MyHununaabHoe 0I01KeTHOe T0IIKOJbHOEe 00pa30BaTe/IbHOE YUpeKIeHne
«dercknii cag Ne 58 r. Momkap-Ousbl «3010T0i KIIOYHK»
424036, Pecnyosiuka Mapwuii 9, r. Homxkap-Ouia, yi. Uexosa, 38 Test. 45-56-63

YUTEHO YTBEPXJIEHO

MHEHHE MPEACTAaBUTEILHOTO OpraHa MIPUKA30M 3aBEAYIOIIETO

MBJIOY «Jlerckwuii can Ne 58 MBJIOY «Jletrckuii cag Ne 58

«3010TOH KITFOUMK) «30J10TOM KITFOUHK)

[Tpotokoi ot «29» ssaBapst 2021 r. Ne 2 ot 01.02.2021 1. Ne 4
ITono:xenne

0 nopsijike pa3padoTKN U MPUHSTHUS JIOKAJIbHbBIX HOPMATUBHBIX AKTOB
MBIOY «/Jerckuii cag Ne 58 «30/10TOM KJIHOYHK»

. O6mue moJ1o:xKeHUs
1.1. Ilonoxxenue o nopsake pa3pabOTKU U NPUHSATUS JIOKAJIbHBIX HOpMaTUBHBIX akToB MB/IOY
«Jetckuit can Ne 58 «30m10T0it kimtouuky» (nanee — [lonoxenue, ganee - JJOO) ycranaBnuBaet
eIuHbIle TPeOOBaHUS K JIOKAIBHBIM HOPMATHBHBIM aKTaM, WX TIOJTIOTOBKE, OQOPMIICHHIO,
MIPUHSATHIO, YTBEPKICHHIO, BCTYIUICHHUIO B CHITY, BHECEHUIO U3MEHEHHI U OTMEHE.

1.2.Hactrosimee [Tonoxenue sBisieTcst TIOKaabHBIM HOpMaTUBHBIM akToM MBJIOVY «Jletckuii caz
Ne 58 «3onoroit kimrounk» (manee - JJOO) u 00s3aTebHO K UCIOJHEHUIO BCEMU YYaCTHUKAMHU
00pa3oBaTeIbHBIX OTHOIICHHH.

1.3.IlonoxeHne MNOAroToBiIeHO Ha ocHoBaHuu dexepanpHoro 3akoHa «OO0 oOpa3oBaHMM B
Poccuiickoit ®enepanun», TpynoBoro koaekca PO (manee — TK P®), I'paxxnanckoro Konekca
P® (nanee — I'K P®), Ycrasa J10O.

1.4.JloxanbHbiii HopMaTuBHBIM akT JIOO (nmamee — JOKambHBIM aKT) — 3TO HOPMATUBHBIN
MIPaBOBOM JIOKYMEHT, COJEp KaIllMii HOPMBI, PETyIUpYIOLIMe 00pa3oBaTEIbHbIE OTHOLICHUS B
JNOO B mpenenax CBOEH KOMIIETEHLIMHM B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit
®enepaunu, B nopsake, yctaHoBiaeHHOM YcTtaBoMm JJ0O0.

1.5. JlokanbHbIe aKThl JEHCTBYIOT TOJBKO B TIpeaeNiax JaHHOW 0011eodpa3oBaTeibHON
OpraHM3allK U HE MOTYT PETyJINpOBaTh OTHOIICHHS BHE €¢.

1.6. JlokanbHble aKThl W3JAIOTCS 10 OCHOBHBIM BONPOCAM OPraHU3allMU M OCYILIECTBICHMS
oOpaszoBarenbHOi aestensHocTH JIOO, B TOM uwMcie IO BOIPOCaM, pPErjJaMeHTHPYIOIIUM
IpaBuUjIa MpuemMa O0yJaroIuXcs, PeKUM 3aHATHH oOydaromuxcs, (GOpMBbl, MEPUOAUYHOCTh U
MOpAAOK TEKYHIECro KOHTPOJIA, MOHHTOPHHIA )IOCTI/I)KGHI/Iﬁ O6yanOHII/IXC${, mopsAaoK U
OCHOBAHHUS TEPEeBOJA, OTYUCICHUS U BOCCTAHOBJICHUS OOYYAIOIIMXCS, MOPSIOK O(GOpPMIICHUS
BO3HHUKHOBEHHUS, MPUOCTAHOBJICHMS] W TPEKpaIIeHHUs OTHOIIEHMH MEXIy 00pa3oBaTelbHOMI
opranuzanyeii u oOydaroummucs W (WIM) POJUTENSAMH (3aKOHHBIMH IPEICTABUTENISIMU)
HECOBEPIICHHOJIETHUX 00YJaIOIIHXCH.

1.7. JlokanbHbIE aKThl, COOTBETCTBYIOIINE BCEM TpeOOBaHUAM 3akoHOAaTenscTBa PD, aBnstoTcs
00513aTeNIbHBIMU K MCIIOJTHEHUIO BCEMHU YYaCTHUKAMH 00pa30BaTeIbHbBIX OTHOLICHUH.
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1.8. HopMmblI JIOKQJIBHBIX aKTOB, YXY/IIAIOMINE MOJ0XKeHne o0yyaromuxcs uin padotaukos JJOO
[I0 CPaBHEHUIO C IIOJIO)KEHUEM, YCTAHOBJIEHHBIM 3aKOHOJATEILCTBOM 00 00pa3oBaHuw,
TPYIOBBIM 3aKOHOJATEIBCTBOM JINOO TMPUHSATHIE C HAPYIICHUEM YCTAHOBICHHOTO IMOPSIKA, HE
NpUMeHst0TCs U nojyieskat ormene J100.

1.9. Jlokanpubie akthl JIOO yTpaunBarOT cuity (TOJHOCTHIO WIIM B OTJEIBHON YacTH) B
CIIEIYIOIUX CIy4asx:

BCTYIUICHUE B CHJTY aKTa, IPU3HAIOLIETO TaHHBIN JIOKAIbHBIN aKT YTPATUBLINM CUITY;
BCTYIUICHUE B CHJIY JIOKAJBLHOTO aKTa OOJIbIIEH FOPUIUYECKON CUIIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJOKEHHUSIM TAHHOTO JIOKAJIIBHOTO aKTa;

MPU3HAHKUE CYJOM WM UHBIM YIIOJIHOMOYEHHBIM OPraHOM rOCY/IapCTBEHHOMN BJIACTH JIOKAJIIBHOTO
akta JIOO nmpoTuBOpeyaniuM JeUCTBYIOIIEMY 3aKOHOJATEIbCTBY.

1.10. JlokaneHsiit akT JJOO, yTpaTUBIIMKA CHITY, HE TIOJICKUT UCIIOJHEHHUIO.

1. Heaun u 3agaun

Hensimu 1 3agauaMu HacTosAero [lonoxeHue sBIsSIOTCS:

CO3JIaHME CAMHOMN U COTJIACOBAHHOM CHCTEMBI JIOKAIbHBIX akToB J|00;

o0ecrnieueHre MPUHIUIIA 3aKOHHOCTH B HOpMOTBOpYeckoii AestensHoct J100;
COBEPIICHCTBOBAHUE TIPOIIECCa MMOATOTOBKH, O(OPMIICHHS, TPUHSITHS ¥ PEATU3AINH JTOKATLHBIX
aKTOB;

MpeAOoTBpallleHue JyOJMpPOBaHUSI PETyJUpPOBaHUs OOIIECTBEHHBIX U  00pa30BaTENIbHBIX
otHomeHu# B JIOO.

I11. Buapl J10KaJIbHBIX AKTOB

3.1. B cootBerctBHU ¢ YcTaBoM nesitenbHOCTH JJOO perimaMeHTHpyeTcst CIeIyIoIUMU BHIAMH
JIOKAJBHBIX  AKTOB: IIOJOKEHHWsI, PEIICHUs, MPUKa3bl, paCHOPSDKEHMs, HHCTPYKLUH,
JOJDKHOCTHBIE MHCTPYKLMH, IIpaBuia, NOpsAAoK. IIpencraBieHHbIN nepeyeHb BUAOB JIOKAIbHBIX
AKTOB HE SIBJIIETCS] NCUEPIBIBAOIINM.

3.2.JlokanmpHble akThl OO MOTyT OBITH KiTaCCH(DUITUPOBAHBIL:

a) Ha TPYIIIbI B COOTBETCTBUU ¢ KomrereHueit JJOO:

JIOKAJIbHBIE aKThl OPraHU3alMOHHO-PACTIOPAAUTEIBHOTO XapaKTepa;

JIOKaJIbHBIE aKThI, PETJIAMEHTHPYIOIINE BOIPOCHI OPraHU3AINH 00pa30BaTEIHLHOTO MPOIIECCa;
JIOKAJIbHBIE AKThI, PETIAMEHTHPYIOLIME OTHOILEHHS paboToaTeNst ¢ pabOTHUKAMH;
JIOKaJIbHBIE aKThI, PETIIAMEHTHPYIOIIHE OPTaHU3aUI0 yIeOHO-METOJMUECKON padoTHI,
JIOKAJIbHBIE aKThI, PETJIAMEHTUPYIOIINE AEATENbHOCTh OpraHoB camoymnpasienus J100;
JIOKaJIbHBIE aKTHI, PETIIAMEHTHPYIONINE aIMHHUCTPATUBHYIO W (UHAHCOBO-XO3SHCTBEHHYIO
NesITebHOCTD;

JIOKaJIbHBIE aKThI, 00ECTIEYNBAIOIIME BEICHHE JIeTONPOU3BOJICTBA.

0) Mo KpUTepUsIM:

10 CTENEHHU 3HAaUMMOCTH: 00s3aTeNIbHbIE U HEOOsI3aTeNbHBIE;

1o cdepe IeHCTBH: 00IIEero XapakTepa U CHeUAIbHOTO XapaKkTepa;

0 KPYTY JIMLL: pacipocTpaHstonuecs Ha Bcex paboTHukoB JJOO u He pacnpocTpaHsiomuecs Ha
BCeX PaOOTHUKOB OpraHU3allly;

o crnoco0y MpUHATHS: NpuHUMaemble pykoBojauTeneMm [1OO equHOIMYHO M MPUHUMAaeMbIe C
Y4ETOM MHEHUS NPEICTaBUTEIHLHOIO OpraHa yYaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUI;
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10 CPOKY JEHCTBHUSA: IOCTOSHHOT'O J€HCTBUSA, OECCPOUHBIE, C ONPEIEIIEHHBIM CPOKOM JACHCTBUS;
10 CPOKY XPaHEHUs: IIOCTOSIHHOTO XPaHEHHUs , 75 JIET U IpyTHe.

V. Ilopsifok NOAr0OTOBKH JOKAJLHBIX AKTOB
B 100 ycranaBiauBaercs CaeAYIOMMM MOPSIOK MOATOTOBKH JIOKAJIBHBIX AKTOB:

4.1. 'HUIIMAaTOPOM MOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:
yUpeIuTeb;

aamunuctpanus 10O B nuile ero pykoBOJIUTENs, 3aMECTUTENCH
PYKOBOJUTEIIS;

Oprasbl rocyJapCcTBEHHO-0011ecTBeHHOr0 ynpasienus [100;
YYaCTHUKH 00pa30BaTENIbHBIX OTHOILIEHHUH.

OcHoBaHMEM U1l IOATOTOBKHU JIOKAJIBHOTO aKTa MOTYT TAK)KE SABJIATHCA U3MEHEHMS B
3akoHozAarenbcTBe PO (BHECEHHE N3MEHEHUH, U3JaHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).

4.2. TTpoeKT JTOKAIBHOTO aKTa TOTOBUTCS OTJEIBHBIM PAOOTHHKOM HITU TPYIIIONH PaOOTHUKOB TI0
nopyuenuto 3asenyrouero J[00, a taxxe opranom camoynpasieHust OO, KOTOpBIil BBICTYIIHII
C COOTBETCTBYIOIIEH MHHUIIUATUBOM.

4.3. HOILFOTOBKa JIOKAJLHOTO aKTa BKIJIIOYAET B ceOs HN3YUYCHUC 3aKOHOAATCIBbHBIX W HHBIX
HOPMATUBHBIX 4aKTOB, JIOKAJIbHBIX 4dKTOB I[OO, PCrIIaMCHTHPYIOIIUX TE€ BOIIPOCHI, KOTOPLIC
npeanojaracrcda OTpasuTb B IPOCKTEC HOBOI'O aKTa, W Ha 3TOIl OCHOBE BI)I60p €ro BHJA,
COACPIKaHUA U IMMPCACTABIICHHUC €T'0 B IMMCHbMEHHOM Q)opMe.

4.4. TloarotoBka HamOoJiee BaXHBIX JIOKAJIbHBIX aKTOB (IIPOCKTOB pelIeHUuH coOpaHui,
MIE/ICOBETOB, OPraHOB CaMOYIPABJICHHUS, IPUKA30B, IOJOKEHHUN, TPABUIT) JOKHA OCHOBBIBATHCS
Ha pe3ylbTaTax aHali3a OCHOBHBIX CTOpoH aesTenbHOCTH JIOO, TeHneHuil e€¢ pa3BUTUSA H
CJIOKUBILIEHCS CUTYalUN.

4.5. Tlo Bompocam mpuemMa Ha paboTy, MEPEBOIOB, YBOJBHEHHH, MPEIOCTABICHUS OTIIYCKOB,
MOOUIPEHUH WM TPHUBJICYEHHUS] COTPYIHUKOB K JUCHUIUIMHAPHOW WM MaTepHUaIbHOU
OTBETCTBEHHOCTH M3/1al0TCs ITpUKa3bl, B coorBeTcTBUU ¢ TK PD.

4.6. IIpoeKT JIOKaJIbHOTO aKTa MOJAJEKUT 00s3aTeNbHONM MPaBOBOM HKCHEPTH3E U MPOBEPKE HA
JUTEPaTypHYIO TPaMOTHOCTb, KOTOpble mpoBosaTcs JJOO camocToATenbHO MO0 € ydacTueM
IIPUBJICUEHHBIX CHENMAIUCTOB. JIOKaNIbHBIM aKT, HEe MPOMIEAIINIA MPAaBOBYIO IKCHEPTH3Y, HE
MOJUIEKUT PACCMOTPEHHUIO U TIPUHSATHIO.

4.7. TlIpoekT IOKalTbHOTO aKTa MOXET OBITh TMpeAcTaBlieH Ha oO0cyxkaeHue. DopMel
MMpEACTABICHUA IJIA O6Cy>K,ZIeHI/I$I MOTr'yT OLITH Pa3IMYHBIMH, HAIIPUMCEP, Pa3MCUICHUC ITPOCKTa
JIOKAJILHOTO aKTa Ha WH(GOPMAITMOHHOM CTEHJIe B MECTe, IOCTYITHOM JIJisi BCeoOIIero 0603peHus,
Ha cadre JIOO, HampaBieHWe TPOEKTa 3aMHTEPECOBAHHBIM  JIMIIAM, MPOBEACHUE
COOTBETCTBYIOIIETO COOPaHMsI C KOJIEKTUBHBIM O0CYXJICHHEM MTPOEKTa JIOKATLHOTO aKTa U T.1I.

4.8. TIpy HEOOXOAMMOCTH JIOKATBHBIN aKT MPOXOIUT MPOIICIYPY COTIACOBAHHMS.

4.9.Cpoxu 1 TIOPSIIOK pa3padOTKU MPOEKTa JIOKATBHOTO aKTa, TOPSIIOK €0 COTJIAaCOBAHUS
yCTaHaBJIMBAETCS JJOKAIbHBIM aKTOM MO BeIeHUIO aenonpousBoactsa B J1OO.

V. IlopsiaoK NPUHSTHSA H YTBEPKIEHUS JOKAJIBHOI0 aKTa
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5.1.JlokanbHbBIA aKT, NPOMIEANINI MPABOBYIO U JIUTEPATYPHYIO SKCIEPTU3Y, & TAKKE MPOLEAYPY
COTJIaCOBaHUs, MOMJICKUT MPUHATUIO U YTBepkaeHHI0 pykoBoautenaeM JJOO B COOTBETCTBUH C
VYcraBom J10O.

5.1.Jlokanpable akThl JIOO MOryT mNpUHUMATBCS PYKOBOAMUTEIEM, OOIMIMM COOpaHueM
pabOTHUKOB, TIEIarOTMYECKUM COBETOM, OPIraHOM T'OCYIapCTBEHHO-00IIECTBEHHOTO YIIPABICHUS
a1ub0 uHBIM opraHoM camoympasieHus JIOO, HaaeIeHHBIM MOJHOMOYUSAMH MO TPHHSATHIO
JIOKaJIbHBIX aKTOB B COoOTBeTCTBHMM ¢ YcraBom JIOO — mo mpeaMeraM UX BEICHHS U
KOMITCTCHITHH.

5.2.1lpu npUHATHH JIOKaJbHBIX AKTOB, 3aTParvBaOIIMX IpaBa OOYYAIOUIUXCS, YYUTHIBAETCS
MHeHne CoBeTa poauTeNei.

5.3. He moanexaT NMpUMEHEHHIO JIOKAJIbHBIC aKThI, YXYILIAIONIUE MOJOXKEHHE PAOOTHUKOB 10
CPaBHEHHIO C TPYJOBBIM 3aKOHOJATEJIBCTBOM, KOJUIEKTHBHBIM [OTOBOPOM, COIVIALICHUSIMH, a
TaKKe JIOKAJIbHBIE aKThI, IPUHATHIE C HAPYLICHUEM IOPSAJKA y4€Ta MHEHUS IIPEICTaBUTEIBHOTO
opraHa paOOTHHKOB.

5.4. Tlpomenmuii nmpoueaypy HpUHATHS JIOKAIBHBIA akT yTBepxkaaerca pykooaurteneM 10O0.
[Ipouenypa yrBepxaeHus opopmisercs b0 MoAnuckio, 1100 rnpukazom pykosogutens 100.

5.5. JIokanpHBIN aKT BCTYIAET B CHITy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B CITy4ae OTCYTCTBUS
TaKoro yKa3aHHWsl, 10 UCTEYEHUU 7 KaJCHAAPHBIX THEW C JaThl NPUHATHUS JAHHOTO JIOKAJILHOTIO
aKTa.

JlaToi mpUHSTHS JIOKATbHOIO aKkTa, TpeOyroiero yreepxkaeHus pykopoaurenem 10O, spisercs
JlaTa TaKoro yTBEPKICHHUS.

5.6. Ilocne YTBCPKIACHUSA JIOKAJIBHOTO aKTa IIPOBOAUTCA IMpoLcAaAypa O3HAKOMIICHHUSA C HHUM
Y4aCTHHUKOB o6pa3013aTeanmx OTHOHICHI/Ifl, Ha KOTOPBIX PpacHnpOoCTPaHAKOTCA IIOJTOXKCHUA
JAaHHOT'O JIOKAJIbHOI'O aKTa. O3HaKOMJICHHE C JOKAIbHBIM aKTOM OCI)OpMJI}ICTCH B BUAC POCIIUCHU
O3HAKOMJIISICMBIX JIMI C YKAa3aHHUEM JaThl O3HAKOMIICHUA 00 Ha caMOM JIOKAJILHOM aKTEC, b1 (e10)
Ha OTACJIBHOM JINCTC O3HAKOMIJICHUS, IIPUJIAraCMbIM K HEMY, 1100 B OTACJIIBHOM KYpPHAJIC.

V1. Odopmienne JJIOKaJIBHOIO aKTa

OdopmiieHre  JOKaJIbHOTO aKTa BBINOJHSAETCS B  COOTBETCTBUM C  TPeOOBaHUSAMU
«l'ocylapCTBEHHON CHCTEMBI JIOKYMEHTAIIMOHHOTO oOecreueHus yrpapieHus. OCHOBHBIE
nojoxkeHus. OOmue TpeOOBaHUS K JIOKyMEHTaM M CIyX0aM JIOKyMEHTAalMOHHOTO
oOecriedeHusI», a TakkKe HOpMaMH «YHH(PHUIMPOBAHHOW CHCTEMBI  JOKYMEHTAIUH.
YHuUIMpoBaHHAs CUCTEMa OpPraHU3alMOHHO-PACTIOPSANTEIBHON JOKyMeHTaluu. TpeboBaHus
Kk odopmieHuio nokymeHToB. ['OCT P 6.30-2003” (ytB. IlocranoBinenmem [occranmapra
Poccun ot 03.03.2003 N 65-ct «O npUHATHM M BBEACHHM B JEHCTBHE TOCYIapCTBEHHOTO
crannapta Poccuiickoit ®enepanun»). [lpu sTom:

6.1. CTpyKTypa JOKaJIbHOIO aKTa JOJKHA 00eCeuynuBaTh JIOTHYECKOE Pa3BUTHE TEMBI IIPAaBOBOTO
perynupoBanus. Eciu TpeOyercs pazbsicHeHHE 11eJiell 1 MOTUBOB MPUHATHUS JIOKAJILHOTO aKTa, TO
B MPOEKTE JIaeTCs BCTYNUTENIbHAs 4acTh — peaMOysna. IlonoskeHus: HOpMaTUBHOTO XapakTepa B
npeamOyIy He BKIIFOYAIOTCS.
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6.2. HopmaruBHble mnpeanucanus OQOPMISIOTCS B BHJE IYHKTOB, KOTOPbIE HYMEpPYIOTCS
apabckuMu 1UppaMHu ¢ TOYKOW U 3aroJOBKOB HE MMEIOT. [IyHKTBI MOTYT MOApa3fensThcs Ha
MOJAMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO UJIM LIU(PPOBYIO HYMEPALHIO.

6.3.3HauuTENbHBIE 110 OOBEMY JIOKAJIBHBIE AaKThl MOTYT JEIMTbCS Ha IJIaBbl, KOTOpPbIE
HYMEPYIOTCSI pUMCKUMH HU(PPAMU U UMEIOT 3ar0JIOBKH.

6.4.Ecnmu B JTOKAJIBHOM aKTe MPUBOAATCS TAONHIBI, TpadUKH, KapThl, CXEMBI, TO OHH, KaK
MPaBUJIO, JTOJDKHBI O(QOPMIIITBCS B BUIE NPHIOKCHHH, a COOTBETCTBYIOIIHE IYHKTBHI aKTa
JIOJKHBI UMEThH CCBUIKH Ha 3TH IPUII0KECHUS.

6.5. JIoKaJIbHBIN aKT ¢ TPUIIOKEHUSMHU JIOJKEH UMETh CKBO3HYIO HYMEPALIUIO CTPAHUL.

6.6. JIOKambHBIM aKT M3JaraeTcs Ha rOCyAApCTBEHHOM s3bIke PD M OJKEH COOTBETCTBOBATH
JIUTEPaTypHBIM HOPMaM.

6.7. CTpyKTypa JOKaJIBbHOTO aKTa JAOJKHA ObITh JIOTHUECKH OOOCHOBAHHOM, OTBEYAIOIIEH LIEeNsIM
U 3aJladyaM IPaBOBOTO PEryJIMpPOBaHUS, a TAKXKE 00ECIEUMBAIOLICH JIOTMUECKOE pa3BUTHE U
MpaBWJIbHOE MIOHUMAaHUE JAHHOTO JIOKAJIBHOTO aKTa.

6.8. B noKalbHBIX aKTaxXx JaroTcs OIIPpCACIICHUA BBOAUMBIX HOPUIUYCCKHX, TCXHUYCCKHUX U
Apyrux CIiICcnraJIbHbIX TCPMHHOB, €CJIn OHH HE  ABIAKOTCA O6HI€I/13B6CTHBIMI/I u
Hey1'[OTp66JI${CMBIMI/I B 3aKOHOOATCJILCTBEC Poccuiickoit CDez[epauI/H/I H PCTHOHAJIBHOM
3aKOHOJaTCIILCTBE.

6.9.He nonyckaercsa mnepenuchiBaHue C 3akOHOB. IIpu HeoOXoaumocTu 3TO Jenaercd B
OTCBIJIOYHOH (opme.

VIl. OcHoBHBbIe TPeOOBAHHUS K JOKAJIBHBIM aKTAM
JlokanbHble akThl IOO 101KHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSAM:

7.1. ITonoxxeune

JOJDKHO COJICPIKATh CJCAYIONINE 00s3aTelbHbIe PEKBU3UTHI: 0003HAYCHHE BHJA JIOKAILHOTO
aKTa; ero HaWMEHOBaHHe, TpuU(Bl: MNPUHATO, YTBEPKIEHO, COTJIACOBAaHO, YUYTEHO;
pCFI/ICTpaHI/IOHHI)II\/'I HOMep, TEKCT, COOTBGTCTByIOHH/If/'I €ro HauMMEHOBAHUIO, OTMGTKy O HaJINn4Yumn
MIPHUJIOKEHHUS U COTJIACOBAHUSI.

7.2. IlpaBuna

TOJDKHBI COJIEP)KaTh CJICAYIONIHE OO0s3aTeNbHbIe PEKBU3UTHI: 00O3HAUYEHHE BHU/A JIOKAIBHOTO
aKTa, €ro HaMMEeHOBaHUe, I'pU(Bl NPUHATHS U YTBEPXKJIEHHUS; TEKCT, COOTBETCTBYIOIIHUU €ro
HAaMEHOBAHHIO; OTMETKY O HATMYHMH MPHIIOKEHHS, PErHCTPAMOHHBI HOMED.

7.3. UHCTpYyKIIMU

TOJDKHBI COJIEp)KaTh CIIAYIONINE OO0s3aTelbHbIE PEKBU3UTHI: 00O3HAYEHHE BUAA JIOKAJIHHOTO
aKTa, €ro HaMMEHOBaHUE;, Ipu(bl MPUHATUS U YTBEPXKACHUS; TEKCT, COOTBETCTBYIOIIMNA €ro
HAaMEHOBAHHIO; OTMETKY O HAIMYHH MTPHIIOKESHHST; PETUCTPAIIMOHHBIN HOMED.

7.4. Pemenus
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JOJDKHBI COZIEP)KaTh CIEAYIOIINE O00s3aTeIbHBIC PEKBU3UTHI: 0003HAYCHHE BHUAA JIOKAJTHLHOTO
aKTa; MECTO W JaTy NPUHATHUSA, TEKCT, JOJHKHOCTh, (PaMIINI0, MHHUIMAIBI W TOIIUCH IHUIIA,
MPUHSBILIETO PEIICHUE, OTTUCK MEYaTH.

7.5. Ilpuka3el u pacnopsbkeHus pykosogutens J1OO nomKHBI coiepaTh CIELyIOIINE
00s13aTeNbHBIE PEKBU3HUTHL: 0003HAUCHHE BUAA JIOKAIBHOTO aKTa U €ro HaMMEHOBAHUE; MECTO U
JaTy NPUHATHS, PETUCTPALIMOHHBIN HOMEp, TEKCT, JOJKHOCTh, (PaMUIINIO, HHUIMAJIBI U TOJIHUChH
pykoBonutens JJOO. [Ipuka3sl u pacnopspkeHust BoImonHA0Tes Ha 6nanke JJOO.

7.6. ITpOTOKOJIBI B aKTHI

JOJDKHBI COJIEPKATh CIICAYIOIINE 00s3aTelIbHbIC PEKBH3HUTHI: 0003HAYECHUE BHJA JIOKAJIHHOTO
aKTa; MECTO U JaTy MPUHATHS, HOMEP; CIUCOK MPUCYTCTBYIOMINX; TEKCT, COJEPKAIIHA TOBECTKY
TIHSI, ONHCAHWE XOJa, TOpPSJKAa W TMPOLEAYPhl COBEPIIAEMBIX ONPEICICHHBIX (FOPUIMYECKU
3HAYUMBIX) JEHCTBUI MO0 OTCYTCTBHE OIpPEICICHHBIX (DAKTOB; HOKHOCTH, (HaMUJIHIO,
WHUIHAJIBl U TOAINUCH JHia (JIMIl), COCTABUBIIUX MM MPHUHAMABIIAX y4acTHE B COCTABIICHHUH
MIPOTOKOJIA MIJTH aKTa.

7.8. MeTonnyeckue peKoOMeH1aluu

JOJKHBL COJIEpKaTh CIEAYIOLIHE 00s3aTeNbHbIe PEKBU3UTHI: 0003HAYEHHE BHJA JIOKAJIHHOTO
aKTa, MECTO U JaTy TMPUHATHS, €ro HaWMEHOBAaHHME, TEKCT, COOTBETCTBYIOIIMM  €ro
HaVMEHOBAHMIO U COJIEPKAILUNA yKa3aHWE Ha BUJI, HAUMEHOBAHUE U ATy NPUHATHUS PABUII WU
WHCTPYKIIUHA, HOPMBI KOTOPBIX Pa3bsACHSIOTCS, KOHKPETH3UPYIOTCS WM JACTAIU3UPYIOTCS
METOAMYECKUMH  PEKOMEHJIALMAMU; JIOJDKHOCTh, (amMuius, WHULOWAIL Juna  (JIudI),
COCTABUBIIUX METOJIMYECKHE PEKOMEH/IAIIHH.

7.9. IIporpaMMBbI U TIIAHBI

JOJDKHBI COJIEPIKaTh CIIEAYIOIIME O0s3aTeNbHbIe PEKBU3UTHI: 00O3HAUYEHHE BHJA JOKAIBHOTO
aKTa; MECTO W JIaTy MPUHATHS, HAMMEHOBAHUE M TEKCT JIOKATHHOTO aKTa, COOTBETCTBYIOIIUE €TO0
HaUMEHOBAaHMIO.

7.10. TomKHOCTHASI HHCTPYKITHS

JIOJDKHOCTHAsE MHCTPYKIMsST paOOTHUKA JOJDKHA COJEpXKaTh CIEQYIoLIe pas3faeibl: o0Iue
MOJIOKEHHUS; TpaBa, MpeAoCcTaBiIsieMble PAa0OTHUKY W ero oOOsS3aHHOCTH; B3aWMOJEWUCTBUS,
OTBETCTBEHHOCTh 32 HEKAueCTBEHHOE W HECBOEBPEMEHHOE BBINOJHEHHE (HEHCIIOJHEHUE)
00s13aHHOCTEH, TPElyCMOTPEHHBIX JOKHOCTHOW MHCTPYKIMEH; TpeOoBaHMsI K paOOTHUKY.

7.11. Tlpu nmOArOoTOBKE JIOKAJIbHBIX AKTOB, PETYIUPYIOLIUX COLUATbHO-TPYAOBBIE OTHOIICHHUS
(HampuMep, KOJUIEKTUBHBIA JIOTOBOp, IMpaBHUja BHYTPEHHEro TPYIOBOIO pacropsika u JIp.)

CJICAYCT PYKOBOACTBOBATLCA PEKOMCHAAIUAMU O HUX.

7.12. Cpenu nokanbHbIX akToB JIOO BhICHIyIO opuandeckyto cuiny umeer Ycras OO. [Toaromy
npuauMaeMbie B JJOO J1oKanbHbIE aKThl HE T0JKHBI IPOTUBOPEUYHUTH €0 Y CTaBy.

VIII. JoxkymenTauus
8.1. JIokanbHbIe aKThl IPOXOJIAT MPOLEAYPY PETUCTPALIMU B CIIELUAIBHBIX KypHasax.

8.2.00s3aTenbHON pEerucTpaluy MOJIeKAT TMOJOXKEHHS, MpaBWiia, WHCTPYKIMH, MPHUKa3bl U
pacniopspkenus 3asenytouiero J100.

8.3. Perumcrpamuio JIOKadbHBIX aKTOB  OCYIIECTBISIET OTBETCTBCHHBIH 3a  BEJCHUE
JIEJIONPOU3BO/ICTBA COTIIACHO MHCTPYKIIMHU 110 Aen0npon3BoAcTBY B JJOO.
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8.4. Peructparusi MonoXeHW, MPAaBHJI M WHCTPYKIIUN OCYIECTBISETCS HE TO3/HEE JHSA HX
yTBepxkaeHuss 3aBenyromum J1OO, npuxazoB u pacnopstbkeHuit 3aepyromiero JJOO — He
MO3/IHEEe JHS UX U3JaHUSL.

IX. Ilopsinok BHeceHUsI N3MEHEHM i M JONOJHEHHH B JIOKAJIbHbIE AKTHI
9.1. B neiictByromue B JIOO noKalbHBIE aKTHl MOTYT OBITH BHECECHBI U3MEHEHUS M TOTIOTHCHHUS.

9.2. Tlopsinok BHECEHWs M3MEHEHWH W JOTMOJIHEHHN B JokaibHble akThl OO ompenensercs B
CaMMX JIOKAJIbHBIX aKkTaX. B OCTajgbHBIX Cilydasix U3MEHEHHS U JIOMOJIHEHHUS OCYIIECTBISIOTCS B
CHEAYIOLIEM MOPSIKE:

9.2.1. BHeceHWE HM3MEHEHHWH WM JOMOJHEHHUW OCYIICCTBIISICTCS B TOPSIKE, YCTAHOBICHHOM B
JIOKAJIbHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUU KOTOPOI'O BHOCATCSA U3MEHEHUS,

9.2.2. u3MeHEeHHUsI M JOTOTHEHUS B JIOKAJIbHBIC aKThI: MOJ0KCHUS IPUHATHIC 0€3 CorjacoBaHUs ¢
OpraHoM  TrOCYyJapCTBEHHO-OOIIECTBEHHOTO  yINpaBlieHUs  (CaMOyIpaBlieHUs), TpaBuia,
WHCTPYKUUHU, MPOTrpaMMbl, IUIaHbI, PELICHMs, NpUKa3bl U pacnopsbkeHus 3asenyromiero (OO,
BHOCATCS TyTeM wu3naHus mpukaza 3aBeaytomero JIOO o BHECEHHMM HW3MEHEHUW WIH
JTIOTIOJTHEHUW B JTOKAJIBHBIA HOPMATHUBHBIN aKT;

9.2.3. u3MeHeHUs M JONOJHEHUS B IOJIOKEHMsI, IPUHATHIE IOCJTE COIVIACOBAHUSA C OPraHOM
TOCYJapCTBEHHO-OOIIECTBEHHOTO YIIPaBICHHUs (CaMOYIPABICHHsI), BHOCATCS IyTEM HW3IAHUS
npukasa 3aseaytomero /100 o BHeceHMM M3MEHEHUH WM JONOJHEHUH B JIOKAJIBHBIA aKT ¢
IIPEIBAPUTENIbHBIM ITOJIY4YEHUEM OT HETO COTJIACHs.

9.3. l3mMeHeHUsT M JOTOJHEHHUS B JIOKAIBHBIA aKT BCTYMAIOT B CHJIY C JaThl, yKa3aHHOH B
IIPUKa3€e O BHECEHUU U3MEHEHHN UM JOIOJIHEHUN B JIOKAJIbHBI HOPMATUBHBIN aKT, a B Clly4ac
OTCYTCTBHSI YKa3aHHsI B HEM JATbl — I10 UCTEYEHUM 7 KAJICHAAPHBIX JHEH C AaThl BCTYIUICHUS
IIpUKa3a O BHECCHUU U3MEHEHUN UIIU JONOIHEHUN B JIOKAJIbHBINA aKT B CUILY.

9.4. V3meHeHHWss W JONOJHEHHS B TPEINUCAHUS W TpPeOOBaHMS, MPOTOKOJNBI H aKTHI,
METOANYECKUE PEKOMEHAALMNH, aKThl O NPU3HAHUM JIOKAJIBHBIX AKTOB YTPATHUBILUMMH CHILy, HE
BHOCATCS.

X. 3akI04YuTeIbHbIE MOJ0KEeHUSA

10.1. Hactosimee IlonmokeHne mpuHHUMaeTcs C€  y4eTOM  MOTHBHPOBAHHOTO  MHEHMS
npogcoroznoro komutera J100.

10.2. ITonokeHue BCTyNaeT B CHITY C IaThl €ro yTBep:kaeHus 3apeayromum J[00.
10.3. [TonoxxeHue yTpaunMBaeT CUIy B cliydae NpUHATUSI HOBOTO [1010KeHus 0 JIOKaIbHBIX aKTaxX.
10.4. Boripocsl, HE yperynupoBaHHble HacTosuuM [lonoxenueM, noanexar yperyiupoBaHUuIO B

COOTBETCTBHUU C JEHUCTBYIOIINUM 3aKOoHOAATENbCTBOM PD, YcraBom OO 1 MHBIMH JIOKAIBHBIMHU
HopMaTuBHbIMM akTamu J1O0O.
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