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IHosoxenue

0 nmopsiAKe pa3padoTKHU U NPUHATHA JOKAJIbHBIX HOPMATHBHBIX aAKTOB
MBJOY «/lerckmii cag Ne40 «OanyBaHIHK»

I. O01mue moJsiokeHus

1.1. TTonoxxeHune o MopsiKe pa3pabOTKH U MPHUHITHS JTOKATBHBIX HOPMAaTUBHBIX akToB MBJIOY
«erckmit cam Ned0 «OnyBanumk» (nmanee — Ilonoxkenue, mamee - J1OO) ycraHaBiauBaeT
earHbIe TPeOOBaHMS K JIOKAJBHBIM HOPMATHBHBIM aKTaM, WX IMOATOTOBKE, O(QOPMIIECHHUIO,
NPUHATUIO, YTBEPXKJEHUIO, BCTYIUICHHIO B CHJIY, BHECCHHUIO HW3MEHEHUW U OTMEHE.
1.2. Hactosimee Ilonoxenue siBaseTcs JOKaIbHBIM HOpMAaTHUBHBIM akToM MBJIOY «JleTckuit
cag Ne40 «OnmyBanuuk» (masee - JI0OO) m 00s3aTenbHO K HMCIOJHEHUIO BCEMH YYaCTHHKAMU
00pa3zoBaTeIIbHBIX OTHOUIEHUM.
1.3. Tlonoxenue moaroToBieHo Ha ocHoBaHum DenepanbHOro 3akoHa «OO0 00pa3oBaHUU B
Poccuiickoit ®enepanun», Tpynosoro koaekca PO (manee — TK P®), I'paxxganckoro Koaekca
PD (mamee — 'K PD), VYcraBa JOO.
1.4. Jlokanpubiii HOpMaTuBHBIN akT JIOO (mamee — JOKalbHBI akT) — ATO HOPMATHBHBIN
MPaBOBOM JOKYMEHT, COJEpKallUii HOPMBI, PErylIHpyrolue oOpa3oBaTelbHbIE OTHOIICHUS B
JOO B mpenenax cBOEH KOMIIETCHIIMM B COOTBETCTBMHM C 3aKOHOJATeNbCTBOM Poccuiickoit

®enepanuu, B MOPSIKE, YCTaHOBJIEHHOM YcraBoMm JOO.
1.5. JlokanpHble aKThl JEWUCTBYIOT TOJBKO B IIpelenax JaHHOW 001eo0pa3oBaTenbHOM
OpraHu3aluu u He MOT'YT peryJimpoBaTh OTHOILICHUS BHE ee.

1.6. JlokanpHBIE aKTHl W3JAIOTCS [0 OCHOBHBIM BOMPOCAM OPTraHU3AIMU M OCYIIECTBICHUS
obpazoBatenbHoil nestensHocT JIOO, B TOM 4YHClIe TO BOMPOCaM, periiaMeHTHPYIOIINM
MpaBWiia TMprUeMa OOYyUYaIOIIUXCS, PEXUM 3aHATHH oOydarommxcs, (Gpopmbl, MEPHOIUIHOCTH U
MOPSIIOK  TEKYIIEro KOHTPOJIA, MOHHUTOPHHTa JOCTHXKEHHH OOyJarommxcs, MOPAI0oK U
OCHOBaHUS MEPEBO/A, OTYUCICHHUS W BOCCTAHOBIEHUS OOYYAIOIIUXCS, TMOPAIOK OGhOpMICHUS
BO3HHMKHOBEHHUS, MPUOCTAHOBJICHHUSI U TMPEKPAIlEHUs OTHOIIEHUN MeXAy 00pazoBaTeIbHON
opranm3anueii u oOy4aromumucs u (WIM) pPOAUTENSAMU (3aKOHHBIMU TIPEICTABUTEIISIMU)
HECOBEPIICHHOJIETHUX oOyyaromuxcs.
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1.7. JlokasbHBIE aKThI, COOTBETCTBYIOIINE BCEM TPeOOBAHMUAM 3aKOHOAATENbCTBA PD, sBIstoTCS
00s13aTeIbHBIMU K UCTIOJIHEHHIO BCEMH YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUH.

1.8. HopMbI JTOKaNbHBIX aKTOB, YXYAIIAIOIINE MOJI0KEeHUE 00yuatomuxcst uin padotaukos 100
[0 CPAaBHEHHUIO C TIOJIOKEHHEM, YCTaHOBJIEHHBIM 3aKOHOJATEILCTBOM 00 00pa3oBaHUH,
TPYZIOBBIM 3aKOHOJATEIILCTBOM JIMOO NMPHHATHIE C HAPYIICHUEM YCTAHOBJIEHHOTO TOPSJIKA, HE

MIPUMEHSFOTCS u MOJJIeKaT OTMEHE J00.
1.9. Jlokaneueie aktbl OO yTpauuBarOT cuiay (MOJHOCTHIO WJIM B OTACIBHOW YacTu) B
CIICAYIOIINX cITydasix:

- BCTYIUIEHME B CHJIy aKTa, IPU3HAIOIIErO JaHHBIM JIOKAJbHBIM aKT YTPAaTUBILIUM CHUILY;
- BCTYIUIEHHE B CHJIY JIOKQJbHOTO aKkTa OOJIbLIEH IOPUIMYECKOW CHIIbI, HOPMBI KOTOPOTO
MIPOTUBOpEYAT TI0JIO’KEHUAM JTAHHOTO JIOKaJIbHOTO aKTa;
- TpU3HAHHME CYAOM WM MHBIM YIIOJHOMOYEHHBIM OpPraHOM TOCYJIAapCTBEHHOW BIIACTH
nokanpHoro  akra  JIOO  mpoTuBOpewamM — JAEHCTBYIOIIEMY  3aKOHOJATENBCTBY.
1.10. Jlokampubiii akt JOO, yTpaTuBmIMil  CUIy, HE TMOJJIEKUT HUCHOJHEHHIO.

II. Ileau u 3apaun

Hensmu u 3agauamu Hactosimiero [lonoxxeHnue sSBisitOTCS:

- CO3JaHHE €IUHOM M COTJIAaCOBAHHOM CHCTEMBI JOKaabHBIX akToB J100O;

- obecrieueHue MpUHIMIA 3aKOHHOCTH B HOPMOTBOpUeCKoil nestenbHocTH JJOO;

- COBEPIIIEHCTBOBAHME MPOIIECCa TTOATOTOBKH, O(POPMIICHHUS, IPUHSITHS U peaTu3auu
JIOKQJIbHBIX aKTOB;

- IpeIoTBpAIICHHE TyOIUPOBAHUS PETYIMPOBAHMS OOIIECTBEHHBIX U 00pa30BaTEIbHBIX
otHomeHui B J100O.

II1. Buabl JOKaJBLHLIX AKTOB

3.1. B cootBercTBUU ¢ YcTaBom AesitenbHOCTh JJOO periiaMmeHTUpyeTcs CIeAYIONMMH BUIaMHU
JIOKAJIbHBIX aKTOB: TIOJIOKCHHMS, PEIICHUS, IPUKA3bI, PACTIOPSHKEHUS, MHCTPYKITUH,
JOJDKHOCTHBIE MHCTPYKITUH, TIpaBuia, MopsaokK. IIpencraBiaeHHbIi epedeHb BUIOB JOKATbHBIX
AKTOB HE SIBJISICTCS] UCUEPITBIBAIOIIIAM.

3.2. Jlokanbubie akThl JIOO MOryT OBITH KJIaCCU(UIIMPOBAHBI:

a) Ha TPYIIBI B COOTBETCTBUH ¢ koMmmeTeHuei [JO0:

JIOKAJIbHBIE aKThl OpraHU3allMOHHO-PACIIOPSAIUTEIIBHOTO XapaKkTepa;

JIOKaJIbHBIE aKThl, PETJIAMEHTUPYIOIINE BOIIPOCH] OpraHU3alui 00pa3oBaTeILHOTO MPOLIeCcCa;
JIOKaJbHbBIE aKThl, PETJIAMEHTUPYIOIINE OTHOLIEHUs paboToaaTens ¢ paboTHHUKAMU;

JIOKaJbHbBIE aKThl, PETJIAMEHTUPYIOIINE OPraHU3alUI0 Y4eOHO-METOIUYECKOM paboThI;
JIOKaJbHBIE aKThl, PETIAMEHTUPYIOIINE JeSTENbHOCTh OpraHoB camoympasienus JJOO;
JIOKaJNbHbBIE aKThl, PETJIAMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PUHAHCOBO-XO3SIICTBEHHYIO
JIeATEIIBHOCTB,

JIOKaJbHBIE aKThl, 00ECTIIEUNBAIOIINE BEACHNUE JeTOTIPON3BOICTBA.

0) IO KpUTEPHSIM:

M0 CTETICHH 3HAYMMOCTH: 00s3aTeNIbHBIE U He0OsI3aTeIbHBIC;

1o cdepe AeHCTBHS: OOILIEro XapakTepa H CIeHUabHOTO XapaKTepa;

MO KPYTY JIMIL: paclpocTpaHstonuecs Ha Bcex paboTankoB /100 u He pacnpocTpaHsonecs Ha



BCEX PaOOTHUKOB OpraHU3alny;
0 croco0y MPUHSATHS: MpUHUMaeMbIe pykoBoauTeneMm JJOO equHONNYHO U TPUHIMAEMBIE C
Y4€TOM MHCHUA NPCACTABUTCIIBHOI'O OpraHa Y4aCTHHUKOB 06pa3OBaTeJIbeIX OTHOL[IeHPlﬁ;

110 CPOKY JCHCTBUS: IOCTOSTHHOTO JEHCTBUS, OECCPOUHBIE, C ONPEAeICHHBIM CPOKOM JICHCTBHS,
10 CPOKY XPAHEHHUs: [IOCTOSHHOIO XPAHEHUS , 75 JIET U JpyTHE.

IV. llopsinok MOArOTOBKH JIOKAJbHBIX AKTOB

B 10O ycranaBnuBaeTcst CIEIYIONINN TOPSIOK MOATOTOBKU JIOKAIbHBIX aKTOB:

4.1. 'HUIIMaTOPOM TIOJITOTOBKH JIOKATHHBIX aKTOB MOTYT OBITh:

- YUpEeAUTENb;

- agmuHucTparms JJOO B nuiie ee pyKOBOJAUTENSA, 3aMECTUTENIEH PYKOBOIUTETIS;

- Oprasbl TOCYAapCTBEHHO-001IecTBeHHOTO yripaBienus J00;

- YYaCTHUKH 00pa30BaTEIbHBIX OTHOIIIECHUH.

OcHoBaHMEM 17151 TOJATOTOBKH JIOKAJIIBHOTO aKTa MOTYT TaK)Xe SIBISATHCS U3MEHEHUS B
3akoHoarenscTBe PO (BHECeHNE U3MEHEHU, N3/laHue HOBBIX HOPMATHUBHBIX ITPABOBBIX aKTOB).
4.2. ITpoeKT JTOKAJIbHOTO aKTa TOTOBUTCS OT/ICIBHBIM PAOOTHUKOM WJIU TPYIION PAaOOTHUKOB TIO
nopyuenuto 3asenyromiero JJOO, a takxke opranom camoynpasieHus JJOO, KOTOpbIi BBICTYIUIT
C COOTBETCTBYIOIIEH WHUIIUATUBOM.

4.3. IloaroroBka JIOKaJbHOTO aKTa BKIIIOYAET B ce0s1 M3yueHUE 3aKOHOJATEIbHBIX U UHBIX
HOPMaTUBHBIX aKTOB, JIOKaIbHBIX akTOB JJOO, permaMeHTUPYIOIINX T€ BOMPOCH], KOTOPHIE
MIPEIoaraeTcsi OTPAa3UTh B IPOEKTE HOBOTO aKTa, M HA 3TOM OCHOBE BBHIOOP €ro BHJA,
COJIep’KaHus U TPEJCTaBJICHUE €r0 B MUCbMEHHOH GopMme.

4.4. [TogroroBka Han0oJIee BAXKHBIX JIOKATBHBIX aKTOB (TIPOEKTOB PEIICHU COOpaHuii,
MEJICOBETOB, OPraHOB CAMOYIIPaBJICHUS, IPUKA30B, MOJ0KEHH, MPaBil) JOKHA OCHOBBIBATHCS
Ha pe3yabTaTax aHaJIN3a OCHOBHBIX CTOPOH AesitenbHocTH JJOO, TeHAEeHIIN €€ pa3BUTHS U
CIIOHBIIEHUCS CUTYaIUH.

4.5. Ilo Bonpocam npuema Ha paboTy, IEpeBOJIOB, YBOJIbHEHUH, IPEIOCTABICHUS OTITYCKOB,
MOOLIPEHUN WIIH MIPUBJICYEHUS COTPYAHUKOB K JUCHUTUTMHAPHON MM MaTepHAIbHOM
OTBETCTBEHHOCTH U3/Ial0TCS IIPHUKa3bl, B cOOTBETCTBUM ¢ TK PO.

4.6. ITpoeKT JIOKAJIbHOTO aKTa MOJUICKHUT 0053aTeILHON TPABOBOM IKCIIEPTU3E U MTPOBEPKE HA
JTUTEPaTypHYIO TPAMOTHOCTb, KOTOphIe MpoBosaTca OO camocTosITENnsHO OO0 C y4acTHEM
MIPUBJICYEHHBIX CIIENUATUCTOB. JIOKaIbHBIN aKT, HE MPOLIEANINI PABOBYIO SKCIIEPTH3Y, HE
MOJICKHUT PACCMOTPEHUIO U TPUHSATHUIO.

4.7. IIpoexT JIOKaJIbHOTO aKTa MOKET ObITh IPEJICTaBIEeH Ha o0cyxaeHne. GopMbl
MIpeICTaBJICHHUs JIIs1 OOCYXKIEHUS MOTYT OBITh Pa3IMYHbIMU, HAIIPUMED, Pa3MEIEHUE MMPOEKTa
JIOKAJbHOTO aKTa Ha MH(POPMAILIMOHHOM CTEH/I€ B MECTE, TOCTYITHOM JJIs BceoO1iero o0o3penus,
Ha caiite /10O, HanpaBieHUE NPOEKTA 3aUHTEPECOBAHHBIM JIUIAM, IPOBEIACHUE
COOTBETCTBYIOIIET0 COOpaHUS ¢ KOJUIEKTUBHBIM 00CYXJACHUEM MPOEKTa JOKAIBLHOTO aKTa U T.JI.
4.8. Ilpu HeoOXOMMOCTH JIOKATbHBINA aKT TPOXOUT MPOLIETYPY COTIACOBAHUS.

4.9.CpokH ¥ OPSIIOK pa3padOTKH MPOEKTa JTOKAIBHOTO aKTa, MOPSJIOK €ro COrIacOBaHUS
YCTaHABJIMBAETCA JTOKAJBbHBIM aKTOM IO BECHHIO AenonpousBoacTsa B J1OO.

V. HOpﬂ)IOK NPUHATHA U YTBEPKACHUA JJOKAJIbHOI0 aKTa



5.1. JIokaJIbHBIN aKT, MPOIIEIIINI IPABOBYIO U TUTEPATYPHYIO IKCIIEPTU3Y, a TAKKE MPOLIEAYPY
COTJIaCOBAHUS, IOUIEKUT MPUHATHUIO U YTBEPKIAEHUIO pykoBoauTtenaeMm JJOO B coOTBETCTBUH C
VYcerasom J100.

5.2. Jlokanbuble akThl OO MOTYT IPUHUMATHCS PYKOBOAUTENIEM, 0OIUM coOpaHrnemM
pabOTHUKOB, IIEIarOrMY€CKUM COBETOM, OPraHOM T'OCYJapCTBEHHO-O0IECTBEHHOIO YIIPaBJICHUS
a0 nHBIM opraHoM camoynpasierus 100, HaieIeHHBIM TOTHOMOYHSIMHE 0 TPUHATHIO
JOKaJIbHBIX aKTOB B COOTBETCTBUM ¢ ¥YcTaBoM JIOO — 1o npeameraM ux BEICHUS U
KOMIIETEHIIUH.

5.3.1Ipu npUHATHH JTOKAJIBHBIX aKTOB, 3aTPArMBAIOIINX IIPaBa 00YJAIOIINXCSl, YIUTHIBACTCS
MHenre CoBeTa poJauTeIe.

5.4. He noanexatr npMMEHEHHUIO JIOKAJIbHBIE aKThl, YXYALIAOIIUE T0JI0KEHHE PaOOTHUKOB 110
CPaBHEHHMIO C TPYAOBBIM 3aKOHO/1aTEIbCTBOM, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIIEHUSIMHU, a
TaKXKe JIOKaJIbHbIE aKThl, IPUHSTHIE C HAPYIIECHUEM IMOPSIJIKAa yueTa MHEHHUS IIPEICTaBUTEIHHOTO
opraHa pabOTHUKOB.

5.5. [Ipomeqmnii npoueaypy NpUHATHS JOKAJIBHBIA akT yTBepxkaaercsa pykooautenem J10OO.
[Ipouenypa yrBepxkaeHus opopmiisercs 1100 MOANUChI0, 100 npuka3oM pykooautens JOO.
5.6.JIokanbHBIN aKT BCTyNaeT B CHITY C MOMEHTA, YKa3aHHOTO B HEM, JI00, B CIIydae OTCYTCTBUS
TaKOTO yKa3aHUs, 10 UCTEeUEHUH 7 KaJeHIapHbIX THEH C 1aThl MPUHATHS TaHHOTO JIOKAJIBHOTO
aKTa.

JlaToii mpUHSTHS JOKAJIBHOTO aKTa, TpeOyromiero yreepxaeHus pykosoauteneM OO, sBnsercs
JlaTa Takoro yTBEPKICHUSI.

5.7. Ilocne yTBepKeHUS JTOKAIBHOIO aKTa IPOBOAUTCS MPOLIETypa 03HAKOMIICHUSI C HUM
YYaCTHHUKOB 00pa30BaTeIbHbIX OTHOILIEHUH, HA KOTOPBIX PacpOCTPAHSIOTCS MOJI0KEHUS
JAHHOTO JIOKAJIbHOTO aKTa. O3HaKOMJICHHE C JIOKAJIbHBIM aKTOM 0(opMIIsIeTCsl B BUJIE POCIIUCH
O3HAKOMJISIEMBIX JIUI C YKa3aHUEM JaThl 03HAKOMJIEHUS JINOO Ha CAMOM JIOKQJIBHOM aKTe, JIM00
Ha OT/EIbHOM JIUCTE O3HAKOMJIEHUS, IPHJIaraeMbIM K HEMY, JTH00 B OT/IEIBHOM XYpHale.

VI. OdpopmiieHne J0KAJTBHOIO aKTA

OdopmiieHne TOKAIBHOTO aKTa BBIINOJIHIETCS B COOTBETCTBUU C TPEOOBAHUSIMU
«["ocynaapcTBEeHHOM cUCTEMBI JOKYMEHTAIIMOHHOTO oOecrieueHus yrnpasieHus. OCHOBHbIE
nosoxkeHust. O61mue TpedboBaHUs K TOKyMEHTaM U cly:K0aM JOKYMEHTAIlHOHHOTO
obecrnevyeHus», a Takke HopMaMu «Y HUGPHUITUPOBAHHON CUCTEMBI TIOKYMEHTAIIHH.
YHubunupoBaHHas CUCTEMa OpPraHU3allMOHHO-PACTIOPSIINTENbHON JOKyMeHTaluu. TpeboBanus
k oopmienuto fokymeHToB. [OCT P 6.30-2003» (ytB. [locTanoBnenuem ['occtanmapra
Poccun ot 03.03.2003 N 65-cT «O npUHATUU U BBEJICHUU B JIEHCTBHE IOCYJapCTBEHHOTO
crangapra Poccuiickoit deneparun»). [Ipu aToMm:

6.1.CTpyKTypa JIOKaTbHOTO aKTa JI0JKHA 00eCcTeYynBaTh JIOTHUECKOE PA3BUTHE TEMBI IIPABOBOTO
perynupoBanus. Eciu TpeOyercs pa3bsicHEHHE 11eTieil 1 MOTUBOB IIPUHSTHS JIOKAJILHOTO aKTa, TO
B MIPOEKTE JaeTCs BCTYMHUTEIbHAS YacTh — npeamOyna. [TonokeHns HOpMaTUBHOTO XapakTepa B
npeamOyny He BKJIIOUAIOTCS.

6.2.HopmaTuBHBIE TIpeanucaHus 0(GOpMIISIOTCS B BUJE MIYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCckuMu 1UppaMu ¢ TOYKOH U 3aT0JIOBKOB HE UMEIOT. [TyHKTBI MOTYT MOApa3IesIThCs Ha
MOAIMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO UJIH MHU(PPOBYIO HYMEPAIIHIO.
6.3.3HaunTeNbHBIC IO 00BbEMY JIOKAIBHBIE aKThl MOTYT JIEJIUTHCS HA TTaBbl, KOTOPBIE



HYMEPYIOTCSI pPUMCKHUMH HU(PPaMU U UMEIOT 3aT0JIOBKH.

6.4.Eciu B JIOKaThbHOM aKT€ IPHUBOATCS TaOIHIIB, TPaUKH, KAPThI, CXEMBI, TO OHU, KaK
MPABUJIO, TOJDKHBI O()OPMIIATHCS B BHJIE MPHIIOKEHHI, @ COOTBETCTBYIOIIUE ITYHKTHI aKTa
JOJIKHBI UMETh CCBUIKHM Ha 3TH NPUIIOKEHHUSL.

6.5.JlokanbHbIN aKT C MPUIIOKEHUSIMU IOJKEH UMETh CKBO3HYIO HYMEpAIUIO CTPAHULL.

6.6. JlokabHBIN aKT U3J1araeTcsl Ha rOCyIapCTBEHHOM si3bike PD 1 10JKEH COOTBETCTBOBATh
JAUTEPATypHBIM HOPMaM.

6.7.CTpyKTypa JIOKAJTBLHOTO aKTa JIOJDKHA OBITh JIOTUMYeCKH 000CHOBAHHOM, OTBEYAIOIICH 1IEIISIM
U 3aJjayaM [IPaBOBOI0 PETYIMPOBAHMUS, a TAKXKE 00ECIIEUMBAIOLIEH JIOTHYECKOE Pa3BUTHUE U
[paBUJIbHOE IOHUMAHUE JIAaHHOTO JIOKAJILHOTO aKTa.

6.8. B oKanbHBIX aKTax JalOTCS OMPEENICHUs] BBOAUMBIX IOPUINUYECKUX, TEXHUYECKUX U
JPYTUX CIEIHUATIbHBIX TEPMUHOB, €CIIM OHU HE SABJISIIOTCS OOIEN3BECTHBIMU U
HeynoTpeOIsieMbIMU B 3aKOHO1aTenbcTBe Poccuiickoit denepaniuu U peruoHaIbHOM
3aKOHOJATEIbCTBE.

6.9.He nomyckaercs nepenucbiBaHue ¢ 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO JeNiaeTcs B
OTCBUIOYHOU (hopMme.

VII. OcHoBHbBIE TPeOOBAHMS K JIOKAJbHBIM aKTaM

Jloxanpabie akTbl JJOO NOHKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSAM:

7.1. TlonoxeHue TODKHO CoepKaTh CICAYIOIIHE 00s3aTeIbHBIE PEKBU3UTHI: 0003HAYCHUE BUIA
JIOKAJIbHOT'O aKTa; €r0 HAMMEHOBAHUE, TPU(bI: IPUHSTO, YTBEPXKJICHO, COTJIACOBAHO, YUYTEHO;
PErUCTPALMOHHBI HOMED, TEKCT, COOTBETCTBYIOIIMM €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYHU
IIPWJIOKEHHS U COIJIACOBAHUSL.

7.2. IIpaBuia HOKHBI COJEPKATh CIAEAYIOUE 00s13aTeNIbHbIE PEKBU3UTHL: 0003HaUE€HUE BUJA
JIOKAJIbHOT'O aKTa; €r0 HAMMEHOBAHUE, TPU(BI IPUHATHS U YTBEPKICHHS; TEKCT,
COOTBETCTBYIOIINN €r0 HAMMEHOBAHUIO; OTMETKY O HAaJIMYNU IPUIIOKEHUS, PETUCTPALMOHHBIN
HOMED.

7.3. UHCTpYKLIMU JOJDKHBI COJIEpkKaTh CIeayIolIe 00s3aTelIbHble PEKBU3UTHI: 0003HaYeHUE
BU/JIa JIOKAJIBHOI'O aKTa; €r0 HAUMEHOBaHUE; TPUQbI IPUHATHUS U YTBEPIKJICHHS; TEKCT,
COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO; OTMETKY O HAJIMYUU IPUJIOKEHUS; PErUCTPAMOHHBbII
HOMED.

7.4. PerieHus JOKHBI COJIEpXkKaTh CIEAYIOIIME 00s3aTelIbHbIe PEKBU3UTHI: 0003HAaYEHUE BUIA
JIOKAJIHOT'O aKTa; MECTO U JaTy MPUHATHUS, TEKCT, JODKHOCTh, (PaMUIIMIO, MHULMAJIBI U HOIHUChH
JIM1a, IPUHSBILIErO PELIEHUE, OTTUCK IIEYaTH.

7.5. Ilpukassl u pacniopsbxenus pykosoautens JJOO noskHbI coaepkarh Clienyromue
o0s13aTesIbHbIe PEKBU3UTHI: 0003HAUEHUE BU/JIA JIOKAJILHOIO aKTa U €r0 HAMMEHOBAaHUE; MECTO U
JaTy MPUHATHUS, PErUCTPALIMOHHBINA HOMED, TEKCT, JOJDKHOCTD, (haMUIIHIO, MHUIMAIBI U MOIIHChH
pykoBoauteins J1OO. IIpuka3ssl u paciopsbkeHus BnonHA0Tes Ha Onanke J1OO.

7.6. ITpOTOKOJIBI U aKThI TOJDKHBI COJIEpKaTh CleIyIOIINe 00s3aTeIbHbIE PEKBU3UTHI:
0003HaueHHe BUA JOKAIbHOTO aKTa; MECTO U JIaTy MPUHATHS, HOMEp; CITUCOK
IIPUCYTCTBYIOIIUX; TEKCT, COAEPKALUI MIOBECTKY JIHS, ONIMCAHNE X0/, OPSAIKA U MPOLIETyPbI
COBEpILIAEMBIX ONPEIEICHHBIX (FOPUINYECKU 3HAYUMBIX) JIEWCTBUI THOO OTCYTCTBUE
OTIpE/IeIEHHBIX (PAKTOB; JOJKHOCTD, (PaMHUIINIO, UHUIMAJIBI M MTOAMUCH UL (JIULY),
COCTaBMBILNX WM IPUHUMABUINX y4aCTHE B COCTaBICHUH ITPOTOKOJIA MM aKTa.



7.8. Meroanueckue peKOMEHAANU JOKHBI COJEPKaTh CIEAYIOIINE 00s3aTeNbHbIE PEKBU3UTHI:
0003HaueHNEe BUA JOKATHHOTO aKTa, MECTO U JIaTy MPUHATHUS, €T0 HAUMEHOBaHHE, TEKCT,
COOTBETCTBYIOIIMMI €r0 HAMMEHOBAHUIO U COACPIKAIIUM YKa3aHUE HA BUJI, HAUMEHOBAaHUE U JaTy
MPUHSATHS IPABUJ UM UHCTPYKLUH, HOPMBbI KOTOPBIX Pa3bsACHAIOTCS, KOHKPETU3UPYIOTCS WIH
JETATU3UPYIOTCS METOIMIECKUMHU PEKOMEHIAIMSAMU; TIOJDKHOCTD, (DaMIIINsI, HHUITHAJIBI JTUIA
(J1M11), COCTaBUBIIMX METOJMYECKUE PEKOMEHIAIUH.

7.9. IlporpamMMsl U IJIaHBI JOJDKHBI COJIEPKATH CIACAYIOIMINE 00sS3aTeIIbHbIC PEKBU3UTHI:
0003HaueHNE BUA JOKATHHOTO aKTa; MECTO U JIaTy MPUHATHS, HANMEHOBAaHHUE U TEKCT
JIOKaJIBHOI'O aKTa, COOTBETCTBYIOIIHUE €TI0 HAMMEHOBAHUIO.

7.10. lomkHOCTHAS MHCTPYKIUS PaOOTHHUKA JOJDKHA COJIEPIKATh CIICAYIONINE pa3Ieibl: 00mHe
MIOJIOXKEHHUST; [TpaBa, MpeAoCcTaBiIsieMble paOOTHUKY U €T0 00513aHHOCTH; B3aUMOICHCTBHS;
OTBETCTBEHHOCTh 32 HEKQUECTBEHHOE U HECBOEBPEMEHHOE BHINIOJHEHNE (HEUCTIOJTHEHHE)
00s3aHHOCTEH, MPEAYCMOTPEHHBIX TOJKHOCTHOM MHCTPYKIMEN; TpeOOBaHMsI K paOOTHUKY.
7.11. IIpn moaroTOBKE JIOKAJIBHBIX AKTOB, PETYIMPYIOUIUX COLMAIBHO-TPYIOBbIE OTHOLIECHUS
(HampuMep, KOJUIEKTUBHBIN 1I0TOBOP, IPAaBUJIa BHYTPEHHETO TPYJAOBOIO pacnopsiaka v ap.)
ClIelyeT pyKOBOJICTBOBATHCS PEKOMEHIALMSIMU O HUX.

7.12. Cpenn nokaneHbiX akToB JJOO BeIcIIyIO ropuandeckyro cuiry umeer ¥Ycras OO. [Toatomy
npuHuMaemsle B /OO nokanbHbIE aKThl HE JOJKHBI IPOTUBOPEUYNUTD €r0 Y CTaBYy.

VIII. lokymeHTanust

8.1. JlokanbHbI€ aKThI TPOXOIAT MPOLEAYPY PETUCTPALIMU B CHEIUATBHBIX KypHaJaXx.
8.2.00s13aTenbHON perucTpaIiy Mo IIeKAaT MOJ0KEHUS, TPaBUiia, HHCTPYKIIUU, TPUKA3bI U
pacniopspxkenus 3aBeayromiero J100.

8.3. Peructpaiuio JOKaJIbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32 BEICHUE
JIeNIONIPOU3BOICTBA COTJIACHO MHCTPYKIUU 10 Aenonpou3Boactsy B J1OO.

8.4. Peructpaiius nojaoxeHui, mpaBuil U UHCTPYKIIUN OCYILIECTBIISECTCS HE MO3/HEE AHS UX
yTBepxkaeHus 3apeayronuM JJOO, npuka3oB u pacniopsbkenuii 3aseayromiero JJOO — ne
MO3/IHEe JTHS UX U3/IaHus.

IX. IMopsinok BHeCeHMsI U3MEHEHUI U JOMOJHEHUH B JIOKAJIbHbIE AKTHI

9.1. B peiictByromue B /OO nokanbHbIe aKThl MOTYT OBITH BHECEHBI U3MEHEHUS U JOTIOJIHEHUSI.
9.2. Ilopsiiok BHECEHUSI U3BMEHEHHUH U JOTIOJIHEHUI B JokalibHbIe akThl JIOO onpenensiercs B
CaMUX JIOKAJIbHBIX aKTax. B ocTalbHBIX clydasX U3BMEHEHUs U JOMOJTHEHHS OCYILECTBIISIIOTCS B
CJIEIYIOLEM MOPSAIKE:

9.2.1. BHECEHME U3MEHEHHI U TOTIOJIHEHUH OCYIIECTBISAETCS B MOPSAIAKE, YCTAHOBIEHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKTE, HA OCHOBAHUU KOTOPOTO BHOCATCS U3MEHEHNUS,

9.2.2. u3MeHeHus U IOTIOTHEHHS B IOKATbHBIE aKThI: MOJIOKEHUS IPUHSTHIE 0€3 COTrJacoBaHUS C
OpraHoOM TOCYJapCTBEHHO-O0IIECTBEHHOTO YIIPABJICHUS (CaMOYIpaBIeHUs ), IpaBuiIa,
WHCTPYKIUH, IPOrPaMMBbI, IIJIaHBI, pEIIeHUs], MPUKa3bl U pacrnopsbkeHus 3aseaytouiero 100,
BHOCATCS MyTEM M3JaHus Npukaza 3aBeayromiero {00 o BHECEHUN U3MEHEHUH WIn
JIOTIOJTHEHUH B JIOKAJIbHBI HOPMATHUBHBIHN aKT;



9.2.3. U3MEHEHUs U JOTIOJHEHUS B MOJIOKEHUS, TPUHSATHIC [TOCJIE COrIACOBAHUS C OPraHOM
rOCyIapCTBEHHO-00IIECTBEHHOTO YIIPABJICHHSI (CaMOYIIPABIICHUS ), BHOCATCS ITyTEM H3aHHS
npukasa 3aseaytoinero JJOO o BHeCEeHUM U3MEHEHUHN W JIOTIOJIHEHUM B JIOKAJIbHBIN aKT C
MPEBAPUTEIBHBIM MTOJTYYEHUEM OT HETO COTJIACHS.

9.3. I3MeHeHus U IOTIOTHEHUS B JIOKAJIbHBINA aKT BCTYMAIOT B CHILY C JIaThl, YKa3aHHOU B
MPUKA3€ O BHECEHUU U3MEHEHUI WIIH JIOTIOJTHEHUI B JIOKAJIbHBIA HOPMATUBHBIN AKT, a B CIIy4ae
OTCYTCTBHSI YKa3aHUS B HEM JIaThl — [0 UCTEUYECHUM 7 KaJCHJIAPHBIX THEU C AaThl BCTYILUICHUS
MpUKa3a O BHECEHUU U3MEHEHUI WIIH JIOTIOJTHEHUN B JIOKAJIbHBIN aKT B CUITY.

9.4. VI3ameHeHMs U JOTIOJIHCHUS B TIPEIITUCAHNS ¥ TPEOOBAHUS, IIPOTOKOJIBI M AKTHI,
METOJAMYECKUE PEKOMEH IallM, aKThl O IPU3HAHUM JIOKAJIbHBIX aKTOB YTPAaTUBILIMUMHU CHITY, HE
BHOCSITCS.

X. 3aka0uuTeabHbIE MOJ0KEHUS

10.1.Hacrosiee [losioxeHrne NpruHUMAETCS C y4€TOM MOTUBUPOBAHHOTO MHEHHMS
npodcoroznoro komutera J100.

10.2. ITomo>xeHune BCTyIAET B CUITY, C JaThl €ro yrBepxkaeHus 3apeayronmum J0O0.
10.3.TTonoxkeHne yTpauuBaeT CUIIY B cllydae NPUHATHS HOBOTO [10JI0KEHHS O TOKAJIbHBIX aKTaX.
10.4.Bonpocsl, He yperynupoBanHbie HacTosmM [losoxkennem, noanexar yperyiupoBaHHIO B
COOTBETCTBHUH C JIEUCTBYIOIIUM 3aKOHOAATENIbCTBOM PD, YcraBom JIOO 1 MHBIMU JTIOKAJTbHBIMH
HopMmaTuBHbIMHU akTamu JJO0O.
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