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1.006mue noJ1osKeHus1

Hacrosuiee ITooxkeHne 0 3alUTe NEPCOHATBHBIX JaHHBIX PAOOTHUKOB JOMIKOIBHOTO
06pasoBaTeNBLHOTO yupexaeHus (naree — [lonoxenne) paspaboTaHo € ENbIO 3aUUTE HHPOPMALIHH,
OTHOCSIIEHCS K TMYHOCTH M JTAYHOM xu3nu pabotankoB MKJIOY m/c Ne 198 (nanee YupexieHus), B
COOTBETCTBHH co cTaThell 24 Korcturyuu Poccniickoit @enepanun, TpyIoBEIM KOJICKCOM
Poccuiickoit denepammn u DenepanbHevu 3akoHamu ot 27 mons 2006 roxa Ne 149-@3 «O6
uH(OpMAIHH, HHOOPMALMOHHBIX TEXHOIOTHSX U O 3aIMTe HHPOPMALHI», OT 27 wrosst 2006 roza Ne
152-®3 «O mepcoOHAIBHBIX JaHHBIXY.

1.2. [TonoxeHue 0 3alIUTe MEPCOHATBHBIX JTAHHBIX pabOTHUKOB YCTaHABJIMBACT TIOPSIOK MOTYHCHHU,
yueTa, 06paboTK¥, HAKOTIICHHS U XPaHEHHUs IOKyMEHTOB, COJICPIKAIIMX CBEACHHS, OTHCCCHHBIC K
NepCOHAbHBIM JaHHBIM PaOOTHUKOB yupexkieHHns. PaboTHUKaM# CUMTAIOTCS JINLA, paboTatomue B
YUPEXKIAEHHH 110 TPYIOBOMY JOTOBODY.

1.3. Llemsto HacTosmero [Tomoxenns sBASETCS UCIIOJTHEHHE 3aKOHOAATEIbCTBA P® B oOacTu 3aluThI
MEPCOHATBHBIX JTaHHBIX.

1.4. K axtam 0653aTeIbHBIM K HCTIOTHEHMIO B YUPEKIEHHH OTHOCSTCS 3aKOHOIaTebeTBO PO B chepe
3anmThl HHGOPMAIIMH, & TaKXKe TIPUHSTHIE HA €r0 OCHOBAHWH JIOKATEHBIC HOPMATHBHBIC AKThI
YUPEKIECHHUS.

1.5. Hacrosimiee [TonmoxeHue 0 3alliTe TIEPCOHATBHBIX IaHHBIX J0JDKHO OBITH TIOITHCAHO
3aBEYIOMIMM YUPEKIECHHEM, U BCe PAOOTHUKM JNOIKHBI ObITh THCBMEHHO MO POCIUCH 03HAKOMITCHBI
C HUM.

2. [loHsiTHe M COCTAB NMEPCOHAIBHBIX JAHHBIX

2.1. [Toa nepcoHaIbHBIMU JaHHBIMU PAGOTHHKOB MOHMMAETCs HHQOpMAIHS, HeoOXxoumast
paboTOATENIO B CBSA3H € TPYAOBBIMH OTHOLICHUSMH 1 Kacalomascs KOHKPETHOTO paboTHUKA, a TAKKE
cBesIeHUs 0 (hakTax, COOBITUSIX M 0OCTOATENBCTBAX KU3HH paboTHHKA, TO3BOJISIOLIHE
UIEHTH(QUIITPOBATH €0 JTHYHOCTb.

2.2. CocTaB MepcoHATBHBIX JaHHBIX pabOTHHUKA!

- aHKeTa;

- aprobuorpadus;

- oOpa3oBaHue;

- CBEJIEHHUS O TPYJIOBOM U OOLIEM CTaXe;

- CBEJIEHHUS O MPEIBIIYIIEM MECTE pabOTEI;

- CBEJIEHMS O COCTABE CEMBH;

- TIACTIOPTHBIE JTAHHBIE;

- CBEJICHWSI O BOMHCKOM YUETE;

- CBeJIEHHSI 0 3apaboTHOM TuIaTe COTPYAHUKA;

- CBEJIEHHUSI O COLIMAITBHBIX JIbIOTax;

- CTIENMAIIBHOCTE;

- 3aHUMaemMast 10/HKHOCTh;

- HAJIMYHe CyIMMOCTEH;

- AJIpec MecTa KHUTEJIbCTBA;

- IOMatHwi TenedoH;

- CoZIep)KaHue TPYAOBOTO J0TOBOPA;

- COZIepIKaHKe JIeKTapannH, MoAaBaeMoH B HaJIOTOBYIO HHCIIEKIIMIO;

- TOJUTMHHWKY M KOITHH TIPUKA30B 110 JINYHOMY COCTaBY;

- IMYHBIE JIENIA U TPYIOBBIE KHUXKKH COTPYIHHKOB;

- OCHOBAHHUS K MTPHUKA3aM I10 JTUYHOMY COCTaBY;

- Jlea, CoJleprKallye MaTepraIbl IO TIOBBIIEHNIO KBATH(HKALNY | TIEPENOArOTOBKE COTPYAHHKOB, HX
aTTECTAIIH, CITY)KEOHBIM PACCIICIOBAHUAM,;

- KOIIMY OTYETOB, HATIPABJISIEMbIE B OPraHbl CTATHCTHKH,
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- KOITHH JJOKYMEHTOB 00 00pa3oBaHWM;

- pe3yJIbTaThl MEIMIIMHCKOTO 0OCICI0BAHNS HA TPEIMET FOHOCTH K OCYIIECTBICHHIO TPYIOBBIX
00s3aHHOCTEH;

- poTorpaduu U MHbIE CBEAEHHS, OTHOCSIIMECS K TEPCOHATBHBIM JaHHBIM paOOTHHKA;

2.3. YkazaHuble B I1.2.2. CBEICHUS SBISIOTCS KOHQUACHIMAIBHBIMU W HE MTOJICKAT pa3rIIallIeHAIO
HHAYe KaK 10 OCHOBAHMSIM, TIPEIyCMOTPEHHBIM 3aKOHOAATEIbCTBOM P®. Pexum 3armuThl
TIEPCOHATBHBIX JAHHBIX MOXKET ObITh CHAT 110 HCTEUECHUHM 73 JIET, €CIH GOJBIIUI CPOK HE
TIPEIyCMOTPEH 3aKOHO/IATEIHCTBOM HITH COTJIAIIEHHEM ¢ PAOOTHUKOM.

3.006s13anH0CcTH padoToaaTe/s

3.1. B nensix ucnoHenus tpeGoBanuii 3akoHoaaTenbeTa PO npu 06paboTke MepcoHaNbHEIX TaHHbIX,
BCe paGOTHUKHM YUPEKIEHUs TOJDKHBI HCTIONHSTh YCTAHOBICHHBIH MOPAIOK paboThI:

3.1.1. PaBoTa ¢ mepcoHa bHBIMA IAHHBIMK paGOTHHKOB J0JKHA HE HapylaTh TpeboBaHHH
3aKoHOHaTeNbCTBA P® 1 JTOKATBHBIX HOPMATHBHBIX AKTOB OPraHH3alliH, U JOJDKHA ObITh
HEMOCPE/ICTBEHHO CBS3aHa C OCYIIECTBICHHEM UMK CBOMX TPYIOBBIX (YHKIIHH.

3.1.2. Ilpu cGope u 06paboTKe MepCOHATBHBIX TaHHBIX pabOTHHKA paboToaTENlb J10JIKEH
pykoBojcTBOBaThCS Konctutymumeit PO, Tpynossmv konekcoM PO u nHbIME heneparbHEIMU
3aKOHaMHU.

3.1.3. IlepconabHble JaHHbIE pAOOTHUKOB JOJIKHBI OBITh MOJTy4YE€HBI TOJTBKO HEMOCPEACTBEHHO
ero. Ecii utst 06paGoTKH ero JaHHBIX WM WX TI0y9eHNUs PHBICKACTCS TPETHH JIMIA, TO PAOOTHHK
JIOIDKEH JIaTh TIPe/IBAPUTETbHOE THCBMEHHOE Corlacke Ha 3T0. OTHOBPEMEHHO pabOTHHK J0JDKEH
OBITH YBEIOMJIEH O TeNIsIX cOopa HHOOPMAIMH, HCTOYHUKAX €€ MOJIYUICHNUS, a TAKXKE O TIOCIIC/ICTBUSIX
0TKa3a OT MPEIOCTABIEHNs THCBMEHHOTO CoTIacust Ha cOop nHpopMaLHH..

3.1.4. TlepcoHasTbHBIE JaHHBIE paGOTHUKA O €TI0 MOJIMTHIECKUX, PETUTHO3HBIX U HHBIX YOCKICHUSX,
YaCTHOI )KM3HHU, a TAK)KE YAEHCTBE B OOUIECTBEHHBIX U MPO(COIO3HBIX OPraHU3aLMsX HE TOUICKAT
c6opy yUpexKIEHHEM, €CITH HHOE HE TIPENyCMOTPEHO 3aKOHOIATEIECTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JaHHBIX pabOTHHKA J0KHA 00€CTIEYHBATHCS TTOTHOCTBIO 32 CHET
paboTonaress.

3.1.6. Yupexnenue 0653aHo0 TIpH premMe Ha paboTy, a TakKe MpH JIH0OBIX H3MEHEHUSX MPABUIT
paBoTHI ¢ NEPCOHATBHBIMA JIAHHBIMH TTHCBMEHHO 3HAKOMHTH C HUMH BCeX PAOOTHUKOB YIPEKICHHS.
3.1.7. VupexeHne He WMEeT PaBo MPHUHYK1aTh paOOTHHKOB K 0TKa3y OT CBOMX IIPaB Ha 3AlIUTY
MEPCOHANBHBIX JIaHHBIX.

4.00s13aHHOCTH padOTHHKA

PaGoTHuk o0s13aH:

4.1. Ilepenath paboTOAATEIIO BCE IEPCOHATBHBIE IaHHBIE, YKA3AHHBIC B COOTBETCTBYIOIIHMX
JOKYMEHTaXx.

4.2. B ycTaHOBIICHHBIN MIpaBHIIaMK CPOK coo0ImaTh paboToaaTermo 00 U3MEHEHHH CBOHX
MePCOHATBHBIX TAHHBIX.

5. [IPABA PABOTHHKA

PaGoTHuK WMeeT mpaBo:

5.1. Ha mpocMOTp TiepcoHabHOM nHpopMaImi, nMetomeiics y pabotonarelist.

5.2. Ha cBOGOHBIN OeCIIIaTHEIM W HEOTPAHWUYEHHBIN JTOCTYT K CBOMM TMIEPCOHATIBHBIM JIaHHBIM, B TOM
ypcsie MPaBo Ha MOTyYeHHe TIOATBEPXKIAIOMINX JIOKYMEHTOB B BHIE CIIPABOK, KOTIHH NITH B BUIIE
HHOTO Ipyroro oQUIHalIbHOTO JOKYMEHTA.

5.3. Ha 10cTym K MEIMIIHCKAM JaHHBIM € TIOMOMLIBIO MEJMIIMHCKOTO CIIEIHAIACTA 10 CBOEMY
BBIOOPY.

5.4. TpeboBaTh BHECTH W3MEHEHHsI WITH YIATHTH MEPCOHABHYIO HH(POPMALIHIO, TOTYICHHYIO
paboToaaresneM B HapylIeHHEe HACTOSIIUX MpaBuil. MI3MeHEeHHsI BHOCSATCSI HA OCHOBAHWHM MUCBMEHHOTO
3asiBJICHUS paOOTHHUKA.

5.5. TTotpe6oBaTh OT paboOTOATES H3BECTUTH BCEX JIHLI, PAHEE MOMy9IHBIIMX 110 BUHE paboTonaTess
HETOJTHBIE WM HEBEPHBIC TIEPCOHAIIBHBIC TAHHBIE O PAOOTHHUKE.
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5.6. O6kanoBaTh B cy1e0HOM TOpsKe Mo0ble HelpaBOMepHBbIe JeficTBHS UK Oe3zeficTBre
paboTonaterns mpyu 06paGoTKe U 3aIUTe MTEPCOHATBHBIX TaHHBIX PAOOTHHKA.

6. C6op, 00paboTKa U XpaHeHHEe MePCOHAIbHBIX TaHHBIX

6.1. O6paboTKa MepCOHATBHBIX JAHHBIX PAGOTHHKA - 3TO MOMyYeHUe HHPOPMALHHU U3 Pa3THIHBIX
HCTOYHMKOB, €e XpaHeHue, 00paboTka, a TakKe JIH000e Apyroe UCIoIb30BaHHE.

6.2. IlepcoHanbHbIE IAHHBIE TPEIOCTABISIOTCS CAMUM PaOOTHMKOM ITyTEM 3aIIOJTHEHUS AHKCThI
ycTaHoBJIeHHOM Gopmbl. PaGoTonaTens 00s3aH PU UX MOIYYEHUH TIPOBEPUTH 3asBICHHBIC IAHHBIC
MIPEIBABICHHBIM TTOITBEPKAAIOLINM JIOKYMEHTAM.

6.2.1. AHKeTa COEP)HUT BOMPOCHT O MEPCOHATBHBIX JTaHHBIX PabOTHHUKA.

6.2.2. AHKeTa T0JIKHA OBITh 3aMoTHeHa pabOTHUKOM JINYHO. Bee T01st aHKETBI I0JDKHBI OBITh
3ar0JIHEHBI, & TIPUH OTCYTCTBHH WH(OPMALNK B COOTBETCTBYIOMICH MOJIE TOJKEH CTABUTHCS TIPOUCPK.
CokpalieHus TPy 3aroJIHEHUH aHKEThI He TOIYCKaIOTCs, TAK)KE KaK W UCTIPABIICHUS U 3aUCPKUBAHHS.
B sToM cirydae paGOTHUK 00s13aH 3aMOJHUTE aHKETY 3aHOBO.

6.2.3. AHKeTa pabOTHHKA XPAHUTCS B JIMYHOM Jejie Y OTBETCTBEHHOTO JIMla paboToaaTe st BMECTe C
IPE0CTABIICHHBIMH TOKYMEHTAMH.

6.2.4. Jlnunoe neno paboTHUKa opopMIIseTcs Tociie BCTYIJIEHUS TPYL0BOTO I0TOBOpA B CHITY.

6.2.5. JIndHOE Je/I0 XPAHHUTCS B TTAllKax «/Iej0» yCTaHOBIEHHOro 00pasia, Ha KOTOPO# yKa3bIBaroTCs
nomep neina u ©.1.0. paboTHuka.

6.2.6. JIuuHoe 1eNo BKIIIOYAET JBe IBeTHBIE GoTorpadun paboTHrKa 3 Ha 4 cM.

6.2.7. Bece JOKYMEHTBI IMYHOTO JIeNIa XPAHSATCS CTPOTO B XPOHOJIOTHYECKOM TOPSIZIKE, C
MPOCTABJICHWEM JIaThl X TTOTYUEHHS], @ TAK)KE HyMEPaIluH.

6.2.8. JImunoe JIel1o mocIie TpeKpalieH s TPyI0BOro I0roBopa ¢ COTPYIHHKOM IEepelacTCs B apXuB, U
XPAHUTCS B YCTAHOBJICHHBIE 3aKOHOIATEIECTBOM CPOKH.

7. llepenaya nepcoHaJIbHbIX JAHHbIX

7.1. Tlpw oCyLIECTBICHHH TIePeadn MEePCOHATBHBIX JAHHBIX PAOOTHHKOB TPETHHM JIHIAM
paboroaarens 00s3aH:

- He CO0BIIaTh TIePCOHATBHBIE JAHHBIE (€3 MONYYeHHOTO ITHCBMEHHOTO coracks paboTHHKA, Kpome
CclTyuaes, Korjia Takiue 00s3aHHOCTH yCTaHOBJIEHBI 3aKOHOIATEIECTBOM;

- HE TIepe/iaBaTh MepCOHATbHBIC TaHHBIC PaOOTHMKA [UIsl HCTIONB30BAHUS B KOMMEPUYECKHX LEISX;

- TpeGOBATh OT TPETHUX JIKIT COOITIOIEHNS TIPaBHII PA0OTHI ¢ TIEPCOHATBHBIMU JIAHHBIMH, & TAKKE
TPEI0CTABIIEHHUS! TTHCHMEHHOTO TTOATBEPKIEHHS HCTIOIb30BaH|sl IEPCOHATBHBIX TAHHBIX B MOPSIZIKES,
TIPEyCMOTPEHHBIX HACTOSIIIMM MOJIOKEHHEM O 3allIMTE MTEPCOHATBHBIX TaHHBIX;

- J1aBaTh JOCTYT K TIEPCOHATBHBIM JaHHBIM TOJIBKO JIMIAM, HMEIOIINM COOTBETCTBYIOIIHH JIOMYCK 1
HCTIONB3YIONIMX MX TOJIBKO TS BBITIOTHEHHS] KOHKPETHBIX MOJTHOMOYHI;

- He ucTpe6oBaTh HHPOPMAIIHIO O COCTOSIHHH 37I0pOBbsl paOOTHHUKA, 3a HCKIIFOYCHUEM JaHHBIX,
KOTOPBIE MOTYT MOBJIMSTE Ha HCTIONHEHHE PAGOTHHKOM CBOHMX TPYIOBBIX 00SI3aHHOCTEH.

8. JlocTyn K nmepcoHaAbHbIM JAHHBLIM COTPYAHHKA

8.1. BuyTpenHuit nocTym (Mcrosib3oBanne WHGOPMALHN pabOTHUKAMH YIPEKICHHS).
[TpaBo J10CTyTIa K IEPCOHAIBHBIM JaHHBIM padOTHUKA UMEIOT:

- 3aBEAYIOLINHI yUpeKIeHHE,

- cTapnii BOCITUTATENB;

- 3aMeCTUTETb 3aBE/AYIOIIETO MO aJIMIHHCTPATHBHO-X035ICTBEHHON paboTe;

- MEMIIMHCKAS CECTPa;

- JIeJIOTIPON3BOIUTENR;
- caM pabOTHHK.
8.2. BHewHuit 10CTyT (roCyAapCTBEHHbIE CTPYKTYPHI).
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[TepcoHambHbIe TaHHBIE PaOOTHUKOB MOTYT MPEAOCTABIIATELCS TOJBKO 110 3aITPOCY KOMIIETEHTHBIX
OpraHoB, UMEIOIINX COOTBETCTBYIOMINE TOJIHOMOYHSI:

- (penepanbHas HajOroBast ciyxoa;

- IPaBOOXPAHUTEITBHBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- O10pO KPETUTHBIX UCTOPHH;

- BOGHKOMATEI,

- OpraHbl COIUAITBHOTO CTPAaXOBaHMS;

- TICHCHOHHBIE (DOHJIBL;

- TTOJIpa3IeNICHHsI MYHUITUTTATBHBIX OPraHOB YIIPaBJICHHUSI.

8.3. JIpyrue opraHu3anuu (TpEeThH JINIA).

Caeienust 0 paboTHUKE (B TOM 4rCIie 00 YBOJICHHOM M3 JaHHBIX apXMBa) NPEIOCTaBIISIOTCS TPETHUM
JMUAM Ha OCHOBAHUH ITUCEMEHHOTO 3asBIIEHHS caMOro paboTHHKA.

8.4. POICTBEHHHUKH M HUJIEHBI CEMEH.

[lepcoHalbHbIe JaHHBIC paOOTHHUKA MPEIOCTABIISIOTCS POJACTBEHHUKAM MM YJIEHAM €T0 CEMBH TOJIBKO
C TTHCBMEHHOTO pa3pelieHus paboTHHKA.

9. 3amMTa NepcoHAJbHBIX JaHHbIX PA0OOTHUKOB

9.1. B pamMkax peanu3aiiu MmyHKTOB HacTosero [TooxeHus o0 3alnTe NepCOHANBHBIX TaHHBIX
pabOTHHKOB, 3aBEIYIOIIHH yUpeXKICHUS U3/1aeT NPHKa3 O Ha3HAYEHUH JIMIA, OTBETCTBEHHOTO 3a
co0II0/IeHre TIOpsIKa paboTHI ¢ TIEPCOHATBHBIMH JTaHHBIMU PaOOTHHUKOB, Ha KOTOPOM JIEXKAT BCE
00513aHHOCTH 110 00ECIeYeHNIO KOHPUICHITMATHFHOCTH TIOJTyY€HHBIX JJaHHBIX, 4 TAKXKE OpraHn3alni
paboTHI C HUMH.

9.2. TlocTynaromnue 3ampockl OT TPETHUX JIHI[ Ha TPEI0CTaBIeHHE IEPCOHATBHON HHPOPMALHH O
pabOTHHKE JIOJDKHBI BU3UPOBATHCS IOPHINYECKOI CITy>kO0H ¢ pe30IIIOIHel 0 BO3MOXKHOCTH OTBETa U
TIOJTHOTE TIPEAOCTABIsIEMON HH()OPMAIIHH.

9.3. [Nepenaua WHGOPMALMH TIPOUCXO/IUT TOJIBKO B MHCBMEHHOM BHJIE. 3aMpoc T0DKEH OBITh CIENaH B
MIMCEMEHHOM BHJIE C YKa3aHWEM BCEX PEKBH3WTOB JIMIIA, 3arparrBaomero nHopmanmo. OTeer
JIOJKEH OBITh clielian Ha GUpPMEHHOM OJIaHKe KOMITAaHWH | OTIPABIIEH MO0 KyPhePCKO# Ciry K00,
100 3aKa3HBIM MTHCEMOM.

9.4. Bce mosy4eHHBIE MEPCOHATBHBIC TAHHBIC JOJDKHBI XPAHUTBCS B MECTE, UCKITIOYAIOIIEM
HECAHKIIHOHHPOBAHHBIX JIOCTYTT TPETHUX JTHIL.

10. OTBeTCTBEHHOCTH 32 pa3rianleHue HH(pOpMaIHH, CBI3AHHOM ¢

NEePCOHAJIBHBIMH JAHHBIMH paGOTHmca

10.1. JIuma, npu3HaHHBIC BAHOBHBIMHU B HApYIIEHUHN TT0JI0KeHUH HacTosuiero [Tonoxenns o 3aumre
MIePCOHANTBHBIX JAHHBIX paOOTHUKOM TPHUBIICKAIOTCS K AMCLMIUIMHAPHOM, aIMMHUCTPATHBHOM,
IPaKIaHCKO-TIPABOBOM ¥ YTOJIOBHON OTBETCTBEHHOCTH, B TIOPS/IKE, TPELyCMOTPEHHOM
3aKOHOIATeNbCTBOM PD M JIOKaTbHBIMA HOPMATHBHBIMHU aKTaMHU.



