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O0mme nmostoxKkeHust

HopmaTuBHyi0o mpaBOByIO OCHOBY pa3pabOoTku  mIpodecCHuOHaTbHON
o0pazoBaTeIbHOM mporpamMM (Jajiee - mporpaMma) COCTaBIISIIOT:

- ®enepanbubiii 3akoH Poccuiickoit denepanuu ot 29 nekadps 2012 r. Ne
213-D03;

- OOmepoccuiickuii knaccupuratop npodeccuit padboumux, IAOKHOCTEH
cinyxanux u tTapudubix pazpsgos OK 016-94 (OKIIATP) (yrs. IlocranoBiennem
l'occranmapra P® ot 26.12.94 N 367) (HdomxHocTu chyxamux) (peda. OT
18.07.2007);

- [lpukaz Muno6pnayku Poccun ot 02.07.2013 Ne 513 «OO0 yTBepx)aeHUU
[lepeunss mnpodeccuii pabouux, AOKHOCTEH CHyXKallUX, 1O KOTOPBIM
OCYHIECTBIISIETCS MPO(EeCCUOHATBEHOE 00yUCHHE);

- [Ipuka3z MunoOpnayku Poccun ot 18.04.2013 Ne 292 (pen. ot 21.08.2013)

«O0  yrBepknenun  llopsigka — opraHM3anud W OCYLIECTBIICHUS

O6p&30BaT€HLHOﬁ ACATCIbHOCTH 110 OCHOBHBLIM IIpOrpaMMaM HpO(l)eCCI/IOHaJIBHOI“O

OoOy4eHUSY.
Opeanuzayus-pazpabomuux. ["ocynapcTBeHHOE O10/KETHOE
npodecCHOHATBHOE o0pa3oBaTeIbHOE yUPEIKICHUEC «ApIAMHCKUH

npodeccroHaIbHBIN TEXHUKYM)
Paszpabomuux:
Koponesa H.B., npenonaBatens 0011e00pa3oBaTeIbHBIX JUCITUTIINH

Cenromkuna A.I'., MeToauCT



1. HacmopT nporpaMmMsl NPO(PNOATOTOBKH «ONEPATOP IBM»

1.1. TpeGoBaHus K caymaTeJaaM

JIuna, noctrynarouue Ha oOy4eHHe, TOJKHBI UMETh TOKYMEHT O MOJTYy4YeHUU
cpeaHero (mosiHOro) oOmero o0pa3oBaHus, CpeaHEero MpPodeccHoHaTBLHOTO
0o0pa30oBaHus U OTHOCAIIMECA K KATETOPUH JIMI MPEJIEHCUOHHOIO BO3pacTa.

1.2.HopMaTHBHBII CPOK OCBOCHHUS NIPOTIPAMMBbI

HopmatuBHblii cpok ocBoeHUst mporpammbl 250 dacoB mpu ouHOM (dopme

IIOATOTOBKH.



2.XapaKkTepucTHKa OATOTOBKH

[Iporpamma mnpezacTaBisieT coOOM KOMIUIEKC HOPMAaTHBHO-METOAMYECKOM
NOKYMEHTALIMM, PETJIAMEHTUPYIOLIEH COIEp)KaHUE, OPraHu3alui0 U OLEHKY
pe3yJIbTaTOB MOATOTOBKHU.

OcHOBHas 1eAb NOATOTOBKH MO MPOTpaMMe — NPOLIECAIINNA MOATOTOBKY U
UTOTOBYIO aTTECTALMIO JIOJKEH OBITh TOTOB K MPO(PECCUOHAIBHON NeATEeIbHOCTU B
kKauectBe omnepatropa OBM B opranuzamusx (Ha TPEeANPUITHAX) pPa3TAYHON
OTpPACJIEBOM HAIIPABJIEHHOCTH HE3aBUCMMO OT HX OpPraHU3allMOHHO-IIPABOBBIX
dopM, a Takke MOKHBI ObITh CHOPMHUPOBAHBI 3HAHUS U YMEHHUS B cdepe
KOMIIBIOTEPHOM  I'PaMOTHOCTM  HACEJIEHUs U TOTOBHOCTb  IIOJIYYEHUS

roCyaapCTBCHHBIX U MYHUIUITIAJIBHBIX YCIYT B 3JICKTPOHHOM BHIC.

3ajadu NporpaMmel:

o CdopmupoBarh OCHOBHBIE TOHSATHUS 00 HHCTpyMEHTax pabOThl Ha
KOMIIBIOTEPE U OBJIAJIETh CPEeICTBAMH rpaduuecKoro SKpaHHOro uHTepdeiica.

o CdopmupoBath HaBBIKK PaOOTHI ¢ (haillaMu U MarKamH.

o OBnazeTb OCHOBHBIMHM CPEJCTBAMHU CO3JaHUS M PEJAKTUPOBAHUS B
cpelie TEKCTOBOTO PelaKTopa.

o CdopmupoBars mpeacTaBieHHe O TII00albHOH HWHGOPMAIIMOHHON
cety IHTepHET 1 MOJIb30BATENBCKUE YMEHUS PAabOTHI ¢ MporpaMMaMu-0Opay3epamMmu
Jutst paboThI ¢ caiiTamu, MporpaMMaMu JJisi TIOUCKa HEOOXOAMMON WH(MOpMAIINH,
NpOrpaMMOU 3JIEKTPOHHOU MOYTHI.

o [lo3HakoMHUTh C OCHOBaMH WH(POPMAIIMOHHON 0€30MacHOCTH W
NepCOHU(PUITMPOBAHHON PaOOTHl C KOMMYHHKAITMOHHBIMH CEPBHCAMH: TOHSITHE
3alIUTHl OT BPEJOHOCHBIX MPOTPaMM U criama, 0€30MacHOCTh MPHU OIIaTe TOBAPOB
U YCIIYT, PETHCTpaIusi B CETEBOM CEpPBHCE (JIOTWH W TApOJb) W JINYHBIC JTaHHBIC,
3aKOHOJATENBCTBO B cdepe 3amuThl JUIHOW WHOOPMAIMM M OTBETCTBEHHOCTH
rpakJaH Mo MPEA0CTABICHUIO TNYHOW HH(OpMAIIHH.

L OBJ'IaI[eTL CpeaACTBaMn CCTCBLIX KOMMYHI/IKaL[I/Iﬁ I COLUAJIBbHOIO



B3aMMOJICUCTBYS B c€TH MIHTepHET Ha mpuMepe caifta Kypca o rocyciyrax: popym,
gyat, CMC, BuaeocepBucel (IP-tenedonus, ckaiil), 03HAKOMUTb C OCHOBaMU
CETEBOr0 ITHKETA.

o BxntounTs ciiymiareneil B 0011€CTBEHHOE COOOIIECTBO MOIb30BaTeen
cailiTa TOCyJIapCTBEHHBIX YCIyI, O3HaKOMHUTb C pecypcamu caiita IIporpammsbi:
BUJ€OpoMKaMu, Koisi-ieHTpoM ¢ CMC noaaepkkoi, ¢popymMoM Moab30BaTeNei
rOCy/IapCTBEHHBIX YCIYT.

o OcBouTh TOPUHIUIB pabOTBl W OCHOBHBIE pa3/iefbl MopTaia
AJNIEKTPOHHOTO MPABUTEIBCTBA, COCTAB IOCYJAPCTBEHHBIX YCIYT HACENEHUI0 U UX
HOPMAaTHUBHBIN IIPABOBOU CTaTYC.

o CdopmupoBarb  HaBBIKM,  HEOOXOAWUMBIE  JUJISi  TOJXYYCHHS
rOCY/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE: NEPCOHAIbHAS
perucTpanusi U MOJydyeHue JOCTyNMa K ToCydapCTBEHHOM yciyre, opopMiieHue
3arpoca, pabota ¢ HHpopMaIHeil 1o 3apocy, OTBET Ha 3aIpoc.

o [lonmyunTes mnpencTaBleHHE O MOOWIBHOM JOCTYIlE K MOpTaly
rOCyJapCTBEHHBIX YCIIYT HACEIEeHHI0, c(popMHpOBaTH ONBIT PabOThHl C MOPTAIOM
yepe3 MOOWJIbHBIE YCTPOHMCTBA Ha NpPHUMEpPE YCTPOMCTB IOJIb30BaTEN,
chopMuUpOBaTh YMEHUE pabOThl C KOJ-LIEHTPOM 3NIEKTPOHHBIX OCYAAPCTBEHHBIX
YCIIYT.

o ChopmupoBarh 3HaHMSI O HA3HAYEHUM OJIEKTPOHHOM  KapThl
[I0JIB30BATENI TOCYJApPCTBEHHBIX YCIYr, OIbITA AaKTUBAUWW  KapThl  JUIS
obecrniedyeHus: NePCOHUPHUIIMPOBAHHOTO JOCTYyIa, HOPMAaTUBHOM NMPaBOBOM 3alUTe
IIEPCOHAJIBHBIX JAHHBIX U OTBETCTBEHHOCTH IPakJaH - JEpKaTeseil 3JeKTPOHHOU
KapThl TOCYJaPCTBEHHBIX YCIIYT HACEJICHHUIO.

o [TomyunTts mnpencraBaeHue o0 OONAYHBIX TEXHOJOTHSAX W ONBIT
J0CTyna K YJAJICHHBIM JAaHHBIM Ha IMOPTaJE TOCYJAapCTBEHHBIX YCIYI: JIMYHBINA
KaOMHET MOJb30BaTelNs, YAAJCHHOE XPAHEHHWE NaHHBIX, 3alIUIIEHHBIM JOCTYI K

JIAHHBIM Y€pe3 JIOTHH U MapoJib, YepPe3 AJICKTPOHHYIO KapTy.

2.1 Ilnanupyembie pe3yabTaThl 00yUYeHUs



Obyuarowutics 00CeH 0811a0emb NOHAMUIMU

- 00 MHCTpyMeHTax pabOThl Ha KOMIBIOTEPE M TIpaUUECKOM SKPaHHOM
uHTEpPEiice;

- 00 opranu3zanuu xpaHeHus nHdopmanuu B Buje (HailyioB U Marmok;

- 0 CPEJICTBAX CO3/IaHMSI M PEJAKTUPOBAHUS B CPEIE TEKCTOBOI'O PEAAKTOPA;

- 0 r1obanbHOU HHPOpMaMOHHOM ceT HTepHeT, mporpaMMax-opaysepax u
3JIEKTPOHHOM ITOYTHI;

- 00 uHpOPMAIIMOHHON 0€30MaCHOCTH M 3aKOHOJIATEIbCTBE B cepe 3aIIUThl
JUYHOM MH(OpPMALMU U OTBETCTBEHHOCTU TPaXKJaH MO MPEJOCTABICHUIO JTUYHON
uHpoOpMaInH;

- 0 CpeACTBaxX CETEeBbIX KOMMYHHUKAIUI JIJIsi COLMAIbHOTO B3aMMOJICHCTBUS B
cetu MIHTepHeT 1 00 OCHOBaX CETEBOI'0 ATUKETA.

- O CpEACTBaX CETeBOM KOHCYJbTAIMOHHON MOMAJIEPKKH IOJIb30BaTENEH
ANEKTPOHHBIX TOCYAAPCTBEHHBIX YCIYT;

- 0 COCTaB€ DIJIEKTPOHHBIX  PETHOHAIBHBIX W  MYHHUIIUIAIBHBIX
rOCY/IapCTBEHHBIX YCIYT HACEJICHHUIO U UX HOPMATUBHOM MPAaBOBOM CTaTyCE;

- 0 TOJIyYEHHH TEPCOHAIBHOTO JOCTyNa K BBHIOPAHHOW TOCYIapCTBEHHOMN
yciyre,

- 0 MOOUIIBHOM JIOCTYTIE€ K TIOPTaIy TOCYAapPCTBEHHBIX YCIyT HACEICHUIO;

- 0 Ha3HAYE€HHUH HJICKTPOHHOMN KapThl MOJIB30BATENS TOCYAAPCTBEHHBIX YCIIYT,
AJIEKTPOHHOM MOJNKUCU U HOPMATUBHOW ITPABOBOM 3aIUTE MEPCOHAIBHBIX JAHHBIX
M OTBETCTBEHHOCTHM  TPaXKJaH -  JIep)KaTeledl  JJIEKTPOHHOW  KapThl
rOCY/IAPCTBEHHBIX YCIYT HACEJICHHMIO;

- 00 00JTaUHBIX TEXHOJOTUAX U JOCTYINE K JHYHOMY KAOMHETY TMOJIb30BATEIS
rOCY/IapCTBEHHBIX YCIYT Yepe3 dJIEKTPOHHYIO KapTy.

Obyuarowuiicst 00dCeH 3HaAMb

- OCHOBHBIE Cpe/icTBa PabOTHI C KOMIIBIOTEPOM, C (paiilaMu U Mankamu,

- OCHOBHBIE IPUHLUIIBI pA0OTHI B CPE/Ie TEKCTOBOI'O PEAAKTOPA;

- OCHOBHbBIE IPUHIUIIBI pa00Thl B IHTEpHETE 1 OCHOBBI CETEBOI'O 3TUKETA;

- OCHOBHBIC ITOMCKOBBIC I/IHTepHeT-CI/ICTeMBI;



- OCHOBHBIE MTOHATHS HHPOPMAIIMOHHOM 0€30MacHOCTH;

- 0a30Bble MPUHIUIBI PaOOTHI ¢ MOOWUJIBHBIMU YCTPOWCTBAMHM JOCTyIa B
HNuTepHer.

- 0COOEHHOCTH (PYHKIIMOHUPOBAHUSI IOPTATIOB OPraHOB BJIACTH PETUOHA;

- Ha3HAau€HWE, COCTaB W MPHHIMUILI padOThl MOPTAJIOB TOCYAAPCTBEHHBIX U
MYHUILIATIATBHBIX YCIIYT;

- IPUHIIUIIBI IEPCOHATILHON PETUCTPAIlUU Ha TIOPTaJie TOCYCIYT;

- CTPYKTYypa ¥ Ha3HAYCHUE JTMYHOTO KaOWHeTa;

- BO3MOXXHOCTh YHHBEPCAJIBHOW OSJEKTPOHHOW KapThl M JJIEKTPOHHON
HOJIITHUCH;

- TpaBa W OTBETCTBEHHOCTh TpaXJIaH - JAepXkarelell yHHBepCaTbHON
AJIEKTPOHHOU KapTHI.

Obyuarowutics 00CeH ymemsp.

- MIOJIb30BATHCA rPaPUUECKUM UHTEpPeiicom;

- paboTaTh c ¢aillaMu ¥ anKamu;

- c03/1aBaTh U 0GOPMIISATH JOKYMEHTHI B TEKCTOBOM PEAAKTOPE;

- paboTaTh ¢ caiiTamu, UCKaTh U HaXOAuTh uH(popmaluio B UuTepHeTe;

- 00IIaThCsI C TOMOIIBIO CPEJICTB CETEBBIX KOMMYHUKAIIMI B3aUMOJIEHCTBUS U
COLIMAJIBHBIX CEPBUCOB, B TOM YHUCJI€ MOOWIIBHBIX, MCIIOJIB30BaTh 3JIEKTPOHHYIO
MOYTY, MMUCATh, OTIPABIIATH U MOJIYYaTh JIEKTPOHHBIC MHCHMA;

- 3aIUTUTh UHPOPMAIIUIO OT YTPo3, BIaJETh HHCTPYMEHTAMU EPCOHAIBHOTO
JO0CTYyTIA.

- y4acTBOBaTh B CETEBOM OOIIECTBEHHOM COOOIIECTBE MOJIb30BaTEICH
AJIEKTPOHHBIX T'OCYAAPCTBEHHBIX YCIYr HaceleHuIo (OHIaiH-ompocax, (opymax,
yaTax);

- TOJNB30BAaThCA pecypcaMu MOPTAIOB OpPraHOB TOCYAApCTBEHHOW BIIACTH
PETHOHOB;

- TOJB30BAThCSl TOCYJAPCTBEHHBIMH W MYHHIHMIAIBHBIMH YCIYraMH B
AIIEKTPOHHOM BH/JIE;

- HCHOJIb30BaTh  MOOWJBHBIM  JOCTYNl K JIMYHOMY KaOWHETYy W
9



rOCYJAapCTBEHHBIM U MYHUIUIIAJIBHBIM YCIYTaM B 3JIEKTPOHHOM BUJIE;

- IIOJB30BAaThCS YHUBEPCAJIBHOU JJIICKTPOHHOM KapTOM M DJIEKTPOHHOU
MTOANUCHIO;

- paboTtaTh ¢ OPUCHBIM 00OPYIOBAHUEM;

- BBINOJHATH IEPBOHAYAJIBHYIO HACTPOWKY BHEIIHUX YCTPOMCTB BBOJAA H
BbIBO/Ia UH(OPMALIUH.

- WCIONB30BaTh MpaBa M  CcOOMIONaTh  00s3aTENIbCTBA  JIeprKaTesen

3JIEKTPOHHOU KapThl.

2.2. PexomeHyeMoe KOJIMYECTBO Ya2COB HA OCBOEHH €
NPOrpaMMbl TUCHUNIHHBI:

MakcumanbHOM yueOHOM Harpy3ku ciaymarens — 250 yacos.

10



3.YueOHbIH IJ1aH

PABOUYMI YUEBHBIN ITJIAH
po(ecCUOHaNBbHON NOATOTOBKH pab0UMX U CIYyXKaIIUX

16199 «Onepatop 9BM»

Cpoxk o0yuenus — 3 Mecsina

Ne Kypcsi, Bcero
n/n IPEAMETHI 4acoB  3a
Kypc
oOy4eHus

I Oo0menpogeccuoHaAIBHBIN KypC

1.1 OcHoBbI HH(OpPMATUKH 16

1.2 AnmnapaTHoe U IporpaMMHOe oOecrieueHne 16

1.3 ABTOMAaTH3aIMS TPOU3BOJICTBA 10

I

2.1 IpodeccnonaabHBIE MOTYJIb

2.2 BBenenue B onepannonnyio cucremy MS Windows 20

2.3 [ToaroroBka JOKYMEHTOB B TeKCTOBOM peaaktope MS Word | 20
KomnbrotepHpie mporpamMmbl  pacTpoBodi u  BekTopHOH | 20

2.4 rpaduku

2.5 Co3znanue MyJIbTUMEIUHHBIX Tpe3eHTamii MS Power Point | 18
Onextponnble Tabnuisl MS Excel m 0a3sr mamabeix MS | 40

2.6 Access 26
Pabora ¢ UnTepuer

11 36
IIpou3BoacTBEeHHOE O0yUeHHE 6
KBamudukannoHHbIi 9K3aMeH
HUTOI'O: 250u.

11




4. OueHka KavecTBa OCBOeHHMsI NMPo(ecCHOHAIBHOH 00pa3oBaTeJIbHOM
NPOrpamMmabl

Onenka KadecTBa OCBOEHMsS Npo(ecCHOHANbHOW  00pa30BaTENIbHOU
IIPOrpaMMBbl BKIIOYAET TEKYIINI KOHTPOJb U UTOIOBYIO aTTECTALMIO.

Texymuii KOHTPOJb U UTOTOBAasE aTTECTALMS MPOBOAUTCA 00pa30BaTEIbHBIM
YUPEXKICHUEM IO pE3yJibTaTaM OCBOCHHUSI MPOrpaMM YUeOHBIX JUCUMUIUIUH H
npodeccuoHanbHBIX MOAyJed. DopMbl M YCJIOBHS MPOBEICHUS TEKYILETO
KOHTPOJIS ¥ WTOTOBOM aTTeCTallMd JOBOJSATCS [0 CBEJACHUS OOyYaromMXcs B
Hayajie O0y4eHUsI.

K wuToromoil arrecTanuu JOMYCKArOTCS JIMLA, BBHIMOJIHUBIINE TpeOOBaHUS,
IPEAYCMOTPEHHBIE MTPOrPaMMON U MPOLIEIINE BCE aTTECTALIMOHHBIE UCIBITAHMUS,
NPEeyCMOTPEHHbIE MpPOTpaMMaMH YYE€OHBIX TUCHUIUIMH M NPOPECCHOHATBHBIX
MoAyJeld. ATTECTalMOHHOW KOMHMCCHUEW MPOBOAMUTCS OLIEHKA OCBOEHHBIX
BBIIIYCKHUKAMHU  NPO(ECCHOHATBHBIX ~ KOMIIETEHIIMM B COOTBETCTBHUM  C
COIJIaCOBAaHHBIMHU paboTonarensiMu KPUTEPUSIMH, YTBEPKIECHHBIMU
00pa30BaTEIbHbIM YUPEKICHUEM.

JIunaM, MpoLIEAIINM COOTBETCTBYIOIIEE OOY4YEHHE B IOJHOM OOBEME U
aTTecTaluio, 00pa30BaTENbHBIM  YUPEKICHHUEM  BBIJAETCS  CBUIECTEIHCTBO

YCTaHOBJICHHOTO 00pa3Iia.

12



5. OomenpodgeccnoHAIbHBIH KYpC
5.1. TemaTuyeckwuii mIaH U nporpaMma npeamera «OcHOBBI HHPOPMATHKH»

Temarnyecku mjiaH

Ne Kon-Bo
Temsbl

n/n 4acoB

1 WNudopmarusi, ee 0CHOBHbBIE CBOICTBA 2

2 Knaccudukammsa nHOOpMALMOHHBIX TEXHOJOTWH MO cdepam | 2
NPUMEHEHHUSI.

3 Y CTpOUCTBO MTEPCOHATIBHOTO KOMITBIOTEPA. 2

4 [IpaBuna TexHUKH O€30MACHOCTHU M TUTUEHUYECKHE | 2

PEKOMEHIAIMHU NIPU ucnoab3oBaHuu cpencts UKT.

5 Nudopmanus n nndopmanmonnsie nporecchl . [lepenaua | 2
uHopMauu MeXay KommbioTepamu. OOIue pecypchl B

cetu HTEpHET.

6 Bupl nporpamMmHoro obecnedeHuss KOMIbIOTEPOB. 2

7 Texnonoruu co3aHus u npeoOpa3zoBaHus | 2

nH()OPMAIIMOHHBIX 0OBEKTOB.

8 Co3nanue apxuBa JaHHBIX. M3BiedeHuWe MaHHBIX W3 |2
apXuBa.
HUTOI'O: 16

ConepxaHue nporpaMmbl

Ceeoenus no ungpopmamuke u 6b14UCIUMENbHOU MEXHUKE.

Hnghopmayus: noHsATHSA, BUIBI, CIOCOOBI MPEICTaBICHUS, MEPHI, TTOPIIUOHHOCTS,
enHUIIBI n3MepeHns. CUCTEMBbI CUUCIICHHS.

Hngopmamu3zayus: nepcneKTUBBI, ONpeIeTICHUE, HHCTPYMEHTApHA.
Hugpopmayuonnvie mexnonocuu: onpeaenecHne, MHCTpyYMEHTapU .
Buviuucnumenvnas mexuuxa: UICTOPUS TOSBIICHUS W PA3BUTHsI, OCHOBHBIE ATAlbl U

HarpaBJieHUsI, 00JaCTh IPUMEHECHUSI.
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Tucuena u oxpana mpyoa: DOU3NOIOTO-TUTUEHUYECKHE OCHOBBI TPYIOBOTO
npoiiecca Ha pabouux mectax. Pexxum pabodero nHs. ['urnennueckue TpedoBaHUS
K paboueii ogexne. [ToxxapHas 6€30MacHOCTb: NPUYKUHBI BO3HUKHOBEHUS MOKAPOB.
Mepsl u cpencTBa noxkapoTtyuieHuss. Hopmbl 1 mpaBuiia 31eKTpo0e30nacTHOCTH.
Ilpozpammmuoe obecneuenue: NICTOpUs pa3BUTHSI, TEPMUHBI, ONIPEICTICHUSI, COCTAB,
ctpyktypa. CMeHa Bepcuil NIporpaMMHOIOo  OOecleueHus: Ha3HAauYeHHE,
NEPUOIUYHOCTb.

CuctemHble, CayKeOHblE, TMPUKIAJHBICE TMPOrPAaMMBbI: OCHOBHBIE TOHSTHS.
HNutepdeiic: onpenenenue, TUMbI, XapaKTEPUCTUKHU.

Apxueayua Oanubix. ApXUBBI U APXUBHPOBAHUE: HA3HAYECHUE, TEPMUHBI,
onpenenenus. [IporpaMMbI-apXUBaTOPhl: Pa3HOBUIHOCTH, CBOMCTBA, OCHOBHBIC
pEXUMBI PabOTHI, JMAJIOTOBBIC OKHA, KOMaHJbl. ApXHBAIlUs W pazapXuBarus
(aiisioB: OCHOBHBIE TIPaBUJIa, ATAIBI, TIOCIIEI0BATEIILHOCTD.

Paboma 6 J10KaIbHBIX  KOMRbIOMEPHBLIX  CemAX: OCHOBHBIE  DTallbl,
NOCJIEI0BATENBHOCTD. [IpenocTaBienne 1o0cTymna K pecypcaM KOMIBIOTEPA.
[lepenaua mHbOpMaLIMK MO JIOKATBHOUM ceTH. Vcmonab30BaHNE MOJHOTO CETEBOTO
noctyma. Pabora ¢ mepemaveil JaHHBIX 10 JIOKaJbHOW ceTu. biiokupoBka u
pa30JI0KUPOBKA JIOCTYyMA K JOKAIBHON CETH.

Paboma ¢ Humepneme:

Ilooknouenue xk Uumepnemy. Tlonkmouenue k MHTEpHETY. 110 KOMMYTHPYEMBIM
TenedoHHBIM KaHanmaMm. HacTpoiika coetuHeHMS.

Paboma ¢ anexkmponnou noumou. Hactporika moutoBoit mporpammbl Outlook
EXxpress.

PaGora B moutoBoii mporpamme Outlook Express. Cozmanue y4eTHBIX 3aIucei.
Ilymewecmeus no Bcemupnoil naymutne. OCHOBHbBIE 3Tallbl, IOCJIEI0BATEIILHOCTD,
npaBmia npuemMa, ocooennoctr. Pabora B cpene Opaysepe Internet Explorer.
Coznanne Web-caiitoB, Web-ctpanun ¢ runepccbuikaMu U TpadUIeCKUMU
00BEKTaMHU..

Hcnonp3oBaHue s3bIKa pa3METKU TMIIEPTEKCTOBBIX TokyMeHToB HTML.
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5.2. TemarTuyeckuidi NJAH ¥ MNPOrpaMMa MpeaMeTa «ANNapaTHoe W
NPOorpaMMHoOe odecneyeHue»

Temarnyecku mJiaH

Ne Kon-Bo
Tempbl

n/m 4acoB

1 DNEeKTPOHHO-BBIYUCIUTENbHBIE MalIUHBI (DBM). 2

2 ApXHTEKTypa KOMIBIOTEPA. 2

3 Ycrpoiictea BBosa nH(popmanuu. KnaBuarypa. 2

4 VYerpoiictea  BeiBoja  uHdopmaruu.  Pabora ¢
OPI'TEXHUKOU. ?

5 [Iporpammuoe obecrieueHue [1K. OducHbie
TIPHJIOKCHHUS. ’

6 OnepanvionHass cuctema. JluckoBas — omneparoOHHas
cucTema. ?

7 I'paduueckas oneparmonHas cuctema Windows. 2

8 Kommnwrotepnas rpaduka. MynsTuMenua. 2
HUTOI'O: 16

IIPOTPAMMA

InekmpoHHo-ebIYUCIUmMENIbHBLE MauiuHbl (3BM): Ha3HAYCHHUE,

MpUMEHEHHUE, Kiaccudukamus, TUIbI, okojieHuss DBM, mepcrekTuBbl. 3HaYCHUE
n mecto OBM B aBTOMAaTH3MpPOBAHHBIX CHUCTEMAaxX YIpaBieHUs. MarucrpaibHo-
MOJIYJbHBIA  MPUHIMI  TOCTPOCHUS  KommbloTepa. Apxurektypa OBM:
ONpEAEICHUE, OCHOBHbIE CBeAeHUs. Tumnbl apxutektyp. [IpuHumnm OTKpbITON
APXUTEKTYPBL.

Cmpykmypa 3IBM: 1noHsATHE, CXE€Ma, B3aWMOJICHCTBUE OCHOBHBIX
ycTpoiicTtB. CuctemHass 1aTta: (QYHKIHHA, TEXHUYECKHE XapPaKTEPUCTHKH,
WCMOJIHEHUE, TUIIOBBIE AJIEMEHTHI U y3J1bl, B3AUMOCBS3b.

Hamams IBM: tunel, CTpyKTypa W opraHuszauus. [[puHOMNbBl XpaHeHUs

nHpopManu. BHyTpeHHssI naMsTh: QYHKIMU, CTPYKTYpHAsE cXeMa, OCOOEHHOCTH
15




[IOCTPOCHHUs. YCTPOWCTBA BHYTPEHHEW IIaMATHU: BHUIBI, CBOWCTBA, IapaMeTphl,
XapaKTEPUCTUKHU, B3aUMOCBA3b. BHENIHSS MaMsTh: TUIIbI, TapaMeTPhl, MaTEPUAIIbI
HaKOMUTENEH, IpaBuia UCIIOIb30BAHUSI.

Mukponpoueccopbt u  conpoueccopwvl: OCHOBHBIE  XapaKTEPHUCTHKH,
HazHaueHue. CnocoObl oOmeHa uHpopMauuen. KoHTposuiepbl, IIMHBI, HOPTHI:
Ha3HAYCHUSI U OCHOBHBIE CBEJICHMUSI.

Yempoiicmea 6600a  ungpopmayuu. (xnaBuatypa, Mbllb, TPEKOOI,
JOKOMCTHUK): PA3HOBUIAHOCTH, THUIBI, (PYHKIUHU, YCTPOMCTBO, MPUHITUI DPAOOTHI,
CHoco0Bl YIPABICHHUS, PABUIIA IKCILTyaTaIH

Knasuamypa: oCHOBHBIE METOJIbI U TIpUEMbl pabOThl. DYHKIIMH, OCHOBHBIC
0JIOKM KJIaBUIII, BAPUAHTHI KIIAaBUATYPHBIC KOMOWHAIIUH.

Yempoiicmea evi600a ungpopmayuu: (MOHUTOpBI, TPUHTEPHI, ITUCKH):
BUJIbI, KJIACChl, Ha3HAYEHWE, NPHUHIUIT JCHCTBUS, SKCIUTyaTamus. Y CTpOHCTBa
BHEITHEH maMsATH (IPUBOJBI HAKONMMTENIEW HAa MArHUTHBIX, OINTHYECKUX,
MarHUTOONTHYECKUX JTUCKAX): TUIIbI, TapaMETPhI, TPUHIIMI AeUCTBUS. JJUCKOBOIBI
U JINCKH, UX B3aUMOJICHCTBHE.

Jlononnumensvuvie  ycmpoiicmea  6600a-6vi600a U 00padomku
uHgopmayuu: (nnaHmer, ckaHep, Qakc-mMomeMm, CTpUMEp): Ha3HAYCHUE,
OCHOBHBIE (DYHKIIMOHAJBHBIC Y3IIbI, NpUMEHEHHWE. MarHuTHble HAKOMUTEIH
CBEpXO0JIBIIIOI €eMKOCTHU: TTapaMETPhl, HCTIOJIb30BAHHE.

Ilpozpammnoe obecneuenue: UCTOPUs PA3BUTHSI, TEPMUHBI, ONPEIACICHHUS,
coctaB, CTpykTypa. CMmMeHa BepcHil MPOrpaMMHOTO OOECIEYCHHs: Ha3HAUYCHHE,
MEPUOANYHOCTb.

CucremHble, CIyKeOHBIC, TPUKIATHBIE MPOTPAMMBI: OCHOBHBIC TOHSTHS.
WuTepdeiic: onpeneneHne, TUIBI, XapaKTEPUCTUKH.

Onepauuonnvie cucmemot (0C): onpeneneHue, THUIIBI, CTPYKTypa,
bynkiuu. B3aumopeiictBue monb3oBatens ¢ OC. @aitnoBeie cuctembr OC:
TepMUHBI, onpeaeneHus. Y TuauTbl OC: BUIbI, HA3HAYCHUS, CBOMCTBA.

Jluckoean onepayuonnas cucmema MS-DOS. OCHOBHBIC CBEICHUS,

(GyHKITMOHAIBPHBIE BO3MOKHOCTH, COCTaB, CTpykTypa. [IpaBmma paGoter B MS-
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DOS. ®aitnbl: Tunbl, GyHKIuu. OCHOBHBIE KOMaH/bl: KaTEropus, Kiaccuduxanus,
Croco0bI BBOJIA.

OC kmacca Windows: Buabl, BO3MOXXHOCTH, CXOJACTBA W pa3IdYMs,
TpeboBanus. [lonp3oBaTenbckuit uHTEpdEic: o0Ire CBeACHUS.

Ilpozpammor-o60n0uxku NC: Buabl, BepCHH, XapaKTEPUCTUKH, HA3HAYCHMUS,
NpPEeUMYIIEeCTBA, HEJOCTAaTKH, BO3MOXXHOCTH, TIpaBHja W TMpPHEMBl paboTHI,
nepcrnekTuBbl. MHTEpdeiic: cTpykTypa. OCHOBHBIC KOMaH/IbI.

I'pagpuueckan onepayuonnan cucmema \WiNndOWS: BHIBI, BO3MOXKHOCTH,
OCHOBHBIE CXOJCTBAa U OTJIMYHUS, TpPeOOBAaHUS K amlapaTHBIM pecypcam.
[Tons3oBatenbckuit uaTepdeiic Windows: obmue cBeaeHus. Paboumii cToa u
NaHeNIu: Ha3Ha4YeHWe, NpaBuia padoThl ¢ HUMHU. OCHOBHBIE KOMaHIBI MCHIO H
auanoroBbix OkoH. [Iporpammer Windows: pasHOBHIHOCTH, (GYHKIIMOHAIBHBIC
BO3MOKHOCTH. CIipaBOYHAsI CUCTEMA: CITOCOOBI MOTyYEHHUSI.

Apxuseayua Oannvix: ApXvUBbBl U apXUBUPOBAHUE: HA3HAUCHHE, TEPMHHBI,
onpenenenus. [IporpaMMbI-apXUBaTOPbl: PAa3HOBUIHOCTH, CBOMCTBA, OCHOBHBIE
peXUMBI pabOThHI, AMAIOrOBbIE OKHA, KOMaHIbl. ApXHMBAIUMs WU pa3apXuBalvs
(aiiiI0B: OCHOBHBIE MPABUJIIA, ITAIBI, TOCIEIOBATEIHHOCTb.

Komnbiomepnasn zpaghuka: HazHaueHue, MPUMEHEHNUE, OCHOBHBIE CPEJICTBA,
NepCreKTUBbl.  ['paduueckue  mporpaMmbl:  Pa3HOBUIHOCTH, Ha3HAYCHHE,
NpUMEHEHHe, CBOWCTBa, 00OJacTh mnpuMeHeHus. ['paduueckue mnakeTbl: BUIBI

MPEUMYIIECTBa, HeJOCTaTKU. | padnueckue HopmMaThl: TUIIHI.

17



5.3. Temaruyeckuii IUIAaH W MNporpaMMmMa mnpeaMeTa «ABTOMATH3ALMS

Mmpou3BoJaACTBa»

Temarnyecku mJiaH

Templ

Koi-Bo

qaCcoB

Lens, 3a7a4n ¥ POSb AUCIUILUIMHEI B TIOJITOTOBKE pabovmMx
no mpodeccun 16199 «Omneparop  AIEKTPOHHO-

BBIYUCIIUTCIIbHBIX MAallINH», MCKIUCTUIIJIMHAPHBIC CBA3U.

[enb 1 3aga4n aBTOMATU3AIUN TPOU3BOJICTRA.

Paznuunrie Mexay TOHATHSIMU — «aBTOMAaTH3AIUs» |
«MEXaHHU3aIUs», BHU/IBI aBTOMAaTH3alINU, YpOBHU
aBroMaru3anuu. HeoOXoauMOCTh BHEAPEHHUS HOBEUIINX

TEXHOJIOTUH JJIsl TPOU3BOCTBA 000 MPOAYKITUH.

Yro Takoe «YIPaBJICHUC», OCHOBHBLIC BHIAbBI CHCTCM
YIPABJICHUSA, BUIbI 06paTHOﬁ CBA3H, IMOCTPOCHHUC CUCTCM
ABTOMAaTHUYCCKOTI'O YIIpaBJICHUA, PETYIIMPOBAHUSA 41

KOHTPOJIA.

Haznauenue wu BHAbBI OATYUKOB, HX POJIb B CXCMaAX
aBTOMaTuku. Ha3naueHwue QICKTPHUYICCKUX JATYUKOB, B

CUCTCMAX aBTOMATHYCCKOI'O PCTYJIUPOBAHHA.

Ucnonb3zoBanue cuctembl «MHTEepHET». OCHOBHBIE BHUIBI
HCIOJHUTEIBHBIX MEXaHHM3MOB, HX HCIIOJb30BaHHUE B

CHCTEMax aBTOMATUYECKOIO YIPABJICHHUS U PErYIUPOBAHUS.

HUTOI'O:

10

MPOU3BOJICTBA, MPU KOTOPOM (PYHKIMU YHOPABICHUS U KOHTPOJIS,

IITPOTPAMMA

Aemomamuzayua npouzeoo0cmea TPOLECC B Pa3BUTUU MAIIMHHOTO

paHee

BBIIOJHABIIHUCCA  YCJIIOBCKOM, IICPCAANOTCA an/I6opaM n aBTOMATH4YCCKHM

yCTpoMcTBaM. A. TI. — OCHOBa pPa3BUTUS COBPEMEHHOW IPOMBIIUIEHHOCTH,
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re€HEpaJbHOE HAIIPaBICHHE TEXHUYECKOro mporpecca. Llenms A. m. 3axirodaeTcs B
MOBBIIIEHUHA HP(GEKTUBHOCTH TpyJa, YIY4YIIEHMH KadyecTBa BBITYCKAEMOM
MPOAYKUMU, B CO3JaHUM YCIOBUH JUIsl ONTHUMAJIbHOIO MCIOJIB30BAHMS BCEX
pecypcoB Npon3BoACTBA. Paznuyaror A. I1.: YaCTUYHYIO, KOMIUIEKCHYIO U TIOJIHYIO.

Yactuunas A. 1m.,, TOYHee —  aBTOMAaTU3alUs  OTAEJIbHBIX
MIPOU3BOJCTBEHHBIX OMNEpaluii, OCYIIECTBIsEeTCI B TeX CclydasX, Korja
YyIOPAaBIEHUE TMPOLECCAMU BCIEICTBUE HUX CIOXKHOCTH WJIM CKOPOTEYHOCTH
NPAKTUYECKH HENOCTYIHO YEJOBEKY M KOIJla [MpOCThble aBTOMAaTUYECKUE
ycTpoiicTBa 3(PGEeKTUBHO 3aMeHsIoT ero. YacTMuHO aBTOMAaTH3UpyeTcs, Kak
OpaBWwiIo, JEHUCTBYyIOIIEe  MPOU3BOACTBEHHOEe  oOopynoBanue. Ilo  mepe
COBEpIIEHCTBOBAHUS CPEJICTB AaBTOMATHU3allMM W pacuiupeHus cdepbl HX
npUMeHEeHUs ObUIO YCTaHOBJIEHO, YTO 4YacTHU4YHAs aBTOMAaTu3alus Haubosee
sbdexTuBHA TOTJA, KOrJa MPOM3BOJICTBEHHOE 0O0OpYy/IOBaHHUE pa3pabdaThIBacTCs

Cpa3y KaKk aBTOMATU3NPOBAHHOC.
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6. IIpodeccnonanbHBIH MOLYJIb
6.1. TemaTnueckunit IUIaH " nporpamma
npenmeTa «BBenenue B onepanuonnyw cucremy MS Windows»

TemaTuyeckui mjian

Ne Kon-Bo
Tempbl

n/m 4acoB

1 Brenenue. OcHoBHbie oHsaTUsE OnepannoHHbix cuctem (OC). | 2

2 Hactpoiiku OC. 2

3 Onepanuonnas cuctema [1K (ycranosnennas Ha I1K). 2

4 [Tpunune! padotsl ¢ oobekTamu OC. 2

) Cpena pabouero crona .Hacrtpoiika moiap30BaTeiabCcKoro |2
uHTepdeiica

6 Hactpoiika cpeast OC. Pabota ¢ oObexramu. [Iporpammsi | 2
ympasiieHus aitnamu

7 Onrummsanus paboueit cpeasl rpadpudeckoit OC 2

8 dailnoBbIe CUCTEMBI 2

9 Omnepanuu ¢ mankamu 1 daiaaMu 2

10 Paborta ¢ mporpaMMHBIM 00€CIICUCHHEM. 2
HUTOI'O: 20

ITPOTPAMMA

Onepauuonnvie cucmemot (0C): onpeaeneHue, TUIIBI, CTPYKTypa,
dbynkiuu. B3aumopeiictBue monb3oBatens ¢ OC. @aitnoBeie cuctembr OC:
TepMUHBI, onpenenieHus. Y TrumThl OC: BUABI, HA3HAYCHHUS, CBOMCTBA.

Jluckoean onepayuonnas cucmema MS-DOS. OCHOBHBIC CBEICHUS,
(GyHKIIMOHAIPHBIC BO3MOXKHOCTH, COCTaB, CTpykTypa. [IpaBmia paGorel B MS-
DOS. ®aiiner: Tumbl, GyHkmA. OCHOBHBIC KOMAH/IBI: KATErOpHs, KiIacCH(pUKaIus,

CII0cO0BI BBOJIA.
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OC kmacca Windows: Buabl, BO3MOXXHOCTH, CXOJACTBA W pa3jIdYMs,
TpeboBanus. [lonp3oBaTenbckuii uHTEpdEiic: o0lre cBeACHUs.

Ilpozpammur-060n0uku NC: Buapl, BEpcHH, XapaKTepUCTUKU, HA3HAUECHUS,
MPEUMYILECTBA, HENOCTAaTKH, BO3MOXKHOCTH, TMpaBUjia M TPHUEMBbl PpabOTHI,
nepcnektuBbl. UaTepdeiic: ctpykrypa. OCHOBHbIE KOMAH/IbI.

I'pagpuueckan onepayuonnan cucmema \WiNndOwS: BHIBI, BO3MOXKHOCTH,
OCHOBHBIE CXOJACTBA M OTJIM4YMS, TPEOOBaHMS K amNmapaTHbIM pPECypcam.
[Tons3oBatenbckuit uaTepdeiic Windows: obmue cBeaeHus. Paboumii cToa u
NaHeNnu: HazHayeHue, MpaBuiia padoTbl ¢ HUMH. OCHOBHBIE KOMaHJIbl MEHIO U
auanoroBbix OkoH. [Iporpammber Windows: pa3HOBHIHOCTH, (QYHKIIMOHAIBHBIC
BO3MOKHOCTU. CripaBOYHAasl CUCTEMA: CITIOCOOBI MOTYUEHUS.

Paboma c ¢paiinamu u kamanozamu ¢ OC Windows. Hacmpoiiku:
pabouuii cToj, maHenb 3ajaay, maHesb UHCTpyMeHTOB. Hacrpoitka OC Windows
XP, nanens ynpasnenus. Jlata u BpeMs 3anyck U 3aBepllIeHHE paOOoThl IPOTrpaMM.
Co3naHue manok u sipiablKoB. M3MeHeHue oQopMileHUS U HACTPOWKH OCHOBHBIX
aneMeHToB. [lonyyenue cnpaBouHoil uHpopManuu M3MeHeHue HacTpOeK, CBOICTB
pabouero crosa U T.JA. YCTaHOBKa oOopynoBaHus. MynbTuMenuna. 3BYK.
YcraHoBka U ynaneHue nporpamM. HacTpolika KOHTEKCTHOTO MEHIO. Y CTaHOBKa

napoJsi.
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6.2. TemaTnueckuii IUIaH " nporpamma
npenmeTa «IloaroroBka 10KyMeHTOB B TeKCTOBOM penaktope MS Word»

Temarnyecku mJiaH

Ne Kon-Bo
Temsbl

n/n 4acoB

1 Texnomorust 00paboTKa TEKCTOBOM MH(OpMAIIIH. 2

2 PopmaTUpOBaHUE TEKCTA. 2

3 Tabnuupl B TEKCTOBBIX pefakropax. I'paduyeckue 0OBEKTHI | 2

B TCKCTOBBIX PCAAKTOpPAX.

4 Coznanue, HacTpoiika rpauueckux OOBEKTOB CpeICTBAMHU | 2

TEKCTOBOTO penakTopa. BcTaBka aBTOQUIyphl B TEKCTOBOM

penakrope.

5 dopmaTtupoBaHue OOJIBIINX JOKYMEHTOB. 4

6 ['unepccbuiky, MEepeKpECTHBIE CCHUIKH, CHOCKM, yKa3aTenu, | 2
3aKJIaJIKH.

7 [Iporpammsbl pacro3HaBaHus TEKCTA. 2

8 Co3manue nokyMeHTa B pemaktope MS Word . |4

dopmatupoBanue MpudTOB, paboTa C KOJOHTUTYJIAMH

NTOI'O: 20

[TPOTPAMMA

Ynpaenenue pavomoit mexcmoesvix pedakmopos.

B600, peoakmuposanue u popmamuposanue mexcma: padboTa 1o co3aaHuIo,
pEHaKTUPOBAaHWIO M (POPMATHPOBAHUIO TEKCTA B TEKCTOBOM MPOIECCOPE.
[lepBoHaUanbHBIE HACTPOWKH TEKCTOBBIX NOKyMeHTOB. CoxpaHeHHWE W TeyaTh
nokyMmeHTa. Pabora co criuckamu.

Cozoanue mabauy. Ilocmpoenue Ouacpamm: paboTa MO CO3AAHUIO,
pEHaKTUPOBaHWIO ¥ (OpMATUPOBAHHWIO TAOMWIlT W JHUAarpaMM B TEKCTOBOM
nporeccope. CoxpaHeHue u mneyaTh JAokymeHTa. ['paduueckoe odopmieHue

Ta0auL.
22




Co3z0anue rononmumynos. Bcmaexa pucynxos, unmocmpayui pabdora 1o
CO3JaHUIO, BEPXHETO W HIDKHETO KOJOHTUTYJIOB B  Tekcte. llowck,
dbopMaTupoBaHUE PUCYHKOB M WLTFOCTpamuii. CoXxpaHeHHUE U MeYaTh JOKyMEHTA.

Paboma ¢ ¢opmamu. Cozoanue mecmosg. VIcnionb3oBaHUE MMaHEIH
HHCTPYMEHTOB «DOpPMBI» ISl CO37aHUS TECTOB

Paboma & peoaxmope ¢opmyn. Pabota ¢ cuMBoIaMu, HYMEPOBAHHBIMU U

HCHYMCPOBAHHBIMU CIIMCKAMH, BCPXHUMHU W HWKXHUMHU HHIACKCAMH, PCAAKTOPOM

dbopmyi.
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6.3. TemaTnueckuii IUIaH " nporpamma
npeamera «KoMnblTepHbIe IPOrpaMMbl PACTPOBOM M BEKTOPHO rpaduku»

Temarnyecku mJiaH

Ne Kon-Bo
Tempbl

n/m 4acoB

1 OcHoBHBIE  cBefieHMS O UU(POBOM  MPEACTABICHUHU | 2

rpaduueckoii nuadopmanuu B [1K.

2 [IpencraBnenne rpadpuyeckoit uHpopmanuu. Dopmatsl | 2
daiinos.

3 Ha3znauenue,  pa3HOBUIHOCTM U (PYHKIIMOHAJbHBIE | 2
BO3MOXKHOCTH TpOrpamMMm  00pabOTKH  pacTpOBBIX u

BEKTOPHBIX Tpadruecknx n300paxeHuil.

4 Texnonorust paboTsl B mporpamMmme o0OpabOTKH pacTpoBbIX U | 4

BEKTOPHBIX Tparueckux n300paxeHHi.

5 OcCHOBHEIE IPUEMBI pECOBaHUe B pegakTope Paint. 2
6 PenaktupoBanue u TpaHchopmanus ¢aina B pemakTope
GIMP
7 BBoja n3zo0pakeHuit B rpadiuecKuii pe1aKkTop. 2
8 Pabota ¢ dororpadueii B pa3sHBIX peaaKkTopax. 4
20
[TPOTPAMMA

Paboma c eekmopnoit cpaguxoit.

Cosz0anue uzobpagicenuss 8 6eKMOPHOM pedaxmope, 6xo0aujem 8 COCMAg
mekcmogoeo peoakmopa Word. Cosznanwe, penakTHpOBaHHE W300paKeHU.
N3menenne pazmepoB nzobpakenus. Beog tekcra. KonmupoBanne u nepemenieHme
n3oopaxkenus. Coxpanenne n3o0paxeHus. BeiBoa Ha mpuHTED.

Ilpoexmuposanue  ocno8Hblx — uepmedcHblX — 00vekmos. Pabora ¢
MHCTpyMEHTaMH rpaduueckoro pengakrtopa. Pabota co CKaHHMPOBAHHBIM

n3o0paxkeHrneM. BbIBOI Ha IpUHTED.
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Co30anue moueunoz20 pucyHka.

B600 u pedaxmuposanue uzobpasicenuss 6 pacmposom pedaxmope Paint.
Co3znanne, pepakTHpoBaHHE HW300pakeHUs. l3MeHeHHe pa3zMepoB H300paKeHUS.
BBon Ttekcra. KommpoBanme wu mnepememeHue wu3oOpaxkenus. CoxpaHEHHE
n300pakeHus. BeIBo Ha IpUHTED.

Paboma ¢ uncmpymenmamu 6 epaguueckom pedaxkmope. CoxXpaHEHHE
nokymenta. Cosnanue m3oOpakeHus. Pabora ¢ WHCTpyMeHTamMH TpadUyecKoro

penakTopa. Pabota co ckanupoBaHHBIM H300paxeHueM. BbIBo1 Ha IPUHTED.

B6oo u pedaxmupoeanue uzobpasicenuss 6 pedakmope GIMP. Coznanue,
penakTHupoBaHHE W300paxkeHus. V3MeHeHue pasMepoB u300paxeHus. BBoj
tekcta. KonupoBanue u nepemenienne n3oodpaxkenusi. CoxpaHeHUe N300paKeHHUSI.
BriBon Ha nipuHTED.

Paboma ¢ uncmpymenmamu 6 epaguuecxom peoaxkmope. CoXpaHEHHE
nokymenTa. Co3zmanue uzoOpaxeHus. Pabora ¢ mHCTpyMeHTaMu TIpauuecKoro

penakTopa. Pabota co ckanupoBaHHBIM H300paxeHueM. BbIBo1 Ha IpUHTED.
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6.4. TemaTnueckunit IUIaH " nporpamma
npenmeTa «Co3aaHue MyJaIbTUMETUITHBIX npe3eHTanuii MS Power Point»

TemaTuyeckui mjian

No Komn-Bo
Templ

/1 YacoB

1 Hasnauenue, paszHOBUIHOCTH U  (YHKIIMOHAIBHBIC | 2

BO3MOXHOCTHU IIPpOTrpaMM CO3JdaHUA MyJ'IBTI/IMGIII/II‘/'IHBIX

IIPE3EHTALNM.

2 MynbTUMEUIHBIE MIPE3CHTALUU. Coznanue | 2

MYJIBTUMEIUMHON IIPE3EHTALINY.

Odopmnenue npe3eHTauu

Pa6ora B mporpamme MS Power Point

Habop Tekcra B cnaiifie, penakrupoBaHue mpudra

o O B~ W
N NN BN

3amanue 3¢G(EKTOB TMpe3eHTAIMd Ha KaXXIbli OOBEKT.

3ByKOBbIE A(h(PEKTHI B claiie

4 BceraBka quarpamm B ciaiifi, HacTpoiKa, TOKa3 UTOTOBOM | 2

IMPC3CHTAINH 110 3a/ITaHHBIM YCJIOBUAM

8 TBopueckuii mMpPOEKT Tpe3eHTaluu Ha TeMy: «Moe |2

X000

NTOI'O: 18

ITPOT'PAMMA

Paboma ¢ komnsvromepnoii npezenmayueil.

Cozoanue, peoaxkmuposanue u Gopmamuposanue crauoos. Co3zmaHue
Mpe3eHTallMd Ha OCHOBe mabnoHa odopmiienus. Pabora ¢ pucyHkamu U
rpa¢uYecKUMH TIPUMHUTHBAMHA Ha claiaaxXx. PemakTupoBaHue W COPTHUPOBKA

ClHanaoB. JleMoHCTpanus Mpe3eHTal .
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Hcnonvsosanue paznuunsix anumayuii mekcma u pucynkos BpiOop nuzaitHa
npe3eHTauuu. lcnonp3oBaHue aHuUMauMd. AHUManUs OOBEKTOB  claija.
JlemoHcTpanys mpe3eHTaunm.

Cosoanue ynpasnsaouux KHonok. HMcnonvsosanue 368yKa U 6UOEOKIUNOS.
Paborta co 3BykoMm. Vcmosb3oBaHue yIpaBisionux KHOMOK. [lepexoasl Mexmay
crnaiiaMu. JleMOHCTpauus Npe3eHTALUH.

Vnpaesnenue no cmene craiioos. Hacmpoiika. Anumayus
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6.6.

npeaMeTa «JjeKkTponHbie Tadauubl MS Excel u 6a3b1 nanubix MS Access»

TemaTuueckuii IJIAaH "

Temarnyecku mJiaH

nporpamMmma

Ne Kon-Bo
Tewmbl
n/m 4acoB
1 TexHomorust 00paboOTKH YKCIOBON MH(pOpMAITIH. 2
2 ®opmatel  gaHHbIX. CnocoObl BBoga u  odopmiieHus | 2
JTAHHBIX.
3 I'paduyeckrie 0OBEKTHI B JIEKTPOHHBIX TaOIHIIAX. 2
4 Opranuzanus pac4€ToB JICKTPOHHBIX TAOTHUIIAX. 2
) Macrep GpyHKIUH. 2
6 O6paboTtka TabnuI] Kak 6a3 JaHHBIX. 2
7 CBojaHbIe TaOIUIIBI 2
8 Pabora B nporpamme asekTpoHHBIX Tabauiy MS Excel 2
9 OtHocuTensHas u abcomoTHas aapecarus MS Excel 2
10 BBo 1aHHBIX 1O MPpEeAJIOKEHHOMY 00pa3ily (KapTOUKH ) 2
11 PabGora ¢ manHbpIMH B TaOIHUILIE. 6
12 Cuctemsl yripaBiieHus 6azamu gaHHbIX. Tumsl B/I. 2
13 Tunse! ganaeix. Co3manue 0a3bl JaHHBIX 2
14 Broxa nanabix. O6paboTka naHHbIX B B/] 2
15 Pa6ota B mporpamme MS ACCESS 2
16 Coznanue ctpykrypsl B/I. 2
17 Monaudukanus Tabauil u paboTa ¢ JaHHBIMHU 2
18 [Towck v mevyaTh TaHHBIX: COPTUPOBKA, GUIBTPAIIHS. 2
19 Co3znanue moip30BaTENbCKUX (OPM 711 BBOJA TAHHBIX 2
20 Pa6ora ¢ otueramu B CYB/] 2
UTOI'O 40
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I[TPOTPAMMA

Paboma c snekmponnsimu maodauyamu.

Beoo, peoaxmupoeanue u ¢opmamuposanue OaHHbIX 8 IJIEKMPOHHOU
mabauye: paboTa Mo CO3JaHUI0, PEJAKTUPOBAHUIO U (OPMATHUPOBAHUIO TEKCTA U
qrcen B 3JIEKTPOHHOU Tabnuie. CoxpaHeHHe U NevaTh JOKYMEHTa. AJpecanusl.

Paboma ¢ ¢gopmynamu 6 snekmponnoti mabauye. padboTa MO CO3JAHUIO,
penaKTUpOBaHWIO © (HOpPMATHPOBAHWIO (GOpPMYT B DJICKTPOHHOW TaOJHIIE.
CoxpaHeHHe U 1eYaTh JJOKYMEHTA.

Co3zoaHnue epaghuxos, sucmozpamm u ouazpamm 8 31eKmMpOHHOU mabauye.
paboTa 1o CO3/IaHHI0, PEAKTUPOBAHUIO U (POPMATUPOBAHKIO TPA()HUKOB, THATPAMM
¥ THCTOTPAaMM B 3JICKTPOHHOU TaOymiie. COXpaHEHHUE | IeYaTh JOKYMCHTA.

Co3z0aHue cés3u 1UCmos u cesa3u gaiinos u s1exkmpounou maobauye. Pabota
10 CO3JaHHUI0 CBSI3M JINCTOB B KHHUTE 0a3bl JaHHBIX. CBsA3M MexAy ¢aiiamu B
3JIEKTpOHHOM Tabnuie Excel.

Paboma 6 anexmponnoii mabauye xax ¢ 6a30u OAHHBIX.

Paoboma c 6azamu oannwix.

Be6oo, pedaxmuposarnue u popmamuposarue oannvlx 8 baze oarnHvix ACCESS
Pabora 1o cosmanuio, pegakTUpOBaHHIO, (DOPMATUPOBAHMIO TOJICH W 3amUced B
0a3e JaHHBIX.

HUcnonvzosanue gpurompa. Cozdanue 3anpocos, popm, omuemosg. Pabora mno
CO3JIJaHHI0  3aIlpOCOB, OTYETOB M (OpM, IOJNCH W 3amuceld B 0a3e JTaHHBIX.
CopTupoBka.

Paboma 6 BJ[ 6 peocume macmepa. PoboTa 1m0 HAXO0XKICHHUIO CYMMBbI,
MUHHAMYMa, MaKCUMyMa, CpPEIHEro 3HA4YeHWs 3aJaHHbIX Moyiei. Pa3z0buenue u

CBsI3bIBaHME TAOIUIL B 0a3e JaHHBIX ACCESS.
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6.8. TemaTnueckuii IUIaH " nporpamma
npeamera «Padora ¢ UarepHer»

Temarnyecku mJiaH

No Kou-Bo
Tewmbl

n/m 4acoB

1 CtpykTypa 1 BUJbl HHPOPMALMOHHBIX pecypcoB ceT UnTepHeT | 2

2 Bcemupnas naytuna ~ Web-cepeep.  IlpoBaiinepsi u|2
TIOJIKJTFOUCHHE

3 [TouckoBblie caiTsl. [IpaBuia 3anpocos. 2

4 OcHoBHBIC BUIBI yeIyT MIHTEpHETA. 2

5 DnexkTpoHHas moyta. Co3/1aHie CBOETO MOYTOBOTO SIIUKA. 2

6 Cpencta obmienus. Coir. ceTu 2

7 I'ocycnyru. Co3ganue yueTHow 3anucu. Pabdora ¢ yciryramu. 2

8 Co6epbank Onnaitn. Perucrtparus, orara yciyr. 2

9 MoOuIbHBIC TPHUIIOKEHUS 4

10 Coznanue 00J1a4HOTO XPAHMIIHIIA. 2

11 Pasmemenne nadopmaliu B 00J1a4YHOM XpaHUIIHIIIE. 2

13 Pasmemenne wHpopManmuum B 00JIAYHOM XpaHWIIUILE, €€ | 2
KOPPEKTHPOBKa, COBMECTHOE  peJaKTUpPOBaHUE daiina
HECKOJIbKMMU TOJIb30BATEIISIMU B PEKUME OHJIAMH.
HUTOI'O: 26

ITPOTPAMMA
Paboma 6 1n0KanibHBIX KOMRBIOMEPHBLIX CemAX: OCHOBHBIC JTallbl,
MOCIIEI0BATENBHOCTD. [IpenocTaBienue nocrymna Kk pecypcam KOMIIbIOTEDA.
Ilepenaua undpopmanuu 1o JoKadbHOM ceTu. Mcmosib30BaHHE MOJHOTO
ceTeBoro aoctyma. Pabora ¢ mepegadeii JaHHBIX 10 JIOKAJIBbHOW ceTH. biokupoBka
1 pa30JIOKHPOBKA JOCTYIA K JTJOKAJTbHOM CETH.

Paboma ¢ Humepueme:
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llookniouenue «  Humepnemy. lloakmiouenne Kk HMHTepHeTy. 1O
KOMMYTHUpPYEMBIM Telle(pOHHBIM KaHaaM. HacTpolika coeuHeHusl.

Paboma ¢ anexmponnou noumou. HacTpoiika NOYTOBOM MHpOrpaMMbl
Outlook Express.

Pab6ora B moutoBoii mporpamme Outlook Express. Co3maHue y4eTHBIX
3aIUCEH.

Ilymewecmeus no Bcemupnou naymume. OCHOBHbIE JTAaIlbl,
HoCJIeIOBaTeNIbHOCTD, MpaBUiia npueMa, ocobeHHoctu. Pabora B cpene Opaysepe

Internet Explorer.
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/. TemaTH4eCKUH NJIAH M NPOrpaMMa MPOU3BOJACTBEHHOI 0 00y4YeHMS.

Temarnyecku mJiaH

Ne | HammenoBanue pasaesa Kosn-Bo yacoB

n/n

1 OcHOBBI UHPOPMATHUKH .AMMApaTHOE U MPOrpaMMHOE | 64.
oOecreueHue.

2 ABTOMaTH3a1Ms TPOU3BOJICTBA . 3u.

3 Brenenue B onepanronnyo cucreMmy MS Windows 3 u.

4 [ToagroToBKa JOKYMEHTOB B TEKCTOBOM peaakrope MS | 6 u.
Word

5 ['paduueckuii penakrop 6 u.

6 CeTteBble TEXHOJIOTUHU. 6 u.

7 DnexkTpoHHbIE Ta0JIUIIbI. ba3bl JaHHBIX. 6 u.
Hroro: 36 4

[TPOTPAMMA

Texcmoevlie u cpaguueckue pedaxmopwl: BBOJ, PEIAKTUPOBAHUE U
dbopMaTupoBaHUE TEKCTOB; OPOPMIICHUE 3ar0JIOBKOB U IMOA3ar0JIOBKOB; CO3/IaHUE
KOJIOHTUTYJIOB; paboTa C WUIIOCTpanusMu, TabIuIaMu, JIuarpaMMamu;
MaKEeTUPOBAHUE CTPAHMI]; O(POPMIICHUE TUTYJIBHBIX JINCTOB; MOATOTOBKA K TIEYATH;
neJyaTh JOKyMeHTa; oopMieHrne TOKyMeHTa; odopMIIeHHE OJIaHKa OpraHU3allly;
opopmienue TpadapeTHBIX TMHCEM; CO3JaHUE H300paKEHHsI B PACTPOBOM
penaKTope; co3aanue n300pakeHrs B BEKTOPHOM PEJaKTOpE.

dnekmponnsle mabauysvl: BBOJ, PEIAKTUPOBaHHE M (HOpMATHPOBAHUE
JaHHBIX; pabota mTo BBOAY (GopMmyn; paboTa C BCTPOCHHBIMH (YHKIUSIMH,
MCITOJIb30BAaHUE MATEeMATHYECKUX M JIOTHYECKUX (DyHKIHIA; paboTa Mo COPTUPOBKE
¥ TIOUCKY JAaHHBIX; TIOCTPOCHHE auarpaMMm U TpadukoB; ucnoib3oBanne DT kak
0a3a JaHHBIX.

ba3et oannvix: coznanue, peJakTUpoBaHue U PopMaTHUpOBaHKHE TAOIUYHBIX

0a3 JaHHBIX; CO3JJaHUE HEPAPXUUECKUX M CETEBBIX 0a3 JaHHBIX; paboTa M0 MOUCKY
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JaHHBIX C TOMOUIBI0 (PWIBTPOB M 3aMpOCOB; padoTa MO COPTUPOBKH JIaHHBIX;
neyaTh JaHHBIX C MMOMOILBIO OTYETOB; CO3AaHUE PEISUUOHHON 0a3bl JaHHBIX.

Mynbvmumedua: co3aHue KOMIBbIOTEPHOU MpPE3eHTAIMH; padoTa cO 3BYKOM
M BUJCOKIWIIAMM; HACTPOMKAa aHMMALlMM ayJIu0 W BUICOKIIWIA; CO3JaHUE
MYJIbTUMEIUUHBIX TPOCKTOB.

Cemesvle mexnonozuu: pabota mo nepeaadye MHPOPMALMKU B JIOKAJbHOU
CETH; WCIOJIb30BAaHUE TMOJHOTO CETEBOro JOCTyMNa; IOUCK HWH(pOpMaluu B
WuTtepHere; uHTEpakTUBHOE oOUIeHHWE B HMHTepHeTe; paboTa € 3IEKTPOHHOM
MOYTOH; mepenaya U OOMEH JaHHBIMH IO 3JICKTPOHHOW moute; co3nanue Web-

caitroB u Web-ctpanuir.
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8. 3aiaHus HA BbINOJHEHHE KBAJTM(PUKAIMOHHOI padoThI

Kaprouka 3axanmii Ne 1

IIpakTuyeckas padora.

MS Excel
1. Ortkpotite nporpammy Excel
2. Cospnaiite TaOIUIly IO MPEIJIOKEHHOMY 00pasiLy,
3. TocuuTaiiTe cymMmMy 3aTpadyeHHYIO Ha MOKYIKY KaHIEIIPCKUX TOBAPOB.
4. CoxpanuTte pabOTy MOJi CBOUM UMEHEM Ha paboveM CToJIe.
Ne n/m | ToBap Lena, p. | KomnuectBo | Cymma
1 TeTtpanb B KIETKY 6,5 50
2 TeTpanb B TMHENKY 4,2 200
3 BiokuoT 8,5 100
4 BiokHOT Man 3,4 500
5 Terpanp 96:1. 35,7 50
6 Terpanp 48:. 12,8 200
7 ExxenneBHUK 135 25
8 Pyuka mapukoBas 7,5 50
9 Pyuka reauenas 12,3 250
10 Bcero

KapTouka 3ananmii Ne 2
IIpakTuueckas padora.

MS Word.

Harreuaraiite TEKCT 110 IPEIIOKEHHOMY 00pasIry.

BripaBHMBaHUSA TEKCTA.

OxHO [laxem T1103BOJSICT BBIBECTH

CTPpaHUIIbI, BXOJJAIIHMEC B OTKDBITBIﬁ IMaKeT.

Bo3MoKHBI ABa PpPEeXHUMa OTO6Da)KeHI/I$I

CTpaHUIl. MUKTOTpaAMMBI, 4 TaK XC BHUJ CO

cBorictBamMu. JUIsi UW3MEHEHUS DpEXUMa

0T06Da)KeHI/I$I CTpaHHIl BOCIIOJIB3YCMCA

KOHTCKCTHBIM MCHIO, B KOTOpOM

COACPKATCA KOMaH/IbI Omkpoimo
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cmparuuy, Pacnosznamo cmparuyy,
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OxHO KpynHwviti nian TpEeNHA3HAYEHO IS OTOOpaKeHMsI YBEJIMYEHHOrO BHJA
BUJIUMOCTH CTPOKM WM 00padaThIBAEMOro ydacTkKa M300pakeHHs. B KOHTEKCTHOM
MEHIO OKHA COAEPKUTCSA MH(OpPMAIUs O TUIE U CBOMCTBaX M300pa)KeHUs, KOMaHbl
M3MEHEeHHs MaciliTtada u300pakeHus, a Tak ke KoMaHabl Pacnoszname 010K, Ananusz
onoka, ananuz cmpykmypol maoauysl, Quucms 610Kk om mycopa u Yoarumo 00K.
Kpome Ttoro, komanna meHto 7Tun 6710oxka TO3BOJIAET BBIOpaTh OJHY M3 paboOyuXx
ontuii: Texcm, Tabauya, Kapmunxa.

OKHO TEeKCT MO3BOJIsIET 0mobpa3ums pacno3HaHHbIl TEKCT JUIsl €r0 MPOBEPKU U

*@%#&H%%@%kf@ﬁﬂ%]ﬁ BOCCTaHOBI/ITB, BBIpeBaT]'::, KOIIMPOBAThL, BCTABUTH H

BBIACIUTH BCC, TaK K€ MOXHO BBI6paTB KOMaHAy MCHIO ]_HpI/I(I)T JJI1 U3MCHCHUA

napameTpoB mpudra.

Kaprouka 3axanmii Ne 3

IIpakTuyeckas padora.

MS Power Point

Coznaiite mpe3eHTanuio «O0beMbl U IOBEPXHOCTHU TEI

CkayaliTe KapTUHKU FT€OMETPUYECKUX Te B ceTH Internet, u ucnonp3yiTe Ijs 3TOro
MaHEJIb HMHCTPYMEHTOB PucoBaHuWe; mnpoayManTe IHW3alH, MOPE3CHTAUUs JOJKHA
COCTOSITh M3 WIECTH CJIAWIOB, COAEpKAIIUX MPHUBEACHHYIO HUXE HWH(OpMAIUI0 U3
Kypca I'eomeTrpun.

1 cnaiin TuTyabHbIN TUCT «OOBEMBI M TOBEPXHOCTHU TEI»

2 cnaiin «Tena reomerpun Lununaap, PaBHobenpennsiil TpeyronpHuk, OBam,

3 cnaiig «BctaBuTh Qurypy Lumuuapay,

4 cnaiin «BcTaBUTh Purypy PaBHOOEIPEHHOTO TPEYTOJIbHUKAY,

5 cnaiin «BctaBUTh urypy OBanay,

6 cnaitny nmognucate ®.M.O. u coxpaHuTh Ha paboyeM CTOJE MOJ Ha3BaHUEM

PyOCKHBI KOHTPOJTb.



9. Cnincok pekoMeH1yeMoi JIUTepaTyphbl

. C.B. Kucenes Oneparop 9BM Uznarensckuii ueHTp «Axaaemusi», 2006

. E.B. MuxeeBa Un¢popmatrk4a U3natensckuii neHTp «Axkagemusi», 2007

benoropuer E.B. ABToMaTH3MpOBaHHBIE CHCTEMBI YNpPaBJICHUS (CIOXKHbBIC

cucrembl, MuHck, OnexkrponHas kuHura bI'Y, 2004.-71c. Koa poctyna:

http://bookin.ucoz.ru/load/2-1-0-326

. E.B.Muxeera, O.U.TutoBa WuHpopmartuka, WN3matenbckuii LEHTp «AKaIeMUsI»,
Mockaa, 2010

JlononHuTenbHAs IUTEpATypa

. E.B. MuxeeBa Ilpaktukym 1o uHGOPMAIMOHHBIM TexHouorusM M3narenbckuii
HEeHTp «Akagemus», 2008

. E.B. MuxeeBa Ilpaktukym no uHdpopmaruke M3gaTenbckuii HEHTp «AKaaeMHs»,
2009

. CeobOomnas »aumkionenus http://ru/Wikipedia/org

. http://msdn.microsoft/com/ru-ru/gg638594 - Karamor OuOIHOTEKH  Y4YCOHBIX

pecypcoB

. http://www.dreamspark.ru/ - ,0ecraTHbBIN IS CTYI€HTOB, aCIIMPAHTOB, IIKOJILHUKOB

n HpenonaBaTeneﬁ, AOCTYIl K IIOJIHBIM JIMICH3MOHHBIM BCPCHAM HHCTPYMCHTOB

Microsoft nius pa3paboTku au3aiina
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10.Ilepeuenb kaduHeToB M Jadoparopuii. IlepeueHn
He00X0AMMOr0 000PYA0BAHUS U HHCTPYMEHTOB

Peanuzanust y4eOHON NUCUMILIMHBL TpeOyeT Hanuuus ydyeOHOro kKaOWHeTa

«Mudopmaruka» kad. NelO
O6opynoBaHue yuyeOHOTO KaOUHETa:

—I0CaI0YHbIE MECTA MO KOJUYECTBY 00YUaIOIIHUXCS;

—paboyee MECTO Mpeno1aBaTes;

—HarJHble 1ocoOus (y4eOHUKHM, KapTOYKH, pa3lIaTO4YHbIA MaTepual,
KOMIUIEKThI MPAKTUYECKUX padoT).
Texuuueckue cpeacTa 00ydeHHs:

— MYJIbTUMEIUMHBIN [TPOEKTOP;

—npunrtep MOY;

— KOMIIbIOTEpHAss TE€XHHUKa ISl OOy4yarolUXcs C HaJIMYUeM JIMLEH3MOHHOTO
IPOrpaMMHOI0 00€CTIEUEeHMS];

— KOJIOHKH.

JleiicTByro11asi HOPMaTUBHO-TEXHUYECKAsI U TEXHOJIOIMYECKask JOKyMEHTALIMS:

— IIpaBUJIa TEXHUKU OE€30MaCHOCTH U IMPOU3BOJCTBEHHON CaHUTAPUH;

— MHCTPYKLMH 110 IKCIUTYyaTallU¥ KOMIIBIOTEPHOM TEXHUKH.
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