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HHOJIOKEHUE

0 IEPCOHAJIBHBIX JAHHbIX paﬁoTHI/IKOB

1. O01me MoJI0KeHUus

1.1. enpto nanHoro IlosoKeHUS SBISAETCS 3allUTa MEPCOHATBHBIX JAHHBIX PAOOTHHKOB OT
HECAaHKI[MOHHUPOBAHHOTO JIOCTYIIA, HEMPABOMEPHOT'O MX MCIIOJIb30BAHUS UITU YTPATHI.

1.2. Hacrosmee Ilonmoxxenue pa3paborano Ha ocHoBanuu crareii Kouctutynuum PO,
TpynoBoro Konekca PO, Kogekca 06 afiMUHUCTpaTUBHBIX NpaBoHapylieHusx PO, I'paxnanckoro
Konekca P®, VYronosHoro Komekca P®, a takxke dDenepanbHoro 3zakoHa «0O0 wuHpOpMaIwH,
WH(OPMATHU3ANNN U 3aIIUTE HHHOPMALIUN.

1.3. TlepcoHanbpHbIC JaHHBIE OTHOCATCS K KaTErOpuu KOH(PHUIACHIMAIBHOW HWHMOpMAaIUU.
Pexxum xkoHGUIEHIINATFHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4asx OOC3TUUYMBAHUS WU
M0 UCTEUYEHHUH 75 JIET CPOKa XPAHEHUs, €CJIU MHOE HE ONPEIEIIEHO 3aKOHOM.

1.4. Hacrosimee [lonoxenue yrBep:kKaaeTcst U BBOJAUTCS B JIEHCTBUE MPUKA30M 3aBEIYIOIIETO U
ABISETCS OOSI3aTENIbHBIM  JUIS  HMCTIOJMHEHHWs] BCEeMH paOOTHHKAMHU, HUMEIONIMMHU JOCTYyN K
MIEPCOHAIILHBIM JaHHBIM.

2. [oHsiTHE M COCTAB MEPCOHATBHBIX JAHHBIX

2.1. IlepconanbHble JaHHBIE paOOTHUKA — WHpOpPMAIUs, HE0OX0IuMasi pabOTONATENI0 B CBS3H
C TPYIOBBIMH OTHOIICHUSMH M KAacaloIIuecs KOHKpeTHoro pabortHuka. [lox wHpopMmaruedr o
paboTHUKAX MOHUMAIOTCA CBEICHUSA O (aKTaX, COOBITUSIX U OOCTOATENHCTBAX JKU3HH PAOOTHHKA,
MO3BOJISIONINE UICHTU(DUIIUPOBATD €TI0 JIMYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PAaOOTHUKA BXOJISAT:

- aHKeTHbIe U Onorpaduueckre JaHHBIE;

- HAMMEHOBAaHME CTPYKTYPHOTO TOIpa3IeIICHuUs;

- 3aHMIMaeMast JOJDKHOCTb;

- CBEJICHUS O TEKYIIEM JOHKHOCTHOM OKJIaJIe;

- IaCMIOPTHBIC JAHHBIE;

- aJJpec MPOIUCKH;

- UHH;

- HOMEP CTPaxOBOT'0 CBUJICTEIILCTBA;

- TaHHbIe 00 00pa3oBaHUH;

- TaHHBIC O JIETHX;

- TaHHBIE O CEMEHHOM TOJIOKCHHH,

- CoZIep’KaHuEe TPYIOBOTO J0T0BOpa (3 (PEKTHBHOTO KOHTPAKTA);

- coziep KaHue JCeKIapaluy, MogaBaeMoi B HAJIOTOBYIO MHCTICKITUIO;

- NOJTMHHUKY U KOTHH MPUKA30B MO JTUYHOMY COCTaBY;

- TNYHBIE JIea U TPYAOBBIE KHUKKH COTPYIHUKOB;

- OCHOBAHHS K NPUKa3aM I10 JIUYHOMY COCTaBY;

- Jlena, CoJepiKallie MaTephalibl IO TOBBIIICHUIO KBaTHU(PHUKAIMU U TEPENOIrOTOBKE
COTPYJIHUKOB, UX aTTECTALIUU, CIIY>KEOHBIM PacCleZIOBAHUSIM;



- (hotorpaduueckoe n300pakeHue;

- KOIIMH OTYETOB, HAIIPABIISIEMbBIE B OPT'aHbl CTATHCTUKH.

2.3. I[aHHBIe JOKYMCHTBI ABJIAKOTCS KOH(bI/II[eHI_II/IaJIBHBIMI/I, XO0Td, YYUTBIBAsA UX MAaCCOBOCTb U
€IMHOE MEeCTO OOpabOTKM M XpaHEHHUS — COOTBETCTBYIONIMN TpuU( OrpaHUYCHHS Ha HHUX HE
CTaBUTCA.

3. O6padoTKa NepCOHANBbHBIX JaHHBIX

3.1. [Tox 06pabOTKOI MEPCOHATBHBIX JaHHBIX PA0OOTHHKA MMOHUMAETCS MOJIyYeHUEe, XpaHEHHE,
KOMOMHMpOBaHHUE, Iieperada WM JII000€ JpYyroe HCIOJIb30BAHUE IIEPCOHANBHBIX JAHHBIX
pabOTHHKA.

3.2. B mensx obecrieueHuss mpaB U CBOOOJI YelOBEKa M TpaKIAaHWHA PadOTOAATENh W €ro
NPEJICTAaBUTEIM TPU OO0pabOTKE TNEPCOHAIBHBIX JaHHBIX pabOTHHKA 00s3aHBl COOJIO/IATh
crenyroue oomye TpedoBaHus:

3.2.1. O6paboTKa nepcoHaNbHBIX TaHHBIX PAOOTHUKA MOXKET OCYIIECTBISTHCS UCKIIOUUTEIHHO
B IIeNsiX oOecreueHus COOMIOIEHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHUCTBUS
paboTHUKaM B TPYAOYCTpPOICTBE, OOYYEHHH W TMPOJBHKEHUHU MO Ciayx0e, obecriedeHust JTUYHON
0e30MmacHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA W KadecTBa BBIMIONHSAEMOW pabOTBI U
obecrevyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompexneneHun odbeMa U coaepx aHusi 00pabaThIBACMBIX MEPCOHAIBHBIX JaHHBIX
paboTHuKa paboTomaTenb NOJDKEH pykoBoacTBoBaThes Konctutyuueinr Poccuiickoit @eneparyu,
Tpynossim Konexcom u nHBIME (hefiepaibHBIMU 3aKOHAMH.

3.2.3. [lony4eHre mepcOHANBHBIX TaHHBIX MOXET OCYIIECTBISTHCS KaK IMyTEM MpEeACTaBICHUS
UX CaMHM PaOOTHUKOM, TaK | ITyTEM IOJYYEHUS UX U3 HHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHbIE JaHHBIE CIIEAYET MOIY4YaTh Y HEro caMoro. Ecinu nepcoHanbHble JaHHbBIE
pabOTHUKAa BO3MOXKHO MOJYYUTb TOJBKO Yy TPEThEHl CTOPOHBI, TO PAOOTHUK JIOJKEH ObITh
yBeIOMJIEH 00 STOM 3apaHee M OT HEro JIOJDKHO OBITh IOJYyYEHO IHUCHhMEHHOE COTJacHe.
PaboTtomarens 10oMmKeH cOOOMMTE PAOOTHUKY O IENAX, MPEANoJaraeMbIX UCTOYHHUKAX U CIOco0ax
NOJY4YEeHUs MEepCOHAJBHBIX JAHHBIX, a TaK JK€ O XapakTepe MOMIeKAINX MOJYyYEHUIO
NEPCOHAIBHBIX JAHHBIX M MOCIEACTBHUIX OTKa3a paOOTHHMKA JaThb MUCBMEHHOE COIJIache Ha X
HOJy4YEHHe.

3.2.5. Paboromarenr He MMeeT MpaBa IoJydaTb M oOpalaThiBaTh NEPCOHAJIbHBIE JAHHbBIE
pabOTHHUKA O €ro MOJUTUYECKUX, PEIMTMO3HBIX U UHBIX YOEXKIEHUSIX U YaCTHOM *U3HH. B ciydasx,
HEINOCPE/ICTBEHHO CBSI3aHHBIX C BOMNPOCAMM TPYIOBBIX OTHOIIEHUH JaHHBIE O YACTHOM KU3HU
paboTHUKa (MHpOpPMALMA O JKU3HEACATENBHOCTH B cdepe CeMEHHbIX OBITOBBIX, JIMYHBIX
OTHOUIEHUI) MOTYT OBITh MOJY4YEHBI U 00paboTaHbl paboOTOAATENEM TOJIBKO C €ro MUCbMEHHOTO
COIJIacHs.

3.2.6. Paboromarenr He KMMeeT MpaBO MOJy4daTb M 00pabaThIBaTh MEPCOHAIbHBIE JaHHbBIE
pabOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX 0OBEANHEHUIX N €ro MPo(COor03HON NesTETbHOCTH,
3a UCKJIIOUEHUEM CITy4aeB, IPEeTyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM.

3.3. K oOpabotke, nepenade U XpaHEHUIO NEPCOHANBHBIX JAHHBIX PAOOTHHKA MOTYT HUMETh
JOCTYT COTPYAHUKH:

- 3aBEAYIOLIUI;

- CeKpeTapb-MalIMHHUCTKA;

- CTapIIU{ BOCIIUTATEIb;

- MEJUIIMHCKas CecTpa.

3.4. Vcnonb3oBaHue MEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUH C ILIEJISIMH,
OTpEeACNUBIINMH UX TOJTyUECHHE.

3.4.1. lIlepcoHanbHble JaHHBIE HE MOTYT OBIThb HCHOJB30BAHBI B LENAX NPUUYUHEHHS
MMYILIECTBEHHOTO W MOpPAJbHOIO BpeAa TpaxKJaHaM, 3aTPyAHEHMsI pealu3alu MpaB U CBOOOJ
rpaxknan Poccuiickoit ®@eneparuu. OrpanuueHue mnpaB TpaxzaaH Poccuiickoit ®enepaunn Ha
OCHOBE WCIIOJIb30BaHUS MHQOpMAMK 00 UX COIMUAIBHOM MPOUCXOXKIEHUH, O PacOBOH,
HalMOHAJIbHOM, S13bIKOBOM, PEJIUTMO3HOU U IMAPTUHNHON NPUHAJUIEKHOCTHU 3aIIPEIICHO U Kapaercs B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.5. Ilepenava mepcOHANBHBIX JTAHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C COTJIachsi pabOTHUKA
WIN B CITy4asiX, MPSIMO MPEAYCMOTPEHHBIX 3aKOHOIATEIECTBOM.

3.5.1. Ilpu mepenade mepcOHAIBHBIX AAHHBIX pabOTHUKA pabOTOMATENh JOHKEH COOJI0NATh
clIeAyIome TpeOOBaHus:



- HE cooO0IIaTh MNEpCOHAJbHBIC JaHHBIE paOOTHHMKA TpeTbel CTOpoHE 0e3 MUCHMEHHOTO
coriacus pabOTHUKA, 32 UCKIIIOYEHUEM CITy4aeB, KOT1a 3TO HE0OXOJUMO B LIETSAX MPEAYIPEKICHUS
yrpo3bl KU3HH U 3]I0pOBbIO PAOOTHUKA, a TAaKXKE B CIy4yasX, YCTAaHOBJCHHBIX (peaepanbHbIM
3aKOHOM;

- He cooOmarh NepcoHAIbHBIE JaHHbIE paOOTHHKA B KOMMEpPYECKHX LeIiX 0e3 ero
MUCBMEHHOTO COTJIacHS;

- TpPeAYNpPEANUTh JUI, TOIYYaloUINX I[EepPCOHAIbHBbIC TaHHbIE PAa0OTHHKA, O TOM, YTO 3THU
JaHHBIE MOTYT OBITh HUCIIOJIb30BAHBI JIUIIb B IEJISAX, Uil KOTOPBIX OHU COOOIICHbI, U TPeOOBaTh OT
ATHX JIAL OJATBEPKACHUS TOTO, YTO 3TO MPABUIO cOOM0aeHO. JIua, momyyaromue nepcoHaibHbIe
JlaHHbIE PaOOTHUKA, 00s3aHBI COONIIOAATh PEKUM CEKPETHOCTH (KOH(pHUACHIIMANbHOCTH). JlaHHOE
MIOJIOKEHHE HE PACHpOCTPAHAETCS HA OOMEH NEepCOHATbHBIMU TAaHHBIMH PAOOTHUKOB B TOPSIIKE,
YCTaHOBJICHHOM (heJiepaibHbIMU 3aKOHAMU;

- pazpemiatb JOCTYH K TMEPCOHAJIbHBIM JAaHHBIM pPAaOOTHUKOB TOJIBKO CIELHAIbHO
YIIOJTHOMOYEHHBIM JIMIaM, ONpeAeICHHBIM MPUKAa30M 0 OPraHU3alluU, IPH STOM yKa3aHHBIE JIMLA
JOJDKHBI MMETh IPaBO IOJyyaTh TOJBKO T€ IMEPCOHAJIbHBIC JaHHbIE pAaOOTHHKA, KOTOpHIE
HEOOXOIUMBI U1 BHIIOJTHEHHUS] KOHKPETHBIX ()YHKIUI;

- HE 3ampamuBaTh HH(YOPMAIMIO O COCTOSHUH 3JA0POBbs PaOOTHHKA, 32 MCKIIOUYEHHEM TeX
CBEICHMI, KOTOpPbIE OTHOCATCS K BOIMPOCY O BO3MOKHOCTH BBIMOJHEHUS PaOOTHHUKOM TPYAOBOMU
byHKINY,

- TepenaBaTh MEPCOHAIbHBIC JAaHHBIE PAOOTHHKA MPEACTABUTENSIM PAOOTHUKOB B IMOPAJIKE,
ycraHoBlieHHOM TpynoBeiM Konekcom, W orpaHuymBath 35Ty HWHGPOPMALHIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JITaHHBIMU PAOOTHHMKA, KOTOpPblE HEOOXOIWMBI JUIS BBIOJHEHHS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKIUH.

3.5.2. Ilepenaya mepcoHANbHBIX JAHHBIX OT JAEpXKaTelsl WM €ro MpeAcTaBUTENICH BHEUIHEMY
NOTPEOUTENI0 MOXKET JIOIYCKAaThCsI B MUHHMAJIBHBIX O00BEMax M TOJIBKO B IENSAX BBITIOJTHEHUS
3aJ1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM MPUUKHE cOOpa ITUX JaHHBIX.

3.5.3. Ilpu mepenaue nepcoHajIbHBIX JaHHBIX PaOOTHHKA MOTPEOUTENSIM (B TOM YHUCIE U B
KOMMEPUYECKUX IEJISAX) 3a MpeAesbl OpraHu3anun padboToaaTellb He 0JDKEeH COOOIIaTh 3TH JaHHBIE
TpeTheil cTOpoHE 0€3 MUCHBMEHHOTO COoTrjacusi pabOTHUKA, 32 WCKIIOYEHHEM CIIy4aeB, KOTJa 3TO
HE00X0/IMMO B LEJSAX NPeAyHpeXIeHUs Yrpo3bl *KU3HU U 3A0POBBI0 pabOTHHMKA WM B CIydYasXx,
YCTaHOBJICHHBIX (DefiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(QHIEHIMATBLHOCTH NMpH cOope, 00pabOTKe M XpaHEHUH IEePCOHAIBHBIX
JMAHHBIX COTPYIHUKa pAcIpOCTPAHAIOTCS Kak Ha OyMakHble, TaK H Ha JJEKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTETH HH(POPMAITHIH.

3.7. He pnomyckaercss oOTBeuaTh Ha BOIPOCHL, CBS3aHHBIE C TIepeiadeid IMepCOHAIbHON
uHpopManuu 1o teaeoHy win paxcy.

3.8. XpaHeHHe MepCOHANBHBIX JaHHBIX JIOJDKHO MPOHMCXOHUTH B MOPSIKE, HCKIFOYAIOIIEM HX
yTpaTy Wid UX HEIIPaBOMEPHOE UCIIOIb30BaHUE.

3.9. [Ipu npuHATAN pEUICHUH, 3aTParuBaOIINX HHTEPEChl paboTHHKA, pabOTOIaTEeNTh HE UMEET
MpaBa OCHOBBIBATHCS HAa TEPCOHANBHBIX MaHHBIX PAOOTHHKA, MOJYUYEHHBIX HCKIIOYUTEIHHO B
pe3ynbpTaTe WX aBTOMATHU3MPOBAHHON OOPaOOTKM WM SJEKTPOHHOTO MOiy4deHus. PaboromaTenb
YUUTBIBACT JIMUHBIE KaueCcTBA paOOTHHKA, €ro T0OPOCOBECTHBIN U 3 (EKTUBHBIN TPYIIL.

4. JlocTyll K NEPCOHATBHBIM IaHHBIM

4.1. BuyTpeHHHi 10CTyN (IOCTYH BHYTPH OpraHU3allun).

4.1.1. IIpaBo gocTyna K NepCOHAIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- 3aBEIYIONINH;

- caM paOOTHHK, HOCUTEIb IaHHBIX;

- IpyTUe COTPYIHUKH OpraHN3alluy MpY BHIMOJIHEHUH UMHU CBOMX CIIY)KEOHBIX 00S3aHHOCTEH.

4.1.2. IlepeueHb UL, UMEIOIIUX JIOCTYII K IEPCOHATILHBIM JIaHHBIM PaOOTHHUKOB, OTIPEIENIeTCs
IIPUKA30M 3aBEYIOILEro 00pa3oBaTeIbHOIO YUPEXKICHHS.

4.2. BHemHu# 10CTy1.

4.2.1. K ynciay MaccoBBIX NOTpeOHTENeH MEPCOHATIBHBIX NAaHHBIX BHE OPraHU3aIlMM MOXKHO
OTHECTH I'OCYJJAPCTBEHHBIE U HETOCYIaPCTBEHHBIE (YHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBbI€ MHCIEKIUHY;

- IPAaBOOXPAHUTEIIbHBIC OPraHbl;

- OpraHbl CTaTUCTUKH;



- CTPaxOBBIC arCHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIMATBLHOTO CTPAXOBAHUS;

- ICHCHOHHBIE ()OH/IBI;

- IO/IPA3/ICIICHUS MYHHUIIUITAILHBIX OPTAHOB YIIPABJICHHUS.

4.2.2. Han3opHO-KOHTPOJIBHBIE OpTaHbl UMEIOT JIOCTYN K MH(POPMAIMK TOJIBKO B cepe CBoeH
KOMTICTCHITHH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBIISATh NEPEUUCICHUS JIEHEKHbBIX
CpeICTB (CTpaxoBble KOMITAHWHU, HErOCYJIapCTBCHHBIC MEHCUOHHBIE (DOHIBI, OIArOTBOPUTEIHHBIE
OpraHu3aly, KPEIUTHBIE YUYPEKACHUS), MOTYT MOJIYUYUTh AOCTYN K IE€PCOHAIbHBIM JAHHBIM
paboTHUKA TOJIBKO B CIIydae €ro MUCHbMEHHOTO Pa3pelieHHs.

4.2.4. lpyrue opraHu3aiuu.

Ceenenusi 0 paboTaronieM COTPYAHHKE WM YK€ YBOJICHHOM MOTYT OBITh MPEIOCTABIICHBI
JIpYroi opraHu3alliy TOJILKO C MUCBMEHHOTO 3ampoca Ha OJaHKe OpraHU3alluu, C MPHIOKEHUEM
KOITUU HOTapHUAJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHUKA.

[lepcoHanbHbIE NaHHBIE COTPYAHUKA MOTYT OBITh IPEOCTABICHBI POJCTBEHHUKAM WIIH YJI€HAM
€r0 CEMbH TOJIBKO ¢ TUCBMEHHOTO Pa3peIlieHusl CaMOr0 COTPYTHUKA.

B cnyuae pasBona ObIBIIas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B OPraHHU3AIUIO C
MUCHEMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM TUTaTHl cOTpyaHHuKa 0e3 ero cornacus. (YK PD).

5. 3amuTa nepcoHaJbLHBIX JAHHBIX

5.1. Ilox yrpo3oii WM OMAacCHOCTBHIO YTPaThl MEPCOHAIBHBIX JaHHBIX MOHUMAETCS €AMHUYHOE
WIM KOMIUIEKCHOE, pealbHO€ WM MOTEHLUUAIbHOE, AaKTHMBHOE MWJIM I1aCCUBHOE IIPOSBICHUE
3NMOYMBIIUICHHBIX BO3MOXKHOCTEW BHEIIHUX WJIM BHYTPEHHHUX HCTOYHHKOB YIpo3bl CO37aBaTh
HEOJIaronpusTHbIE COOBITHSA, OKa3bIBATh JECTAOMIIM3UPYIOIIEEC BO3JCHCTBHE HA 3alllUIIAEMYIO
uHpOopMaIuto.

5.2. Puck yrpossl Jr0ObIM HH(POPMAIMOHHBEIM pecypcaM CO3/Ial0T CTUXUHHBIC OCICTBUSA,
HKCTpeMalIbHbIE CUTYalMH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUU TEXHHUUYECKUX CPEJICTB U JIMHUHN
CBSI3H, JIpyrue 0ObEKTUBHBIE 0OCTOSTENLCTBA, a TAK)XKE 3aMHTEPECOBAaHHBIE U HE3aMHTEPECOBAaHHBIE
B BO3HMKHOBEHUH YTPO3bI JIHIIA.

5.3. 3amuTa NepcoOHANbHBIX JAHHBIX MPEJICTAaBISIET COOON KECTKO PETIaMEHTHPOBAHHBIN U
JUHAMUYECKM TEXHOJIOTMYECKUH Mpolecc, NpeAyNpexIalolMi HapylleHHe JOCTYIHOCTH,
[IEIOCTHOCTH, JOCTOBEPHOCTH M KOH(HUICHIMAIHLHOCTH NEPCOHAIBHBIX JAHHBIX W, B KOHEYHOM
cdere, 00OECHEeUMBAIOMIMKA JOCTATOYHO HAAEKHYI0 O€30macHOCTh HH(pOpMalMM B THpolecce
YIIPABJIEHYECKOW U MPOU3BOICTBEHHON JEATEIbHOCTH.

5.4. 3ammTa nepcoHaIbHBIX JaHHBIX PaO0OTHHUKA OT HENPAaBOMEPHOI'O MX MCIOJIb30BAaHMUS WU
yTpaThl JOJKHA ObITh 0OecreueHa paboTogaTesieM 3a CYET €ro CPEeICTB B MOPSIKE, YCTAHOBIEHHOM
(benepaabHBIM 3aKOHOM.

5.5. «BHYTpeHHsIS 3a1IuTa.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHHPOBAHHOTO JOCTYMa K MEPCOHAIBHBIM JIaHHBIM
ABIIIETCS, KaK TpaBWiIO, I€PCOHai, paldoTalomMi C JOKyMEHTaMH U 0a3aMH JaHHbIX.
Pernamenranus joctyna nepcoHaiga K KOH(UICHIMAIBHBIM CBEICHUSM, TOKYMEHTaM U 0azam
JAHHBIX BXOIHWT B YHCJIO OCHOBHBIX HAlpaBJICHU OpPraHM3allMOHHOW 3amuThl WH(pOpMaruu u
npeHa3HaueHa s pa3TpaHUyeHUs IMOJTHOMOYMHA MEXAYy PYKOBOIUTEISIMU U CIIELHUATUCTaMU
OpraHu3aIiHy.

5.5.2. Jlna oOecnieueHWs: BHYTPEHHEH 3alllUThl IEPCOHAIBHBIX JaHHBIX pPAaOOTHHUKOB
HEO0OXOIMMO COOJTIOAATh ST MEp:

- OrpaHMYEHUE WU perjaMeHTalMs cocTaBa pPaOOTHUKOB, (DYHKIIMOHAIbHBIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHU;

- cTporoe u30HpaTeabHOE M OOOCHOBAaHHOE paclpe/ielieHue JTOKYMEHTOB U HMH(opMaiuu
MEXIy paOOTHUKAMU;

- palMoOHANbHOE pa3MelleHHe pabodnmx MeCT paOOTHHKOB, NMPU KOTOPOM HCKIIHOYAJIOCh OBl
OECKOHTPOJIFHOE MCIIOJIb30BAaHKE 3alIUIaeMOi HH(OpMAaINH;

- 3HaHHE PaOOTHUKOM TpPeOOBAHWN HOPMATHUBHO — METOJMYECKHUX TOKYMEHTOB IO 3alUTe
UH(POPMALIUU U COXPAHEHUH TalHBI,

- HaJu4yhe HEeoOXOAMMBIX YCIOBUM B MOMELIEHUH id paboThl ¢ KOHOUACHIHUATHLHBIMU
JOKYMEHTaMU 1 0a3aMH JaHHbIX;



- OINpe/eNeHUE U perjJaMeHTalHsl CocTaBa pabOTHUKOB, UMEIOIIMX MPaBO JocTymna (BXoja) B
MIOMEIIEHUE, B KOTOPOM HaXOJUTCS BBIYMCIUTENbHASI TEXHUKA;

- OpraHu3aIs NopsaKa YHUITOKESHIS HHPOpMAaIHH;

- CBOEBPEMEHHOE BBISBIICHUE HApYUIEHUS TPeOOBaHUMN pa3pelIuTeIbHOW CHUCTEMBI JIOCTYIIa
pabOTHUKAMU TTO/IPA3/ICIICHNUS;

- BOCHUTaTeNlbHAs U pa3bACHUTENbHAs paboTa C COTPYAHHUKAMH TOAPA3JEICHUS 10
MPEIYNPEKACHUIO YTPAThI IEHHBIX CBEACHUI MTpH paboTe ¢ KOH(PHUICHIINATBHBIMU TOKYMEHTAMU;

- HE JOMYyCKaeTcsl BblJaya JUYHBIX JIe]1 COTPYAHHUKOB Ha paboune MecTa pPYKOBOJIUTEIECH.
JludHbIe nena MOTYT BBIIABAaThCS Ha padOuYue MecTa TOJIBKO 3aBeayIolleMy, paOOTHHKAM W B
WCKIIFOUUTEINIBHBIX CIy4dasX, MO IMHUCbMEHHOMY pa3pelIeHUI0 3aBEAYIOLIEro, — PYKOBOJUTEIIO
CTPYKTYPHOTO MOJpa3feieHusi (Hampumep, MNpU TMOATOTOBKE MaTEpPHANIOB JUIsl aTTeCTalluu
paboTHHKA).

5.5.3. 3amura nepcoHaNbHBIX JAHHBIX COTPYAHHUKA HA JIEKTPOHHBIX HOCUTENSAX.

Bce mamnku, copepxaiiue MepcoHalbHble NaHHbIE COTPYAHUKA, JTOJDKHBI OBITh 3alHUILEHBI
mapojeM, KOTOPBI cooOmIaeTcss pPYKOBOAMUTEIIO CIYXKOBI  YIPABJICHUS TIEPCOHAIOM U
PYKOBOIMTEIIO CITYKObI HHPOPMAIIMOHHBIX TEXHOJIOTUH.

5.6. «BuemHss 3amuray.

5.6.1. [JInsg 3amuTel KoH(UIEHIMAIbHONH HHpOpPMAMK CO3JAOTCS lieJeHANpaBICHHBIE
HEOJIAronpusTHBIE YCIOBUA M TPYIHONPEOIOJUMBbIC MPEMATCTBUS [UISl JIUIA, MBITAIOMErocs
COBEpIINTh HECAaHKLIMOHUPOBAHHBIA JOCTYI M OBiIajgeHue uHpopmanuei. Llensio u pesynbrarom
HECAaHKI[MOHMUPOBAHHOTO JOCTyNa K HWH(OPMAIMOHHBIM pECypcaM MOXET OBITh HE TOJIBKO
OBJIQJICHUE LICHHBIMHM CBEACHUSMU U UX UCIOJIb30BAaHUE, HO U UX BUJOM3MEHEHHE, YHUUTOKEHUE,
BHECEHUE BUPYCa, MOJMEHA, (hanbCH(PHUKAIUS COACPKAHUSI PEKBU3UTOB IOKYMEHTA U JIP.

5.6.2. Ilog mOCTOPOHHUM JTUIIOM MOHUMAETCS JIt000€ JTUI0, HE UMEIOIIee HEMOCPEACTBEHHOTO
OTHOIIECHUS K JIEATEbHOCTH OpPraHU3allMH, MOCETUTENH, PAOOTHUKH APYTUX OpPraHU3alMOHHBIX
cTpykTyp. IlocTopoHHMe nHIIa HE MOJKHBI 3HATH pacmpeneneHue GyHKIu, pabodne MpoIEcCHl,
TEXHOJIOTHIO COCTaBJICHHS, O(DOpPMIICHUS, BEIACHUS W XPAaHEHUS JIOKYMEHTOB, Jel U padbouyux
MaTepHualoB B OTJENE NepCcoHaa.

5.6.3. lns obecrieueHus] BHEITHEH 3alUTHI IEPCOHAIBHBIX TAHHBIX COTPYIHUKOB HEOOXOHMO
coOu01aTh pSA Mep:

- IOPSIZIOK TIpUEMa, YUeTa U KOHTPOJIS IeSITEIbHOCTH TTOCETUTEIEH;

- IPOIYCKHOM pEKUM OpraHu3aluu;

- YUYET U MOPSOK BbIIaUU YIOCTOBEPEHUH;

- TEXHUYECKHE CPEACTBA OXPaHbl, CUTHAJTU3ALINH;

- IOPAZOK OXpaHbl TEPPUTOPUH, 3JaHUHN, TOMEIICHUH;

- TpeOOBaHUS K 3aluTe HH()OPMAIIMK TTPH UHTEPBBIOUPOBAHUM U COOECETOBAHUSX.

5.7. Bce numa, cBsi3aHHBIE C TOJIyYeHHEM, 00pabOTKOW M 3alMTON MEPCOHATBHBIX JAaHHBIX,
00s13aHbI IOJIMTUCATH 0053aTENBCTBO O HEPA3TTIAIICHUH MTEPCOHANBHBIX TaHHBIX pAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAIILHBIE TAHHBIC 00€3TMIUBAIOTCS.

5.9. Kpome Mmep 3amMThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTomaTenu, paOOTHUKH U WX MPEIACTABUTEIN MOTYT BhIpaOATHIBATH COBMECTHBIE MEPHI 3alIUTHI
MEPCOHAITBHBIX JaHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperneHue mpaB pabOTHUKA, pEraMEHTUPYIOMIMUX 3aIIUTY €ro NepCOHATBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOW U TOYHOM HH(POPMALIUU O HEM.

6.2. PabOTHUKM M UX TMPEACTABUTENU JOJKHBI OBITh O3HAKOMJIEHBI IOJI PACHHUCKY C
JOKYMEHTaMHU OpraHU3alliM, yCTAHABIMBAIOIIMMU MOPSAOK O0OpaOOTKM IMEPCOHATIBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.

6.3. B nensix 3amuThl epCOHANBHBIX JaHHBIX, XPAHALIUXCS y paboTonaTens, paOOTHUK UMEeT
paBo:

- Tpe6OBaTb HUCKIIIOYCHHUA NUJIW UCTIPABJICHUSA HCBCPHBIX WJIN HCIIOJHBIX IICPCOHAJIBHBIX JAHHBIX.

- Ha CBOOOJHBINA OeCTIaTHBIN JOCTYN K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIIOYAs MPaBO Ha
MOJTYYCHUE KOTUH JTF0OO0M 3aliCH, COJIeprKalllel epCcoOHAIbHBIC JaHHBIC,

- NCPCOHAJIBHBIC JAHHBIC OLCHOYHOI'O XapaKTCpa AOIOJIHUTH 3asABJICHUCM, BBIPpAXKAIOMIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS,

- ONpCACIIAAThL CBOUX HpeﬂCTaBHTeHCﬁ JJId 3alllUThI CBOUX MEPCOHAJIBHBIX TAHHBIX,



- Ha COXPAaHEHUE U 3aILUUTY CBOEH JIMYHOU U CEMEUHOM TalHBI.

6.4. PaboTHHK 00s13aH:

- mepemaBaTh pa0OTOMATENI0 WM €ro MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TIEPCOHAIIBHBIX JIAHHBIX, COCTaB KOTOPHIX YCTAHOBJIEH TPYIOBBIM KOJEKCOM
PD;

- CBOEBPEMEHHO c000IaTh paboToaaTento 00 3BMEHEHHH CBOMX MEPCOHAIIBHBIX JIaHHBIX.

6.5. PaGoTHuku craBAT paboTonaTens B HW3BECTHOCTh OO0 W3MEHEHWU (HaMUIIUHM, WMCHH,
OTYECTBa, JAThl POXKICHUS, YTO IOJYYaeT OTPaKCHHE B TPYAOBOM KHI)KKE Ha OCHOBAaHUH
MPEJICTABICHHBIX JOKYMEHTOB. [Ipum HE0OXOaMMOCTH H3MEHSIOTCS JaHHbie 00 0oO0pa3oBaHHU,
npodeccuu, CeuanbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.

6.6. B memsix 3amuThl YaCTHOW KHM3HH, JUYHOM W CEMEMHON TalHBI PaOOTHUKU HE JOJKHBI
OTKa3bIBaThCS OT CBOETO TMpaBa Ha 0OpabOTKY MEPCOHAIBHBIX JTAHHBIX TOJIBKO C MX COTJIACHS,
MOCKOJIbKY 3TO MOXET IMOBJICYb MPUYMHEHUE MOPAILHOTO, MATEPHAILHOTO Bpe/a.

7. OTBEeTCTBEHHOCTH 3a pasriialleHne KOH(puaeHHAIbHON WHGOPMaUKM, CBA3AHHOM C
MEePCOHATBHBIMH JAHHBIMH

7.1. IlepcoHasibHas OTBETCTBEHHOCTb — OJHO M3 TJAaBHBIX TpeOOBaHUN K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CUCTEMbI 3aIIUTHI MEPCOHATbHOW HHGPOpMAUU U 005A3aTEeIBHOE YCIOBHE
obecrnieueHus 3H(HEKTUBHOCTH ITON CHCTEMEI.

7.2. Opunuyeckue u (¢u3MUECKHUE JHIA, B COOTBETCTBHM CO CBOMMH IOJIHOMOYHUSIMU
BIQJICIOME HWHPOpPMAIMEH O TpaXkJaHax, IMONYYalOIINe ¢ HCIOJB3YIOMUE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOAaTelbcTBOM Poccuiickoilt deaepannn 3a HapyleHUE
peXHMMa 3amuThI, 00pabOTKU U TOPSIKA HCIIOIH30BAHMSI TOW HH(DOPMAIIHH.

7.3. PykoBOauTENb, pa3pelaoiuil JOCTyll COTPYIHUKA K KOH(DUIEHIIUAIEHOMY JTIOKYMEHTY,
HECEeT MEePCOHATBHYIO OTBETCTBEHHOCTD 3a JIAHHOE Pa3peIlICHHE.

7.4. Kaxnaplii COTpYIHHK OpraHM3alMM, MNOTy4yarouuil st paboThl KOH(HUACHIHUAIHHBIN
JOKYMEHT, HECEeT CIAMHOJMYHYI0  OTBETCTBEHHOCTh 32  COXPAaHHOCTh  HOCUTENSl W
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

7.5. Jluiia, BUHOBHBIC B HAPYIIEHUH HOPM, PETYJIUPYIOMIHMX MOTydeHUE, 00pabOoTKy U 3alUTy
MEPCOHANBHBIX JAHHBIX Pa0OTHHKA, HECYT NUCHUIUIMHAPHYIO, aAMHUHUCTPATHUBHYIO, TPaXKIAHCKO-
MPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (PeiepaibHBIMHU 3aKOHAMH.

7.5.1. 3a HeucnoIHEHHWE WU HEHAJJIeKallee HCIOTHEHHEe pPAOOTHHUKOM IO €ro BUHE
BO3JIO)KECHHBIX Ha HEro OOA3aHHOCTEH IO COOJIIOJCHHUIO YCTAHOBJIECHHOTO MOpsAKa padOThl CO
CBEJCHUSIMHU KOH(UACHIIMATHHOTO XapaKkTepa padoToAarenb BIpaBe MPUMEHSTh MPETyCMOTPEHHbBIE
Tpynoeim Kopexkcom nTUCIUTUTMHAPHBIE B3BICKAHHUS.

7.5.2. JlomKHOCTHBIE JHIIA, B 00I3aHHOCTh KOTOPBIX BXOAWT BEJCHHE MEPCOHATBHBIX JTaHHBIX
COTpYAHHUKA, OOs3aHBI OOECHEYHTHh KAXIOMY BO3MOXHOCTH O3HAKOMJIEHHS C JOKYMEHTAMH H
MaTepuaiamMH, HETMOCPEICTBEHHO 3aTpParMBalOIMMU €ro MmpaBa M CBOOOJBI, €CIU HHOE HE
MPEAYCMOTPEHO 3aKOHOM. HempaBoMmepHbBIH OTKa3 B MPEIOCTABICHHUH COOPaHHBIX B
YCTaHOBJICHHOM TIOpPSIKE JOKYMEHTOB, JIMOO HECBOCBPEMEHHOE TPEJOCTABICHHE TaKHX
JOKYMEHTOB WM WHOM wuHPOpPMAIMM B CIOydasx, MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO
MPEIOCTaBIIEHUE HEMOMHOW WM 3aBEIOMO JIOXKHOW WH(GOpMAllMd — BIEYET HAIOXKCHHE Ha
JOJKHOCTHBIX JIMII aJMUHHUCTpaTUBHOro ImTpada B pasmepe, ompexaensiemom Konekcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIIECHUSX.

7.5.3. B coorBerctBuu c ['paxmganckum KojekcoMm mnuiia, HE3aKOHHBIMH METOJaMHU
MONyYUBIIHE HWH(OPMAILIUIO, COCTABJISIONIYI0O CIYXEOHYI0 TaiHy, OO0S3aHBI BO3MECTUTh
MPUYNHEHHBIC YOBITKH, PUYEM TaKas ke 00sI3aHHOCTh BO3JIaraeTcsl M Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 32 HApYIIEHUE HENPUKOCHOBEHHOCTH YaCTHOM KM3HM (B
TOM YHCJIE HE3aKOHHOE COOMpaHWe WM PachnpoCTpaHEHWE CBEJICHWW O YaCTHOW >KU3HU JIHIIA,
COCTaBIISIIOIIETO €ro JTUYHYIO WU CEMEIHYIO TaifHy, 03 ero corjacus), HeMPaBOMEPHBIH JTOCTYIT K
OXpaHseMOW 3aKOHOM KOMIBIOTEpHOH HMH(OpManuu, HEMPABOMEPHBI OTKa3 B MPEAOCTABICHUH
COOpaHHBIX B YCTAaHOBICHHOM MOPSIKE TOKYMEHTOB M CBEICHUU (€CIHM 3TU ACSHUS MPUIHMHUIN
Bpel MpaBaM M 3aKOHHBIM MHTEpECaM Ipak/iaH), COBEPIICHHBIE JIUIIOM C UCIOJIb30BAHUEM CBOETO
CIy)K€OHOTO TIOJIOKCHHS HakasbpiBaeTcss mTpadoMm, JuOO JUIIEHWEM TIpaBa 3aHUMATh
OTIpe/IcNIieHHBIC JIOJDKHOCTH WIIM 3aHUMATHCSI OMPEACNICHHOW AeATeIhbHOCThIO0, OO apecToM B
cootBeTcTBUU ¢ YK PO.



7.6. HenmpaBOMEpHOCTh N1€ATENBHOCTU OPraHOB I'OCYJAPCTBEHHOW BJIACTH M OpraHU3alui 110
cOOpY U UCTOIB30BAHUIO IEPCOHANIBHBIX JAHHBIX MOXKET ObITh YCTAHOBJICHA B Cy/1I€0HOM MOPAIKE.



