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1. OO6uIHe MOIOKEHMSI

1.1.Hacrosimee Ilonoxenue o mkonabHO# Oubnunoreke MBOY «Cpennsisi obuieo6pasoBaTesibHast
mkona Ne9 r.Momkap-One» (nanee — ITonoxkeHue) peraMeHTHPYET TOPSAOK OPTaHU3alMH M
OCYIIECTBJICHHS ACATENBHOCTH KOIBHOM 6UM0a1OTEKH.

1.2.ITonoxenue o mosp3oBanusa O6ubGnHorekoit MBOY «Cpennsas oOmeoOpasoBaTenpHas LIKOJIA
Ne9 r.HMomkap-Omsl» pa3paboTaHO B COOTBETCTBUM CeaepanbHBIMU 3aKOHAMH:

ot 29 pexabps 2002 r. Ne 78-®3 «O 6ubnuotreyHom aene,

oT 29 nexabpsa2012 r. Ne 273-03 «O06 obpazoBanuu B Poccuiickoit ®enepaunmn»,

[Ipukaszom MunuctepctTBakynbTypbl PO

oT 2 pekabps 1998 r. Ne 590 «O6 yreepxkaennn MHcTpykuuu o6 ydete 6ubauoteyHoro ¢oHna,
[Ipuka3zom MunuctepctBa obpazoBanus PP

or 24 asrycta 2000 r. No 2488 «0O6 yduere OubaMoreyHoro ¢oHga OHOAHOTEK
00pazoBaTeNbHBIX yUPEXKAESHUI»,

IIucemom MunucrepcTBa obiero U npogeccroHansHoro odpazosanuss PO ot 14 sueaps 1998 r.
Ne06-51-2un/27-06 «O  HanpaBlICHUWM  NPUMEPHOTO  MOJOXKEHUS o  Oubnmortexe
061eo6pa3oBaTeIbHOT0 YUPEXASHU M PEKOMEHAAUMil 10 COCTABICHUIO TNPHMEPHBIX MPaBHI
10J1b30BaHusl 6MOIMOTEKO 00111e00pa30BaTENBLHOIO YUPEXKACHHUSY,

DenepanbHpiM 3aKk0HOM 0T 25 mons 2002r. Ne 114-®3 « O npoTuBoAeHCTBUM IKCTPEMUCTCKOMN
JESATEIBHOCTUY.

1.3. Bu6nMOTeKa pyKOBOJCTBYETCS B CBOEH JEATENHHOCTH (efiepanbHBEIMH 3aKOHAMH, YKa3aMU
u pacnopsukeHusaMH Ipesnnenra Poceuiickoii @enepaliiy, NOCTAHOBIECHUSAMHU M PACTIOPSIKEHUSMU
IIpaButensctBa Poccuiickoii @enepallud U UCHOJHUTENbHBIX OpPraHoB cyOBeKkTOB Poccuiickoi
Qdenepanuy, peLICHWSIMH COOTBETCTBYIOLIErO OpraHa YIpaBJi€HHs 0Opa3oBaHHEM, YCTaBOM
[lkonel,HacTosium [TosnoxxeHuem.

1.4. [Tonoxenue sasngerca nokanbHeiM akToM MBOVY «Cpennss o6ueoOpa3zoBarenbHas
mkosa Ne9 r.HMouikap-Onbi» (nanee - lllkona).
L.5. lllkonsHas OubiMOTEKA ABISETCA CTPYKTYPHBIM MojapasieneHueM 11Ikobl, ydacTBYOLINM

B y4€OHO-BOCIIMTATCIBHOM IIpoLiecce B LENAX o0ecrneyeHus paBa y4acCTHUKOB 00pa3zoBaTelbHOTO
npouecca Ha OecniaTHoe IOJb30BaHWE OHONMOTEYHBIMH pecypcamMud W oOecneumBaroliee
MH(OPMaAILIMOHHO-METOIUUECKYIO, o0pazoBaTebHYIO, KYJbTYpPHO-IPOCBETUTENBCKYIO,
MpoOpHEHTALIMOHHYIO, JOCYTOBYIO M CIIPaBOYHO-OUGInorpapuueckyro GyHKIMH.

1.6. JlesrenbHOCTh LIKONBbHOH OubGnuoreku Illkonsl (manee - OubaMOTEKa) OpraHU3yeTCs
U OCYUIECTBIAETCS B COOTBETCTBUM C pPOCCUHCKMMHU KYyJBTYPHBIMM U 00pa3oBaTelbHBIMU
TpaAuLMAMYH, a TaKKe CO CJIOXHUBIIMMCA B OOIIECTBE MACOJOIMYECKUM M MOJHUTHYECKUM
MHoroo0pasueM. OOpasoBaresibHas M NPOCBEeTUTENbHAs (PyHKUMH OMOIMOTEKH Oa3upyroTcs Ha
MaKCHMaJibHOM MCIIOJIb30BAaHUU JOCTIDKeHUI oOIieuenoBeueckoit KyasTyphl. Obecrne4eHHOCTh



OUONMOTEKH  y4e€OHBIMH, METOJMYECKHMMHU U COPABOYHBIMU JIOKYMEHTaMH YUYWTBIBACTCS MpU
nuneH3upoBaHud LIKoObIL. ) ‘

1.7. JlesTenbHOCT,  GUONMOTEKH OCHOBBIBAETCS HA INPUHLMIAX NEMOKPaTHM, [YMaHM3Ma,
00IEe AOCTYMHOCTH, MPUOPUTETA 001IeUEIOBEYECKHUX LIEHHOCTEH, rpaXkAaHCTBEHHOCTH, CBOOOHOTO
Pa3sBUTHS JTUYHOCTH.

1.8. bubanorexka npexacrapusier €000l cOIMANIBHOE  MPOCTPAHCTBO, OTKPBITOE U
KyJbTypHOH, TpodecCHOHANbHOH U  00pa3oBaTeNbHOW HEATEIBHOCTH BCEX  Y4aCTHUKOB
0o6pa3oBaTebHBIX OTHOLICHUM, MECTO KOJUIEKTMBHOTO MBIIIJIEHHUS W TBOPYECTBA, SABIAETCH
KJIFOUEBBIM 3JIEMEHTOM HH(QPACTPYKTYPBl UTEHUs, LEHTPOM TIPaMOTHOCTH MO (OPMUPOBAHUIO
YUTATEJIBCKMX HaBBIKOB.

1.9. lllkona HeceT OTBETCTBEHHOCTh 3a [JOCTYMMHOCTH W  KauecTBO  OMONIHMOTEYHO-
UH(pOpMaIMOHHOTO 00CTyKUBaHUS OUOIMOTEKH.

1.10.  Opranuszanus o0ciyKUBaHUS Y4aCTHUKOB 00pa30BaTeNbHBIX OTHOLIEHU!N MPOM3BOAUTCS B
COOTBETCTBUM C TMpaBUJIAMH TEXHHUKM O€30IIaCHOCTH W OXpaHbl TPyJa, NPOTUBONOXKAPHBIMH,
CaHUTaPHO-TMTHEHUYECKUMHU TPEOOBAHUAMM.

1.11.  Ilenu 6ubnuorexu Illkonel: ¢hopMupoBaHre 00wl KyNbTYpbl JHYHOCTH O0YYaroIIUXCs
Ha OCHOBE YCBOCHMS TOCYAAapCTBCHHBIX OO0pa30BaTENbHBIX  CTAHJApTOB,  COAEPIKAHUS
obpazoBaTeNbHBIX NpOrpamMM, MX aganTaiys K JKM3HU B OOIIECTBE, CO3JaHHME OCHOBBI IS
OCO3HAHHOTO BBIOOpPa M TOCJIEAYIOILEr0 OCBOCHUS MpodecCHOHAIBHBIX 00pa30OBATEIBHBIX
nporpaMM, BOCIHUTaHHE TPaKAAHCTBEHHOCTH, TPyAOMoOMs, yBaXeHHs K IpaBaM M cBOOOIaM
yesioBeKa, JIOOBM K OKpyXkaroiied npupoae, Poaune, cembe, ¢opMupoBaHue 310poBoro obpasa
KU3HU.

1.12. B Oubnuoreke 3ampelliaeTcsi U3JaHWE M pacHpocTpaHEHWe IMEYaTHbIX, ayAHo-,
ayJUOBU3yalbHBIX M UHBIX MaTepHaloB, cojepXaluxXx XoTs Obl OAMH M3 IIPU3HAKOB,
NpeyCMOTPEHHBIX YacThio MepBoi craThu 1 DeaepansHoro 3akoHa ot 25 utonsd 2002 r. Ne 114-
®3 «O [poTUBOACHCTBUU IKCTPEMUCTCKOM AEATENBHOCTH», HE JOMYCKAeTCs Hanu4us
OKCTPEMHUCTCKUX MaTepHalOB, MPU3BIBAIOLIMX K OCYLIECTBIEHHIO IKCTPEMUCTCKOM NESTEIBHOCTU
160 o0OOCHOBBIBAIOIIMX WJIK  ONPABIBLIBAIOIKMX HEOOXOAMMOCTh OCYIIECTBJIICHUS TAaKOW
JedaTeIbHOCTH, MyONrMKauuii, 000CHOBBIBAIOIMX WM OMNPABIBIBAIOLMX HAlWOHAIbHOE U (WJIM)
pacoBoe MPEBOCXOACTBO JHUOO OMpPABALIBAIOMIMX MPAKTUKY COBEPIICHHUS BOEHHBIX WIM HMHBIX
NpecTyIUICHUH, HANPaBIeHHBIX Ha MOJHOE WM YaCTUYHOE YHUUTOXKEHHME KaKoW JIMOO STHUYECKOH,
COLMAJIbHOM, pacoBOM, HALIMOHANBHON WM PEeJUTHO3HON TPYIIIIBL.

KpoMe Toro, k TakuM MaTepuajaM, B COOTBETCTBHHU co ¢T.13 PexgepanbHOro 3akoHa ot 25.07.2002r.
Ne 114-®3 otHocsATCA:

a) oduIMATBEHBIC MaTepHUabl 3aMPEIeHHBIX SKCTPEMUCTCKHUX OpraHu3aLvii;

0) Marepuasbl, aBTOPaMK KOTOPbIX ABAAKOTCS JULA, OCYKACHHBIE B COOTBETCTBUHU C MEXKyHAapPOIHO-
MpaBOBBIMU aKTaMH 3a MPECTYIUICHUS NPOTHUB MHUpa U YeIOBeYeCTBa M COAEP)KAlUe MPU3HAKAMM,
NpelyCMOTPEHHBIE YacThbIO MepBOit cTathu 1 HacTosero GenepanbHOro 3aKoHa.

B) JIFOOBIEC WHBIE, B TOM YHUCJIC aHOHUMHBIE, MaTepHAJIbl, COJEPIKAIINe MPU3HAKHU, IPETYCMOTPEHHBIE
YacThIO MepBoi cTaThi 1 HacTodAlero ®eaepanbHOTO 3aKOHa.

B nomemenun Oubnuotexn pasmemaercs DepepalbHblii CIHUCOK 3KCTPEMHUCTKOM JIMUTEPATYPHI,
yTBEpXKJAeHHbIH  (efepaibHbIM  OpPraHOM  MCIOJHUTENbHOW  BJIACTH,  3alpellieHHOH K
pacnpocTpaHeHuIoHa Tepputopun Poccuiickoit Oexepanum.

1.13. B coorBerctBud co cT. 18 ®3 PO or 29.12.2012 Ne273-®3 «0O6 obpazoBaHuu B
Poccuiickoii ®enmepaunu» B 1ensx obecrneueHUs peanu3andd o0pa30BaTENIbHBIX MNPOrpamMm B
Ooubnuoreke  (GOPMHUpPYIOTCA, B TOM  YHClIe LHPPOBBIe (INEKTPOHHBIE) OHONUOTEKH,
obecrnieynBarolie JOCTYH K NpoQeCCHOHANIBHBIM 0a3aM JaHHBIX, THPOPMALIMOHHBIM CIPABOYHBIM
Y MOMCKOBBIM CHCTEMaM, a TaKKe€ MHBIM MHPOPMALIMOHHBIM PECYPCaM.

1.14. bubnuorteuHslii QoHI KOMIUIEKTYETCS MNEYaTHBIMU U (WUJIM) 3JEKTPOHHBIMM Y4YEOHBIMHU



w3faHusaMKu  (BKIouas yueOHWUKHM M ydyeOHblE MOCOOMsA), METOAMYECKUMU H TNEPHOJHUYECKUMU
M3/IaHUAMH TI0 BCeM BXOJIAIIUM B peain3yeMbie OCHOBHbIE 00pa3oBaTebHbIE MPOrPaMMBbl y4COHBIM
MpeaqMeTaM, KypcaM, JUCLUILIHHAM (Moaynam).

1.15. Tlopamox paoctyna K  OuGmuoreuHsiM  Qomgam W gpyrodt  OubanOTEYHOH
MHpOPMALMH, MNepeyeHb OCHOBHBIX YCIYr M YCJIOBHSA MX MpeAoCTaBieHus OHOInOTEeKOH
onpenesstores B [IpaBuinax noyib30Banus OUOIHOTEKOM.

1.16. Illkona HeceT OTBETCTBEHHOCTbH 3a JOCTYIMHOCTH M KaueCTBO 00CTyKUBaHHA B OMOIMOTEKE.
B coorBerctBuH co cT. 14 ®epepanpHoro 3akona or 24.07.1998 Nel24-®3 «O6 OCHOBHBIX
rapanTusx mnpas pebéuka B Poccuiickoit ®enepauuu» I0KoJia NPUHUMAET MEPhI MO 3alIWTE
pebéHka oT wuHdOpManMM, TNpONAraHAe M aruraldu, HAaHOCALIMX BpeJ €ro 310pOBbIO,
HPABCTBEHHOMY M IyXOBHOMY Pa3BUTHIO, @ TAKKE HE JOMYCKAeT Hanu4us B GUOIMOTEKe nevaTHOH
NPOLYKIMHK, ayauo- W BHICGONPOAYKLHMH, NPONATaHAMPYIOLIEH HAcUIMe€ ¢ IJKECTOKOCTB,
nopHorpaduio, HapKOMaHHIO, TOKCHKOMAaHHIO, aHTHOOLIECTBEHHOE MOBEICHHE.

1.17.  Opranusanust o6CIy>KHBaHUsS Y4YacTHMKOB 0OOpa30BAaTEIbHOIO MpOLEcca NPOU3BOIUTCS
B COOTBETCTBMH C TMpaBUIaMH TEXHUKH O€30MaCHOCTM M IPOTHUBOMOXKAPHBIMH, CaHUTapHO-
THIMEeHUYECKUMH TpeOOBaHUAMH.

1.18. Bubnuoreka JomkHA OBITH HAlle/leHa Ha OCYIECTBIGHHE MPOPUIAKTHUECKHX MEP, B TOM
ylcle BOCIHUTATENBHBIX, MPOMAaraHJUCTCKMX Mep, HAaNpaBJACHHBIX Ha MPEeAyNpeKICHHUE
SKCTPEMHUCTCKOM AESATENIBHOCTH, B TOM YHCJIE HA BBIABJICHHE M TOC/ENYIOLIHE YCTPAaHEHUS IPUYHH
¥ YCIIOBUM, CIOCOOCTBYIOMMX OCYILECTBIEHHIO SKCTPEMHUCTCKON IEATCIBHOCTH.

1.19. MaccoBple MepoONpHATHS LIKOJAbHOM OHOMHOTEKH JODKHBI OBITH HAmpaBleHbl Ha
BOCMIUTAHHE TOJIEPAHTHOCTH, JEMOKpPATMH, TyMaHU3Ma, MNPHOPUTETA  OOIIEYEOBEYECKUX
LEHHOCTEH, TPaXKAaHCTBEHHOCTH, NIATPUOTU3MA, CBOOOAHOIO Pa3BUTHS TMYHOCTH.

2. OCHOBHBIE 321241

2.1.  OcHoBHBIMH 3a7a4aMi GUOIIMOTEKH SIBISIOTCA

2.1.1. O0GecneueHre NHPOPMALTUOHHO-OMOIUOTEYHOTO COMPOBOKACHHUS peanu3alii OCHOBHBIX U
JOTIONIHUTENBLHBIX 00pa3oBarebHbIX nporpamm Ilkonsl.

2.1.2.  Opranuzauus KOMIUIEKCHOTO  HH(OPMALMOHHO-OUOIMOTEUHOrO o0cmyK1BaHU
YYaCTHHUKOB 00pa30BaTelibHbIX OTHOLICHUH (M0jp30BaTeNel) — OO0ydYarolUXcs, NeJarornyeckux
paGOTHUKOB,POIUTENEH (3AKOHHBIX NPEACTABUTENEH) 00y daromuXcs, 06ecneyeHne ux CBOGOAHOrO 1
0€301acHOro A0CTyNa W MHGpOPMALMY, 3HAHUAM, HAEAM, KYJIbTYPHBIM LIEHHOCTSAM B KOHTEKCTE
UHGPOPMAIIHOHHOTO,KYIBTYPHOTO U A3BIKOBOTO Pa3HOO0pasys.

2.1.3. CogxeiicTBHE B MOJAEPHKKE FOCY AaPCTBEHHOTO A3bIKa U A3bIKOB HapoJ0B Poccuu.

2.1.4. ®opmMupOBaHHE y ITOJH30BaTENeH HABBIKOB HE3aBUCHMOro GMOIMOTEYHOTO MOBEICHHUA U
COZieliCTBHE B Pa3BUTUHU HABHIKOB CaMOOOpa30OBaHMs.

2.1.5. ®opmupoBaHHe U pa3BUTHE Y 00Y4aIOMIMXCs YATATEIBCKON PAMOTHOCTH U KYJIBTYPBI.
2.1.6. Opranuzanus HHGOPMALMOHHO-OHOINOTEYHO! PaboTel B LIENAX JyXOBHO-HPABCTBEHHOTO,
rpakAaHCKOTO M TPYAOBOIO BOCIUTaHHUs 00y4arOLMXCsl.

2.1.7. ConeiicTBue B pa3BUTHM TBOPUECKUX CIIOCOOHOCTEH, COLMANM3AaLUH JINYHOCTH,
npodopueHTauy 00y4aomKXcsl, B TOM YHCJIE, C OTPaHH4E€HHBIMHA BO3MOXXHOCTAMU 3710pOBbS.
2.1.8. CogeiicTBMe B OpraHu3auud ruOKoro obyuenuss B HH(OPMALMOHHOK 06pasoBaTeNbHOM
cpene, BKIOUaromeid B ceds 3NEKTPOHHbIE HMH(POPMAIMOHHBIE pPeCypChl, COBOKYMHOCTh
MH(GOPMALMOHHBIX TEXHOIIOTHH, & TaKke 0OIEeCTBeHHOE IPOCTPAHCTBO [T KOJUIEKTHBHOM paboThl,
MO3BOJIAIOLIEE B3aUMOAEHCTBOBATE BCEM YUaCTHUKAM 00pa30BaTeibHbIX OTHOIIEHHUHH.

2.1.9. ®opmupoBaHHE OCHOBHOTO U MOMOJIHUTENHHOTO (OHIOB B COOTBETCTBHM C MpoduieM
yue6HONl u MeTomuueckoil gestenphoctd 1lIkomsl W MHPOPMALMOHHBIMH MOTPEOHOCTAMH
TI0JIb30BATENEH. '

2.1.10. Oprasuzaius 6u6IMOTEYHON BHEYPOYHON 00pa3’oBaTEbHON NCATEIBHOCTH B paMKaX



peanu3alMu OCHOBHBIX 00pa30BaTeNbHBIX porpamm LIkoms!.

2.1.11. VYuactue B paGoTé MOLNEPIKKH aCCOLMALNN WIKOMBHBIX OMOIMOTEK U (MJIM) LEHTPOB, UX
METOIUYECKOM. ! .

Bamura aereit or uHGOopMAaIMK, MPUYUHAIONMIEH Bpel UX 30POBBIO M pa3sBUTHIO. B cooTBEeTCTBMM €
®enepansheiM 3akoHOM oT 25.07.2002r. Ne 114-®@3 «O mnpoTHMBOACHCTBHU IKCTPEMHUCTCKOH
OEATENbHOCTH», B LENAX 3allMThl 0paB M cBo0OJ 4YeNoBeKa M TIpaXJaHHWHA, OCHOBAMH
KOHCTUTYIIMOHHOTO CTpOsi, a TaKke B LeJMsIX obecrieueHus LEJOCTHOCTH W 6e30MacHOCTH
Poccuiickoii  ®@enmepanuu, OubnauoTexka  copeiicTByeT — COOMIOJAECHMIO — NPABOBBIX ~ OCHOB
NPOTHBOASHCTBUS SKCTPEMUCTCKON AESTENBHOCTH. B CBA3H, ¢ UM HE JOIyCKaeTCs:

- panuyue B (QOHAE W MpomaraHjie JHUTepaTypbl, KOTOpas CHOCOOCTBYET BO3HUKHOBEHHIO
COLIMAJIbHOM,pacoBOi, HALIMOHAJIBHOM U PEMIHO3HOM PO3HH;

- [pomaraHaa MCKIIOYUTENBHOCTH, TMPEBOCXOACTBA JIMOO HEMOJHOLEHHOCTH YeJoBEeKa IO
NPU3HAKY €ro  COLMAJbHOM, pacoBOi, HALMOHANbHOM, PpEIMTHO3HOM HIIM  A3BIKOBOM
MPUHAJIEKHOCTH, UJIMOTHOLLEHUS K PEIMIUH;

- HaJMyMe M TPOIAraHaa JIMTepaTypbl, COOep)KaHHe KOTOpOH HapymaeT IpaBa, CBOOOAY H
3aKOHHBIE HHTEPECH 4YeJIOBEKAa U [PaXJAHWHA B 3aBUCHMOCTH OT €r0 COLMAIbHOM, DPacoBOH,
HALMOHAJIbHOM, PEIMTHO3HON UM S3bIKOBOH MPHUHAAJICHKHOCTH, HIIH OTHOIIEHUS K PEJTUTUH;

- [pomaraHga W MyOJMYHOE JEMOHCTPUPOBAHME HALMCTCKOH aTpuOyTMKM MM CHMBOJIHKH,
CXO/IHBIXC HAI[UCTCKOW aTpUOYTUKOM UM CUMBOJIMKOM O CTEMEHU CMEMICHUS,

- myOJn4YHBIE MPU3BIBEL K YKa3aHHBIX BbILIE AE€SHUNA 1100 MaccoBOE pacMpOCTPaHEHHE 3aBEJOMO
9KCTPEMHUCTCKUX MaTEPUATIOB;

- HagW4yde, U3TOTOBJICHHE M XPAHEHUE DKCTPEMMCTCKOM JIMTEpATypbl B LEIAX MacCOBOro
pacrnpocTpaHeHHs.

2.2. Jlng peanv3aluy OCHOBHBIX 3ajlay OUOIHOTEKA:

- ¢opmupyer ¢Qoux  GuOIMOTEUHO-UHMOPMALMOHHBIX  pecypcoB  0011e00pa30BaTEIbHOIO
yupexJIeHus, B' TOM 4Hcie 00eCleYrBaeT AOCTYN K LM(POBHIM (IEKTPOHHLIM) OUOIMOTEKAM,
00€eCeYMBaIOIIUM JOCTYII K MpodeccHOHANbHBIM 6a3aM TaHHBIX, HHPOPMALMOHHBIM CIIPABOYHBIM
MIIOMCKOBBIM CHCTEMAM, a TAKXKE UHBIM MHAOPMAIMOHHEIM pecypcam;

- KOMILIEKTYeT OUONHOTEYHbId (OHI TNeYaTHBIMM W (MJIM) 3NEKTPOHHBIMHU Y4eOHBIMH
U3TaHUSAMH (BK/IO4as YueOHUKM M yueOHble IOCOOHUs), METOAMYECKUMHM M MEPHOANYECKUMH
W3JAHUSMU 110 BCEM BXOJSLIMM B peasii3yeMble OCHOBHBIE 00pa3oBaTelbHblE IPOrpaMMbl YUeOHEIM
npeaMeTaM, KypcaM, AUCHMIIMHAM (MOLYIAM);

- KOMILICKTYET YHHBEpPCAIbHbIM (OHA yueOHBIMHM, XyAOXKECTBEHHBIMH, Hay4YHBIMH,
CIPABOYHBIMH, MEJArorHdecKUMU M HAy4YHO-TIOMYJSIPHBIMH JOKYMEHTaMM Ha TPAAUUMOHHBIX U
HETPaIULIMOHHBIX HOCHTEeNAX WHpOpMaluM, y4yuTbiBas DefepanbHBIi CMHUCOK I3KCTPEMUCTCKON
JIUTEPATypHl, 3alpelieHHOH K pacnpocTpaHeHHIO Ha Tepputopuu Poccuiickoit ®enepanui,
yTBEPKAECHHLIH PeepalbHBIM OPraHoM HCTIONHUTENbHOU B1acTH U P3 Nel24-03 «O6 0CHOBHEIX
rapaHTusx 1pas pe6éHka B Poccuiickoit Denepanuny;

- nononHseT ¢GpoHx MHGOPMAMOHHBEIMU pecypcamu ceTH MnrepHer, 6azamu U OGaHkamu
JaHHBIXIPYTUX YUPEXAECHUN W OpraHu3aLuii;

- aKKyMyJIUpyeT (OHI NOKYMEHTOB, CO3JaBaeMbIX B IIKoJe (myOnaMkauMid u pador
IE1aroroBs, Jy4YIIMX HAYYHBIX paboT U pedepaToB 00ydaromuxcsa u ap.);

- OCYILECTBIIAET pa3MeleHHUE, OpraHU3aLMI0 U COXPaHHOCTh JJOKYMEHTOB;

- B CBOOOJHOM JOCTYIIE OTCYTCTBYIOT y4€OHBIE, XYA0XKECTBCHHBIC, HAYUHbIE, CIIPaBOYHBIC,
NeJarorMyeckie M HAy4HO-MOMYJSPHBIE JOKYMEHTH Ha TPAAHLMOHHBIX M HETPaJUIMOHHBIX
HOCHUTEIAX HHPOpMAIIMK C MapKUPOBKO# 16+, 18+;

- co3aeT UHPOPMALIMOHHYO IPOAYKLIUIO;

- OCYIIECTBIISET aHATUTUKO-CUHTETUYECKYIO IlepepaboTKy HHOpMALIKMH;



- oprafusyerT W BeIeT CIpaBOuHO-OMOMHorpaduyeckuii anmapar: katanord (aadaBuTHBIMH,
CHCTEMAaTHYECKHUH), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKY CTaTel, TeMaTHYeCKHe KapTOTEeKH),
3JIEKTPOHHBII KATaJIOT, 64 361 AaHHEIX 10 mpoduio ILIkonk;

- paspabaTbiBacT peKOMeHJaTelbHBle Oudnuorpapuueckue nocobus (CHUCKH, OO30DEI,
yKazaTelld U T.11.);

- obecrnieurBaeT HHPOPMHUPOBAHHE MOJIB30BaTeNel 00 HHPOPMALMOHHON POYKLHH;

- ocymecteiier  auddepeHuyporaHHoe — GubmMOTEUHO-UHPOPMALMOHHOE  06CIyKMBaHKE
ydaluxcs; npeaocrapiserT WHGOPMALUOHHBIE pPeCypchbl Ha pPas3JIMUHBIX HOCUTENAX Ha OCHOBE
U3yUYCHHUs UX UHTEPECOB U MH(OPMAIMOHHBIX MOTPEOHOCTEIH;

- CO3/IaeT YCJOBHS [AJS peau3aildd CaMOCTOSATENBHOCTM B OOY4YEHMH, IO3HABATEJIBHOM
TBOPYECKOM JEATENIFHOCTA C OMNOpOM Ha KOMMYHHMKALMIO; CIOCOOCTBYET Pa3BUTHUIO HABHIKOB
caMooOyueHusi (yyacThe B CETEBBIX OJIMMIHAAAX, TEIEKOMMYHUKALMOHHBIX MPOEKTaX B
CHUCTEME AUCTAHLIMOHHOIO O0YyUEHUs);

- opraHu3yetr oOOydeHHE HaBBHIKAM HE3aBUCHUMOI0 OWOIHOTEUHOro TMOJB30BATENd H
notpedurens MHGOpMAIMK, CONCHCTBYEeT MHTErpaludud KOMIUIEKCA 3HAHWH, YMEHUA U HaBBIKOB
paboThl ¢ KHUroi HHH(pOpMaLIUEii;

- okasbiBaeT HHGOPMALMOHHYIO TOJACPKKY B PELICHUH 3a]ad, BO3HUKAIOUIMX B IPOLECCE
HX ydeOHOM, camoo0pa3oBaTe/IbHOM U A0CYrOBOM AEATEIBbHOCTH;

- OpraHM3yeT MaccoBble MEpPONPHATHSA, OPHEHTHPOBAHHBIE Ha pa3BUTUE OOmeH u
YUTATEIbCKOUKYIBTYPBI JINYHOCTH, COAEHCTBYET pa3BUTHUIO KPUTUYECKOTO MBIIIIIEHHS;

- COJICICTBYET WE€HaM IMeJaroriyeckoro KOJIJIeKTHBAa M aJMHUHUCTPALIMK YYPEXKIECHUS B
opranu3saluu oOpa3oBaTeNbHOrO IMpoliecca M Aocyra olyyaromuxcs (IIPOCMOTP BI/II{CO(I)I/IJH:MOB
CD-a1cKOB, IpE3eHTALlMU Pa3BUBAIOIIUX KOMIIBIOTEPHBIX UID);

- ocymectBisger auddepeHiupoBanHoe OUOIMOTEYHO-MHPOPMALMOHHOE  OOCTYKMBAaHUE
neJaroruueckux paboTHUKOB:

- BBIABJIAET MH(POPMALMOHHBIE MOTPEOHOCTH M YAOBJETBOPAET 3aNpOCHl, CBA3aHHBIE C
00y4YeHHeM, BOCTIUTAHUEM M 3I0POBbEM JIETEH;

- BBIABIACT HMHQOPMAIMOHHBIE MOTPEOHOCTH W YIOBIETBOPSAET 3ampockl B o0sacTu
MeAaroruueCKX MHHOBAIMI U HOBBIX TEXHOJIOTHI;

- cofeiicTByeT  mpodeccHOHANbHONW  KOMIETCHLMM,  MOBBIIIEHUIO  KBaau(UKauuy,
NPOBEACHUIO aTTECTALIUU;

- co3maeT OaHK mNeAarorMyeckoil MHGopManuy, KaK OCHOBBI €IuHON HHGOpMALMOHHOM
cinyx0bl  0011€00pa30BaTENLHOTO  YUPEXKACHUSA, OCYLIECTBIAET HAKOIUIEHUE, CHCTEMATU3ALUIO
MHGopMaIiK 110 NpeaMeTaM, pa3ienaMm v TeMaMm;

- opraHusyeT AOCTYNn K OaHKy megarorudeckoil mHpopMaluu Ha JI00bIX HOCHUTEILIX;
MPOCMOTP 3JIEKTPOHHBIX BEPCUii MeAarornieckux U3AaHui;

- ocywiecTBIsieT Tekyuiee uHpopmHupoBaHue (aHM uHGOpManuH, 0030pbl  HOBBIX
MOCTYIUICHHH © nyOnukauuii), uWHPOpMHpOBaHHE PYKOBOACTBa  00IIe00pa30BaTeNbHOIO
yupexaeHus Mo BONpocaM yNpaBjieHus: 00pa3oBaTENbHBIM MIPOLIECCOM;

- HOJIEP)KUBAET JIEITENBHOCTh IIeJarorniyeckux pabOTHUKOB B 00JacTM  CO3JaHMA
UH(OPMAIOHHBIX MPOIYKTOB (JOKYMEHTOB, 6a3 AaHHbIX, Web-cTpaHul H T.IL.);

- cnoco0CTBYeT MpOBeACHUIO 3aHATUH Mo (GOpMHUPOBaHUIO UH(POPMALMOHHON KYJIBTYDEI,
ApiseTcs 0a3od sl MpOBeAEHHA TPAaKTUYECKUX 3aHATHH 1o paboTe ¢ MHGPOPMALUOHHBIMH
pecypcamu;

- ocymectBiser  auddepeHurporanHoe  6GMOIHOTEYHO-UHPOPMALIMOHHOE  OOCIy)KUBAHUE
poanTenei(MHBIX 3aKOHHBIX MPEACTaBUTENCH) 00yYaroIuXCs:

- yJIOBJIETBOPAET 3alpoChl MMOJIb30BaTeNied U WHQPOPMHUPYET O HOBBIX MNOCTYIUICHMSAX B
OubANOTEKY;

- KOHCYJIETHPYET 110 BOMPOCaM OPraHU3aliy CEMEMHOTO YTeHHUs, 3HAKOMUT ¢ MHpOpMaLen



[MOBOCIIMTAHUID JICTEH;

- KOHCYJIBTHPYET MO BOIPOCaM y4eOHBIX M3JaHuH 171 00ydaromuxcs.

3. OcHOBHbIE PYHKIUH OGHOIHOTEKH -

3.1. HupopMaiMoHHO-MeTOANYECKAs QYHKIMA:

3.1.1. @opMHpoBaHHE OCHOBHBIX M JOIOJHUTEIbLHBIX PECYPCOB 00pa3oBaTe/IbHON OpraHU3alUH
KaKeAUHOro CIpaBouHO-UHGOPMAIMOHHOTO QOoHA.

3.1.2. KommniekroBanue eauHoro ¢oHma OuOIMOTeKH Y4eOHBIMU, HAYYHO-TIONMYJISIPHBIMU,
HAy4YHBIMH,XYJOKECTBCHHBIMH IOKYMEHTaMH 1 00y4arouXcsi.

3.1.3. Cospmande uHGOpMAalMOHHONW M OGHOIMOTEYHO-OHMONHOrpadUUECcKOl NPOIYKUMH B LEJSIX
yI0BJIETBOPEHHUS HHPOPMaLMOHHBIX noTpebHOCTEH 1IKOJIBL.

3.1.4. PaspaboTka peKkoMeHIATeNbHEIX OuOAHOrpagHueckux mMocobmi (CMHMCKOB, 0030pOB,
yKaszarejeiu T1.1.), oudnuorpapuueckux 0630poB.

3.1.5. Oxasanue NOANEPKKU (KOHCY/IBTATHBHOM, MPaKTHYeCKOM, MHAMBHIYAJIbHOM, IPyNIOBOM,
MAaccoBOM) MOJB30BATENIAM OMOJHOTEKH B pelieHHHM MHGOPMALMOHHBIX 3a/]a4, BO3HHKAOMX B
nporiecce UX y4eOHOH, NpodecCHOHANBHON M I0CYTOBOM IEATEBHOCTH.

3.1.6. PaspaboTka TeKyIlUX ¥ MEPCIEKTUBHBIX MIAHOB PaboThl OMOIMOTEKH M Pa3BUTHS CHCTEMBI
HHGOPMAHOHHO-6MOTHOTEYHOTo 00Cy XuBaHus [LIKoEL.

3.1.7. OcylecTBeHHE B3aMMOACHCTBUS CO BCEMH CTPYKTYpHbIMM mojpaszneieHusamu llkonsl,
JPYTIMH OpraHU3alMaMK, UMEIOIIMU HHOOPMALIMOHHBIE PECYPCHL.

3.2. Oo6pa3zoBarenbHas QyHKIHS:

3.2.1. Oprauusanus HHPOPMHUPOBAHHS MOJIB30BATENEH O pecypcax OUOIHOTEKH.

3.2.2. TIpoBexaeHwue 3aHATHIA IO HOPMUPOBAHUIO UHPOPMALMOHHOM KYJIETYPBIL.

3.2.3. OOyueHKe TEXHONOTHAM HHHOPMALMOHHOTO CaMOOOCTYKMBAHHSI. ~
3.2.4. Opranusaums mpouecca HHPOPMAIMOHHO-OUOIMOTEUHOr0 OOCIY)KUBAHUs IOCPEJCTBOM
3JIEMEHTOB 00Y4alOIIEro Xapakrepa.

3.2.5. OcyuecTBieHde  KOMIUIEKCHOM  TONIEPKKH  00pa3oBaTelbHOW  JSATENBHOCTH B
COOTBETCTBHM cTpeboBanusamMu DeepalbHBIX rOCY 1apCTBEHHBIX 00pa30BaTe/IbHbIX CTaHIAPTOB.
3.3. KynbsTypHo-mnpocBeTHTENbCKAs QYHKLUA:

3.3.1. Opranu3aiMss MacCoBBIX MEPONpPHUATUH, OpPUEHTHPOBAHHBIX Ha  (OpPMUpOBaHHE
UH(OPMAIIHOHHOI KYJIbTYphl IIKOJIBHUKOB.

3.3.2. Tloaaepxka JeATENBHOCTH OOydalomuxcs B 00JacTH CO3JaHMA  HH(OPMAIMOHHBIX
IPOJYKTOB COLMANBHOM U KYNbTYpPHOH HAaNpaBJIEHHOCTH.

3.3.3. Opranuzaiys NpaKTHYeCKUX 3aHATHI KyJIbTYPHO-IIPOCBETUTENLCKOM HANIPABIICHHOCTH.
3.34. OCyINECTBIEHHE IPOEKTOB, CHOCOOCTBYIOLIMX CTAaHOBIEHUIO HMHGOPMALMOHHOTO
MHPOBO33PEHUSI COBPEMEHHBIX I€JaroroB U MKOJbHHKOB.

3.4. TIpodopueHTanuoHHasi GyHKIHUA:

3.4.1. Opranuszauus Gecef, JeKuui, MOpocMoTpa BUACOOHIEMOB NPOGOPUEHTALMOHHON
HanpaBJIEHHOCTH.

3.4.2. OpraHuzanys BBICTaBOK IpO(OPHEHTALHOHHON HANPaBIEHHOCTH.

3.5. CnpaBouHo-6uGnrorpaduyeckas (katajgorusanus HHPOPMaLMOHHBIX PECYPCOB) (yHKIHMS:
3.5.1. OpraHusanms U BeleHME CnpaBouHO-OuGmorpaduyeckoro anmnapara (CbA) 6ubnvoTekd,
BKJIOYAIOLIMI  TPAJMUMOHHBIE  Karajord (andaBUTHBIH, CHCTEMATUYECKHUi), KapTOTEKU
(cMcTeMAaTHYECKYIO KapTOTEKY CTaTeil, TeMaTUUeCKUE KApTOTEKH) U T.A.

3.5.2. ®opmuposaHue equHOTO GoHAA JOKYMEHTOB, co3aaBaeMbIX B LlIxone (mamok-Hakonurenei
JOKYMEHTOB ¥ MX KONmMii, nyOiaukauuii ¥ paboT neaaroros llIkonsl, py4mnuMx Hay4HbIX paboT u
pedepaToB 06y4aroIUXC).

3.5.3. Opranuzanus eauHoro (oHAa KaK COBOKYMHOCTH (GOHIOB KHUTOXPaHEHHs, y4eOHBIX
KaOMHETOB, Ipyrux noapasneneHui [Ikomsr.

3.5.4. VYnpaeienue equHbiM (GOHIOM C LENBIO ONTHMU3ALUK 00bEMA, COCTaBa U IPPEKTUBHOCTH



€ro KCIoJIE30BaHus.

3.5.5. TlonmonHeHue (OHIOB 33 CYET ABTOMATH3MPOBAHHBIX MH(POPMALMOHHBIX PECYpCOB CETH
HurepHer, 6a3 1 6aHKOB TaHHBIX JPYTUX OPraHU3alMH,

3.6. JlocyroBas ¢pyHKLUS:

3.6.1. Oxazanne MHPOPMALMOHHON MOJJEPXKKH YYaCTHUKAM OOpa30BATENBHBIX OTHOLICHUH B
pelleHnH 3a1a4, BO3HUKAIOIIMX B TIPOLiECce X y4eOHOMH, caMoo0pasoBaTeNibHON 1 0CYToBOii
JESTENBHOCTH.

3.6.2. OpraHu3alys MacCOBBIX MEpONMPHSTHI, OPUCHTHPOBAHHBIX Ha pa3BMTHE OOWIEH |
YUTATENIBCKOU KyJNBTYpbl IUUHOCTH.

3.6.3. OkazaHue COAeHCTBHS UYJiCHAM TMeJaroruyeckoro KOJUIEKTHBA M aJAMHHUCTpaluU
IlIkosBl B OpraHM3aliy 06pa3oBaTeIBHOTO NpoLecca U Jocyra 00yJaromuXcs.
4 Opranuszanus AesaTeJbHOCTH

4.1. BubauoreuHo-uHGOPMALKMOHHOE OOCIYKUBAHHE OCYIIECTBIAETCA HA OCHOBE OHOJIHOTEUHO-
MH(pOPMAIIHOHHBIX PECYPCOB B COOTBETCTBUHM C YYeOHBIMM W BOCIMTATENBHBIMH  [IAHAMH,
IporpaMMamMH, NPOEKTaMK M TIAHOM PaboThl OMGIHOTEKH.

42.  OpraHuzauds [OeATEIbHOCTH OUOGIHOTEKM MpPEAyCMaTpHBaeT Halu4yue —ClIeAyHolHX
MPOCTPAHCTBEHHO-000CO0NEHHBIX 30H Pa3IMYHBIX THUIIOB, KOTOpBIE O0ecnevnBaroT BEITIOSTHEHHUE
OCHOBHBIX 3a/1a4 U QyHKLMI:

4.2.1. 3ona aboHeMeHTA.

4.2.2. 30Ha YMTAJIBHOTO 3aja.

4.2.3. 3oHa xpaHeHUs (POHIOB.

4.3. 3onHa aboHeMeHTa, NpeHa3HaYCHa IJIf:

4.3.1. Tonyuenus uadopmalu o6 MMEroIMXCsi MHYOPMALMOHHBIX MAaCcCHBaX U pecypcax.

4.3.2. TlonyueHus HHGOPMAIIMOHHBIX PECYPCOB.

4.3.3. bubanorpaduyeckoro UM TEMaTUUECKOrO KOHCYIBTUPOBAHMS.

4.4. B 30He abOHEMEHTA OCYILIECTBIISAETCS:

4.4.1. Ilpuem 3anpoca B yCTHOH dopme.

4.4.2. OpraHuzaups 4 BeJCHHE IOCTOSHHBIX KapTOTEK WM 0a3 4uTaTelied, BKIOYas 3aluch
HOBBIXUMTATENEH. ”

4.4.3. Brigauya nHQOPMALMOHHBIX PECYpPCOB.

4.4.4. Tloa6op v Bhljaua JOKyMeHTa B GOHAE U Nepeaada ero B YMTaIbHEIN 3all.

4.4.5. KomupoBaHue JOKYMEHTOB. ;

4.4.6. 3anuch Ha PIBII-HOCUTENH.

4.4.7. KoHTponb 3a CPOKOM I0OJIb30BAHUSA JOKYMEHTOM.

4.4.8. IlpopneHue CpoKa MOJb30BaHHS JOKYMEHTA.

4.4.9. XpaneHue HHPOPMAIIUMOHHBIX PECYPCOB OCHOBHOTO U JONONHUTEIBHOTO QOHIOB.

4.4.10. TlpueM DOKYMEHTOB B3aMEH MCIIOPYEHHEBIX MJIM YTPaueHHBIX.

4.5. 3oHa YUTANBHOTO 3ajia NpeJHa3Ha4YeHa JUld:

4.5.1. TlpoBeneHust U SKCIIOHUPOBAHHUS BBICTABOK Pa3JINYHOM TEMATHKU.

4.5.2. CamOCTOATeNIbHOM paboThl C HUCMONB30BAHUEM DPECYPCOB, NMEPEIAHHBIX BO BPEMEHHOE
NOJIb30BAHHE.

4.5.3. OOGuieHHs 1 COBMECTHOU peanu3alyu y4eOHO-HCCIeJ0BaTEILCKUX IIPOESKTOB.

4.5.4. OpraHu3anuy 3aceJaHui Kpy>KKOB U Ki1yOOB.

4.5.5. TlpoBeneHUs BHEYPOUHBIX MEPOTIPUATHH.

4.5.6. KonneKTuBHOI MeTampeaMETHOM JesATeNBHOCTH O CBOOOAHOH M TMOKOH opraHusanuein
MPOCTPAHCTBA, B TOM YHMCIE KOJUICKTUBHOTO CaMOOOYYeHHMs, KypCOB, TPEHMHIOB, CEMHHApOB,
NeKuuity qpyrux GopM KOJUIEKTUBHOIO 0GydeHus.

47. Pexxum paGorel OMONHMOTEKH ompeaensiercs B cooTBeTcTBUM ¢ IlpaBuiaaM BHYTpEeHHEro
Tpy0BOTOpaciopsaKa U yTBepikaaeTcs: JupeKropom LLkoer.



4.8. Tlpu onpepeienun peluma paboTsl OUONIMOTEKH MPeSyCMATPUBACTCS BBIACTICHNUE:

4.8.1. JIByx uacoB pabouyero BpeMeHH eXeJHEBHO Ha BBINONHEHHE BHYTPUOUOIHOTEUHOM paboThl
(KHHTHY B 9TO BpeMs HE BBIIAIOTCS M HE IPUHUMAIOTCS).

4.8.2. OAHOTO pas3a B MECAIl — CAHUTAPHOIO JHA, B KOTOPHI 00CTyKMBAHUE MOJIB30BaTeeH He
MPOU3BOAUTCS.

4.8.3. He menee omHoro pasa B MECAL] - METOAMYECKOTO JHS.

49. B uensx obecreyeHUs PALMOHAIBHOTO HCIOJB30BAHUSA MH(POPMALNMOHHBEIX —PECypCoB
6uGaMoTeKa B3auMOIelicTByeT ¢ OGubnmorekaMu MuHUCTEpcTBa KynbTyphl PO u GubiuoTexamu
JPYTrUx 06pa3oBaTeNbHBIX YUPEXKACHHUH, B TOM YHCIIE U B YIQJICHHOM JOCTYIIE.

4.10. OcHOBHBIC ycIyry OUOIHOTEKU:

4.10.1. Bplgaya JOKYMEHTOB BO BpPEMEHHOE NOJIb30BaHHE.

4.10.2. Bblgaua TeMaTHueCcKHX, (akTorpaguyecKux, aHAIMTHYECKUX, YTOUHAIOMMUX aAPECHBIX H
JPYTHX CIIPAaBOK.

4.10.3. KomnupoBaibHbie yCITyrl — BblJaya KONMHA JOKYMEHTOB.

4.10.4. VYcayru Tekymero MHpopmupoBaHHsi (ycTHble Oubanorpaduueckue 00630ps!, KHYDKHBIC
BEICTABKM HOBBIX TIOCTYITIEHHH | Jp.).

4.10.5. VYcnyru, cBa3aHHble C packpbiTHeM coctaBa ¢onaa O6uOaMOTEKM (MpenOCTaBICHUE
uH(oOpMaLIHK 06 aKTyaTbHBIX AOKYMEHTax, PobJieMax, pasnndHbIe BU/bI PEKOMEHIALUN KHAT).
4.10.6. YueGHO-KOHCY/IBTALIMOHHBIE YCIIYTH, MOMOTalolMe OPUEHTUPOBATECS B GubIMOTEKE,
o6yueHre MONB30BAHMI0 GUONMOTEKOM, YCIyrd, HANMpaBEHHbIE Ha pasBuTHE MHPOPMALMOHHOMN
KYJIbTYPBL.

4.11. llxona co3jgaer ycloOBusl Ui COXPaHHOCTH alapaTypel, 00OpYHOBaHHS W MMYIIECTBA
6ubnuoTeKn.

5.  OpraHu3zauus M ynpasJjeHHe

5.1. VipaeieHue IIKOJILHON GHOIMOTEKON OCYLIECTBIISIETCA B COOTBETCTBUHU C 3aKOHOJATEIECTBOM
Poccuiickoii @enepaliii U YCTABOM LIKOJIBL.

5.2. O6mee pyKOBOACTBO OMONHOTEKOH M KOHTPOJIL 3a €€ HEATCIIBHOCTBIO OCYLIECTBIIACT
aupexTopllIkoJsl.

5.3. PyKOBOACTBO INKOJBHOW OGHMOIMOTEKO OCYIIECTBISET 3aBeAyloINMi  OuOIHOTEKOH
(6ubnuoTexapb), KOTOpBIM HeceT OTBETCTBEHHOCTh B IpeJenax CBOed KOMIETEHLUHH Mepes
O6IIECTBOM M JMPEKTOPOM WIKOJBI, OOY4YalOIMMUCSA, HMX POAUTENAMHM (MHBIMM 3aKOHHBIMU
Tpe/ICTABUTENAMY) 33 OPTaHW3aLMIO M PEe3yNbTaThl JEATENLHOCTH LIKONbHOW OuOIHOTEKH B
COOTBETCTBHH C (YHKIHMOHANLHBIMU OOS3aHHOCTAMH, MPELYCMOTPEHHBLIMH KBAIH(QUKALMOHHBIMH
TpeGOBaHUSAMH, TPYIOBBIM AOTOBOPOM M YCTABOM LIKOJIBIL.

5.4. 3aBexyromuii 6ubnuorexoii (6ubinoTekapb) HasHauaetcs aupekTopom ILIKoJEI, sBIsSETCA
YJIEHOM IeJaroTHYECKOro KOJUIEKTHBA U BXOJIAT B COCTaB neparoruyeckoro cosera lllkossl.

5.5. 3aBemyromuii GUOIHMOTEKOHW COCTAaBISET TrOJOBBIE IJIAHBI M OTYET O pabore, KOTOPHIC
06CY)KIAalOTCA Ha [MEeJarorMueckoM COBETE U YTBEPXKAAOTCA JAMpeKTopoM. ['omoBoit mian
OUOIMOTEKUABIILETCS YacThio o0mero rogosoro miana IIkosr.

5.6. 3asemyromuii GuGnuoTexkoil (6uGiMOTEKaph) pa3spabaThIBacT M MPEICTABIACT AMPEKTOPY
IIIKOJIBI HA YTBEPXKICHHE CIEAYIOIUE JOKYMEHTRI:

a) NoNnoXkeHue o0 GUGIMOTEKe, IPaBHIA M10J1b30BaHU OHOIMOTEKOH;

0) MIaHOBO-OTUYETHYIO JOKYMEHTALUIO.

5.7. PaboTHHK OUGIHOTEKH MOXKET OCYLIECTBIATH MEJATOTHYECKYIO JeSTeNbHOCTh. CoBMelIeH e
61GIMOTeYHO-MH(POPMALIMOHHOH M TeIarOrH4eckoi IesTeIbHOCTH OCYMIECTBIACTCS pabOTHUKOM
6U6IMOTEKU TONBKO HA 10OPOBOJILHOMN OCHOBE.

5.8. TpynoBele OTHOWIEHMs pPabOTHUKA OUONHMOTEKM M 0OLIEOOPa3OBATENILHOTO YUPEHACHHSA
PETYIMPYIOTCS TPYAOBBIM  JOTOBOPOM, YCIOBHS ~KOTOpPOro He JOJKHBI  NPOTHBOPEYMTH
3aKoHOJaTeNnbCcTBY Poccuiickol @enepauuu o TpyJae.



5.9. BubnuoTeuHbli pabOTHUK JO/DKEH YIOBICTBOPATE TpeGOBaHUAM COOTBETCTBYIOLINX
KBATM(UKALUMOHHLIX ~ XapaKTEpUCTHK M obg3aH  BBIMONHATE  THIOBOE  MOJOKEHNME 06
06pa3oBaTeIbHOMYUPEKICHUN U HACTOALILEE MMonoxkenue.

6. TIpasa n 06s3aHHOCTH PabOTHHKA OuOJHOTEKH

6.1. PaGoTHUK OUOIMOTEKH UMEET NPABO:

A) caMOCTOSTEeBHO BHIOMpPATh dopmbl, cpencTBa U METO/BI 616oTeYHO-HHPOPMAIIMOHHOTO
o6ciyxuBaHus 00pa3oBaTebHOTO M BOCTIMTATENLHOTO TIPOLIECCOB B COOTBETCTBHH C LISIMH H
3a/1a4aMy, YKa3aHHbIMU B Y CTaBe [[Ikomnel HacToAKMM [loOXKEHHEM;

B) nNpoBOAMTb B YCTAHOBJCHHOM MOPALKE dakypTaTHBHBIE 3aHATHA, YPOKH M KpYyXKH
GuGaHOoTeYHO-0MOMOrpadUIecKnX 3HaAHHHA U uH(GOPMALIUOHHOU KYJIBTYPHI;

B) onpenesaTh HCTOYHUKH KOMILIEKTOBAHMA 1H(OPMALIOHHBIX PECYPCOB;

') u3bIMaTh W Peanu30BbIBATh JOKYMEHTbLI W3 ¢oHI0B B COOTBETCTBUHM C MHCTPYKLMEHR N0 YUeTy
o6ubaroreunoro GoHIa;

J[) ompenensTh B COOTBETCTBUM C TpaBUiaMu TONB30BAHUA OGUOIMOTEKON, YTBEPKIACHHBIMU
pupektopoM LIKOMEL, ¥ MO COrACOBAHUIO € PONUTEILCKUM KOMUTETOM WM TONEUYHTENBCKUM
COBETOM BHABl M Pa3sMephbl KOMICHCALMK YIIepda, HaHECEHHOTo MOB30BATENSIMU OMOIHOTEKY;
B3BICKABAT B COOTBETCTBUMM C IEHCTBYIOIUMM 3aKOHOJATEIHCTBOM KOMIIEHCAlMIo  yliepoa,
HAHECEHHOr0  TONB30BATENAMM  OMONMOTEKM, 33  HECOBEPLICHHOJNETHUX I0Jib30BaTeEH
OTBETCTBEHHOCTb HECYT 3aKOHHBIC MPEACTaBUTCIIN;

E) yuactBOBaTh B ynpapienyu LLIKOME! B OPSAKE, OMPEACIIACMOM VYcraBom;

)K) uMeTh €XKETOAHbBIN OTIYCK 28 KaneHJapHBIX JHEN H JOTIOJIHUTENBHBIA ONJ1auMBaeMblii OTITYCK
14 kaneHJapHBIX JHEH B COOTBETCTBUM C KOJUICKTHBHLIM JIOTOBOPOM Meskay pabOTHUKOM H
PYKOBOACTBOM 06ie00pa3oBaTeIbHOr0  yUpEKACHIA N1 WHBIMHA JIOKAJIbHBIMY HOPMAaTUBHBIMM
aKTamH;

3) GbITh MPEACTABJICHHBIM K. pPasIUiHBIM dopMam moolIpeHUs, Harpajam, M 3HakaM OTIMMA,
TIpeLyCMOTPEHHBIM JUTA PaOOTHUKOB 06pa3oBanys U KyJIbTYpBL;

M) ydacTBOBarb B COOTBETCTBMM C 3aKOHOATEILCTBOM Poccuiickoii ®egepaunyt B pabote
OUOIMOTEUHBIX aCCOLMALMI WU COIO30B.

6.2. PaGoTHUK GMOIHOTEKH O0s3aH:

A) obecneunTs TIONB30BATE/AM  BO3MOXHOCTH pa6oTei ¢ WH(OPMALMOHHBIMU pecypcamu
OUONHOTEKHY;

B) uropMMpoBaTh 0Nb30BaTENCH 0 BUAX Mpe/l0CTaBseMbIX GUOIMOTEKOH yCIIyT;

B) oecrieunTh HayuHy OpraHu3auuo bOHIOB U KaTaJIOTOB;

T') dopmupoBath GOH/BI B COOTBETCTBUH C yTBEPIKACHHBIMI denepanbHLIMA TIEPSHHAMU y4eOHbBIX
V3 1aHMH, 06pa30BATENBHBIMU TIPOrpaMMaMH 06111606pa30BaTENILHOTO  YUPEXKACHHUSA, UHTCPECaMH,
MOTpeOHOCTAMMU H 3aIIPOCAMM BCEX KaTeropuii moJIp30BaTelIei;

VY COBEpIIEHCTBOBATE WHPOPMALMOHHO ~ 6ubnuorpapuyeckoe U OUOIHOTEUHOE 00CTyKUBAHHE
OJIB30BATENCH; '

JI) obecnieynBathb COXpPaHHOCTh HCIIOJIb30BAHUS HOCHUTENeH uHGopMaLKH, 174
CHCTeMaTU3aLMIO, Pa3MELICHHE U XPaHECHHE]

E) obecrieunBath peXuM pabOThl B COOTBETCTBAM C NOTPEOHOCTAMY  MOIB30BATENCH U
paboroillIxos;

K) OTUMTHIBATECS B YCTAHOBJICHHOM MOPSAKE NEPE] pykosoauteneM LIkobl;

3) NoBLILIATEL KBANU(PUKALIMIO.

7. Tlpasa u 0083aHHOCTH nosb30BaTeeil 6nbIHOTeKH

Cornaco cr. o 29 mexabps 2012 r. Ne 273-@3 «06 o6pasosanuu B Poccuiickoit Penepanumn»,
rocyJapcTBeHHas — noauTluka M yperylMpoBaHHUC NpaBOBbIX ~ OTHOWICHWH B chepe
0Gpa3oBaHKs OCHOBHIBAKOTCA Ha NPWHLMIAX TPHOPUTETHOCTH o6paszosaHus, obecrieueHue Inpasa
KaX/IOro yejaoBeKa Ha o0OpasoBaHue



7.1. Tloab3oBarenu GUOJIUOTEKU UMEIOT MPABO:

a) ToJyd4aTh NOJHYIO MHpOpMaLMIO o0 cocTaBe OubmuoTeuHoro ¢onga OubnMOTEKH,
WH(GOPMALMOHHBIX pecypcax M MpEeAOCTABIsAEMBIX OMOJIMOTEKON yclyrax; MOJNB30BaThCs
crpaBouHo-OU6IHOrpadUUECKUM anmnapaTom GUOTHOTEKH; y

0) MmoJIy4aTh KOHCYJIbTAlMOHHYIO TIOMOLLb B IOMCKE U BEIOOpPE HCTOUHHKOB MHGOPMAaLIKY;

B) NOJIyYaTh BO BPEMEHHOE MOJIb30BaHHE Ha Aa0OHEMEHTE U B YMTAJILHOM 3aJle NI€YaTHBIC M3JIaHMs,
ayIMOBH3YaJibHbIC JOKYMEHTHI M APYTUE NCTOUHUKU HH(OPMALINK;

T') IPOJJICBaTh CPOK MOJIb30BaHUS JOKYMEHTaMHU;

1) moJlydaTh TeMaThdyeckde, daxrorpaduueckue, yrousstomue u O6ubnuorpaguyeckue CrpaBKu
HaocHoBe (oHa OUOIHOTEKH;

€) MoJiydaTh KOHCYJBTaLMOHHYIO MOMOWB B paGoTe ¢ MHpopManMed Ha HETpaAULMOHHBIX
HOCHUTEJISIX TPH TOJIb30BAHUH 3JIEKTPOHHBIM U HHBEIM 000PYA0BaHUEM;

) Y4aCTBOBATh B MEPOMNPUATUAX, IPOBOJUMBIX OMOIMOTEKOH;

3) obpaimaThbes s paspelneHus KOHQIUKTHON cuTyauuu K aupextopy Llkosl.

7.2. Tloar3oBarenu 6UOIMOTEKU OOSI3aHBI:

A) cobmoaTh NpaBuia NoJ1b30BaHU OUOIHOTEKOMH;

B) OepexxHO OTHOCHTHLCS K MPOM3BEICHUAM MedaTy (He BbIPhIBATh, HE 3aru0aTh CTPAHMLI, HE JI€1aTh
B KHUrax IOJ4YEepPKUBaHUM, TIOMETOK), MHbIM JOKYMEHTaM Ha DPa3JIMYHBIX HOCHUTENIX,
000py10BaHHIO, HHBEHTAPIO;

B) noamepkuBaTh MOPAAOK pPacCTaHOBKHM JOKYMEHTOB B OTKPHITOM JOCTyne OHOIMOTEKH,
pacIoJIoKEHHs KapTOYEK B KaTajaorax U KapToTeKax;

I') M0JIb30BaThCS LEHHBIMHU U CIIPABOYHBIMHU JOKYMEHTAMU TOJBKO B OMEILEHUH OUOIHOTEKH;

JI) yOeawThCcs MpH MOJYy4YEHHH JOKYMEHTOB B OTCYTCTBMM Je(eKToB, a Ipu OOHapyKeHHMHU
npouHdopmupoBaTh 00 3TOM paboTHHKA OHONHOTEeKH. OTBETCTBEHHOCTb 34 OOHApYKEHHbIE
JneeKThIB cJaBaeMBIX TOKYMEHTaxX HeceT TOC/IEAHUH MTOJIb30BaTelNb;

E) Bo3Bpawmats 10KyMEHTbI B OUONMOTEKY B YCTAHOBJIEHHBIE CPOKH;

XK) 3aMeHaATh JOKYMEHTH OMOIMOTEKM B Cllyyae UX YTpaThl WM MOPYH UM PABHOLEHHBIMH, NUOO
KOMIIEHCHPOBATH YIIep6 B pa3Mepe, YCTaHOBIEHHOM IPaBUIIaMH MOJIb30BaHKA OHOIMOTEKOH;

3) 3a Bpel, MNPUYUHECHHBIH HECOBEPIIEHHONETHUM, HE [OCTHIILMM 4YeThIpHaAUATH JIET
(ManoJETHUM ), 0TBEYAIOT €r0 POAMTENHU (YCHBIHOBUTENH) UM ONEKYHBI, €CJIM HE JOKaXyT, YTO BPE.
BO3HHMK He MO MXBHUHE. HecoBeplleHHONETHHE B BO3PACTE OT YETHIPHALATH [0 BOCEMHAALATH JIET
CaMOCTOATEIBHO HECYT OTBETCTBEHHOCTh 33 NMPUYMHEHHBIN Bpea Ha OOIMUX OCHOBAHMAX, OJHAKO B
cliydae, KOTJa Y HeCOBEPLICHHOJIETHETO OT YEThIPHAALATH A0 BOCEMHAAUATH JIET HET JOXOJI0B WU
HHOTO HMMYINECTBA, NOCTATOYHBIX MANS BO3MEIICHUS Bpela, Bpel AOMKEH OBITh BO3MEINEH
HOJIHOCTBIO MJIM B HEJOCTAIOLIEH YaCTH ero pOAUTEIAMU (YCBIHOBUTEIIIMHI) WM NONIEYUTENIEM, €CITH
HE JIOKaXXyT, YTO BPeJ BO3HUK HE MO X BUHE.

W) NOJHOCTBIO pacCUUTaThes ¢ OUOIMOTEKON MO HUCTeUYeHMU CpoKa oOydeHHs UIM paboTel B.
0011e00pa3oBaTEILHOM YUPEKIEHUU.

7.3.  Tlopsanok noib3oBaHUS OUGIUOTEKOM:

A) 3anuch o0ydaromuxcsi U neaarorudeckux pabotHukos llIkonel B 6MOAMOTEKY NPOM3BOAUTCA B
MHIMBHIYAILHOM IOPSIKE, a poauTenedl (MHBIX 3aKOHHBIX MPEACTAaBUTENCH) oOydarommxes - 1o
nacnopry;

B) nepepeructpaiys noip3oBareneit OMOIMOTEKH MPOU3BOIUTCS €XKETOIHO;

B) DOKYMEHTOM, MOATBEPXKIAIOLUMM MPABO TOJb30BaHHS OUOIHOTEKOMH, SBIAAETCS YHTATEIbCKHUM
hopmysp;

) yurarensckuii Gopmynsp (PUKCHPYeT AATy BbLAAUM IOJB30BATENIO JOKYMEHTOB M3 (oHma
OUOIMOTEKU U MX BO3BpAIEHUS B OMOIMOTEKY.

7.4. [Topsinok noJyib30BaHUs1 ADOHEMEHTOM:

A) moJib30BaTeNM UMEKOT MpPaBO MOJydYaTh HAa JOM W3 MHOTOTOMHBIX W3JaHMi He Oonee ABYX



JOKYMEHTOB OJTHOBPEMEHHO;

b) MakcHMaJbHBIE CPOKH T0JIb30BaHKsl JOKYMEHTAMM:

B) yueGHUKY, yueGHbIE TOCOOHS - Y4eOHBIH TOL

') HayuyHo - nonyJspHasi, NO3HaBaTeJIbHasA, XyJOKECTBEHHAs IMTeparypa ~ 15 nHeii;

J) nepuoanveckye U3AaHus, U3aHus MOBLILIEHHOTO cIipoca - 5 JHEH;

E) nonp3oBarenu MOryT MPOUIUTH CPOK MOJB30BaHHA JOKYMEHTAaMH, €CJIM HAa HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIB30BATENECH.

7.5. ITopsa oK NOAB30BAHMS YUTAIBHBIM 3aJI0M:

A) IOKyMEHTHI, IpeiHa3HaueHHble Ui paboThl B YUTAILHOM 3aJl€, Ha IOM HE BbIJAIOTCS;

b) sHuUMKIONEANY, CIIPaBOUHUKHU, pelKHe, LECHHbIE U UMEIOLIMecs B €JUHCTBEHHOM 3K3eMILIIpe
JOKYMEHTBI BBIAAIOTCS TOJNBKO 715 pabOTHl B YUTAILHOM 3aJl€.

7.6. [opsnok paboTEI C KOMITEIOTEPOM, PacIOI0KEHHBIM B OUOIHOTEKE:

A) paboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTeNbHOrO Mpoiiecca NpOM3BOAUTCS B PUCYTCTBUU
COTpyAHHKA OUONHOTEKH;

B) paspemaercs pabora 3a OZHHUM MEPCOHANBHBIM KOMIBIOTEPOM He Oojiee [BYX YENOBEK
OJIHOBPEMEHHO;

B) monp3zoBaTens MMeeT mpaBo padoTaTh ¢ HETPAJULMOHHBIM HOCHUTENEM HH(POpPMALUU MOCie
NpeJBapUTEIBHOTO TECTUPOBAHUS €ro pabOTHUKOM OUONIHOTEKH;

I') no Bcem Bompocam mnoucka MHGopManuu B MHTepHeTe MONb30BaTeNb NOJDKEH O0pallaThesl K
paboTHUKY OMOIMOTEKH; 3ampelnaeTcs olpailleHHe K pecypcaM HHTepHeTa, NpeanoJiararomiim
OIUIaTy U K pecypcaMm, yKa3zaHHbIM B DeiepallbHOM CITUCKE SIKCTPEMHUCTCKOM JIUTEPaTypbl;

J1) paboTa ¢ KOMIIBIOTEPOM HPOM3BOJHUTCS COTIACHO YTBEPIKACHHBIM CAHUTAPHO - TMIMEHUYECKUM
TpeOOBaHUAM.

8. Cocras 6ub1HoTe4HOrO0 hoHIa OHOANOTEKH

8.1. bubnuoreuHsld poHA OUONUOTEKH - YIOPAAOUSHHOE COOpPaHUE JOKYMEHTOB, popMHUpyeMoe B
COOTBETCTBUM C LEIAMH M 3aJadyaMud OUOIMOTEKM M MpeJHa3HAYCHHOE MJI XpaHeHUs MU
001IECTBEHHOTO UCTIOIB30BAHUA B paMKax OMOIMOTEYHOroO 00CIyKUBaHUS.

8.2. ®oHja OMOIMOTEKH COCTOMT U3 OCHOBHOTO (YHUBEPCAIBHOrO) oHAa M CIIEIMaTU3HPOBAHHOTO
(yue6Horo) donna. L

8.3.  OcHoBHOU ¢OHA BKIOYAET OCHOBHYIO Maccy AOKYMEHTOB Mo Mpoduio OHOIUOTEKU U
npeaHa3HavaeTcs JUis UCTOJb30BaAHUS M XPAHEHHUS:

8.3.1.  XynoxeCTBEHHOW JMTEpaTypsl (OTEYECTBEHHON M 3apyOeXHOH, KIacCHYeCKo |
COBPEMEHHOH).

8.3.2.  OrtpacneBoit nurepatypbl (HayuyHble, HAYYHO-MOMYJSIpHbIE, Y4eOHO-METOOAUYECKHUE M T.M.
u3laHus Mo BceM Yy4eOHBIM MpeAMeTaM, AMCIMIUIMHAM, Kypcam, MOIyJIsaM H oOpa3oBaTelbHO-
BOCIIMTATEIbHBIM HalpaBJIeHUAM, Peau3yeMbIM B paMKax o0pazoBareabHbIX nporpamm Lkosnsr).
8.3.3. CmnpaBouyHo-01bOaHOrpaduuecKue H3aaHus (CIPaBOYHUKH, CJIOBAPH, SHIIMKIIONICAUN).

8.3.4. Tlepuoauueckue uznaHus. g

8.3.5. Jlureparypy no coUyajbHOMY H MPOGECCHOHAIBHOMY CAMOOTIPEAETIEHHIO 00yYarOLIMXCS.
8.4. Crnenunanu3vpoBaHHbIH OUOINOTEUHBIH (POH BKIIIOYAET:

8.4.1. VYueOHMKH M3 yuClia BXOMIIIMX B (eAepalbHbIi MepedyeHb y4eOHUKOB, PEKOMEHIYEMBIX K
UCMOJIb30BaHMIO TIPH pealu3aldil UMEIOUIMX rOCyAapCTBEHHYIO aKKpeIUTalUi0 00pa3oBaTeNnbHBIX
NpOrpaMM Ha4yaJbHOro 00LIEero, OCHOBHOIO OOLIEr0, CpeJHEr0 00IIEro 0Opa3oBaHusl.

8.4.2. VYuebGHble MocoOOUS, BHIMYLICHHBIC OPraHU3ALUsAME, BXOASIIMMU B NlepeueHb OpraHu3anui,
OCYILECTBISIOIIMX BBIMYCK YYEOHBIX MOCOOMi, KOTOpBIE AOMYCKAaIOTCA K HKCIOJIB30BaHUIO TNpU
peanu3alnii UMEIOMUX rOCYAapCTBEHHYIO aKKPEAUTALHI0 00pa30BaTEIbHBIX MPOrPaMM HauajabHOIO
o011ero, OCHOBHOTO 00LIETo, cpeaHero obiero oopa3oBaHus.

9. KomniaexroBanue 6mbanoreunoro gponga

9.1. KomnnekroBanue OuOIMOTEYHOrO (OHAA - JEATENBLHOCTh, HAIPaBJIEHHas Ha CO3/AHME,



paseuTHe GuOIHOTeuHOro (OHZAa MOCPEJCTBOM BBIABICHHs, OTOOpa, 3aKasa, MNPHOOPETEHMS,
TOJTy4EHHS ¥ PETHCTPALIUM JOKYMEHTOB, COOTBETCTBYIOIIMX 3a1a4aM OUOIHOTEeKH. "
9.2. OCHOBHBIE CIOCOObI OPraHU3alMH TONOIHEHNS GUOIHOTEUHBIX POH/IOB:

9.2.1. TlonyyeHne JOKYMEHTOB BO BIaJCHUE UM B MOJb30BaHKE € MOTyYEHUEM MpPaB 10CTyMa.
9.2.2. TIpuoGpeTeHne JOKYyMEHTOB 3a [LIATy B TOPIOBBIX OPraHM3aLMsX, Y PacmpoCTpaHUTENCH
ATV YYaCTHBIX JIMIL.

9.2.3. TlproGpeTenre TOKYMEHTOB MJM NpaB AOCTyNa K HAM B COOTBETCTBHH C 3aKOHONATENILHO
YCTAQHOBJIEHHBIMH MPOLIEAYPaMH 3aKyIOK TOBApOB U yCIIYT.

9.2.4. Tloanucka Ha CepHATIBHbIE M NIEPUOAMYECKHE U3IaHNs (KYpPHABL, Ta3eThl U T.1.).

9.2.5. TlonyueHue JOKyMEHTOB B 6€3B03ME3AHOE M0Jb30BaHKE (IapEeHHE, NOKEPTBOBAHHE).

9.2.6. IlpuoGpeTeHue Mpas AOCTYIA, MyTeM obecneyeHus OUOIUOTEKOH 1A CBOUX 0JIb30BaTeIe!
MOCTOSHHOIO WIHM BPEMEHHOTO IOCTYNA K 3JIEKTPOHHBIM pecypcaM Ha OCHOBE JIMLIEH3MOHHOTO
coryialleHus UM JOrOBOpa O COTPYAHUYECTBE.

9.3. IlpueM HOKyMEHTOB, OCTYNAIOLMX B GHOIMOTEKY OT IOPMAUYECKOrO, GU3UIECKOro muua B
BUze/Iapa (MOKEpPTBOBAHHS) C YKA3aHHUEM ero Ha3HauYeHHUs IS MOTONHEeH s GHOIHOTEeYHOTO ¢donna,
0(OpPMIISETCS IOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBUH ¢ I'paxaaHCKUM KoJekcoM Pocculickon
®enepanuu.

9.4. TlpueM DOKyMEHTOB OT TOJIb30BATE/EH B3aMEH YTEPAHHBIX W NPHU3HAHHLIX PABHOUCHHBIMHU
yTpaueHHBIM 0OPMIISETCS aKTOM O IpUeMe JOKYMEHTOB B3aMeH YTepsHHBIX. B akTte yKaspiBaeTCs
(aMuIMA, MHMIMATBL YuTaTeNs, CBEACHUS 00 YTEpsAHHBIX M3JaHMsX (PErHCTPAIOHHBIH HOMED,
KpaTKoe Gubauorpaduyeckoe ONUCaHKe U3AHNUS, LIeHa), CBEIICHHS O MPUHATHIX M3JaHNIX (KpaTKoe
6ubMorpaduUecKoe ONUCaHMe W3JaHWs, LICHA), TIOANUCH YUTATENs U IPHHIMAIOLIEH CTOPOHBI.

10. ITopAa0OK MCKIIIOYEHHS] JOKYMEeHTOB B3 Qonaa OubaHoTeKH ~
10.1. KOHKpETHBIE CPOKM MCIONb30BaHMsS TOKYMEHTOB OGHOIMOTEYHOro (OHIA 3aKperIsroTCA
nokanbHeIMU akTaMu LLIxonsl.

10.2. PekoMeHayeMble CPOKM MCIIONL30BaHUs IOKyMEHTOB yueGHOTO (oHja - He MeHee 5 JIeT;
JOKyMEHTOB OCHOBHOTO (oHa - He Menee 20 JieT.

10.3. OcHOBaHMEM U1 HCKIIOUCHHS TOKYMEHTOB CIIyKaT aHaln3 cocTaBa 6ubnnoreyHoro Gpoxna
U pe3yJbTaThl €T0 NPOBEPKH.

10.4. JIOKyMEHTHl BHIOBLIBAIOT M3 GuGiIMOTedHOro (oHa B CBA3K C (uU3MuecKoil yTpaToi MM
yaCTMYHOM 7uO0 TIOJHOHW yTpaToil TOTPeGHTENbCKUX CBOKMCTB. BriGbiBarolye AOKYMEHTBI
UCKJIIOYAIOTCA U3 OGMOTHOTEYHOro (OHAA M CIIMCHIBAIOTCSA C BO3MOXKHOCTBIO MOCIEAYOLICH
6e3B03MeE3IHOM Nepejav B Apyrue OUOIHOTEKH MO0 peanu3aliii Uil yTHIN3ALHN.

10.5. HckmouyeHue AOKYMEHTOB u3 OubauoTeyHoro ¢oHma aoryckaercss MO0 CICAYHOMUM
[PUYMHAM: YTPaTa, BETXOCTb, NE(EKTHOCTb, YCTAPENOCTh MO COJEPKAHUIO, HE IPO(UIBHOCTS,
BKIouenue B efepanbHblil CIIUCOK IKCTPEMHUCTCKUX MaTepHanoB.

10.6. HckiaoyeHde AOKyMeHTOB U3 OubGiauoTedHoro GpoHAa NpOW3BOAUTCA B JABA dTana: M3bATUE
JOKYMEHTOB U3 GubmuoTedHoro (GOHAAa W nepepacnpefiefieHne, pealn3auysa WM yTHIA3alus
U3BATHIXIOKYMEHTOB. -

10.7. JloKyMeHTBI, H3bsAiThIC W3 OHONHOTEUHOro ()oHAa MO MPUYMHAM BETXOCTH, Ie(peKTHOCTH,
YCTapeNocTH 110 CONEPIKAHHMIO, HAIMPAaBISIOTCA B MYHKThI BTOPMYHOrO ChIpbs. llpu OTCYTCTBUHM
MyHKTOB BTOPMYHOTO CHIpHSl WM B Cilydasx, KOTJa cjaya JOKyMEHTOB Ha TepepaboTKy
9KOHOMMYECKH HelelecoobpasHa, OMOMMOTEKAa YHUYTOKACT AOKYMEHTBI CaMOCTOATENBHO C
odopMiIeHHEM CrIelMaNTBHOTO aKTa.

10.8. ®axTbi BHIOBITHS HUCKIIOYEHHBIX JOKYMEHTOB OGOPMIISIOTCS aKTaMU WMJIM UHBIMH BHJaMH
TNIEPBUYHBIX YUETHBIX JOKYMEHTOB, KOTOPHIE NIPUIAratoTCsl K COOTBETCTBYIOIMM aKTaM O CIIHCaHHU
JIOKyMEHTOB U3 6ubnuoreuHoro Gonja.

10.9. AXT O CIOHMCaHMM JOKYMEHTOB W3 OMOIMOTE4YHOro (OHAA C MpuiaraéMbIMM NEPBAIHBIMH
YYETHEIMH JOKyMEHTaMH O HaNpaBJICHUM BBIOBITUS WCKIOYECHHBIX JOKYMEHTOB SIBIISIOTCS



OCHOBAHHEM [ BHECEHUS U3MEHEHUH B Oyxranrepckuit yuet 6ubmuoreunoro ¢poHaa.

10.10. IleproanyHOCTE CIMCaHKs JOKYMEHTOB OMOIMOTEKH COCTaBIAET He 6oJiee ABYX JIET.

11.  Yder u 06paGoTKa J0KyMeHTOB GuGanoTednoro donaa

11.1. Vyer - peructpauus AOKYMEHTOB, (HKCHPOBAaHHE CBEAECHHM 00 HMX BHIJAuUe, HAIMYUM,
JBWKCHWH, BBIOBITUM Ha ocHoBaHuM [lopsaaka ydera MJOKYMEHTOB, BXOAIIMX B COCTaB
6ubnuoreunoro GoHa. '

11.2. Bce nocrynatomue B 6MOMHOTEUHBIH GOHM JOKYMEHTBI MOJIEKAT 0053aTE€BHOMY YUYETY,
O6ubnuorpaduueckoi U TexHudeckoit 06paboTke.

11.3. Vuery noanexar Bce TOKYMEHTHI HE3aBUCHMO OT UX BUJQ U HOCHTEJIS.

12. IIpoBepxa 6uGanoreunoro gponaa

12.1. IIposepka O6ubGnauoreuHoro ¢oHaa CIYXKHUT LENSIM BBIABICHUS (HAKTHUECKOro HalHYHs
3apErMCTPUPOBAHHBIX B YYETHBIX pErucTpax MAOKYMEHTOB, YCTaHOBJEHHMS MX COOTBETCTBHs
YUYETHBIM JOKYMEHTAM.

12.2. OOBeKkTaMu NpOBEPKH BBICTYNAIOT BCE BUIBI JOKYMEHTOB.

12.3.  Cpokn npoBepoK YCTaHAaBIMBAIOT B 3aBUCHUMOCTH OT oObema OuOnHoTeuHOro (oHaa,
NPUMEHAEMBIX METOAOB NPOBEPOK, TEXHOJOIMH TPAAULIMOHHOW WU aBTOMaTH3UPOBAHHOW, Gopm
y4eTa, OpraHu3alyy U yCJIOBUM TPya, a TAKKe pexuMa paboTel 6MGIMOTEKH Ha MEPUO] HPOBEPOK,
KOJIMYECTBA YYACTHUKOB IPOBEPOK.

12.4. TlnaHoBas npoBepKa OCYILIECTBIISECTCS C IEPUOAUIHOCTHIO 1 pa3 B 5 JeT.

12.5. BHennaHoBBbI€ MPOBEPKH MPOBOJATCA B Clydasx:

12.5.1. BriaBnenus ¢pakToB XUIIEHHS, 3NOYNOTPEOICHUS UK MOPYH JOKYMEHTOB.

12.5.2. B ciy4ae ctuxuifHoro 6eACTBUS, MOXKapa UM UHBIX YPE3BBIYANHBIX CHTYALHIA.

12.5.3. Tlpu peopranuszanuu unu nukeuganuu [Lxomer.

13. Ilopsinok noab30BaHus 6MOAHOTEKO#

13.1.  3anmuce oOywaromuxcs B OUOIMOTEKY MpPOM3BOAUTCS MO CHMCOYHOMY COCTAaBY KJjacca,
NeJarorn4eckKuX U WHBIX pabOTHUKOB LIKOJNBI - B WHAUBHAYAILHOM MOPSIKE, poauTeneil (MHBIX
3aKOHHBIX NPEACTaBUTENEH) 00y4daromuxcs — Mo Nachopry.

13.2. IlepeperucTpanus noyib30BaTeNei MIKONLHOM GHOIHOTEKH IPOU3BOJAUTCS EXETOIHO.

13.3. JlokyMeHTOM, TOATBEP:KAAIOUIMM TIPaBO  IOJB30BaHHA  OHMOJHOTEKOM,  ABJISETCH
yuTaTeNbCKU popmysp.

13.4. Ywurarenvckuit Gopmyssip QUKCHPYET NaTy BBLAAYM MOJB30BATENIO JOKYMEHTOB U3 (oHIa
OMONMOTEKU U UX BO3BpalIeHHUS B OUOIUOTEKY. :

13.5. Ilopanok nonb3oBaHusi aDOHEMEHTOM:

13.5.1. EavHOBpeMEHHO Ha PyKH YHTaTelb MOXET MOJYYUTh He 0ojiee OBYX NOKYMEHTOB, 3a
UCKIIIOYEHHEM Y4eOHUKOB M YUeOHBIX TOCOOHIA.

13.5.2. Tlone3oBaTen MMEIOT NPaBO MOJIYYHUTH HA JOM M3 MHOIOTOMHEIX H3JaHUM He GoJiee IBYX
JOKYMEHTOB OJTHOBPEMEHHO.

13.5.3. MakcuMainbHbIe CPOKH MOJIB30BaHUA JOKYMEHTAMHU:

13.5.3.1. VueOHukM, ydyeOHblE MOCOOHS, SNMEKTPOHHbIE TPUIOKEHHUS K Y4eOHHKAM — yUeOHBIMH
roz.

13.5.3.2. Hay4Ho-nonynspHas, No3HaBaTeJbHas, XyA0KECTBEHHas auTeparypa — 15 mHei.
13.5.3.3. Ilepuoauueckue uzaHus, U3JaHusl OBBIICHHOTO CIIpoca — 7 JHEi.

13.5.3.4. Tlonb3oBaTenud MOIYT MpPOMINTH CPOK MOJb30BAHMS JAOKYMEHTAMM, €CIM Ha HUX
OTCYTCTBYETCIPOC CO CTOPOHBI APYTHX MOJIB30BATEICH.

13.6. Ilopsanox monp30BaHKUA YHTATBHBIM 3QJI0M:

13.6.1.  JlokyMeHTEl, NpeJHa3HAYeHHBIE I paGOTEl B YHTAILHOM 3aj€, OQOPMISIOTCS B
YHUTATENILCKOM (POopMyIIspe TaK Xke, Kak U Ha abOHEMEHTe, HO Ha JIOM He BBLAAIOTCS.

13.6.2. Tonbko asg paGoThl B YUTAILHOM 3aJie¢ BEIAAIOTCS - SHIUKIIONEIUH, CIIPABOYHHKH, PEIKHUE,
LUEHHBIE W HMMEIOMMECSs B €IMHCTBEHHOM OJK3EMIULIpe [edaTHhle NOKYMEHTHI, 3JeKTPOHHBIC



pecypchl, KPOMe DNIEKTPOHHBIX MPUIOKEHHH K ydeOHUKaM.

13.7. Tlopsmok paboTEl ¢ KOMIIBIOTEPAMH, PACTIONOKEHHBIMU B GMOJIHOTEKE:

13.7.1. PaGoTa ¢ KOMITBIOTEPOM YYacTHHKOB 0Opa3’0OBaTeNbHOrO Mpomecca MPOM3BOAUTCS IO
rpaduKy,yrBepiKkJeHHOMY aupekTopom I11Kobl B MPHCYTCTBHM paboTHHKA OUOIMOTEKH.

13.7.2. Paspeinaercsi paboTa 3a OJHUM TEPCOHAJIBHBIM KOMIBIOTCPOM HE 0oJiee IBYX YEIOBEK
OTHOBPEMEHHO.

13.7.3. Tlonp3oBaTend oOs3aHbi  coobwaTh  3aBedyioiieMy  OHOIMOTEKOM (negarory-
6u6aHOTEKapIo) 0cOOsMX B paboTe KOMIBIOTEPA, HE MBITATECA YCTPAHATH MX CAMOCTOATEIILHO.

13.7.4. Pabora ¢ KOMOBLIOTEPOM  TPOHM3BOAUTCS  COTJIACHO  CAHUTAPHO-TMIMEHUYCCKUM
Tpe6OBaHUAM, TPOTHBONOMKAPHBIM HOpMaM U T.1.

13.7.4. B uuTanbHOM 3aie OMOJIMOTEKM MONB30BAaTeNsIM  paspeimaeTcs  paboTaTh Ha
COBCTBEHHBIXKOMITBIOTEPAX MO pa3pelleHnIo PAOOTHUKOB GUOTMOTEKH.

13.8. Tloap3oBaTensiM paspeinaeTcs:

13.8.1. BHOCUTEH B YHTaJbHbIM 3aJI NOPTATUBHLIE KOMITBIOTEPH!, Hay ITHUKH.

13.8.2. BHOCHTP B UHMTAJIBHBI 3al ONTHYeCKME JAucKku, aucketbl, USB-nakonureny,
COAePIKAHUEKOTOPBIX MMEET HeIOCPECTBEHHOE OTHOLIEHHE K 00pa3oBaTeIbHOMY MpOLECCy.



