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1. O0mue moJIoKeHHs

1.1. Hacrosimiee IIONOXEHHE OINpEAEIeT Ha3HAueHHe, LENH, 3a1add, (QyHKIuM, NpaBa,
OTBETCTBEHHOCTh M OCHOBEI JIEATENHHOCTH aJIMHHHMCTPATHBHO-XO3SHCTBEHHOH dacTu (mamee -
AXY).

12. AXY ocymecTBISeT  aIMHHHCTPaTHBHO-XO3AHCTBEHHOE  oOfecrmedyeHne
JIeATEIBHOCTH KOJUIEIKA.

1.3. AXY sBuseTcs CTPYyKTYPHBIM IIOApasfeleHHeM KOoJie[ka, OIOMKETOM BhIIENECHHBIM
JUPEKTOPOM Ha NPHOOpPETEHHE XO3SHCTBEHHBIX TOBapOB, MHBCHTaps, MAaTepHaloB UL
ofecriedeHIs] OCHOBHOM IEATENBHOCTH KOJUIE/DKa - y4eOHOro Iponecca.

1.4. AXY BO3MJIABISET  3AMECTHTENh  JUPEKTOpa, Ha3HAYaeMBId Ha JODKHOCTD
IPUKA30M JUPEKTOPA K €My HEMOCPEICTBEHHO IO UM HSAOIIHACS

1.5. 3amectutermo mupekropa mo AXY moguMHEHBl KOMEHNAHT oOmexuTus, paboure mo
06CIy)KHUBAHHIO 31aHUsl (CAHTEXHWKH, 3IEKTPHK, IUIOTHHK, JBOPHHK), 8[IMHHHCTPATOP, CTOPOXKa,
TeXCITyXKalyue, BOAUTEIH.

1.6. B cBoeii nestensHoctn AXY pyKOBOACTBYETCS IEHCTBYIOIIHMM 3aKOHONATEIBCTBOM,
HOPMATHBHO-TIPABOBBIMH ~ aKTAMH M METOJMYECKMMH MaTephallaMd 110  XO3SHCTBEHHOMY
06CIy)XHBAHMIO, HOPMAMH M UpPAaBHIAMH COJCPXAHHS, OSKCIUTyaTalid W PEMOHTa 3/aHHH,
TEXHHYECKOTO 000pY/0BaHUsS, HOPMATHBHBIMH JOKYMEHTAMH IO COOIIOICHUIO CAHHTAPHO-
IPOTHBOSHHAEMHIYECKOTO PEXKMMA, IIPOTHBOIOKAPHOH G€30MacCHOCTH ¥ TEXHUKH 0OE30MacHOCTH,
OPTaHM3AlMOHHO-PACIOPSAUTENFHEIME  JOKYMEHTAMH CaMOH OpraHM3alHd M HaCTOAIUM
TOJIOXKEHHUEM.

1.7. Ilestensrocth AXY OCYIIECTBISETCS HAa OCHOBE TEKYIIEro H IEPCIICKTHBHOTO
[UTaHAPOBAHHS, COYETAHWS EIMHOHAYAIMS B PEIICHHH BONPOCOB CIYXEOHOH JACATCHBEHOCTH H
KOJUIETHANBHOCTH TPH HX OOCYXICHHH, IIEPCOHAIBHON OTBETCTBEHHOCTH pabOTHHKOB 32
HajuIexainee WCIONHCHHE BO3JIOXKEHHBIX HAa HHUX JIODKHOCTHBIX OOS3aHHOCTEH ¥ OTHCTBHBIX
nopydenuit pykopoautens AXY.

1.8. Pykopogutenr u japyrne paboTHuku AXY HasHayarorcd HAa JODKHOCTH W
OCBOOOXKIAIOTCA OT 3aHMMAEMBIX JIOJDKHOCTEH IIPMKa30oM pYKOBOJHUTEN OpraHM3alMyd B
COOTBETCTBHHE C ACHCTBYIOIMM 3aKOHONATENLCTBOM PD.

1.9. Kpannpuxamuonusle  TpeGoBauhs,  (yHKIMOHAIbHBIE  O0S3aHHOCTH,  IIPaBa,
OTBETCTBEHHOCTh PYKOBOJWTENSL U APYruX paboTHUKOB AXY pernaMeHTHPYIOTCA JODKHOCTHBIMU
MHCTPYKIIHSIMH, YTBEP)KAaEMBIMH PYKOBOAUTENIEM OpraHU3allHH.

1.10.AXY BO3rmaBiIsET PYKOBOJAHMTENb (3aM. IMPEKTOpa), Ha [IOJDKHOCTH KOTOPOro
HasHAuaeTcsl JIMIO, MMEIOLIee BHICIIee NpodecCHOHANBHOE 00pasoBaHHE H CTaX paboThl IO
CIEMUATBHOCTH HE MEHee 2 JIeT Wi cpeHee MpodecCHoHaIbHOe 06pa3oBaHye H CTaX pabOTHI IO
CIIELIMAIFHOCTH HE MEHee S JIeT.

1.11.3amecturens qupekropa AXY:

- DYKOBOZHT Bceit nesTenpHOCTEI0 AXY, HeceT NEpCOHANBHYIO OTBETCTBEHHOCTR 32
CBOGBPEMEHHOE ¥ KaYeCTBEHHOE BEIIONHEHHE BO3TOXEHHEIX Ha AXY 3a1a9 1 GyHKIHM;

- OCyImeCTBISET B TpeAeNax CcBoed  KoMmmeTeHnMd  (YHKIME  YIPaBICHAL
(INTaHMpPOBAHHMS, OPTaHM3AIUH, MOTHBAIWH, KOHTPOJLL), IPHHAMACT PEIIEHHS, 00s13aTeIbHBIE
s Beex paboTHHKOB AXY;

- pacupenenseT (GYHKIHOHANbHBIE OOS3aHHOCTH ¥ OTHENBHEIE TOPYYCHHS MEXIY
cotpynuukamMu AXY, ycTaHABIMBAaeT CTENEHh MX OTBETCTBEHHOCTH, IPH HEOOXOIUMOCTH BHOCHT
pEVIOXKEHHS. PYKOBOIMTENIO OpraHM3alu 00 H3MCHEHMH JIOJDKHOCTHBIX HHCTPYKIHH
IOJYMHEHHBIX eMy paOOTHHKOB;

- BHOCHT PYKOBOJICTBY OPraHM3aliM IPEIJIONKEHHA MO COBEPIICHCTBOBAHHIO paboThl
AXY, onTUMH3ALKUY €€ CTPYKTYPHI ¥ INTATHOM YKCIICHHOCTH,

- YY4aCTBYET B MEPCIEKTHBHOM M TEKYIEM IUIAHUPOBAHHMH JEATEIBHOCTH AXY, a Taxxke
TIO/ITOTOBKE NPHKA30B, PACHOPSKEHHH H MHBIX JOKYMEHTOB, KacalOIMXCS BO3JIOXKCHHBIX Ha
AXY 3anay u QyHKIHH;
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- IpUHMMAeT HeoOXONUMBIE MEPHl JUId YIyWICHHS MATEpHaIbHO-TEXHHIECKOro i
MHGOPMAIHOHHOTO OOeCIIedeH s, YCIIOBUA TPy/a, HOBBIIICHAS] npo(ecCHOHANBHOM MOJATOTOBKH
pabotHuKOB AXY;

- yuacTBYeT B IIOAGOpPE ¥ paccTaHOBKe KanpoB AXY, BHOCHT PyKOBOACTBY OpPraHH3aIlMK
TIpeUIOKEHAS. O MOOIIPEHUH H HAIOXCHHUH JUCIMITMBAPHBIX B3BICKaHKM Ha pabOTHHKOB
AXY, HanpapJeHAH UX HA IEPEIOArOTOBKY H IMOBBINECHUE KBaTH(UKAIUH;

- COBEpIIEHCTBYET CHCTEMY TPYIOBOH MOTHBAIIMY PabOTHHKOB AXY;

- OCYIIECTBISET KOHTPOJIb HCIOJHEHH] NONYHHEHHBIMH EMY paCOTHHKAMH  CBOMX
JOJDKHOCTHBIX OOS3aHHOCTEM, COOIIONEHHs TPYMOBOM MUCIMIIIMHBI ¥ ACATCIBHOCTH AXY B

TEJIOM.
1.10. B mepmox otcyrctBus 3aM. jaupekropa AXY, ero 0053aHHOCTH MCIIOIHAET €ro

3aMecTHTENb (TIPH €r0 HAIMYHHA) WM Ha3HAYCHHBIA IPHKa30M PYKOBOAUTEL OpraHH3allMH Ipyroi
pabOTHHK.

1.11. 3am gupexropa mo AXY uiaM M0, UCHONHAIOIIEE €ro 00513aHHOCTH, UMEIOT
IIPaBO MOJIMCH JOKYMEHTOB, HAlPaBIIAEMbIX OT HMCHH AXY no BonmpocaM, BXOAAIIHM B €ro
KOMIICTEHIHIO.

1.12. AXY ocymmecTBISIET CBOIO JAEATEIBHOCTE BO B3aUMOJEIHCTBHH ¢ JPYTHMH CIIy)x6aMu U
CTPYKTYpHBIME TIOJ[PA3/ICICHASMH OPraHU3alliH, & TaKkKe B Npejcrax CBOEH KOMIIETECHIIHM CO
CTOPOHHHMH OpTraHM3alUAMH.

1.13. 3a BeHaIeXaniee UCIOIHEHHE JODKHOCTHBIX 00S3aHHOCTEH ¥ HAapyINEeHHE TPYZOBOKR
juciMIUIMHEEL  paboTHuka  AXUY HEeCyT OTBETCTBEHHOCTh B HODPAIKS, HPEIyCMOTPCHHOM
JEUCTBYIOIMHMM 3aKOHOJATCIECTBOM.

1.14. Hacrosimee TOJOXeHHe, CTPYKTypa W IITatHoe pacmucanne AXY
YTBEPIKIAIOTCS PYKOBOJMTENIEM OpraHH3allhH.

2. OcHorHbIe 3axaun AXY

2.1. AJMUHECTPATHBHO-XO3SHCTBEHHOE  OOeCledeHHe — ACATENBHOCTH  OpraHH3alin:
TeXHHUeCKoe OOCTyXUBAHHE 3IaHUH, IOMeleHu#, o06opy/oBanms (CHCTeM OTOILICHHS,
BOJIOCHAOEHMs, BEHTH/IAIMH, JIEKTpoceTell W T.1.), TUIAHHPOBAHHE, OPTaHM3alys W KOHTPOIb
NMpOBEJICHAA HMX TEKYIIMX ¥ KAalMTAIBHBIX PEMOHTOB, cHabxeHHe MeOeNbIo, XO3AHCTBEHHBIM
HHBEHTAapEM, CPEIICTBAMY MEXAHM3aIlMH MHXKEHEPHOTO M YIPABIEHYECKOro TPy/a, OpraHusarii
TPaHCIIOPTHOTO 0OECTIEUEH S U OXPAHEL

2.2. OpraHM3alHOHHO-METOAUYECKOE PYKOBOZACTBO H KOHTPOJb IEATENBHOCTH CTPYKTyPHBIX
NOApa3feNeHnil OpraHU3alliy IO BOMPOCaM XO3AHCTBEHHOIO 00CTy)KHBaHUA, PAOHATHLHOTO
MCIONB30BAHMSl MATEPHANBHBIX M  (QHHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH
OpraHH3aLHH.

2.3. [JogroToBka ¥ MpEACTAaBIEHHE PYKOBOIACTBY — HH(GOPMAIlHOHHO-AHATMTHYCCKAX
MATEPHATIOB O COCTOSHHM M IIEPCIEKTHBAX PA3BHTHS XO3AHCTBEHHOIO obecrieueHus AeSTeNbHOCTH
OpraHU3alKH, pa3paboTka NPEIIOKEHUH IO COBEPIICHCTBOBAHHIO cyx6er AXY.

2.4. CoBepIICHCTBOBAHHE U BHEJPEHHE HOBBIX METOJIOB OpraHu3alliy paboThl, B TOM JHCIIE
Ha OCHOBE MCIIOIB30BAHNS COBPEMEHHBIX HHGOPMAIMOHHBIX TEXHOIOIHH.

2.5. Vuacrue B TOATOTOBKE ¥ MCIOJHEHHH YIPABICHUECKHX PEIICHUN PYKOBOJCTBA MO
BONPOCAM aIMAHHCTPATHBHO-XO3AHCTBEHHOIO 00CCIICUCHUS IEATCIBHOCTH OPraHH3alliH.

2.6. KopTpons B Tpemenax CBOeH KOMIETCHIMH 32 cOONMIOIEcHHEM ~ CaHHUTAPHO-
TIPOTHBOIIHACMHUIECKOTO PEXHMa, ITPaBHII TIPOTHBOIIOXAPHOH 6GE30MaCHOCTH, HOPM TEXHUKH
6e30TaCHOCTH, CBOEBPEMEHHOE IPHUHATHE HEOOXOIUMBIX MEp [pPH BBIABICHHH ¢dakToB HX
HapyIIEHHS.

2.7. Benenue TpPeAyCMOTPEHHOM —JCHCTBYIOIMMH — HOPMATHBHO-IIPABOBBIMH  aKTaMH
COOTBETCTBYIOMIEH JOKYMEHTAIUH, IPENOCTABICHAS B YCTAHOBICHHAIC CPOKH CTaTHCTHYECKOH H
wHOM HHbOpManuH o AestensrocT AXY.

2.8. Peluenye WHBIX 337124 B COOTBETCTBHH C IETIIMU OpraHM3alAH.



3. Ocuosubie pynxnuu AXY

3.1. IlnaBmpoBaHWe, oOpranmW3anis H KOHTPOIL  aIMHUHHUCTPATHBHO-XO3AHCTBEHHOTO
obecrieyeH s NeTeIbHOCTH OpTaHu3alliy.

3.2. Xo3siicTBeHHOEe OOCIy:KuBaHue X oOecledYeHHe HaUIeKAmMero COCTOSAHHA B
COOTBETCTBHH C NPABHIAMH M HOPMAaMm¥ IPOM3BOICTBEHHOM CAHMTApPMH W IIPOTHBOIOXAPHOH
3aIUTH 3[aHUH ¥ IIOMENICHHI, B KOTOPBIX PACIOI0KEHEI MOApa3JeIICHH OpraHU3aliH, KOHTPOIIb
HCHPaBHOCTH 00OpYAOBaHHUS (IMQPTOB, OCBENICHHS, CHCTEM OTOINICHHMS, BEHTHIANAH 1 Ip.)-

3.3. VwuyacTHe B MHBEHTApH3allUH 3[aHui, HOMEIICHHUH, 000OPYI0BaHHS B LENIX KOHTPOJLL HX
COXPAaHHOCTH ¥l TEXHUYECKOT'O COCTOSIHHUS.

3.4. JTInaHApOBaHWE TEKYIMX M KANWTAIGHBIX PEMOHTOB OCHOBHBIX (HOHIOB (3IaHHIA,
CHCTEM BOJOCHA0)KEHHA, BO3LYXONMPOBONOB M JPYIHX COOPYXXECHHi), COCTaBICHHE CMET
XO3SIMCTBEHHBIX PaCcXO00B,

3.5. PeMOHT HOMeIIeHH, KOHTPOJIb Ka4€CTBA BHIIOJIHEHHS PEMOHTHBIX paboT.

3.6. OfecreueHne MOJApas3ciIeHUA OpPraHU3alMid MEOENbIo, XO03HCTBEHHBIM HHBEHTApEM,
CPEACTBAMH MEXaHW3AIWH HMIKCHEPHOr0 MW YIPaBICHYECKOTO TpYAa, '  KOHTpOJb HX
pPalHOHANBHOTO UCIIONb30BAHMSA, COXPAHHOCTH, IIPOBEIEHHs] CBOCBPEMEHHOI0 PEMOHTA.

3.7. Odopmienrne HEOOXOIUMBIX JOKYMEHTOB JUIA 3aKIIOYCHHS JOrOBOPOB HA MPOBCACHUC
paboT ¥ OKa3aHUe yCIYT CTOPOHHHMH OpraHU3AHAMH.

3.8. IlonydeHMe M XpaHEHHE KAHICIPCKHX NPHHAIJIEXHOCTCH, XO3SHCTBEHHBIX
MaTepuanos, 00OpyZOBaHHS, HHBEHTapsd, OOeCICYCHUE MMM CTPYKTypHBIX moJipa3acicHui
OpraHH3aIliH, yUeT UX PACXOAOBAHMS H COCTABJICHAE YCTAHOBICHHOH OTYETHOCTH.

3.9. KOHTpONH pAIMOHANEHOTO DACXOAOBAHMS MATEPHANOB M (HUHAHCOBBIX CpPECTB,
BBIIEIIEMBIX JUIS XO3SCTBEHHBIX LIENEH.

3.10. BrnaroyctpoiicTBo, o3eneHeHue, yOopKa TEppHTOpPHH, HMPAa3IHHIHOC XYIOXKECTBCHHOC
odopmierne pacanos 30aHMHA U IPOXOJHBIX.

3.11. Xo3siicTBEHHOE OOCITY)KMBAHAE IPOBOAMMBIX COBEIIAHMH, KOHPEPEHIMH, CCMHHAPOB K
APYTHX MEPOIIPUSTHHA. \

3.12. B COOTBETCTBMM C JCHCTBYIOIIMMM IIpaBMIaMH M HOpPMAaTHBaMM OpraHH3aIus
9KCILIyaTAl[UH M CBOEBPEMEHHOIO PEMOHTA TEXHHYECKOTO 0OOPYNOBAHUS (9MEKTPUYECKHX CETEH,
CHCTEM OTOIUICHHMS, BEHTWISIMM M T.J.), OeciepeboiiHoe oOecredyeHUe 3MaHNi M TOMEICHHH
OPraHU3AIMHU IEKTPOIHEPTHEH, TEIIOM, BOJOH, KOHTPOJIb HX PAHOHAIBHOTO PACXOJOBAHM.

3.13. Opranm3anus u OBeCIeYeHHE IPOITYCKHOTO pexuMa (P OTCYTCTBUM B OpraHHM3aliaHd
CIyXOBI 6€30MaCHOCTH).

3.14. Opranuzaiyss ¥ KOHTPOIb JEATCIHHOCTH CKIIAIO0B aIMMHHCTPATABHO-X03HCTBEHHON
CITyXOBIL.

3.15. IIpoBenenre  HHGOPMAIMOHHO-PA3bACHUTEILHOM paboTel  cpend  pabOTHHKOB
OPraHM3alliH, HAIpPABICHHOW Ha O0O0€CIedYeHHEe COXPAaHHOCTH 4 COACpXKaHMA B MCIPaBHOM
COCTOSHMH 3JaHHH, DOMCIIEHMHA K HMYIIeCTBAa OpraHM3aluM, O€pexHOe OTHOIIEHHE K
06OpyOBAHMIO M 3KOHOMHOE HCIIONb30BaHHe MATCPHANbHBIX M OIHEPIeTHUCCKHX DPECYpeoB
(3MEKTPOIHEPTHH, TEILIa, BOHI, KaHIEIAPCKAX IPHHAIEKHOCTEH, PACXOIXHBIX MATCPHANIOB 1 T.J.).

3.16. IlpoBeneH#HE MPOTUBONOXAPHBIX K IPOTHBO3NHIEMHUIECKAX MEPOIIPUATHH.

3.17. OcymecTBIeHAE B IpejeiaX CBOed KOMIIETCHIMH HHBIX (GyHKIUH B COOTBETCTBHH C

IEIAMH U 32Ja9aMHU Opranu3arvH.

4. IIpaBa 1 0TBETCTBEHHOCTH

4.1. AXY umeeT npaso:

- poiydaTh NOCTYHAIONIME B OPraHM3aLMIO JIOKYMEHTHI U HHBIC HHPOpMaMOHHEIE
MaTepHals 0 CBOEMY NPO(HITIO IS TENHHOCTH Ul O3HAKOMJICHHS, CHCTEMAaTH3HPOBAHHOTO yieTa
¥ HCIIONIb30BaHUS B paboTe;

- 3ampalldBaTh W IONYYaTh OT pYKOBOJWTENCH OpraHM3alui M ee CIPYKTYpHBIX
noJipasieneHui MHPOPMAIIHIO, HEOOXOMMMYIO IS BBIIONHEHHS BO3JIOKCHHBIX HA HEE 3aj@ad U

bymxmmii;



- OCYUIECTBIIATH B IIpEAeiaX CBOEH KOMIETCHIIHM IPOBEPKY M KOOPAHWHAIUIO [ESTCIBHOCTH
CTPYKTYPHBIX IIOApasJelieHuii M0 BOIPOCaM aJIMHHHCTPATHBHO-XO3AUCTBEHHOIO OOECHCYEHHs, O
pe3yJIbTaTax IpoBEPOK AOKIIAABIBATE PYKOBOJICTBY OpraHH3aIlMY;

- BHOCHTH TPEUIOKEHHS IO COBEpPUICHCTBOBaHHIO (opM H MeTonoB paborel AXY u
OpraHU3aIMy B IETIOM;

- yuacTBOBaTh B MOAGOPE W DACCTAHOBKE KaJpoB IIO CBOEMY Mpoduio
JEeATEIFHOCTH;

- BHOCHTH TIPEHJIOKEHHs PYKOBOJCTBY OpraHH3allid II0 IOBHINEHHIO KBanM(uKanuu,
HOOMPEHHIO ¥ HAIOKEHHIO B3bICKaHMH Ha paboTHHKOB AXY W Jpyrux CTPyKTYypHBIX
HoJpa3Ie/ieHAl OpraHU3aIuy 110 CBOEMY IPOQHIIIO NEATENLHOCTH;

- y4acTBOBAaTh B' COBCIMAHUSIX IIPH PACCMOTPEHMH BOIPOCOB  XO3SHCTBEHHOI'O
obecreueHust AeSITETbHOCTH OpraHU3aliiHy.

4.2. PykoBoautens AXY HeceT IEpCOHANBHYIO OTBETCTBCHHOCTD 34!

- BEIOJIHEHME BO3JIOXKeHHBIX Ha AXY QyHKUMH U 33124,

- opraausanmio  pabotei AXY, CBOEBpeMEHHOE H KBAIM(HIMPOBAHHOC BHIIOIHCHAE
IPHUKa30B, PACIOPSHKEHUHM, IOPYICHHUH BHIMECTOAINETO PyKOBOZICTBA, IEHCTBYIOMMUX HOPMATHBHO-
IIPAaBOBEIX aKTOB II0 CBOEMY IPOQHIIIO NEATENBHOCTH;

- panpoHANbHOE ¥ 3P EKTUBHOE HCIOIB30BAHIE MATEPHAIBHEIX, QHHAHCOBBIX U KaJPOBBIX
pecypcos;

- COCTOSHHE TPYJOBOH M MCIOJHHUTENbCKON MUCHUIUIMEEL B AXY, BhIIONHEHHE e
paboTHHKAMK CBOUX (PYHKITHOHAIBHEIX 005S3aHHOCTEH;

- cobmonenne pabotHukamMut AXY TpaBHJI BHYIPEHHETO pAacropsaka, CaHUTapHO-
IIPOTHBOSIHAEMHYECKOTO PEXXMMa, IPOTHBONOKAPHOH 6€30IaCHOCTH M TEXHUKH Ge30I1acHOCTH;

- BeleHHE  JIOKYMEHTALUW, IPEeAyCMOTPEHHOH  JCHCTBYIOIIMMH  HOPMAaTHBHO-
IPaBOBBIMM JOKYMEHTAMHU; i

- IPE/IOCTABIICHAE B YCTAHOBIEHHOM IIOPSAKE IOCTOBEPHOH CTATHCTAYECKOA H HHOH
uHpopManum o aesTensHocTH AXY;

- rotoBHOCTH AXU K paGoTe B yCIOBHSAX YpE3BbIdaiHEIX CHTYallui



