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IToJsoskeHue 0 IPUEMHOA KOMHCCHH
B I'BITIOY Pecny6auxku Mapuii Ja «Mapuiicknii J1ecoxo3stiicTBeHHBII
TeXHUKYM»B 2023-2024 yyeOGHoM roay.

1. OBUIUE ITOJIOXKEHHSA
1.1. Hacrosuuee ITonoxenue pazpaborano B coorBeTcTBUM ¢ DeaepaslbHBIM 3aKOHOM OT 29

nexabps 2013 roma Ne 273-03 «O6 obpaszoBanun B Poccuiickoi ®Penepauun», Ilpukazom
Munuctepctsa IlpocBemenuss Poccuiickoit ®enmepanun ot 02 centabpa 2020rN 457 "O6
yTBep:kaeHuu [lopsiika mnpueMa Ha 0OydeHHE [0 0Opa3oBaTE/bHBIM IPOTpaMMaM  CpPEAHEro
npogeccuonansHoro odpaszosanust’ (3apeructpuposano B Muntocte Poccun ot 06 Hosa6pa 2020r No
60770), Ilpuxasa MunuctepctBa npocgemeHust Poccuiickoit @eaepanuu ot 20.10.2022r. Ne 915 «O
BHeceHUH u3MeHenuil B llopsmox mpuwema Ha oOydeHue Mo 0o0pa3oBaTEIbHBIM IIPOCPaMMaM CpPEIHEro
npodeccuoHansHOro 00pa3oBaHus, YTBEP)KIACHHBIN IpHKa3oM MHUHHCTEPCTBA IpOCcBelleHns Poccuickon
Qenepaunn ot 2 cerrsasOps 2020r. Ne 457» (3aperucTpupoBaHo MHHHCTEPCTBOM IOCTHLHMH Poccuickon
Qeneparuu 18.11.2022r. Ne 71008); muuensnell Ha ocyllecTBIICHHE 00pa30BaTEIbHON NEATEIbHOCTH
(cepus  12J101 No0001105, Beraannoit MuHHCTEpCTBOM 00pa3oBaHust M Hayku PecnyOnuku Mapuii
Da 25 wosbps 2019 roga, per.No468), ycraBom I'BITIOY Pecnybauku Mapuii On «Mapulickui
JIECOXO3AHCTBEHHBIM TEXHUKY M.

1.2. Hacrosamee ITonoxxenue perjiamMeHTHpYeT (OpMHPOBAHHUE, COCTAB, OCHOBHBIC HAIIPABJICHHS

NEATEJBLHOCTH M IojHoMouust rmpueMHoi komuccun ['BIIOY  Pecnybnuku Mapuit  On

«Mapuickuil J1ecOX03sIHCTBEHHBII TEXHUKYM» Ha NPOTSUKCHHHM BCETO CPOKa €€ MOJIHOMOYHUH M

SBIISICTCS 00s13aTe/IbHBIM /11 UCIIOJTHEHHS BCEMH €€ WIEHAMH.

2. MOPSIIOK ®OPMHUPOBAHUA U COCTAB [MPUEMHOI KOMHUCCHHU

2.1, [Ipuémuas xomuccusi co34aéTCsl €KErOAHBbIM IPUKA30M OUPEKTOpa TEXHHKyMa
JUISL TIpOBEJeHUs IMPOQPOPHEHTAHOHHON pabOThl U OpraHM3alUK IIPHEMa I'PakJaH Ha 00ydeHue
110 06pa3oBaTeIbHBIM [IPOrpaMMaM, peain3yeMbIM TEXHHKYMOM, He no3aHee 1 despais.

2.2. [pencenaresnemM NMpUEMHON KOMHCCHM SBISIETCS OUPEKTOp TexHUKyma. Ilpencenartens

OpUEMHOH KOMHCCHUH:

- pYKOBOJUT BCeHl NeSTENBHOCTh INPHEMHOH KOMHCCHM M HECET OTBETCTBEHHOCTH 34
BLITTOJIHEHWE YCTAHOBJIGHHBIX IUTAHOB IIpHEMA, COOMIONEHHME MOpaBuil IpHeMa, W APYTHX
HOPMATHBHBIX JOKYMEHTOB;

- OIIpeieNIieT PeXKUM padoThl IPHEMHON KOMUCCHU U OTOOPOYHBIX KOMUCCHH;

- pacmpenensieT 00s3aHHOCTU MEKIY WICHAMM IIPHEMHOH KOMHCCHU,

- TpW HATUYUU BCTYIUTENBHBIX HCHBITAHUH YTBEP)KIA€T PACHHCAHHE BCTYNUTEIIBHBIX
UCNIBITAHMH, BapUaHTBl BCTYIHTEJIBHBIX DK3aMCHALIMOHHBIX 3alaHMH, QopMupyer cocras
3K3aMEHAIIMOHHOU H aneUISIHOHHON KOMUCCHH,

2.3 3aMecTHTeNIeM Mpeacenatessi IPUEeMHON KOMMCCUU ABJISETCS 3aMECTUTENb AUPEKTOpA.

3aMecTUTE b NpeAceaaTe s IPUEMHON KOMHUCCHH:

- OTCJICIKHMBAET HOPMATHBHBIE JOKYMEHTHI 10 BOIIPOCAM OpraHH3alHM IpHEMa;



- COCTaBJIICT pacnuCaHue MNPOBEACHUS BCTYHHUTCIBHBIX HCIILITAHHH U KOHcyHbTaHI/Iﬁ K HUM;
- TOTOBUT ITPOCKTHI MPHUKA30B I10 pa60Te KOMHCCHH,
- TOTOBHUT MaTEpHaJIbl K 3aCCIAaHHUAM HpI/IeMHOﬁ KOMHUCCHUH,

-npu  HeoOxoauMocTH  ofpaliaeTcs B COOTBETCTBYIOLIME  IOCYJapCTBEHHBIC
(MyHHUMIIAIbHBIE) OpraHbl W OpPraHM3allMd C  [EJbI0  MOATBEPKACHHA JIOCTOBEPHOCTH
JIOKYMEHTOB, IPEACTABISEMBIX MOCTYAIOUIHMH.

OTBETCTBEHHBINH CEKpeTaph NPUEMHONH KOMHCCHH!

- KOOPIMHHPYET JAeATeJIbHOCTh CTPYKTYPHBIX TMOJApPa3[e/IeHHH, OCYIIECTBIIAIOMIMX
npodOpHeHTAllHOHHYI0 paboTy;

- TOTOBHT K IyOJIMKALMKM NPOCHEKTHl W JPYTHE peKIaMHO-MH(POPMAIMOHHBIC MaTepHaIbL,

- BeJIET ACJIONPOU3BOJICTBO MPUEMHOH KOMHCCHH,

- opranusyeT MHGOPMHPOBAHHE MOCTYMAIOIIHX.

2.5 UjeHaMHm TpPUEMHOH KOMHCCHH SIBIIIOTCS MacTepa [MpPOM3BOJCTBEHHOr0 00yueHMs,
npenoaaBaTesy, [IpeICTABUTE/IM OBIIeCTBEHHBIX OPTaHN3aIHM.

UJieHBI MPUEMHOH KOMHUCCHH:

- OCYHIECTBIIAIOT MPO(GOPHEHTALHOHHYIO M PEKIAMHYIO JESITEBHOCTH, Pa3bACHUTEILHYIO
pafoTy MO MpaBHaM [pHeMa B TEXHHKYM, NpPHEM JOKYMEHTOB, O(GOpPMIICHHE IMYHBIX €N
aGUTYpHEeHTOB, 0)OPMICHHE MEAULMHCKUX KapT MOCTYNAIOIIMX, O3HAKOMIICHHE aOUTYPHEHTOB C
YCTaBoM TEXHHKYMa, JIMLEH3HEH, CBHUAETEILCTBOM O TOCYNApCTBEHHOH —aKKpeAMTallUH,
[IpaBunaMu BHYTPEHHErO pACIOPAAKA I CTYAEHTOB W OOYYAIOLIMXCS TEXHMKYMa, MHBIMH
HOPMATHBHO-  IIPABOBBIMH  JOKYMGHTaMM  TEXHHKYMa, pPaclHCaHHEM KOHCYJIbTalMH U
BCTYIHTE/BHBIX HCTIBITAHMH, CO3MaHHE KOMIBIOTEPHOH 6a3bl IaHHBIX JIOKYMEHTOB a0HTYPHEHTOB,
MOJy4aeMbIX B Mpolecce IpHeMa JOKYMEHTOB a0MTYPHEHTOB M NPOBENEHHA BCTYIHTEJbHBIX

UCOBITAaHUH.
3. OPTAHU3ANNS PABOTHI

3.1 TlpuémHas KoMuccHsi paGOTaeT B CIICLHAIBHO BBIICAECHHOM IoMelleHHH. Tlomelnnenne
JOJIKHO OBITH OCHAIICHO COOTBETCTBYIOUIMM KOJHYECTBOM MeOeld, OpOpPMIIEHO HOCHTEISIMH
uHGOPMALMK O NpaBHIaX NPHEMA, 0 MpodeccusX M CHELHaNbHOCTAX, O XapaKTepe y4eOHOTo
npouecca.

3.2 C 1eaplo 03HAKOMIIEHHS TOCTYMAIOLIEro ero poauTelisi (3aKOHHBIX NPEACTaBUTENCH) €
YeraBoM 00pa3oBaTeNbHOM OpraHW3aldH, JHLEH3HeH Ha NpaBo BeldeHHs 00pa3oBaTe/bHOM
JAESTENbHOCTH, CO CBHICTEALCTBOM O TOCYJapCTBEHHOH AaKKpEeIWTauMH [0 KaX/JI0h - U3
crenmanbHoCcTed (mpogeccuii), oOpa3oBaTe/IbHBIMH NPOrpaMMaMHd, H IJPYTHMH JOKYMEHTAMH,
perIaMEHTHPYIOIMMH ~ OpraHM3alMI0  00pa3oBaTebHOTO  mpouecca, W paboTy NpHEMHOH
KOMHCCHH, TpPHEMHas KOMHCCHA TEXHHKyMa OCYIIECTBJIAET HH()OPMHPOBAHHE MOCPEACTBOM
pasMemenus uHpOpMaLKK Ha MHYOPMAIHMOHHOM CTEHIE M ODHIHATIBHOM CaiTe TEXHHKYMa B
cetu MurtepHer.

3.3 JIo Hayana npueMa JOKYMEHTOB MPHEMHAas KOMHCCHS:

- pazpabaTeiBaeT [IpaBuna npuema;

- HOJrOTABIMBAET OJIAaHKH HOKYMEHTOB.

3.4 B nepuon npreMa goKyMeHTOB (¢ 20 uroHs 10 15 aBrycTa, npu NpoJIEHHH NPUEMa — 110
25 HOstOps) TIpUEeMHAast KOMHCCHS:

- OCYIIECTBIAET TMpPHUEM JOKYMCHTOB OT TIOCTYMAIOIIMX C pErucTpaumedt ux B
COOTBETCTBYIOLIEM KypHaJle U BBIIAYEH PACMCKHU O IIPHEMe JIOKyMEHTOB;

- 06pabaThIBaeT JOKYMEHTBI, MOJIyYeHHBIE OT NMOCTYHNAOMKX MO MOYTe WM BJICKTPOHHOM BHIC,
¢ ucnosp3oBanueM dyHkiuonana EIIY; ¢ uenonb3oBanneM QyHKUHOHANA (CEPBHCOB) PErHOHANBHBIX
MOPTAI0B  TOCYJAPCTBEHHBIX M  MYHHUHMNAIBHBIX  YCIyr, — ABAIOLIMXCSA  [OCYAapCTBCHHBIMHU
MHPOPMALMOHHBIMA ~ CHCTeMaMH  cyObekToB  Poccuiickoit  denepauuy, CO3IAHHBIMH - OpraHaMH
rocyIapcTBEHHOM BIacTH CyObeKToB Poceniickoi Penepaliuu (py HAIMIHIL);

- IpoBepsAeT MOMJIHHHOCTE (IOCTOBEPHOCTD) JOKYMEHTOB, NPEICTABIIAEMBIX IMOCTYIAOIIHMH;

- 3HAKOMHT IOCTYIAIOIIUX C [epeyHeM peanu3yeMbIXx 00pa3oBaTeIbHBIX TMPOrpaMM U UX
cojepiKaHueM, ¢ I[paBWJIaMHd IIpHeMa, C YYPEJUTEIbHBIMH M IPaBOYCTAaHAB/IHMBAIOWHUMH



JOKYMEHTAMH, CO CpPOKaMH [pEACTaBICHUs OpHUIMHala JOKyMeHTa o0 o0pa3oBaHuu, C
pacrucaHueM IIPOBEICHUS BCTYIIUTEIbHBIX UCIIBITAHUH M KOHCYJIbTALIMH K HUM;

- eXEeIHEBHO pasMelnaeT Ha OoQHUUUAIBHOM caliTe TEXHHKyMa M MH()OPMaUHMOHHOM CTEHIE
NIPHEMHON KOMHCCHH CBEICHHUS O KOJIHMYECTBE ITOJaHHBIX 3afgBJICHHH 110 KAXKI0H CIENHAILHOCTH U
npodeccun;

- obecnieunBaer (GYHKIHOHHPOBAHUE CHELHAJILHBIX TeJIe(OHHBIX JIMHMM M pasjena canrta
JUIsl OTBETOB Ha OOpAallleHHs], CBSI3aHHbIE C IPHUEMOM I'DAXKIAH B TEXHUKYM;

- OpraHU3yeT IMPOBEICHHE BCTYMHTENIBHBIX HCIIBITAHUH U paboTy anesIsiHOHHON KOMHCCHM,

- hopMHUpYET JINYUHOE NEJO NOCTYIAKOUIETro.

3.5 Ha stane 3auncieHus IpueMHass KOMUCCHS:

- npoBepseT IOJHOTY KOMIUJICKTa JOKYMEHTOB M HajM4yHe OpUIMHaja JOKyMeHTa o0
00pa3zoBaHUU B JIMYHOM JIEJI€ KAKIOT0 NOCTYNAIOLIErO;

- COCTABJISICT CITUCKH TMOCTYMHAIOLIAX, PEKOMEHIOBAHHBIX K 3a4YUCJIEHHIO;

- (QOpPMHUpPYET MPOEKT MPHKA3a O 3a4YMCICHHH C YKa3aHHEeM CpedHero Oajia JIOKyMeHTa 00
obpasoBanuy (IIpU HAIWYMHM BCTYIHUTENBHBIX HCHBITAHHMH — C yKa3aHHUEM KOJMYECTBA/CYyMMbI
0aIIIOB, IOTYUYEHHBIX HA BCTYIHTEILHBIX HCIIBITAHUAX);

- Ha CJIeAyIONUM pabouuii NeHp NOCJIe H3JaHUA Da3MellaeT IIPHKa3 O 3a4HCIIEHHH C
noaMUIBLHLEIM CITHCKOM ITOCTYMAIOIMX Ha HHGOPMALHMOHHOM CTEHAE W OQUUMAIBLHOM caiTe
TEeXHUKYMa;

- IIpU HAJIUYUHA CBOOOJHBIX MECT T'OTOBUT IPOEKT IIpHKa3za O IPOICHHH CPOKa mpuema
JIOKYMEHTOB H IIPOAOJIKAET UX IPHEM.

4. TOKYMEHTAIIUA IMTPUEMHONH KOMUCCHU

4.1 Jlns npoBefeHHS IPHEMHONH KOMIIAHHHM TOTOBHUTCS cielyloulas OnaHouHas JOKYMEHTaLus:

- O1aHKH 3asBJICHHH O TpUeMe B 00pa30BaTE/IbHOE YUPEIKICHHUE;

- PErUCTPALMOHHBIE JKypHAJb! (Ha KaXIyI0 00pa3oBATENIbHYIO IIPOrpamMmy);

- OIaHKH PACIIUCOK O MPHEME JOKYMEHTOB;

- OJaHKW BeJAOMOCTeH Uit (PUKCHPOBAHHS CpeaHero Oasuia AJOKyMEHTOB 00 oOpa3zoBanus
MOCTYNAIOIINX;

- NPH HAJIUMYUH BCTYNHTENLHBIX UCIBITAHHH — OJaHKH 3K3aMCHAIIMOHHBIX JIMCTOB, OJAHKH
dK3aMEeHalMOHHBIX BEJIOMOCTEMH;

4.2 PerucTpallMOHHBINH JKypHAJ SIBJIAETCS OCHOBHBIM JOKYMEHTOM, OTPaXKaIlOIUM CBEICHHUS
0 TOCTYMNAIIMMX C MOMEHTa I10a49Hd JOKYMEHTOB JO 3a4YHCJIEHHS B TEXHHUKYM HJIM BO3Bpara
JOKYMEHTOB. PervcTpalliOHHBIA JKypHAJI BeAeTCs M0 KaXAoH cneuuanbHocTh (rpodeccun). B
JIEHb OKOHYAHMs IMpHUeMa TOKYMEHTOB JKypHasbl 3aKpbIBAIOTCS HTOrOBON YEPTOH € MOIIMHCHIO
OTBETCTBEHHOI'O CEKpeTapsi IPHEMHOH KOMMCCHM /@wieHa IpHEMHOH Komuccud. B cioydae
NpPOIIEHHs CpPOKa MpHeMa JOKYMEHTOB I10CJIE HTOrOBOH 4YEPTHl IPOCTABIAIOTCS PEKBHU3HUTHI
COOTBETCTBYIOIIEr0 IIpHKa3za M [POAOJDKAECTCS PETHCTpaAlMs II0JaBaeMBIX JOKYMEHTOB.
OKOHYaHHE NIPHEMA JJOKYMEHTOB BHOBB 3aKPBIBAETCSI HTOTOBOM 4epTOoH. PerucrpalinoHHbIe Ky pHAIIbI
XPaHSTCSA KaK JIOKYMEHTb! CTPOTOH OTYETHOCTH.

4.3 Ilpy AMYHOM MPENOCTABIEHUH JIOKYMEHTOB IOCTYNAIOUIMM JaeTcs pachHucka o0 ux
npueMe. Pacmucka © TpHeMe JOKYMEHTOB COJACPIKMT IIOJIHBIA [E€PEYCHb JIOKYMEHTOB,
MOJIyYEHHBIX OT IMOCTyNarulero (BKIOYas JOKYMEHTHI, He sABJAIOIIUECA 00A3aTe/IbHBIMU [PH
NOCTYIUTEHMH H TPEJOCTABICHHBIC IMOCTYNAIOMUMH II0 COOCTBEHHOH uHMuMatuie). Komus
PACIIHCKH ¢ ITOJITHUCHIO MTOCTYNAIOUIEr0 OCTAETCI B €r0 INYHOM JEIIe.

4.4 CocraBasercid BeAOMOCTh, (UKCUpyOIIas cpeiHuil Oaml nocTynarlux 110
00111e06pa30BaTeABHEIM TIPEAMETAM, COACPIKALINMCS B IPEACTABICHHBIX HMH JOKYMEHTax 00
obpa3oBaHuyd. JlaHHas BENOMOCTH COCTABISCTCS IO KAKIOH CreUManbHOCTH (npodeccu)
OTAENBLHO M COJUEPXKUT CJCAYIOIINE CBeACHMs: (aMUIMA, WM, OTYECTBO IIOCTYMAKOHIEro
(mocenHee PH HAIMYHH), CpeNHHM 0al1 (BBIBOAUTCA Ha OCHOBAHUM OLICHOK MPE0CTaBICHHOTO
TIOCTYMAIOIIHM JTOKyMeHTa 06 oOpazoBanun). [Ipy 3a4HC/IEHHH BEAOMOCTh CO CPEAHUMH DasuaMu
SBJIAETCS. OCHOBHBIM  JIOKYMEHTOM  JUIS  IPUHATUS  pELIEHUs [PHEMHOH  KOMHMCCHUH.



OTBETCTBEHHOCTh 3a IMpaBHIBHOCTE COACPIKAIIHXCA B BCAOMOCTH CBEACHUU O CpCaAHEM Oamne
KaXJO0Tr0 IIOCTYIIaromero HeceT OTBETCTBEHHBIN CCKpPETaph HpI/IeMHOI\;I KOMHCCHH.

Ipu NpoBeAECHHUH TEXHUKYMOM BCTYIHTEJIBHBIX HCIBITAHUH MO OTAE/IBHBIM CIIEHATBHOCTAMC
LIeJIbIO  BBISBJIEHHS Yy IIOCTYIAIOMIMX OMPEACIEHHBIX TBOPUECKHX CIIOCOOHOCTEH Ha KaXAoro
NOCTYMAIOLIETO 3AI0JIHASTCSA IK3aMEHAIMOHHBIN JIHCT. DK3aMEHAUMOHHBIH JIMCT COAEPKUT damuius,
UM, OTYECTBO IIOCTynaromero (mocjiegHee IPH HAIUYMHM), HOMED DJK3aMEHALMOHHOrO JIMCTa,
HAaUMEHOBAHHE CIEIHAIbHOCTH, (opma oOydUeHHs, HOMEp 3K3aMEHALUMOHHOH rpyIIbl, a TaKiKe
TaGNMILy /IS 3aII0JTHEHHs CBEICHHH O claue BCTYIHTENBHBIX UCHBITAHUH, COAEPIKALLYIO CICTYIONINES
PEKBU3HTHI:

- popMa TPOBEJEHHS BCTYNHTENBHOIO HCIIBITAHUSA;

- 1aTa MPOBEACHUS BCTYNHTEILHOIO HCIBITAHMS;

- OIIEHKa;

- IIOAITUCH DK3aMEHAaTOPOB.

45 Bce oQopMICHHbIe NPOTOKONA MOUKHEI OBITh MPOLINTHI U

CKpEIUIEHB! IOANHUCHIONPE/ICeAaTeNsI IPUEMHON KOMHCCHH U [1€YATHIO.
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