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IHoJi0:xeHue
0 nmopsiAKe pa3padoTKM U NPUHATHS JOKAJIbHBIX HOPMATHBHBIX AKTOB
MBJOY «/lercknii caxg Ne65 r. Homkap-Oubl «He3a0yaka»

. O61IMe moJ1oKeHus
1.1. IlonoxeHue o nopsjke pa3pabOTKU U MPUHATHUS JIOKAIbHBIX HOpMaTUBHBIX akToB MB/IOY
«Jlerckmit cam Ne65 . ﬁomKap-Onbl «Heszabynka» (manmee — Ilonoxenue, mamee - JJOO)
yCTaHABIWBAET €JMHbIC TPEOOBAHMS K JIOKAJbHBIM HOPMATHUBHBIM aKTaM, HMX IOJTOTOBKE,
O0(OpPMIICHHIO, TPUHATHIO, YTBEPXKICHHIO, BCTYIJICHHUIO B CHUJIY, BHECCHHMIO W3MEHEHHMHA U
OTMCHE.

1.2.Hacrosimiee [lomoxkeHue siBnsieTcs T0KaaIbHBIM HOpMaTUBHBIM akToM MBJIOY «JleTckuii can
Ne65 r.Homxkap-Onbl «He3zabynka» (mamee - J1OO) u 006s3aT€NbHO K HCIIOJHEHHIO BCEMHU
y4aCTHUKaMU 00pa30BaTeNIbHbIX OTHOIIEHUH.

1.3.ITookeHMEe TOATOTOBICHO Ha ocHoBaHmHM DenepaibHOro 3akoHa «OO0 oOpa3oBaHWM B
Poccuiickoit @eneparnumn», TpynoBoro konekca PO (nanee — TK P®), I'paxmanckoro Kogekca
P® (nanee — I'K P®), Ycrasa J100.

1.4.Jloxanbublii HOopMaTHBHBIM akT JIOO (nmanee — JOKaJdbHBIM aKT) — 3TO HOPMAaTHBHBIN
IPaBOBOU JIOKYMEHT, COAEpKaIllMi HOPMBI, peryJupyronue odpa3oBaTeibHbIC OTHOIIEHHUS B
OO B mpenenax CBOEH KOMIIETEHIIMM B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM Poccuiickoi
®enepanuu, B nopsake, yctaHoBIeHHOM YcraBoM JOO.

1.5. JlokanbHble aKThl JEHCTBYIOT TOJBKO B IIpelesnax JaHHOH o0meo0pa3oBaTebHON
OpraHU3aly U HE MOTYT PEryJIupoOBaTh OTHOLIEHUS BHE €€.

1.6. JlokanpHble aKThl M3JAOTCSA 10 OCHOBHBIM BOIIPOCAM OPTaHU3AlMM W OCYIIECTBIICHUS
oOpa3oBatenbHOl nestensHOcTH JIOO, B TOM 4yHclIe MO BOIpOCaM, perjaMeHTUPYIOIIUM
IpaBwia npuemMa OoOydaroIUXCs, PEKUM 3aHATHH oOyyarouiuxcs, QopMmbl, MEPUOJUYHOCTh U
HOPSIOK  TEKYHIero KOHTPOJI, MOHHUTOPHHIA JOCTHXKEHMHA OOydyaromMxcsi, TMOpPAJOK H
OCHOBaHHUS MEpeBO/a, OTUHUCIEHUS W BOCCTAHOBJIEHHS OOy4aroUIuxcs, MOPsIoK odopmileHus
BO3HUKHOBEHUS, NPUOCTAHOBJICHUS M TPEKpallleHHs] OTHOLICHUHA MexX1y oOpa3oBaTelbHOU
opraHuzanet u oOyuaromumucs W (WIM) POAUTENSAMHU (3aKOHHBIMU TPEICTaBUTENISIMU)
HECOBEPILICHHOJIIETHUX 00YJarOIuXCs.

1.7. JlokanpHBIE aKThI, COOTBETCTBYIOIINE BCEM TPeOOBAHUSAM 3aKOHOATeNbCTBa PD, saBisioTCcs
00s13aTeIbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHUKaMHU 00pa30BaTeIbHBIX OTHOIICHHH.



1.8. HopMpblI JTOKaJIBHBIX aKTOB, YXYIIAOIINE TIOJOKEHHE 00ydaromuxcs win pabotHukoB JJ0O0
[0 CPaBHEHUIO C TIOJIOKEHHEM, YCTAaHOBJICHHBIM 3aKOHOAATEIbCTBOM 00 00pa3oBaHHH,
TPYJOBBIM 3aKOHOJIATEJILCTBOM JIMOO MPUHATHIE C HAPYLUICHHUEM YCTAaHOBJIEHHOTO MOPSAIKa, HE
npuMeHsoTcs 1 noanexar ormene J100.

1.9. Jlokansubie akThl JIOO yTpauuBarOT cuiy (MOJHOCTHIO WJIM B OTAEIBHOM 4YacTH) B
CIIEIYIOIIUX CITydasx:

BCTYIUICHUE B CHITY aKTa, IPU3HAIOUIETO JaHHBIN JTIOKAJbHBIN aKT yTPATUBILIUM CUITY;
BCTYIUICHUE B CHIJIY JIOKQJIbHOTO akTa OOJbIIed IOPUIUYECKONH CHIIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHHUSAM JAHHOTO JIOKAJIbHOTO aKTa;

MpU3HAHKE CY0M WA UHBIM YIOJTHOMOYEHHBIM OPraHOM T'OCYJapCTBEHHOMN BJIACTU JIOKAJIbHOTO
akta /OO npoTtuBOpeyaniuM ACUCTBYIONIEMY 3aKOHOAATENIbCTBY.

1.10. Jlokanpuserii akt OO, yTpaTHBIINN CHITY, HE TIOJJICKHUT UCTIOTHEHHUIO.
1. Hean u 3apaun

Henssmu u 3agauamu HacTosiero I1ooxeHue aBsSIOTCS:

CO3JaHHE SAUHOM M COIIaCOBAHHOM CHUCTEMBI JIOKAIbHBEIX akToB JJOO;

oOecrnieueHre MPUHIINIIA 3aKOHHOCTH B HOpMOTBOpYeckoi aestenbHoct JJOO;
COBEPIIICHCTBOBaHUE IIPOIIECCa IMOATOTOBKH, O(DOPMIICHUS, TPUHATUS W PEaIM3allid JOKATbHBIX
aKTOB;

IpeIoTBpalleHHe ayONUpPOBAaHUSA PErylupoBaHUS OOLIECTBEHHBIX M 00pa30BaTEIbHBIX
otHomenui B JIOO.

I11. Buab! JJOKAJBLHBIX AKTOB

3.1. B cootrBercTBuM ¢ YcTaBoM aestenbHocTh [JOO permamMeHTHpyeTCs ClAeyIOIMMHI BUIaMU
JOKAJIBHBIX  AKTOB: IIOJIOKEHUS, pEIIEHWs, IPUKa3bl, PpACHOPSDKEHMs, HHCTPYKLHH,
JOJIKHOCTHBIE MHCTPYKLMH, MpaBuia, nopsaok. IlpeacraBieHHblil nepeueHb BUOB JIOKAIbHBIX
AKTOB HE SIBJIIETCS UCUEPIBIBAIOIINM.

3.2.Jlokanbuble akTbl OO MoryT ObITH KJIaCCU(PULIMPOBAHBIL:

a) Ha TPYNIBI B cCOOTBETCTBUU ¢ koMmnereHiueit J100:

JIOKaJIbHBIE aKThl OPTraHU3AIMOHHO-PACTIOPSTUTEIFHOTO XapaKTepa;

JIOKaJIbHBIE aKThI, PETIaMEHTUPYIOLIHE BOIPOCHI OpraHu3aluu 00pa3oBaTeIbLHOIO Mpolecca;
JIOKaJIbHBIE aKThI, PETJIAMEHTHPYIOIIHE OTHOIICHHS paboToIaTeNs ¢ pabOTHUKAMU,;

JIOKaJIbHBIE aKThI, PETIIAMEHTUPYIOILIHE OPraHU3aLUI0 yIeOHO-METOANUECKON PaboTHI;
JIOKaJIbHBIE AKTHI, PETJIAMEHTHPYIOLIUE IESITEIBHOCTh OpraHoB camoynpasiieHus J[00;
JIOKaJIbHBIE AaKTbI, PETJIaMEHTHUPYIOLIHE AJAMUHUCTPATHBHYIO M (PUHAHCOBO-XO3SHCTBEHHYIO
NesITeTbHOCTD;

JIOKaJIbHBIE aKThI, 00eCIeuynBaroIIre BeIleHNe JeI0NPOU3BOICTBA.

0) IO KpUTEPHSIM:

10 CTENEHHU 3HAUUMOCTH: 00s13aTeNbHbIE U HE00s3aTeIbHbIE;

1o cdepe AeHCTBH: 00IIero XapakTepa U CIeHaTIbHOI0 XapaKTepa,

10 KPYTY JIMII: pacupocTpaHstomuecs Ha Bcex pabotHukoB 0O u He pacnpocTpaHsIomuecs Ha
BCEX paOOTHUKOB OpTaHH3AIINH;

Mo Croco0y MpUHATHA: MpUHUMaeMble pykoBoauteneM (OO eaMHOIMYHO U MPUHHUMAaEMBbIE C
Y4€TOM MHEHHUS MPEICTABUTEIHHOTO OpraHa Y9aCTHUKOB 00pa30BaTeNbHBIX OTHOIICHUI;



110 CPOKY JI€MCTBUS: TIOCTOSIHHOTO JICHCTBUS, OECCPOUYHBIE, C ONPEICIIEHHBIM CPOKOM JCHCTBUS;
10 CPOKY XPaHEHHUsI: IOCTOSIHHOT'O XPaHEHUS , 75 JIET U ApYyTHE.

IV. Ilopsiiok MOATOTOBKH JOKAJBHBIX AKTOB
B JIOO ycranaBiuBaeTcs CiaeAyrOIUiA MOPSAI0K MOJATOTOBKH JOKAJIbHBIX aKTOB:

4.1. NHUIMaTOpOM MOJATOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

Y4pEIUTENb;

agmuauctpanus JJOO B nuiie e€ pykoBOJIUTEISI, 3aMECTUTEIEH PYKOBOIUTEIIS,
oprasbl TOCyJJapCTBEHHO-0011ecTBEHHOT0 yipasienus [100;

YYaCTHUKU 00pa30BaTEIIbHBIX OTHOIICHHUH.

OcHoBaHMeM Uil MOATOTOBKHM JIOKQJBHOTO aKTa MOTYT TakKe SBIATbCA HW3MEHEHUS B
3aKoHojaTenbcTBe PO (BHECEHUE U3MEHEHUH, U3/1aHNEe HOBBIX HOPMATUBHBIX ITPABOBBIX aKTOB).

4.2. TIpoeKT JOKaIbHOTO aKTa TOTOBUTCS OTACIBHBIM PAaOOTHUKOM WIIM TPYIION pabOTHUKOB IO
nopyuenuto 3asenymouero 10O, a taxke opranom camoynpasiieHus JJOO, KOTOpbI BBICTYIIHII
C COOTBETCTBYIOIIEY HMHUIIMATUBOM.

4.3. IloaroroBka JIOKaJIbHOIO aKTa BKJIIOYAET B ce0S M3Y4YEHHE 3aKOHOAATEJbHBIX W HHBIX
HOPMATUBHBIX AaKTOB, JIOKaJbHBIX akToB J[OO, periiaMeHTUPYIOLIMX TE€ BONPOCHI, KOTOpHIE
IPEeIoiIaraeTcsi OTPa3uTh B TNPOEKTE HOBOTO aKTa, W Ha JTOH OCHOBE BBIOOp €ro BHJA,
COJIepKAHUs U MPE/ICTaBIEHUE €ro B MUCbMEHHOH GopMme.

4.4. TloaroroBka HamOoiee BaXKHBIX JIOKAIbHBIX AaKTOB (IPOEKTOB pEIIeHUH CcOoOpaHMid,
NI€JICOBETOB, OPTaHOB CaMOYIIPABIICHUS, IPUKA30B, MOJ0KEHUH, IIPaBUJIT) T0JI)KHA OCHOBBIBATHCS
Ha pe3yJibTaTaX aHaln3a OCHOBHBIX CTOpoH AeiarenbHOCTH OO, TeHaeHIuil €€ pa3BuUTUS U
CJIOKUBILIEHCS CUTYaLUU.

4.5. Tlo BompocaMm mpuema Ha padoOTy, MEPEBOJOB, YBOJBbHEHHH, MPEIOCTABICHUS OTITYCKOB,
MOOUIPEHUN WM NPUBICYEHHUS] COTPYJHUKOB K JUCHMIIIMHAPHOM WIM MaTepUalbHON
OTBETCTBEHHOCTH M3/IAl0TCS MPHKa3bl, B cOOTBeTCTBUU ¢ TK PD.

4.6. [IpoeKT JOKaIbHOrO aKTa MOAJEKHUT 005A3aTelNbHON NMPAaBOBOW SKCHEPTU3E U MPOBEPKE Ha
JUTEPATypHYIO TPaMOTHOCTb, KOoTOpble mpoBoziaTca OO camocTosTensHO AHO0 C ydacTHeM
MIPUBJICUCHHBIX CIEIUATUCTOB. JIOKAJIBHBIM aKT, HE MPOMIEAIIMN MPABOBYIO AKCIEPTU3Y, HE
MOJUIEKHUT PACCMOTPEHUIO U MPUHSTHUIO.

4.7. TIpoekT IOKalIbHOTO aKTa MOXET OBbITh TMpeacTaBleH Ha oOcyxaeHue. Dopwmbl
MNpEaACTaBICHUA OJIA O6Cy>1()IeHI/I$I MOTr'yT OBITH Pa3IMYHBIMU, HAIIPUMEP, PasMCUICHUEC IMPOCKTA
JIOKAJILHOTO aKTa Ha MHPOPMAIIMOHHOM CTEHJIE B MECTe, IOCTYITHOM JJIsl BCEOOIIero 0003peHusl,
Ha cadre JIOO, HampaBlieHME MNPOEKTa 3aMHTEPECOBAHHBIM  JIMIAM, [POBEICHUE
COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTHBHBIM O0CYKJIEHUEM MPOEKTA JIOKATHHOTO aKTa U T.1I.

4.8. HpI/I HCO6XO,[[I/IMOCTI/I JIOKAJIbHBIM aKT IpoOXOoAUT MPOUCAYPY COIrIaCOBAHUA.

4.9.Cpoku U TOPSAOK Pa3pabOTKH MPOEKTa JIOKATHHOTO aKTa, MOPSJIOK €ro COTrJIaCOBaHUS
YCTaHABJIMBAETCS JIOKAJbHBIM aKTOM IO BeIeHUIO Jienonpou3BoacTtsa B JJOO.

V. Ilopsifok NpUHATHSA M YTBEPKIEHUs JOKAIbHOI0 aKTa



5.1.JIokanbHbIN aKT, IPOLIEIIINMI IPABOBYIO U JIMTEPATYPHYIO SKCIIEPTHU3Y, a TAKKE MPOLEAYPY
COIIACOBAHUsA, MOJICKUT IPUHATHIO U YyTBEPKACHUIO pykoBoguTesneM JJOO B COOTBETCTBUM C
Ycrasom J100O.

5.1.JIokanbable  akTel JJOO MOryT NpUHUMATBCA PYKOBOAHMTEIEM, OOmMM coOpaHuem
pabOTHUKOB, €JarOrH4eCKUM COBETOM, OPIaHOM I'OCY1apCTBEHHO-00IIECTBEHHOIO YIIPABICHHUS
anbo uHBIM opraHom camoympasieHus J1OO, HajeleHHbIM IOJHOMOYHMSMHU [0 NPUHATHIO
JOKaJbHBIX AKTOB B cooTBeTcTBUM ¢ YcraBom JIOO — mo mnpeameraM HMX BEAEHUS MU
KOMIIETEHIIUH.

5.2.1lpu TpUHATHH JIOKATHHBIX aKTOB, 3aTPArMBAIONIUX IIpaBa OOYYAIONIMXCS, YYUTHIBACTCS
MHeHue CoBeTa poAuTeNeH.

5.3. He momiexxar MpUMEHEHUIO JIOKAJIbHBIC aKThl, YXYIIIAIOIIUE MOJOXKEHHE PAOOTHUKOB I10
CpaBHCHHIO C TPYAOBBIM 3aKOHOAATCIBCTBOM, KOJUICKTUBHBIM AOOTOBOPOM, COITIAIICHUAMH, a
TaKXe JIOKAIbHBIC aKThl, IPUHATHIC C HAPYIICHUEM TOPSIKA y4eTa MHEHHS TPEACTaBUTEIIBHOTO
oprana pabOTHHUKOB.

5.4. llpomenmumii nporenypy NpUHITHS JOKAJIbHBIA aKT yTBepxkaaercss pykosogutenem JJOO.
[Tponenypa yrBepxaeHus odpopmiisercs I100 MOANUCHIO, 1100 mpukazoM pykooaurens JOO.

5.5.JIokanbHBIA aKT BCTYIIACT B CUJIY C MOMCHTA, YKA3aHHOT'O B HEM, J'II/I60, B CJIydac OTCYTCTBU:
TAaKOr'o yKaszaHusd, [0 UCTCUCHHUU 7 KaJICHAAPHBIX IIHGfI C JIAaThbl NPUHATUSA JAHHOI'O JIOKAJIBbHOI'O
aKTa.

JlaToil npuHATHS JOKaJIBHOTO aKTa, TpeOyrolero yreepxaeHus pykosoaureneM /100, apnsercs
JlaTa TaKOro yTBEPIK/IEHUS.

5.6. Tlocne yTBep:KIeHMs JIOKAIBHOTO akTa NPOBOJUTCA INPOLEAYpPa O3HAKOMIIEHUS C HUM
YYaCTHUKOB 00pa3oBaTeJIbHBIX OTHOLIEHWH, Ha KOTOPBIX pPaCIPOCTPAHSIOTCS IOJIOKEHHS
JAHHOTO JIOKaIBbHOTO akTa. O3HaKOMJICHHE C JIOKAIBHBIM aKTOM O(OpMIIETCS B BUJIE POCIHCH
03HAKOMJISIEMBIX JIMI] C YKa3aHUEM JaThl O3HAKOMJICHHUS JIMOO HAa caMOM JIOKJIIbHOM akTe, 00
Ha OT/EJIbHOM JINCTE O3HAKOMJICHUS, IPUIIAraeMbIM K HEMY, JTMOO0 B OTAEILHOM JKypHaJe.

VI. OdopMieHue J10KaAJIbHOI0 AKTA

OdopmieHne JOKaTbHOTO aKTa  BBIMOJHAETCS B COOTBETCTBUM C  TPeOOBaHHSIMHU
«["ocymapcTBeHHOM cHCTEeMBl JOKYMEHTAI[MOHHOrO oOecrieueHus ympasieHus. OCHOBHbIE
nonoxkenusa. OOmme TpeboBaHMS K JOKYMEHTaM U CIOyXk0aM JOKYMEHTAI[MOHHOTO
o0ecrieyeHus», a TakXkKe HOpMaMH «YHU(DUIUPOBAHHOH CHCTEMBl  JIOKyMEHTAIHH.
YHuduuupoBaHHas clUcTeMa OpraHW3allMOHHO-PACHIOPSAUTENLHON JOKyMeHTauu. TpeboBanus
Kk odopmienuto mokymentoB. 'OCT P 6.30-2003" (yrB. IlocranoBnenuem [occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHATHM M BBEICHHHM B JEHCTBHE TOCYJapCTBEHHOIO
crannapta Poccuiickoit denepanuny). [lpu sTom:

6.1.CTpyKTypa JTOKaJIBHOTO aKTa JOJKHA 00ECIIeunBaTh JIOTUYECKOE Pa3BUTHE TEMbI PABOBOTO
perynupoBanus. Eciu TpeOyercs pazbsicHEHHE LieJeil 1 MOTUBOB MPUHATHS JIOKATHHOIO aKTa, TO
B TMPOEKTE JAETCsl BCTYMUTENbHAs YacTh — nmpeamOyna. [lomoskeHuss HOpMaTUBHOTO XapakTepa B
npeamMOyJTy He BKITIOYAIOTCS.



6.2.HopmatuBHble mnpeanucaHust OQOPMISAIOTCS B BHJE IYHKTOB, KOTOpBIE HYMEPYIOTCS
apaOCKMMM IU(ppaMu ¢ TOYKOM M 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTyT HOJpa3[esaThCs Ha
HOJIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH IU(PPOBYIO HyMEPALHUIO.

6.3.3HaunTeNbHBIE O OO0BEMY JIOKAJbHBIE aKThl MOTYT JCIUTHCA Ha TIJIaBBI, KOTOPHIE
HYMEPYIOTCSI PUMCKUMH [ (PpaMH ¥ UMEIOT 3aT0JIOBKH.

6.4.Eciiu B JTIOKaJIbHOM aKTE€ MPHUBOAATCS TaONMIbl, rpaduKH, KapThl, CXEMbl, TO OHH, KaK
MPAaBUIIO, JOJDKHBI O(MOPMIISITECS B BHJIE MPUIIOKEHHH, a COOTBETCTBYIONIME ITYHKTBI aKTa
JIOJDKHBI UMETh CCBUTKHM Ha 3TU MPUIIOKEHUS.

6.5.JIokanbHbBIN aKT C MPUIIOKEHUSIMH JOJIKEH UMETh CKBO3HYIO HyMEpAalHi0 CTPaHUII.

6.6. JIOKanbHBIM aKT M3J1aracTcsi Ha roCyJapCTBEHHOM s3blke PD M JODKEH COOTBETCTBOBATH
JUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JOKAJIBHOTO aKTa JOHKHA OBITh JIOTHYECKH 00OCHOBAHHOM, OTBEUAIOIIEH EJIsIM
U 3a3jJa4aM IPaBOBOTO PETYJIUPOBAHMS, a TAKKE OOCCIICYMBAIONICH JIOTHYECKOE Pa3BUTHE W
MPABHIILHOE IIOHUMAHKE TAHHOTO JIOKAJIBHOTO aKTa.

6.8. B 5OKanpHBIX aKTax JdalTCA OINpPEAENCHUs] BBOJUMBIX HOPUIUYECKUX, TEXHUUYECKHX U
JIPYTUX  CHELUANbHbIX TEPMUHOB, €CIM OHHU HE SBISAIOTCA  OOLIEU3BECTHBIMU U
HeynoTpeOnsieMbIMi B 3aKoHojaTtenbcTBe Poccuiickoit ®Penepannu W pernoHAIHLHOM
3aKOHOJATEIILCTBE.

6.9.He nomyckaercs mepenuchiBaHue ¢ 3aKOHOB. lIpu HEOOXOAMMOCTH 3TO JelaeTcs B
OTCBIJIOUHOM (hopme.

VII. OcHoBHbBIE TPeOOBAHUS K JTOKAJIbHBIM aKTaM
Jlokanbubie akTsl JJOO n0MKHBI COOTBETCTBOBATD CIENYIOIIMM TPEOOBAHUSAM:

7.1. ITomoxxenne

JOJKHO COJEPKaTh CIEeAyIoIIHe 00s3aTelbHble PEKBU3UTHI: 00O3HAUE€HHE BUIA JIOKAJIHHOTO
aKTa, €ro HauMEHOBaHWE, TpUBI: TPUHITO, YTBEPKIEHO, COIJIAaCOBaHO, YYTEHO;
PErUCTPALlMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIINM €r0 HAMMEHOBAHUIO; OTMETKY O HaJIMYUU
MIPUJIOKEHUS U COTIIACOBAHUS.

7.2. IlpaBuna

JOJKHBI COJEPKATh CIEAYIOLIUE 00s3aTeNbHbIe PEeKBU3UTHI. 00O3HAYEHHE BHJIA JIOKAJTHHOTO
aKTa; €ro HauMEHOBaHUE, IpU(bl MPUHATUS U YTBEPXKIEHUS; TEKCT, COOTBETCTBYIOIIMH €ro
HAaMMEHOBAHMIO; OTMETKY O HAJIUYHMH MPUII0KEHUSI, PETUCTPALIMOHHBIN HOMED.

7.3. UHCcTpyKIIMU

JIOJDKHBI COJIEPKaTh CIIEAYIONINE O00s3aTeNbHBIE PEKBH3HUTHL: O0O03HAUCHHWE BHIA JIOKAIBHOTO
aKTa; €ro HauMEHOBaHUe; I'pu(bl NPUHATHSI U YTBEP)KIEHHS; TEKCT, COOTBETCTBYIOIIUI €ro
HaMMEHOBAHUIO; OTMETKY O HAIMYHH MTPHUIIOKESHHUST; PETUCTPAIIMOHHBI HOMED.

7.4. Pemenus



AOJDKHBI COACPKATL CJIICAYIOIIUC 00s13aTeNbHBIC PCKBU3UTHI: 0003HauYCHHE ByJa JIOKaJIbHOI'O
aKTa; MECTO W aaTy MNPHUHATHA, TCKCT, AOJIKHOCTD, (baMI/IJ'II/II-O, HWHHUIHAJIbBlI M IOANUCH JIHIA,
MMPUHABIICTO PCIICHUC, OTTUCK IICYATH.

7.5. Ilpukassl u pacnopsbkeHuss pykoBoautens JIOO noikHbl copepxkaTbh CIEAYHOLUE
o0s3aTeNnbHbIe PEKBU3UTHI: 0003HAUCHUE BHU/IA JIOKAJIHHOTO aKTa M €r0 HAaMMEHOBAHUE; MECTO U
JaTy MPUHATHS, PETUCTPALIMOHHBII HOMEp, TEKCT, JOJDKHOCTD, (PaMHITUI0, HHULUAIBI U MTOIITUCH
pykoBoautens J1OO. [1pukassl u pactiopsokeHusl BRITOTHAOTCS Ha O1anke JJOO.

7.6. IIpOTOKOIBI U aKTHI

JOJDKHBI COJIEpKATh CIEAYIOINE 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUCHHE BUAA JIOKATBHOTO
aKTa; MECTO U JaTy MPHHATHUS, HOMED; CIIUCOK MPUCYTCTBYIOIIUX; TEKCT, COJIEPIKAIIUIN TTOBECTKY
THSI, OIMMCAHWE XOJa, TMOpSAKAa W IPOLEIyphl COBEPIIAEMBIX OIMPEICICHHBIX (IOPUIMYECKU
3HAYMMBbIX) JCUCTBUI JIMOO OTCYTCTBHE ONPEICICHHBIX (PAKTOB; JOJKHOCTh, (aMUIHIO,
WHUIMAIB] U TOANHKCH JIMNA (JIUI]), COCTABUBIINX WJIM MPUHUMABIIMX Y9aCTHE B COCTABJIICHUU
POTOKOJIA HJTH aKTa.

7.8. Metoauueckue pekoMeHAaIuu

JIOJDKHBI COJIEPKATh CIEAYIOIINEe 00sS3aTelIbHbIe PEKBU3UTHI: 0003HAYCHUE BHUA JIOKAJIBLHOTO
aKTa, MECTO M JaTry NpPUHATUS, €ro HAaMMEHOBAaHHUE, TEKCT, COOTBETCTBYIOUIUH €ro
HAaNMMEHOBAHUIO U COJAEPKAIIMN YKa3aHUE HA BUJ, HAMMEHOBAHHUE U J1aTy MPUHATHS TPABHII WU
WHCTPYKIUN, HOPMBI KOTOPBIX PA3bSICHAIOTCH, KOHKPETU3UPYIOTCSA WA JETaTU3UPYHOTCS
METOJMYCCKUMH  PEKOMCHIAIUSAMU;  JIOJDKHOCTh, (aMmiivis, WHUAOUAIBI Juna  (JIdi),
COCTaBHMBIINX METOJUYECKUE PEKOMEHAAIMH.

7.9. IlporpaMMsl 1 TUIAHBI

JIOJDKHBI COJEPXKATh CIEAYIOIINE 00s3aTeIbHbIC PEKBU3UTHL: O0O3HAYEHHME BHJA JIOKAJIBHOTO
aKTa; MECTO W JaTy IPUHATUS, HAMMEHOBAHHUE U TEKCT JIOKAJIBHOI'O aKTa, COOTBETCTBYIOIIHNE €T0
HAaUMEHOBAHMIO.

7.10. JlomKHOCTHASI UHCTPYKIIUS

JloJKHOCTHAsT MHCTPYKIMS paOOTHUKA JIOJDKHA COJEp)KaTh CIEAYIOIIME pasJienbl: o0uue
MOJIOKEHHUS; IpaBa, IPeloCTaBisgeMble PAa0OTHUKY M €ro O0OSI3aHHOCTH; B3aMMOJCHCTBUS;
OTBETCTBEHHOCTh 33 HEKAUeCTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHUE (HEHCIIOIHEHHE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX TOJKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUS K PaOOTHHKY.

7.11. Ilpy mOArOTOBKE JIOKAIBHBIX aKTOB, PETYIMPYIOMIMX COIMAIbHO-TPYIOBBIE OTHOIIECHUS
(HampuMep, KOJUICKTUBHBIM JOTOBOp, MpaBWiIa BHYTPEHHErO TPYAOBOTO pacmopsiika M JIp.)

CICOYCT PYKOBOJACTBOBATHCA PEKOMCHAAIIUAMU O HUX.

7.12. Cpemun nokanbHbIX akToB JIOO BEICIIYIO Fopuaundeckyro crry umeeT YcraB OO. [Tostomy
npuHuMaeMsbie B JIOO okalibHbIEe aKThl HE JOJKHBI IPOTUBOPEYUTH €ro Y CTaBy.

VIII. [lokyMeHTaN U
8.1. JIokanbHbIE aKThl MPOXOJSAT MPOLIEYPY PETUCTPALIMU B CIIEHUATIBHBIX JKypHAJIaX.

8.2.00s13aTeNbHON PETUCTPAIIUU TOAJIeKAT MOJIOKEHUs, TMpaBHUiia, WHCTPYKLWHU, MPUKA3Bl H
pacnopsbkenus 3aseaytomero J100.

8.3. Perucrpanuio JIOKQIbHBIX AaKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 32  BEJCHUE
JIeTONPOU3BOJICTBA COTJIACHO MHCTPYKIIMH 1O Aenornpoun3Boactsy B J1OO.



8.4. Perucrtpauusi moJIOKEHUM, MPaBWI U MHCTPYKIUH OCYILECTBIACTCS HE MO3JIHEE JHS HX
yrBepxacHus 3aBeaytoum /OO, npuka3oB u pacnopsbkeHuil 3aseayromero 10O — He
MO3/IHEE THA UX U3JaHUs.

IX. Iopsinok BHeceHUsI U3MEHEHM Il U TOTOJTHEHUH B JIOKAJIbHbIE AKThI
9.1. B geitctBytonue B 10O nokanbHbIE aKThl MOT'YT OBITh BHECEHBI U3MEHEHHUS U JTOTIOJTHEHUS.

9.2. ITopsimok BHECEHUsI M3MEHEHHMI M JOMOJHEHUM B jokajbHble akThl OO ompenensiercs B
CaMUX JIOKaJIbHBIX aKTaX. B ocTanbHBIX Cilydasix U3MEHEHHUS U JIOMOJIHEHUS OCYIIECTBISIOTCS B
CJICTYIOIIEM MOPSIIKE:

9.2.1. BHeceHME U3MEHEHUN U JONOJIHEHUH OCYIIECTBJISETCA B IMOPSAJIKE, YCTAHOBJIEHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAaHUHU KOTOPOTO BHOCATCS U3MEHEHUS,

9.2.2. U3MEHEHHUS | JIOTIOJIHEHUS B JIOKAJbHBIC aKThI: TIOJIOKEHUS MPUHATHIE 0€3 COTIIACOBAHUS C
OpraHOM  TOCYAAapCTBEHHO-OOIIECTBEHHOTO  YIpaBiCHUS  (CaMOYIpaBJieHMs), IpaBUIIA,
WHCTPYKIIMHU, MIPOTpaMMbl, IUIaHbI, PEIICHUs], MPUKa3bl U pacnopsbkenus 3asenytomiero J(OO,
BHOCATCA NyTeM u3AaHus npuka3za 3aseayromero JIOO o BHECEHMM HW3MEHEHUH WU
JIOTIOJIHEHNH B JIOKAJIbHBIM HOPMaTUBHBIN aKT;

9.2.3. uU3MeHEHHS U JONOJHCHHA B IIOJIOXKCHHUA, IMPHUHATBIC IIOCJIC COIJIaCOBaHHUA C OpraHOM
roCyIapCTBEHHO-00LIECTBEHHOTO yIpaBieHHs (CaMOyMNpaBleHUs), BHOCATCS IyTeM HW3JaHUs
npukasza 3aBeaywooniero JJOO o BHECEHMM W3MEHEHUW WIIM JOMOJHEHHM B JIOKAJIBHBIA aKT C
MIPEABAPUTEIILHBIM ITOJIYYEHHEM OT HETO COIJIACHS.

9.3. 3MeHeHUs W JNONOTHEHHUS B JIOKAIBHBIA aKT BCTYNAlOT B CHUIy C JaThl, YKa3aHHOH B
MPUKa3e O BHECEHUH U3MEHEHUN WM JOMOJHEHUW B JIOKAJbHBI HOPMATUBHBIN aKT, a B ClIyyae
OTCYTCTBHUSI YKa3aHHUs B HEM JIaTbl — 110 UCTEUYECHHUM 7/ KaJICHIAPHBIX JHEN C JaThl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHUW WIIN JIONTOJTHEHU B JIOKAJIbHBIN aKT B CHITY.

9.4. V3veHeHHMS W JONOJHEHHS B TpPEIANHCAHUS ¥ TpeOOBaHUSA, NPOTOKOJIBI W aKTHI,
METOANYECKUE PEKOMEHIALNH, aKThl O NMPU3HAHWM JIOKAJIbHBIX AaKTOB YTPAaTHUBILIMMH CHIly, HE
BHOCSATCH.

X. 3akja0unTe/IbHbIE MOJIOKEHUS

10.1.Hactosamee IlonokeHne mpuHUMaeTcs €  y4€TOM  MOTHUBHPOBAaHHOTO  MHEHUS
npodcoroznoro komutera JJ0O.

10.2. TlonoxxeHue BCTyIAaET B CUITY C JIaThl €ro yTBep:kaeHus 3aseayrommm J100.
10.3.ITonoxxeHue yrpauuBaeT CHIIY B Cilyyae IpUHATUSL HOBOTO [10o0XeHus 0 IOKaIbHBIX aKTaxX.
10.4.Bonpocsl, He yperyiupoBaHHble HacToAmUM [lonoxkeHneM, moanexar yperyJaupoBaHHUIO B

COOTBETCTBUU C JEHUCTBYIOINUM 3aKOHOaTeNbCTBOM PD, Yceraom JIOO v MHBIMU JTOKATIBHBIMU
HopMaTuBHBIMH akTamu J[OO.
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