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1. Obuue nonoscerun

1.1.Hacrosiree moyoXeHHe OIpPeeNseT IPaBOBbIe OCHOBHI AeATeabHOCTH Oubmrorexku [BIIOY
PMD «Mapulickuii JIeCOXO3AHCTBEHHBIH TEXHUKYM» (najee — OUONMOTEKA TEXHHKYMA).
[Tonoxxenue paspaborano Ha ocHoBe Ilpukaza ot 01.03.2004r. Ne936 «O peanusaiyi pelneHus
Kojuiernd Muno6pazosanuss Poccun ot 10.02.2004r. Ne2/2 «O6 OCHOBHBIX HalpaBIEHHIX
COBEPIICHCTBOBAHHUS NEATEILHOCTH OMOIHOTEK yUpexXIeHu obinero obpaszoBanus Poccuiickoi
Oeniepanumy, a TakKe B COOTBETCTBHH ¢ 3akoHOM PO «OG6 o6pazoBanumny» ot 29 nexabps 2012
roga N273, VecraBoM U HHBIMH JIOKQITGHBIMU IIPABOBBIMU aKTaMH TEXHHKYMA.

1.2. bubnmoreka sBnseTCs OJHMM M3 CTPYKTYPHBIX IOIpPAasJeeHUM  TEXHUKyMa,
obecrieunBarommM ~ y4yeOHOM, HAaydHOH, CIPABOYHOM, XYAOKECTBEHHOW  JIUTEpaTypoi,
IEPHOIUYECKUMH M3/IaHUSAMU U HH()OPMAMOHHBIME MaTepHaiaMd y4eOHO-BOCIUTATEIbHBIN
IIpOIleCC, a TakXe IEHTPOM PacIpOCTPAaHEHHs 3HAHUM, IyXOBHOIO W WHTEIUIEKTYAIBHOIO
00I1IeHNs, KyJIbTYPBL

1.3. bubmoTeka B CBOEH JEeSTENBHOCTH pPyKOBOACTBYeTcs Komcrmrynmei Poccuiickoit
®enepanun, 3akoHoM P® «O6 obpasoanuny, DenepanbHbiM 3akoHOM «O OGHOIHOTEUHOM
Jieien, a Takke HacTosmM [lomoxeHuem.

1.4. KomniekroBanue OuOamoTedHOro (OHIA OCYLIECTBIAETCS 3a CYET JEHEXKHBIX CPEJICTB

TEXHUKyMa.
1.5. JeatenbHOCTh OMOIMOTEKH TEXHHKYMa OCHOBBIBASTCS Ha IIPHHIMIAX JEMOKPATHH,
ryMaHU3Ma, 00IIe0CTyTHOCTH, IIPHOPHUTETA 00IIeYeIoBeYecKuxX I[EHHOCTEH,

IPaXk1aHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JINYHOCTH.

1.6. Tlopamox goctyma Kk ¢QoHIaM, NOepevYeHb OCHOBHBIX yCIyT M YCIOBHSA HX
IpeaoCTaBlIeHus onpeaeirsitores [ [papunamu moms30BaHus OHOIHOTEKOM.

1.7. HensaMu aesiTeIbHOCTA OUOIHOTEKH TEXHUKYMA SBIISIOTCS:



- @opmupoBaHue O0OIIed KyJIbTyphl JIMYHOCTH OOY4Yaromlerocss Ha OCHOBE YCBOCHHS
00513aTeIBHOr0 MUHUMYMa COJIEPIKAHUS 00pa30BaTeIbHBIX IIPOrPaMM, HX aJanTalus K XKU3HU B
oO1recTse.

- Co3/aHre OCHOBBI IS OCO3HAHHOTO BEIOOPA ¥ MOCIEAYIOIIEr0 OCBOSHUS IPO(ECCHOHAIBHEIX
06pazoBaTesIbHBIX IIPOTPAMM.

- BocruTaHue TpakIaHCTBEHHOCTH, TPYAOIIOOHS, YBaXKeHHs K IIpaBaM M CBOOOIAM desioBexa,
M00BH K OKpysKaromei npupone, Poaune, cempe.

- ®opMHUpOBaHUE 3710POBOr0 0Opas3a KHU3HH.

1.8. TexHuKyM HecET OTBETCTBEHHOCTh 3a JOCTYIIHOCTP M Ka4deCTBO. OHMOIHOTEYHO-
MH(POPMAIIMOHHOTO 00CITyKUBaHUA ONOIMOTEKH. '

2. OcHoeHble 3a0a4u

2.1. [TonrHOe ¥ omepaTwBHOE OuONIUMOTEUHOE ¥  HMH(OPMALMOHHO- Gubmmorpaduyeckoe
O0CITy>XKMBaHUE CTY/ICHTOB, I[IpenojaBaTeiedf, COTPYIHHUKOB TEXHHKYyMa B COOTBETCTBHH C
HH(POPMAIIMOHHBIMU TOTPEOHOCTAMY YUTATETIEN.

2.2. ®opmupoBaHue OHOIMOTEUHOrO (GOHIA B COOTBETCTBUH C INPOQPUIEM TEXHUKYMA,
o0pazoBaTeIbHBIMU podecCrOHATbHBIMA IporpaMmmamMu " nHGOPMAITMOHHBIMH
MOTPEOHOCTIMY YUTaTENEH. '

2.3. Opramusanus 4 BeJeHHE CIIPABOYHO-OHOIHOrpapuuecKoro ammapara B TPaIulHOHHOM
pexuMe (adaBuT, CHCTEMATHYECKIH KaTajoT, KApTOTEKH).

24. Vuactue B BOCIMTATENLHOH U TYMaHUTApHO-IPOCBETUTEIBCKOH JEATENBHOCTH
TexHHKyMa, (OpMUpPOBaHHE y OOYYArOIIMXCsl COIMAIbHO HEOOXONMMBIX 3HaHHMU W HaBBIKOB,
IPaXKIaHCKOU MO3UIMH, IPO(HECCHOHAIBHBIX MHTEPECOB, IIPOlIaran/ia KyIbTypPHOTO HaCIe/IHs.
2.5. @opmupoBaHue OUOIHOTCYHO-UH(POPMAIMOHHONR — KYJIbTyphbl, OOy4eHHE 4YUTaTeseH
COBPEMEHHLIM MeTOJaM Moucka HHGOpPMAaIUu, NPUBUTUE HABLIKOB IIOJL30BAHMS KHHUTOM,
IpoBezieHne OUOINOTEUHO-ONOIMOrPadHIECKUX 3AHATHM.

2.6. OcCHOBHBIMH 3aJa9aMHi OMOTMOTEKH TEXHUKYMA SBJISIOTCS

- ObecneueHne 00yYarOIUMCST U pabOTHUKAM TEXHUKyMa J0CTyla K MH(OpPMaluy, 3HAHUAM,
uaeaM,  KyJbTYPHBIM  [EHHOCTSM  IIOCPEICTBOM  HUCIIOJb30BaHUA  OMOIMOTEUHO-
UHPOPMAIMOHHBIX - PECYPCOB TEXHHKyMa Ha PAa3IMYHBIX HOCHTENAX: OyMaKHOM (KHYDKHBIHA
doun, doun nepuommdeckux uspanuit), mudposom (CD u DVD mucku), KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIAX;

- Bocnuranume KyImbTYpHOTO M TPaKIAHCKOTO CAaMOCO3HAHMSA, IIOMOINL B CONMAIM3alMH
00yJaroIIerocs, pa3BUTUH €r0 TBOPYECKOI0 IIOTEHIIHMATIA,

- @opMUpPOBaHWE HABBIKOB HE3aBHCUMOIO OMOIMOTEYHOIO IOJb30BATENd, O0yUYEHUE IOHMCKY,
0T6OpPy ¥ KPUTHUECKOHN OICHKE HH(POPMAIUH;

3. Ocnosnble hyHKyuu

3.1. bBubamoreka opranusyeT auddepeHIpoBaHHOE 00CIy)KUBaHUE YUTATENICH B YUTAILHOM
3aJie, IPUMEHSS METO/IbI HHIUBUIY AJIBHOTO U IPYIIIOBOIO OOCITy KHUBAHHS.
3.2. BecmmarHo obecrieunBaeT dYMTarelel OCHOBHBIMH OHOIMOTEYHBIMH yCIIyTaMU: ,

- [peAoCTaBJsIeT MOJIHYI0 WHpOpMaIuio o cocraBe Oubiauoreynoro ¢onaa 4Yepes
CHCTEMY KaTaJIOTOB, KApTOTeK, OMOIMOrpadhMuecKUX CIIUCKOB, CIIMCKOB HOBBIX ITOCTYILICHUH;,

- OKa3bIBaeT KOHCYJIbTaTUBHYIO IIOMOIIb B IIOUCKE U BBEIOOPE JINTEPATYPHI;

- BBIACT BO BpPEMEHHOE IIOJIb30BaHHE II€YATHBIE W3JaHHUA M JPyrde JOKYMEHTEI
6ubmmoTeyHoro GpoH/a;

- Tody4aeT 1o MexOubmuoTeuHoMy abOHEMEHTY U3 JpyrHMX OHOJMOTEK W3JaHus,
OTCYTCTBYIOIIHE B (POH/IE; '

- BBIIOJIHAET TEMAaTWYeCKHWe, aJpecHble W JApyrue OubOnmorpaduueckue CIpaBKH,
COCTaBIsIET II0 3ampocaM CIMCKH JITepaTyphl, IPOBOAUT OmMOIHOrpaduyecKre 0030pbl,



OpraHu3yeT KHUXKHBIC BEICTABKH.
3.3. ObecneunBaer KOMIUIEKTOBaHHE (OHAAa B COOTBETCTBHU ¢ MpoduiIeM TeXHUKyMa,
yueOHBIME TUIAHAMA M 00pa3oBaTelbHBIMU IporpaMMami. [IprobpeTaer yueOHy0, HAy4YHYIO,
EPUOTUIECKYIO, CIIPABOUHYIO, XYI0KECTBEHHYIO JTUTEPATypy U APyTHe BUABI U3TaHUMN.

34. Pacmmpsier  accoptuMeHT — OuOMMoTeuHBIX  ycuyr.  IlpemocraBiser — yuTaTensam
JOTTOJIHUTEIIbHBIE TUIATHBIE YCIIYTH, KOTOPBIE MOXET OKa3bIBaTh OnbimmoTeka 6e3 ymepda cBoei
OCHOBHOWU JiesITeNTbHOCTH. [[pelicKypaHT MIaTHBIX YCIyT YTBEPKIACTCS AUPEKTOPOM TEXHUKYMA.
3.5.M3ydaeT CTeIeHb YIOBICTBOPEHHS UHUTATENBCKOTO CIpoca € LEIbI0 KOPPEKTHPOBKH
KOMIICKTOBaHHMST ¥ TIPUBEACHHS B COOTBETCTBHE COCTaBa H TeMaTHKd ¢GoHIa ¢
HHQOPMAIHOHHBIMHA TOTPEOHOCTAMHU UWTaTelned. AHalIu3upyeT 00eCIe4YeHHOCTh
CTYJICHTOB YUeOHHKAMU U y4eOHBIMU HOCOOHSIMHU.

3.6. OcyIIecTBISET ydeT, pa3MelleHre W poBepKy (oHJa, 00eCIIeunBaeT ero COXpPaHHOCTh U
peXHMM XpaHEHHWsS, PETUCTPAMI0O ¥ JAp., B COOTBETCTBHU ¢ MHerpykuumedr o0 yuere
6ubmuoreunoro GoHma.

3.7. HWckmrouaer smTeparypy Hu3 (OHZA B COOTBETCTBUM C HOPMATHBHBIMU aKTaMHU.
[IpousBomuT 0TOOp HENPOPWIBHBIX M [TyONETHBIX HW3JAHUM, OpPraHU3yeT HUX IPOAaXy B
YCTaHOBJIEHHOM TTOPSIIKE.

3.8. Bemer cucreMy OHOJNMOTEUHBIX KaTaJloTOB M KapTOTEK Ha TPaJULMOHHBIX U
MAITHHOYNUTAEMBIX HOCHTEISIX C IENBI0 MHOTO AaCIeKTHOro OHOIMOrpaduuecKoro pacKphITHSA
¢onmoB.

3.9. IlpuHwmmaer ywacTHe B peaji3alldd BOCIHUTATEIBHOM IIPOrpaMMBI TEXHHUKYMA,

X2

HCIIOJIB3YS Pa3JINYHBIC (I)OpMBI U MCTOJBI MHIWBUAYAJIbHOU 1 MaccoBOit pa6OTBI.

3.10.  OpranHusyer JUlsI CTYACHTOB 3aHSATHS 10 OCHOBaM OMOIHOTedHO-0MOIHOrpaduueckux
3HaHui. [[puBUBaET HABBIKH ITOMCKA HH(QOPMALUU U €€ IPUMEHEHUs B y4eOHOM IIpoliecce.
3.11. Buenpser  mepemoByl0 OWONHOTEUHYIO TEXHOJIOTHIO, IIPOBOAUT COLIMOJIOTHYECKHE

HCCIICIOBAHUS C IEJIbIO MOBBIIICHUS KadecTBa pabOThl OMOIMOTEKU U U3YUCHHS YUTATEIBCKHUX
UHTEPECOB.

4. Ynpaenenue u opzanuzayua oeamenbHocmu

41. PyxoBoAcTBO OHOIMOTEKOH OCYILIECTBIISET 3aBEAYIOIIUN, KOTOPBIM IIOJIYMHAETCS
JUPEKTOPY TEXHUKyMa. 3aBEAyIOLINH HECeT OTBETCTBEHHOCTH 3@ BBIIOJIHEHHE BO3JIOXKECHHBIX Ha
OuOIMOTeKy 3amad M (QYHKIUM, ONPENENEHHBIX IO/DKHOCTHOM MHCTPYKIMEH, 38 COCTOSHHC
TEeXHHUKH 0€30MMacHOCTH, OXpaHy TpyJa U MPOU3BOJACTBEHHON CaHUTAPUH; AAET PACIIOPIIKEHUA
U yKa3aHus, 00s3aTellbHBIC I COTPYIHUKOB OMOIMOTEKH, W OCYIIECTBISET IPOBEPKY HX
UCTIOJTHEHUSL.

42. PaboTHHKH OUOJHOTEKH HA3HAYAIOTCS HA JOJKHOCTH, IEPEBOAITCA H OCBOOOXKIAIOTCS
OT JOJDKHOCTH AUPEKTOPOM TEXHHKYMa IO IIPEACTABICHUIO 3aBEAYIOIETr0 OUOIMOTEKOH.

4.3. CrpyKTypa ¥ MTaTHOE pacnucaHre OUOIMOTEKH YTBEPKAACTCI JUPEKTOPOM TEXHHUKYMa.

44, Pacxompl Ha cojepkaHue OHMOIMOTEKH IpelyCMaTpHBAaIOTCS B OOLIEH CMETE pPacxomoB
TEXHUKyMa.

4.5. bubaumoTexka BemeT JMOKYMEHTAlMIO U y4eT CBOEH paboThl, NPEACTABIAECT OTYETHI U
TJTaHBI pabOThI B YCTAHOBIEHHOM ITOPSIIKE.

4.6. Pexxum paboThl OHOMMOTEKH TEXHHKyMa OIpeleNseTcs 3aBeAyloluM OHOIMOTEKOH B
COOTBETCTBHH C IMIpaBUJIaMH BHYTPEHHETO TPYJOBOIO paclopsaka TexHukyma. llpu
OIpesieNIeHUH pexuMa paboThl OMOIMOTEKH IPEly CMaTPUBACTCS BBIICICHHE:

- JIByX 4acoB pabo4ero BpeMEHH €XKEJHEBHO Ha BBITIOJIHEHHE BHY TPUOHOINOTEYHON PabOTHI;

- OgHOro pasa B MeCSIl — CAaHWTAPHOTO JHsI, B KOTOPBIM OOCIy>KMBAaHHUE II0JIb30BATENIEH HE
IPOU3BOUTCS;

- He menee oiHOTO pa3a B MeCSI] — METOIUYECKOTO IHs TEXHUKYMa.

4.7. 3aBenyrommuii OHOMHOTEKOH TEXHHKyMa pa3padaThlBaeT MU IIPEACTABIACT TUPEKTOPY
TEXHUKyMa Ha YTBEPIKJICHUE CIIEIYIOIINE JOKYMEHTEI:



a) MOJI0KeHHe 0 OMOIHOTEKe, IPABHJIA I0Ib30BaHMs OUOIUOTEKOH.
6) 0OLIYIO CTPYKTYPY ACATEIHLHOCTHA OUOIMOTEKH.

B) IOJIOKEHHUE O TUIATHBIX yCIyrax OHOIMOTEKH.

I') IUIAHOBO-OTYETHYIO TOKYMEHTAIIMIO.

5. Ilpasa u ob6azannocmu

bubnmorexa umeer npaso:

5.1.  CaMOCTOATENHHO OIPENENITh COJEePKaHNe U KOHKPETHbIE (DOPMEBI CBOCH [1€ATENILHOCTH
B COOTBETCTBHH C IEJSIMU ¥ 3a7a4aMy, yKa3aHHbIMH B Ilonoxenun.

52. IlpemocTaBisTh Ha PACcCMOTpEHHE U YTBEPXKJICHUE JUPEKTOPA TEXHUKYMa IIPOEKTHI
JIOKYMEHTOB, KacaroIuecs! IesTelIbHOCTH OUONIHOTEKH.

53. BoocuTh TpemIONKEHWs MO INTATHOMY paclIMCAHHIO, JIOJDKHOCTHBIM — OKJazuam,
panbaBkaM, JoIjaraM COTPYJIHHUKaM B COOTBETCTBHM C AEHCTBYIOIIMMHU HOPMaTHBAMHU
U B IIpejiesiaX yCTaHOBICHHOTO (OH/a 3apabOTHOM ILIaThL.

5.4. Pa3BuBatb CUCTEMY IJIaTHBIX yCIIyT Ha OCHOBE IIpeI0CTaBICHHBIX
JIUPEKTOPOM TEXHUKYMa ITOJIHOMOYMH.

55. Omnpegensarts B. cooTBeTcTBHM ¢  IlpaBmnamum  nonb30oBaHus — OUOIMOTEKOH
BUJIBI K pa3Mepbl KOMITEHCAIIMH yInepOa, HAHECEHHOTO YA TATEISIMU.

5.6.  3HaKOMHTLCH C yUeOHBIMU INTAHAMH ¥ 00pa30BaTEIbHBIMU IIPOTrPAMMaMH TEXHUKYMa.

5.7. B mpenenax cBOel KOMICTESHIUH NIPEIOCTABIIATE TEXHUKYM B PA3IMIHBIX OPraHU3alusX,
IpUHEMATh ydacThe B pabore koHdepeHImH, ceMuHApoB M T.I. Bectw B yCTaHOBICHHOM
HOpPSAZKE ~TEPEIUCKy ¢ APYTuMH OUOIMOTEKAMHU M OPraHU3alKsIMA.

5.9. BubnuoTeka OTBETCTBEHHA 3a COXPAHHOCTh CBOMX (hoHIOB. PaGoTHHKM OHONMOTEKH,
BUHOBHBIE B IpUYMHEHWH ymiepba OuOmuoTeyHbM (oHAAM, HECYT OTBETCTBEHHOCTH B
HopsAJaKe, NPeayCMOTPEHHOM AEHCTBYIOMUM 3aKOHOJATEILCTBOM.

5.10. PaboTHUKH OMOTHOTEKH O0S3aHBI:

a) 00ecmeunTh I0JB30BATENAM BO3MOXKHOCTh paboThl € HHQPOPMALMOHHLIMU PECypCaMu
OHOIUOTEKH.

6) urbOPMHUPOBATH MOTB30BATENCH 0 BUAAX IIPEJOCTABIAEMBIX OUOIMOTEKOR yCIIyT.

B) obecreunTh opraHu3anuio GOHI0B U KaTalloroB OMONMMOTEKH TEXHUKYMA.

r) ¢popMupoBath GOHIbI GHOIMOTEKH B COOTBETCTBHHU C YTBEPKIEHHBIMH TIEPEUHAMU YUEOHBIX
U3/laHuM, 00pa3oBaTENBHLIME IPOTPAMMAaMK TEXHHKyMa, MHTEPECaMHM, IIOTPEOHOCTAMM .U
3arpocaM¥ BCEX KaTEerOpHi I0JIb30BaTelIe.

J) COBEPIIIEHCTBOBATH (hOPMBI 0OCITYyKUBaHH [10JIb30BATEIICH.

€) ofecleunTh CHCTEMAaTU3alUIO, COXPAHHOCTb, Da3sMEIIEHHE M XpaHEHHE HOCHTEIeH
uH(pOpMAITUH.

) 00€CTIEUUTh PeXkuM paboThl OMOIMOTEKH B COOTBETCTBUM C PEXMMOM PabOTHI TEXHUKYMA M
€ro y4eOHBIX OTACICHUMN.

3) OTUHTHIBATHCS B YCTAHOBIEHHOM IOPSAIKE IEPE JUPEKTOPOM TEXHUKYMA.

1) MOBBIIIATH CBOIO KBAJTM(UKAITHUIO.

6. Ilpasa u o6a3anHocmu nonv3oeameneil OUbOIUOMEKU

6.1. [Tose30BaTenu 6GUOIMOTEKH UMEIOT NIPABO:

a) [ojydyaTh IIOJHYIO HH(OpPMAaIlUio O cocTaBe OubnumoreuHoro ¢ona, HchopMauHOHHHx
pecypcax u mpeoCTaBIIeMbIX OUOINOTEKOH yCIIyTax.

6) IOJIB30BaThCS CIIPABOYHBIM alnapaToM OUOIUOTEKH.

B) [IOJIyYaTh KOHCYJIBTAIHOHHYO TIOMOIIE B IOMCKE M BEIOOPE UCTOYHUKOB MH(DOPMAIUH.

r) I[oilyyaTh BO BpPEMEHHOE TIOJh30BaHWE B UHUTAIBHOM 3ajleé II€YaTHBIE U3JIaHud,
ayIMOBU3yallbHbIE JOKYMEHTHI U APYTHE UCTOYHUKU HHPOPMALIUH.

JT) IPOJUIEBATh CPOK IIOJIb30BaHUS JOKYMEHTAMHU.



€) MOoJIyYaTh KOHCYIBTAIIHOHHYIO MOMOINh B paboTe ¢ wuHpOpManued Ha 3IIEKTPOHHBIX
HOCHTEJISIX.

) y4acTBOBaTh B MEPOIIPUSATHIX, IPOBOAUMBIX ONOIMOTEKOH.

3) MONB30BAThCA IUIATHBIMH YCIyTaMH, MPeIOoCTaBsieMbIMU OHOIHMOTEKOH, coriacHO YcTaBy
TEXHUKyMa U TOJIOXKEHHIO O IUIATHBIX yCIIyraX, YTBEPKACHHOMY AUPEKTOPOM TEXHUKYMA.

1) oOparmaTbes IS pa3pelneHns KOHGIMKTHON CUTYalluK K JUPEKTOPY TEXHUKYMa.

6.2. [lonb30Barenu OUOTHOTEKH O0S3aHbIL:

a) coOJII0IaTh MTpaBUIIa MOJIb30BaHM OUOIHMOTEKOM.

0) OepekHO OTHOCHTHCS K IPOHU3BEICHUSM (HE BBIPBIBATh, HE 3aru0aTh CTPaHMII, HE JeJaTh B
KHUTAX [OMYEPKUBAHMM, IIOMETOK), HHBIM [JOKyMEHTaM Ha pPas3JIM4HBIX HOCHUTENX,
000pyI0BaHUIO, HHBEHTAPIO.

B) [OJICPXKHBATH TOPSJIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM [OCTyHE 6I/I6J'II/IOT€KI/I
PacIoNeXeH sl KapTO4eK B KaTajlorax M KapTOTeKax.

I) HONB30BATLCS CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B YHTAJIBHOM 3aie OHONHOTEKHM Ha
yUeOHBIX OT/(ETCHHIX. ' 7

1) yOEIUThLCs TIPU MOTYYCHHH TOKYMEHTOB B OTCYTCTBHM Je(DEKTOB, a IPH MX OOHAPYIKEHHH
nponHOpMEpoBaTE 00 3ToM paboTHMKa OuOMMOTEKH. OTBETCTBCHHOCTH 32 06Hapy>I<eHHme
e eKThl B C/[ABACMBIX JIOKYMEHTaX HECET IIOCIIeHUH] HOJIE30BaTeEb.

€) pacrmuchIBaThCs B HOPMYJISIpe 3a KaX (bl IOy YEHHBINA JOKYMEHT.

’K) BO3BpAIaTh JOKYMEHTHI B ONOJIMOTEKY B YCTAHOBJIEHHOM IIOPSIKE.

3) 3aMEHATH JIOKYMEHETHI OMOIHOTEKH B CIlydae WX YTPAThl WK [MOPYH UM PABHOLECHHBIME JTHOO0
KOMIIGHCHPORBATE YIepO B pasMepe, yCTaHOBIEHHOM IPABUIIAMHE TIOTh30BAHHSA GUOIHOTEKOM.

M) MOJIHOCTBIO PacCUUTaTRCA € OUOIMOTEKON O HUCTEUEHUU cp01<a oOydeHust unu paboOTHl B
TEXHUKyME.

6.3. HOpHJ_IOK [I0JTb30BAHUS OUOIMOTEKOM:

a) 3amuch OOYYAOMIMXCS TEXHHKYMa B GMONMOTEKY MPOUBOMTCS IO CIIMCOYHOMY COCTABY
IPYIIIBI B HHAXBUIYATEHOM TIOPAIKE, PAOOTHUKOB TEXHUKYMa — 10 TIaCIOpTy.

6) mepeperucTpaLys I0I630BaTeNel GHOIHOTEKH IPOM3BOUTCS EXKETOIHO.

B) JIOKYMEHTOM, OATBEPIKJAIONINM IIPABO MOJIb30BAHHMS OUOIHOTEKOM, SBISETCS YHTATCIbCKUH
bopmyJisp.

r) 4urareIbeKui GopMyssap (GUKCHpYeT AaTy BbIIadd IOJNE30BATENIO JOKyMEHTOB M3 (GoHIA
OMONIMOTEKH ¥ X BO3BpaIleHNs B OUOIHOTEKY.

6.4. ITops10K NOJIB30BaHKs] YATAIBHBIM 3aJI0M:

a) JOKyMEHTEI, IpeIHa3HaYCHHBIC I paOOTHl B UUTAJILHOM 3aJI€, Ha JIOM HE BBIIAIOTCSA U MOTYT
GBITH UCIIOIB30BAHbI AU PA0OTHI TONEKO B YATATHHOM 3ajle y9eOHBIX OTAEECHHI TEXHUKYMa.
6.5. Iopsnok paboThl ¢ KOMITBIOTEpaMH OHOTHOTEKH:

a) pabora ¢ KOMIbIOTepaMy OHOIHOTEKH y4eOHBIX OTACICHHUA B TEXHHUKYME IPOU3BOIHUTCS 10
rpaQ¥Ky, YTBEPKIEHHOMY IUPEKTOPOM TEXHAKYMa U B IPACYTCTBHH COTPYIHHKA OUOIHOTEKH.
6) paspemaercs paboTa 3a OJHHM II€PCOHANBHBIM KOMIIBIOTEPOM He OoJiee JBYX YENOBEK
OJTHOBPEMEHHO.

B) II0JIB30BATENh MMEET NIPABO PaboTaTh ¢ 3JIEKTPOHHBIMH HOCHTEISIMY HHPOPMAINU (IHUCKH,
JTUCKETBI, (II3II-KAPTHI).

T) MO0 BCEM BONPOCAM IIOMCKA prdopmanuy B cetH «MHTEpHET» TOIB30BATEND OTIKEH
obparmarscs XK pabOTHUKY OUOIMOTEKH.

) pabota ¢ KOMHL}OTQ})O’VI NPOM3BOJIATCS COTTIACHO YTBer{HeHHbIM CaRMTAPHO-THIHEHHIECKIM
Tpe6OBaHH5{M

[Texaror-oubnuoTexaps Kynukosa O.A.



