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0 MopAaAKe pa3pa60TKn N NPUHATHSA JTOKAJIBHBIX HOpPMATUBHBIX AKTOB

. O0ue moJ1oKeHus

1.1. Hactosimee [lonoxkeHue ompenensieT OCHOBHBIE TpeOOBaHUS K Mpoleaype pa3paboTku
MIPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB, MX COIJIACOBAHUIO C COOTBETCTBYIOIIMMHU OpraHaMU
yIpaBieHUs, IOMKHOCTHBIMM JIMLAMU JOIIKOJIbHOW 00pa3oBaTeIbHOM OpraHu3zauuu (fanee —
J10OO0), mopsaKy OpUHATHS W OTMEHBl YKa3aHHBIX AaKTOB, BHECEHHS B HUX JIOMIOJIHEHUU U
W3MEHEHUH, a TaK’Ke€ OCHOBHBIC TPEOOBAHMS K COJICPIKAHUIO JIOKATHHBIX HOPpMATUBHBIX akToB J1OO.

1.2. TlomoxxeHue MOATOTOBJIICHO Ha OCHOBaHWM 3akoHa «OO0 oOpazoBanumu B Poccuiickoit
®enepauuny», Tpynosoro koaekca P® (manee — TK P®D), I'paxxnanckoro Kogexca P® (manee — I'K
P®), Ycrasa J100.

1.3. Tlox noKanbHBIMH HOpPMAaTWBHbIMH akTamu (mamee - JIHA), B CMBICIE HACTOSIIETO
[TonoxkeHuss MOHUMAIOTCS pa3pabaTbiBaeMble M NMpUHUMaemble opraHamu ympasieHus OO B
COOTBETCTBUU C UX KOMIIETCHIMEH, ONPEICICHHON IEHCTBYIOLIIMM 3aKOHOAATEIbCTBOM U Y CTaBOM
JOO, BHyTpeHHHE JOKYMEHTHI, YCTaHaBJIMBAaOLIME HOPMBI (IpaBuiia) OOILEro Xapakrepa,
NpeAHa3HAYEHHbIE I PEryJupoBaHUs  BONPOCOB  OpPraHU3allMM U OCYILLECTBIICHUS
00pa3oBaTeNbHON JIEATEIHOCTH, PETJaMEHTHPYIONIME BOMPOCHI MpuéMa W OTYUCICHUS
BOCITUTAHHUKOB, TOPSIIOK OQGOpPMIICHHUS BO3HHUKHOBEHHUS, NPHOCTAHOBJICHUS U MpEKpaIieHus
otHommeHu Mexay JJOO u poautensiMu (3aKOHHBIMH TTPEICTABUTENISIMH ) BOCIIUTAHHUKOB, 8 TAKXKE
yIpaBJIeHYeCKOH, (PHHAHCOBO-XO03AWCTBEHHOM, KaIpOBOM M MHOM (DYHKIIMOHAILHOU AEATENbHOCTH
J0O0.

JIHA mnpencraBnsier co0oii paBOBOM JTOKYMEHT, COAEpIKaIuil 00IIe00s3aTeIbHbIC MpaBUIa
MOBEICHUS NJISl BCEX WU HEKOTOPBIX PaOOTHHKOB YUPEKIEHUS W (UITM) BOCIHUTAHHUKOB, WX
ponuTenel (3aKOHHBIX TMPEACTABUTENEH), PACCUMTAHHBIM Ha HEOJHOKPATHOE TPUMEHEHHE.
Oyukmusa JIHA - neranuzanusi, KOHKpETH3aIUs, JAOMOTHEHUE, a WHOT/Ia U BOCIIOJHEHUE OOIIEeH,
MPaBOBOM HOPMBI MNPUMEHUTENIBHO K YyciaoBusiM jaHHod JIOO, ¢ y4yeToM HMeEROMIMXCA
0COOEHHOCTEH, crielupUKA 00pa30BaATEIILHOTO MPOIECcca U YCIOBUH.

1.4. JIHA yupexnenus neuWctByeT Toiabko B mnpenenax MBIOY «/lerckuii cam Ne 20
«roitmoBoukay (nanee — MB/IOY) u He MOT'YT peryMpoBaTh OTHOIIEHHUS BHE €rO.

1.5. JleiictBue Hactosimero IlomokeHus pacmpocTpaHseTcss Ha paspabarbiBaeMble |
npuHuMaeMble opranamu ynpasieHus JIOO JIHA ompenenstomue nmpaBoBoil cTaTyc HampaBlIeHHUM
nestenpbHOcTH JIOO, mpaBa u 00s13aHHOCTH JTODKHOCTHBIX JMil U padotHuKoB J[O0.

I1. Hean u 3axauun
2.1. llensimu 1 3agauyamu Hactosero [lonoxenue sBisoTCS:
e CO3/IaHNe eauHON U coriacoBanHoM cuctemsl JIHA JIOO;
« o0ecreyeHre NpUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOM NESITENbHOCTH YUPEKACHUS;
e COBEPILIEHCTBOBAHME Mpoliecca MOAr0TOBKU, 0opMIIeHuUs, TPUHATHA U peanu3anuu JIHA;
e [IpEIOTBpALlEHUE JyONUpOBaHUS PETYIUPOBAHMUSI OOLIECTBEHHBIX U 00pa30BaTEJIbHBIX
otHomenuit B JIOO.

I11. Buabl 10KaabHBIX HOPMATHBHBIX aKTOB, peryJupyemMbix HacTossmuM [lonoxennem
3.1. B coorBerctBuM ¢ Y cTaBoM nesTenbHOCTh JJOO pernaMeHTHpYeTCs CleayIONMMU BUIaAMH

LOKYMEHT I AIVCAH FOIRICACEHDISIIOAMMOSTAHOBIICHUS,  PELIEHMs, IPUKa3bl, pPacCIOPsDKEHUs, WHCTPYKLUH,
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JOJIKHOCTHBIE MHCTPYKIMH, npaBwia. [Ipegycmorpennbiii Hacrosimum [lonokeHneMm nepedeHb
JIHA He sBIIsSIeTCSI HCUEPTIBIBAIOIITUM.

3.2.JJHA IOO moryT ObITh KJ1acCUPUIIUPOBAHBI:

a) Ha TPYIIbl B COOTBETCTBUU C KOMIIETEHLIMEH YUPEIKICHUS:

e JIOKAJIbHBIE aKThl OPTaHU3AIMOHHO-PACTIOPSIUTEILHOTO XapaKTepa;

e JIOKAJIbHBIC aKThI, PETJIAMEHTHUPYIOITUE BOIPOCH! OPTaHU3allMK 00pa30BaTEILHOIO MPOIIECcCa;

e IOKAIbHBIE AaKThl, PETIAMEHTUPYIOIIUME OTHOIICHUS paboTomaTens ¢ pabOTHUKAMU U
OpraHu3alNi0 y4eOHO-METOINIECKON padoThI;

e JIOKAJbHBIC AKTHI, PETJIAMEHTHUPYIOIINE aJIMUHUCTPATUBHYIO M (DHHAHCOBO-XO3SHCTBEHHYIO
NeSTeTbHOCTD;

e JIOKAJIbHBIE AKThI, 00ECTICUNBAIOIIME BEJICHUE JIEIOMPOU3BO/ICTRA.

0) 1O KPpUTEPHSIM:

e [10 CTCTICHU 3HAYMMOCTH: 00sI3aTeIbHbIC U HEO0S3aTCIIbHbIC;

e 110 chepe ercTBHUS: 00IIETro XapakTepa U CICIHATLHOTO XapaKTepa;

eI0 KpYry JIMI: PACHpPOCTPAHSIONIMECS Ha BCeX pPaOOTHUKOB YYPEKICHUS U HE
pacmipoCTpaHsIOUIECs Ha BCeX paOOTHUKOB;

B) TI0 CIIOCOOY TIPUHSTHUS:

e npuHuMaembie 3aBenyrommumM MBJIOY ennHonnyHo;

® yTBEpKAaeMble ITPUKA30M 3aBEIYIOLIETO;

e MPUHUMAEMbBIC C YIETOM MHEHHUS MPEACTABUTEIIHFHOTO OpraHa y4aCTHUKOB 00pa30BaTEIbHBIX
OTHOIIICHHI;

I) TIO CPOKYy JIEHCTBUS: MOCTOSHHOTO ACWCTBHUS U OECCPOUHBIC C OINPEACTICHHBIM CPOKOM
JICVCTBUS;

) IO CPOKY XpaHEHUS: TOCTOSTHHOT'O XpaHEeHUs, 75 JIeT U Apyrue.

1V. Ilopsaiaok pa3pabdoTKH M COrJIACOBAHMSA JIOKATBHBIX HOPMATHBHBIX AKTOB

4.1. Pazpabotka JIHA npousBonutcs:

- TEpPBUYHO — IIOCJIE€ BCTYIUIEHHs B Cwly Hacrosmero Ilomoxenus B mopsike,
IIPEyCMOTPEHHOM HACTOSAIIUM Pa3elIoM,;

- CIIy4asix, MpeayCMOTPEHHBIX 11.6.2 HacTosmero [Tonoxenus.

4.2. JIuua, KOMIETEHTHBIC IPUHUMATh pelIeHus o pa3paborke u npuHsTu JIHA:

- YUpEIUTEID;

- OpraHsbl yIpaBJeHHUs 00pa30BaHus;

- anmunuctpanus MBJIOY B nuuie 3aBeayromiero;

- OpraHbl CaMOYITpaBJICHUS;

- YIIOJTHOMOYEHHBIN 110 OXpaHe TPya;

- IPECTaBUTENN PO(COI03HOr0 KOMHUTETA;

- YUaCTHUKU 00pa30BaTeNbHbIX OTHOILIEHUH.

4.3. Opranbl W JMIa, KOMIIETEHTHbIE BHOCUTBH MpeiokeHuss o paszpaborke JIHA un
MIPEJICTABIISITh UX TIPOEKTHI:

- 3aBenytomuii MBJIOVY;

- CTapIIUi BOCIIUTATEIb;

- YIIOJTHOMOUYEHHBIN 110 OXpaHe TPya;

- YJICHBI KOJUIEKTUBA;

- IPEACTaBUTEIM TOCYJapCTBEHHBIX OPraHoB, IMPO(QCOIO3HOIO0 KOMHTETa, a TaKXKe JINLA,
KOTOPBIM TMPU HCHOJIHEHUH CIYXKEOHBIX OOS3aHHOCTEH CTal0 M3BECTHO O BO3HHUKHOBEHHHU
HecooTBeTCTBUsA  cymectByromux JIHA  nelictByromeMy — 3akoHogarenbcTBy — Poccumiickoit
denepanyy WM UHBIM 00513aTEIbHBIM HOPMAaTHBAM.

4.4. OcHoBanueM i mnoarotroBkun JIHA  Moryr Takke SBISATBCS HM3MEHEHHUS B
3akoHojarenbcTBe PO (BHECEHME N3MEHEHUH, N3JaHNE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

4.5. Tlpoext JIHA roTOBHUTCS OTHETBLHBIM PAOOTHHUKOM WM TPYIIONH pPaOOTHUKOB II0
nopyuenuto 3asenyromero MBJIOY. On pa3pabaTbiBaeTcsi B COOTBETCTBHH C HACTOSILIUM
ITonoxxeHuem, TpeOOBaHUSAMHU, NPEIbSIBISIEMBIMU K TAaKUM akTaM 3aKOHOJAATENbCTBOM, a

TdAR/ACT hUl‘llﬁPCll‘lbll\ill/l HdallpabBJICHWAMW  ACATCIIbHOUVTN 1 UG)ljaﬂl'lUb 1IAMA pdGUlﬂl/ll\Ub CyaclioM
JOKYMEHT NMOANNCAH 3NEKTPOHHOW MOAMNUCHIO
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cneunpukn  JIOO Ha  OCHOBE  THINOBBIX  KBAJH(HUKAIMOHHBIX  XapaKTEPUCTUK IO
JOJ>KHOCTSIM paOOTHUKOB.

[TpoeKThl NOMKHOCTHBIX MHCTPYKLUI paOOTHUKOB pa3pabateiBatorcs 3aBeayromuM J[OO Ha
OCHOBAaHUU COOTBETCTBYIOLIETO pasena EnquHoro kBanupuKamoHHOTO CIIPaBOYHUKA JOIKHOCTEH
pYKOBOAMTENEH, CIEUUAIUCTOB U CIyXKalmux - pasznena "KBanupukanuoHHbIE XapaKTEPUCTUKU
JOJDKHOCTEH pabOOTHUKOB 00pa3oBaHMA'", YTBEP)KICHHBIM IPUKa30M MMH3IpaBCOLPa3BUTHUS
Poccun or 26.08.2010 N 76l u JApyrux 3aKOHOB, JOKYMEHTOB, YTBEP)KIEHHBIX
3aKoHo/aTenbcTBOM Poccuiickoit @enepanu B o6sactu 00pa3oBaHUs.

4.6. IlonroroBka JIHA Bxmouaer B ce0si M3yyeHHE 3aKOHOJATEIbHBIX U UHBIX HOPMAaTHBHBIX
aKTOB, JIOKQIbHBIX AaKTOB YYPEKJCHUSA, pPErIaMEHTHPYIOUIMX T€ BOIPOCH, KOTOpbIE
MIPEJIONIaraeTcsl OTPA3UTh B MPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BBIOOD €ro BUIA, COJCPIKAHUS
U TIPE/ICTaBJIEHUE €r0 B MUCbMEHHOMN QopMme.

4.7. TloaroroBka HauOonee BaxHbiXx JIHA (mpoekToB pemieHuit coOpaHuii, MEICOBETOB,
OpPraHoB CaMOYIIPABJIEHUS, IPUKA30B, MOJIOKEHUH, TPaBUII) JOXKHA OCHOBBIBATHCS HA pe3yibTaTax
aHaJIM3a OCHOBHBIX CTOPOH JEATEIbHOCTH YUPEXKICHHS, TEHIACHIMH €€ pa3BUTUS U CIOXKHBILIEHCS
CUTYaLlUH.

4.8. Tlo BompocaM mpuema Ha padoTy, MEPEeBOJOB, YBOJIbHEHUH, MPEIOCTABICHUS OTIIYCKOB,
MOOIMIPEHUN WM TPUBJICYEHUS COTPYAHMKOB K JUCHUIUIMHADHOW WM MaTepualbHON
OTBETCTBEHHOCTH M3/1AI0TCs MPHKa3bl, B cooTBeTcTBUM ¢ TK PO.

4.9. Tlpoextr JIHA mnoanexur o00sA3aTeNbHON MPABOBOW OJKCIIEPTH3E M IPOBEpPKE Ha
JUTEPAaTypHYIO TPaMOTHOCTb, KOTOpbIE MPOBOIATCS YUPEKIECHHUEM CaMOCTOSTENbHO JHOO C
y4acTHEM MPUBJICUYEHHBIX CIELUATUCTOB.

4.10. IIpoextr JIHA moxeT ObITh IpeacTaBieH Ha oOcyxaeHue. @OpMbl IPEACTaBICHUS JUIS
00CYXXIEHHUsI MOTYT OBITh Pa3IMYHBIMHU, HAIPUMEP, pa3MEILIEHHE MPOEKTa JIOKAJbHOTO aKTa Ha
MH(GOPMALIMOHHOM CTEHJI€ B MECTE, IOCTYITHOM JUIsl BCEOOIIero 0003peHHtsl, Ha caiiTe yupexaeHus,
HampaBJICHUE MPOEKTAa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEICHHE COOTBETCTBYIOIIEIO COOpaHus ¢
KOJIJIEKTUBHBIM 00CYXJAEHUEM IIPOEKTa JIOKAJbHOr0 aKTa U T.J.

4.11. Tlpu nHeooxoaumoctu JIHA mpoxoauT mporeaypy coriiacoBaHusI.

4.12. Tlopsiiok pa3paboTKu TOMOTHEHUH, n3MeHeHui 1 otMeHs! JIHA.

PaGorauku u  gomkHoctHble  juna  JJOO,  KOTOphIM  CTalo  M3BECTHO O
HACTYIUICHUM  YCJIOBUH, IpenycMOTpeHHbIX 11.6.2  Hacrosmero Ilomoxenus, o00s3aHbI
HE3aMeUINTENIbHO MHUCbMEHHO COOOIIMTh O HACTYIUIEHHMM TakuX ycloBuil 3aBenyromemy J10O.
IIpy 5TOM yKa3aHHBIE JMIla MMEIOT MPaBO IMPEICTaBUTh CcOOCTBEHHBIE TMpoekThl JIHA,
COOTBETCTBYIOUIME BHOBb BBEIEHHBIM HOpPMAaTHBaM, a PaBHO CBOM 3aMEuYaHHUs U JONOJIHEHUs
K  JIOJDKHOCTHBIM  HMHCTPYKLHMSM,  CYHIECTBOBAaBIIMM IO  HMX  JODKHOCTSAM  paHee.
Anmunuctpamms  JIOO camocroATenbHO MO0 C  y4yacTHEM IPHUBJICYEHHBIX CHEIHAIMCTOB
MIPOBOJAT MPOBEpKY HeoOxoaumocTu BHeceHus B JIHA Takux m3aMeHeHMid (JomosiHeHui), iaubo
IPOM3BOJAT COIJacOBaHHE C 3asBUTENIEM 00beMa TakMX M3MeHeHHH u npoekTta HoBoro JIHA. He
no3nqHee 30 gHEH ¢ MOMEHTa TOJYYEHHUS MpEUIOKEHHs (TpennucaHusi), yKa3aHHOTO B
HACTOSIEM IIyHKTE, CTapliMii BOCIUTATENb MPEACTABISAET 3aKIOYEHHE IO MPEeIOKEHUIO
(mpeanmcaHWio), a B Cllydae HEOOXOIMMOCTH €ro YAOBICTBOPCHHS TaKKe U MPOCKT
JIHA Ha yTBepkIaeHME B OpraH, KOMIIETEHTHBI YTBepAUTh cooTBeTcTByromui JIHA B
COOTBETCTBHUH C HacTosuM [lonoxxeHuem.

V. CoaepxaHnue, CTpyKTypa u opopmiieHHE JOKAJIbHBIX HOPMATHBHBIX AKTOB

5.1. IHos10keHus1 MO HanpaBJeHUusIM JesitesqibHOcTH [1OO.

5.1.1. [TonoxxkeHue BKIIOYAET CIACAYIONTUE Pa3eiibl:

- 00s3aTeNnbHbIe PEKBU3UTHI: 0003HAYEHUE BUA JIOKAJIBHOT'O aKTa; €r0 HAUMEHOBaHHe, rpU(bI:
IIPUHSATO, YTBEP)KIEHO, COIJIacOBAaHO; PErMCTPAllMOHHBIM HOMEp, TEKCT, COOTBETCTBYIOLIUN €ro
HalMEHOBAHUIO; OTMETKY O HaJIMUYUH NPUIOKEHHSI U COrTIAaCOBAHUS.

- o0mue nonoxkeHus. ColepKUT CBEACHUS O JIEATENbHOCTH, 0 MecTe B cTpykrype 0O, o
MOJYMHCHHOCTU OpraHaM YyHpaBJICHUSA I[OO, NEpCUYCHb 3aKOHOAATCJIbHBIX AKTOB, HA OCHOBAHUU
KOTOPBIX COCTABJICHO IAHHOE TOJIOKEHHE.

nokyment nogrmc 0BG o W}gn (menm m 3agaun), pasnesn  COACPXKHUT NOAPOOHOE TEPEUMUCICHUE
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5.1.2. CtpykTypa U OpraHu3anus AeITeIbHOCTH.

5.1.3. Benenue moxymeHTaIuu.

5.2. lonxHOCTHBIe MHCTPYKIUH padoTHHKA [[OO.

5.2.1. IomXHOCTHBIC HHCTPYKIIUU BKJIFOYAIOT CJICTYIOIINE Pa3/Ieybl:

-O6mue nonoxenus (Pazmen Bkimowyaer MHGOpMAIUIO O JIMTEIBHOCTH pabouell Henmenw,
JOKYMEHTBI, KOTOpPBIE OH JOJDKEH 3HaTh, BKIOYAaeT HMHGOpMalWi0 O TpeOyeMbIX OT pabOOTHHKA
3HAaHMUSAX W HaBbIKaX, HEOOXOIMMBIX U1 JIOMycka ero K padore U  HaajIexallero
UCIIOJTHEHUS] UM TPYIOBBIX 00SI3aHHOCTEN).

-TpeboBanuss k kBanudukaumu. (Pazmen BKiIOYaeT yka3zaHHe Ha Hajguuue oOpa3oBaHUS,
YUEHOW CTerneHH, KBaTu(uKaluu, cTaka padoThl MO CHEIUAIBHOCTH U T.J., HEOOXOAUMBIX IS
3aHATUS JOJDKHOCTH. YKa3bIBaeTcs 00beM TpeOOBaHM, TPEIbIBISIEMbIX K 3aHSITHIO
MOJJOOHBIX JOJKHOCTEH HOpMAaTHBAMHU 0 TPyLy, TOCYIapCTBEHHBIMH CTaHJIApTaMu |
3aKOHO/IaTeNbCTBOM 00 MHBIX BUIAX JAEATEIBHOCTH).

-omxkHocTHbIe  00si3aHHOCTH. (Pasmen comepkuT cBemeHus 00 o00beMe 00sS3aHHOCTEH
paboTHMKa, @  TaKKe WX  KOHKpeTH3allud B  COOTBETCTBMM C  IOPYYCHHOH
(BBITIOTHSIEMOI#1) pabOTOHA.)

-IIpaBa (Pa3znen BritoyaeT npaBa paOOTHHUKA).

-OTBeTCTBEHHOCTh padoTHUKA. (Pa3/ien BKItOYaeT HHPOPMAIIKIO O 3aKOHOJATEILHBIX M HHBIX
akTax, TpeOoBaHHMSIX O€30MacCHOCTH, CTAaHJAPTOB M HHBIX O0O0s3aTENbHBIX  HOpMaTHBaX
OCYLIECTBICHUS TMPO(ECCHOHATBHOW JEsITEeIbHOCTH, 3a COOJIIOJICHHE KOTOPBIX PAaOOTHHUK HECeT
MEPCOHAIBHYIO OTBETCTBEHHOCTD )

5.2.2. JIOMKHOCTHBIE WHCTPYKIIMA MOTYT OBITh WMEHHBIMH, @ MOTYT COCTaBJISATbCS 0e€3
yKa3aHus B HUX (paMuiimii pabOTHUKOB, 3aHUMAIOIIUX ITH JOJKHOCTH.

5.2.3. JlomKHOCTHAs MHCTPYKIUS BCTYNAET B CHIILy C MOMEHTa €€ yTBEP)KICHHUS 3aBEIYIOLINM
JOO u neiicTByeT 10 €€ OTMEHbI WM 3aMEHbl HOBOW JTOJDKHOCTHOW MHCTPYKIMEH, pa3paboTaHHOM
Y YTBEPKIECHHOW B COOTBETCTBUU ¢ [lon0keHnEM O JOIKHOCTHOW MHCTPYKIIUH.

5.3. Ilpukaspl 3aBeIyI0LIEr0.

5.3.1. Ocobo Baxublii pazmen JIHA cocTraBisfioT NpHKa3bl 3aBEAYIOIIEr0, KOTOpHIE
OpPraHU3YIOT, PEIAMEHTUPYIOT, KOPPEKTUPYIOT ku3HeAesTeapHocTh JJOO. [Ipukas — 310 mpaBoBoOi
aKT, M3/1aBa€Mblil 3aBEIYIOIIMM Ui PELICHHs] OCHOBHBIX U OINEPAaTUBHBIX 33/ay, CTOSILUX MEpe]
MB/IOVY. Ilpuka3 BcTynaer B CHJy ¢ MOMEHTa ero noamnucanus 3asenyromuM MBJIOVY, eciau B
TEKCTEe He YKa3aHO APYTroro Cpoka.

5.3.2. Ilpuka3sl AOIKHBI COJAEPHKATH CIEAYIONIME 00sS3aTeNbHbIE PEKBU3UTHI: 00O3HAYCHHE
BH/JIA JIOKAJIBHOTO aKTa ¥ €r0 HAaUMEHOBAHHUE; MECTO M J1aTy NMPUHATHSA, PETUCTPALMOHHBIA HOMED,
TEKCT, TOJDKHOCTH, (aMUJTNI0, MHUITHAIBI U TIOANHUCH 3aBeayromero MBJI0OVY.

5.3.4. Tlpuka3sl BeIoOHSIOTCS Ha Omanke MBJIOY.

5.4. IlpaBuya JODKHBI COACPIKATH CIICYIONTNE 00s3aTeNIbHBIC PEKBU3UTHI: 0003HAYCHUE BUIA
JIOKAJBHOT' O aKTa; €ro HAMMEHOBaHUE, IpU(BI IPUHATUS U YTBEP)KI€HHS; TEKCT, COOTBETCTBYIOIINH
€ro HAMMEHOBAHUIO; OTMETKY O HAJIMYUU IPUIIOKEHUS, pErMCTPALlMOHHBIN HOMED.

5.5. MHCTPYKIMHU JOJKHBI COIEpXKATh CIEAyIolue 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUECHUE
BHUJIa JIOKAIBHOT'O akTa; €ro HauMEHOBaHWE;, TpU(bl TNPUHITHS U YTBEPXKACHUS, TEKCT,
COOTBETCTBYIOLIMH €r0 HAaWUMEHOBAHHUIO; OTMETKY O HAJIMYHUU NPUIIOKEHMS; PETUCTPALMOHHBIN
HOMEP.

5.6. IlocraHoBJjieHHe JOKHO COAepXaTh CIEAYIOUIMe O00si3aTeNbHbIE PEKBU3UTHI:
0o0O3HaYeHHWE BHJA JIOKAIBHOTO aKTa, €ro HauMEHOBAaHUE, MECTO M JaTy MNPHUHITHUSA, TEKCT,
COOTBETCTBYIOIIUN €ro HAauMEHOBAHHIO; JOJIKHOCTb, (DaMUIIMIO, MHULIMAIBI M TOANUCH JIMIA,
BBIHECILIEr0 TOCTAaHOBJIEHUE; OTTUCK MEYaTH.

5.7. PenlleHUs1 JOJDKHBI COAEPKATH CIIEAYIOIINE 00s3aTeNIbHbIE PEeKBU3UTHI: 0003HAYCHUE BH/IA
JIOKAJBHOTO aKTa; MECTO M JaTy NMPHHSATHSA, TEKCT, IOHKHOCTD, ()aMIITUIO, MHUIHAIBI U TIOJIHChH
JUIa, PUHSBIIETO PEllIeHne, OTTUCK TIeUaTH.

5.8. TIpoTokoJbl M aKThl JOIDKHBI COJAEPXKaTh CIEAYIOUIME O0s3aTelIbHbIE PEKBU3UTHI:

nokmer S AORHAAC YR  BILHA K ARHOrO aKTa; MECTO U JIaTy HPUHSTHSL, HOMEP; CIMCOK HPUCYTCTBYIOLINX;
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OIpEeeNICHHBIX (FOPUANYECKA 3HAYMMBIX) JEWCTBUH MO0 OTCYTCTBHE OIPENENCHHBIX (aKTOB;
JOIDKHOCTh, (P aMUJIMIO, WHHUIWANBI M TOANUCH JHna (JIWI), COCTaBUBINMX WM TPHHUMABIINX
y4acTHe B COCTABJICHUM ITPOTOKOJIA WIIU aKTa.

5.9. Meroauueckne peKOMeHAAUMHM JODKHBI COJEpXKaTh CleIylolue o00s3aTelabHbIe
PEKBU3UTHL: 0003HAYCHHE BUJA JIOKATHHOTO aKTa, MECTO M JAaTy NPUHSATHS, €ro HauMEHOBaHUE,
TEKCT, COOTBETCTBYIOIIUI €ro HAMMEHOBAHHUIO U COJEp KAl yKa3aHWE Ha BUJ, HAUMEHOBAaHUE U
JaTy NPUHATUS TPABUI WM HHCTPYKIHMHA, HOPMBI KOTOPBIX Pa3bACHSIIOTCS, KOHKPETU3UPYIOTCS MU
JETANN3UPYIOTCS METOIUYECKUMH PEKOMEHIAIMSAMH; JIODKHOCTh, (aMIIUsl, WHHUIHAIB JIHIA
(J1M11), COCTaBUBIIMX METOANYECKHE PEKOMEHIAINH.

5.10. IIporpaMmMbl M MJIaHBI JOJDKHBI COJIEPXKaTh CIEyIOUIHe 00sf3aTeNbHbIe PEKBU3HTHI:
0003Ha4Y€HNE BH/IA JIOKAJIILHOTO aKTa; MECTO U AATy MPUHATHS, HANMEHOBAHUE U TEKCT JIOKAJIbHOTO
aKTa, COOTBETCTBYIOIUE €0 HAUMEHOBAHUIO.

5.11. O¢gopmiieHHe JOKAIbHBIX HOPMATHBHBIX AKTOB.

5.11.1. Opopmiienne JIHA BbImomHSIETCS B COOTBETCTBUU € TpeOOBaHUAMU «I OCymapcTBEHHON
CHCTEMBbl JIOKYMEHTALlMOHHOTO oOecrneueHus ympaBieHus», «OOmuMu TpeOOBaHUSIMU K
JOKyMEHTaM M CiIyk0aM  JOKYMEHTAI[MOHHOTO  OOecle4YeHus», a TakkKe HOpMaMH
«YHUPHUIUPOBAHHONH CHCTEMBI NOKyMEHTAUUW». YHUQUIMPOBAHHAS CHCTEMa OpPTaHU3aIMOHHO-
pacnopsiIuTeIbHON JokyMeHTanuu. TpedoBanus k odpopmiennto fokymeHToB. [OCT P 6.30-2003"
(yrB. IlocranoBnenunem I'occrannapra Poccun ot 03.03.2003 N 65-ct «O npHUHATHN U BBEJCHUM B
JeiicTBHE rocynapcTBeHHOro cranaapra Poccuiickoit @enepauun»).

5.11.2. CrtpykTypa JOKaJIbHOTO aKTa JOJDKHA OOECIEYMBATh JIOTHYECKOE PAa3BUTHE TEMBbI
paBoBOro perynupoBanus. Eciau Tpebyercs pazbsicHeHMe Leneid 1 MoTuBoB npunatus JIHA, To B
MIPOEKTE JAaeTCsl BCTYNHUTENbHas 4acTh — mpeamOyna. [lomokeHWss HOpMATHBHOTO XapakTepa B
npeaMOyIy He BKIIFOUAIOTCS.

5.11.3. HopmartuBHble mpeamnucanus ohOpMIISIOTCS B BHJIE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apabckuMu IMPpaMH C TOYKOHM M 3arojoBKOB He HMMEIOT. [IyHKTBI MOTYT MOApa3NensITbCs Ha
MOJIITYHKTBI, KOTOPBIE MOT'YT IMETh OYKBEHHYIO, IIU(PPOBYIO WIH CHMBOJIBHYIO HYMEPAIHIO.

5.11.4. 3nauurtensHble 1o o0beMy JIHA Moryr nenuThcst Ha IJIaBbl, KOTOpbIE HYMEpPYIOTCS
PUMCKUMU IIU(PPaMH U UMEIOT 3arOJIOBKH.

5.11.5. Ecnu B JIHA mnpuBonmarcs TaOmUIbl, Tpa@uKU, KapThl, CXEMbI, TO OHHU, JIOKHBI
o(hopMIIITBCS B BHJIE NPUIIOKEHUH, @ COOTBETCTBYIOIINE IYHKTBI aKTa JOJDKHBI UMETh CCBUIKM Ha
3TH MPUIIOKEHUS.

5.11.6. JIHA ¢ nmpwIOKeHUSIMHU JODKEH UMETh CKBO3HYIO HyMEpAIlHIO CTPAHUII.

5.11.7. JIHA wu3maraercs Ha TOCYIapCTBEHHOM s3bike P® W JOKEH COOTBETCTBOBATH
JUTEPaTypHBIM HOpMaM.

5.11.8.Ctpykrypa JIHA nomkHa OBITH JIOTHYECKH OOOCHOBAaHHOW, OTBEYAIOIMICH MENsIM H
3ajjayaM TPaBOBOTO pEryjlMpOBaHUs, a Takxke oOecreuuBarollell JIOTMYeCKoe pa3BUTHE W
MPaBUIILHOE TIOHUMaHHUE JAHHOT'O JOKAJIBHOTO aKTa.

5.11.9. B JIHA pnarotca omnpejeneHuss BBOAUMBIX IOPUAWYECKUX, TEXHUYECKHX M JPYTHUX
CIELUAIBHBIX TEPMUHOB, €CIM OHM HE SIBISIOTCS OOIIEM3BECTHBIMH U HEYNOTPEeOIsIEMBIMH B
3akoHoJarenbeTBe Poccuiickoit deneparyy 1 perioHaIbHOM 3aKOHOAATENBCTBE.

5.11.10. He nmomyckaercsi mepenuchiBaHue C 3aKOHOB. IIpn HEOOXOIUMOCTH 3TO Jeiaercs B
OTCBUIOYHOU (hopMme.

5.11.11. JIHA cocraBistoTCs U yTBep»KAaoTcs B 1 sKk3eMIutsipe (OpuruHaie).

JIHA, nmeromue 2 u 6osiee CTpaHMIl, JOIDKHBI OBITh TOCTPAHUYHO MPOHYMEPOBAHBI M CIIUTHI
WU CKperieHbl. JlomyckaeTcsi CImiMBKa B eQUHBIM OOk Heckonbkux JIHA, oTHocsmuxcs k
JeATeIbHOCT OJHOro HampasieHus aesrenbHoctd J1OO. JlokanbHble akThl, KAk HOPMaTHUBHBIE,
TaK W WHIUBHUAYaJbHbBIC, SBIAIOTCA CPEICTBAMH IPABOBOrO OOECHEUEHHS JIEeATENbHOCTH
00pa30BaTEIbHOIO0 YUPEXKIEHUS M OCYUIECTBIAIOTCS B IIpelenax ero KomieTeHIuu. B
coorBeTcTBUM ¢ KoMmmereHuued JJOO MOXHO BBLAEIUTH CIEAYIOIIME «OTPaciuy JIOKAIbHOIO
MIPABOBOT'0 OOECIICYCHHUS

1. mpaBoBoe opopmiienue cratyca JJ0OO, hopMupoBaHue CTpyKTYpbl U OpraHOB YIIPaBJICHUS,
CaMOYIIPaBJICHMUS,;

[IOKYMEHT 10, nﬁm oaH gp&g&)&ggmq%%ﬁﬁ%eﬂne 00pa30BaTEIBHOIO0 MpoLecca (IIporecca 00y4eHUs U BOCIIUTAHUA)
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3. mpaBoBoe obecrieueHne (PUHAHCOBO-XO3AWCTBEHHOM JIEATEIBHOCTH, MaTepHUalIbHO-
TEXHUYECKOI0 CHAOKEHUS;

4. mpaBoBoe obecreyeHrne 0e30MacHbIX YCIOBUH 00pa30oBaTelbHO-BOCIIUTATEIBHOI O
npouecca u Tpynaa B 100;

5. mpaBoBOe o0ecrieueHne TPYAOBbIX OTHOIIEHUH (paboTa ¢ Kaapamu);

6. npaBoBoe obecrieueHue 1eNO0NPOU3BOJICTBA (JOKYMEHTAIBHOIO COIPOBOXKICHHUS).

5.11.12. /Insa BBeeHUs B AeCTBUE MHCTPYKUMIA, MPABUJI, MOJI0KEHUH, MepeuHeil n3naroTcs
npukasbl pykosogutens MBJIOY. B srom cnydae nepeuncnennsie JIHA odopmisitores B Buje
NpUJIOKeHUsl K Ipuka3dy. B mpaBoM BepxHeM yrily TakMX JOKYMEHTOB IHIIETCS CJIOBO
«[Tpunoxenue» ¢ ykazaHueM HaUMEHOBAaHUS PaCOPSAUTENILHOIO JOKYMEHTa (IpuKasa), ero JatThl,
HOMeEpa.

5.11.13. Hekoroprie JIHA, mpexae 4yem OBITh MOANMCAHHBIMU YIOJIHOMOYECHHBIM JIUIIOM,
MPOXOJIAT MPOLEAYPY COTJIACOBAHUS: HA MPOEKTE JOKYMEHTa JIOJKHA ObITh MONTy4YeHa Bu3a (Tpud)
«COTJIaCOBAHOY, €CJIA ATO MPETYCMOTPEHO 3aKOHOIATENbCTBOM.

[Ipu mpunstum JIHA, 3aTparuBaroniux mpaBa paOOTHHKOB, JODKHO OBITH B 00s3aTEIHHOM
MOpSIIKE YYTEHO MOTHUBUPOBAaHHOE MHEHHE OpraHa, MnpejacTasistoniero paborHukoB MBJIOY
(0OBIYHO ATO BBIOOPHBINM MPOQCOIO3HBIA OpraH) WJIM MHEHHE IMEJarorndeckoro cosera (oOmiero
coOpaHusi TPYIOBOrO KOJUIeKTHBa). [lopsmok ydeTa MHEHHUs BBIOOPHOTO MPO(COI3HOrO OpraHa,
npecTapisiomero natepecsl padornukoB MB/IOY npu npunsatun JIHA, coxepkamiux HOpMBI
TPYAOBOI0 IIpaBa, ycraHoBieH cT. 372 Tpynosoro koaekca PO (ITpunoxenue 2).

5.11.14. Mlpu npunaruu JIHA, 3arparuBatomux npaBa BocnuTaHHUKOB J[OO, yuuThIBaeTcs
MHEHHE POIUTENHCKOr0 COOpaHus.

VI. Iopsinok n3MeHeHUsI 1 OTMEHbI JTOKAJIbHbIX HOPMATUBHBIX AKTOB

6.1. JIHA noanexxaT U3MEHEHHIO, TOMOJHEHHUIO, OTMEHE B CICIYIOIIUX CIIydasix:

- peopranm3anus JJOO mu6o msmenenwe cTpykTypbl OO c w3MeHEeHHEM HauMEHOBaHUS,
1100 3a7jay ¥ HAaIpaBJIEHUH e TeTbHOCTH;

- UI3MEHEHHE 3aKOHOaTeNbCcTBa Poccuiickon denepanyu, BIEKyIlee CyIeCTBEHHOE N3MEHEHHE
KBIM(UKALMOHHBIX TpeOOBaHUM, mNpeabsBisieMblx K paboTtHukaM. Ilog  cyiecTBeHHBIM
U3MEHEHHEeM B cMbIciae Hactosmero [lomoxkeHuss TMOHMMAaeTcs H3MEHEHHE TpeOOBaHMI
OezonmacHOCTH pabOT W YCHyr, WHBIX TOCYIapCTBEHHBIX CTaHAApPTOB, a pPaBHO HW3MEHEHHE
HAaUMEHOBaHUS JOJDKHOCTEH, oObeMa 3HAHUM, MOJTHOMOYMII UM OTBETCTBEHHOCTH pPaOOTHUKOB,
MPEACTABIIAIOIIUX 00 B OTHOLLIEHHAX
C TOCYJapCTBEHHBIMHU OPTAaHAMU U CTOPOHHUMH OPTaHU3ALUSIMH.

ciyyasx, npeaycMorpeHHbIX 1.6.2. Ilomoxenus, HoBbii JIHA nomkeH ObITh NPUHAT HE
IIO3JHEE CPOKA, YCTAHOBJIEHHOIO 3aKOHOJATENLCTBOM Poccuiickon denepanun, HOpMAaTUBaMU,
a Mpu OTCYTCTBUM YKa3aHMs Ha TaKOW CPOK — He MO3[Hee 2-X HeJAesb C AAaThl BCTYIJICHUS B CUILY
JOKYMEHTa, MoBJekmero n3menenne JIHA.

6.2. JlokampHBIC HOPMAaTHBHBIE aKTHI MOT'YT OBITH JOCPOYHO N3MEHEHBI:

- CIy4ae BHECEHUS U3MEHEHU B yupenuTenbHble 1okyMeHTsl J1O0;

- JJ8 TpUBEIEHUS B COOTBETCTBHE C M3MEHEHHBIMH B IIEHTPAJIM30BAaHHOM IOPSJIKE
HOpPMAaTHUBaMHU O TPY/IE;

- 110 pe3y/bTaTaM CIeMaIbHON OLICHKHU TpyAa (aTTecTaluu paboynx MecCT).

6.3. [IpeioxkeHHEe O BHECCHHHM HM3MEHCHHH MOXET HMCXOJUTh OT JIF0OOro opraHa | JIHIIA,
KOTOpBIA coriacHo HactosuieMy I[lonokeHHIO MMeeT MpaBO CTaBUTh BOIPOC O pazpaboTke U
NPUHITAN cooTBeTCTBYromero JIHA mubo yTBepkaaTh ITOT IOKYMEHT.

6.4. VI3MeHEHNUs U TOTTOJTHEHHS B JIOKATBHBIC AKThI:

- TIOJI0’KEH U, TPAaBUJIA, THCTPYKIIMH, IPOrPaMMBbl, TUIAHBI, TOCTAHOBIICHUS, PEIICHMS, IPUKA3bI
U PaclopsKEHUsl 3aBENYIOLIETr0, BHOCATCA IMYyTEM M3JaHMs Ipukasa 3asenyromero MB/IOY o
BHECEHHWH M3MEHEeHNH mim nononaeHni B JIHA;

- U3MEHEHHUSI U IONOJTHEHUS B MOJIOKEHUS, IPUHSATHIE MTOCIIEe COTJIacCOBaHMs OOIIMM COOpaHueM
TPYZOBOI'0 KOJJICKTUBA, MEJarorn4eckuM COBETOM, JTMOO MHBIM opraHoM camoympasienus 0O,
HAJEJCHHBIM TOJHOMOYMSMHU [0 IPHUHITHIO JIOKAJbHBIX AKTOB B COOTBETCTBMM C Y CTaBOM,

[OKYMEHBHOGARAA IHYTOMHMBIGINACEPUKA3a 3aBEAYIONIEI0 O BHECEHUU U3MEHEHHUI WK AononHeHuid B JIHA
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6.5. M3menenus u pomonHenus B JIHA BcTymaroT B CHIIy ¢ JIaThl, yKa3aHHOW B MPHUKa3e O
BHECEHUM M3MEHEHUM wim nononHeHuit B JIHA, a B ciiydae OTCYTCTBHS yKa3aHUs B HEM JaThl —
[0 UCTEUEHUIO 7 KaJCeHJApHBIX JHEH C JaThl BCTYIUICHHUS MPHUKa3a O BHECEHUU U3MEHEHUU WIIU
nononHenuit B JIHA B cuny.

6.6. l3MeHeHUs © JIONOJHEHUS B TPEANUCAHHWS W TpPeOOBaHUS, IMPOTOKOJIBI W aKTHI,
METOAMYECKHE PEKOMEHIALNH, aKThl 0 Npu3Hanuu JIHA yrpatuBmmmu cuity, He BHOCATCS.

6.7. Otrmena JIHA mnpousBoauTcsi ¢ COOJIOACHHWEM NpaBWia, MpeaycMOTpeHHoro 1. 6.1
Hactosmero Iomoxenus.

6.8. V3menenus, nmomonHeHuss wiu otMeHa JIHA momnexxkaT o0s3aTeNbHOM PETUCTPAllUU B
NopsiJike, ycTaHoBJIeHHOM 11.5.11 Hacrosimero Ilonoxenus.

6.9. JIHA J1IOO, yrpaTuBIINiA CHITY, HE TTOJUICKUT UCTIOTHEHUIO.

VII. Tlopsinok 03HAKOMJIEHHS € JIOKAJbHBIMH HOPMATHBHBIMU AKTAMHM M MX XpaHEeHHe

7.1. Oznaxkominenue pabornukoB JIOO c JIHA mnpousBoautcs mocne yreepxkaenus JIHA B
TedeHue 1 (omHOro) mecsua ¢ MoMeHTa yreepxkaeHus JIHA.

JIHA nactosimiero IlonmoskeHusi, HEMOCPEACTBEHHO OTHOCSIIUECS K CIY>KEOHOH NIesSTeNIbHOCTH
paboTHHKOB M JOMKHOCTHBIX JUI] JJOO, MpeabsBisitOTCS UM JUIsl JTHYHOTO O3HAKOMIICHUS IO
pocriuce B «KypHane O3HaKOMIIEHHS C JIOKaIbHBIMU  akTamu». (O3HaKOMIIEHHE C
BhbIieyKkazanHbIMH JIHA coTpynHUKOB BO3naraercs Ha CeKpeTapsi — MalIMHUCTKY Juis yero JIHA
NepeIatoTC €M He TI03/IHEE O THEN C MOMEHTA UX YTBEPKICHMUS.

Oznakomsienne ¢ JIHA nui, BHOBBR MOCTyHmawImuX Ha paboTy, MPOU3BOAMWTCS B JICHb
COCTaBJICHUS TpyHoBoro aoroBopa. O3nakomienue ¢ JIHA nun, HaXxoAWBIIUXCS B IIUTEIbHBIX
KOMaH/IMPOBKaxX, OTIYyCKaXx, B TOM 4YHCJIE B OTIYCKE IO OEpeMEHHOCTH M pOAaM, YyXOIy
3a MaJoJeTHUM PeOCHKOM, a PaBHO JIUIl, HA AJIUTEIbHBIA CPOK OCBOOOXAECHHBIX OT PabOTHI MO
MEAMIMHCKUM [TOKa3aHUsM, IPOU3BOJIUTCS B IIEPBBIM JI€Hb BBIXOA TAKUX paOOTHUKOB Ha padoTy.

Bce JIHA J1OO, xpanstcs cOBMECTHO B nanke. B 3Toil ke mamke xpaHutcs <«OKypHan
O3HAKOMIJIEHHUSI C JIOKAIbHBIMU aKTaMm».

VIII. lokyMeHTAN U
8.1. JIHA npoxoast nporeaypy perucTpaiuy B CrieluaIbHOM XKypHale.
8.2.00s13aTeNnbHON perucTpaluu MOAJeKAT MOJOXKEHHUS, MpaBUiia, WHCTPYKUUHU, MPUKA3bl U
pacnopspkeHus 3asenytomero MBJIOY.
8.3. Perucrpanusi nojgoxeHui, NpaBuil U UHCTPYKLUNA OCYILECTBISETCS HE MO3JHEE JIHSA UX
YTBEPKIACHUS, TPUKA30B U PACHOPSHKEHUM — HE MMO3JHEee THS UX U3/IaHUs.

IX. 3akai0ounTeNbHbIE MOJOKEHUS

9.1. Hacrosimiee [lonoxkeHue MOUIEKUT 0OSI3aTEILHOMY COIJIACOBAHUIO Ha 0OIIeM coOpaHuu
PabOTHUKOB.

9.2. TonokeHne BCTymaeT B CHIy C JaaThl yrBepxkiaeHus ero 3aBenytomum OO u geirctByer
Oeccpouyno. V3MeHeHuss W JONOJTHEHHS, BHECEHHbIE B Hacrosiiee [lonokeHue, eclii WHOE He
YCTAQHOBJICHO, BCTYMAIOT B CUJy B MOpsake, mnpeaycMorpeHHOM i [lomoxkeHus.

V3MmeHeHus W [ONOJHEHHUS, BHECEHHbIe B Hacrosmee IlomokeHHe, MOOBOIATCS JO
CBEICHUS YKa3aHHBIX B HEM JIUI] HE MO3HEE 2-X HEJIEIb C MOMEHTA BCTYIUICHUS €0 B CHITY.
KonTpomns 3a MPaBUIILHBIM H CBOCBPEMEHHBIM HCIIOJTHEHUEM HACTOSIIIEro
[Tonoxenus Boznaraercs Ha 3aBeaytouiero JOO.

9.3. MonoxkeHne yTpauyuBaeT CHIY B Ciy4dae NMPUHATHS HOBOTO [lONOXKEHUS O JIOKATHHBIX
aKTax.

9.4. Bormpochl, He yperynupoBaHHbIe HacTosAMM [lonoxeHnem, mojuiexar yperyiapoBaHHuIO B
COOTBETCTBHH C JIEUCTBYIOIIUM 3aKoHOAaTebcTBOM PD, YeraBom u unbimu JIHA J10O.

[OKYMEHT NOAMWCAH 3MEKTPOHHOM MOANMUCHIO
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