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Ionoxenue
0 mopsiAKe pa3paGoTKN U NPHUHATHS JOKAJbHBIX HOPMAaTHBHBLIX AKTOB
MBJOY «lerckuii can Ne 49 «JlecHasi cka3ka»

I. O0mme MoI0KEHHUSI
1.1. TlonoxeHWe O TOpSAKE paspabOTKH M TPHHATHS JIOKAIbHBIX HOPMATHBHBIX aKTOB
MyHHIANATBHOTO OFODKETHOTO  JIOIIKOJIBHOTO 06pa3oBaTeNbHOro yupexenus «Jletckmit can
xomOurupoBanHoro Bupa Ne 49 «JlecHas CKaska» T. Nomxap-One» (manee — Ilomoxenue)
yCTaHABNMBAEeT e[UHbIC TpeOOBaHWs K JIOKANbHBIM HOPMATHBHBIM aKTaM, WuX [TOJITOTOBKE,
0(hOPMITEHHUIO, IPHHSATHIO, YTBEPXKACHHIO, BCTYIICHHIO B CUITY, BHCCCHHIO M3MEHEHHH U OTMEHE.
1.2.Hacrosimee Ilonokenme sBISETCA JIOKAIBHBIM HOPMAaTHBHBIM  aKTOM MyHUIUTIAIBHOTO
610PKETHOTO JOLIKOIHFHOTO 06pa3oBaTeIbHOI0 yupex/ieHus «JleTckui can KOMOHHHPOBAaHHOI'O BHA
Ne 49 «JlecHas ckaskay T. Momxap-Onby (mamee - JIOO) u 00s3aTeNbHO K HCIONHCHHIO BCCMH
yYacTHMKAMHA 00pa3oBaTebHBIX OTHOLICHHH.
1.3 TTonoJeHue MOArOTOBIEHO Ha ocHoBaHHM DenepanbHOro 3akona «O6 oOpa3oBaHHM B Poccuiickoi
®enepanuny», TpynoBoro kojaexca PO (qamee — TK P®), I'paxmanckoro Kozexca PO (nanee — I'K
P®), Ycrasa J100.
1.4 Jloxansueii HOpMaTuBHEN akT JIOO (najnee — JOKaIbHBIH aKT) — 9TO HOPMATHBHEIA MPaBOBOX
JOKYMEHT, COJIepKaliii HOPMBI, PETYIMPYIOIIHE obpasoparenbHble oTHOmenus B JIOO B mpenenax
cBOGH KOMIIETCHIMH B COOTBETCTBHH C 3aKOHOZATENbcTBOM Poccmiickod denepanyy, B MOPSIKE,
ycranosierHoM Ycrasom JIOO.
1.5. JIokabHBIE aKTHI AEHCTBYIOT TOJIBKO B IIpe/eNax JaHHOH 001me00pa3oBaTeIbHON OpraHu3aliy U
He MOTYT PETYJIMPOBATh OTHOIIEHHUS BHE €€.
1.6. JlokalpHBIE AaKThl HM3JAIOTCA IO OCHOBHBIM BONPOCAaM OpPraHM3alMK U  OCYMICCTBIICHIS
oGpasoBarenbHOi mesrensHocTd JIOO, B TOM 4YHCIC 1O BONPOCaM, periaMeHTHPYIOIMM IpaBUia
npremMa OOYYarOIIMXCS, DPEXUM 3aHATHH obygaromuxcsi, GOpMBI, NEPHOAMIHOCTE H TOPALOK
TEKyIIEro KOHTPOJIsS, MOHHTOPHHIA JOCTIKEHHUH 06y4aromuxcsl, TOPSAIOK W OCHOBAHHMSA MEPCBOIA,
OTUMCICHHS ¥ BOCCTAHOBJICHHS OOydaromuXcs, IIOPSAIOK opopMIleHHS] ~ BO3HUKHOBEHHS,
[IPUOCTAHOBJICHAS ¥ IPEKPAIICHUA OTHOILIEHHH MEXIy 0Opa30BaTeIbHON opraHuzanued H
obygaromumucss ¥ (WIM) POJUTENSIMH (3aKOHHBIMH [IPEACTABUTENSAMH) HECOBEPIICHHOICTHIX
00yJaromuxcs.
1.7. JloKaipHBIE aKTHl, COOTBETCTBYIOIME BCEM TPEOOBAHUAM 3aKOHOMATENBLCTBA P®, spnsorcd
06s13aTeNbHBIMHE K HCIIOJHEHHIO BCEMH y9acTHHKaM# 00pa3oBaTeIbHBIX OTHOILICHHMN.
1.8. HopMBI JIOKQJIBHBIX aKTOB, yXYAIIAIOIIHME MOJIOKCHAE o6yuaromuxcst Wi padotarkos 100 10
CPaBHEHHIO C IOJIOXKEHHEM, YCTAaHOBJIEHHBIM 3aKOHOJATEIHCTEOM 06 o00pa3oBaHHM, TPYIOBBIM
3aKOHO/[ATEILCTBOM JIMOO IIPHHSATHIE C HAPYIIEHHEM YCTAHOBJIEHHOTO MOPSJIKA, HE IIPAMEHSAIOTCS 1
nomiexar ormere J100.



1.9. Jlokansubie akTsl JJOO yTpauMBaroT CUiIy (IIOJHOCTBIO MM B OTAENLHOH YacTd) B CIEIYIOIINX
ClIyJasx:
— BCTYIUIGHHE B CHIIY aKTa, IPH3HAOMIEr0 JaHHBIA JIOKAIbHBIH aKT yTPATUBIIMM CHILY;
— BCTYIUIGHHE B CHJIy JIOKAIBHOrO aKTa OONbINEH MOPUIMYSCKON CHIBI, HOPMBI KOTOPOTO
IPOTHBOpPEYAT IOJI0KEHUSAM JaHHOTO JIOKATBHOTO aKTa;
— [pU3HAHWE CYJOM WM HHBIM YIOJHOMOYEHHBIM OpraHoM rOCyJapCTBEHHOH BIACTH
nokagpHOro akta JIOO mpoTHBOpeyaIvM ACHCTBYIONIEMY 3aKOHOAATEIbCTBY.
1.10. Jloxanensii akt JIOO, yTpaTuBIINi CHILY, HE IOUICKUAT UCIIOTHCHHIO.

II. Ilenn u 3agaun
Ilensmu 1 3anauamy HacTosmero Ilonoxkenue IBIsSIoTCS:

—  CO3/aHHU€ eJUHOM U COTIACOBAHHOM CHCTEMBI JIOKAIBHBIX akToB JIOO;

—  obecmeueHye IPUHIAIA 3aKOHHOCTH B HOPMOTBOpYecKo# aesrensrocTr J100;

—  COBEpIIEHCTBOBAHME MPOIECcCa IOATOTOBKH, O(OPMICHHs, NPHHATHA W peanu3aluu
JIOKQJIBHBIX aKTOB;

— IpemoTBpalleHHe AyOIMpOBaHMS PETYIMpOBaHWs OOIICCTBCHHBIX M o0pazoBaTenbHbIX
otnomenuit B J10O.

II1. Buabl J0KaJBHBIX aKTOB

3.1. B coorBercTBuH ¢ YcraBoM JesarenbHOCTH JJOO periaMeHTHpYeTCs CICAyIOIMMH BHIAMHU
JIOKQJIBHBIX AKTOB: IIOJIOKEHHMS, PEIICHUS, IPHUKa3bl, PaclIOPSIKEHHUS, WHCTPYKLHHU, JOJDKHOCTHBIC
HHCTPYKIMH, NIPaBIIa, TOPSIOK. IIpencTaBieHnbli epeueHb BUAOB JOKAIbHEIX aKTOB HE SBILSCTCS
HCYEPIBIBAIOIINM.
3.2.JIokamsable akTel JJOO MOryT OBITH KIIaCCH(PUIMPOBAHBIL
a) Ha IPYIIEI B COOTBETCTBHH ¢ Kommerennuei J[OO:

—  JIOKaJIbHBIE aKThI OPraHU3aALIMOHHO-PACIIOPSIUTEIBHOTO XapaKTepa;

—  JIOKaJbHBIE aKTHI, PErJIAMEHTHPYIOLIIE BOIPOCHI OPTaHKU3aIMH 00pa3oBaTeIEHOTO IPOIIECCa;

—  JIOKaJbHBIE aKTHI, PErTIAMEHTHPYIOLINE OTHOIIECHHS paboToiaTeNs ¢ pabOTHUKAMH;

—  JIOKaJIbHBIE aKTHI, PETIAMEHTUPYIOIIHME OPraHU3alHIo YIeOHO-METOIUIeCKOM paboThL;

—  JIOKaJbHBIE aKThI, PETIAMEHTUPYIOIIHE JESTebHOCTh opraHoB camoympasnenus J[0O;

— JIOKaJIbHBIE AaKThl, PErIIaMCHTHPYIOMIHC QIMHHUCTPATUBHYIO H (I)HHaHCOBO-XOSSIfICTBeHHYIO
JCATCIIBHOCTD,

— JIOKaJbHBIE aKThI, 0OECIIEYHBAIOIIHE BEJCHHE EIO0NPOU3BOJICTBA.
0) MO KpUTEPHUSIM:

— 110 CTETeHM 3HAUYMMOCTH: 00s3aTeNbHBIEC 1 HEeoOA3aTeNbHbIE,

— 1o cdepe necTBHSA: OOIIETo XapaKTepa U CIIENHAIBHOTO XapaKTepa;

— [0 KpYTYy JHI: pacmpocTpaHsiomuecs Ha Beex pabotarkoB JIOO u He paclpoCTPaHSIOIIHECs
Ha BceX paOOTHHKOB OPraHU3aliHy;

— 10 crocoby TIpHHATHS: pUHEMaeMble pykoBoauteneM JIOO eXHHOIMYHO M NPUHUMAEMBIE C
y4EeTOM MHEHHS TIPEJICTABUTENEHOTO OpraHa yIaCTHHKOB 0Gpa3oBaTe/IbHEIX OTHOIICHHUH;

— [0 CPOKY JCHCTBHUSL: TIOCTOSIHHOTO JeHCTBHSI, GECCPOUHBIE, C ONPENEICHHEIM CPOKOM NEHCTBHS;

— 10 CPOKY XPaHEHHs(: IOCTOSHHOTO XPaHEH!s , 75 JIET U APYTHE.

IV. Ilopsiaok MOAr0TOBKH JIOKAJbHBIX AKTOB
B JIOO ycranaBiuBaeTcs CIEAYIOIIHMI MOPSIOK MOArOTOBKH JIOKATBHBIX aKTOB:
4.1. VIHAI[AATOPOM TIOJTOTOBKH JIOKAJIBHBIX AKTOB MOTYT OBITH:
—  YYpeauTelb,
— agvunucTpanus OO B suile €8 pyKOBOJUTE]IS, 3aMECTUTENICH PYKOBOJUTELS,
—  OpraHHI rocyaapcTBeHHo-o0mecTBenHoro ynpasienus J100;
— yYacTHHKH 00pa30BaTENbHBIX OTHOIICHHH.



OcHOBaHHEM [UIi IIOATOTOBKH JIOKQJBHOTO aKTa MOIYyT TaKXe SBIATbCA HM3MCHEHHS B
zakoHomaTeNbeTBe PO (BHECEHHE H3MEHEH I, H3IaHHE HOBBIX HOPMATHBHBIX IPABOBBIX aKTOB).

4.2. TIpOEKT JNOKAJIBHOTO aKTa TOTOBHTCH OT/IEIBHBIM PabOTHUKOM HIIH TPYMIOH pabOTHHUKOB IIO
nopydenuio 3apexyromero J[0O, a Take opranom camoynpasieHus JJOO, KOTOpBIH BBICTYIIAT C
COOTBETCTBYIOIIECH MHUIIMATHBOM.

4.3. TlomrotoBka JOKAJIbGHOIO akTa BKIIOYaeT B ce0d HM3yYCHHME 3aKOHONATENBHBIX H HMHBIX
HOPMATUBHBIX aKTOB, JIOKAIbHBIX akToB JIOO, pernaMeHTHpYyIOmUX T BONPOCHL, KOTOpBIC
IIPEIIONATAeTCs OTPA3UTH B IPOEKTE HOBOTO aKTa, H HA 3TOH OCHOBE BHIOOD €ro BUJA, CONEPKAHHUS H
npeCcTaBlIeHHe ero B MUCbMEHHOR GopMe.

4.4. TlogroroBKa HauboJIee BAKHBIX JOKAIBHBIX aKTOB (IIPOEKTOB pEIIeHHH cOOpaHmMii, Ie/ICOBETOB,
OpraHOB CaMOYIPAaBICHHUs, IPHKA30B, MOJNOKEHHUH, TIPABII) NOJDKHA OCHOBBIBATRCA HA pE3yNbTarax
aHaJM3a OCHOBHBIX CTOPOH aearensHocTH JJOO, TeHISHIUM €€ pasBUTHS | CIIOXKUBIICHCS CUTYallHH.
45. Tlo Bompocam mpueMa Ha pabOTy, NEPEBOAOB, YBOJIBHEHHH, NPEIOCTABICHHSA OTILYCKOB,
[OOIMpEHH# MM INpPUBJICYCHHS COTPYJHHKOB K JMCHUIUIMHAPHOM  HIIH MaTepHaIbHON
OTBETCTBEHHOCTH M3JAFOTCS IIPHUKa3bl, B cooTBeTCTBUH ¢ TK PO.

4.6. TIpoeKT JOKAILHOrO aKTa MOMJIEXKUT O00sA3aTeNbHOM MPaBOBOH SKCIEPTHU3EC W IIPOBEPKE Ha
JIMTEpaTypHYI0 TPaMOTHOCTB, KOTOpsle mpoBomsrcs JIOO camoCTOATENbHO JHMOO C  yYacTHEM
TIPUBIEYEHHBIX CIENHATNACTOB. JIOKAIBHBIA aKT, HE IIPOLIC/IIN TPABOBYIO IKCIIEPTH3Y, HE IIOICIKUT
PacCMOTPEHUIO U IPHHSATHIO.

4.7. TIpoexT JOKAIbHOTO aKTa MOXKeT OBITh TIPe/ICTaBIIeH Ha 00CyxkneHne. DOPMBI IPEJICTABICHAS IS
o6CyXeHiss MOTYT OBITh pa3IM4HBIMH, HAlpuMep, PasMEIIeHHE MPOEKTa JIOKAIBHOIO aKTa Ha
HH(pOPMAIIHOHHOM CTEHJAE B MeCTe, JOCTYIHOM Ui BceoOmero o0O3peHus, Ha caiTe JOO0,
HalpaBleHHe IPOCKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEICHHE COOTBETCTBYIOLIETO cobpanus ¢
KOJUIEKTHBHEIM 00CYKICHHEM IPOEKTa JIOKAJIBHOro akTa u T.J.

4.8. TIpn HEOOXOIMMOCTH JIOKATBHEIH aKT IIPOXOIHUT MPOLENYPY COrTacoOBaHHM.

49.Cpokn ¥ TIOPSAOK pa3spabOTKH IIPOEKTa JIOKAIBHOTO aKTa, MOPSAJOK €ro COrjaacoBaHUS
yCTaHABIIMBAETCS JIOKAIGHBIM aKTOM TI0 BeJIeHHUIO JienonporsBozctsa B JIOO.

V. IopsaoKk NPHHATHS H YTBEPKICHHS JIOKAJbHOI0 aKTa
5.1.JIoKkampHBI aKT, NPOIIEIINIA MMPAaBOBYIO M JIMTEPATYPHYIO SKCIEPTH3Y, a TAaKXKe MpOUCHypy
COTJIACOBAHMS, TOUICHKHT NIPUHATHIO W yTBepxkaeHHIo pykosoxutenem J[OO B COOTBETCTBHH C
Vcrasom J100.
5.1.JToxanbEbie axTel JJOO MOTYT HPHHHMATBCS PYKOBOAHTEIEM, OOIIMM COOpaHHEM DabOTHHKOB,
IIeJIATOTMYECKAM COBETOM, OpPTaHOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YNPABIECHHUs JHOO HHBIM
opranom camoympasiesus JJOO, HafeeHHBIM IIOJHOMOYHSIMH II0 NPHHATHIO JIOKAIbHBIX aKTOB B
cootBercTBuu ¢ YcrasoM JIOO — mo npeaMeraM MX BEJCHHS U KOMIIETCHIIUH.
5.2.Ipu IPHHATHM JOKQIBHBIX aKTOB, 3aTParMBAFOIMX IIpaBa OOYYAIONIMXCS, YIHTHIBACTCS MHCHHE
CoBeTa poIuTEIEH.
53. He mojiexar NPUMEHEHWIO JOKATbHBIE aKTHL, YXyIMIAIONME TOJOXEHHE PabOTHHKOB IO
CPAaBHEHHIO C TPYIOBBIM 3aKOHOJATENHCTBOM, KOJUICKTHBHBIM JOTOBOPOM, COTTAIICHUAMM, 3 TAKKe
JIOKQIBHBIE aKTHI, MPUHATHIE C HapyIIeHWEM IIOpsA/Ka y4eTa MHEHHS IIPEICTABUTENBHOIO OpraHa
pabOTHHUKOB.
5.4. TIpomemumii MHpolenypy NPHHSATHS JOKAIBHBIM aKT yTBEPXKAACTCS PYKOBOIUTEICM HO0O0.
IIponenypa yTBEpXKACHHS 0QOPMIISIETCS TMO0 ITOIHUCEIO, 6o npukasoMm pykoBoautens JI0O.
5.5 JloKaNbHBIH aKT BCTYIAeT B CHIIy ¢ MOMEHTA, yKa3aHHOTO B HEM, JHOO, B CIydae OTCYTCTBHS
TAKOr0 yKa3aHWs, [0 HCTeUCHUH 7 KaJleHIAPHBIX THEH ¢ aThl NPUHATHA JAHHOTO JIOKAJIBHOIO aKTa.
JlaToii IIPHHATHS JIOKAJIBHOTO aKTa, TPEOYIOMIero yTBEPKICHHS PyKOBOAUTEICM OO, sBnsercs narTa
TaKOr0 YTBEPXKICHHS.
5.6. TTocie yTBEp K IeHUs JOKAIBHOTO aKTa MPOBOAMTCS HPOLEAypa O3HAKOMIICHHS ¢ HUM Y4aCTHHKOB
06pa3oBaTebHBIX OTHOIICHHH, HA KOTOPBIX PaclpOCTPaHMIOTCA MOJOXEHHS NAHHOTO JIOKAJbHOIO
akTa. O3HAKOMJIEHHE C JIOKAIBHBEIM aKTOM O(OpMIIIETCS B BHJEC POCIHCH O3HAKOMILAEMBIX JHII C



yKa3aHHeM [arbl O3HAKOMIEHHsS JMOO Ha CaMoM JIOKAllbHOM aKTe, au00 Ha OTACIBHOM JIHCTE
03HAKOMIICHHS, IPUJIaraéMbIM K HeEMY, THOO0 B OTIEIBHOM JKypHale.

VI. Odopmiienne JJOKAJILHOI0 aKTa
OdopmiieHHe TOKAJIBHOTO aKTa BBIIOIHIETCS B COOTBETCTBHH C TpeboBanmsMu «[ 0CyqapCTBEHHOM
CHCTEMBI JIOKYMEHTAITHOHHOrO oOecmedeHus ynpasieHds. OCHOBHBIC —MOJOKEHHS. OOmue
TpeGoBaHHA K JOKyMEHTaM M CIyX6aM JOKYMEHTAlMOHHOrO OOECHedYeHHs», a TaKkKe HOpMaMH
«VHHGHUIHPOBAHHOW CHCTEMBI JOKyMEHTAlMH. YHAGUIMPOBAHHAS CHCTEMA OpraHH3allHOHHO-
pacropsauTeNbHOM JoKyMeHTarun. TpeGoBaHus K 0QOPMIICHHIO JOKYMEHTOB. I'OCT P 6.30-2003"
(yrB. IlocranoBnenuem I'occranmapra Poccum ot 03.03.2003 N 65-cTt «O MPUHSATHU W BBEJCHHH B
neficTBHE TOCYIapCTBEHHOTO cTanaapTa Poccuiickoi Oenepanuny). [Ipu aToMm:
6.1.CTpyKTypa JOKAIbHOrO aKTa JIOJDKHA O0eCreYnBarh JIOTHYECKOE DPasBUTHE TEMBI IPaBOBOIO
perymuposanus. Eciu TpeGyercs pasbhsicCHEHHME LENed W MOTHBOB NMPUHATHS JIOKAIBHOTO aKTa, TO B
IIPOEKTe JaeTcs BCTyNHTeNbHas dacTh — mpeamOyia. Ilomojxkenuss HOPMATHBHOIO Xapaxrepa B
npeamOyITy HE BKIIIOYAIOTCS.
6.2. HopMaTuBHBIC MPEIIHCAHUA OQOPMILSIFOTCS B BAJE IYHKTOB, KOTOPBIC HyMEPYIOTCA apabckuMu
nudpaMH C TOYKOM ¥ 3aroioBKOB He MMerOoT. [IyHKTBI MOryT HOApasNENsThCS Ha MOAIYHKTEL
KOTOpBIE MOTYT MMETh OYKBEHHYIO HIIH [U(PPOBYIO HyMEpAIHIO.
6.3.3HaunTeNbHBIE I0 00BEMY JOKAIbHBIE aKThl MOTYT IECIMTHCS Ha IJIABBI, KOTOPHIC HYMEPYIOTCH
PUMCKHMH IM(GpaMy U UMEIOT 3aTOJIOBKH.
6.4.Eciy B JOKQJIGHOM aKTe IPUBOAATCS TaOMMIBL, TpadHKH, KapThl, CXEMbI, TO OHH, KaK IIPaBHIIO,
JOJDKHBI O(QOPMIISATHCS B BUJAE INPHJIOXKEHMH, a COOTBETCTBYIOIIME MYHKTBI aKTa NOJDKHBI HMETh
CCBUIKH Ha 3T NPUJIOKEHHS.
6.5.JIoKabHBIH aKT ¢ IPHIOKEHISIMHU JOJDKEH MMETh CKBO3HYIO HYMEPAIHIO CTPAHHIL.
6.6. JloKaubHBIA aKT HM3Naracrcs Ha TOCYIapCTBEHHOM s3blke P® W JIOJDKEH COOTBETCTBOBATH
JIMTEPATYPHBIM HOpPMaM.
6.7.CTpyKTypa NOKAJIBHOrO aKTa JOJDKHA OBITH JIOTHYECKH OOOCHOBAaHHOH, OTBEUAIONICH LEIIM H
3a1a4aM TIPaBOBOTO PETYJIHPOBAHHMS, a TAKKe 00ECIEUMBAIOLICH JIOTHIECKOE PA3BAUTHE U NIPABHIIBHOC
[MOHMMAaHKE JaHHOTO JOKAJIBHOIO aKTa.
6.8. B JIOKQJIBHBIX aKTaxX HAIOTCSA OMpPEIENICHUS BBOAMMBIX FOPHIMYECKUX, TCXHHMYECKHX H APYTUX
CHeNMAIbHBIX TEPMHHOB, €CIIH OHHM HE SBIAIOTCA OOIIEM3BECTHBIMH H HEynoTpeOIsieMbIMU B
3akoHOJaTenbeTBe Poccuiickoit denepanvy ¥ peTHOHAIBHOM 3aKOHOATENBLCTBE.
6.9.He momyckaeTcs TiepenychIBaHUE C 3aKOHOB. IIpu HEOOXOMMMOCTH 3TO JENAcTCs B OTCHUIOYHOM

dopme.

VII. OcHoBHBIE TPeOOBAHNA K JIOKAJbHBIM AKTaM
Jloxansabie akTs! JIOO TOMKHBI COOTBETCTBOBATH CIIETYIOIAM TPeOOBAHUSM:
7.1. TIonoXeHHe MOJDKHO CONEPXKaTh CIeAyIoIme OOs3aTelbHbIe PEKBU3UTHL O0O3HAYCHHE BHIA
JTOKAIBHOrO aKTa, €ro HauMeHOBaHWE, TIPHGBI: IPHUHATO, YTBEPKICHO, COINIACOBAHO, Y4ICHO;
PETHCTPAITHORHEIA HOMED, TEKCT, COOTBETCTBYIOIIMA €ro HAMMEHOBAHWIO; OTMETKY O HAIHMIHH
IPHIOKEHHUS U COTJIACOBAHUSI.
7.2. TlpaBuna JOIKHBI COIEPXAaTh CIETYIOI(He 0053aTebHBIE PEKBU3UTEL: o0o03HaueHUE BHUA
JOKAJIbHOIO aKTa, ero HaMMEHOBaHWE, TPH(BI MPUHATHS U yTBEPXKICHHS; TEKCT, COOTBETCTBYIOIIUHI
€ro HauMEHOBAHHIO, OTMETKY O HAJIMYHM NPUJI0XKECHHS, PETHCTPAIMOHHEIH HOMEP.
7.3. VHCTpYKIME JOJDKHBI COLEPXKaTh CIETYyIOmue 00sM3aTeNbHbIC PEKBU3UTHL: o003HaueHUE BHJA
JOKAIBLHOTO aKTa, €ro Ha¥MMEHOBaHWE, IPH(BI NPUHATHS U YTBEPXKICHMSA, TEKCT, COOTBETCTBYIOIIUHI
ero HaUMEHOBAHHIO, OTMETKY O HAJIMYAH [PUIOKEHHS; PETHCTPALOHHbIH HOMED.
7.4. PemeHus NOKHBI COIEPXKATh CIeAyloUMe OOs3aTelbHBIE PEKBH3MTHL O0O3HAUYCHHE BHUJA
JIOKAIBHOTO aKTa, MECTO H ATy IPUHSITHS, TEKCT, JODKHOCTh, GaMUIHO, HHUIHANBI H IOIITHUCH JIAI,
HPHHSBIIETO PELICHHUE, OTTUCK NIEYATH.
7.5. Tpukassl u pacnopspkeHns pykopomutens JJOO HOMKHBI CONEPXKATh CICAYIOMME 00s13aTeNbHBIE
PEKBH3HTHL: 0003HAYCHHE BHJA JIOKAIPHOIO aKTa M €r0 HAMMEHOBAHHWE; MECTO H JATy NPHUHATHIL,



PErHCTPAIMOHHEIA HOMEp, TeKCT, IOJDKHOCTD, (paMHIIMIO, MHALMANE! H TIOAMHCE PyKOBOAUTEIL JOO.
TIpHKa3Bl M PACTIOPSDKCHUS BBITIOJHAIOTCS Ha OaHKe J0O0.

7.6. TIpOTOKOMNBI ¥ aKTHI JOJDKHBI COAEPXKATh CIICAYIOIIHC 00sI3aTeNIbHBIE PEKBU3HUTHL: 0003HAYCHHE
BAZA JTOKANBHOTO aKTa; MECTO M JaTy MpHHATHS, HOMEp; CIHMCOK MPHUCYTCTBYIOMMX; TOKCT,
COZepXallyi TTOBECTKY MHS, OIHCAHHE XONa, LOPS/IKa H TPOLEYPhl COBEPIIACMBIX OIPEACICHHDIX
(FOpHIMYECKH 3HAYMMBIX) JIEHCTBHI JIHOO0 OTCYTCTBHE ONPE/ICICHHBIX (aKTOB; JOMKHOCTB, (PaMIIIHIO,
MHAOMANGI ¥ TONIMCH JHMNA (JIMI), COCTABHMBINMX WM NPHHHMABIIMX y4acTHe B COCTABJICHHH
IIPOTOKOJIA MJIH aKTa.

7.8. MeTomuueckue PEKOMEHJAIMM JOJDKHBI COAEPXKaTh CIICIYIOIMHEC 00s13aTebHbIE PEKBU3HTHIL:
o6o3HaUeHHE BHIA JIOKAIHHOTO aKTa, MECTO M Jary TNpPHHATHSA, €ro HAnMCHOBAHHE, TEKCT,
COOTBETCTBYIOIHUH €ro HAMMEHOBAHHIO M COJEPXAllMii yKasaHWe Ha BHJ, HAMMCEHOBAHUC H JaTy
[PUHATHS TPAaBAI WIM HHCTPYKIMH, HOPMBI KOTOPBIX PAasBACHSIOTCA, KOHKpETHSHPYIOTCH WIH
JETATM3APYIOTCS METOAMYECKAMH PEKOMEHAIUAMY; JOJDKHOCTD, damMunms, HHANHAIE TH0a (JIKL),
COCTABUBIIHNX METOAMYECKHE PEKOMCHIAIIHH.

7.9. TIporpaMMsl ¥ ILTaHEL JOJDKHBI CONEPXKATh CICYOIINC 00s3aTeNbHbIE PEKBA3UTEL 0003HAUCHHE
BHJA NOKAIBHOrO aKTa; MECTO W HaTy NpHHSATHS, HAMMEHOBAHME M TCKCT JIOKAIBHOIO aKTa,
COOTBETCTBYIOIINE €T0 HAMMEHOBAHHIO.

7.10. JIOJDKHOCTHAS MHCTPYKIHS pabOTHHMKA MO/DKHA CONEPXAaTh CIEIYIOIHE pasiCIbl obmue
IOJNIOKEHUS;, IIpaBa, MNPENOCTAaBIseMble DPabOTHHKY H  €ro 0053aHHOCTH; B3aUMOJEHCTBUS,
OTBETCTBEHHOCTh 32 HEKAYeCTBEHHOE M  HECBOCBPEMCHHOE  BBINMOJIHCHHE (HEMCIIOTHEHHE)
063aHHOCTEH, IIPEyCMOTPEHHbIX HOJDKHOCTHON HHCTPYKITHEH; TpeGoBaHU K PaOOTHHUKY.

7.11. Tlpu HOArOTOBKE JIOKAIBHBIX AaKTOB, PETYJIHPYIOMHUX COIMAIBHO-TPYIOBBIE OTHOIICHUSA
(HampuMep, KOJUIEKTUBHBIA JOTOBOP, [paBAIa BHYTPEHHErO TPYAOBOTO paclopsiKa H Jp.) clexyer
PYKOBOJICTBOBATHCSA PEKOMEHJIAIUAMH O HUX.

7.12. Cpemu noxanpHbIX akToB JIOO BBICIIYIO FOPHIMYECKYIO CHIIYy HMECT Ycra OO. Ilosromy
npuauMaemsie B JIOO JoKanbHbIe aKTH! HE JOJDKHBI IPOTHBOPCIHUTE €TI0 Ycrasy.

VIII. lokyMeHTAIIHSA
8.1. JlokajbHBIe aKThI IIPOXOAAT IPOLEXYPY PETUCTPALMH B CIICIHAIBHBIX XKypHATaX.
8.2.006s3aTebHOM PErMCTPallMi  IIOIeXKAT TOJOKCHHsS, NpaBHia, HWHCTPYKIHMH, [PUKAasel H
pacropsikenus 3aemyromtero JI0O.
8.3. Perucrpamuio JIOKAIBHBIX aKTOB OCYMIECTBIIICT OTBETCTBEHHEIHM 3a BEJICHHE JIEIOIPOU3BOACTBA
COTNIACHO MHCTPYKIMHE 1o aenonpomssoactsy B JI0O.
8.4. Perucrpamus MOJNOXEHUH, HPaBMI M MHCTPYKIMH OCYIIECTBISCTCA HE IO3JHES JHA ux
yrBepxaenus 3asenyromum JIOO, IpuKa3oB 1 pacriopsbkeruii 3apeyromero JIOO — He mo3Hee IH
HX U3JJAHUA.

IX. Iopsinok BHECEHHUS H3MeHEeHHil B J0N0/JTHEHHH B JIOKAJIbHbIEe AKThI
9.1. B geiictyromue B JIOO nOKaIbHBIE aKTHI MOTYT OBITH BHECEHBI H3MEHEHHS U TOTIOTTHEHH.
9.2. Ilopsiiox BHECEHUS W3MEHEHUH 1 NOIOJHEHHH B JIOKAJIbHBIC aKThI JTIOO ompezensercs B CaMUX
JTOKAJIBHBIX aKTaXx. B OCTATBHBIX CIIyYasX M3MEHEHHs U JIOTONHEHHS OCYIICCTBILIOTCS B CIIEYIOLIEM
MOPSIKE:
9.2.1. BHECEHHE M3MEHEHHH 1 JTOMOTHEHUH OCYIIECTBIIACTCS B IIOPAIKE, yCTAHOBJIICHHOM B JIOKQJIbHOM
HOPMATHBHOM aKTe, Ha OCHOBAHHH KOTOPOTO BHOCATCA W3MCHEHUS,
0.2.2. W3MEHEHHs W IONONHEHWS B JIOKAIBHBIE aKTHI: IIOJIOXCHHUS IPHUHATHIC 0e3 corJlacoBaHUs C
OpraHoM rOCYIapCTBEHHO-00MIECTBEHHOTO YIIPABICHHUSA (camMoOyTIpaBJICHHs), IPaBUIA, MHCTPYKIHH,
IIPOrpaMMBl, IUIAHbI, PCIICHHA, TPUKassl H PacmopsDKEHH 3aBEYIOIIEro JTIOO, BHOCATCA ITyTEM
W3JaHMs TpHKa3a 3aBeAyHOIIEro JIOO o BHECEHHH H3MEHEHHH HIH JIONOJHEHHH B JIOKAIBHEIN
HOPMaTHBHBIA aKT;
023, W3MeHEHHS W IONOJHEHHS B IIONOKEHHs, MPHHATBIC MOCIC COIJIACOBAHMS C OprasoM
rOCYyIapCTBEHHO-00MECTBCHHOTO yIPABICHHUS (camMOympaBJIeHHs), BHOCSTCS IIYTEM H3JIAHMs IIpUKasa



3aseyromero JJOO o BHECEHHH M3MEHEHHH MJIM JOTOJHEHUH B JIOKAJIBHBIA aKT C IPEeBAPHTEIbHEIM
ITOJTy9CHHEM OT HEro COriacHs.

9.3. i3sMeHeHHs U JOMONHEHHS B JOKAIBHEIM aKT BCTYHAIOT B CHJLY C JaThl, YKa3aHHOM B IpHKa3e O
BHECEHMM H3MEHEHHI WM JOIMOJHEHHH B JOKAJIbHBIM HOPMATHUBHBIM aKT, a B CIIy4ac¢ OTCYTCTBHA
yKa3aHHs B HEM JIaThl — II0 HCTEYEHUM / KalCHIapHBIX JHEH ¢ JaThl BCTYIUIEHHs IIpHKas3a o
BHECEHUH M3MEHEHHI HITH JIOTOJHEHUH B JIOKAJILHEIA aKT B CHITY.

9.4. Vi3MeHeHHs] U JOIOJIHEHHUS B IPEANMUCAHUS U TPeOOBaHMs, MPOTOKOJBI M AKTHI, MECTOJHYICCKUE
PEKOMEHIAIMH, aKTHI O IPU3HAHMH JIOKAIBHBIX aKTOB YyTPATHBIIMMH CHITY, HE BHOCATCS.

X. 3ak/o9nTeIbHbIE M0JI0KEHHS
10.1.Hactosimee Iloo)keHHe NPUHEMAETCS C YYETOM MOTHBHPOBAHHOTO MHEHHS IPOQCOIO3HOTO
xomureTa JI0O.
10.2. TTosoxeHHe BCTYIIAeT B CHILY C JaTh ero yTBepkaeHus 3apeayromum J[0O.
10.3.ITonoeHre yTpauuBaeT CHITy B CIIydae IPUHATHA HOBOro [10JI0KeHNS O TOKAIBHBIX aKTaX.
10.4.Bonpocel, HE yperyiMpoBaHHBIE HacTosAmMM [lonoxeHueM, IOIJIEXAT YPETYIMPOBAHHIO B
COOTBETCTBHE C AeficTByrommM 3akoHozarenscTBoM P®, Vcerasom JIOO u HHBIME JIOKalTbHBIMH
popmaruBabME akTamu JIOO.



