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IToo:xenune
0 mopsiiKe pa3padoTKH U NPUHATHS JOKAJIBLHBIX HOPMATHBHBIX AKTOB

|. O0uue moJio:keHus
1.1. ITonoxxeHue o MOpsAAKE PazpabOTKU U MPHUHATHS JTOKAIBbHBIX HOpMaTUBHBIX akToB MBJIOVY «Jlerckumii
can Ne6 «Anenpkuii nBerouek» (nanee — llonoxenue, ganee - JJOO) ycraHaBiIMBaeT eAWHbBIE TPEOOBAHHSA
K JIOKaJbHBIM HOPMATHBHBIM aKTaM, WX TOJArOTOBKE, O(POPMIICHHUIO, TPUHSATHIO, YTBEPKACHUIO,
BCTYIUICHUIO B CUJTY, BHECEHUIO U3MEHEHUN U OTMEHE.
1.2. Hacrosiee IlonmokeHue siBnsieTcsl NOKaidbHBIM HOpMaTuBHBIM akToM MBJIOY «Jletckuit cam Ne6
«Anenpkuii 1Betouek» (mamee - JIOO) wu o00s3aTenTbHO K HMCIHOJHEHMIO BCEMH YYaCTHHKAMU
00pa30BaTeNbHBIX OTHOIICHUH.
1.3. Tlonoxenne MOATOTOBIEHO HAa ocHOBaHMHM DenepanpHOro 3akoHa «O0 obOpa3oBanHuu B Poccuiickoii
Oenepaunn», Tpynosoro koaekca PO (manee — TK P®), I'paxxganckoro Koxekca PO (manee — 'K PD),
VYcerasa Z10O0.
1.4. JloxansHbllt HOpMaTuBHBIM akT JIOO (manee — joKambHBIM aKT) — 3TO HOPMATUBHBIA IPaBOBOM
JOKYMEHT, COJIep Kallluii HOPMBI, perynupymoiue oopasobarenbHble oTHomeHus B JIOO B npenenax cBoeit
KOMIIETEHIIMM B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii denepannu, B NOPSAIKE, YCTAHOBIEHHOM
Ycerasom J10O0.
1.5. JlokanpHbIe aKThl AEHCTBYIOT TOJIBKO B Ipeleiax NaHHOW o0Ieo0pa3oBaTelbHONW OpraHu3alliid U He
MOTYT PETYJIMPOBATh OTHOIIICHUS BHE €€.
1.6. JlokanbHble aKThl M3JAIOTCS 1O OCHOBHBIM BOIPOCaM OpraHU3allMd W OCYILIECTBIICHUS
oOpazoBarenbHOU nesrenbHocTH JJOO, B TOM 4yucie Mo BONPOCaM, PErIaMEHTUPYIOIUM IIpaBUiia IpueMa
o0yJaromuxcsi, peXXuM 3aHATHI oOydaronmxcs, Gopmbl, TEPUOANYHOCTh M MOPSAOK TEKYIIETO KOHTPOJI,
MOHUTOPHMHTA JIOCTHXKEHUW OOydJalomuxcs, TOPSJOK ¢ OCHOBAHHS TI€pEeBOAA, OTUYUCICHUS |
BOCCTAHOBJICHHSI 00YYarOMINXCs, TOPSI0K 0(hOpMIICHHUS BO3SHUKHOBEHH S, IPHOCTAHOBIICHHUS U TIPEKPAIICHUS
OTHOIICHUH MEX]y 00pa3oBaTelbHON OopraHu3anuei u oOydaroummucs U (WiM) pOAUTENsIMH (3aKOHHBIMU
MPEJICTAaBUTENSIMH ) HECOBEPIIIEHHOIETHUX 00YJarOINXCSl.
1.7. JlokampHBIE aKTBhl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSAM 3aKOHOAATenbCcTBA Pd, sBustoTcs
00s13aTeTbHBIMU K UCIIOJIHEHUIO BCEMHU YYaCTHHUKAMHU 00pa30BaTeIbHBIX OTHOIICHUH.
1.8. HopMbl ITOKaTbHBIX aKTOB, YXYIIIAIONIHME TMOJIOKEHUE oOydarommxcs uiau padotHukoB JJOO mo
CPaBHEHHUIO C TOJOXXEHUEM, YCTAaHOBJICHHBIM 3aKOHOJATENLCTBOM 00 00pa3oBaHUM, TPYIOBBIM
3aKOHO/IaTeTCTBOM JIMOO TPHUHATHIE C HAPYIICHHEM YCTAaHOBJIICHHOTO TIOpSAJIKA, HE TMPUMEHSIOTCS H
noanexar otmere JJO0.



1.9. Jlokansubie akthl OO yrpaumBaioT cuity (IOJTHOCTBIO WM B OTIEIBLHON YacTH) B CICIYIOIIUX
ciyJasix:
— BCTYIUICHUE B CUJTY aKTa, IPU3HAIOIIETO JIAHHBIN JIOKAIbHBINA aKT YTPATUBIINM CHILY;
— BCTYIUIGHHE B CHJIy JIOKQIHHOTO aKTa OOJNbIIeH IOPUAMYECKON CHIIB, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJOKEHHUSIM TJAHHOTO JIOKAIBHOTO aKTa;
— TMpU3HAHUE CYJOM WM MHBIM YIOJIHOMOYEHHBIM OPIaHOM TOCYAAapCTBEHHOW BJIACTH JIOKAIBHOTO
akta /10O npoTtuBopeyaniuM JACMCTBYIOIIEMY 3aKOHOAATEIIbCTBY.
1.10. JlokaneHsrit akT JIOO, yTpaTUBIINN CHITY, HE TIOJIJICKUT UCTIOTHEHUIO.

1. Iean u 3apaun
Iensimu u 3anauamu HacTosiiiero [lojioxkeHue SIBISIOTCS:
— CO3JIaHHE €AMHOMN U COTJIACOBAHHOM CHCTEMBI JTOKAJIbHBIX akToB J[O0;
— of0ecrneyeHue MPUHIIMIA 3aKOHHOCTH B HOpMOTBOpUeckoit nesarenbHoctu J100;
— COBEpIICHCTBOBAHHME TPOIIeCcCa IMOATOTOBKH, O(GOPMIICHUS, MPUHATHS M pPeaM3alluu JIOKAIbHBIX
aKTOB;

— TpeAOoTBpalleHUE AyOJUPOBaHUS PETYIUPOBAHUS OOLIECTBEHHBIX M 00Pa30BaTEIbHBIX OTHOIICHUN B
J0OO0.

111. Buabl JJ0KaJIBHBIX AKTOB
3.1. B cootBerctBUU ¢ YcTaBoM nesaTenbHOCTh JJOO permameHTUpyeTcs CleAyOIUMU BUIaMHU JIOKAJIbHbBIX
aKTOB: IIOJIOKEHMsI, PELICHUs, IPUKA3bl, PACIOPSIKEHUS, HHCTPYKLUH, TODKHOCTHBIE WHCTPYKLUHU,
npaBuia, NopsaoK. [IpecTaBiieHHBIN TepedeHb BUIOB JIOKAJTBHBIX aKTOB HE SIBJISIETCS] HCUEPIBIBAOIIIIM.
3.2. Jloxanbnbie akThl IOO MOryT OBITH KIacCU(PUIIMPOBAHBDI:
a) Ha TPYMIIbI B COOTBETCTBUM ¢ KoMrieTeHuei JJOO:
— JIOKaJbHBIE aKThl OPTaHNU3aMOHHO-PACTIOPSAAUTEIBHOTO XapaKTepa;
— JIOKaJbHBIE aKThI, PETJIAMEHTHUPYIOIINE BOIIPOCHI OPraHU3allui 00pa30BaTEIbHOTO MPOIECCa;
— JIOKaJbHBIEC aKThI, PETJIAMEHTHUPYIOIINE OTHOIICHHUS padoToaaTels ¢ pabOTHUKAMU;
— JIOKaJIbHbIE aKThl, PErVIAMEHTUPYIOIINE OPTaHU3ALUI0 YIeOHO-METOANYECKON pabOThI;
— JIOKaJIbHbIE aKThl, PErJIAMEHTUPYIOIINE AEATEIbHOCTh opraHoB camoymnpasienus J100;
— JIOKaJbHbIE AaKThl, pErJIaMEHTUPYIOUIME AaJMUHUCTPATUBHYI0 U (PMHAHCOBO-XO35SHCTBEHHYIO
NeSITeTbHOCTD,
— JIOKaJbHBIE aKThI, 00ECTIEYMBAIOIINE BEICHHUE AETIONPON3BOICTBA.
0) 1O KpUTEpHUsM:
— TI0 CTETIEHU 3HAYUMOCTH: 00s13aTeIbHbIC U HEOOs3aTeIbHbIE,
— 10 cdepe AeHCTBH: 00IIero XxapakTepa 1 CIelMaIbHOr0 XapaKkTepa,
— [0 KpYTy JIML: pacnpocTpaHstoniecss Ha Bcex padoTtHukoB J1OO u He pacmpocTpaHsiomuecs Ha
BCeX PaOOTHUKOB OpraHU3alNY;
— 10 cnoco0y NpuHATHA: npuHuMaeMble pykoBoguteneM OO eaMHONMYHO U NPUHUMAEMBIE C
Y4ETOM MHEHHUS NPEACTaBUTEIILHOTO OpraHa YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHUH;
— TI0 CPOKY JCHWCTBUS: TIOCTOSIHHOTO ACWCTBUS, OECCPOYHBIE, C OMPEeIEHHBIM CPOKOM JICHCTBHS;
— TI0 CPOKY XpaHEHHS: TOCTOSTHHOTO XpaHeHHus, 75 JIeT U ApyrHe.

V. Ilopsinok NOAr0TOBKH JIOKAJBHBIX AKTOB

B 10O ycranaBnuBaeTcs eIy TOPSI0K MOATOTOBKH JIOKAJTbHBIX aKTOB:
4.1. lHuImuaTopoM MOATrOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:

—  YUYpEIHTEb;

— agmunuctpanua JOO B nune e€ pyKOBOJIUTEIIS, 3aMECTUTEEH PYKOBOIUTEIS,

— Oprasbl TOCyAapCcTBEHHO-001IecTBeHHOTO yrpasienus JJ00;

— y4YacTHUKH 00pa30BaTENIbHBIX OTHOIICHUN.
OcHoBaHMEM JUIs TIOATOTOBKH JIOKQIHHOTO aKTa MOTYT TaK)Ke SIBJIATHCS U3MEHEHHU B 3aKOHOaTeNnbCcTBe PO
(BHECEHUE U3MEHEHUH, N3/JaHNE HOBBIX HOPMATHUBHBIX MTPABOBBIX aKTOB).
4.2. TIpoekT JOKalbHOIO aKTa TOTOBHUTCS OTAEIbHBIM DPAOOTHUKOM WM TPYNHod pabOTHUKOB II0
nopyuenuto 3asenyromero /10O, a Ttaxxke opraHoMm camoynpasieHus J[OO, KOTOpbI BBICTYNHMI C
COOTBETCTBYIOLIECH MHUIIUATUBOM.



4.3. IloaroroBka JIOKaJbHOTO aKTa BKJIIOYAET B ceOsl M3yUYECHHE 3aKOHOJATENIbHBIX M WHBIX HOPMAaTHUBHBIX
aKTOB, JOKaIbHBIX akTOB JIOO, periaMeHTHpPYIOMUX T€ BOMPOCHI, KOTOPHIE MPEAIoiaraercsa OTpa3uTh B
MIPOEKTE HOBOT'O aKTa, U Ha ATONH OCHOBE BHIOOP €ro BHJIA, COAEPKAHUS U MPEICTABICHNE €r0 B TUCbMEHHOM
dopme.

4.4. TlogroroBka HamOoJiee BaKHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB pEIICHW COOpaHUM, IEICOBETOB,
OpPraHOB CaMOYIPAaBJIEHUS, IPUKA30B, IIOJOKEHUM, IpaBWI) AODKHA OCHOBBIBATbCS Ha pe3yibTaTax
aHaJln3a OCHOBHBIX CTOPOH nesaTenbHocTH JJOO, TeHneHui e€ pa3BUTHS U CII0KUBILICHCS CUTYaIUH.

4.5. Ilo Bonmpocam npuema Ha pabOTy, IEPEBOAOB, YBOJIbHEHUH, IPENOCTABICHUS OTIYCKOB, IOOLIPEHUM
WIN TIPUBJICUYEHUS COTPYAHUKOB K IUCIHMIUIMHAPHON WM MaTepuaibHOW OTBETCTBEHHOCTH W3/aI0TCS
npukassl, B coorBeTcTBUU ¢ TK POD.

4.6. TIpoeKkT JOKaJbHOTO aKTa TOMJICKHUT 005S3aTeIbHOM TIPABOBOM OKCIIEPTHU3E M IPOBEPKE HaA
JUTEPATypHYIO TPaMOTHOCTh, KoTopble mpoBogsarcs JOO camocrosrenbHO JHOO C  ydacTueM
MIPUBJICYCHHBIX CIEUUATUCTOB. JIOKaNbHBINA aKT, HE MPOIIEIIINNA MPABOBYIO 3KCHEPTU3Y, HE MOJJICKUT
PACCMOTPEHHIO U IPUHSITHIO.

4.7. TIpoekT JOKalIbHOIO aKTa MOXET ObITh IMpeiacTaBieH Ha oOcyxaeHue. DopMbl MpeACTaBICHUS IS
OOCYXKIEHUSI MOTYT OBITh pa3MYHBIMU, HAMpUMEpP, pPa3MEIIeHWe TNPOEKTa JOKAJbHOTO akTa Ha
MH(OPMALIMOHHOM CTEHJIE B MECTE, IOCTYITHOM JijIsl BceoOIiero ooo3penus, Ha caiite JJOO, HanpaBieHue
IIPOEKTa 3aMHTEPECOBAHHBIM JIMLAM, IIPOBEJIEHUE COOTBETCTBYIOIIETO COOpaHUS C KOJJICKTUBHBIM
00CYXKJIEHHEM MPOEKTa JTOKAIBHOTO aKTa  T.1.

4.8. TIpu HEOOXOAMMOCTH JIOKATHHBIN aKT MPOXOIHT MPOIEAYPY COTITACOBAHUS.

4.9. Cpoku U MOPSZIOK Pa3pabOTKH MPOEKTA JIOKATBHOTO aKTa, MOPSAIOK €r0 COrJIaCOBaHMS YCTaHABIUBACTCS
JIOKAJILHBIM aKTOM 10 BeIeHHI0 aenornpoun3BoacTea B J10O0.

V. Ilopsifok NpUHATHSA M YTBEPKIEHHUs JOKAIbHOI0 aKTa
5.1. JlokanbHbIil akT, NpOLIETIIMNA MPAaBOBYIO M JIUTEPATypHYIO SKCIEPTHU3Y, a TaKkKe MpoLeaypy
COIJIACOBaHUS, MOMJICKHUT MPUHITUIO U yTBepkJaeHuto pykoBoautenem [JOO B cooTBeTcTBUU C YCTaBOM
HOO.
5.1. JlokanpHble akThl JIOO MoOryr npuHHMMAThCi PYKOBOJUTENEM, OOLIUM coOpaHHEM pPaOOTHHUKOB,
[e/IarOrMYECKUM COBETOM, OpPraHOM T'OCYJapCTBEHHO-OOIIECTBEHHOIO YIpPaBieHUs JHMOO0 MHBIM OpraHOM
camoynpasnenus /100, HafeneHHbIM MOJTHOMOYUSMHU MO NMPUHATHIO JOKAIBHBIX aKTOB B COOTBETCTBHUHU C
¥YcraBom /10O — no nmpeaMeraM UX BEIEHUS U KOMIIETEHIIMH.
5.2. Tlpu mpuUHATHM JIOKAJBHBIX aKTOB, 3aTPAarHBAIOIIMX MpaBa OOYYAIOIIUXCS, YYHUTHIBACTCS MHEHHE
Cogera ponurenei.
5.3. He moexxat mpuMEeHEHUIO JTOKAJIbHBIE aKThl, YXYAMIAOIINAE MOJI0KEHHE pAaOOTHUKOB 10 CPAaBHEHHIO C
TPYJAOBBIM 3aKOHOJATEJIBCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COIVIAIICHHUSMHM, a TAK)XKE JIOKAJIbHBIE aKTBhI,
MPUHATHIE C HAPYUICHUEM IOPsI/IKa yueTa MHEHHS MPEACTaBUTEILHOTO0 OpraHa pabOTHUKOB.
5.4. Ilpowenmnii npouenypy NPUHATHUSA JIOKAJIBHBIA akT yTBepxkaaercs pykosoauteneM JJOO. Ilponenypa
yTBEpKACHUS oopmiisieTcs In0o MoANUCkIo, 1100 npukaszoM pykooaurens J10O0.
5.5. JIoKadbHBIM aKT BCTYMAeT B CUIY C MOMEHTa, YKa3aHHOTO B HEM, JIMOO, B cllyyae OTCYTCTBUS TaKOTro
YKa3aHHUs, 10 UCTEUEHUH 7 KaJICHJApHbIX JHEH ¢ AaThl MPUHATUS JAHHOTO JIOKAJIbHOIO aKTa.
JlaToif NpHHSATUS JOKaJIbHOTO akTa, TpeOyromiero yrBepxkaeHus pykooauteneMm J[OO, sBnsercs nata
TaKOT'0 yTBEPKICHUS.
5.6. Ilocne yTBep)kIeHUS JIOKAIBHOIO aKTa MPOBOJUTCS IPOLEIypa O3HAKOMIIEHHS C HHUM YYacCTHHKOB
o0pa30BaTeNbHbIX OTHOLICHHUH, Ha KOTOPBIX PACIpPOCTPAHSIOTCS TMOJOXKEHHS JAHHOTO JIOKAJIbHOIO aKTa.
O3HaKOMJICHHE C JIOKAIbHBIM aKTOM O(OPMIISIETCS B BUJIE POCITUCH O3HAKOMIISIEMBIX JIUI] C YKa3aHUEM JaThl
O3HaKOMJIEHHUS JTM00 Ha CaMOM JIOKAJIbHOM aKTe, TMO0 Ha OTAEbHOM JINCTE O3HAKOMJICHUS, PUIaraéMbIM K
HEMY, TU0O0 B OT/IEIBHOM XKypHaJe.

VI. OdopmiieHne J0KAJBHOTO AKTA
OdopmiieHre JTOKaTBLHOTO aKTa BBIMOIHSIETCS B COOTBETCTBHH C TpeOoBaHMsIMHU «[ OCymapCTBEHHOM
CUCTEeMBI JIOKYMEHTAaIIMOHHOTO obecriedeHus yrnpapieHus. OcHOBHBIC ToNokeHUs. OO0mue TpeOoBaHUs K
JOKYMEHTaM M CIIy’)k0aM JOKYMEHTAI[MOHHOTO OOeCHeYeHHUs», a TaKkkKe HOpMaMH «YHHUPUIIUPOBAHHON
CHUCTEMBI JIOKYMEHTAIIHH. YuudunupoBanHas cucremMa OpraHU3aIMOHHO-PACTIOPSIUTEILHON
nokyMmeHTanuu. TpeboBanus x odopmienuo aokymeHToB. ['OCT P 6.30-2003" (ytB. IlocTanoBneHuem



I'occranpapra Poccun ot 03.03.2003 N 65-cT «O NpUHATUU W BBEACHUU B JEHCTBUE TOCYJAPCTBEHHOTO
cranzaapta Poccuiickoit @enepanun»). [lpu sTom:

6.1. CrpykTypa JOKalbHOIO akTa JOJDKHA OOECeunBaTh JIOTMYECKOE pa3BUTHE TEMbl IPABOBOIO
perynupoBanus. Eciau TpeOyercs pazbsicHEHHUE 1ie/Iel 1 MOTUBOB IPUHATHS JIOKAJIBHOTO aKTa, TO B IIPOEKTE
JaeTcs BCTyNHTeNbHAsh 4dacTh — mnpeamOyna. [lojokeHuss HOpMATHBHOIO XapakTepa B IpeamOyily He
BKJIFOUYAIOTCSI.

6.2. HopmaruBnble npeamnucanus oGOpMISIOTCS B BUAE IYHKTOB, KOTOpPble HYMEpYIOTCA apaOCKUMH
muppaMu C TOYKOM M 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJpPAa3NeNAThCS Ha MOJINYHKTBI, KOTOpPbIE
MOTYT UMETh OYKBEHHYIO WM LU(PPOBYIO HYMEPALIHUIO.

6.3. 3HauMTeNbHBIE NO OOBEMY JIOKAJIbHBIE AKThI MOTYT JEIUTHCA Ha TJaBbl, KOTOPbIE HYMEPYIOTCA
PUMCKUMU U PaMH U UMEIOT 3ar0JIOBKHU.

6.4. Ecnu B TIOKQJIbHOM aKTE MPUBOJSATCS TaOIUIIbI, TPadUKH, KapThl, CXEMBI, TO OHHU, KaK MPAaBUIIO, TOJDKHBI
oopMIIATECA B BHJIE MPHJIOKEHUH, a COOTBETCTBYIOUIME MYHKTHI aKTa JOJDKHBI UMETh CCBUIKM Ha 3TH
IIPUJIOKEHUS.

6.5. JlokasbHBIN aKT ¢ MPUIIOKEHUSAMHU JOJDKEH UMETh CKBO3HYIO HyMEpaluio CTPaHHIl.

6.6. JlokalbHBI aKT uU3JAraercs Ha TOCYJapCTBEHHOM s3blke P® U [0/DKEH COOTBETCTBOBATh
JTUTEPaTypHBIM HOPMaM.

6.7. CTpyKTypa JIOKAJIbHOTO aKTa JIOJDKHA OBITh JIOTHYECKH 0OOCHOBAaHHOM, OTBEYAOIIEH IENSIM U 3a/1a4aM
MIPABOBOTO PETYIUPOBAHUsA, a TaKKe OOECIeurBalolIeil JTOTHYECKOE Pa3BUTHE U MPABWIbHOE MOHHUMAaHHE
JAHHOT'O JIOKAJIbHOTO aKTa.

6.8. B noxanbHBIX aKTax [OalTCAd ONpEAeNICHUS BBOAMMBIX IOPUAMYECKUX, TEXHHUYECKUX M JIPYTHX
CIEUMANBHBIX TEPMHUHOB, €CIM OHHM HE SBISIOTCS OOIIEM3BECTHHIMH W HEYNOTPEOISIeMBIMH B
3akoHoAarenscTBe Poccuiickoit denepannu u pernoHaIbHOM 3aKOHOAATEIIbCTBE.

6.9. He nomyckaercs mepenuchiBanne ¢ 3aK0HOB. [Ipy HEOOXOAMMOCTH 3TO JIEIaeTCsl B OTCHUIOYHON (opMe.

VII. OcHoBHbIEe TPeOOBAHUSA K JTOKAJBHBIM aKTaM
Jlokanbubie akThl JIOO 10MKHBI COOTBETCTBOBATH CIAEAYIOUIUM TPEOOBAHUSIM:
7.1. TlomokeHHWE IOJDKHO COJNEPXKATh CIEAYIONME O0O0s3aTeIbHBIE PEKBH3UTHI: O00O3HAYCHHE BHJIA
JIOKAJIBHOTO aKTa; ero HauMEHOBaHUE, TpU(bl: MPHUHATO, YTBEPXKIEHO, COIIACOBAHO, YYTEHO; TEKCT,
COOTBETCTBYIOIIHMI €r0 HANMEHOBAHUIO; OTMETKY O HAJTUYHH MPUIIOKESHHS U COTJIACOBAHMS.
7.2. IlpaBuia qOMKHBI COMIEPIKATh CIEAYIOIINE 00s3aTENbHBIE PEKBU3UTHI: 0003HaYEHHE BHJIA JIOKAJTHLHOTO
aKTa; ero HauMeHOBaHWe, TPU(BI IPUHATHS U YTBEPIKICHHS; TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHIO;
OTMETKY O HaJIUYUH HPUIIOKECHHUS.
7.3. VHCTpyKIIMHM JOJDKHBI COJEpXKaTh CIEAYIONUE O00sS3aTelbHbIe PEKBU3UTHI: OO0O3HAYCHHE BHJIA
JIOKAJIbHOTO aKTa; €ro HanuMeHOBaHUWeE; TpU(bI MPUHATUS U YTBEPKIEHUS; TEKCT, COOTBETCTBYIOUIUI €ro
HaMMEHOBAHHIO; OTMETKY O HAJTUYUU TPUIIOKCHHUS.
7.4. PemieHus: TOJDKHBI COJIEPKaTh CIEAYIONINE 00s3aTelbHble PEeKBU3UTHI: 0003HAUECHUE BHUIA JIOKAJIHLHOTO
aKTa; MECTO W JaTy MPUHSITHS, TEKCT, JOJDKHOCTh, (PaMUIINI0, WHULUAIBI U TOAMKUCH JIUIA, TTPUHSIBIIETO
penieHue, OTTUCK TEYaTH.
7.5. Tlpukaszel u pacnopspkenust pykoBoautens JJOO nomKHBI cofepkaTh Cieayromue o0s3aTelbHbIe
PEKBM3UTHI: O0O3HAUYEHHWE BHUJA JIOKAIBHOTO aKTa W €ro HaWMMEHOBAaHUE; MECTO M JaTy NPUHATHS,
PEruCTPallMOHHBI HOMEpP, TEKCT, JOJDKHOCTh, (pamiminio, MHULNMAIBI W noanuck pykoBoautens J1OO.
[Tpukassl u pacniopsikeHus BeimonHstoTcs Ha 6manke J10O0.
7.6. TIpoTOKOJIBI M aKThI JOJDKHBI COAEPXKATh CICAYIONIME 00s3aTelIbHbIC PEKBH3UTHI: 0003HAUYCHUE BHUA
JIOKAJBHOTO aKTa; MECTO M JaTy MNPHUHATHSA, HOMEpP; CIUCOK MPUCYTCTBYIOUIUX; TEKCT, COAEpPIKAIIUI
MOBECTKY [IHS, OIMHWCAaHWE XOJa, TOPsAAKAa M TPOIETYypbl COBEPIIAEMBIX OMPENEICHHBIX (FOPUIUIECKU
3HAYUMBIX) JEUCTBHI JIMOO OTCYTCTBHE OIpPENEICHHBIX (DAKTOB; JOJDKHOCTH, (PaMHIINIO0, WHUIIUAAIBl U
MTOAMKCH JIUIIA (JTUIT), COCTABUBIINX WJIM MPUHUMABIINX Y9aCTHE B COCTABIICHUH MTPOTOKOJIA MIJTH aKTa.
7.8. Metoaudeckre pPEKOMEHIAIMU JIOJDKHBI COAEpkaTh CIEAYIOIIHE O0s3aTebHble PEKBU3UTHI:
o003HaueHWE BHUJA JIOKAJTLHOTO aKTa, MECTO H JaTy TpPHUHATHA, €ro HauMEHOBAaHHWE, TEKCT,
COOTBETCTBYIOIIMM €ro HAMMEHOBAHUIO U COJIEPKAILIMN yKa3aHWE Ha BUJ, HAUMEHOBAHUE U ATy IPUHATUS
MpaBUJl WIM HMHCTPYKUUU, HOPMBI KOTOPBIX Pa3bICHSIOTCS, KOHKPETH3UPYIOTCS WIH JETaTU3UPYIOTCS
METOJAMYECKUMH PEKOMEHIANMIMHU; JTOJDKHOCTh, (amMuimsi, WHUIAAIBl JUna (JUI), COCTaBUBIIUX
METOANYECKUE PEKOMEHAAIINH.



7.9. IIporpaMMsbl U TUIaHBI TOJDKHBI COIEPKATDH CIENyIOIIMe 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUECHUE BUA
JIOKQJIBHOT'O aKTa; MECTO U /ATy NPUHATHSA, HAUMEHOBAaHHE U TEKCT JIOKAJIBHOI'O aKTa, COOTBETCTBYIOLINE
€ro HaMEHOBAHHUIO.

7.10. JlomKHOCTHAsE MHCTPYKIMS paOOTHHKA JIOJKHA COEPKaTh CIEAYIOIINE pa3/Aeibl: O0IIHMe MOTOKEHHS;
npaBa, NPEJOCTaBIsieMble PAOOTHUKY H €ro OOS3aHHOCTH; B3aMMOJCHCTBHS; OTBETCTBEHHOCTh 3a
HEKAYeCTBEHHOE U HECBOECBPEMEHHOE BBINOJIIHEHHE (HEUCIIOIHEHUE) OO0sS3aHHOCTEH, MPeayCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKLMEH; TpeOOBaHUS K paOOTHHUKY.

7.11. Ilpu NOATOTOBKE JOKAJIBHBIX aKTOB, PETYJIUPYIOIIMX COLUAIbHO-TPYAOBbIE OTHOLIEHUS (Hampumep,
KOJUIEKTUBHBIN JOTOBOD, MpaBujia BHYTPEHHETO TPYAOBOIO pacnopsiaka U Jp.) ClIeyeT PyKOBOJICTBOBATHCS
PEKOMEHIALUAMHU O HUX.

7.12. Cpean nokampHbix akToB JIOO BeICIIyIO Mopuaumdeckyto cuiy umeer Ycrap OO. Ilostomy
npuHuMaeMsble B /OO nokanbHble aKThl HE JOJKHBI IPOTUBOPEUUTH €0 Y CTaBy.

VIII. [lokyMeHTanUsA
8.1. JIokanmbHBIE aKTHI MPOXOJIAT MPOILIEAYPY PETUCTPAIIMU B CICITHATBHBIX KypHAJIAX.
8.2. O0s13aTeNIbHON PETUCTPALIMH TIOJICKAT MOJIOKEHUS, IPaBUIIa, HHCTPYKITUH, TIPUKA3bl U PACTIOPSIKESHUS
3aBeayromero J[OO.
8.3. Perucrpanuio JOKaJdbHBIX AKTOB OCYIIECTBISET OTBETCTBEHHBIM 3a BEIEHUE JACIIONPOU3BOJCTBA
COrJIaCHO MHCTPYKLHUHU 110 Aenonpous3BoacTBy B JJOO.
8.4. Peructpanus moyioKeHUM, IpaBUil U MHCTPYKIIUN OCYIIECTBIACTCS HE MO3/HEE THS MX YTBEPIKICHHS
3aBeayrommm JJOO, npuka3oB u pacnopsikeHuid 3apeayromiero JJOO — He no3aHee AH UX U31aHUs.

IX. Iopsinok BHeCceHUsI U3MEHEHM I U JOTOJTHEHUH B JIOKAJIbHbIE AKThI
9.1. B nefictByromue B 10O mokanbHBIC aKThI MOTYT OBITh BHECEHBI U3MCHECHHSI U JOTIOJTHEHUSI.
9.2. Tlopsimok BHECEHUs]I U3MEHEHMH W JONOJHEHUWW B JokaibHble akThl JIOO omnpenensercs B caMux
JIOKAJbHBIX aKTaxX. B oCTaNbHBIX CilydasX M3MEHEHHsSI U JOIMOJIHEHHUS OCYIIECTBISIOTCS B CIEAYIOIIEM
MOPsIKE:
9.2.1. BHeceHHE M3MEHEHUH U JOMOJIHEHHH OCYIIECTBISECTCS B TOPSAJKE, YCTAHOBICHHOM B JIOKAJbHOM
HOPMAaTUBHOM aKT€, HA OCHOBAHUH KOTOPOTO BHOCATCS U3MEHEHMUS;
9.2.2. u3MeHEeHUs U JIONOJHEHUSI B JIOKAJIbHBIC aKThI: MOJOXKEHHUS, IPUHATHIE O€3 COTTIACOBAHUS C OPraHOM
rOCy/1apCTBEHHO-O0IIECTBEHHOTO YIPaBIeHUsI (CaMOYIpaBlieHUs), MpaBUia, WHCTPYKIUHU, TPOTPaAMMBI,
MJIaHBI, PElIeHUs, MPUKa3bl U pacnopsokeHust 3aBeayromiero OO, BHOCATCS TyTeM HW3JaHMs TpHKasza
3aBeayromero JJOO o BHECEHNMM U3MEHEHHI WK JOTIOJTHEHUH B JIOKAIbHBIA HOPMATUBHBIHN aKT;
9.2.3. w3MeHeHWS © JOIOJHCHUS B TIOJOXKEHUS, TPHUHATBIC TIOCIE COTJIACOBAHHMS C OPTaHOM
roCy/1IapCTBEHHO-O0IIIECTBEHHOTO yMpaBJeHHs (CaMOYIIPaBJICHUS), BHOCSITCS IyTeM MW3JaHUS TpHUKa3a
3agenytomero /10O o BHeCEHMM W3MEHEHMH WM JOINOJHEHUH B JIOKAIbHBIA aKT C IpPEIBapUTEIbHBIM
MOJIYYEHUEM OT HETO COTJIACHS.
9.3. V3MeHeHHs W JIOTIOIHEHUS B JIOKAJIBHBIA aKT BCTYIAIOT B CWJIY C JaThl, YKa3aHHOW B TpHKa3e O
BHECEHUH W3MEHEHUI WX JONOJIHEHUH B JOKaIbHBIM HOPMATUBHBIN aKT, a B ClIydae OTCYTCTBHUS yKa3aHUs
B HEM JIaThl — 10 UCTEUYCHUH 7 KAJICHIAPHBIX THEH C JaThl BCTYIUICHUS MPUKa3a O BHECEHUU U3MEHEHHI
WJIU JIOTIOJTHEHUH B JIOKAJIbHBIN aKT B CUJTY.
9.4. Vi3meHeHUS W JOTOJTHEHHWS B TPEINUCAHHS W TPEOOBAaHUS, TPOTOKOJBI W aKTHI, METOIHYCCKUC
PEKOMEH/IalliU, aKThl O PU3HAHUM JIOKAJIbHBIX AKTOB YTPATUBLIMMU CUJTY, HE BHOCSATCA.

X. 3aka0unTeIbHbIE MOJI0KEHHUS
10.1. Hacrosmiee [TonoxeHne MpUHAMAETCS ¢ YI€TOM MOTHBHPOBAHHOT'O MHEHUS IPO(COIO3HOTO KOMHUTETA
JOO0.
10.2. [TonokeHue BCTYyIMAET B CUJTY C AaThl €ro yrBepxkaeHus 3apeayromum J1OO.
10.3. TlonoxeHue yTpauyuBaeT CHITy B Cly4yae MPUHATHS HOBOTO [10I0KEeHUSI O JIOKaTbHBIX aKTaXx.
10.4. Bompochkl, He YperyJMpOBaHHBIE HACTOSIIUM [lojlo’keHWEM, TMOIeKAT YPETYIHPOBAHUIO B
COOTBETCTBUM C JEHCTBYIOIIMM 3akoHogaTenbcTBoM P®, VYcraBom JIOO U UWHBIMH JOKalbHBIMU
HopMaTuBHbIMM akTamu J1OO.
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