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PersamenT
paboTel 06mero cobpanus padorankoB MOY «3BeHHroBCKHi JIHIIE»

1. O0mue moJrokeHNs

1.1. Hacrosmmuii persiameHT pa3paboTaH B cOOTBeTCTBHH ¢ DenepalbHBIM 3aKOHOM
01 29.12.2012 Ne 273-®3 «O06 obpazosanuu B Poccumiickoit @enepaunu», ycrasom MOY
«3BEHUTOBCKHI JIMIIEH»

1.2. PermameHT ycTaHaBIMBaeT MOPSIOK OpPraHH3allMH JEITEBHOCTH 00Iero cobpaHus
paborHHKOB MOY «3BeHUroBCKHIT JHIEi» (laiee — oOpa3oBaTe/IbHAsS OPraHU3aLs).

1.3. Obwmee cobpanue paOOTHUKOB SIBJISIETCS IIOCTOSIHHO JAEHCTBYIOIIHM KOJIJIETHAILHBIM
opranoM ymnpasjieHHs oOpasoBareslbHOH opraHusanuu. B cocrtaB ofOmero cobpanus
pabOTHHKOB BXOIAT paOOTHHKH, A KOTOPEIX paboTa B 0Opa3oBaTeNpHON OpraHH3alldi
SBJIAETCS OCHOBHOM.

2. Opranunsanus pabore! 00mero codpaHus paboTHHKOB

2.1. IlepBoe 3acenanue obmero codpanus pabOTHUKOB MOCIIE €r0 CO3IAHHUS, a TAKKe IIepBOe
3ace/laHHe HOBOIO cocraBa o0wero cobpaHus pabOTHHUKOB CO3BIBAETCS PYKOBOIHUTEIIEM
oOpazoBarTelbHON OpraHu3anuy He nosjaHee 7 (cemH) pabouux aHel 1ociie co3aanus 00IIero
cobpanust pabOTHUKOB MHJIM M30paHusi HOBOro cocraBa o0uiero coOpaHus pabOTHHKOB,
KOTOpBIA BEJET 3acefanue 10 u3bpanus npejcenaress oduero coopanus pabOTHUKOB.

2.2. PyxoBozcTBo 00muM cobpanueM pabOTHHKOB OCYIIECTBIISET Iipeicenarens. Benenue
IIPOTOKOJIOB 001er0o cobpaHus pabOTHHKOB ocyllecTBiIseTcs cekperapeM. [Ipencenarens u
cekpeTaph o011ero codpanus pabOTHHKOB BEHIMOTHSIOT CBOU 0053aHHOCTH Ha 00IECTBEHHBIX
Hayanax.

[Ipencenarens:

* OpPraHH3yEeT ACITEIBHOCTH 001Iero coOpanus;




o undopMupyer wWieHOB 00Iero co6paHud 0 MpPeACTOsIIEM 3acelaHuH B IOPSIKE,
npexycmorpenaoM ycrapoM MOV «3BeHMIOBCKHE JHIEH» M HACTOAIINM
pErjgaMeHToOM;

o OpraHU3yeT IIOJrOTOBKY M IIPOBE/ICHHE 3aCCIaHNU;

¢ OIpeessieT IOBECTKY 3aCeJaHuUs;

¢ KOHTPOJIMPYET BLIOIHEHHE PELICHUHA.

2.3. 3Bacemanust obmero coOpaHus pabOTHMKOB MPOBOAATCS  C NEPUOJANIHOCTEHIO,
ycTaHoBIeHHOH yctaBoM MOY «3BEHHIOBCKHI JIMIICHY.

2.4, 3acemanusi o6mero cobpaHus PaGOTHUKOB MOTYT IPOXOIHTH B hopMe KOH(pepeHu-
CBSAI3H.

2.5. Ha 3acenanus o0mero codpanusi pabOTHHKOB MOTYT OBITh NPHUTJIAIICHBI TPEICTaBUTCIH
yupesuTes, 00IeCTBEHHBIX OpraHH3allii, OpraHoB MyHHIMITIAIEHOIO ¥ TOCY1apCTBEHHOTO
yIpasieHdss ¥ Apyrde juna. Jluma, mpuriameHHbie Ha 3acelaHue, MOJB3YIOTCA IPaBoM
COBENATENILHOTO T0JI0Ca, MOTYT BHOCHTH IIPE/UIONKEHHS U 3asiBJEHHs, Y4YacTBOBAaTb
B 00CYIK/IEHHH BOIIPOCOB, HAXOIAIIMXCA B X KOMIIETCHIHH.

2.6. Pemenus, npuHaTelc  oOumM  coOpaHHEM  pabOTHHKOB B COOTBETCTBHH
C 3aKOHOATEILCTBOM U B IIPEJETaX CBOMX MOJHOMOYHH, 0043aTebHbI Ui BCeX pabOTHHKOB
oOpa3oBaTeNbHOH OpraHU3aliH.

2.7. Pemenus obiero cobpanus pabOTHHKOB MOTYT COIEP)KaTh MOPYUYEHHs, 00A3aTENbHbIE
JUIS HMCIIOJIHEHMs BCeMH pabOTHHKaMHM 00pa30BaTEeIbHOM OpraHu3alii W peKOMEHIAlHH
y4acTHHKaM 00pa3oBaTeNbHOrO Mporecca.

2.8. Pemenus ofmero coOpaHusi pabDOTHHKOB  JOBOMATCS — JIO CBEICHHS  BCEX
3aMHTEPECOBAHHBIX JIHII He ITo371Hee 7 (ceMH) pabouHX JHEH MOCIe POLIEAIIET0 3ace/laHu .

2.9. [Ilpencenmatens OTYMTHIBAETCS O JesiTelbHOCTH ofmero coGpanus pabOTHHKOB
Ha 3aceflaHuu 0011ero coopanusi pabOTHHKOB HE PEKE OJHOTO pa3a B rojl.

3. Iopsaaok co3bIBa 04YepeaHOro 06mero cobpanus paboTHHKOB

3.1. PemenHe o NMpOBEJEHHH OYepeHOro oduiero codpaHus paGOTHHUKOB NPUHHMACTCA
npeacenareneM odiero codpanus pabOTHHKOB, KOTOPBIN OTIPEIENseT:

e TIpOLEAYPY NPOBEJCHHUS;

* TIOBECTKY 3ace/laHHs;

e JIaTy, BpeMsi U MECTO IIPOBEICHHU,

e IlepeueHb MaTepHaloB IS NPeBAPHTEIBHOTO O3HAKOMIJIEHHMs ulleHamy ofIiero
coOpanusi pabOTHHKOB, a TAKXKE NMOPAL0K TAKOTO 03HAKOMIICHHUS;

e TIOPSIOK FOJOCOBAHMS 110 BOIIPOCAM IIOBECTKH: OTKPBITOE, TAWHOE HITH 3a04HOE;

e MHBIE BONPOCHI, HEOOXOIMMBIE JUIsi MOJATOTOBKHM IPOBENEHHS OOLIEro cobpaHus
pabOTHUKOB.

[Ipencemarens obmero cobpaHus  pabOTHHKOB — COTJIACOBBIBAET € PYKOBOMHTEIICM
06pazoBaTeNibHOM OpraHU3alliy 1aTy, BPeMsl U MECTO IPOBEICHMS OUEPEIHOro 3aceaHus
ob1ero cobpanus pabOTHUKOB.



3.2. Ilpencenarens, cexperaphb obuero codpanus pabOTHHKOB HIIH JIHIE, HX 3aMEHSIOLINE,
YBEJIOMIIAIOT YWICHOB 00IIero coopanus pabOTHHKOB O JaTe, BpeMEHH, MECTE MPOBEACHHS U
MIOBECTKE 3acEaHus He Mo3/Hee YeM 3a 7 (ceMb) pabounx JHEH 10 AaThl ero MpoBeJICHHS.

3.3. Pemenne o poBeeHAH 04epeIHOTr0 00mmero cobpanus pabOTHHKOB BPYYaeTCs YeHAM
obmero coOpaHus pabOTHHUKOB JIMYHO HIH HANPABIAETCS MOCPENCTBOM OIEKTPOHHOH MIIH
UHOM CBsA3M, 0O€eCIIeUnBaIOIIEH ayTeHTHYHOCTD IIePeIaBacMbIX U IPHHUMAEMBIX COOOIEHHUIT
U UX JJOKYMEHTAIBHOE MOATBEPIKICHHE,

3.4. JlonoHUTENBHBIE IPEIVIONKEHHS B IOBECTKY 3aCEIaHHs OYEPEIHOro 06Iero codpanus
pabOTHHKOB MOTYT OBITH BHECEHBI WieHaMH oO0umero coOpanus pabOTHHKOB B CPOK
He 1103/1Hee ueM 3a 3 (Tpu) paboumx J(Hs 70 JaThl €r0 IPOBEIECHHUS.

4. Ilopsj1ok co3pIBa BHeOUepexHOro o6uero cobpanus paboTHHKOB

4.1. Co3piB BHeouepeJHOro o0mero cobpanus pabOTHHKOB OCYLIECTBISIETCS B CIydasx,
npenycMOoTpeHHBIX yecTaBoM MOV «3BeHHTOBCKHI JTHIIEHY.

4.2. TlpemnoxeHHe 0 CO3bIBE BHEOUEPEJHOro o0O0IIero coOpaHus pabOTHHKOB JIOJKHO
CoJepKaTh: '

* apPryMEHTHpOBAaHHOE O0OCHOBaHME HEOOXOAMMOCTH IIPOBEJCHHS BHEOYEPEIHOIO
ob1ero cobpanus paboTHHKOB;

* IIPOEKT ITOBECTKH 3ace/laHus;

* IMpEanojaraeMyro 1aTy BHEOYEpeJHOro od1ero cobpanus paboOTHHKOB;

e TIEPEYCHb HHHIHATOPOB IIPOBEJAECHHSA BHEOUEpeNHOro ofiero  cobpaHus
pabOTHHKOB.

4.3. Ilpemmoxenue 0 co3plBe  BHeodepenHoro ofmero  coOpaHus — Iepegaercs
HETMIOCPE/ICTBEHHOI'0 B KaHIIEApHIO oOpa3oBaTelbHON opranu3anuy He mnosaHee 10 (necarn)
pabovux JHEH 10 AaThl IPEAIOaraeMoro BHeodepenHoro obmero cobpaHus paGOTHHKOB,
B Cllyyae €eclii MHMIMATOPOM BHEOUYEPeHOro obIuero cobpaHus pabOTHHKOB SBIISETCS
He npezceaaTens odmero cobpanus pabOTHHKOB,

4.4. Ilpencenatens, cexpetapb o0mIero codbpanus pabOTHHUKOB MJIM JIMIA, HX 3aMCHSIOLIHE,
YBEZIOMISIFOT 4JIEHOB 00INEro coOpaHus pabOTHHKOB O BHEOUEPEAHOM OOINEM COOpaHHM
PabOTHUKOB IIyTEM BPYUYEHHUS WIIM HAIPABJICHHUS IIOCPEICTBOM JIEKTPOHHON MIIM HHOH CBSI3H
NPEeNJIOKEHHUS HWHHIIHATOPOB BHEOHUEPEAHOTO 061].131'0 006paHI'I51, a TaKXKe YBECIOMJIICHHS
0 Jare, BPEMEHH, MECTE€ M IIOBECTKE 3acelaHus He nosjHee 4eM 3a 3 (TpH) pabouux IHs
10 1aTHI €r0 IPOBE/ICHHUSI.

Ilpencenarens obmero coOpaHust pabOTHHKOB — COIJIACOBBIBAET € PYKOBOIMTEIEM
oOpa3oBaTe/IbHON OpraHU3allMK JIaTy, BPEMs U MECTO IPOBENEHHS BHEOUEPEIHOTO OBIIEro
cobpanus paboTHHKOB.

4.5. JlomonHHUTeNBHBIE IIPE/UIOXNKEHHS B IIOBECTKY 3acelaHuss BHEOUEPEIHOr0 OOIIEro
coOpanus pabOTHHKOB MOTYT OBITh BHECEHBI YieHaMH 0011ero codpanus pabOTHHKOB B CPOK
HE N03/1Hee 4yeM 3a 3 (TpH) pabouux JTHS 10 JaThl ero poBeIeHHUsl.




5. lokyMeHTALHsI 00111ero coOpaHusI

5.1. 3acenanmsi obiero cobpanus paGOTHHKOB 0(OPMIAIOTCA HPOTOKONIaMu. [IpoToxon
sacenaHus 00Imero cobpanus pabOTHHKOB COCTABNSETCs He Mo3Hee 5 (MTH) padodmx JHEH
[OCJIE €ro 3aBeplicHHs B JIBYX OK3EMIUIApaX, NOAMUCHIBAGMbIX €ro IpeaceaTesneM
U CEKpeTapeM.

5.2. IIpoTOKOI COCTABISETCS. B COOTBETCTBHH C OOIIMMHU TPeOOBaHUSIMH JIEIOIPOU3BOICTEA,
yCTAHOBJIEHHBIMH B 00pa30BaTENLHOM OPTraHu3alMH, C yKa3aHUEM CICAYIOIINX CBCICHHH:

e KONHYECTBO  pabOTHHKOB, NPHHSABUIAX  y4YacTHe B 3acElaHMH,  OTMETKA
0 cOOIIOIEHNH KBOPYMA;

o KOJHYECTBO TOJIOCOB «3a», «IPOTHUBY) H «BO3JAEPXKAaJICA» IO Ka)XKIOMy BOIIPOCY
MOBECTKH 3acelaHHus;

o pemeHue obmero coOpaHds pabOTHHKOB IO K&XJOMY BOIPOCY IIOBECTKH
3aceJaHHus.

HyMeparus mpoToKoioB 001mero codpatus pabOTHHKOB BEJIETCA OT Hayana y4eGHOro roja.

5.3. B cnydae obHapyskeHusl OmIMOOK, HETOUHOCTEH, HEJOCTOBEPHOTO H3JIOKEHHsS (PAKTOB
B IPOTOKOJIE 3acejanus ofuero coOpaHus pabOTHMKOB WIEHBl 00IIEro coOpaHus
paboTHHKOB BhpaBe TpeGOBaTh OT NMpeJicejiaTeNis €ro u3MeHeHus. B cBoro ouepens
npejcesarenb 00f3aH IPHHATH MEPHl IO BHECEHHIO B IIPOTOKOJT COOTBETCTBYIOUIMX
H3MEHEeHH U YTOUHEHHii, a Tak)Ke CIeTaTh COOTBETCTBYIOLIEE COOOIIEHHE Ha ClIEAyIoLeM
3aceaHHM 00LIero codpanus pabOTHHKOB, BHECS JJaHHBIH BOIIPOC B €TI0 MOBECTKY JHS.

5.4, OpurHHAIBI IPOTOKOJIOB XPaHATCA B KaHLEIAPHU 00pa3oBaTe/IbHOH OPTraHU3aIiH.

5.5. Kmportokony mnpHKIanbiBarorcss Bcs HHGOpMAalMs M MarepHabl, a TakKe HHbIe
JOKYMEHTEI, Kacaroluecs pelieHusl.
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