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1. O6mue noJioxkeHus

1.1.  Byxrantepus sBisiercs CaMOCTOSTENbHBIM CTPYKTYpHBIM noapasaenehueM [ BIIOY
Pecnybnuxu Mapuii In « CITK».

1.2. Byxrantepus co3jaeTcs u JIMKBUAUPYETCS MPHKA30M PYKOBOJUTENS OpraHM3alyH.

1.3. Byxrantepuio BO3rJaBiseT IIaBHbIM OGyxraiarep, HazHa4yaeMbli Ha [OJHKHOCTh NPHUKa30oM
PYKOBOJMTEJISI OPraHU3aL|H.

1.4. Ha Bpems OTCyTCTBHs IiIaBHOro Gyxrairepa pyKOBOICTBO Oyxrantepueii ocyiecTBiseT
Oyxrantep no 3apaboTHO#M Iuiare.

1.5. Corpynnuku GyXranTepun Ha3Ha4arOTCi W OCBOGOXAIOTCS OT 3aHMMAEMOM JOKHOCTH
NpHUKA30M PyKOBOAHMTEIS OPraHU3aLUH 110 NPECTABIEHHIO IIaBHOrO GyXrasrepa.

1.6. I'naBueblii Gyxrantep HasHayaeTcs M OCBOGOXIAETCS OT 3aHHMAEMOM JOKHOCTH NIPUKa30M
PYKOBOJHUTEJISI OPraHH3aLHH.

1.7. B cBOEH JIeATEIbHOCTH Oyxranrepus PYKOBOJCTBY€TCS:
— IEHCTBYIOLIMM 3aKOHOZIATEIbCTBOM POCCHH M HOPMATHBHOM OKyMeHTaLHei, pacrnpocTpaHsIoLeH s
Ha  JeATeNbHOCTh  OyXraiTepuW, CTaHAapTaMH B O6GJacTH  pery/HpoBaHHMs Oyxyuera;

—ycTaBoM OpraHu3aluHy;
—YYETHOM ‘ TIOJIMTUKOM;
—HaCTOSLIMM TI0JIOKEHHEM;

— UHBIMH JIOKaJIbHBIMU aKTaMH OpraHu3alyu.

2. CTpykrypa
2.1. CTpykTypy ¥ IUT2THYIO YHCIEHHOCTH Oyxranrepuu  yTBep)KIaeT PyKOBOIHMTEIb
OpraHM3aliM 1O MpPEICTABICHHUIO IVIaBHOTrO OyXxraaTepa M MO COIJIACOBAHHMIO C OTIEIOM

KaJIpoB.
2.2. Pacnipenenenve 0GA3aHHOCTEH MEXTy —COTPYAHHKAMHU OyXranTepud MpOM3BOJHMTCS
IJ1aBHBIM OyXranrepom.

3. 3apaun

3.1. OcywecTeneHse BHYTPEHHETO KOHTPOJISA coBepluaeMblX ()aKTOB XO3SMCTBEHHOH >KH3HH B
Tpeaenax KOMINeTeHUWH COTPYIHHKOB GyXraiTepHu.

3.2. ®opmupoBaHWE MOTHON W AOCTOBEPHOH HH(OPMALMH O NEATENLHOCTH OPraHM3aL|H H ee
MMYILIECTBEHHOM  MOJIOXKEHWH, HEOOXONMMOW  BHYTPEHHHM  MOJIb30BATEISAM Gyxranrepckoii
(punanHcOBOM)  OTYETHOCTH — PYKOBOZMTEIISIM,  y4peIHUTeNsM, COOCTBEHHHKaM  HMMyINECTBA
OPTaHH3al|H, a TakKe BHELWHHM TO/b30BATENSM — HHBECTOPAM, KpEIHTOpAM M JApYruM
no/b30BaTessiM GyXranTepckoi ((pUHaHCOBOI) OTYETHOCTH.

3.3. OGecneuenne wunHdOpManmeii, HeoGXOMUMOI BHYTPEHHHM M BHELIHHM I0JIb30BATENISIM
OyXranTepckodl OTYETHOCTH Is KOHTPOJI 32 COOMIONEHHEM 3aKOHONATENbCTBA POCCHIHCKOM
Qenepauun NpH  OCYLIECTBICHUH CHETOK, COGBITHIA, ONepalyii, CBA3AHHBIX C JEATENBHOCTHIO
OpraHM3alMH, WX UENeCOOOpa3sHOCThIO, HAMYHEM M JBHIKEHHEM UMyLIeCTBA U 0053aTeNbCTB,
HCIIOJIb30BAHMEM  MATEPUANIBHBIX, TPYAOBBIX H (DMHAHCOBBIX pECYPCOB B COOTBETCTBHH o
YTBEPKACHHBIMH HOPMaMH, HOPMaTHBAMH M CMETAMH.

3.4.  TlpenoTBpaiiene  OTpHLATENBHBIX Pe3y/IbTaTOB  NEATENbHOCTH  OpPraHM3alMH |
BBIAB/ICHHE BHYTPUXO3SHCTBEHHBIX Pe3ePBOB 0becrieueHns ee GhUHAHCOBOI YCTOWYHBOCTH.

4. ®Dynknuu
4.1.  @opmupoBaHME y4eTHOH TONHTHKM B COOTBETCTBMM 3aKOHOJJATENbCTBOM O
OyXraiTepckoM ydyeTe M HAJIOroOGIOKEHHH UCXOs M3  CTPYKTYpbl M  OcoOeHHocTeld
ACATEILHOCTH OpraHH3aluK, HEOOXONMMOCTH Obecrieyenns ee pUHAHCOBOM YCTOHYHBOCTH.



4.2. Pabora 1o TOATOTOBKE W MPUHATHIO pabouyero TMJjaHa CYeTOB, (OPM  IEPBUYHBIX
YUETHBIX  JOKYMEHTOB, MpHUMEHSIeMBbIX  Jisi  odopmieHUs  (akTOB  XO3SMCTBEHHOM  KU3HH,
pPETUCTpPOB OyxydeTa.

4.3. Pa3pabotka popM JOKYMEHTOB BHYTPEHHEH OyXraiaTepcKo ((PHHAHCOBOW) OTYCTHOCTH.

4.4. ObecnieueHre NOPSIKA MPOBEACHUSI MHBEHTAPH3ALMi aKTUBOB U 00sI3aTEIbCTB.

4.5. ObGecrieuerne  COOMIOACHHWS  TEXHOJOTHMH  OOpaboTKM  OyxranTepckoil  mHpoOpMamuu U
MOpsAIKa JOKYMEHTO000pOTa.

4.6. HenpepbIBHBIII y4eT axkTHBOB, O00s3aTelbCTB, (AKTOB XO3SHCTBEHHOM JKHU3HH, HMCTOYHHKOB
(hMHAHCHPOBAHMS NEATETBHOCTH OPTraHU3aIlUH, JTOXOJ0B, PACXOJI0B, HHBIX OOBEKTOB y4eTa, YCTAHOBIEHHBIX
(henepanbHBIMH CTaHAAPTAMH.

4.6.1. CBOCBpEeMEHHOE OTpPaKCHUE HA cueTax Oyxydera olepariuii, CBA3aHHBIX C JIBH)KCHHUEM OCHOBHBIX
CpeACTB, TOBApPHO-MaTepUAbHBIX IEHHOCTEH U ACHEKHBIX CPEICTB U T. II.

4.6.2. Yyer u3epikeK MpON3BOJICTBA U OOpaIIeHNs], UCTIOTHEHHS CMET PAcXOJI0B, PEATH3aIUA PO TYKIIHH,
BBHITIOJIHEHHST paboT (yCiIyr), pe3yabTaToB AEATENLHOCTH OpTaHW3alllH, a Takke (PMHAHCOBBIX, PACUETHBIX U
KPEAUTHBIX OIEPAIHA.

4.7. CBoeBpeMEHHOE W TMPABIJIBHOE OQOpPMIIEHHE [IOKyMEHTOB [UIsI OpraHW3allii W BEACHUS
Oyxyduera, obecrieueHIe UX COXPaAaHHOCTH, OPOPMIIEHUS U CIaYl B YCTAaHOBJICHHOM TIOPSIIKE B apXUB.

4.8. CocraBjieHHEe DKOHOMUYECKH OOOCHOBAaHHBIX OTUETHBIX KaJIBKYJSIHMHA ce0ECTOMMOCTH MPOAYKIUH,
BBITIOTHAEMBIX padoT (yCiyr).

4.9. ObecniedeHne CBOEBPEMEHHBIX U IMOJHBIX PacYeTOB 1O 3apabOTHOM miaTe.

4.10. TIpaBunbHOE HAYMCIICHHE W TIEPEUYHCICHUE HAJIOTOB M COOPOB B OFOJUKETHI, CTPAXOBHIX B3HOCOB B
rOCYJapCTBEHHBIC BHEOIOKETHBIE (OHIBI, TUIaTeXel B OaHKU, CPeJCTB HAa (PUHAHCHPOBAHHE KaNUTAIBHBIX
BJIOKEHHU U T. 1.

4.11. [orameHne B yCTaHOBJICHHBIE CPOKH 32I0JDKEHHOCTEH OaHKaM II0 ccyIaM, KpeIuTaMm.

4.12. OTuncneHue CpeCTB Ha MaTEPUATTLHOE CTUMYJIUPOBAHNE COTPYIHUKOB OPraHU3aIUH.

4.13. VYuactme Hapsgy C JpyIrHMH CIy)KOaMH B  TIPOBEJSHHUM DSKOHOMHYECKOTO  aHalln3a
XO3SIICTBEHHO-(DMHAHCOBOM  JESATENPHOCTH  OpPraHM3allMd 110 JaHHBIM  OyXTalnTepcKoro ydeTa |
OTYETHOCTH B  LENSAX BBUIBICHHS  BHYTPUXO3SHCTBEHHBIX  PE3EPBOB, YCTpaHEHHs MOTEPb U
HETPOU3BO/ICTBEHHBIX 3aTpar.

4.14. Yyactue B 0)OpMIICHUH MAaTEpUAIOB O HEJOCTAYaM WM XHUINEHUSM JCHEKHBIX CPEICTB U TOBApPHO-
MaTepHalbHBIX LEHHOCTEH, Mepeqadya B HEOOXOMUMBIX CIydasX O3THX MaTepHalloB B CIICACTBCHHBIE U
CyJIcOHBIC OpraHbl.

4.15. ObecnieueHne CTPOroro COONIOACHHS CMET aJMHHUCTPATHBHO-XO3SHCTBEHHBIX M PYTUX PacxooB,
3aKOHHOCTH CITMCAHUsI CO CYETOB OyXTaJNTepCKOTO y4yeTa HelocTad, NeOMTOPCKOM 3aJ0DKEHHOCTH U JPYTHX
MOTEPH,

4.16. KoHTpomb KaccOBOW JAWCHWIUIMHBI  YINOJHOMOYEHHBIMH COTPYJHHKAMHU OyXralTepud B
mpenenax KOMIETEHIIMH, YCTAHOBIEHHOW JOJDKHOCTHOM WHCTPYKIMEW © TOJNOXEeHWsIMH baHka
Poccun.

4.18. CocraBienue OajlaHCa W ONEPATHBHBIX CBOJHBIX OTYETOB O JIOXOJAaX U Pacxojax CPeacTB, 00
WCTIONIb30BAaHUM OFOJKETa, MPYrodl OyXralTepcKOW M CTATUCTHYECKOH OTYETHOCTH, IPEJICTaBICHHE HX B
YCTAHOBJIEHHOM TOPSJIKE B COOTBETCTBYIOIINE OPTaHbI.

4.19. PaccMoTpeHHe W BU3UPOBAHWE TJIaBHBIM OYXTajTepOM CIYXalUX OCHOBAaHHEM JJIsi MPUEMKH U
BBJIAaYU JICHEXKHBIX CPEJCTB, IOTOBOPOB M COIJIANICHWH, 3aKIIIOYAEMBIX OpTraHW3alyedl Ha TONydeHUe WIIH
OTIIyCK  TOBapHO-MaTepUajbHBIX I[IEHHOCTEH W Ha BBIIOJIHEHWE paboT W  yCIyr, a TaKxke
JIOKYMEHTOB, YCTAaHOBJIEHHBIX B COOTBETCTBUH C MyHKTaMU 4.2—4.3 HACTOSIIETrO MOJI0XKEHHS.

5. IlpaBa

5.1. Byxranrepus nMeeT cienyronue npasa.

5.1.1. TpeboBaTe OT Bcex MOApa3AEICHUA OpraHU3aINK COOIOIEHHS TopsaKka ohopMIIeHHS Onepanuii u
MPEICTaBICHHUS B yCTAHOBJIEHHBIE CPOKH HEOOXOAMMBIX JOKYMEHTOB U CBEJCHUH.

5.1.2. TpeGoBaTh OT pPYKOBOAWTENEH CTPYKTYpHBIX MOApPA3JAEeNCHUH OpraHu3aldl W OTICJIBHBIX
CHETMATTUCTOB IPUHATHUS MEp, HAIIPaBJIIEHHBIX Ha oOecrieueHre MPaBMWIIbHOM OpraHu3auy Oyxydera.

5.1.3. BHOCHUTB TpEVIOKEHUS PYKOBOJACTBY OpraHM3allid O TMPHUBICYEHHH K MaTepHaIbHON
1 AMCUUIUIMHAPHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL IO PE3YJIbTaTaM IMPOBEPOK.

5.1.4. He mnpuHMMaTh K UCIOJHEHHIO W O(OPMIICHHIO JOKYMEHTHI TI0 OIEpaiusIM, KOTOpbIe
MIPOTHUBOPEYAT 3aKOHOIATENFCTBY U YCTAHOBIEHHOMY MOPAIKY MPUEMKH, XPAaHEHHUS M PACXOIOBAHHS



JEHEKHBIX CPEJICTB, TOBAPHO-MATEPHANIbHBIX M APYTHX LIEHHOCTEH, a Takoke Ge3 COOTBETCTBYIOIIErO
pacriopsbKeHHsl JUPEKTOpa OPraHM3aliMi U HaualbHUKA IOPHAHYECKOro OTAea.

5.1.5. Bect nepemucKy Mo Bompocam OyXraaTepckoro y4yera W OTHETHOCTH, a TaKkke ApYruM
BONPOCAM, BXOJSUIMM B KOMIETEHLMIO OyXrantepun M He TpeOyIOUMM COIJIaCOBaHMA ¢
PYKOBOJMUTEJIEM OpraHU3aLuu.

5.1.6. IIpencTaBUTENBLCTBOBATh B YCTAHOBJIEHHOM MOPAAKE OT MMEHH OPraHM3allMHu IO BONpPOCaM,
OTHOCSILIMMCSL K KOMIETEHIIMM OyXrajaTepuu, BO B3aWMOOTHOLIEHHSX C HAJOTOBbIMH, (PHHAHCOBBIMH
OpraHaMM, OpraHaMM TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB, OaHKamu, KPEAWTHBIMH
yYpEXKIEHUAMH, MHBIMH TOCYJApCTBEHHbIMH OpPraHM3aUMsMH, a TaKke APYIHMH OpraHH3alMAMH,
YUPEKICHUAMH.

5.1.7. Io cornacoBaHMIO ¢ PyKOBOJAMUTENIEM OPraHW3aLMH ITPUBJIEKATh SKCIIEPTOB U CMIELUAIUCTOB B
obnactu GyXranTepckoro ydera s KOHCYJbTALMH, MOATOTOBKHM 3aK/IIOYEHHH, PEKOMEHIAUMH U
NIPEAJIOKEHHUH.

5.1.8. JlaBaTh yKa3aHUsl CTPYKTYPHBIM MOJPa3/I€JIEHHAM OpPraHu3alMu Mo BOMpocaM, OTHOCAILMMCS
K KOMIETEHUMH OyXraJTepuH W BHITEKAIOIMM W3 (YHKLHMH, KOTOpBIE NEPEUMCIIEHBI B HACTOALIEM
[Tonoxenuu.

5.1.9. TpeGoBaTh M mMOJy4aTh MaTepHasibl, WHPOPMALMIO, HEOOXOAMMBIE VIS JEATENBHOCTH
Oyxranrepuu, OT CTPYKTYPHBIX MOJIpa3/1e/IeHHH OpraHU3aliH.

5.1.10. O6paiaTbcsi ¥ MOIY4aTh OT CTPYKTYPHBIX MOJApa3A€JE€HHH OpraH1u3aluy, rocy1apCTBEHHBIX
NpPeanpUATHH M Y4pexxJIeHUH HeOoOXOAUMYIO METOAMYECKYIO, IPaBOBYKD M KOHCYJIbTALHOHHYIO
MOMOLIIb B BBINOJTHEHUH 3314, BO3JIOXKEHHBIX Ha OyXraarepuio.

5.1.11. JlaBaTb pa3bpsiCHEHHS H PEKOMEHIALMH II0 BONpPOCaM, BXOAALIMM B KOMIIETEHLIHIO
Oyxranrepuu.

5.2. 'naBHbI# Oyxranrep UMeeT ciielyloLye Npasa.

5.2.1. B cnyuyae oOHapy»<eHHsi HE3aKOHHBIX JEHCTBMH JO/KHOCTHBIX JIML] JAOKJIaAbIBaTh O HHX
PYKOBOJMTENIO OpraHU3aLiK U1l IPUHATHS MEp.

5.2.2. BHOCUTH mNpPEemIOKEHUS PYKOBOACTBY OpraHM3allMd O TMEPEMEILEHHH COTPYIHHKOB
OyXxraiTepud, WX TMOOLIPEHHH 3a YCIHelHylo paboTy, a Taloke NpeAIOKEHHS O HaJIO0KEHHUH
JMCLIMIUTMHAPHBIX B3BICKAHHH Ha COTPYJHHUKOB, HapyLIAlOLUX TPYJOBYIO JHCLIUIUTHHY.

5.2.3. CornacoBblBaTb C PYKOBOJHMTEJIEM BONPOCHI HAa3HAYEHHUS, YBOJBHEHHUS U MEPEMELICHHUS
COTPYAHHUKOB OyXrajaTepHH.

5.2.4. IIpuMeHSTH MO COrIaCOBAHHIO C PYKOBOJMTENIEM OpPraHU3aLlii Mepbl MOOLIPEHUS THO0 Mepbl
B3bICKaHHUsA. Mepbl B3bICKAHUS MOTYT MPUMEHSTbCS TOr/a, KOrAa COTPYAHUK OyXraJTepud MOBTOPHO
JIOMYCTHJ OLIMOKY, MPUBEALLYIO K (PMHAHCOBBIM MOTEPSM ISl OPraHU3alMHu, JIMOO JAOMYCTHI yTe4Ky
uHbOpMaLIMH, HOCALIeH KOH(pHUIEHIIHAIBHBIN XapakKTep.

5.2.5. IlpencraBnsaTh pa3HOI1acHs PyKOBOAMTEIO OPraHU3alMi B OTHOLIEHHH BeeHUS OyXyyeTa.

5.2.6. PykoBoJaCTBOBaTbCS MUCbMEHHBIMU PACTIOPSHKEHHSAMH PYKOBOJHUTEINS OpPraHW3aLiH B Clly4ae
BO3HMKHOBEHHMS Pa3HOIJIACHH MEXy PYKOBOJHMTEJIEM U IVIaBHbIM OyXrajaTrepoM B OTHOLLEHHH BEAEHHUS
Oyxyuera.

5.2.7. TpeGopanus OyxranTepuu B 4YacTH mnopsjaka opOpMIIECHHsS Onepaluii ¥ MpeACTaBjIeHHs B
Oyxranrepuio HeOOXOAMMBIX JOKYMEHTOB M CBEINEHHMH SBISAIOTCS 00S3aTeNbHBIMM Ul BCEX
NoZIpa3/ieNIeHHi OpraHu3aLyy.

6. OTBeTCTBEHHOCTH
6.1. Corpynnuku OyXraaTepuM HECYT OTBETCTBEHHOCTb 3a HAJJIEXKalllee M CBOEBPEMEHHOE
BBINOJIHEHHE (DYHKLMH, MpPeIyCMOTPEHHBIX HACTOSLIMM MOJIOKEHHEM, B TMpejenax O0S3aHHOCTEH,
BO3JIOXKEHHBIX Ha HUX JIOJDKHOCTHBIMH MHCTPYKLIMSIMH Y HETIOCPEICTBEHHBIMH PYKOBOAHTE/SIMH.

7. 3aka09ATEeIbHbIE MOJI0OKEHHS
7.1. JlaHHbI} NOKYMEHT AEHCTBYET JI0 ero rnepecMoTpa.
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