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I. O0mue mosokeHust

1.1. Ilonoxxenne o HopMaTuBHOM JI0KallbHOM akTe MbBJ/IOY «Jlerckui cag No 92
«Hckopkarr. Momkap-Onsl (nanee — Ilonoxenue, natee - JIOY) ycraHaBIHBaeT
euHbple TpeOOBaHMUsI K HOPMATHMBHBIM JIOKAJbHBIM aKTaMm, WX [OIArOTOBKE,
O(OPMIICHUIO, IPUHATHIO, YTBEPXKIEHHIO, BCTYILJICHHUIO B CUJIy, BHECEHHUIO U3MEHEHUM
U OTMEHE.

l.2.Hacrosiiiee llonoxeHnue sBISIETCS HOPMATUBHBIM  JIOKAJIBHBIM  aKTOM
MbJIOY «Jerckuit cag Ne 92 «HMckopkanr. ﬁomKap-Onbl U 00s3aTelbHO K
WCIIOJITHEHUIO BCEMHY YYaCTHUKAMU 00pa30BaTeIbHBIX OTHOLUIEHUI.

1.3.ITosokeHWe TMOArOTOBIIEHO Ha ocHoBaHMM PenepanbHoro 3akoHa «O6
oOpa3zoBaHuu B Poccuiickoii @enepauun», Tpynooro koaekca PO (nanee — TK PD),
[ paxxnanckoro Kogekca P® (ganee — ['K P®), Ycrapa JIOY.

1.4.JlokasibHbii HOpMmaTUBHBIM akT JIOY (nmanee — JNOKaJIbHBIM akKT) — 3TO
HOPMATHUBHBIM  [IpaBOBOM  JIOKYMEHT, COJAEpXallUid  HOPMBI, PpPEeryJIMpyroliue
oOpa3oBaresibHble OTHOLUEHUs B JIOY B npesenax cBoeil KOMIIETEHIIUU B COOTBETCTBUH
C 3aKoHOZaTebCTBOM Poccuiickonn Penepauiyy, B MOPSIAKE, YCTAHOBJIEHHOM Y CTaBOM
J10Y.

1.5. JlokaneHble akTel JIOY JOEUCTBYIOT TOJIBKO B IIpejaesiax JaHHOM
o01eo0pa3oBaTeIbHONW OpraHM3alyd U He MOTYT PeryJdpoBaTh OTHOLUEHUS BHE €€.

1.6. JlokaspHble axKkThl M34AIOTCS IO OCHOBHBIM BOIIPOCAM OpraHU3alud U
OCYILLECTBJIEHUsI OOpa3oBaTeabHON nAesaTenbHOCTH JIOY, B TOM 4HCjie MO BOIpocaMm,
pErIaMEHTUPYIOLIMM MpaBuJia NprueMa o0y4aroUIUuXcs, PeXXUM 3aHATUN 00yYaroLMXCs,
(OPMBbI, IEPUOAUYHOCTb U MOPSAJOK TEKYILUEero KOHTPOJIsi, MOHUTOPUHIA JTOCTHXEHUU
00y4aroluxcs, IMOPSAOK M OCHOBAHHS II€pPeBOJa, OTYMCIEHMS M BOCCTAHOBJICHMS
O0Oy4aroUXCcsi, MOpsAAOK O(GOPMJIEHHSI BO3HUKHOBEHMS, IIPUOCTAHOBJIEHUS U
IpeKpalleHUs] OTHOLIEHUN MeXAy oO0pa3oBaTeJbHON OpraHu3anuer U o0y4darolMMHUCs
U (W1m) poauTessIMH  (3aKOHHBIMH  TPEACTAaBUTEIISIMU) HECOBEPLICHHOJETHUX
00y4YaroIIMuXCs.

1.7. JlokanbHBIE aKThl, COOTBETCTBYIOILME BCEM TPEOOBAHUSIM 3aKOHOIATEJILCTBA
P®, asisaroTcs 00s3aTe/IbHBIMU K UCIIOJTHEHHUIO BCEMHM YYaCTHUKAMU 00pa30BaTeNIbHBIX
OTHOILICHUH.




.8. HOopMbI JIOKQJIBHBIX aKTOB, YXYIALIAKOIIKWE IMOJOXKEHUE O0Yy4aloLIUXCs WIIH
paOoTHUKOB IOV 110 CpaBHEHUIO C MOJOXEHUEM, YCTAHOBJIIEHHBIM 3aKOHOIATEJIECTBOM
00 00pa30BaHWM, TPYJAOBBIM 3aKOHOMAATEJBCTBOM JIMOO MPHUHSITHIE C HApPYLIEHUEM
YCTaHOBJICHHOI'O IOPSIKa, HE MIPUMEHSIOTCA U rogiexar orMeHe [0V,
1.9. JlokaneHbie akTel JIOY yTpauuBarOT CUiy (ITOJIHOCTBIO UM B OTACJIBHOU
4YaCTH) B CIEAYIOIIUX CIIydasX:
" BCTYIUIECHHWE B CHJIY akKTa, I[IPU3HAKOMIEr0 MAaHHbIM JIOKAJIbHBIA  aKT
YTPATUBILIUM CHITY;

" BCTYIUICHHE B CHJIY JIOKQJIBHOTO aKrta OOJblIeH IOPUANYECKOH CHUJIbI, HOPMBI
KOTOPOro MPOTHBOPEYAT MOJIOKEHUIM JAHHOTIO JIOKAJIBHOI'O aKTa;

" [IpU3HAHHUE CYJAOM WA WHBIM YIIOJJHOMOYEHHBIM OPraHoM IOCyJapCTBEHHOU

BJIAaCTU  JIOKAJIBHOTO akta JIOY 1nporuBopedamiuM OE€HUCTBYIOLLUEMY
3aKOHOIaTEJILCTBY.

1.10. Jlokanpuseii akt JIOY, yTpaTUBIIMN CUITY, HE IIOAJIEKUT UCITOJHEHHUIO.

I1. Heau 1 3aaauu
Lleasimu U 3agadyaMu Hactosero I lojgoxeHue sBISIOTCS
" CO3JlaHH€ eJUHOM U COIIaCOBaHHOM CHUCTEMBI JIOKaJbHBIX akTOB JIOY;
* o0ecrnieyeHUe IMPHUHLHUNA 3aKOHHOCTM B HOPMOTBOPYECKON HI€SATEIbHOCTH
AOY;
" COBEpIIEHCTBOBAHHE IIpolecca IOATOTOBKH, O(MOPMIIEHHUS, TPUHATHS U
peaJn3alliy JJOKAJIbHBIX aKTOB;

" [peAoTBpallleHHue  OyOJUMpOBaHHUS  pPeryjupoOBaHisl  OOIIECTBEHHBIX U
obpa3zoBaTenbHBIX OTHOEeHUH B JIOY.

I11. Buabl JIoKa/JIbHBIX AKTOB
3.1. B coorBerctBUM ¢ YcraBoM pAestenabHOCTh JOY periiaMeHTUpYyeTCs
CICAYIOIIMMH BHAAMH JIOKQJbHBIX aKTOB: TIIOJIOXKE€HMs, pPEIICeHUs, [PUKa3bI,
pacrnopsKeHUsi, WHCTPYKUMU, JOJDKHOCTHbIE MHCTPYKUMH, IIpaBujia, MOPSIIOK.
[IpencraBiieHHBIN MT€peYE€Hb BUI0B JIOKAJIIBHBIX aKTOB HE SIBJISIETCS MCUYEPIIbIBAIOLIIUM.
3.2.Jlokanbnble akTel JJOY MoryT ObITh KJ1aCCU(PULIUPOBAHBI:
a) Ha IPYIIIbLl B COOTBETCTBUM ¢ KomneTteHuuen JOYV:
" JIOKQJIbHBIEC aKThl OPraHU3ALMOHHO-PACTIOPSIAUTEIIBHOIO XapaKTepa;
" JIOKaJIbHBIE aKThl, perjiaMeHTUPYIOLI1E BOITPOCHI OpraHMu3aluu
oOpa3oBaTeIbHOIO mpolecca;
" JIOKaJbHBI€ aKThl, perJaMeHTHUPYIOLKMe OTHOUIeHUs padoromarens C
pabOTHUKAMH U OPraHU3alUI0 YYeOHO-METOAUYECKON pabOTHI;
" JIOKaJIbHBIE aKThl, perjiaMeHTUPYIOLIUE NesTeIbHOCTE OpraHoB
camoynpasieHus 10V
" JIOKaQJIbHBI€ AaKThl, PErIaMEHTUPYIOI[Me aJIMHUHUCTPATUBHYIO U (PUHAHCOBO-
X035 IMCTBEHHYIO AE€ATEJIbHOCTD;
" JIOKaJIbHbIE aKThl, 00€CIeYUBAIOIIME BEACHUE JIEJIONPOU3BOACTBA.
0) 10 KPUTEPUSIM:
" [0 CTEIEHHU 3HAYMMOCTHU: 00s13aTe/IbHbIE U HEO00s3aTEJIbHbIE;
" 110 chepe AerCTBUA: OOLIEro Xapakrepa U CliellMajJbHOro XapakKrepa,;




" 10 Kpyry JMI: pacnpocTpaHsmommecss Ha Bcex paborHukoB J1OY u He
pacIpOCTPaHAIOLIMECS HAa BCeX paOOTHUKOB OpraHU3aluy;

" [0 COCOOy IPUHATHUS: MPpUHHUMaeMble pykoBogutreneM J1OY eauHOIMYHO U
[IPUHAMAEMBbIE C YY€TOM MHEHHs IIPEeACTaBUTEJIBHOIO OpraHa y4YaCTHHKOB
o0pa3oBaTeIbHBIX OTHOILLCHUIM;

" 10 CPOKY AEMCTBHS: MOCTOSSHHOIO AEUCTBUS, OECCPOUHBbIE, C ONpPEae/IEHHBIM
CPOKOM IEUCTBUA,

" 10 CPOKY XpaHE€HHSs: IOCTOSIHHOIO XpaHEHUs , /5 JIET U ApYTHeE.

1V. Ilopsiaok NoAroTOBKH JIOKAJIbHBIX AKTOB

B J10Y ycraHaBiuMBaeTcs CIEAYIOLIMNA IMOPAA0K MOATOTOBKU JIOKAJIbHBIX aKTOB:

4.1. UHULIMATOPOM MOJATOTOBKH JIOKAJBHBIX AKTOB MOTYT OBITb:

" yYpeIUTEJIb;

" OprasHbl yIIpaBJIeHUsI 00pa30BaHUEM;

» aamuHucTtpauus JIOY B jgume e€  pyKoOBOAUTENsA, 3aMECTHUTEJIEU

PYKOBOOUTEJIA;

" QpraHsl roCyaapCTBEHHO-0011eCTBeHHOr0 yrpasiieHus JOY;

" YYaCTHMKH 00pa30BaTeIbHbIX OTHOLLICHUH.

OcHoBaHWeM [Jid IIOANOTOBKH JIOKQ&JIBHOI'O aKTa MOTYT TakKXe SBIATHCH
M3MEHEHUsI B 3aKoHoJaTelbCcTBe PO (BHeCEHHE HW3MEHEHWUH, W3JaHWEe HOBBIX
HOPMATHUBHBIX ITPABOBBIX AKTOB).

4.2. IIpoeKT NOKaJIbHOI'0 aKTa 'OTOBHUTCS OTAEIbHBIM Pa0OTHUKOM HIIU IPYIIIIOU
paOOTHUKOB MO MOpydYeHHro 3asenyrouiero 10OV, a Ttakxe opraHoM caMOyIpaBJIEHHS
JIOY, KOTOpBI BBICTYIIHJ C COOTBETCTBYIOLLIEH MHULIUATHUBOM.

4.3. [loaroroBKa JIOKaJbHOI'O aKTa BKJIIOYAET B Ce0s1 U3YyYEHUE 3aKOHOAATEIbHBIX
U MHBIX HOPMATHUBHBIX AaKTOB, JOKaIbHBIX akToB JlOY, perimaMeHTHpYIOLUX T€
BOIIPOCHI, KOTOPBIE€ IMPEANOJIaraeTcs OTpPa3uTh B MPOEKTE HOBOI'O aKTa, U Ha 3TOMU
OCHOBe BBIOOD ero BUJIa, COJIEPXKaHUS U NPeJCTaBIE€HUE ero B IMCbMEHHON (POpME.

4.4. IlogroroBka HauOoOJiee Ba)XHBIX JIOKAJIBHBIX AKTOB (IIPOEKTOB pEIIeHHU
coOpaHui, MEICOBETOB, OPraHOB CaMOYIIPaBJICHMS, MPUKA30B, MOJIOXKEHUM, IpaBuil)
NOJDKHA OCHOBBIBATHCS HA pe3yJibTaTax aHajlu3a OCHOBHBIX CTOPOH [J€SATEIBHOCTH
JIOVY, TeHIeHUUN €€ pa3BUTHUS U CJIOKUBILEUCS CUTYaLUH.

4.5. Ilo BompocaM rnpuemMa Ha paboTy, NEPEBOAOB, YBOJIBHEHUH, ITPEAOCTABICHHS
OTIIYCKOB, IMOOIUPEHUN WJIM IIPUBJICYECHUS COTPYAHHUKOB K AUCLUIVIMHAPDHOW WU
MaTepualbHON OTBETCTBEHHOCTH U3al0TCs IPUKa3bl, B COOTBETCTBUHU ¢ TK PD.

4.6. IIpoeKkT 1OKaJIbHOrO aKTa MOAJICKHUT 00s13aTeIbHOM IPaBOBOM JKCIIEPTHU3E U
MPOBEPKE Ha JIMTepaTypPHYIO rPaMOTHOCTh, KOTOpbIE MpoBogATcs JJOY caMOCTOSTENIbHO
MO0 ¢ y4acTHeM IIPUBJIEYEHHBIX CIEUMATUCTOB. JIOKAJIBHBIM aKT, HE NpOoLIEAIINH
[IPaBOBYIO AKCIIEPTU3Y, HE MOIJIEIKUT PACCMOTPEHHUIO U IIPUHATHUIO.

4.7.11poeKT TOKaJIBbHOI'O aKTa MOXEeT ObITh MpeACTaBlIeH Ha 00CyxaeHHe. DPOPMBEI
[IpeACTaBACHHUA IJIs1 OOCYXXIEHUA MOTYT OBITh pPa3IMYHBIMH, HAIpUMeEpP, pa3MelIeHUE
MPOEKTa JIOKAJbHOIO aKTa Ha HMH(OPMALMOHHOM CTE€HJE€ B MECTe, NOCTYITHOM JJis
BceoOI1lero o0o3penus, Ha caute J1OY, HamnpaBiieHUE MPOEKTa 3aMHTEPECOBAHHBIM

JIMIIaM, IIPOBCACHHC COOTBCTCTBYIOILICIO CO6paHHH C KOJUICKTHBHDBLIM OGCyDKILGHHeM
[IPOCKTA JIOKAJIbHOI'O dKTd U T./.



4.8.1Ipn HeOOXOJUMOCTH JIOKAJIbHBIN aKT MPOXOAUT MPOLEAYPY COrJIaCOBaHUSI.
4.9.CpoKkH U TIOPSIOK pa3pabOTKH MNPOEKTa JIOKAIBHOIO akKTa, IOpPsSA0K €ro
COIJIaCOBAHMS YCTAHABJIMBAETCS JIOKAJIBbHBIM AKTOM [0 BEIEHHUIO JEJIONPOU3BOJCTBA B

JIOY.

V. llopsiaiok NpHHATHA U YTBEPKACHHSA JOKAJILHOIO aKTa

S.1.JIokanpHBIA aKT, MPOILUECALIMM IPAaBOBYIO H JIUTEPATYPHYK JSKCIIEPTU3Y, a
TaK)K€ MNpOoUeAypy COIJIaCOBaHHUs, IMOMJIEKUT IPUHITUIO W YTBEPXKICHUIO
pykoBoauteseMm JIOY B coorBeTcTBUM ¢ YcTaBom JJOY.

5.1.JIokanpuble axkThl JIOY MoOryT NpHHHUMATBCA PYKOBOAUTEJEM, OOLIMM
coOpaHueM paOOTHUKOB, II€Jarori4eCKMM COBETOM, OpPraHOM TI'OCyJIapCTBEHHO-
OOIIIECTBEHHOI'0  yImpaBlieHuss Ju00 HHBIM oOpraHoM camoynpasienus JlOVY,
HaJeJIeHHbIM ITOJHOMOYMSIMHU II0 MNPUHATHIO JIOKAJbHBIX aKTOB B COOTBETCTBUU C
YcraBoMm IOV — no npeaMeraM UX BEECHUS U KOMIIETEHLUH. *

5.2.1lpy NpUHSATHM JOKaJIBHBIX aKTOB, 3aTpardBarOlMX IIpaBa O0y4YarOoLIUXCH,
y4uThIBaeTCsA MHEHUE COoBeTa pOAUTENIEH.

5.3. He nomiexar NpUMEHEHUIO JIOKAJIbHbIE aKThl, YXYAIIAIOIIWE ITOJI0XKEHHE
paOOTHUKOB I10 CPaBHEHHUIO C TPYAOBBIM 3aKOHOIATEJIbCTBOM, KOJJIEKTHUBHBIM
JIOTOBOPOM, COTJIAILIEHUSIMHU, @ TAKXK€ JIOKaJIbHbIE aKThl, MPUHATHIE C HapylleHHEM
MopsiAKa yuyeTa MHEHUs IIpeACTaBUTEILHOIO opraHa padOTHUKOB.

5.4. Ilpomenmuii npoueaypy IMPUHATUSA JIOKAJbHBIA aKT YTBEPKAACTCS

pykoBoautenem JJOVY. Ilpouenypa yrBepxxaeHus ohopmisieTcs: JTMOO MOAMUCHI0, JTHOO
npuka3zom pykosoauresisi JJIOY.

5.5.JlokaneHBIM aKT BCTyIaeT B CHJIy ¢ MOMEHTa, YKa3aHHOro B HeM, JIM0O, B
clly4yae OTCYTCTBUSI TAaKOro yKa3aHMs, M0 MCTEYEHUHU / KaJleHAApHbIX AHEHW C OaThbl
[IPUHATHUS JAHHOI'O JIOKAJIBHOIO aKTa.

JlaTol NMpUHSATHUS JIOKAJIBHOrO aKkTa, TPeOYIOLIEro YTBEPXKACHUS PYKOBOAUTEIEM
JIOVY, saBnsieTcss 1aTa TaKOro yTBEPKIASHHUS.

5.6. llocne yTBepXKAE€HUSA JIOKAJIBHOIO aKTa IIPOBOAMUTCSA  Ipoueaypa
O3HAKOMJIEHMSI C HHMM Y4YacCTHUMKOB 0Opa3oBaTejlbHbIX OTHOLUEHWH, Ha KOTOPBIX
pacpOCTPAHAIOTCS IIOJIOKEHUsT JaHHOIO JIOKAJIBHOIO akra. (U3HaKOMJIIEHHE  C
JIOKAJIBHBIM aKTOM O(GOpMIISETCS B BHIE POCHHUCH O3HAKOMIIIEMBIX JIAL C yKazaHHEM
naThl O3HAKOMJIEHHUSI JTUOO Ha caMOM JIOKAJBHOM akKTe, JUOO Ha OTIACJIBHOM JIMCTE
03HAKOMIJIEHHUSI, [IpUJIaraéMbIM K HEMY, JIMOO B OTAEJIBHOM JXypHalJle.

V1. Odbopmiienune JIOKaJIbLHOI0 aKTa

OdopmiieHHE JTOKAJIBHOTO aKTa BBIMOJIHAETCA B COOTBETCTBUU C TPEeOOBaHUSIMHU
«['ocymapcTBEHHOH CHCTEMBI JOKYMEHTAllMOHHOIO oOOecrneueHus  yIpaBJICHHUS.
OcHoBHBIe ToJIOKeHHMs. OOmme TpeboBaHMS K JOKyYMEHTaM M ClIyKOam
JTOKYMEHTAIIMOHHOI'0 00€eCIIeYeHHUs», a TaK)Ke HOpMaMH «Y HU(DULIMPOBAHHOW CHCTEMBI
NOKyMEHTalUWy. YHU(GUIUPOBAHHAS CHUCTEMa OPraHW3ALMOHHO-PACIIOPSIUTENBHOM
nokymeHTalnuu. TpebGoBanus k odhopmienuro gokymeHtoB. [[OCT P 6.30-2003" (yts.
[ToctanoBnenueM I'occranmapra Poccum ot 03.03.2003 N 65-ct «O NpUHATHU H

BBEJIEHHH B JE€MCTBHE roCydapCTBEHHOro cranjaapra Poccuiickon Penepauuu»). llpu
3TOM:




6.1.CTpykTypa JIOKanbHOro aKkTa JOKHA OGECIIeYMBATH JIOIMYECKOe pa3BUTHE
TEMBI IIDaBOBOTO perynupoBaHus. Eciu TpeGyeTcs pasbsicHeHHe Lelieil ¥ MOTHBOB
[IPUHATHS JIOKAJBHOTO aKTa, TO B IIPOEKTE NaeTCs BCTYIIUTENbHAS YacTh — npeamoyia.
[lonoxenus HopmaTHBHOrO XapaxTepa B npeaMOyJ1ly He BKJIIOYAIOTCH.

6.2.HopmaTuBHBIE npeanucanus ohOPMIAIOTCS B BHIE IIYHKTOB, KOTOpBIE
HYMEPYIOTCS apaOCKMMHU LHUbpaMH ¢ TOYKOH M 3arOJOBKOB HE UMEIOT. [lyHKTBI MOryT
HOAPAasACIATECA Ha TIOAMYHKTBI, KOTOPBIE MOTYT HMETh OYKBEHHYIO HIIH LHUA(DPOBYIO
HyMepaluio.

6.3.3HauuTeNbHBIE N0 0GBEMY JIOKAJIBHBIE AKTHI MOTYT JEJIUTbLCS Ha TIJIaBHI,

6.4.Ecii B JIOKaIbHOM aKTe NMPUBOASTCS TabJIULIbL, rpa)UKu, KapTel, CXEMBI, TO
OHH, KaK IpaBHJIO, NOJDKHBI ODOPMIIATHCS B BHUJE NMPHIIOKEHUM, a COOTBETCTBYIOIIHE
[TyHKTBI aKTa IOJDKHBI UMETh CCBIJIKA Ha 3TH MPUIIOKEHHUS.

6.5.JIOKaNbHBI aKT C NPUIOKEHUSIMH NOKEH HMeTh CKBO3HYIO HYMeEpPaIHIO
CTPaHHMII. _,

6.6. JlokanpHBI aKkT u3naraeTcs Ha rocy1apCTBeHHOM si3bike P® u goimken
COOTBETCTBOBATh JIUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaJbHOIO aKTa HO/DKHA ObITh JIOCHYECKH 000OCHOBAHHOM,
OTBEYAIOIIEH LeJISIM U 3a/1a4aM IIPaBOBOIO PEryIHPOBaHHs, a TAKKE o0ecrneuyunBaroIei
JIOHYECKOC pa3sBUTHE U MIPABHIIBHOE IIOHUMAaHUE JaHHOTO JIOKAJIBHOI'O aKTa.

0.8. B JIOKaNbHBIX aKTax JaloTCs ONpeneleHHs BBOIUMBIX IOPHAUYECKHX,
TCXHHYCCKUX W JOPYIrHX CHEUHAJIIbHBIX TEPMHHOB, €CJIM OHH HE SBISIOTCS
OOLIEH3BECTHBEIMU U HEYMOTPe6IseMbIMH B 3aKOHOIATEIbCTBE POCCHICKOI Denepanuu
U PETHOHAJIBHOM 3aKOHOIATEJILCTBE.

6.9.He nomyckaercs mnepenuceiBaHHe ¢ 3aKOHOB. [Ipu HeoOxommmocTH 3TO
JIEJIAETCS B OTCHUIOYHOM (hopMme.

VIIL. OcHoBHbIe TpeGoBaHHS K JIOKAJBHBIM AKTaM

JlokanbHble aktel JIOO MOMKHBI COOTBETCTBOBATH CJIEAYIOLIMM TPeGOBAHHSIM:

7.1. Ilonoxenue

AOJDKHO COZAepXkaTh CeAyrouire oOs3aTelbHble PEKBU3UTHI: 0003HAUEHHE BHUIA
JIOKAJIGHOTO aKTa; €ro HaMMEHOBaHHWe, IPUQBI: MPHUHATO, YTBEPXKIEHO, COIJIACOBAHO,
YATCHO; PETMCTPAllHOHHBIM HOMEp, TEKCT, COOTBETCTBYIOLUIMH €ro HaHMEHOBAHHIO:
OTMETKY O HaJIMYMHU MPHUJIOKEHUS U COTIaCOBAHMUSI.

1.2. IlpaBuia

AO/LKHBI COACPHKAThH CIIEAYIOLIME 00s3aTelIbHble PEKBH3UTBI: 0003HAYEHHE BUIA
JIOKAJIBHOTO  aKTa; €ero HaWuMEHOBaHME, TPH(MBI NPUHITHUS W YTBEPKICHUS, TEKCT,
COOTBETCTBYIOLUMM €ro HaWMEHOBAaHHIO, OTMETKY O HaJIW4YMU [IPUJIOKEHUS,
pPEerucTpallMOHHbIN HOMED.

/.3. UHCTpYKLIMH

AO/DKHBI COACPXKATh CIIENyIOLIHe 00s3aTe/bHbIe PEKBU3UTBI; 0003HAYEHHE BUIIA
JIOKAJILHOTO aKTa; €ro HaWMEHOBaHME, TIPU(BI MNPUHATHS U YTBEP)KICHUS, TEKCT,
COOTBETCTBYIOLUMM €r0 HAaWMEHOBaHHWIO;, OTMETKY O HaJIHYUH [TPUIIOKEHMUS;
PEerucTpaliiOHHbINA HOMED.
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7.4. Pemenus

JI0JDKHBI CONIEPXKATh CIIeMyIOLINe 00sA3aTeNbHble PEKBU3UTHI: 0603HAYCHMUE BUA
JIOKAJILHOTO aKTa; MECTO U JaTy NPHUHSATHS, TEKCT, JODKHOCTD, (haMUITHUIO, HHULHAIBI U
[MOAMHKCH JIMLA, IPHUHSBILIETO pellIeHHe, OTTUCK ITEYATH.

7.5. Ilpuka3sl W pacnopsKeHUs pykosoautens QO nomxHBI comepxkaTh
CIEAYIOWHUE 00s3aTeNbHble PEeKBU3MTHL 0003HAYEHHE BMAA JIOKAIBHOIO aKTa M ero
HAMMCHOBAaHNE; MECTO M N1aTy NPHHATHS, PETMCTPALIHOHHBIA HOMED, TEKCT, JOIKHOCTD,

(paMUITHI0, WHULHAIBl ¥ TIOIMKCE pykoBoautens [100O. Ilpukasel u pacnopspxeHus
BBIMTOIHAIOTCS Ha Osanke JIOO.

7.6. IlpOTOKOJIBI ¥ aKThI

AOJDKHBL COZLEPKaTh ClIeayromue o0s3aTenbHble PeKBU3HUTHL: 0003HAYEHHE BUIIA
JIOKAJIbHOTO aKTa; MECTO U AaTy INPUHATUS, HOMEDP; CIIUCOK [IPUCYTCTBYIOLIMUX; TEKCT,
COIEpXKAIlMK TIOBECTKY [HS, ONHCAHHUE XOJa, MOpsAKa W IMPOLENYphbl COBEPILIAEMBIX
ONPENIECTICHHBIX (IOPUAMYECKH 3HAYUMBIX) NeHCTBHH GO OTCYTCTBUE OIPEJICI€HHBIX
(haKTOB; NODKHOCTB, (DaMUIIHIO, HHULUAIEl U [IOATUCH JIMLA (JIML), COCTABUBLIMX WJIH
[IPHHUMABIIAX y4aCTHE B COCTABICHUHU MPOTOKOJIA UIIH aKTa.

7.8. MeTtonuueckue peKoMeHIaluu

AOJDKHBI CONEPXKATh CIEAYIOIINe 00s13aTeIbHble PEKBU3UTEI: 0003HAYEHHE BUIA
JIOKAIbHOr0 ~ aKTa, MeCTO M JaTy [pUHSATHS, €ro HAauMEHOBAHHE, TEKCT,
COOTBCTCTBYIOLMM €0 HAaWUMEHOBAaHHUIO U  COJEepIKaLlHii yKa3aHW€ Ha BHL,
fdMMCHOBAHHE W JaTy NPUHATUS IPaBUJI WIM HHCTPYKLHUH, HOPMBI KOTOPBIX
Pa3BACHAIOTCA,  KOHKPDETH3UPYIOTCS MM JETAIM3UPYIOTCS  METONMYECKUMH

PCKOMCHAANUAMU; OOJDKHOCTh, (aMUIHg, HHULHKAIBI JIALA (JIULl), COCTaBUBILNX
METOJUYECKUE PEKOMEHJALINH.

1.9. IlporpaMMEI U 11aHBI

AOJIKHBL CONCPIKATE CIeAyrole 00s3aTebHble PEKBU3UTHI: 0003HAYEHHE BUIA
JIOKAJIBHOTO aKTa; MECTO W JaTy NPUHATHS, HAUMEHOBAHHE M TEKCT JIOKAIBHOIO aKTa,
COOTBETCTBYIOILIUE €Ir0 HAUMEHOBAHHUIO.

/7.10. loJDKHOCTHAS HHCTPYKIHS

JlOKHOCTHAsA MHCTPYKIMS paGOTHHUKA JOKHA COZIePXKaTh CJIEAYIOLIUE pa3/IelIbl:
OOILIKE IIOJI0XKEHHUS; OCHOBHBIE 3a/a4H, [paBa, MNpeAOCTaBisieMble PaOOTHUKY U €ro
OO5I3aHHOCTH;  B3aUMOJEHCTBUS,  OTBETCTBEHHOCTH 34 HEKaYeCTBEHHOE U
HCCBOCBPEMEHHOC BBITNIOJHEHHE (HEHCIOJHEHHE) 00s3aHHOCTEHH, [IpeayCMOTPEHHBIX
I0JDKHOCTHOM MHCTPYKLKEH; TpeOOBaHHUs K pabOTHHUKY.

/.11, Ilpu MOAroTOBKE JIOKAJIBHBIX aKTOB, PEryJIMPYIOIIMX COLUUAIBHO-TPYA0BEIE
OTHOLUCHMS (HalpUMep, KOJIEKTHBHBIA JOrOBOp, MpaBHiIa BHYTPEHHETO TPYIOBOIO
pacropsKa 1 1p.) CJedyeT pyKOBOJICTBOBATLCSA PEKOMEHIALUSAMHU O HHX.

7.12. Cpenu nokanbHeix aktoB JJOY BBICLLIYIO FOPDUIHUYECKYIO CHIIY UMeeT YCTaB

OV. ITostomy npunumaemsie B IOV n0KaIbHBIE aKTI HE NOJIXKHBI IIPOTUBOPEYHUTH €ro
Ycrany.

VIII. loxkymeHTauus

8.1. JloxanbHble aKThl IPOXOIAT IPpOLUEAYPY PErucTpaluMd B CHeLHalbHBIX
KypHajax.




8.2. O0sA3aTeNbHON PEerucTpalMy MoIeKaT [TOJIOXKECHUSI, NIpaBHUila, UHCTPYKLIUH,
[IPHKa3bl U pacnopsikeHus 3aBeayromero JOV.

8.3. Perucrpanuio n1okajibHbIX aKTOB OCYHICCTBJISIET OTBETCTBEHHBIN 3a BeJeHUE
ACJIONPOU3BOJCTBA COTVIACHO UHCTPYKLIMH 10 aesnonpousBoacTsy B JIOV.

8.4. Peructpauus mnomoxenuii, [IPABUJI M HHCTPYKUHMHU OCYILECTBISETCS He
IO3AHEE IHA MX YTBEpXKAEHUs 3aBeayromuMm JIOV, [IPUKA30B W pacIoOpsHKEHHUN
3aBenyromero JI0Y — He no3nHee nus ux U3JaHUS. '

IX. ITopsinok BHeCeHHsI H3MEHeH Uil 1 AONOJIHEHHH B JIOKAJIbHbIE aKThbI

9.1. B nelictByromue B JIOVY J0oKalIbHbEIE AKThI MOT'YT OBITh BHECEHBI U3MEHEHUs
U TOTOJIHEHHUS.

9.2. llopsiiok BHECeHHsS W3MEHEHMI M IOMOJHEHMUI B JIOKaJIbHbIE aKkThl JIOY
OIIPCACIACTCA B CaMHMX JIOKAJIBHBIX aKTaX. B OCTATBHEIX ClydyassX HU3MEHEHUs U
AOHOHEHHA OCYIIECTBIIAIOTCS B CJIEYIOLIEM TIOPSIKE:

9.2.1. BHeceHHE WH3MEHEHHH WU AOTIOJIHEHUH OCYILECTBJISIETCS B [OpsiAKe,
JCTAHOBJICHHOM B JIOKaJIbHOM HOPMATHBHOM aKTe, Ha OCHOBAHHU KOTOPOI'0 BHOCSITCS
U3MEHEHHUS,

9.2.2. U3MEHeHUs U JOMOJHEHHUS B JIOKAILHEIE AKTBI: TIOJIOXKE€HUS IIPHUHSTEIE 0e3
COIJIaCOBAHMUS C OpraHoMm rocy1apCTBEHHO-00IIECTBEHHOTO yIIpaBJI€HUS
(caMmoymnpaBneHus), npaBuia, WHCTPYKIUH, NPOrPaMMBI, IJIAaHbI, PELIEHHs, TPUKA3bl U
PacliopsKeHUs 3aBenyromero JIOVY, BHocaTCs myTeMm w3naHus [pHUKa3a 3aBeaYIOLIEro

B JIOK&JIBHBIN aKT C IIPEBAPUTENHHEIM MONYIEHHEM OT HETO COIIACHSL.

9.3. VI3MEeHeHUsI ¥ JIONOJHEHUS B JIOKAILHBIH aKT BCTYIMAalOT B CUJIY C JAThl,
YKa3aHHOH B IIPUKa3e O BHECEHHM W3MEHEHHH WIN JOMNOJIHEHUHA B JIOKAJbHBIH
HOPMAaTHBHBIN aKT, a B Clly4ae OTCYTCTBMS YKa3aHHS B HEM HAThl — [0 UCTEYEHHH 7
KQJICHNAPHBIX JHEH C JaThl BCTYIUIEHWS IPUKA3a O BHECEHHH M3MEHEHMWH UITH
JIOTIOJTHEHUH B JIOKAJIbHBIN aKT B CUITY.

9.4. I3MeHeHUs U [ONOJHEeHHUs B [MpEeANHCaHus U TPeOOBaHHUS, IMPOTOKOJBI H
AKTBI,  MCTOAMYECKHE DPEKOMEHIAUMH, aKThl O TMPH3HAHUH JIOKAILHBIX AKTOR
YTPATUBIIMMH CUJTY, HE BHOCSTCA.

X. 3aK/JI10YHTe/IbHbIE MMOJI0KEeHHSI

10.1. Hacrosimee ITonoxenune npunumaercs c Y4€TOM MOTHUBHUPOBAHHOI'O MHEHMUS
npogcorosHoro komurera JJOV.

10.2. IlonoxeHnue BcTymaer B CHJTy C 1aThbl €ro yTBEepXKAeHHUs 3aBeayonmM JOV.

10.3.ITonoxenune yrpaumusaer CUJTy B Clly4a€ INpPHUHATUS HOBOTro [loJIOXKEeHHS O
JIOKQJIBHBIX aKTax.

10.4. Bompocsl, He YPETYJMpOBaHHbBIE HacTosAmMM [losokeHuem, momiexar
JPEI'YJIHPOBAHUIO B COOTBETCTBUU C ACUCTBYIOLIMM 3aKOHOIATEIECTBOM P®, YcraBom
JOVY u uHBIMH JIOKaTBHBIMU HOpMaTUBHBIMU akTamu JJOV.




