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YUEBHBIN ILIAH
HpOI‘paMMBI IMOJATOTOBKH CIICIIMAIUCTOB CpeleeFO 3BCHA

l'ocynapcTBeHHOr0 610DKETHOTO IIPOHECCHOHATLHOTO 00Pa30BATENEHOTO YU PEK ICHHS
Pecry6imku Mapuit-Dn1 «omkap-OnMHCKH TEXHIKYM CEPBHCHBIX TEXHOIOTHi

10 CHELUAIBLHOCTH CPEAHEro NpodheCcCHOHAIBHOro 00pa3zoBanms

46.02.01 JloxymeHTalMOHHOE 0O€ECTICYEHHE YIPABIECHH U apXUBOBE/ICHHE

Ksamupukanua: Crenmanuct mno  J0KyMeHTa-
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Ha 06a3e 0OCHOBHOTO 00111eT0 00pa3oBaHus
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JIUCT COI'VIACOBAHMAA
y4eGHOTO IUIaHA MPOrPAMMBI TIOATOTOBKH CIICHHAIHCTOB CPEIHETO 3BEHA
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1. KanengapHuslii yueOHbIN rpapuk
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O603HaYeHus: I:l O6yuyeHue Mo AMCUMMIIMHAM U MEXXAWUCLIMMIMHAPHBIM Ky pcaM El YyebHas npakTvka El MoAroToBKa K rocyAapcTBEHHOM UTOrOBOM aTTecTaumm
E MpoMeXxxyToYHasi aTTecTaums Mpou3BOACTBEHHAs NpakTuMKa (Mo NPohuio CNeumanbHOCT M) III| locyaapcTBeHHas UTOroeas aTTecTaums
El KaHuky bl Mpou3BOACTBEHHas NpakTuKa (NpeaaunioMHas) Henensi oTcyTcTBYET
2. CBo/JiHbIE TaHHBbIE MO 0I01KeTy BpeMeHH ( B HeleJsiX)
MpaKkTuKn A
MpounsBoaCcTBeHHas MpousBoacTBeHHas
O6yuyeHue Mo AUCUMMAMHAM U MeXAUCUMNIMHAPHLIM KypcaM MpoMeXyTouHast aTTecTaums
Y Ancu Ancu P P P T H YuebHas npakTuka |npakTuka (no npodunio npakTuka Moaro-CJ| Mpose-C|KaHnkynbl| Bcero
Kypc cneunanbHoCTH) (npeaavnnomHas) TOBKa fieHne
Bcero 1 cem 2 ceM Bcero 1 cem 2 ceM Bcero |1cem|2cem| Bcero |1cem|2cem| Bcero |[1cem|2cem
yac. yac. yac.
Hes. 0653, yu. Hepa. 0653, yu. Hepa. 0653, yu. Hea. Hep. Hea. Hepa. Hea. | Hep. Hepa. Hea. | Hep. Hepa. Hea. | Hep. Hea. Hen. Hea. Hen.
I 39 1404 16 576 23 828 2 1 1 11 52
I 37 1332 16 576 21 756 2 2 1 1 1 1 11 52
111 26 936 16 576 10 360 1 1 1 1 2 4 4 4 2 43
Bcero| 102 3672 48 1728 54 1944 5 1 4 3 2 1 3 3 4 4 4 2 24 147




3. ILlnan y4eGHoOro npouecca

®OpMbI MPOMEXYTOUHOM

YuebHas Harpy3ka o6y

PacnpezieneHme Mo Kypcam 1 ceMecTpam

MakcumansHas

aTTectaumm Kypc 1 Kypc 2 Kypc 3
O6sizaTenbHas Cemectp 1 Cemectp 2 Cemectp 4 Cemectp 5 CemecTp 6 ::re;;z
HavnmeHoBaHMe LMKioB, pasaenos, GE; é H © B TOM uncne 16 Hen 23 Hea 21 Hea 16 Hen 10 Hea
WHpaexc | aucumnivk, npodeccuoHanbHbix Moaynet, | 2 | 5 3 ﬁ é % s|ls.| ¢ « B TOM uncre « B TOM uncre « B TOM uncrne o B TOM uncre « B TOM uncne = B TOM uncre
MAK, npakTik sl el sl e N 8 |EEl & = |3 = = |3 = = | 3 = = .| 3 = = |3 = = |3 =
Zl1&| &l a8l Z|2g 8 18| 2 |eszd el 58] 5 lealzel lac| S5 Bledil o 5 |8| 28 |eszel. o S|8| 2lcdigl. o 5|8| 8 |s42g, oo |pom
= 2|87 = S e HENEE EREE ENEE RS
1 2 34| 5 7] 8| 910 11f1 14 [ 15| 16 [17| 18| 19| 20| 21 23 24| 25 26| 27 29| 30 [ 313233 34 [35] 36 [37[38]39]| 40 [41]| 42 [43[44]| 45| 46 [ 47| 48 | 49 50 52 53
WTOro yac/Hep (C y4eToM KOHCyNbTauuit B nepuog 06y4eHUs no Lmknam) 54 36 54 36 54 36 54 36 54 36
D || RSN Y SIZ AT 5]3]09 4] 702] ###] 830] 560 864 | 288] 576 | 238 1242 828 | 492] 322 14
076.00 [Ba3oBble AUCLINMINHDI 2 1 7 ###| 425] 819 401 | 418 552 | 184) 368 152 724 483 | 249 234
0/16.01 |Pycckuit s3bik 1 120| 40 [ 80 | 50 | 30 120 ( 40| 80 | 50
0[16.02 [/ivTepatypa 2 176| 59 | 117] 91 | 26 72 | 24| 48 | 34 104 69 | 57| 12
0/16.03 |PogHas (Mapuiickas) nutepaTypa 2 69| 23| 46| 40| 6 69 46 | 40| 6
0/16.04 |MHOCTpaHHbI (aHrMIACKIIA) S3bIK 2 175| 58 | 117 117 72 | 24| 48 103 69 69
0/16.05 |WcTopus 2 205) 79 | 126| 96 | 30 40 | 24| 16 | 16 165 110 | 80 | 30
0/[16.06 [MHdopmaTuka 2 165| 55 | 110] 48 | 62 96 | 32| 64 [ 32 69 46 | 16 | 30
0/16.07 |ActpoHomus 2 54| 18 | 36 | 26 | 10 54 36 | 26| 10
0/16.08 |®dusnyeckas KynbTypa 1 2 175| 58 | 117 117 72 | 24| 48 103 69 69
0/[16.09 |OcHOBbI 6630NaCHOCTH XU3HEAEATENBHOCTU 2 105) 35| 70 | 50 | 20 48 | 16| 32 | 20 57 38 | 30| 8
0an.00 | MpodunbHbIE AUCLMIIUHBI 3 2 726| 242 ] 484 | 352 132 312 | 104) 208 [ 154 414 276 1198 78
0/n.01 |Marematuka 12 351) 117 ] 234| 148 86 144 | 48| 96 | 62 207 138 | 86 | 52
OAn.02 [leorpadus 2 165| 55 | 110) 92 | 18 96 | 32| 64 [ 54 69 46 | 38| 8
0/n.03 |3koHoMMKa 2 1 210) 70 | 140 112 28 72 | 24| 48 | 38 138 92 | 74| 18
oau"é_'ggl 5::3’;*::::’“;?‘::1“‘:“”“””“"' O BT, 2 136| 35 [ 101| 77 | 10 32 32 | 32 104 69 [ 45| 10 14
SK.01  [Yuuck yuutbes 2 104 35| 69 | 45| 10 104 69 | 45| 10 14
3K.02 |Poccus - Mos uctopus 1 32 32 [ 32 32 32 | 32
11.00 |NPO®ECCUOHAJIbHASI MOArOTOBKA 12 | 7 18 | #H##| #HH#| 928 | ###] 288 1134(378] 756 | 346 864 |288| 576 | 204[372 540 | 180) 360 118 2376 | 1026
0rc3.00 gg”:gax:f::ﬁﬂ’;‘;:ﬁﬁcs::;”””°' 3|4 522 174 348| 80 | 268 72 148 | 44 | 104 118 38| 80 | 40 40 40 | 20| 20 522
Orc3.01 [OcHoBbI unocodum 9 54| 6 [ 48] 40| 8 54| 6| 48 |40] 8 54
0rc3.02 |Uctopus 3 62| 14| 48| 40| 8 14 62
0OrC3.03 |MHoCTpaHHbIi s3bIk 4 154| 28 | 126 126 26 64 | 2| 62 154
0OrC3.04 |dusnyeckas kynbTypa 3-5| 6 252) 126 126 126 32 84 | 42| 42 64 | 32| 32 32 40 | 20| 20 252
EH.00 Z;Li’:z;::za“m:bfﬁg%ﬁ e 3 231| 77 | 154| 82 | 72 56 63 | 21| 42 |36 198 | 33
EH.01 |Matematuka 3 72 | 24| 48| 28 | 20 24 72
EH.02 |WHdopmaTuka ] 96 | 32 | 64| 18 | 46 32 63 33
EH.03 i;ﬁ“zrz‘;ic::;s;:zsb' 4 63| 21|42|36| 6 63 | 21| 42 | 36 63
11.00 | MpodeccroHanbHblit yHebHbIN Lk 12| 4 [ 11 ###| 883 | ###| 766 | 960 160 923 |313] 610 [310 746 | 250| 496 | 164332 500 | 160) 340 (118 1656 | 993
OM.00 |O6uienpodeccroHanbHbie AUCLUMMINHDL 4 6 ##+#| 417 | 835 379 | 456 80 472 |157| 315 | 181 360 | 120| 240 | 68 [172 180 | 60 [ 120 | 30 918 | 334
Or.01 [3koHomMuyeckas Teopua 4 135 45| 90 [ 60 | 30 24 63 | 21| 42 | 26 135
0Or.02 [3xoHoMuMKa opraHu3auuu 126| 42 | 84| 44 | 40 126 | 42| 84 | 44 126
Or.03 |MeHemkMeHT 3 96 | 32| 64| 32 | 32 32 72 24
on.o4 Eﬁ;g’;g;pme””a“"'MV”””””a”b”a“ 4 135 45 [ 90 [ 60 | 30 2 63 | 21| 42 |26 108 | 27
OM1.05 |MHOCTpaHHbIN s13bIK (NPO(ECcCHOHaNbHbIi) 6 156 | 52 | 104 104 96 | 32| 64 64 60 | 20| 40 120 36
on.06 |MPodeccionansHas sTuka v ncuxonors 4 126 42 | 84| 46 | 38 126 | 42| 84 | 46 %0 36
[NeNnoBoro obLieHns
OM.07 |YnpaeneHne nepcoHanom 5 120 40 | 80 | 40 | 40 120 | 40 [ 80 | 40| 40 84 36
or.os |UgESecElcoEcleyEtlS 4 94| 31| 63| 39 [ 24 94 [31] 63 | 39 81 | 13
NpodeccroHanbHo AESTENbHOCTHU
0OMN.09 |Be3onacHOCTb XU3HEAESTENbHOCTH 6 108| 36 | 72 | 58 | 14 48 | 16| 32 | 28| 4 60 | 20| 40 | 30 102 6
L R [ M T I 6K 156| 52 | 104 104 9 | 32| 64 64 60 |20 40 156
npodeccuoHanbHO AesTeNbHOCTU
MM.00 |MpodeccroHanbHbie Moaynu 8 4 5 ##+#| 466 | 931 | 387 | 504 80 451 [156] 295 [ 129 386 [130] 256 | 96 [ 160 320 | 100f 220 | 88 738 659
OpraHu3aLmsi AOKyMEHTALIMOHHOTO
MM.01 [o6ecneyerus ynpaBneHus u 3 1| 2 620 ( 207 [ 413 | 185 208 80 380 | 127| 253 (111 324 | 296
(DYHKUMOHMPOBaHMS OpraHn3aumum
MAK.01.01|ACKyMeHTaLVOHHOE obecniederie 303 101{ 202| 9 | 86 48 159 | 53 | 106 | 42 143 | 160
ynpasneHusa a




M{IK.01.02| [1P3BOBO€ Pery/MpoBakue yrpasyerteckoit 126| 42 | 84| 48| 36 126 | 42| 84 |48 36 63 | 63
AEeATENbHOCTU
MAK.01.03( CPranvsaLMA CekpeTapckoro 4 191| 64 | 127] 41 | 86 96 |32 64 | 20| 44 95 [ 32| 63 |21 42 18 | 73
06cnyxuBaHus
¥MN.01.01 |YyebHas npakTuka 3 | yac | 36 36 | Hen 1 yac Hef yac Hen yac 36 |Hen| 1 yac Hefl yac Hea yac Hefl 36
MpoussoacTBeHHas NpakTuka (no npodunio
Mnn.o1.01 crievnantHoeTH) vac | 36 36 | Heq 1 yac Hea yac Hea yac Hea yac 36 |Hen| 1 yac Hea yac Hea 36
MM.01.3 [3k3ameH no npodeccroHanbHOMy MO0
Bcero 4acoB € y4eToM NpakTuk 692 485
OpraHu3aLysi apXvBHOM 1 CNPaBOYHO-
MM.02  [MHOpMaLMOHHON paBoTbl MO AOKYMEHTaM 2 1 621| 207 | 414 162 232 | 20 71 129 42 | 18| 24 290 | 98| 192 | 74 (118 260 ( 80| 180 70| 90| 20| 324 297
OpraHsauyn
MIK.02.01| OPraH3LAS M HODMATHEHO-MIPABOBLIe 5 193| 71 [ 122 54 | e8 71 | 29| 42 | 18] 24 122 ( 42| 80 |36 44 97 | 9%
OCHOBbI apXVBHOTO Aena
MIK.02.02OCYABPCTBEHHbIE, MYHALMNANLHbIE 3pXHELI 132 44 | 88| 38 [ 50 72 | 24| 48 | 18 30 60 | 20| 40 [ 20 20 69 | 63
W apXvBbl OpraHu3aunn
M/K.02.03(MeToauka v npakTvka apXMBOBEAEHUS 6 186 62 | 124 30 | 74 | 20 96 | 32| 64 | 20| 44 90 [ 30| 60 | 10| 30| 20 96 90
M/K.02.04|O6ecrneueHne COXpaHHOCTH JOKYMEHTOB 110| 30 | 80 | 40 | 40 110 | 30| 80 | 40| 40 62 48
¥MN.02.01 |YyebHas npakTuka 6 vac | 72 72 | Hen 2 yac Hea yac Hea yac Hea yac Hen vac 36 |Hen| 1 yac 36 |Hea| 1 72
Mpou3BOACTBEHHasi NpaKTyKa (Mo Npodusio 1 — — - - _— _—
nn.o2.01 EREET ) vac | 36 36 | Hen Hen Hen Hen Hepn Hep 36 [Hea| 1 36
MM.02.3 |3k3amMeH no npodeccuoHanbHOMy MOAYIO
Bcero 4acoBs € YYETOM NpaKTuK 729 522
mM.03 |BHnonHene pasor o Aomiciocr 1 156 52 | 104| 40 | 64 % |32 64 | 22| 42 60 20| 40 | 18|22 % | 66
cnyxatuero 20190 Apxusapuyc
M/K.03.01(CucTemaTuzaums un xpaHeHue AOKYMEHTOB 6K 156 52 | 104| 40 | 64 96 | 32| 64 | 22| 42 60 | 20| 40 | 18| 22 90 66
MpownsBoacTBeHHas npakTuka (no npodunio 1
nn.o3.01 CneLmansHocTH) vac | 36 36 | Hen vac Hen yac Hen yac Hena yac Hen yac Hen vac 36 |Hea| 1 36
MM.03.K3 KBanudukaLmoHHbI k3ameH
Bcero 4acoB € y4eToM NpakTuk 192 140
YuebHas 1 Npou3BoACTBeHHas (Mo
NPOGANIO CELANLHOCTA) NpaKTUIA 216 216 | Hen 6 vac Hen vac Hep yac 36 | Hen 1 yac 36 |Hen yac 36 |Hen yac 108 | Hen
YyebHas npakTuka 108 108 | Hen B yac Hen| 4ac Hen| yac 36 _|Hen| 1 yac Hepl yac 36 | Hen yac 36 _|Hen|
KoHLieHTpypoBaHHas 108 108 | Hea 3 vac Heq yac Heq yac 36 |Hen 1 yac Hea yac 36 |Hen yac 36 |Hen
Paccpe/loToueHHas Hep yac Hep yac Hep yac Hen yac Heql yac Hen yac Hep
MpoussoacTeeHHas (no npodunio 3
T e 108 108 | Hen yac Hep yac Hej| yac Heq| vac 36 |Hen vac Heq| vac 72 |Hen
KOHUeHTpuUpoBaHHas 108 108 | Hen B] yac Hea yac Hea yac Hea yac 36 | Hen yac Hefl yac 72 | Hen
PaccpenoToyeHHas Hen yac Hen, yac Hen, yac Hen yac Hea yac Hen yac Hen,
MPOU3BOACTBEHHAS MPAKTUKA
4 yac yac yac vac yac yac
nan (MPEAAVINTIOMHAS) vac | 144 144 | Hen Hen Hen Hen a Hen a Hen 144 |Hen| 4 144
TFocyAapcTBeHHasi UToroBas aTTectauus 216 216 | Hen 6 uac Hea yac Hen yac Hen yac Hen uac Hea yac 216 |Hen| 6
MoAroToBka K rocyAapcTBEHHON UTOrOBOMN 4
e 144 144 | Hen vac HeA vac Hen yac Hep vac Hepn vac Hen vac 144 |Hen| 4 144
3awuTa AvNaoMHoN paboTbl 36 36 | Hen 1 Yac Hen yac Hen Yac Hen vac Hen yac Hen yac 36 |Hea| 1 36
[oCy[apCTBEHHbIN SK3aMeH 36 36 | Heq 1 yac Hea yac Hea vac Hea yac Hen vac Heq yac 36 |Hea| 1 36
KOHCYNbTALIMN
BCETO MO AVCLIMMIVHAM W MOK | 17 [ 10| 27 [ 2 [###|#en|#an|#n#|#2#] 40 | 14] 864 [288 576 [338]238] | [1242]414| 828 [492]322] | 14| 864|288 576 [260]316] | 1134]378| 756 |346[390] 20] 864 [288] 576 |204]372] 540 | 180] 360 | 118]222] 20| 4482 | 1026
Sk3ameHbl (6e3 yueTa hu3. KynbTypbl) 2 3 5 3
3aueTbl (6e3 yueTa u3. KynbTypbl) 1 1 1 3
[uddep. 3aueTbl (6e3 yyeTa hu. kynbTypbl) 1 7 4 5 3 4
Kypcosble npoekTbl (63 yueta us. KynbTypbl)
KypcoBble paboThl (63 yyerta ¢u3. kynbTypbl) 1 1




4. TlepeyeHb KaOUHETOB, JA0OpaToOpuil, MACTEPCKHUX U [JPYrux
noMeueHum

Ne HaumeHoBanue
KaOunetsbI:

PYCCKOTO SI3BIKA U JTUTEPATYPHI

bu3uku

reorpadun

COIMAJIbHO-DPKOHOMHYECKUX TUCIUTIIIUH

WHOCTPAHHOTO SI3bIKA

MaTEeMaTHUKHU

uH(pOpMaTUKU

HKOJIOTHYCCKUX OCHOB ITPUPOOTIOIH30BAHHMS

HSKOHOMMKH OpTaHU3AIMK U YIIPaBJICHUS] IEPCOHATIOM
MEHEKMEHTA

IIPaBOBOIr'0 O0ecIeUueHHS TPOPECCHOHATIEHON IeATeIbHOCTH
rOCY/JApCTBEHHOW M MYHUIIMIIAIBHOM CITYKOBI
JIOKYMEHTAIIMOHHOT'O 00CCTICUCHUS YIIPABICHUS
apXMBOBEJICHUS

podeCCHOHATBLHON ATUKHU M TICUXOJIOTHH JCIIOBOT0 OOIIECHUS
0€30MaCHOCTH KU3HEACITEbHOCTH

METOJIMYECKUI

JlaGopaTopumn:

MHGOPMATHKU U KOMIIBIOTEPHOI 00pabOTKH JOKYMEHTOB;
TEXHUYECKUX CPEJICTB yIpaBIICHNUS,

CUCTEM JJIEKTPOHHOTO TOKYMEHT0000POTa;
JTIOKyMEHTOBEICHHS,

yueOHasi KaHIesIpus (Ciry>k0a TOKYMEHTAIIMOHHOTO 00ecTieueHus
yIpaBJICHUS).

CnopTHBHBIN KOMILIEKC:

1 CIIOPTHBHBIN 3aJ1

3aabr1:

1 O6ubOIMoTeKa, YUTAIBHBIN 3aJ1 C BBIXOJIOM B ceTh IHTEepHeT
2 AKTOBBI 3aJ1

OO NI WN|F-

=
o

[EEN
[HEN

[EEN
N

[ER
w

[EEN
ESN

[y
(€]

[EY
»

[EEN
\l

gl WN|-




5. IlosicHUTEIBLHAA 3aANUCKA

Hacrosmuii ydeOHBINM TutaH 00pa30BaTEbHOM IIPOrpaMMBbl  CPEIHETO
podecCuoHaILHOr0 00pa30BaHUS 1o CHEUATBHOCTH 46.02.01
JIOKyMEHTaLlMOHHOE obecrnieueHue YIPaBIICHUS u apXHUBOBEJCHUE
['ocynapcTBeHHOro  OIOJKETHOrO  MPO(ECCHOHATIBHOIO  00pa30BaTEIbLHOTO
yupexaenns Pecry6muxn Mapuii-Dn1 «Momkap-ONuHCKHI TEXHHKYM CEPBUCHBIX
TEXHOJIOTU pa3paboTaH Ha OCHOBAHUU:

- @enepanabHOr0 TroCyAapCTBEHHOTO 00pa30BATENBHOIO CTaHAapTa IO
CHEeNUaTbHOCTH cpemaHero mnpodeccruoHaabHoro obpaszoBanus (manee — DI'OC
CIIO), yrBepxkaeHHOro npHKa3oM MuHucTepcTBa 00pa3oBaHMsI M HAYKH
Poccniickon @eneparuu ot 11 aBrycra 2014 r. Ne975, 3apeructp. Munucrepctsom
foctur Poccun (per. N 33682 or 20.08.2014r.) 46.02.01 JloKyMEeHTalMOHHOE
oOecrieyeHue yrnpaBieHusl U apXUBOBEJICHUE;

- [Topsinka opraHu3anuu U OCYILIECTBICHUS 00pa30BaTENbHON 1EATEIbHOCTH
no o0pa3oBaTeIbHBIM MpOrpaMMaM CpeHero npodeccuoHaIbHOro 00pa3oBaHus,
YTBEPKJIEHHOIO MpHKa3oM MwuHuUcCTepcTBa 00pa3oBaHUs M Hayku Poccuiickoi
®enepanyu ot 14.06.2013 N 464, 3apeructpup. MunuctepcTBoM rocTuinu Poccuu
(per. N 29200 ot 30.07.2013r.);

- IIpukaza Munuctepcta npocBemenus PO ot 24.08.2022 r. Ne 762 "O6
yrBepxkaeHun llopsiaka opraHuzalmu W OCYIIECTBICHHS 00pa3oBaTeIbHOMN
JESATENbHOCTH 10 00pa30BATENbHBIM MIPOrpaMMaM CpPEAHEro MPo(hecCHOHATBLHOIO
oOpaszoBanus";

- [TonoxeHus: 0 MPaKTUYECKON MOATOTOBKE 00YyYarOUIUuXCsl, YTBEPKIECHHOTO
npukazoM MUHHUCTEpCTBa HayKH U BhIcIero oopazoBanus Poccuiickoit deneparuu
u MunuctepctBa mpocBenieHuss Poccuiickoit ®epepanuu ot 5.08.2020r. Ne
885/390, 3apeructpup. MmuHHCcTepcTBOM ocTtuliu Poccuiickori denepanuun
(per. Ne 59778 ot 11.09.2020r.);

- Ilopsaka mnpoBeneHUs TOCYAapPCTBEHHOW HWTOTOBOM AaTTECTALMM  T10
00pa3oBaTeIbHBIM MpOrpaMMaM CpeaHEero MpodeccuoHalIbHOro 00pa3oBaHUs,
YTBEPKIEHHOI0 puKkazoM MuHucrepcTsa npocselienus Poceuniickonn @enepaunu
ot 8 nosiOpst 2021 r. Ne 800, 3apeructpup. MunucrepctBoM roctunuu Poccun
(per. N 66211 ot 07.12.2021r.);

- ®enepanbHOro TOCYIAPCTBEHHOIO 00pa30BaTEIbHOIO CTAHAAPTA CPETHETO
oOrmero o0OpazoBaHus CpeaHEro o0mero oopa3oBaHusi, yTBEPKACHHOTO MPUKA30M
MunuctepcTBa oOpazoBanus U Hayku Poccutickoit ®enepanuu ot 17.05.2012r. N
413, 3apeructpup. B Muntocte Poccun 07.06.2012 N 24480;

- PexkoMeHpmanuii 1O OpraHu3alMy TOJTYYEHUs CPETHEro  OOIIEero
oOpa3oBaHHs B TMpefeliax OCBOCHHUA O0O0pa30BaTENbHBIX IMPOrpaMM CPEIHETO
npodeccroHaabHOr0 Oo0pa3oBaHUs Ha 0a3e OCHOBHOI'O OOIIEro oOpa3oBaHUS C
yuyeToM TpeOoBaHUM  (eAepalbHbIX T'OCYAapCTBEHHBIX  00pa30BaTENbHBIX
CTaHAAPTOB M TOJydyaeMoM mnpodeccud Wi CHEHUAJIBHOCTU  CPEIHEro
npodeccuoHaabHOro o0pa3oBaHus (mUchMO [lemapTameHTa rocyJIapCTBEHHOM
MOJIUTUKH B cepe MoAroToBKHU padbounx kajapos u JI1O Munobpnayku Poccun ot
17.03.2015 Ne 06-259);



- IPUMEPHON OCHOBHOW 00pa30BaTENILHOM MPOrpaMMbl CPEIHEro OOIIEro
oOpa3zoBaHus, OJ00OpPEHHOU pemieHueM (denepanbHOro y4eOHO-METOINUYECKOTO
oOBeAMHEHUS o 001IeMy 00pa3oBaHuIO (MPOTOKoa OT 28 utons 2016 r. Ne 2/16-3);

- muchbM0 MuHucTepcTBa oOpazoBaHusi U Hayku Pecniybnuku Mapuii On ot
30.08.2022 roma Ne8114.

5.1 Opranuszanus y4eOHOro nmpouecca u peKumM 3aHATHIl

VYueOnblii Ton HaunHaeTcs 1 ceHTsOpsi M 3aKaHUYMBAECTCS B COOTBETCTBUU C
KaJICHOAPHBIM Y4€OHBIM IpadUKOM.

[Ipu ycTaHOBIEHHOW B TEXHUKYME IIECTUIHEBHON Y4eOHOU Hejene
MaKCUMaJbHBIH 00BEM Y4eOHON Harpy3ku oOydaromerocs cocraBisier 54
aKaJIeMUYECKHUX Yaca B HEJEI0, BKIIOYAs BCE BUbI AyJJUTOPHON U BHEAYAUTOPHON
yueOHOI Harpy3ku; MaKCHUMaJIbHbIH OOBEM ayJuTOpHON Y4YeOHOW Harpy3ku
cocTaBiseT 36 akaIEeMHMYECKHUX 4aCOB B HEJIEIIO.

JIist Bcex BHUIOB ayJIMTOPHBIX 3aHATHUN aKaJEMHUYECKHM 4Yac YCTaHOBJICH
IPOAOJIKUTEIBHOCTBIO 45 MUHYT € MOMAPHON IPYINITUPOBKOM.

Cpok mosydenwust 00pa3oBaHUs MO MporpaMMe 0a30BOM MTOATOTOBKH B OYHOM
dbopme oOyuenus cocrasisier 147 nenens. U3 Hux:

Teoperndeckoe ooydeHue cocrasiser 102 nenenu;

MpaKkTUKa (B T.4. MpeauIuIoMHas) coctapiser 10 Henens;

MPOMEKYTOUYHAs aTTECTAIUsI COCTABIISAET S HEIeNb (B TOM YHUCIIE 2 HEJCIH 10
00111e00pa30BaTEIbHOMY LIUKIY);

roCy/IapCTBEHHAsI UTOT'OBas aTTECTAIUS COCTABIIAET O HE/IENb;

KaHHUKYJIbI COCTABIISIOT 24 HEICIIH.

[IpoOMmKUTENPHOCTh  KAaHUKYJ, MPENOCTABISEMbIX OO0y4arouMmcs B
IIPOIIECCE OCBOCHMSI UMU MPOTPAMMBI IMOJATOTOBKH CHEIUAIMCTOB CPEHEr0 3BEHA,
COCTAaBJISIET OT BOCBMU JIO OJIMHHAJIIATH HENETh B Y4COHOM TOy, B TOM YHCIIC HE
MEHEE JIBYX HEIEeNb B 3MMHUN MEPUO/I.

[IporpamMma MOATOTOBKU CHEIHAIMCTOB CPEIHETO 3BEHA MpPEeIyCMaTPUBAET
BBITIOJTHEHUE JIBYX KYpPCOBBIX pa0oT 1o mpodeccuoHaibHbIM Moayism: [IM. 01
Opranuzanus JIOKYMEHTAI[MOHHOTO oOecrieueHus yIpaBJICHUS u
¢ynkuronupoBanus opranuzanuu u [IM. 02 Opraauzanus apXuBHOM U CIIPaBOYHO-
uHGOPMAIIMOHHON PabOTHI 1O JOKYMEHTAM OpraHU3aluu.

[Ipu peanuzanuu mporpaMMbl MOJATOTOBKU CIEIUATUCTOB CPEIHEro 3BEHa
NPEeyCMOTPEHbI ydeOHasi ¥ MPOM3BOJCTBEHHAS MPAKTUKU B MPO(EeCCHOHATHHOM
yueOHOM 1uKie. [Ipon3BOJACTBEHHAs] NPAKTUKAa NPOBOAUTCS B OpraHU3aIMsiX,
HaIpaBJICHUE JEATEILHOCTH KOTOPHIX COOTBETCTBYET MPOQPWIIO TOATOTOBKH
oOyuaromuxcsa. [lpaktuka 3aBepmiaercs audPepeHIUPOBAHHBIM — 3a4€TOM
(3aueToM) MpU YCIOBUU MOJOKUTEIHHOTO aTTECTAIIMOHHOIO JIUCTA IO MPAKTUKE
PYKOBOJIUTENIEH MPAKTUKU OT OpraHM3aIui U 00pa3oBaTEIbLHON OpraHu3amuu 00
yYpOBHE OCBOEHHUSI MPOPECCUOHATIBHBIX KOMIETEHIINM; HalU4yus MOJIOKUTEIbHON
XapaKTepUCTUKW OpraHM3allid Ha OOydYalollerocs IO OCBOCHHIO OOIIHUX
KOMIIETEHIIMH B MEPUOJ MPOXOXKICHUS MPAKTUKH; MOJTHOTHI U CBOEBPEMEHHOCTH
MpPECTABIICHUS] JHEBHUKA MPAKTUKA M OTYETa O MPAKTUKE B COOTBETCTBHUM C
3a/IaHUEM Ha MPAKTHKY.



BreaynuropHas camoctostenbHas pabora cocraBisger 50% ot oObema
00s3aTEeNIbHBIX AyJIUTOPHBIX 3aHATHA. B pamkax y4eOHOM AUCHUIUIMHBI «YUYHCh
yuuThCs»  oOydaroliuecss  BBIOJNHAIOT  y4yeOHbIM  mpoekr. Bo  Bpems
CaMOCTOSITEIbHOM ~ MOATOTOBKM  OOydarouigecs: O0ECIeueHbl JIOCTYIIOM K
MH(POPMAIMOHHBIM pecypcaM ceTu «MHTepHeT».

5.2 O0meo0pa3oBaTe/IbHbINA Y4eOHbIH HUKJI

OO6mieoOpa3oBaTeNnbHbI  y4eOHBIM  y4eOHBIM MK  00pa3oBaTEIbHOU
nporpammbl  CIIO  ¢opmupyercs Ha ocHoBanuu PI'OC cpennero obmiero
oOpa3oBaHus, YTBEP)KIECHHOTO MpUKa3oM MMUHHCTEPCTBa O00Opa30BaHUs W HAYKHU
Poccuiickoit @enepaunu ot 17.05.2012r. N 413, 3apeructpup. B Muntocre Poccuu
07.06.2012 N 24480, c yderom TpeOoBaHUil (emepanbHBIX TOCYAAPCTBEHHBIX
o0Opa3oBaTeIbHBIX CTAHJAPTOB M TOJydyaeMoW MPOPECcCUU WU CHEHHATbHOCTH
cpenHero  mpodeccuoHadbHOrO  oOpa3zoBanus — (muchkMo  JlemaprameHnta
rOCYy/IapCTBEHHOW TOJMUTUKH B cdepe moaAroroBku padoumx kaapoB u JI1O
Muno6puayku Poccun ot 17.03.2015 Ne 06-259).

[Tomyuenue cpeaHero npodeccuoHanbHOro 00pa3oBaHus Ha 6a3e OCHOBHOTO
o0mrero o0Opa3oBaHus OCYIIECTBIAETCS C OJJTHOBPEMEHHBIM MOJTYyYEHUEM CPEIHETO
o011ero 00pa3oBaHus B IPEEIax MPOrpaMMbl MOATOTOBKH CIEIIHATUCTOB CPEAHETO
3BeHa. CpOK OCBOCHHMSI IPOTPaMMBI ITOATOTOBKHU CIIEIIUATMCTOB CPEIHETO 3BEHA /IS
JuI, oOydarommxcsi Ha 0a3e OCHOBHOTO 00IIero oOpa3oBaHMsl, yBEIMYEH Ha 52
HEJEeIM W3 pacyera: TeopeThdeckoe oOydeHue - 39 Hemenb, NPOMEXKYTOYHas
aTTecTanus - 2 HeleNIu, KaHUKYJbI - 11 Hexens.

CornacHo PekomeHmanusaM 1mo OpraHu3aluy MOJYyYEHUsS CPEeHEro OOIIEero
oOpa3oBaHUsS B TMpefeliax OCBOCHHUA OOpa30BaTENbHBIX IMPOTPaMM CPEIHETO
npodeccuoHaIbHOro o0pa3oBaHUs Ha 0a3e OCHOBHOTO OOIIEro 0oOpa3oBaHUs C
ydgeTroM TpeOoBaHuii  (enepalbHBIX  TOCYAApPCTBEHHBIX  00pa30BaTEIbHBIX
CTaHJApPTOB W TodydyaeMod mpodeccur WM CHEUAIbHOCTH  CPEIHEro
npodeccruoHanbHOro oOpa3zoBaHusa (muUceMoO JlemaprameHTa rocyJIapCTBEHHON
MOJIUTUKH B chepe MoAroToBKH padounx kaapos u 110 Munobpuayku Poccuu ot
17.03.2015 Ne 06-259) B 0011€00pa30BaTEALHBIA UK BKIIOYCHBI JAMCIUATLTHHBI
«AcTtpoHomusi» 1 «PosHas (Mapuiickas) IuTeparypay.

OmnpeneneH coMaTbHO-DPKOHOMHYECKUN Mpoduias yueOHOro IiaHa B 4acTu
obureoOpa3zoBarenbHOro yueoHoro mukia. OH coaepkut 12 ydeOHbIX TUCUHUTUINH
(3 u3 xotopeix — mpoduibHbe: MaTemaTnka, JkoHoMuKa U ['eorpadusi) u aBa
AJIEKTUBHBIX Kypca: «YUHUCh YUUThC», «Poccust — Mos UCTOpUs».

B pamMkax 37eKTUBHOTO Kypca «YYUCh YUUTHCS» 00YUJaIONAecs BHITOTHSIIOT
yueOHBI TpoekT. Bo BpemMsi caMOCTOSTENbHOM MOJATOTOBKH OOyYaroniuecs
o0ecITeYeHBI TOCTYIIOM K HH(POPMAITMOHHBIM pecypcaM cetu « HTepHEeT».

[{enpto BBeneHust SIEKTUBHOTO Kypca «Poccust - Most uctTopusi» B pazmepe 32
qaca siBiseTcs GOpMHUpOBAaHUE TIPEACTABICHU 00 nuctopuu Poccun, kak ucTopuu
OTtedecTBa, €€ OCHOBHBIX BEXaX WCTOPHH, BOCIHUTAHHE 0a30BBHIX HAIMOHAIBHBIX
[IEHHOCTEH, YBaXEHUSI K UCTOPHUH, KYJIbTYpE, TPAIULIAAM.



5.3 ®opmupoBanue BapuatuBHoii yactu OOII

Ha ocHOBaHuM peleHusi COBMECTHOTO 3aceJaHusl IUKIOBOM KOMHCCUU
o011e00pa3oBaTeNbHBIX JUCHUIUIMH M JUCHUIUIMH HampaBieHus «ColuaibHas
pabotay, Majoro mnenaroruueckoro CoBeTa OT/ACJIICHUS COLMAIbHOM paboThl U
npencraBureneid paboromareneit cnerumanbHocTu 46.02.01 JlokyMeHTaIOHHOE
oOecrieyeHue ynpaBJIeHUs U apXUBOBEICHHE KOJIMUYECTBO YACOB BAPUATUBHON YaCTH
pacmtpeneseHbl CIeIYIoNMM 00pa3oM: Ha ydueOHble mucruiuiiabl mukia EH — 33
yaca, OIl — 334 gaca, IIM — 659 yacos.

B yueOHOM 1HKIIEe MAaTEMAaTUUYECKUX U €CTECTBEHHO-HAYYHBIX TUCIUIUINH 33
gaca no6asiensl B quctiuiuinHy EH.02 Madopmaruka.

B yueOHOoM 1mKkiie oOmenpopecCUOHAIbHBIX  AUCHUIINH  BBOJUTCS
BapuaTuBHas nucnuiuinHa «HbOopMaImoHHbIe TEXHOJIOTHH B PO ECCHOHATEHOMN
JEATENbHOCTH» C MaKCHUMaJbHBIM KOJdHuecTBOM 156 yacoB. OcTaibHBIE Yachl
3aJI0’keHbI B Takue qucnuininibel nukiaa OI1.00 kak

OII1.03 MenemxMmeHT — 24 y,

OI1.04 T'ocynapcTBeHHass 1 MyHUITUTIATIbHAS CITy»K0a - 27 4,

OI1.05 UnocTpannbIii S3bIK (MTPOQPECCUOHATIBHBIN) — 36 4,

OII1.06 ITpodeccrnonanbHas 3TUKA U TICUXOJIOTHS JIETOBOT0O 00meHus — 36 u,

OIL.07 YnopaBnenue nepcoHanom — 36 4,

OI1.08 ITpaBoBoe obecrieucHue TPOdeCCHOHATBHON AeATeIbHOCTH — 13 U,

OII.09 - be3omacHOCTD KU3HEAESITEILHOCTH — 6 4.

B yue6noM 1nukie [IM.00 BapuaTHBHBIE Yachl HApaBiICHB HA YBEIHMUCHHE
HArpy3Kd MEXKIUCHUIUTMHAPHBIX KYpCOB Mg Oojiee YIUIYOJICHHOTO HW3Yy4YEHUs
po¢eCCUOHATILHBIX MOYJICH:

[IM. 01 Opranuzanus JOKYMEHTAIIMOHHOTO OOECHEUYEHUsS YMpaBICHUS U
(YHKIIMOHUPOBAHMS OpraHu3anuu — 296 4acos,

[1IM. 02 Opranuzanusi apxXuBHOUW U CITPABOYHO-UH(HOPMAITMOHHON PAOOTHI 110
JIOKYMEHTaM OpraHu3aiuu — 297 4acos;

[IM.03 Beinmonnenue padoT no goikHOCTH ciyxkaiiero 20190 ApxuBapuyc
— 66 4Jacos.

5.4 Oprasam3anuss NPOMEKYTOYHOH M  HUTOrOBOH  AaTTeCTALMHU,
NpoOBeAeHNs KOHCYJIbTAIlH

OcBoenue 00pa3oBaTENbHOM MPOrpaMMbl CPEIHEro NpPo(ecCHOHATBLHOTO
oOpa3oBaHHs, B TOM WYHCIIE€ OTIEIBHOM YacTH WJIM BCEro oObeMa ydeOHOi
JUCHUIUIMHBI (MEXKIUCIUIUTMHAPHOTO Kypca, MOIYJIs), CONPOBOXKAAETCS TEKYIIUM
KOHTPOJIEM yCIIEBAEMOCTH M MMPOMEKYTOUYHOM aTTecTalueil 00yJaronmuxcs.

[TpomexxyTouHas aTTecTaIus 1o yueOHOMI JTUCITUTUTHHE,
MEXAUCIUIUIMHAPHOMY KypCy IPOXOJIUT B popMe 3auera, 1udGepeHInpoBaHHOTO
3adyeTta wWiIM O9k3aMeHa. [lo mpodeccHoHANIbHBIM MOAYJISM MPOMEKYTOUHAS
aTTecTalus MPOXOJUT B popMe IK3aMeHa Mo MPOPECCUOHATTLHOMY MOYIII0, KPOME
npodeccuonanboro moayns I[IM.03 BeimonHenwe paboT 1O JIOJKHOCTH
cayxkamero 20190 ApxuBapuyc, MO KOTOPOMY IIPOMEKYTOYHAs aTTecTalus
MpOBOAUTCA B (opMe KBaTU(PUKAMOHHOIO 3K3aMeHa. Takke MO peueHuto
Mearorniyeckoro copera AuQpGepeHIUPOBaHHbIA 3a4eT (B T.4. KOMIUIEKCHBIN),



sk3ameH 1o MK (B T.4. KOMILUIEKCHBIN ), SK3aMEH 0 TPOPECCUOHATBHOMY MOTYJIIO
MOT'YT OBITh IIPOBENIEHBI B (DOPME IEMOHCTPALIMOHHOIO SK3aMEHa.

VYyeOHbIH TUIaH MpeaycMaTpuBaeT He Oonee § sx3ameHoB U 10 3a4eToB B roj.
B ykazaHHOe KOJIMYECTBO HE BXOJAT 3a4eThl MO (u3nMueckoil kynbrype. s
BBITIOJTHEHUSI 3TOTO TPEOOBAaHHS Y4YEOHBIM IIJITAHOM TPEIYCMOTPEHO IMPOBEICHHE
KOMIUIEKCHBIX 3a4€TOB M 3K3aMEHOB MO CJIEAYIOMHMM YYeOHBIM IUCIUIUIMHAM U
MEKIMCHUIUIMHAPHBIM KypcaMm:

1) OIl.01 Dxonomwuyeckass Teopust u OI1.02 DxoHOMHKAa OpraHu3aIluU -
KOMILIEKCHBIN DK3aMEH;

2) MJIK.01.01 JokymenTanuonHoe ooecneuenue ynpasineaus 1 MJIK.01.02
[IpaBoBOE peryinpoBaHUE VYIIPABICHUYECKON NEATEIBHOCTH - KOMIUIEKCHBIN
9K3aMEH;

3) M/IK.02.02 TocymapcTBeHHbIC, MYHHIIMIIAJbHBIC APXUBBI M APXHUBBI
oprannszauui, MJIK.02.03 Meroauka n npaktuka apxusoBenenus n MJIK.02.04
ObecniedeHne COXpPaHHOCTHU JJOKYMEHTOB - KOMIUIEKCHBIN DK3aMEH,;

4) OIL.10 HadopmaimoHHBIE TEXHOJOTMHM B  IpodeccroHalbHOU
nestenpHocTt u MJIK.03.01 Cucrematusanusi ¥ XpaHEeHHUE JOKYMEHTOB —
KOMIUIEKCHBIN Au(depeHIIupOBaHHBIN 3a4eT.

3auersl U AU EpEHIIMPOBAHHBIE 3a4€Thl MPOBOASTCA 3a CUET BPEMEHH,
OTBEICHHOT'0 HA M3Y4YEHUE yUEOHBIX JUCIUIUIMH (MEXIUCITUTUIMHAPHBIX KYPCOB),
MPOXOXKACHUSI TPAKTUKUA. DK3aMEHBl CKOHIICHTPUPOBAHBI MPOBOASATCS B JIHH,
OCBOOOKJIEHHbIE OT YYEOHBIX 3aHSTHH, 3a CYET BPEMEHH, OTBEJCHHOIO0 Ha
IPOMEXYTOYHYIO aTTECTALUIO.

Koncynpraumu anga  oOydamommuxcss 1o O4yHOH (opme o0yuyeHus
nperycMaTpUBAIOTCS 00pa30oBaTENbHOM OpraHu3alien u3 pacuera 4 yaca Ha OJHOTO
oOydJarolierocss Ha Kakablii y4eOHBIA TOJl, B TOM YHCJE B IEPUOJ peaTu3aiiu
oOpa3zoBaTelbHOH MpOrpaMmbl cpeaHero oOmero oO0pa3oBaHHMS IS JIHII,
oOy4aromuxcs Ha 6a3e OCHOBHOTO 001ero o0pa3oBaHus.

OcBoeHue 00pa3oBaTENbHOM MPOrpaMMbl CPEIHEro NpPo(ecCHOHATBLHOTO
o0pa30BaHUs 3aBEPIIACTCS TOCYJAPCTBEHHON HTOTOBOM aTTeCTallUuei, KOTopas
BKJIFOYAET B CeOsl MOJATOTOBKY U 3aIlUTY JAWIUIOMHOM paboOThI, TOCYdapCTBEHHBIN
9K3aMeH, IPOBOANMBINA B (opMe AEMOHCTPAITMOHHOTO SK3aMEHa.



Jluct peructpaiuu U3MeHEHUN

y4eOHOT0 IJIaHa IPOrpaMMBbl MOATOTOBKH CIIEIUAINCTOB CPEIHEr0 3B€Ha 110 CIIEUAIBHOCTH CPEIHEr0 NMPO(heCcCHOHAIBHOr0 00pa30BaHus
46.02.01 lokymMeHTAlITMOHHOE O00ecriedeHNe YIIPABJICHUS U apXuBoBeAeHue (0a3oBasi MOAr0TOBKA)

®dopma 00yueHus - OuHas

HopmaTuBHbIif cpok 00yueHus - 2 rona u 10 mec. Ha 6a3e OCHOBHOTO 001Iero 00pa3oBaHUs

I'oxq mayana noarorosku: 2022

Ne Howmep myHKTa ydeOHOTO TUTaHA Kpatkoe onucanue n3MeHeHuit OcHoBaHue I [Hata Hata
W3MEHE | 3aMEHE | HOBOTO | aHHYIH BHECEHUSI I3MCHEHUH | BHECEHHMS | BBEACHHA
HHOTO | HHOTO pOBaHH WU3MEHEHUsSI | N3MEHEHUS
oro
1 2 3 4 5 6 7 8 9
1 3,54 1. I3ameHeHa GopMyITUPOBKA TPOMEKYTOUHOM aTTECTalMH 110 IMpuka3z 02-01/90a ot | 01.09.2022 | 01.09.2022
PO (heCCHOHATBHOMY MOIYJIIO 31.08.2022
2. Beenena gopma 1eMOHCTPAIIMOHHOTO 3K3aMeHa B paMKax MPOMEKYTOUHOM
aTTecTalyu
2 5, 1.VI3MeHeHbI HOPMATHBHBIE JOKYMEHTHI Ipukaz 02-01 93 ot | 01.09.2022 | 01.09.2022
2. BHeceHbl n3MeHeHUs! B GOPMYITHPOBKU (GOPMBI TOCYJapCTBEHHOM 31.08.2022
3,54 WTOTOBOH aTTecTanuu (TCPMUH «BBHITYCKHAs KBATU(UKAIIMOHHAS Pab0Tay Kak
(hopma rocyJapcTBEHHOM UTOTOBOM aTTECTAIMU 3aMEHEeHa TEPMHUHOM
«IOUITIOMHAs PaboTay).
3. B rocyaapcTBeHHYIO UTOTOBYIO aTTECTAIMIO BKIIIOUEH T'OCYIapCTBEHHBIH
9K3aMeH B (popMe IEeMOHCTPAILIMOHHOTO 3K3aMeHa
3 3,54 Beenen anextuBHbIi Kype «Poccust — Most ucropusi» oobemom 32 IMpuka3 02-01/113a | 20.09.2022 | 20.09.2022
TEOPETHUYECKHX Yaca 3a CUeT 4acoB qucHuIumHbl «cropusa» ot 31.08.2022 .
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