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0 Mopsi/ike pa3padboTKu U MPUHATHS JOKAJIbHBIX HOPMATHBHBIX AKTOB
MBIOY «erckuii cag Ne65 r. Homkap-Ouabl «He3a0yakay»

. O61IMe moJ1oKeHus
1.1. [TonmoxeHue o MOpPsIKE pa3pabOTKH M MPUHATHS JOKAIBHBIX HOPMaTHBHBIX akToB MBJIOY
«Jlerckmit cam Ne65 . ﬁomKap-Onbl «Hezabynka» (mamee — Ilonoxenue, mamee - J1OO)
yCTaHaBIUBAET €IMHbIC TPEOOBAHMS K JIOKAJbHBIM HOPMATHUBHBIM aKTaM, HMX IOJTOTOBKE,
O0(pOpPMIICHHUIO, TPUHSATUIO, YTBEP)KICHUIO, BCTYIUICHHIO B CHJIY, BHECEHHIO H3MEHEHUl U
OTMCHE.

1.2.Hacrosimiee [lonoxkenue siBnsiercs 10KaabHbIM HOpMaTuBHBIM akToM MBJIOY «JleTckuii can
Ne65 r.Momkap-Onel «Hezabyaka» (manee - J1OO) u 00s3aTeNbHO K UCHOTHEHHIO BCEMU
YY4aCTHHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH.

1.3.ITonoxeHne MOATrOTOBIIEHO Ha ocHoBaHWU dDenepanbHOro 3akoHa «OO0 o0Opa3oBaHUU B
Poccuiickoit @enepanumn», TpynoBoro konekca PO (nanee — TK P®), I'paxmanckoro Kogekca
P® (nanee — I'K P®), Ycrasa J100.

1.4.Jloxanbublii HOopMaTHBHBIM akT JIOO (nmanee — JOKaJdbHBIM aKT) — 3TO HOPMAaTUBHBIN
IPaBOBOU JIOKYMEHT, COAEp)KalMii HOPMBI, PeryJupyroume odpa3oBaTelbHble OTHOILEHHUS B
OO B mpenenax CBOEH KOMIIETEHIIMM B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM Poccuiickoi
®denepanuu, B nopsake, yctaHoBlIeHHOM YcrasoM JOO.

1.5. JlokanbHble aKThl JEHCTBYIOT TOJBKO B IIpefesnax JaHHOM o00meo0pa3oBaTebHON
OpraHU3alu U HE MOTYT PEryJaupoBaTh OTHOUIEHUS BHE €€.

1.6. JlokanbpHble aKTbl M3JAIOTCA 10 OCHOBHBIM BONpPOCAM OPraHU3alMM M OCYILECTBICHMS
oOpa3zoBatenpHON nestensHOocTH JIOO, B TOM uyHcie MO BOIpOCaM, perjaMeHTUPYIOIIUM
IpaBwiia npuema oOydarolUXCs, PEeKUM 3aHATHI oOyuaromuxcs, (GOpMbl, MEPUOIUYHOCTh U
HOPSIOK  TEKYHIEro KOHTPOJI, MOHHUTOPHHIA JOCTHXKEHMHA OOydYalolmMXcs, TMOpPAIOK H
OCHOBaHHUS MEpeBO/a, OTUHUCIEHUS W BOCCTAHOBJIEHHS OOy4aroUIMXcs, MOPsA0K o(opMIiIeHus
BO3HUKHOBEHUS, NPUOCTAHOBJICHUS M TPEKpallleHUs OTHOLIEHHH MexX]y oOpa30BaTebHOM
oprauzanel u oOyuaromumucs W (WIM) POAUTENSAMHU (3aKOHHBIMU TPEICTaBUTENSIMU)
HECOBEPIICHHOJIETHUX 00yJaroIuXcs.

1.7. JlokanbHbBIE AKThl, COOTBCTCTBYIOIIIUEC BCCM Tpe6OBaHI/IﬂM 3aKOHOOAaTCJIbCTBA Pq), SABIIAIOTCA
0053aTeNIbHBIMU K HCITOJTHEHHIO BCEMU Y4aCTHUKaMU 06p330BaTeJ'H)HBIX OTHOIIICHUH.



1.8. HopMmpbl TOKaJIBHBIX aKTOB, YXYIIIAOIINE TIOJI0KEHHE 00ydaromuxcs wid pabotHukoB JJ00
[0 CPaBHEHUIO C TIOJIOKEHHEM, YCTAaHOBJICHHBIM 3aKOHOAATEIbCTBOM 00 00pa3oBaHHH,
TPYJOBBIM 3aKOHOJIATEJILCTBOM JIMOO MPUHATHIE C HAPYLUICHHUEM YCTAHOBJIEHHOI'O MOpPSIKa, HE
npuMeHsoTcs 1 noanexar ormene J100.

1.9. Jlokansubie akThl JIOO yTpauuBarOT cuiy (MOJHOCTHIO WJIM B OTAEIBHOM 4YacTH) B
CIIEIYIOIIUX CITydasx:

BCTYIUICHUE B CHITY aKTa, IPU3HAIOUIETO JaHHBIN JTIOKAJbHBIN aKT yTPATUBILIUM CUITY;
BCTYIUICHUE B CHIJIY JIOKQJIbHOTO akTa OOJbllIeld IOPUIMYECKONW CHJIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHHUSAM JAHHOTO JIOKAJIbHOTO aKTa;

MpU3HAHKE CY0M WA UHBIM YIOJTHOMOYEHHBIM OPraHOM T'OCYJapCTBEHHOMN BJIACTU JIOKAJIbHOTO
akta /OO npoTtuBOpeyaniuM ACUCTBYIONIEMY 3aKOHOAATENIbCTBY.

1.10. Jlokanpuerii akt 10O, yTpaTHBIINN CHITY, HE TTOJUIEKHUT UCTIOTHEHUIO.
1. Hean u 3apaun

Henssmu u 3agauamu HacTosiero I1ooxeHue aBsSIOTCS:

CO3JaHKE SAUHOM M COIIaCOBAHHOM CHUCTEMBI JIOKAIbHBIX akToB JJOO;

oOecrnieueHre MPUHIINIIA 3aKOHHOCTH B HOpMOTBOpYeckoi aestenbHoct JJOO;
COBEPIIICHCTBOBAHHUE IIPOIIECCa MOATOTOBKH, O(POPMIICHUS, TPUHATUS W PEATM3aAIIUU JTOKATbHBIX
aKTOB;

IpeIoTBpalleHHe ayONUpPOBAaHUSA PErylupoBaHUS OOLIECTBEHHBIX M 00pa30BaTEIbHBIX
otHomenui B JIOO.

I11. Buab! JOKAJBLHBIX AKTOB

3.1. B cooTrBercTBUM ¢ YcTaBoM AestenbHocTh JJOO pernameHTHpyeTCs CAeayOUMMU BUIaAMU
JOKaJbHBIX  AKTOB: IIOJIOXKEHMS, peIIeHUs, MPUKa3bl, pPACIOPSIKEHUS, MHCTPYKIMH,
JOJIKHOCTHBIE MHCTPYKLMH, MpaBuia, nopsaok. IlpeacraBieHHblil nepeueHb BUOB JIOKAIbHBIX
AKTOB HE SIBJIIETCS UCUEPIBIBAIOIINM.

3.2.Jlokanbuble akTbl OO MoryT ObITh KJIaCCU(PULIMPOBAHBI:

a) Ha TPYNIBI B cCOOTBETCTBUM ¢ koMmneteHiueit J100:

JIOKaJIbHBIE aKThl OPTraHU3aIMOHHO-PACTIOPITUTEIFHOTO XapaKTepa;

JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOLIHE BOIPOCHI OpraHu3alnuu 00pa3oBaTeIbHOIO Mpoliecca;
JIOKaJIbHBIE aKThI, PETJIAMEHTHPYIOIINE OTHOIIEHHS paboToaTels ¢ pabOTHUKAMHU;

JIOKaJIbHBIE AKThI, PETIAMEHTUPYIOLIHE OPraHU3aLUI0 y4eOHO-METOANUECKON PadoThI;
JIOKaJIbHBIE aKThI, PETJIAMEHTHPYIOUIHE ACITEIBHOCT OpranoB camoytnpasienus J100;
JIOKaJIbHBIE AaKThI, PETJIaMEHTHUPYIOLIHE AJAMUHUCTPATHUBHYI0 M (PUHAHCOBO-XO35ICTBEHHYIO
NeSITeTbHOCTb;

JIOKaJIbHBIE aKThI, 00ECTIeYNBAIOIINE BEICHUE JeNONPOU3BO/ICTBA.

0) IO KpUTEPHSIM:

10 CTENEHHU 3HAUUMOCTH: 00s13aTeNbHbIE U HE00s3aTeIbHbIE;

1o cdepe AeHCTBH: 00IIero XapakTepa U CIeHaTIbHOI0 XapaKTepa,

10 KPYTY JIMII: pacrpocTpasstomuecs Ha Bcex padoTHukoB JIOO u He pacnpocTpaHsomuecs Ha
BCEX PaOOTHUKOB OpraHU3alUY;

M0 Croco0y MpUHATHA: NpUHUMaeMble pykoBoauteneM (OO eauMHOINYHO U MPUHHMAaeMble C
y4€TOM MHEHUS MPEeACTaBUTENFHOIO OpraHa Y4acCTHUKOB 00pa30BaTEeIbHBIX OTHOIICHUH;



110 CPOKY JIeMCTBUS: TIOCTOSIHHOTO JICHCTBUS, OECCPOUYHBIE, C ONPEICIIEHHBIM CPOKOM JCHCTBUS;
110 CPOKY XPAHEHUA: MOCTOSIHHOTO XPaHEHHUS , 75 JIET U Apyrue.

IV. Ilopsiiok MOATOTOBKH JOKAJBHBIX AKTOB
B JIOO ycranaBiuBaeTcs CiaeAyrOIUiA MOPSAI0K MOJATOTOBKH JOKAJIbHBIX aKTOB:

4.1. NHUIMaTOpOM MOJATOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

Y4pEIUTENb;

agmMuauctpanus JJOO B nuiie e€ pyKoBOJUTEINS, 3aMECTUTEIEH PYKOBOIUTEIIS,
oprasbl TOCyJJapCTBEHHO-0011ecTBEHHOT0 yipasienus [100;

YYaCTHUKU 00pa30BaTEIIbHBIX OTHOIICHHUH.

OcHoBaHMeM [uId IOATOTOBKHM JIOKQJBHOTO AaKTa MOTYT TakKe SBIATHCA HW3MEHEHUS B
3aKoHoJaTeabcTBe PO (BHECEHNE U3MEHEHUH, U3/1aHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX AKTOB).

4.2. TIpoeKT JOKaIbHOTO aKTa TOTOBUTCS OTACIBHBIM PAaOOTHUKOM WIIM TPYIION pabOTHUKOB IO
nopyuenuto 3asenymouero 10O, a taxke opranom camoynpasiieHus JJOO, KOTOpBI BbICTYIIHII
C COOTBETCTBYIOIIEY HHUIIMATUBOM.

4.3. IloaroroBka JIOKaJIbHOI'O aKTa BKJIIOYAET B ce0S M3Y4YEHHE 3aKOHOAATEJbHBIX W HHBIX
HOPMATUBHBIX AaKTOB, JIOKaJbHBIX akToB J[OO, periiaMeHTUPYIOUIMX T€ BONPOCHI, KOTOpHIE
IPEeIoiIaraeTcsi OTPa3uTh B TNPOEKTE HOBOTO aKTa, W Ha JTOH OCHOBE BBIOOp €ro BHJA,
COJIepKAaHUs U NPE/ICTaBIEHUE €ro B MMCbMEHHOI opMme.

4.4. TlogroroBka Hamboiee BaXXHBIX JIOKAIbHBIX AaKTOB (IPOEKTOB pEIIEHUH CcOoOpaHMid,
II€ZICOBETOB, OPTaHOB CaMOYIIPABJICHUS, IPUKA30B, IIOJI0KEHUH, IIPaBUI1) 10JI)KHA OCHOBBIBATHCS
Ha pe3yJsbTaTaX aHalu3a OCHOBHBIX CTOpOH aearenbHocTd (OO, TeHaeHUMH €€ pa3BUTUA U
CJIOKUBILEHCS CUTYaLUH.

4.5. Tlo BompocaMm mpuema Ha padoOTy, MEPEBOJOB, YBOJBbHEHHH, MPEIOCTABICHUS OTITYCKOB,
MOOUIPEHUN WM NPUBICYEHHUS] COTPYJHUKOB K JUCHMIIIMHAPHOM WIM MaTepUalbHON
OTBETCTBEHHOCTH M3/1aI0TCS MPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.

4.6. [IpoeKT JNOKaJbHOrO aKTa MOAJEKHUT 00sA3aTelNbHON MPABOBOW SKCHEPTU3E U IMPOBEPKE Ha
JUTEPATypHYIO TPaMOTHOCTb, KOoTOpble mpoBoziaTca OO camocTosTensHO AHO0 C ydacTHeM
MIPUBJICUCHHBIX CIEIUATUCTOB. JIOKAJIBHBIN akT, HE MPOLICAIIMK MPABOBYIO SKCHEPTU3Y, HE
HOJUIEKHUT PACCMOTPEHUIO U MPUHSTHIO.

4.7. TIpoekT IOKalbHOTO aKTa MOXET ObITh TMpeAcTaBieH Ha oOcyxaeHue. Dopmbl
MNpeaACTaBJICHUA OJIA O6CY)KI[CHI/I$[ MOT'yT OBITH Pa3IMYHbIMU, HAIIPUMEP, Pa3MCUICHUC IMPOCKTA
JIOKAJILHOTO aKTa Ha MH(POPMAIIMOHHOM CTEHJIE B MECTE, IOCTYITHOM JIJIsl BCEOOIIEro 0003peHus,
Ha caire JIOO, HampaBieHHE TIPOEKTAa 3aMHTEPECOBAHHBIM  JIMIIAM, TPOBEJCHUE
COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTHBHBIM O0CYKJIEHUEM MPOEKTA JIOKATHHOTO aKTa U T.1I.

4.8. HpI/I HCO6XO,[[I/IMOCTI/I JIOKAJIbHBIM aKT IpoOXOoAUT MPOUCAYPY COIrIaCOBAHUA.

4.9.Cpoku U TOPSAOK Pa3pabOTKH MPOEKTa JIOKATBHOTO aKTa, MOPSJIOK €ro COTrIacOBaHUs
YCTaHABJIMBAETCS JIOKAJbHBIM AKTOM M0 BeIeHUIO Jienonpoun3BoacTtsa B JJOO.

V. Ilopsifok NpUHATHSA M YTBEPKIEHUsI JJOKAIbHOI0 aKTa



5.1.JIokanbHbIN aKT, IPOLIECIIINI IPABOBYIO U JIUTEPATYPHYIO SKCIIEPTU3Y, a TAKXKE IMPOLEIYPY
COIIACOBAHUSA, MOJICKUT NIPUHATHIO U YTBEPKIACHUIO pykoBoguTesneM JJOO B COOTBETCTBUH €
Ycrasom J100O.

5.1.JIokanbable  akTel JJOO MOryT NpUHUMATBCA PYKOBOAHMTEIEM, OOmMM coOpaHuem
pabOTHUKOB, €JarOrH4eCKUM COBETOM, OPIaHOM I'OCYIapCTBEHHO-00IIECTBEHHOIO YIIPABICHHUS
anbo MHBIM opraHoMm camoympasieHus J1OO, HajeleHHbIM IOJHOMOYHMSMHU [0 NPUHATHIO
JOKaJbHBIX AKTOB B cooTBeTcTBUM ¢ YcraBom JIOO — mo mnpeaMmeraM HMX BEAEHUS U
KOMIIETEHIIUH.

5.2.1lpu TpUHATHH JIOKATHHBIX aKTOB, 3aTPArMBAIONIUX IIpaBa OOYYAIONIMXCS, YYUTHIBACTCS
MHeHue CoBeTa poAuTENeH.

5.3. He moanexat mprMEHEHHIO JOKaJIbHBIC aKThl, YXYIIIAIONIUE MOJOXKEHHE PaOOTHHUKOB I10
CpaBHCHHIO C TPYAOBBIM 3aKOHOAATCIBCTBOM, KOJUICKTUBHBIM OOTOBOPOM, COIJIAIICHUAMMH, a
TaKXe JIOKAIBHBIC aKThl, IPUHATHIC C HAPYIICHUEM TIOPS/IKA y4eTa MHEHHSI TIPECTaBUTEIILHOTO
oprana paOOTHHUKOB.

5.4. llpomenmumii nporenypy NpUHIATHS JOKAJIbHBIA aKT yTBepxkaaercss pykosogutenem JJOO.
[Tponenypa yrBepxaeHus odpopmiisercs I100 MOANUCHIO, 1100 mpukazoM pykooaurens JOO.

5.5.JIokanbHBIA aKT BCTYIIACT B CUJIY C MOMCHTA, YKA3aHHOT'O B HEM, J'II/I60, B CJIy4dac OTCYTCTBHA
TAaKOro yKaszaHusd, [0 UCTCUHCHHUU 7 KaJICHAAPHBIX I[HGI\/JI C IAaThbl NPUHATUA JAHHOI'O JIOKAJIBbHOI'O
aKTa.

JlaToil npuHATHS JOKaJIBHOIO aKTa, TpeOyrowero yreepxaeHus pykopogaureneM /100, apnsercs
JlaTa TaKOro yTBEPIKIECHUS.

5.6. Tlocne yTBep:KIeHMs JIOKAIBHOTO akKTa IPOBOJUTCA IMPOLEAYpPa O3HAKOMIIEHUS C HUM
YYaCTHUKOB 00pa3oBaTEJIbHBIX OTHOLICHWH, Ha KOTOPBIX PACIPOCTPAHSIOTCS IOJIOKEHHS
JAHHOTO JIOKaIBbHOTO akTa. O3HaKOMJICHHE C JIOKAIBHBIM aKTOM O(OpMIIETCS B BUJIE POCIHCH
03HAKOMJISIEMBIX JIMI] C YKa3aHUEM JaThl O3HAKOMJICHHUS JIMOO HAa caMOM JIOKJIIbHOM akTe, 00
Ha OT/EJIbHOM JINCTE O3HAKOMJICHUS, IPUIIAraeMbIM K HEMY, JTMOO0 B OTAEILHOM JKypHaJe.

VI. OdopMieHue J10KaAJIbHOI0 AKTA

Odopmienne JTOKaIbHOTO  aKTa  BBIMOJHSAETCS B COOTBETCTBUM C  TpPeOOBAHHSIMU
«["ocynapcTBeHHON cHcTeMBbl JOKYMEHTAI[MOHHOrO oOecrnieueHus ynpasieHus. OCHOBHbIE
nosoxkeHusa. OOmme TpeboBaHMS K JOKYMEHTaM M CIOyXk0aM JOKYMEHTAI[MOHHOTO
o0ecrieyeHHus», a TakXkKe HOpMaMM «YHU(DUUIUPOBAHHOM CHCTEMBl JIOKyMEHTAlHH.
YHuuuupoBaHHas cUCTeMa OpraHU3allMOHHO-PACHIOPSAUTENbHON JOKyMeHTaluu. TpeboBanus
k odopmienuto nokymentoB. 'OCT P 6.30-2003" (yrtB. IlocranoBnenuem [occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHATHM U BBEACHUMU B JIEWCTBUE TOCYIapCTBEHHOIO
crannapta Poccuiickoit denepanuny). [lpu sTom:

6.1.CTpyKTypa JTOKaJIBHOTO aKTa JOJKHA 00ECIIeunBaTh JIOTUYECKOE Pa3BUTHE TEMbI PABOBOTO
perynupoBanus. Ecnu TpeOyeTcst pa3bsiCHEHHE 1eliel 1 MOTHBOB IPUHSTHS JIOKAIBHOTO aKTa, TO
B TMPOEKTE JAETCsl BCTYMHUTENbHAs YacTh — nmpeamOyna. [lomokeHuss HOpMaTUBHOTO XapakTepa B
npeaMOyiy He BKJIFOUAIOTCS.



6.2.HopmatuBHble mnpeanucaHust OQOPMISAIOTCS B BHJE IYHKTOB, KOTOpBIE HYMEPYIOTCS
apaOCKMMM IU(ppaMu ¢ TOUYKOM M 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTyT HOJpa3[esaThecsl Ha
HOJIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH IU(PPOBYIO HyMEPALHUIO.

6.3.3HaunTeNbHBIE O OO0BEMY JIOKAJbHBIE aKThl MOTYT JCIUTHCA Ha TIJIaBBI, KOTOPHIE
HYMEPYIOTCSI PUMCKUMH [ (PpaMH ¥ UMEIOT 3aT0JIOBKH.

6.4.Eciiu B JTIOKaJIbHOM aKTE€ MPHUBOAATCS TaONMIbl, rpaduKH, KapThl, CXEMbl, TO OHH, KaK
MPAaBUIIO, JOJDKHBI O(MOPMIISITECS B BHJIE MPUIIOKEHHH, a COOTBETCTBYIONIME ITYHKTBI aKTa
JIOJDKHBI UMETh CCBUTKHM Ha 3TU MPUIIOKEHUS.

6.5.JIokanbHbBIN aKT C MPUIIOKEHUSIMH JOJIKEH UMETh CKBO3HYIO HyMEpAalHi0 CTPaHUII.

6.6. JlokanbHBIA aKT M3JAraeTcs Ha roCyIapCTBEHHOM s3blke PP M 0OKEH COOTBETCTBOBATH
JUTEPATypHBIM HOPMaM.

6.7.CTpyKTypa JOKAJIBHOTO aKTa JOHKHA OBITh JIOTHYECKH 00OCHOBAHHOM, OTBEUAIOIIEH EJIsIM
U 3a3jJa4aM IPaBOBOTO PETYJIUPOBAHMS, a TAKKE OOCCIICYMBAIONICH JIOTHYECKOE Pa3BUTHE W
MPABHIILHOE IIOHUMAHKE TAHHOTO JIOKAJIBHOTO aKTa.

6.8. B 5OKanpHBIX aKTax JdalTCA OINpPEAENCHUs] BBOJUMBIX HOPUIUYECKUX, TEXHUUYECKHX U
JIPYTUX  CHELUANbHbIX TEPMUHOB, €CIM OHHU HE SBISAIOTCA  OOLIEU3BECTHBIMU U
HeynoTpeOnsieMbIMi B 3aKoHojaTtenbcTBe Poccuiickoit ®Penepannu W pernoHAIHLHOM
3aKOHOJATEIILCTBE.

6.9.He nmonyckaercst mepenuchbiBaHHE C 3aKOHOB. [Ipy HEOOXOOMMOCTH 3TO JeiaeTcs B
OTCBIJIOUHOM (hopme.

VII. OcHoBHbIE TPeOOBAHUS K JTOKAJIbHBIM aKTaM
Jlokanbuble akTsl JIOO 10MAKHBI COOTBETCTBOBATDH CIEAYIOIIMM TPEOOBAHUSAM:

7.1. ITomoxxenne

JOJKHO COJEPKaTh CIEeAyIoIIHe 00s3aTelbHble PEKBU3UTHI: 00O3HAUE€HHE BUIA JIOKAJIHHOTO
aKTa, €ro HauMEHOBaHWE, TpUBI: TPUHITO, YTBEPKIEHO, COTJAaCOBaHO, YUYTEHO;
PErUCTPALlMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIINM €r0 HAMMEHOBAHUIO; OTMETKY O HaJIMYUU
MIPUJIOKEHUS U COTIIACOBAHUS.

7.2. llpaBuna

JOJKHBI COJEPKaTh CIEAYIONUE 00s3aTeNbHbIe PEKBU3UTHI: 00O3HAYEHHE BHJA JIOKAJIHHOTO
aKkTa; €ro HauMEHOBaHUE, IpU(bl MPUHATUS U YTBEP)KIEHUS; TEKCT, COOTBETCTBYIOIIMH €ro
HAaUMEHOBAHUIO; OTMETKY O HAJIMYHMH MPUIOKEHUS, PETUCTPALIMOHHBIN HOMED.

7.3. UHCcTpyKIIMU

JIOJDKHBI COJIEPKaTh CIIEAYIONINE O00s3aTeNbHBIE PEKBH3HUTHL: O0O03HAUCHHWE BHIA JIOKAIBHOTO
aKTa; €ro HauMEHOBaHHWe; I'pu(bl NPUHATHS U YTBEP)KIEHHS; TEKCT, COOTBETCTBYIOIIUI €ro
HaMMEHOBAHUIO; OTMETKY O HAIMYHH MTPHUIIOKESHHUST; PETUCTPAIIMOHHBI HOMED.

7.4. Pemenus



AOJDKHBI COACPKATL CJIICAYIOIIUC 00s13aTeNbHBIC PCKBU3UTHI: 0003HauYCHHE ByJa JIOKaJIbHOI'O
aKTa; MECTO W OaTy MNPHUHATHA, TCKCT, AOJIKHOCTD, q)aMI/IJ'II/II-O, HHUOWaJlbl U IIOANUCH JIMIIA,
MMPUHABIICTO PCIICHUC, OTTUCK IICYATH.

7.5. Ilpukassl u pacnopsbkeHuss pykoBoautens JIOO noikHbl copepxkaTbh CIEAYHOLUE
o0s3aTeNnbHbIe PEKBU3UTHI: 0003HAUCHUE BHU/IA JIOKAJIHHOTO aKTa M €r0 HAaMMEHOBAHUE; MECTO U
JaTy MPUHATHS, PETUCTPALIMOHHBII HOMEp, TEKCT, JOJDKHOCTD, (PaMHITUI0, HHULUAIBI U MTOIITUCH
pykoBoautens J1OO. [1pukassl u pactiopsokeHusl BRITOTHAOTCS Ha O1anke JJOO.

7.6. IIpOTOKOIBI U aKTHI

JIOJDKHBI COJIEpKATh CIEAYIOIINUE 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUCHHE BUIA JIOKATHHOTO
aKTa; MECTO U JaTy MPHHATHUS, HOMED; CIIUCOK MPUCYTCTBYIOIIUX; TEKCT, COJIEPIKAIIUIN TTOBECTKY
THSI, OIMMCAHWE XOJa, TMOpSAKAa W IPOLEIyphl COBEPIIAEMBIX OIMPEICICHHBIX (IOPUIMYECKU
3HAYMMBbIX) JCUCTBUI JIMOO OTCYTCTBHE ONPEICICHHBIX (PAKTOB; OJKHOCTh, (aMUIHIO,
WHUIMAIB] U TOANKCH JIUIA (JUI]), COCTABUBIINX WM MPUHUMABIINX Y9aCTHE B COCTABJIICHUU
MPOTOKOJIA MJTH aKTa.

7.8. Metoauueckue pekoMeHAaIuu

JIOJDKHBI COJIEPKATh CIEAYIOIINEe 00sS3aTelIbHbIe PEKBU3UTHI: 0003HAYCHUE BHUA JIOKAJIBLHOTO
aKTa, MECTO M JaTry NpPUHATUS, €ro HAaMMEHOBAaHHUE, TEKCT, COOTBETCTBYIOUIUH €ro
HAaNMMEHOBAHUIO U COJAEPKAIIMN YKa3aHUE HA BUJ, HAMMEHOBAHHUE U J1aTy MPUHATHS TPABHII WU
WHCTPYKIUN, HOPMBI KOTOPBIX PA3bSICHAIOTCH, KOHKPETU3UPYIOTCSA WA JETaTU3UPYHOTCS
METOJMYCCKUMH  PEKOMCHIAIUSAMU;  JIOJDKHOCTh, (aMmiivis, WHUAOUAIBI Juna  (JIdi),
COCTaBHMBIINX METOJUYECKUE PEKOMEHAAIMH.

7.9. IIporpamMmbl U TIIaHBI

JIOJKHBI COJEpKaTh CIEAYIoLue 00s3aTelbHble PEKBU3UTHL: 0003HAYEHHE BUJA JIOKAIBHOIO
aKTa; MECTO M JaTy NPUHSTHS, HAMMEHOBAHUE U TEKCT JIOKAJbHOTO aKTa, COOTBETCTBYIOIIHUE €T0
HaNMEHOBAHMUIO.

7.10. JlomKHOCTHASI UHCTPYKIIUS

JloJKHOCTHAsT MHCTPYKIMsS paOOTHUKA JIOJDKHA COZEp)KaTh CIEAYIOUIME pasJienbl: oouue
MOJIOKEHHUS; IpaBa, IPeloCTaBisgeMble PAa0OTHUKY M €ro O0OSI3aHHOCTH; B3aMMOJCHCTBUS;
OTBETCTBEHHOCTh 33 HEKAUeCTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHUE (HEHCIIOIHEHHE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX JTOJKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUS K paOOTHHKY.

7.11. Ilpy nmOArOTOBKE JIOKAIBHBIX aKTOB, PETYIMPYIOIMIMX COIHMATIbHO-TPYIOBbIE OTHOILIEHUS
(HampuMep, KOJUJICKTUBHBIM JOTOBOp, MpaBWila BHYTPEHHErO TPYAOBOTO pacHopsiaika M JIp.)

CICOYCT PYKOBOJACTBOBATHCA PECKOMCHAAIIUAMU O HUX.

7.12. Cpemu nokanbHbIX akToB JIOO BBICIIYIO Fopuandeckyto crry umeeT YcraB OO. [Tostomy
npuauMaeMsble B /OO nokanbHbIe aKThI HE JJOKHBI IPOTHBOPEYUTH €r0 Y CTaBy.

VIII. [lokyMeHTaN U
8.1. JIokanbHbIE aKThl MPOXOJAT MPOLIEYPY PETUCTPALIMU B CIIEHUATIBHBIX JKypHAJIaX.

8.2.00s13aTeNbHON PETUCTPAIIUU TOAJIeKAT MOJIOKEHUs, TMpaBHUiia, WHCTPYKLWHU, MPUKA3Bl H
pacnopsbkenus 3aseaytomero J100.

8.3. Perucrpanuio JOKaJdbHBIX aKTOB  OCYIIECTBIIAET OTBETCTBEHHBIM 334  BEJICHHE
JIEJIONPOU3BOJCTBA COINIACHO MHCTPYKLMHU 10 JenonpousBoiacTtsy B [100.



8.4. Perucrpauusi moJIOKEHUM, MPaBWI U WHCTPYKIUU OCYILECTBIACTCS HE MO3JHEE IHS HX
yrBepxacHus 3aBeaytoum /OO, npuka3oB u pacnopsbkeHuil 3aBeayromiero 0O — He
MO37HEE JHS X U3JaHHUSL.

IX. Iopsinok BHeCceHUsI U3MEHEHM Il U OTOJTHEHUH B JIOKAJIbHbIE AKThI
9.1. B geitctBytonue B 10O nokanbHbIE aKThl MOT'YT OBITh BHECEHBI U3MEHEHHUS U JTOTIOJTHEHUS.

9.2. ITopsimok BHECEHUsI M3MEHEHHMI M JOMOJHEHUM B jokajbHble akThl OO ompenensiercs B
CaMUX JIOKaJIbHBIX aKTaX. B ocTanbHBIX Cilydasix U3MEHEHHUS U JIOMOJIHEHUS OCYIIECTBISIOTCS B
CJICTYIOIIEM MOPSIIKE:

9.2.1. BHeceHHME HM3MEHEHUW M JOMOJHEHHH OCYIIECTBISECTCS B IMOPSAJJKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAaHUU KOTOPOT'O BHOCATCS U3MEHEHUS,

9.2.2. U3MEHEHHUS | JIOTIOJIHEHUS B JIOKAJbHBIC aKThI: TIOJIOKEHUS MPUHATHIE 0€3 COTIIACOBAHUS C
OpraHOM  TOCYAAapCTBEHHO-OOIIECTBEHHOTO  YIpaBiCHUS  (CaMOYIpaBJieHMs), IpaBUIIA,
WHCTPYKIMHU, MIPOTpaMMBbl, IUJIAHbI, PEIICHUs, MPUKa3bl U pacrnopsbkeHus 3asenytomiero 100,
BHOCATCA NyTeM u3AaHus npuka3za 3aseayromero JIOO o BHECEHMM HW3MEHEHUH WU
JIOTIOJIHEHNH B JIOKAJIbHBIM HOPMaTUBHBIN aKT;

9.2.3. uU3MeHEHHS U JONOJHCHHA B IIOJIOXKCHHUA, IMPHUHATBIC IIOCJIC COIJIaCOBaHHUA C OpraHOM
roCyJapCTBEHHO-OOIECTBEHHOI0 yIpaBlIeHUsT (CaMOYIPABICHUs), BHOCATCA IyTeM H3IaHUs
npukasa 3aseayrouero /JOO o BHeceHMM W3MEHEHHMH WM JONOJHEHUN B JIOKAJBHBIA aKT C
IIPEIBAPUTEIILHBIM ITIOJIy4YEHUEM OT HErO COIJIACHS.

9.3. 3meHeHUs W JNONOJTHEHUS B JIOKAIBbHBIA aKT BCTYNAIOT B CHIY C JaThl, YKa3aHHOH B
MPUKa3€ O BHECEHUH U3MEHEHUN WM JTONOJHEHUN B JIOKAJIbHBI HOPMATUBHBIN aKT, a B ClIyyae
OTCYTCTBHSI YKa3aHHsI B HEM JaThbl — I10 UCTEYEHUU 7 KaJIEHAAPHBIX JTHEW C AaThbl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHUW WIIN JIONTOJTHEHU B JIOKAJIbHBIN aKT B CHITY.

9.4. V3veHeHHMS W JONOJHEHHS B TpPEIANHCAHUS ¥ TpeOOBaHUSA, NPOTOKOJIBI W aKTHI,
METOANYECKUE PEKOMEHIALNH, aKThl O NMPU3HAHWM JIOKAJIbHBIX AaKTOB YTPAaTHUBILIMMH CHIly, HE
BHOCSATCH.

X. 3aka04uTeIbHbIC MOJT0KEHU

10.1.Hactosmee  IlonoxeHue MNpUHMMAETCs C  Y4€TOM  MOTHMBHPOBAHHOTO  MHEHUS
npodcoroznoro komutera J[0O.

10.2. TlonoxxeHue BCTyIaeT B CUITY C JIaThl €ro yTBepkaeHus 3aseayromum J100.
10.3.ITonoxxeHue yrpauuBaeT CHIIY B Cilyyae IpUHATUSL HOBOTO [10o0XeHus 0 IOKaIbHBIX aKTaxX.

10.4.Bonipocel, HE yperyaupoBaHHble HacToAUM llonokenuem, noanexar yperynupoBaHHUIO B
COOTBETCTBUU C JEHUCTBYIOIINUM 3aKOoHOAATENbCTBOM PD, Ycraom JIOO 1 MHBIMH JTOKaTbHBIMHU
HopMaTuBHBIMH akTamu J[OO.
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