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. O0mme moJsio:keHust

1.1. Tlonoxkenue o HopMaTuBHOM JoKabHOM akTe MBJIOVY «Jlerckuit cajn
Ne 52 r. Homkap-Onbl «Komubpu» (nanece — ITonoxkenue, nanee - YupexaeHue)
YCTaHABIIMBAET €IWHbIE TPeOOBaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, HX
MOATOTOBKE, OGOPMIICHUIO, NPUHITHIO, YTBEP)KICHHUIO, BCTYIUICHHUIO B CHITY,
BHECCHHIO U3MEHEHUI U OTMEHE.

1.2. Hactosimee IlonoxkeHue SIBISETCSI HOPMATUBHBIM JIOKAJIBHBIM aKTOM
VYupexaenus u 00s3aTeIbHO K UCIIOJIHEHUIO BCEMH YYaCTHUKAMHU 00pa30BaTelbHBIX
OTHOLICHUMU.

1.3. TlonokeHue MOATOTOBIEHO Ha ocHOBaHMHM DenepanbHOro 3akoHa «O0
obpazoBanuu B Poccutickoit denepannny, Tpynosoro kojaekca PO (nanee — TK PO),
I'paxxnanckoro Konekca PO (nanee — 'K PD), Ycrasa Yupexnenus.

1.4. JlokaibHBIA HOPMATUBHBINA aKT YUpEeKACHUS (Jlajee — JIOKAJbHBIN aKT) —
A3TO HOPMATUBHBIM MPABOBOW JOKYMEHT, COJEPKAIIMNA HOPMBI, PETYJIUPYIOIIUE
oOpa3zoBaTeIbHbIE OTHOIICHUSI B YUPEKICHUU B Mpejeiax CBOCH KOMIICTCHIIUU B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon @enepaunu, B TMOPSIKE,
YCTAHOBJIEHHOM Y CTaBOM Y UPEKICHHUS.

1.5. JlokanbHble aKThl YUPEKICHHS JEHCTBYIOT TOJIBKO B IMpejeax JaHHOU
00111e00pa3oBaTeIbHON OPraHU3AIMK U HE MOTYT PEryJIMpOBaTh OTHOIIEHUS BHE €€.

1.6. JlokayipbHBIE aKThl M3JAIOTCS MO OCHOBHBIM BOMPOCAM OPTaHHU3AIMH U
OCYIIECTBJICHHS] 00pa30BaTEIbHOM NEATENbHOCTH YUPEXKACHHUS, B TOM YHUCIE T10
BOIIPOCAM, PErIaMEHTUPYIOLIMM IpaBHiIa MpUeMa BOCIUTAHHUKOB, PEKUM 3aHSATHIA
BOCIIMTAHHUKOB, (OPMBI, MEPUOJUYHOCTb U TOPSJOK  TEKYIIEro KOHTPOJI,
MOHUTOPHUHIA JOCTHKEHUI BOCIHTAHHUKOB, IOJIOKEHUS NIpUEMa, IEPEeBOAa H
OTUHNCIICHHS] BOCTUTAHHUKOB.

1.7. JlokanbHbie aKThlI, COOTBETCTBYIOIIHE BCeM  TpeOOBaHUAM
3aKoHOJaTeNbcTBA P®, 4ABISAIOTCS 00A3aTENbHBIMU K  HWCIIOJHEHHIO BCEMU
y4acTHUKaMu 00pa30BaTeIbHBIX OTHOIICHUN.

1.8. HopMmbl JOKaJNbHBIX aKTOB, YXYAIIAIOIMIHNE TOJOKEHUE BOCIHTAHHUKOB
Wi pabOTHUKOB YUPEXKIEHUS IO CPABHEHUIO C TOJIOKEHHEM, YCTaHOBIECHHBIM
3aKOHO/JATEIILCTBOM 00 00pa30BaHHWM, TPYJIOBBIM 3aKOHOJATEIBCTBOM JIHOO
MIPUHATHIE C HAPYUIEHUEM YCTAaHOBJIEHHOIO MOPS/IKA, HE MPUMEHSIOTCS W MOJJIEkKAT
OTMEHE YUpEKICHUEM.

1.9. JlokanbpHbie aKThl YUpPEKIEHUS yTPAUMBAIOT CHIY (TMOJHOCTHIO WA B
OTJIEJIbHOW YaCTH) B CIAEAYIOUIUX CIyYasx:

" BCTYIUICHME B CWJIy aKTa, MPU3HAIOIIETO [aHHBIA JIOKAJIbHBIM aKT
YTPaTUBILIUM CHUILY;

" BCTYIUICHME B CHJIy JIOKaJbHOTO aKTa OOJIbLIEH HOPUANYECKON CHIIBI,
HOPMBI KOTOPOT'O MPOTUBOPEYAT MOJIOKEHHUSAM JAHHOTO JIOKAJIIBHOTO aKTa;

" [puU3HAHUE CYAOM WJIM  HUHBIM  YIOJHOMOYEHHBIM  OpPTraHOM
rOCYJapCTBEHHOW BJIACTH JIOKAJIBHOTO aKTa YUpexXACHUs MPOTHBOpPEUAIIUM
JNEUCTBYIOIIEMY 3aKOHOJATEIbCTBY.

1.10. JlokanpHbIN aKT YUpeKIEHUS, YTPATUBIINA CHIIy, HE TOJJICKUAT
HCIOJIHEHUIO.



1. Hean u 3agauun

Hensmu m 3agauamu Hactosiero [lomoxxenue ABIsArOTCA:

" CO3aHUE €IUHOM M COrJACOBAaHHOW CHUCTEMbI JIOKAIBHBIX AaKTOB
Yupexnenus;

» oO0ecreyeHre MPUHIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOHN JEATEIbHOCTH
Yupexnenus;

" COBEPIICHCTBOBAHME Mpollecca MOATOTOBKU, OGOPMIICHUS, TMPUHATUS U
peanu3alnu JOKaJIbHbIX AKTOB;

" [penoTBpalleHHe AyOJUPOBaHUS PETYJIUPOBaHUS OOIIECTBEHHBIX U
o0pa3oBaTeIbHBIX OTHOIIEHUH B Y UpexKACHUU.

I11. Buabl 10KaNbHBIX AKTOB

3.1. B cootrBeTcTBUM ¢  YCTaBOM  JI€ATEIBHOCTb  YUpEeKIACHUS
perjiaMeHTUpyeTcs CAeAYIOIUMH BUIAMH JIOKATbHBIX aKTOB: MOJIOKEHUS, peLICHUS,
NOpPUKa3bl, PACHOPSIKEHUS, WHCTPYKIUH, JIOJDKHOCTHBIE WHCTPYKIIMH, IpaBuia,
nopsaaok. IlpeacTtaBneHHbI TNepedeHb BHUJAOB JIOKAJIBHBIX AKTOB HE SIBISETCS
UCYEPITBIBAIOIIKM.

3.2. JlokanbHble aKThl Y UpEKIEHUS MOTYT ObITh KIacCU(PUIIUPOBAHBI:

a) Ha TPYIIIbI B COOTBETCTBUU C KOMIETEHIMEH YUpeKIeHuUs:

"  JIOKaJbHBIE aKThl OPraHU3AMOHHO-PACIIOPSIAUTENLHOTO XapaKTepa;

" JIOKaJbHBIE  aKThl, PErJaMEHTUPYIOIIME  BOIPOCH  OpraHU3alUU
o0pa3oBaTeIBLHOTO MPOIIECCa;

" JIOKaJbHBIC AaKThl, PETJaMEHTUPYIOIIHUE OTHOUIEHUS paboTodaTens C
pabOTHUKAMH M OPTaHU3AIUI0 YIeOHO-METOINYECKON padOThI;

" JIOKaJbHBIE  aKThl, PETJAMEHTUPYIOIIHE  JIESITEIbHOCTh  OPraHOB
caMOYIIpaBJIeHUsS YUpexKACHUS;

" JIOKaJbHBIE  aKThl, PpETJIAMEHTUPYIOIIUE  aJAMUHUCTPATUBHYIO U
(UHAHCOBO-XO035UCTBEHHYIO JI€SITEIbHOCTD;

"  JIOKaJbHBIC aKThl, 00ECIIEUYNBAIONINE BEICHUE IETOTPOU3BO/ICTBA.

0) MO KPUTEPHUSIM:

" [I0 CTENeHHW 3HAYMMOCTHU: 00s13aTeIbHbIE U HE0Os3aTeIbHbIC;

* 1o cdepe AeUcTBU: 0OIIETro XapakTepa U CIeMalIbHOTO XapaKTepa;

" [0 KpPYTY JIMII: pacIpOCTPaHSIOLIUECS Ha BCEX PAOOTHUKOB YUpexKIeHUs
U HE paclpoCTpaHsIONINecs Ha BceX paOOTHUKOB OpraHU3allu;

" [0 cHocoOy MPUHATHS: MPUHUMAEMbIE PYKOBOIUTENEM YUpPEkKACHUS
€AVMHOJMYHO W TNPHUHHMAEMbIE C YYETOM MHEHMS NPEICTABUTEIBHOIO OpraHa
YY4aCTHHUKOB 00pa30BaTeIbHbIX OTHOLLIECHU;

" [0 CpOKy JCHUCTBHUS: TIOCTOSIHHOTO JICHCTBUSA, OECCpPOUYHbBIE, C
OIPEJIEIICHHBIM CPOKOM JIEUCTBHS;

" [0 CPOKY XpaHEHMUS: TIOCTOSIHHOTO XpaHEHUs, /5 JIET U pyTHe.

IV. Ilopsinok moAroTOBKHM JOKAJIBHBIX AKTOB

B Vupexnenuum ycraHaBIMBaeTcs CIEAYIOUAA TMOPSAIOK IMOATOTOBKH
JIOKQJIbHBIX aKTOB:

4.1. aunmaTopoM MOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:

" YYPEIUTEID;

= Oprasbl yIpaBJIeHUs 00pa30BaHUEM;

"  QIMHUHHUCTpaALMs YUpekKJICHHUS B JHUIE €€ PYKOBOIUTEINS, 3aMeCTHTECH
PYKOBOJUTENS;

"  OpraHsl rOCyJ1apCTBEHHO-OOIIECTBEHHOTO YIIpaBiICHUs Y UpexKICHUS;



"  YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

OcHoBaHueM ISl MOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TaKXe SBISTHCS
M3MEHEHUsI B 3akoHojaTeiabcTBe P® (BHeceHMEe W3MEHEHUM, H3JaHUE HOBBIX
HOPMAaTUBHBIX MTPABOBBIX AKTOB).

4.2. TIpoeKT JOKaldbHOIO aKTa TOTOBUTCS OTAEIBbHBIM pPaOOTHUKOM WIIN
rpynmnoi pabOTHUKOB MO TMOPYYEHHUIO 3aBEAYIOUIETO0 YUpEeXKIECHUEM, a TaKKe
OpPraHOM CaMOYIIPABIICHUSA Y YPEKICHUSI, KOTOPbIM BBICTYIIHII C COOTBETCTBYIOLIEH
WHUIIUATHUBOU.

4.3. TlogrotoBka JIOKAJIBHOTO aKTa BKJIOYaeT B cebsd  HU3ydyeHHUE
3aKOHO/IATEJIbHBIX U MHBIX HOPMATUBHBIX aKTOB, JIOKAILHBIX aKTOB YUpPEKICHUS,
pPETJIAMEHTUPYIONIUX T€ BOMPOCHI, KOTOPBIC MPEIoIaracTcsi OTpa3uTh B MPOEKTE
HOBOT'O aKTa, ¥ Ha 3TOM OCHOBE BBIOOP €ro BHJIA, COJICPIKAHUS U MPEJCTABICHUE €ro
B MUChbMEHHOU (opme.

4.4, TlogrotoBka HanboJee BaXKHBIX JIOKAJTBbHBIX aKTOB (MIPOEKTOB PEIICHUMN
coOpaHMii, eCOBETOB, OPTaHOB CaAMOYIIPABIICHHUS], TPUKA30B, MOJOKESHUM, PaBUI)
JI0OJDKHA OCHOBBIBATHCS HA pe3ysibTaTax aHalii3a OCHOBHBIX CTOPOH JEATEIbHOCTH
YupexaeHus, TCHACHIIUN €€ pa3BUTHUS U CIIOKUBILIEHCS CUTYallUH.

45. Ilo Bompocam mpuemMa Ha paboOTy, TMEPEeBOJOB, YBOJLHCHHIA,
IPEIOCTABICHUSI OTIYCKOB, TMOOIIPEHUN WM TPUBJICUYCHUS COTPYIHUKOB K
JTUCHUIUIMHAPHONW WJIM MaTepUaIbHOW OTBETCTBEHHOCTHU H3JIAlOTCS TPUKA3bI, B
cootBeTcTBUM ¢ TK PO.

4.6. TlpoekT JIOKAIBHOTO aKTa TOJICKHUT O00S3aTeIbHON  IMPaBOBOM
AKCHEPTU3€ U NPOBEPKE HA JUTEPATYPHYIO T'PAMOTHOCTH, KOTOPBIE IMPOBOISATCA
VYupexaeHnemM caMoCcTOSATEIbHO JIM0O0 ¢ y4acTUEM MPUBJICUEHHBIX CIICIIMATMCTOB.

4.7. IIpoeKT JOKaIbHOrO0 aKTa MOXKET OBITh IMPEACTABICH Ha OOCYXICHHE.
dopMbI NIpeACTaBICHUS 11 OOCY>KIEHUSI MOTYT OBITh Pa3IUYHBIMU, HANPHUMED,
pa3MellleHre MPOeKTa JIOKAJbHOTO akTa Ha WHGOPMAIMOHHOM CTEHJE B MECTE,
JIOCTYITHOM I BceoOmiero o0o3peHusi, Ha cailTe YupekJIeHHus, HarpaBlIcHUE
POEKTa 3aUHTEPECOBAHHBIM JIUIAM, MPOBEIACHUE COOTBETCTBYIOIIETO COOpaHUS C
KOJUIEKTUBHBIM OOCYKJIEHHEM MTPOEKTAa JIOKAIBHOTO aKTa  T.]I.

4.8. Ilpy  HEOOXOAMMOCTH  JIOKAJbHBIH  aKT TPOXOAUT  TPOLEAYPY
COTJIACOBAHMSI.

4.9. Cpoku u MOpsSAOK pa3pabOTKU MPOEKTa JOKATHHOTO aKTa, MOPSIOK €ro
COTJIACOBAHMS YCTAHABIMBAETCS JOKAJbHBIM aKTOM MO BEJACHUIO JIEIONPOU3BO/ICTBA
B YUpPEKICHUH.

V. Ilopsainok NpUHATHS U YTBEP:KIEHHUS JOKAJIbHOI0 aKTa

5.1. JlokanpHBIN aKT, OIPOLIEAIINN MPABOBYIO U JIMTEPATYPHYIO SKCIEPTU3Y,
a TaKKe IMPOUEAYpPYy COrJIACOBaHHUS, MOMICKUT MPHUHATHIO W YTBEPKICHUIO
PYKOBOJMUTENEM YUPEKICHUEM B COOTBETCTBUM C Y CTaBOM Y UPEKICHHUS.

5.2. JlokanbHbIE aKThl YUPEXKICHHUS MOTYT TPHUHUMATHCS PYKOBOJHUTEIIEM,
oOmuM  coOpaHueM  pabOTHUKOB, TIEAArOrHYeCKMM  COBETOM,  OPraHOM
rOCy/IapCTBEHHO-00IIECTBEHHOTO yIpaBJICHUS b0 VHBIM OpraHom
CaMOYIIpaBJICHUS Y UPEKIACHHUS.

5.3. He momyexxat mpuMEHEHUIO JIOKATBHBIC aKThI, yXYAMIAIONINAE MTOJI0KCHUE
pabOTHUKOB IO CPaBHEHHUIO C TPYJIOBBIM 3aKOHOJATEIBCTBOM, KOJIJIEKTUBHBIM
JIOTOBOPOM, COIVIALIEHUSIMU, & TAKXKE JIOKAJIbHBIE AKThI, IPUHSATHIE C HAPYLICHUEM
MopsiiKa yueTa MHEHHsI TPOQCOIO3HOTO KOMUTETA.

5.4. Ilpomenmuii mpoueaypy MPUHATHUS JIOKAIbHBIM aKT yTBEPXKIAeTCs
pykoBogutTeneM Yupexaenus. Ilpouenypa yTBepxaeHus odgopmisieTcss JHO0



MOJAINHKCHIO, THO0 MPUKA30M PYKOBOAUTEN Y UPEKICHHUS.

5.5. JIoKaNbHBIN aKT BCTYMAET B CUIIYy C MOMEHTA, YKa3aHHOTO B HEM, JIM0O, B
Clly4ae OTCYTCTBHUSI TaKOTO yKa3aHUs, [0 MCTEYEHUM 7 KaJEeHJIAapHBIX JHEH C JaThl
MPUHATHUS JAHHOTO JIOKAJIBHOTO aKTa.

JlaToli  mpUHATUS ~ JIOKAJIbHOTO  aKTa, TpeOyIOLIEro  yTBEPXKICHUS
PYKOBOIUTENEM YUPEXKICHUS, ABIISIETCS JaTa TAKOIO YTBEPKICHHUS.

5.6. Ilocne yTBepkaeHUs JIOKAJIBHOIO aKTa MPOBOAMTCS Mpoueaypa
O3HAKOMJIEHUS C HHUM YYaCTHHUKOB OOpa30BaTENIbHbIX OTHOILEHHUH, HAa KOTOPBIX
PACIpPOCTPAHSIOTCS TOJOKEHUS JAHHOTO JIOKaJIbHOTO akTa. (O3HaKOMIIEHHE C
JIOKaJIbHBIM aKTOM O(OPMJISIETCS B BUJI€ POCIIUCH O3HAKOMIISIEMBIX JIUI C YKa3aHUEM
JaThl O3HAKOMJICHHSI JTMOO Ha CaMOM JIOKAJIbHOM aKTe, JIM0O Ha OTAEJIbHOM JIUCTE
O3HAKOMJIEHUSI, IPUJIaraeMbIM K HEMY, JIMOO B OTAEIBHOM KypHAaJe.

V1. Od¢opmiieHue JOKAJIBHOI0 aKTa

Odopmnenue JOKaJIbHOTO aKTa BBIMOJHAETCS B COOTBETCTBUU  C
TpeboBaHusIMH «l OCyAapCTBEHHOW CHUCTEMBI JOKYMEHTAIIMOHHOTO OOECIeUeHHUsI
ynpasieHusi. OcHOBHBIC MO0k eHMs. O01IMe TpeOoBaHUS K TOKYMEHTaM U CIIy»KO0aMm
JTIOKYMEHTAIIMOHHOTO O0ECTICUCHUS», a TaKkKe HOopMaMu «YHUPUIIMPOBAHHOU
CUCTEMBl  JIOKyMEHTalluM. YHUPUIUPOBAHHAS CUCTEMa  OPraHU3alMOHHO-
pacropsiuTeIbHON JOKyMEHTauu. TpeboBaHus K O(QOPMIIEHUIO JOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. [ToctanoBnenuem ['occrangapra Poccuu ot 03.03.2003 N
65-ct «O TUpUHATHUM W BBEICHUM B JEWCTBHE TOCYIapCTBEHHOTO CTaHAapTa
Poccuiickoit deneparuny). [Ipu aTom:

6.1. CTpykTypa JIOKQJIbHOTO aKTa JOJDKHA OOecleyuBaTh JOTUYECKOE
pa3BUTHE TEMBI MPABOBOTO peryiupoBanus. Eciu TpeOyeTcs pa3bicHeHHE LieJel u
MOTHBOB IIPUHATHS JIOKAJBbHOIO aKTa, TO B MPOEKTE AAETCSA BCTYNUTEIbHASA YacTh —
npeamOyna. [lonoxeHuss HOpMaTUBHOTO XapakTepa B MpeaMOyy He BKIIOYAIOTCS.

6.2. HopmaTuBHBIE TpeAnucaHusi oQOpPMIISIOTCS B BUJIE MYHKTOB, KOTOPBIE
HYMEpYIOTCs apaOCKUMHU I pamMu ¢ TOYKOM U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT
MOJIpa3eAThCS Ha MOAMYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WU HHU(PPOBYIO
HYMEPALUIO.

6.3. 3HauuTeNbHBIC M0 00BEMY JOKAIbHBIE aKThl MOTYT JCJIUTHCS Ha TIIaBHI,
KOTOpbIE HYMEPYIOTCSI PUMCKUMHU IIU(PPAMH ¥ UIMEIOT 3aTr0JIOBKH.

6.4. Ecnu B TOKaJIbHOM aKTE€ MPUBOASTCS TaOIUIBI, TpadUKH, KapThl, CXEMBI,
TO OHHU, Kak TMPaBWIO, JODKHBI OQOPMISTECSA B BHJAE TPUIOKEHUH, a
COOTBETCTBYIOIIME ITYHKTHI aKTa JOJDKHBI HMETh CCBUIKHA HA 3TH MPUI0KEHUS.

6.5. JIOKanpHBIN aKT C MPUIO0KEHUAMU JOJKEH UMETh CKBO3HYIO HYMEPAILIUIO
CTpaHHUII.

6.6. JlokaJbHBIA aKT M3JaraeTci Ha TOCYAapCTBEHHOM s3bike PD u gosmkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JIOKaJbHOTO aKTa JIOJDKHA OBITH JIOTHYECKH OOOCHOBAaHHOM,
OTBEHAIOUICH LEJsIM W 33JadyaM [PAaBOBOrO  PETYJUPOBAHUA, A  TaKKE
o0OecreunBaromeld JIOTHYECKOe pPAa3BUTHE W TPABWJIBHOE IMOHWMAaHHE JaHHOTO
JIOKAJIBHOTO AKTA.

6.8. B nokanbHBIX aKTax JAlOTCS OMPENENICHHs] BBOJUMBIX IOPUIUYECKUX,
TEXHUYECKUX M JPYIUX CIEHUAJIbHBIX TEPMHHOB, €CIIM OHH HE SBIAIOTCS
OOIlIEU3BECTHBIMU U HEYNOTpPEOJIsieMbIMU B 3aKOHOAATENbCTBE Poccuiickoit
denepaniy ¥ pErMOHAIBHOM 3aKOHOJATEIIbCTBE.

6.9. He nmomyckaercst mepenuchiBaHUE ¢ 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO
JienaeTcsl B OTChUIOUHOM (hopme.



VIl. OcHoBHbIe TPeOGOBaHMS K JTOKAJBHBIM aKTaM

JlokanbHbIE aKThl YUpEKIEHUs JOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM
TpeOOBaHUAM:

7.1. Tlonoxenue

JOJKHO COJAEpKaTh CIEAYIOUIME 00s3aTelbHble PEKBU3UTHI: 0003HAUEHUE
BUJa JIOKAJBbHOTO AaKTa; €ro HauMEHOBaHUE, TpU(BI: NPUHATO, YTBEPXKICHO,
COIrJIacOBAaHO, YYTEHO; PETUCTPALIMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOUIUI €ro
HAaMMEHOBAHUIO; OTMETKY O HAJIMYUU MPUIIOKEHHUS U COIIACOBAHMUS.

7.2. TlpaBuna

JOJKHBI COJIEpKaTh CIENYIOUUMEe 0053aTebHble PEKBU3UTHI: 0003HAUEHUE
BU/JIA JIOKAJIBHOT'O aKTa; €r0 HAMMEHOBAHKE, TPU(BI IPUHATHUS U YTBEPKIEHUS; TEKCT,
COOTBETCTBYIOIIMIA €ro HAaWMEHOBAHMIO; OTMETKY O HaJU4YMHM TPUIIOKEHUS,
pPEruCTPallMOHHBIA HOMED.

7.3. UHctpykuuu

JOJKHBI COJIEpPKaTh CIENYIOUME 0053aTebHbIe PEKBU3UTHI: 0003HAUEHUE
BUJIa JIOKAJIBHOI'O aKTa; €r0 HAMMEHOBaHUE; TPU(DbI IPUHATHUS U YTBEPKACHUS; TEKCT,
COOTBETCTBYIOIIMIA €ro HAaWMEHOBAHHUIO; OTMETKY O HAJIUYUU MPUIOKECHUS;
PErUCTPAIMOHHBIA HOMED.

7.4. PemeHus

JOJKHBI COJIEpPKaTh CIEIYIOUME 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYCHUE
BUJIAa JIOKAJIBHOTO aKTa; MECTO W JIaTy MPHUHATHUS, TEKCT, JOJKHOCTH, (haMUIIHUIO,
WHUIMANBI ¥ TIOJUCH JIUIA, TPUHSBIIETO PEUIEHUE, OTTUCK IEYaTH.

7.5. Tlpuka3zpl W pACHOPSKEHUS PYKOBOAUTENS YUPEXKICHUS JIOJDKHBI
coliepKaTh CleyIoIue 00s13aTeIbHbIe PEKBU3UTHI: 0003HAYEHHE BHJIA JTOKATHHOTO
aKTa ¥ ero HauMEHOBaHWE; MECTO W JaTy MPHUHATHSA, PETUCTPALMOHHBIA HOMED,
TEKCT, JOJDKHOCTh, (DaMUITUIO0, MHUIMATBI U TOANKUCH PYKOBOIUTENS Y UpexKACHUS.
[Tpukassl U pacOpsIKEHUS BBITIOJHAIOTCS Ha OJIaHKE Y UpexaeHUS.

7.6. TIpOTOKOJIBI M aKTHI

JOJKHBI COJIEPKaTh CIEIYIONIUE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAYCHUE
BUJIA JIOKAJIBHOTO aKTa; MECTO U JaTy MPUHATHS, HOMEP; CIIUCOK MPUCYTCTBYIOIIHNX;
TEKCT, COJEp)KaIllMid TOBECTKY JHS, OIMUCAaHWE XO/a, MOpsAIKa W MPOLETYpPbI
COBEPILIAEMBIX ONPECICHHBIX (FOPUINUYECKN 3HAUYMMBIX ) JEHCTBUN JTMOO OTCYTCTBHE
oIpeeNeHHbIX (HAKTOB; AOKHOCTD, (haMUIINIO, MHULUANBl U MOANKCH Jula (JIKL),
COCTaBUBILINX WM MPUHUMABIINX YYaCTHE B COCTABICHUU MPOTOKOJIA WU aKTa.

7.7. MeToan4eckue peKOMEH AN

JIOJDKHBI COJIEPKaTh CIEAYIOIINE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUCHHE

BUJa JIOKAJIBHOTO aKTa, MECTO M JaTy NpPUHATHS, €ro HauMEHOBaHUE, TEKCT,
COOTBETCTBYIOIIMI €ro HAaUMEHOBAaHUIO M COJEpXKAllMA YyKa3aHUE Ha BH],
HAaUMEHOBAaHWE M JaTy MNPUHATUS TMPaBUI WM WHCTPYKUUN, HOPMBI KOTOPBIX
Pa3bACHSAIOTCS, KOHKPETU3UPYIOTCS WIM JACTAIM3UPYIOTCA  METOJIUYECKUMHU
PEKOMEHIAUSAMU; JOJHKHOCTh, (aMUINs, MHULMAIBI JUla (JUI), COCTABUBIINX
METO/IMYECKHE PEKOMEHIALUU.

7.8. TlporpaMMbl U TUTaHBI

JOJDKHBI COJIEpKaTh CIEAYIOLUIME 0053aTeIbHblE PEKBU3UTHI: 0003HAYEHUE
BHUJIa JIOKAJILHOTO aKTa; MECTO U JaTy MPUHATHS, HAUIMEHOBAHUE U TEKCT JIOKAJIBHOTO
aKTa, COOTBETCTBYIOIIHE €r0 HAMMEHOBAHMIO.

7.9. JNOmKHOCTHAS HHCTPYKLUS

JIOJOKHOCTHAsE MHCTPYKIMS paOOTHHKA JIOJDKHA COJEPKATh CIEAYIOLIUE
paszensl: oOUIMe TMOJOKEHHs; OCHOBHBIE 3a/lauyd, IpaBa, NPEIOCTaBIsIEMbIE



pabOTHUKY M €ero oOOA3aHHOCTH; OTBETCTBEHHOCTb 33 HEKAYECTBEHHOE U
HECBOEBPEMEHHOE BBINIOJIHEHHE (HEUCIIOJIHEHHUE) 00513aHHOCTEH, TPETYCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKIMEH; TpeOOBaHUs K paOOTHHUKY.

7.10. Ilpy MOATOTOBKE JOKAJIBHBIX aKTOB, PETYJIUPYIOMIUX COLMAIBHO-
TPYZOBBIE OTHOILEHUS (HAPUMEpP, KOJUIEKTUBHBIN JOTOBOp, MpaBuia BHYTPEHHETO
TPYZAOBOT'O PacHopsKa U JIp.) CIAEAYET pyKOBOJCTBOBATHCS PEKOMEHIALUAMHU O HUX.

7.11. Cpenu JOKAJIbHBIX aKTOB YUPEKIEHHUS BBICIIYIO IOPUIUYECKYIO CHITY
nMeer Ycra YupexzaeHus. [lootomy npuHuMaeMmble B YUPEXKICHUU JIOKAIbHbIC
aKThl HE TOJDKHBI IPOTUBOPEYUTH €ro Y CTaBy.

VIII. JokymenTanus

8.1. JlokanpHble aKThl MPOXOJAT MPOLEAYPY PETUCTPAlMUd B CHEHIUATBHBIX
KypHaJax.

8.2. OOs3aTenpbHON  perucTpalu  TOMAJIeKAT  TMOJOKEHUs, TMpaBuia,
WHCTPYKIIUU, PUKA3BI U PACTIOPSIKEHHUS 3aBEIYIONMIETO Y UpEeKICHUEM.

8.3. Perucrtpanuio JOKaJbHBIX AaKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a
BEJICHUE JICJIONPOU3BOJICTBA COTJIACHO WHCTPYKIUU 10 JEJIOMPOU3BOJCTBY B
YupexaeHuu.

8.4. Perucrtpanus moJIOKEHUN, MPAaBWJI U WHCTPYKIIUNA OCYIIECTBIISICTCS HE
Mo37HeEe JHS WX YTBEPXKICHHS 3aBEAYIOMUM YUpEeKJACHUEM, NPHKAa30B MU
pacropsiKeHU 3aBEIYIONIET0 Y UYPEKICHUS — HE MO3/HEe JTHS UX U3IaHus.

IX. TIlopsinok BHeCeHUS U3MEHEHUI U IONOJHEHUN B JIOKAJIbHbIE AKThI

9.1. B neiicTBytomye B YUpEKICHUH JIOKAIbHBIE aKThl MOT'YT OBITh BHECEHBI
M3MEHEHHUS U JIOTOJHEHHUS.

9.2. Tlopsimoxk BHECEHUS W3MEHEHWM W JIOTIOJHEHWH B JIOKAJbHBIE aKThI
YupexaeHus onpenessieTcss B CaMUX JIOKAIbHBIX akTax. B ocCTalbHBIX cCllydasx
WU3MEHEHUS U IOTIOJTHEHUS OCYIIECTBIISIOTCA B CIEAYIOLIEM MOPSIKE:

0.2.1. BHeceHHME W3MEHEHHWW M JOTOJHECHHH OCYIIECTBISETCS B IOPSIKE,
YCTAHOBJICHHOM B JIOKQJTbHOM HOPMAaTHUBHOM aKT€, HA OCHOBAHUM KOTOPOT'O BHOCSITCS
M3MEHCHUS

0.2.2. W3MeHEHHMs W JIOTIOTHEHUS B JIOKAJBLHBIE aKThI: MTOJOKCHUS, TIPUHATHIC
0e3 COorjacoBaHHWs C OpPraHOM TOCYJIapCTBEHHO-OOIIECTBEHHOTO YIIPABIICHUS
(camoyripaBiieHHUs ), MpaBUJIa, THCTPYKIIUU, POTrPaMMBbI, TUIaHbI, PEIICHUS], TPHUKA3BI
Y PacIopsDKEHUS 3aBEIYIOIEro YUpEeKJICHUEM, BHOCATCS IyTEeM M3JIaHMs IIpuKa3a
3aBEAYIOMIET0 YUPEKACHUEM O BHECEHUU U3MEHCHUN WA JOTIOJTHEHUN B JIOKAJIbHBIN
HOPMAaTHUBHBIN AKT;

0.2.3. W3MCHECHUS U [JIONOJHCHUS B TIOJIOXKCHHS, NPHHATBIC TIOCIIE
COTJIACOBAHMSI C  OpPraHoM  TOCYJapCTBEHHO-OOIIECTBEHHOTO  YIPaBIICHUS
(caMmoyTipaBlIeHH ), BHOCATCS ITyTEM M3JaHUsS TIPUKa3a 3aBEAYIONMIETO YUpPEKICHUS
O BHECEHUU WM3MEHEHUM WJIM JOMOJHEHUW B JIOKAJIBHBIA aKT C MPEABAPUTEIbHBIM
MOJTYYEHUEM OT HErO COTJIaCHs.

9.3. M3MeHeHUs W JTOTIOTHEHHUS B JIOKAIBHBIN aKT BCTYITAIOT B CHIIY C JaThl,
YKa3aHHOM B MPHUKAa3e O BHECCHWHM W3MEHECHUW WM JOINOJHEHHWH B JIOKAJIbHBIN
HOPMAaTHBHBIN aKT, a B CIy4yae OTCYTCTBHS yKa3aHHUS B HEM JIaTbl — I10 UCTCYCHUH
7 KaJeHAApHBIX JHEW C JaThl BCTYIUICHUS IPHKa3a O BHECECHUU H3MEHCHHUH WIIH
JIOTIOJTHEHUM B JIOKAJIbHBIN aKT B CUITY.

9.4. V3MeHeHUs W IOTIOJTHCHUS B MPEIIUCAHUS U TPEOOBaHMUS, IPOTOKOJIBI U
aKThl, METOAWYECKHE PEKOMEHJAIlMH, aKThl O MPU3HAHWM JOKAJbHBIX aKTOB
YTPATUBLUIMMHU CHUITY, HE BHOCSATCS.



X. 3akja0unTe]bHbIE N0JI0KECHUS

10.1. Hacrosimiee IlonoxeHue NpuHUMAETCA C YYETOM MOTHBUPOBAHHOIO
MHEHUS MPEACTABUTENIBHOIO OPraHa Y upexKIeHHUS.

10.2. TlonmoxxeHue BCTyHaeT B CHIIy C JaThl €r0 YTBEPKICHUS 3aBEIyIOLIUM
YupexnaeHus.

10.3. [onoxeHue yrpaunBaeT CUIy B ciydae NpUHATHS HOBOro [losoxeHus o
JIOKaJIbHBIX aKTaX.

10.4. Bomnpocsl, He yperyiaupoBaHHble HacTosmuM [lomoxxenuem, moajexar
YPETYIUPOBAHUID B COOTBETCTBUM C JCUCTBYIOIIMM 3aKOHOAATEIBCTBOM PO,
VYcraBom  VupexaeHUs W UHBIMH  JIOKAJbHBIMH HOPMATHUBHBIMU  aKTaMu
YupexaeHus.
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