YUTEHO

MHEHHE npeg%gaﬁ;%gﬁﬁom opraHa
MBJIOY ¢lgsevEittica;

ITo/10keHHE 0 HOPMATHBHOM JIOKATBLHOM aKTe
MyHHuIHIATEHOTO GI0AKeTHOTO A0IKOALHOIO 06pa3oBaTeIbHOTO yapexKIeHHS
«lleTcknii cax Ne 45 r. Homkap-Ouanr «Anbre napyca»

Perucrpanmonnsiii Ne _/
I. O6mue monoxenns
1.1. TlonoxeHHe 0 HOPMATHBHOM JIOKATHHOM aKTe MBJOY «Jlerckuit caj
Ne 45 «Ansle mapyca» (maree — Ilonoxenwue, namnee - YupexaeHHe) ycTaHaBIHBAET
€IMHBIE TPeOOBaHMA K HOPMATHBHBIM JIOKAIBHBLIM aKTaM, HX IIOJTOTOBKE,
O0GOPMIICHHIO, ITIPHHATHIO, YTBEPXKICHHIO,  BCTYIJIEHHIO B CHIIY, BHECEHHIO
U3MEHEHHUH U OTMEHE.

- 1.2.Hacrosinee Ilomoxenue sBusercs HOPMAaTUBHBIM JIOK&TBHEIM aKTOM
MBJIOV «[letckmit cax Ne 45 «Anbie napyca» (nanee - YapexaeHue) u o6s13aTeIbHO
K MCIIOJIHCHHIO BCEMHU YYaCTHHKAaMH 006pa30BaTeNIbHEIX OTHOLICHHIL,

1.3.ITonoxeHHe MOATOTOBIEHO HA OCHOBAHHH @enepansHoro 3akona «O6
obpazoBanuu B Poccuiickoii ®enepamnmy, Tpynosoro komekca PD (nanee — TK P®),
I'paxxnanckoro Koznexca P® (ganee — 'K P®), YcraBa Yupesxnenus.

1.4.JloxanbHbIH HOPMATHBHEIH aKT Yupexnenus (nanee — JToKaipHbIH aKT) —
3TO HOPMATHBHBIH IIPAaBOBOH JOKYMEHT, COJIEpKAlIHi HOPMBI, PETyTHPYIOLIHE
00pasoBaTebHEIE OTHOLIEHHS B YUPEXKIECHHH B npefiesiax CBOCH KOMIIETEHIIMH B
COOTBETCTBHH C 3aKOHOLATEIBCTBOM PoOCCHICKOI] Denepanumy, B IIOpsIKe,
YCTaHOBIIEHHOM Y CTaBOM YupeKIeHHs.

1.5. JlokaibHEIE aKTEI Yupexnenus JIEUCTBYIOT TOJIBKO B rnpenesax JTaHHOIO
0011606 pa30BaTENEHOrO YUPEKICHNUS U He MOTYT pPeryJIHpoBaTh OTHOIIIEHHUS BHE eé.

1.6. JlokanbHbIe aKkTBI M3HAIOTCS O OCHOBHEIM BOIIPOCAaM OpraHU3alldd U
OCYIIECTBICHHs 00pa30oBaTeIbHON NeSTEIbHOCTH YUpexIeHHs, B TOM HHCIIE II0
BOTIPOCaM, perIaMeHTUPYIOIMM IIpaBUja IIpHeMa BOCIHTAHHUKOB, PEXUM 3aHATHH
BOCIIUTAHHHKOB, (OPMEI, IEPHOIUYHOCTL M IOPAJIOK TEKYILEro KOHTPOJI,
MOHHMTOPUHIa JOCTIKEHWH BOCIMTAHHWKOB, IIOJIOKEHHS IIpHeMa, mepeBoga H
OTYHCIIEHHS BOCIIUTAHHHUKOB.

1.7. JloxkanbHele  aKTBl,  COOTBETCTBYIOIME  BceM TpeOOBaHHAM
3aKoHomatenbcTBa PO, sABAAIOTCA  0GS3aTENBHEIME K HCHOMHEHHIO  BCEMU
yJacTHHKaMH 00pa3oBaTelbHBIX OTHOICHHIA.



1.8. HopMbI JTOKAITBHEIX aKTOB, YXy/ALIAIOLIHE TIOIOKEHHE BOCIIUTaHHUKOB HIIH
PabOTHHKOB  YUpeXJEHHSI [0 CpaBHEHHIO ¢ IIOJIOXKCHUEM, YCTAaHOBJIEHHBIM
3aKOHOZATCNBCTBOM 00 06pasoBaHHM, TPYAOBBIM 3aKOHOJATEIHCTEOM  JTHGO
UPUHATHIE C HAPYIICHHEM YCTAHOBIIEHHOIO TIOPSIIKA, HE MPUMEHSIOTCS M ITOMIEKAT
OTMEHE Y4YpexIeHnueM.

1.9. Jlokanepnere axtel Vupexmenus YTPauMBalOT CHIy (TIOJHOCTBIO HIH B
OTAENBEHON JaCTH) B CIeAYIOIIUX CIyJasK:

* BCTYIUICHHE B CHIYy akTa, [PH3HAIOMIEro NaHHBIA JIOKAJIBHBIH aKT

YTPaTUBLIUM CHITY;

" BCTYIJICHHE B CHIIy JIOKAIBHOrO akKTa OoJbIIed IOPHIHYECKON CHIIBI,
HOPMBI KOTOPOTO IIPOTHBOPEYAT MOIOXKEHHAM JJAHHOTO JIOKATBHOTO aKTa;

" IpH3HAHHE  CYAOM  WIM  HHBIM  YIIOJHOMOYEHHBIM OpraHoM
TOCYNapCTBEHHOH  BJIaCTH  JIOKAJIBHOTO aKta  YupexneHus
[TPOTHBOPEYAIINM JCHCTBYIOMIEMY 3aKOHONATENECTBY.

1.10. JlokanpHBIA akT Yupexmenwus, YTPaTHBIIMKA CHITy, HE IIOJUJICKHT

HCIIOJIHEHHIO.

II. Hesn u 3agaun

Lenamu u 3anavamu HacTosmero [ToMoKeHHe IBISIOTCS:

" CO3MaHME €IMHOM M COITIACOBAHHOM CHCTEMBI JIOKAIBHBIX AKTOB
Yupexnenus;

" ofecrneueHre MPHHIKNA 3aKOHHOCTH B HOPMOTBOPYECKOH JI€ITEIBHOCTH
Yupexnenus;

" COBEPIIECHCTBOBAHHE IIPOLIECCa MOATOTOBKH, OQOpMICHHUS, TIPUHATHA U
pealli3alliy JIOKATbHEIX aKTOB;

" TPeNoTBpallleHHe [yONMPOBaHHUS pEryIMPOBAHHS OOIIECTBEHHBIX H
00pa3oBaTenbHBIX OTHONIEHHI B Yupexaenun.

III. Buab! 10KaAbLHBIX aKTOB
3.1. B coorBerctBMH ¢ YcTaBoM  eSTENBHOCTE Yapexaenus
PCTIAMEHTUPYETCS CIENYIOIIUMH BHAAMH JIOKATBHbIX aKTOB: ITOJIOKEHHS, pemieHus,
TPHKA3BL, DPacCIOpSDKEHUS, HHCTPYKIUH, NOJDKHOCTHEIE HHCTPYKIIHH, IIpaBHIIa,
nopsnok. IlpencTaBneHHbI NepedeHb BUOOB JIOKANBHBIX 4KTOB He SBISCTCS
HCYEPIIBIBAFOIIHM.
3.2.JIokanbHEIe aKTHl YUpeKNeHUS MOTYT GBITh KJIaCCU(DUITHPOBAHEL;
a) Ha IPYIIIEl B COOTBETCTBUH C KOMIIETEHIIHElH Yupexmenus:
" JIOK&JIbHBIE aKThI OPTaHU3AMOHHO-PACIIOPS IUTEIEHOTO XapakTepa;
" JIOKambHBIE  aKTEl,  DErNIAMEHTHPYIOLIHE  BONPOCHL OpraHu3aluH
00pa3oBaTeNLHOTO MpoIecca;
" JIOKaNbHBIC AaKThl, PErIaMEHTUPYIOIIHe OTHONIeHHs paGoTomaTens c
PabOTHUKAMM M OPTaHU3AIHUIO YIeGHO-METOIMYECKOH paboTEI;
" JIOKallbHBI®  &@KTBI,  pErJIaMEHTHPYIOIIHE  JesSTelbHOCTE OpTaHoB
CaMOYTIPABIICHUS Y UPEIKICHNUS;
" JIOKANIbHBIC aKTBI, PErIAMEHTUPYIONIHE aAMHHACTPATHBHYIO 1 (buHAHCOBO-
XO3SIMCTBEHHYIO EATENLHOCTE;



" JIOKaNbHbIE aKThl, 0DECTIeYHBAIONIKE BEIEHUE JICIONPOH3BOICTRA.

0) o xpuTepusIM:

* TIO CTCIICHH 3HAYMMOCTH: 00A3aTe/IbHbIE U HEOOA3aTENbHbIE;

" 110 chepe meicTBHS: obmIero XapakTepa U CIENHaIbHOTO XapaKTepa;

" II0 KpYry JIML: pacipoCTPaHAIOIINEeCs Ha BCeX PaGOTHUKOB Yupexnenns u
HE pacTipOCTPaHSIONIHECs Ha BCeX PabOTHUKOB OpraHH3aIHH;

" 00 crnoco0y MpPHHATHA: IPUHEMAEMEIE DPYKOBOIUTETEM Yuapexnenns
CAUHOIMYHO H [PUHMMAEMbIE C Y4YETOM MHEHMS IPENCTABHTENLHOTO
OpraHa y4acTHHKOB 00pa30BaTENbHEIX OTHOIICHHMIL

" N0 CpOKy [eHCTBHA: IIOCTOSHHOTO  JeHCTBHS, Oeccpounsle, ¢
OIPeJIeTIEHHBIM CPOKOM [IeHCTBHS;

* TI0 CPOKY XpaHEHHs: MOCTOAHHOIO XpaHeHus, 75 eT u Apyrue.

IV. llopaaok MoAroTOBKH JIOKAIBHBIX AKTOB

B Vupexpenum  ycramanuBaercs CIEYIOIIMHA IOPSAAOK IIOATOTOBKH
JIOKAQJIbHBIX aKTOB:

4.1. MTHULIHATOPOM IIOATOTOBKH JIOKAIBHEIX aKTOB MOTYT OBITh:

"  yYpenuTellb,

" OpraHbl yIpaBleHus 00pa3oBaHUEM;

" QIMHUHUCTpalMs YUYPEeXIEHHS B JIHIE €€ pPYKOBONHUTENS, 3aMeCTHTeNIeH

PYKOBOJIUTEIIS;

" OpraHbl roCy1apCTBEHHO-00IIECTBEHHOTO YIPABIEH S YUpeK IeHHS,

" YYaCTHHKH 00pa3oBaTeILHBIX OTHOIIEHHUIA.

OcHOBaHMEM [UIsi MOATOTOBKM JIOKAJILHOTO A4KTa MOTYT TaKXe SBIATHCH
M3MCHCHHS B 3aKoHoHaTenscTBe P@ (BHeceHWe H3MEHEHWH, W3[aHMe HOBBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaIbHOTO A4KTa T'OTOBHTCS OTHEIBHBIM pPaOOTHHKOM WU
TPYIIONH paGOTHUKOB IO IOPYYEHMIO 3aBEIYIOLIErO Yupex/JeHueM, a Takxke
OpPraHOM CaMOYNPAaBJICHHS YUPEeKIEHUS, KOTOPBIM BEICTYIIHT C COOTBETCTBYIOIIEH
HHULIMATHBOH.

4.3. TlomroroBka IOKAIEHOrO aKkTa BKIIOYaeT B  cebs H3y4eHHE
3aKOHONATEJIPHBIX W MHBIX HOPMAaTHUBHBIX aKTOB, JOKAIBHBIX aKTOB YUpekIeHWs,
PCTIAMCHTHPYIOIIMX T€ BOMPOCEI, KOTOPBIE MPEMNOJaraeTcss OTPashTh B IIPOEKTE
HOBOTO aKTa, X HA 3TOH OCHOBE BBIOOP €T0 B4, COJNEPIKAHMS U IPEICTABIEHUE €T0 B
TIHCBEMEHHOM (opMme.

4.4. TlonroroBka HamGoyee Ba>KHBIX JIOKATBHBIX aKTOB (IpOeKTOB pemieHu
coOpaHHH, II€JCOBETOB, OPraHOB CaMOYIIPABIICHHUs, IPHKA30B, IIOJOKEHUH, [IPaBuII)
AOJDKHA OCHOBBIBaTHCS Ha pPE3yJbTaTaX aHaIM3a OCHOBHEBIX CTOPOH JIEATENBHOCTH
Yupexnenus, TeHACHUIH e& pa3BUTHS ¥ CIIOKHUBILEHCS CUTYyallHH.

4.5. Ilo Bompocam mpuemMa Ha paboTy, IepeBOOB, YBOJBHEHHI,
MIPEOCTABIICHHA ~ OTIIYCKOB, TMOOIIPEHWH MM TNPUBICYEHHUS COTPYHHUKOB K
AUCUUIITTMHAPDHON HMJIM MaTEePHAaNbHOM OTBETCTBEHHOCTH M3IAIOTCSI NIpHKa3kl, B
cooTBeTcTBUU ¢ TK PO,



4.6. TIpoexT JIOKaIBHOro aKTa MOIEKUT 06A3aTeIBHOM IPaBOBOM 3KCTIEpTH3E
1 TIPOBEPKE Ha JUTCPATYPHYIO I'PaMOTHOCTb, KOTOPHIH MPOBOASTCS YUpeKIeHHEM
CaMOCTOSATEIBHO JIKOO0 ¢ y9acTHeM NPUBJICUSHHbIX CIICLHATHCTOB.

4.7.IIpoeKT IJIOKaJBbHOIO aKTa MOXKET ObITh NIpeaCTaBIeH Ha ob6CyxaeHHe.
QopMbI IIpe/CTABIeHHsS M OGCYX/IEHHA MOIYT GBITD Pa3NUYHBIMH, HAIPUMED,
PasMCIICHUE TIPOCKTa JIOKATBHOIO aKTa Ha WH(OPMALIMOHHOM CTEHIE B MECTe,
AOCTYIHOM JUIA BceoOIuero o6o3peHus, Ha caiite Yupexienus, HalpaBJIeHUe
HPOCKTA 3aWHTEPCCOBAHHBIM JIMLAM, NPOBEACHUE COOTBETCTBYIOIIETO COOPAaHHS C
KOJUICKTHBHBIM 00CY)KIeHHEM IIPOEKTa JIOKAIBHOTO aKTa | T.]I.

4.8.IIpu HeOOXOMMOCTH JIOKATBHEIN aKT TIPOXOIAT IPOLIEYPY COTIIACOBAHMSI.

V. Ilopsiiok NpHHSTHS U yTBep:KIEHHS! JOKAIHLHOI0 aKTA

5.1.JIoKanbHEIH aKT, MpOINeANHiA PaBOBYIO JUTEPaTyPHYIO 3KCIEpPTH3Y, a
TAlOKE  TIPOLCAYPY  COINIACOBAHMA, IOMIEKHT INPHHATHIO M  yTBEP)KICHHIO
PYKOBOZAUTENEM YYPEKISHHSI B COOTBETCTBUHU ¢ Y CTABOM Yupexnenus.

5.1.JIokanbHble aKTBI YUpeKmeHHSs MOTYT IPHHHMATBHCS PYKOBOJIHTEIIEM,
o0mmM  cobpaHueM  paGOTHHKOB,  IeJaroTHYecKHUM COBETOM,  OpPraHOM
roCy1apCTBEHHO-00IIECTBEHHOT O YIIpaBICHHS b0 WHEIM OpraHom
CaMOyIpaBJICHHsS YUPEKACHHSA, HaOeleHHbIM ITOJHOMOYHSIMU IO IIPUHSATHIO
JIOKAJIPHBIX AKTOB B COOTBETCTBUM C YCTABOM YUPEKACHHS — 10 MpPEIMeTaM HX
BEJICHUS U KOMIIETEHIIMH.

5.2.1pu NpUHATHM JTOKATBHEIX aKTOB, 3aTPArHBAOLIAX [IpaBa BOCIIUTAHHHKOB,
YUYUTEIBAETCS MHEHHE ponuTenen (3aKOHHBIX IIPEJICTaBUTEIICH )
HECOBEPUIEHHOJIETHUX BOCIIMTAHHUKOB.

5.3. He momiexaT IpUMEHEHUIO TOKAIBHEIE aKTHI, YXYOLIAIOIIUE ITOJ0XKEHHE
PabOTHHKOB IIO CPaBHEHHIO C TPYIOBHIM 3aKOHOIATENBECTBOM, KOJIJIEKTUBHBIM
AOTOBOPOM, COITALICHUAMH, @ TAKKE JIOKaJIbHbIE aKTHI, IPHHATHIE C HAPYIICHHEM
MOpsAZIKA y4eTa MHEHHS IIPEJICTABUTENEHOIO OPraga.

5.4. llpowenmuii mnpouexypy NpPHHATHS JOKAJIBHBIA aKT YTBEpPXIaeTCs
pykoBonuTeneM VYupexuenus. Ilpoiepypa yTBepKaeHuHs oopmisieTcs 6O
TIO/IHUCEIO, JIHOO IPHKA30M PYKOBOAMTENS YUpekKIeHHUS.

5.5. JIokanbHBI# aKkT BCTyIaeT B CHITy ¢ MOMEHTA, YKa3aHHOTO B HeM, 1ubo, B
CJTydae OTCYTCTBHs TaKOIO yKa3aHHs, [0 MCTEYCHHH 7 KaJeHIAPHBIX THEH C JaThl
NIPUHATHS JaHHOTO JIOKAJILHOIO aKTa.

Jatoit  mpUHATHA ~ JlOKaIBHOTO  aKTa, TpeOyIoIero  yTBep)KIeHUs
PYKOBOIMTEEM YUpexAeHHs, ABIACTCS AATa TAKOTO YTBEPIKIEHHS,

5.6. Ilocme yTBepXIeHHs IIOKAJIBHOTO aKTa IIPOBOTUTCSA  IIpOLeIypa
OSHAKOMIICHHS C HMM YYaCTHMKOB OOpasOBaTeNbHBIX OTHOLIEHHH, HA KOTOPBIX
PAacIlIpOCTPAHAIOTCA IOJNIOXKEHHS MJaHHOIO JIOKAJIBHOrO akTa. O3HakoMIeHHE ¢
JIOKaJIbHBIM aKTOM O(QOPMIISETCS. B BUJE POCIIHCH O3HAKOMIIAEMBIX JIHI C YKA3aHHeM
AaThl O3HAKOMIICHHUSI IMOO Ha CaMOM JIOKAITBHOM aKTe, JHOO Ha OTHENbHOM JIHCTE
O3HAKOMIIEHHUS, IPUIIAraeMbIM K HEMY, THOO B OTAENBHOM KypHAJIE.



VI. Odopmiienne nokanbHOro akTa

Odopmiterre TOKaIBHOTO aKTa BBIIONHIETCH B COOTBETCTBHM C TpeOoBaHUIMH
«'ocynapCTBEHHONH CHCTEMBI  JOKYMEHTAITHOHHOTO obecriedeHus ympaBieHHs.
OcHoBHble monOkeHMs. O6mme TpeOOBaHMS K JIOKYMEHTAM W ciyx6am
AOKYMEHTallAOHHOTO  00eCTeYeHns», a TakKe HOPMaMH «YHHQUIIUPOBAHHOH
CHCTEMBI ~ NOKYMEHTAallWH.  YHHQHWIHPOBAaHHAS  CHCTEMA OpraHU3allOHHO-
PaclopsIUTeNbHON JOKyMeHTaluu. TpeGoBaHHS K O0QOPMIIEHUIO [[OKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IToctanosnenuem I” occtanaapta Poccuu ot 03.03.2003 N
65-ct «O TpHHATHM W BBENCHWM B IelCTBIHE TOCYTapCTBEHHOTO CTaHIapTa
Poccuiickoit Denepamumy). ITpu stom:

6.1. CtpykTypa JIOKaIBHOTrO aKTa Z0MKHA 06ECIIeUHBATE JIOTHYECKOE pa3BHTHE
TEMBI TIPaBOBOTO perynupoBaHus. Eciu TpeGyercss paswicHenue meneil # MOTHBOB
TNIPUHATHS  JIOKAJIBHOTO aKTa, TO B MPOEKTe HaeTcss BCTYIIMTENBHAS YACTh —
npeamOyia. [TonosxeHns HOPMATHBHOTO XapakTepa B npeaMOyJy He BKIIOYArOTCS.

6.2. HopmaTHBHbIE mpenmacanus 0OPMISIOTCS B BHOE MyHKTOB, KOTOpEIe
HYMEPYIOTCS apabCKMMH LU(GPaMi ¢ TOYKOH W 3aroJlOBKOB HE HMEIOT. IIysKTBI
MOTYT TOAPAasACNATECA Ha IOAMYHKTBI, KOTOPHIE MOTYT HMETH OyKBEHHYI0 HIIH
H(POBYIO HyMepalHIo.

6.3. 3HauUTeNBHEIE 110 00BEMY JTOKAJIBHBIE AKTHI MOTYT JNEJIUTHCS Ha IJIaBEI,
KOTOPBIC HYMEPYIOTCSI PUMCKUMH LTU(DPAMH M UMEIOT 3aTr0JIOBKH.

6.4. Eciii B JIOKaTEHOM aKTe MPUBOMSTCS TaGIMIEL, rpaduKy, KapTel, CXEMBI,
TO ~OHH, KaKk TIpaBUIO, IHOKHBI O(MOPMIATECA B BHJAE INPHIOKEHHH, a
COOTBETCTBYIOIIHME IIyHKTBI aKTa JOJDKHBI MMETh CCBUIKM Ha 3TH IIPHIOKEHH.

6.5. JIokanmbHBIH aKT ¢ IPUIOKEHUSIME NOKEH HMETh CKBO3HYIO HyMEpaIlHio
CTpaHHUII.

6.6. JIOKaNbHEBIA aKT M3Naraercs Ha roCynapCTBeHHOM s3bike PD U nmomxen
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JOKAIBHOTO aKTa NOJKHA OBITh JIOTMYECKH 000CHOBaHHO},
OTBEYAIOIEH LedsM M  3aja4aM IIPABOBOTO PeTYTHPOBAaHUS, a Takke
obecreunBaoNIedl JIOrMYecKoe pa3BHTHE W [IPaBUJIBHOE TIOHUMAaHHE [JaHHOTO
JIOKaJIbHOT'O aKTa.

6.8. B JOKalmBHBIX aKkTax HaroTCs ONpPENCIICHUS BBOJUMBIX MOPHUIHYECKUX,
TCXHHYCCKMX W JPYTMX CHOENHAIbHBIX TEPMUHOB, ©CIH OHH HE SBISIOTCS
OOILEU3BECTHEIME M HEYNOTPEONseMbIMA B 3aKOHOJATENIBCTBE Poccuiickoit
Dejiepallvii ¥ PErHOHATEHOM 3aKOHO/IaTeTbCTRE.

6.9.He momyckaercst mepemuchIBaHMe ¢ 33KOHOB. IIpu HeobxomumocTH 5TO
JelaeTCs B OTCHUIOYHOM dopMme.

VIL. OcHoBHBIE TPEGOBAHHUS K JTOKAILHBIM aKTAM
JlokanbHple aKTBI VUpeXIEHHS HOIKHBI COOTBETCTBOBATE CIIE IYIOLITHM
TpeOOBaHUSIM:
7.1. Ilonoxenwue
AOJDKHO  COACPXATh CIENYIOINHe O0A3aTelbHBIE PEKBH3UTHL 0603HAYCHUE
BHJa JIOKAJIPHOTO 2aKTa; €r0 HAaMMEHOBaHWE, TIPU(BI: MPHUHATO, YTBEPIKIEHO,



COTJIACOBAHO, YYTEHO; PErHCTPAllMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIHH €ro
HaMEHOBAHHIO; OTMETKY O HaJlMYUH NIPHIOKEHUS B COrIACOBAHMS.

7.2. IlpaBuna

AOJDKHBL CORCPKATh CIEAYIOIIHE O0A3aTeNbHbIE PEKBU3UTHI 0603HAYEHHE
BH/Ia JIOKAJIBHOTO aKTa; €r0 HANMEHOBAHHUE, MPU(bI TPHHATHS i YTBEPKIICHHUS; TEKCT,
COOTBETCTBYIOIIMH €0 HAMMEHOBAHMIO; OTMETKY O HAIMYHH TIPUIIOXKEHHS,
PETUCTPAllHOHHEII HOMED.

7.3. HCTpYyKIMH

AOJDKHBI CONEPXKATh CIIENyIoLHe 00sA3aTeNbHble PEKBU3HTHL: 0603HAYEHHE
BHJla JIOKAJILHOTO aKTa; €r0 HAHMEHOBAaHME; TpudBl NPUHATHS U YTBEPXKICHHS,;
TEKCT, COOTBETCTBYIOIIMH €r0 HAMMEHOBAHUIO; OTMETKY O HAIMYHH IIPHIIOKCHUS;
PErucTpallioOHHEIH HOMep.

7.4. Perenus

AOCJDKHBI  CONCPIKATE CIENYIOLIME O0s3aTeNbHble PEKBU3HUTHL: 0003HAYCHHE
BHJIa JIOKAJLHOTO aKTa; MECTO M JaTy MNPUHATHSA, TeKCT, HOJDKHOCTB, (haMHIIHIO,
WHULAATIB! | IIOAIUCH JIUITA, IPUHSBIIETO PElleHHe, OTTHCK IIEYATH.

7.5. Tlpukasel ¥ pacHOpPSIKEHHS DPYKOBOIHTENS YUpexIeHnus JOJKHEI
CONCPXKATE CIEAYIOIHe 00s3aTeIbHBIC PEKBU3UTHL: 0003HAYEHHE BHIA JOKAIBHOLIO
aKTd M Cro HaMMCHOBAHHMC, MECTO W [JaTy IPHUHATHSA, PErHCTPALMOHHEIH HOMep,
TEKCT, JOJDKHOCTB, (QaMHIIMIO, MHHIIMAIEl M TIOANHCH PYKOBOIHUTEIS YupexneHus.
IIpukassl ¥ pacOpsKEHHs BBITOIHSIIOTCS Ha OIaHKe YupexxaeHus.

7.6. ITpOTOKOIEI M aKTHI

AOJKHBL CONCPIKATh CIEAYIOIIHE O0s3aTeNbHble PEKBU3UTH 0003HAYCHUE
BHJI4 JIOKAJIBHOIO aKTa; MECTO W ATy TIPUHSITHS, HOMEp; CIMCOK MPUCYTCTBYIOLINX;
TEKCT, COZAEPXKAllMH IOBECTKY JHfA, ONMCAaHHE XONa, TOPSIKA K IIPOLETYPHI,
COBEPIIAeMbIX ONPENENECHHBIX (FOPUAMIECKH 3HAYMMEBIX) JSHCTBHI, 1160 OTCYTCTBHE
OTIPENIENEHHBIX (PAaKTOB; NOJDKHOCTE, (haMHUIHIO, HHHUIHAIG] W OMHCH THIA (),
COCTaBHUBILIMX WM IPUHAMABIIHNX y4acTHE B COCTaBIEHHH IPOTOKOJIA HIIH aKTa.

7.8. MeTtoiuueckie peKoMeHIaluH

AOJDKHBI COLNEPXKAaTh CIEAYIOINME OOA3aTeNIbHBIE PEKBUIUTHL: 0003HAYEHHE
BUNA JIOKAJBHOTO aKTa, MECTO M JaTy NPHHATHS, €ro HauMEHOBaHHE, TEKCT,
COOTBETCTBYIOIIMH €r0 HAMMEHOBAHHIO W  COJepIKallliif yKazaHue Ha BH],
HanMCHOBAHUE W JaTy NPHUHATHS [PAaBWI WIM HHCTPYKUMH, HOPMEL KOTOPBIX
Pa3biACHAIOTCH,  KOHKPETH3HPYIOTCS MM  JACTATM3MPYIOTCS  METONHYECKUMH
PCKOMEH/IAUMAMY; JOJDKHOCTD, (QaMUIMs, WHULWANBI JTHNA (ML), COCTABUBINHX
METOOUYECKHE PEKOMEHIAIINH.

7.9. ITporpaMMmebl U MIaHEI

AOJKHBL CONEPIKATE CIENYIOIIHME 00S3aTeNbHbIe DPEeKBH3UTHI: 0003HAUCHHE
BH/4 JIOKaJBHOI'O aKTa; MECTO W ATy IIPUHSATHUSA, HAMMEHOBAHHE U TEKCT JIOKATLHOIO
aKTa, COOTBETCTBYIOLIME €T0 HAUMEHOBAHHIO.

7.10. JomKHOCTHAS WHCTPYKIHS

HlOIKHOCTHAs HHCTPYKIHUA paGOTHHKA MOMKHA CONEPIKATH CIIeIyTOIIIHE
pasfensl: 0OLMe TIONOXKEHHsS; OCHOBHEIE 3ajadH, npaBa, IpPeJoCTaBIIsieMbIe
pabOTHHKY ¥ ero OOS3aHHOCTH; OTBETCTBEHHOCTh 34 HEKAYeCTBEHHOE M



HECBOCBPEMEHHOE BBIIIONIHEHNE (HEUCTIONHEHHE) 0053aHHOCTEH, MPeyCMOTPEHHbIX
AOIDKHOCTHOH MHCTPYKUKMEH; TpeGoBaHus K paGOTHHKY.

7.11. Tlpu NOArOTOBKE JIOKANBHBEIX AaKTOB, PETrYJIHPYIOIUX COHAIBHO-
TPYMOBBIE OTHOMICHUs (HaIpUMep, KOJUIEKTHBHBIN OroBOp, MpaBHia BHYTPEHHETO
TPY/OBOI'0O PacropsAaKka  Ap.) ClelyeT pyKOBOACTBOBATECS PEKOMEHIALMAMY O HHUX.

7.12. Cpenu NOKambHBIX aKTOB YuUpexIeHus BBICIITYIO FOPUAMYECKYIO CHITY
uMeeT YcraB Yupexsenus. [To3ToMy npuHuMaemble B YUpesKEeHHS JOKaTbHBIC
aKTbl HE JODKHBI IPOTHBOPEIUTE €ro YCTaBy.

VIIIL. JokymeHTanus

8.1. JlokanbHEIE aKTBI TPOXOIST MPOLEAYDPY PETHUCTPALIUKA B CIICHHATBHBIX
XKypHanax.

8.2.  OOs3aTenbHOM  PETHCTPAllM  IIOIJIEKAT TIOJIOKEHMSI, TIPaBHIIA,
MHCTPYKUWH, IPUKA3bl H PACIIOPSIKEHHMS 3aBeIYIOIIEro Yupex eHreM.

8.3. Peructpanms TNONOXeHWH, NpaBUl U HHCTPYKLWMiA OCYILECTBIISIETCS HE
IO37HEE JIHA WX YTBEPXKJACHHUS 3aBElyIOIIMM YUYpexAeHHeM, IPHKAa30B H
pacriopsHKeHUH 3aBe/[YIOIHUM Y UpexIeHHeM — He TO3Hee THS UX U3 IaHHUs.

IX. Ilopsinok BHeCeHHsT H3MeHEHHH H A0NOJMHEHMH B TOKATbHbIE AKTHI

9.1. B nmeiicTByronme B V4pexIeHHH TOKAIbHBIE AKThI MOTYT OBITh BHECEHBI
HU3MEHEHUS U JIOTIOJTHEHHS.

9.2. Tlopsimok BHeCEHMs W3MEHEHWH M [JONONHEHHWH B JOKATbHBIC AKTHI
YUpeReHH ONpeNeseTcs B CaMMX JIOKATbHBIX aKTaX. B OCTAIBHEIX ClIy4asx
H3MCHCHHS ¥ JIOIIOJIHEHHA OCYILIECTBIIAIOTCS B CIEYIOIIEM HOPSAIKE:

9.2.1. BHeceHHe W3MEHEHWH U JOTIOJIHEHWIL OCYIIECTBIISIETCS B IOPSJIKE,
YCTaHOBJICHHOM B JIOKQJIbHOM HOPMAaTHBHOM aKTe, Ha OCHOBaHHH KOTOPOI'O BHOCSTCS
HU3MEHEHUS,

9.2.2. U3MeHEHHA W JOTMOJHEHHS B JIOKAILHBIE aKTHI: MOJIOMKEHHUS IIPHUHATEIE
0e3 cornacoBaHHS C OpraHoM TOCYIapCTBEHHO-OBIIECTREHHOrO yIIpaBIEeHUS
(caMoynpaBieHus), paByIla, HHCTPYKIIHH, TIPOrPaMMEL, TUTaHBI, PELIEHUS, TPUKa3El
1 PaCTIOPsXCHIS 3aBE/yIOIIET0 YUpPeKICHUEM, BHOCSTCS IIyTeM HM3JaHMs IIpHKa3a
3aBEMYIONIEro YUpexaAeHHeM O BHECEHUH M3MEHEHUH HITH JIOTIOTHEHHH B IOKATLHEL]
HOPMAaTHUBHBIH aKT;

9.23. W3MEHEHMS ¥ [ONOJHEHWS B  IOJNOKEHHS, TIPHHATBIE  TIOCIIE
COIIACOBAHMA  C  OpPraHOM  IOCYNapCTBEHHO-OOIIECTBEHHOIO  YIIPaBIeHHS
(caMoyTIpaBIIeHus), BHOCATCSL ITyTEM V3laHus IIpHKa3a 3aBeIyIOIero
YupexaeHneM O BHECEHHU H3MEHEHUH ITH JIONOJTHEHUH B JIOKAJIBHBIM aKT C
[IPEIBAPUTEIIBHEIM IIOJIyY€HHEM OT HET'O COrTIACHS.

9.3. VI3MeHeHHs U [OIMONHEHUS B JIOKAJIBHBIA aKT BCTYIIAIOT B CHJIY C JIATEL,
YKa3aHHOH B IIpHKa3e O BHECEHHH W3MEHEHWI WM IONOJHEHHH B JIOKAILHELA
HOPMATHBHBIH aKT, a B Clly4ae OTCYTCTBHSA YKa3aHHS B HEM JAThl — I10 UCTEUESHHH T
KaJlleHJapHBIX AHEH C JaThl BCTYIUICHHS IPHMKAa3a O BHECEHWH M3MEHEHWH wim
JOIOJTHEHHH B JIOKAIBHBIA aKT B CHILY.



9.4. I3MeHeHUs U OMNOJHEHHUS B MPEANMUCAHUS U TpeOOBaHHS, MPOTOKOIEI U
aKThl, METOJHWYECKHEe pEKOMEHIAIlMH, aKThl O [IPU3HAHUKM JIOKAJIbHEIX AaKTOB
YTPaTHBIIUMU CUITY, HE BHOCSITCS.

X. 3akar0YNTeNbHBIE MOJI0KEHHS

10.1. Hacrosiee IlonoxeHue NpHHUMAETCA C YY€TOM MOTHBHPOBAHHOTO
MHEHUS [IPeICTaBUTENBHOTO OpraHa Y upeKIeHHUs.

10.2. ITonoxxeHue BCTymaeT B CHIJIy C NATBl €r0 YTBEPKICHUS 3aBEIYIOIIHUM
VYupexneHus.

10.3.IlonoxeHnue yTpauuBaeT CHILy B CiIydae TIPUHATHS HOBOIO [ToJI0XKeHHS O
JOKaTbHBIX aKTax.

10.4. Bompocsl, He yperylupoBaHHBIE HACTOSIIUM [lo0KeHHeM, ITOIEk AT
YPETYyIUPOBAaHUIO B COOTBETCTBHH C [JEUCTBYIOIIAM 3aKOHOJATeNbCTBOM PO,
YcTraBoM YUpeXOeH!s U HHBIMH JIOKQJIbHEIMM HOPMATHUBHBIME aKTaMH Y YpeKIeHHU.

[Tonoxenue o HopmaTtuBHOM JoKainbHOM akte MBJIOY «Jlerckuii cam Ne 45
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