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I. O61mume nosoxeHust

1.1. ITonoxxeHue o MopAaKe Pa3pabOTKU U MPHUHITUS JTOKAIBbHBIX HOpMaTHUBHBIX akToB MBJIOVY «/letckuit
cax Ne 16 «/Iy6ox» (manee — Ilonmoxxenue, nanee - JJOO) ycTaHaBiIuBaeT eAWHBIC TPEOOBAHUS K JIOKATLHBIM
HOPMATUBHBIM aKTaM, UX IMOATOTOBKE, OGOPMIICHHIO, MPUHATHIO, YTBEPXKICHHUIO, BCTYIUICHUIO B CHIY,
BHECEHUIO U3MEHEHUIN U OTMEHE.
1.2. Hacrosimee IlonmoskeHue sSBsSeTCS JOKaabHBIM HOpMAaTUBHBIM akToM MBJIOY «/lerckuit cag Ne 16
«dy6ox» (mamee - IOO) u 0053aTENBHO K UCIIOTHCHUIO BCEMU YYaCTHHUKAMU 00pa30BaTEIbHBIX OTHOIICHHA.
1.3. Tlonoxxenue moarorosiieHo Ha ocHoBanuu PdenepanpbHoro 3akoHa «O06 oOpazoBanuu B Poccuiickoit
Oenepanun», TpynoBoro koaekca PO (manee — TK P®D), I'paxknanckoro Konmekca PO (nanee — 'K PO),
VYcrasa J10O.
1.4. JlokanpHbli HOpMaTuBHBIN akT JJOO (nanee — 10KajbHBIN aKT) — 3TO HOPMAaTUBHBIHM IIPaBOBOI JOKYMEHT,
COZIepKalllMii HOPMBI, perynupyoomue ooOpa3zoBatenbHbie oTHomenus B JIOO B mpemenax cBoei
KOMIIETEHIIMU B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit deaepaiuu, B NOPSAKE, YCTAHOBICHHOM
VYcerasom J10O.
1.5. JlokanpHble aKThl JAEUCTBYIOT TOJIBKO B IIpelenax JaHHOW 00I1eo0pa3oBaTebHONM OpraHu3aluu U HE
MOTYT PETyJIMPOBAaTh OTHOILIEHHS BHE €€.
1.6. JIokayibHBIE aKTHI U3/IAIOTCS IO OCHOBHBIM BOIPOCAM OpPraHU3AIMK U OCYIIECTBICHUS] 00pa30BaTEIbHOM
nestensHoctd JJOO, B TOM 4ucie Mo BOMpPOCaM, PErJaMEeHTHPYIOIIMM IMpaBuja mMpueMa oOydaroluxcs,
pPeXUM 3aHATHI OO0ydaromIMXcs, GOPMBbI, MEPUOJUIHOCT U MOPSAOK TEKYIIETO KOHTPOJS, MOHUTOPUHTA
JTOCTHKEHUM O00ydJaroluxcsi, TOPSAJOK U OCHOBaHHUS TMEpEeBOJa, OTYHUCIEHUS ¢ BOCCTAHOBICHHS
oOydJaromxcsi, mopsaoK 0oGOpMIICHUS] BO3HUKHOBEHHS, NMPUOCTAHOBJICHUS U TPEKpaIICHUs OTHOIICHUN
MeXAy oOOpa3oBaTeNbHOM oOpraHuzaluell W oOydarommmucs ¢ (WIH) pPOJUTENIMU (3aKOHHBIMH
MIPEACTABUTESIMHU ) HECOBEPIIEHHOJIETHIX 00YyYaIOIIUXCSI.
1.7. JlokanbHble aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAaHUAM 3aKOHOAaTenbcTBa Pd, sBustoTCs
00s13aTeIPHBIMH K UCTIOJIHEHUIO BCEMU YYaCTHHUKAMU 00pa30BaTEIIbHBIX OTHOIICHHIA.
1.8. HopMbl nOKanbHBIX aKTOB, YXYAIIAIONIUE TMOJOXKeHHe obOydaromuxcs unu padotHukoB JOO mo
CPaBHEHHUIO C TIOJIOKEHHWEM, YCTAHOBJICHHBIM 3aKOHOJATEIHLCTBOM 00 00pa3oBaHUM, TPYAOBBIM
3aKOHOAATENTBCTBOM JIMOO TPUHATHIE C HAPYIIEHWEM YCTAHOBJICHHOTO TMOpsAKa, HE NPUMEHSIOTCS H
moanexar otmere J10O.
1.9. Jlokanbubie akThl JJOO yTpaunBaroT cuity (IIOJHOCTHIO HITH B OTACTBHOM YacTH) B CASAYIONINX CIyqasX:

— BCTYIUICHHE B CHITY aKTa, MPU3HAIOIIETO JaHHBIN JTOKAIbHBIN aKT yTPATUBIIUM CHUITY;

— BCTYIUICHHE B CHITY JIOKQJILHOT'O aKTa OOJIbIIEH IOPUAMIECKON CUITBI, HOPMBI KOTOPOTO TPOTUBOpEYAT

MOJIO)KEHUAM JTAHHOTO JIOKaJbHOIO aKTa;
— TPU3HAHME CYJIOM WJIM UHBIM YIIOJTHOMOUYEHHBIM OPTaHOM rOCYJapCTBEHHOM BJIACTH JIOKAJLHOTO aKTa
J1OO npotuBopeyalum AeUCTBYIOIIEMY 3aKOHOIaTEIbCTBY.

1.10. JIokanphsiit akt 10O, yTpaTUBLIN CUITy, HE TOJIEKHUT UCIIOJHEHHUIO.

I1. eaw u 3apaun



Lensamu u 3amagaMu HacTosiero [lonoxxenue SBISIOTCA:
— CO3JaHHE €AWHOU M COTIACOBAHHOM CHCTEMBI JIOKaJIbHBIX akToB J[O0;
— obecrieueHne MPUHIINAIIA 3aKOHHOCTH B HOPMOTBOpUeckoi aesitenbHocTH JJ00;
— COBEPIICHCTBOBaHHUE MpoOIecca MOATOTOBKH, OPOPMIICHHS, MPUHATHS U PEATU3alUU JIOKATbHBIX
aKTOB;

— IpenoTBpalleHue TyOIrpoBaHUs PeryMpoOBaHMs OOIIECTBEHHBIX M 00pa30BaTEIbHBIX OTHOIIICHUH B
J0O0.

111. Buapl J0KaJIBHBIX AKTOB
3.1. B cootBerctBUHU ¢ YcTaBoM JesatenbHOcTh JJOO pernameHTHpyeTcs cleayolUMI BUIaMU JIOKaJIbHbIX
aKTOB: IOJIOKEHMS, PEIICHUS, IPUKa3bl, pPACIIOPSKEHUSI, UHCTPYKLIMH, JOJDKHOCTHBIE MHCTPYKLIUH, IIPABUIIA,
nopsiaok. IlpeacraBieHHblil IepedeHb BUIOB JIOKATBHBIX aKTOB HE SBJISIETCS HCUSPITBIBAIOLIIM.
3.2. Jlokanbnbie akThl JIOO MoryT ObITh KilacCH(DUIIMPOBAHBI:
a) Ha TpyMIbl B COOTBETCTBUM ¢ KomneTreHuuen 100:
— JIOKaJIbHBIE aKThl OPraHU3allMOHHO-PACTIOPSIIUTENILHOIO XapaKTepa,
— JIOKaJIbHBIE aKTbl, PErJIaMEHTHPYIOLIUE BOIPOCH! OPraHU3ali 00pa30BaTeNIbHOTO MIPOoLiecca;
— JIOKaJIbHBIE aKThl, PETIIAMEHTHPYIOLIME OTHOIIEHUS paboToAaTens ¢ pabOTHUKAMU;
— JIOKaJIbHBIE aKThl, pErIIaMEHTHPYIOLIE OPraHU3aLUI0 y4eOHO-METOJMUECKOM padoThI,
— JIOKaJIbHBIE aKTbl, pErIaMEHTHPYIOLIUE JesTeIbHOCTh OpranoB camoymnpasienus 100;
— JIOKaJIbHbIE aKThl, perjaMEHTHUPYIOUIUE aJMHUHUCTPATHUBHY0 U (PUHAHCOBO-XO35AHCTBEHHYIO
NeSITENIbHOCTD;
— JIOKaJIbHbIE aKThl, 00E€CIEUNBAIOIINE BEICHUE JIEIONPOU3BO/ICTBA.
0) 10 KPUTEPHSIM:
— IO CTENCHH 3HAaYMMOCTHU: 00s3aTeNIbHBIC M HEOOs3aTeIbHbIE;
1o cpepe nercTBUA: OOIIEro XapakTepa U CHEHAIbHOTO XapaKTepa;
— IO KpYTy JIMII: pacrpocTpaHstouecs Ha Bcex paboTHUKOB JIOO 1 He pacpoCTpaHsOIKecs Ha BCEX
pabOTHHUKOB OpraHU3aINN;
— 110 crloco0y MPUHATHUSA: TPUHUMaeMble pykoBoauTeseM JJOO eAMHOINYHO U IPUHUMAEMBIE C YUETOM
MHEHHMS [IPEJCTABUTEIILHOTO OPraHa Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUH;
— II0 CPOKY JAE€UCTBHUS: IOCTOSHHOT'O IEUCTBUS, OECCPOUHBIE, C OIIPEIEICHHBIM CPOKOM JIEHCTBUS;
— 110 CPOKY XpaHEHUS: IOCTOSSHHOT'O XpaHEHus, 75 JIeT U JpyTHe.

IV. Ilopsaaok NOATOTOBKH JIOKAJbHBIX AKTOB

B 100 ycranaBnuBaeTcst CIEAYIOUINI MOPSIOK IOATOTOBKH JIOKAJIBHBIX aKTOB!
4.1. 'HMuMaTopoM NOAroTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

— y4peauTenb;

— aamunuctpanus JJOO B nnne e€ pyKoBOIUTENS, 3aMECTUTENIENH PYKOBOJAUTEIIS;

— oprassl rocyiapctBeHHo-o0mecTBeHHoro ynpasiaeaus J100;

— YYacTHHMKH 00pa3oBaTeIbHBIX OTHOLICHUH.
OcHoBaHMEM JUIs TOATOTOBKH JIOKAJIBHOI'O aKTa MOTYT TAK)K€ ABJIATHCS U3MEHEHHU B 3aKOHOJATENbCTBE PO
(BHECEHME U3MEHEHUH, U3JaHie HOBbIX HOPMATHUBHBIX MPABOBBIX aKTOB).
4.2. ITpoeKT J0KaJIbHOI0 aKTa TOTOBUTCS OTJEbHBIM pAOOTHUKOM HMJIU IPYNIOi paOOTHUKOB 110 MOPYUYECHHIO
3aBeayromero OO, a takxe opranoMm camoympasieHus J1OO, KOTOPBIM BBICTYNHJI ¢ COOTBETCTBYIOIIEH
UHUIIUATUBO.
4.3. IloaroroBka JIOKaJbHOTO aKTa BKJIIOYAET B c€Osl M3YUYEHHE 3aKOHOJATENbHBIX M WHBIX HOPMATHBHBIX
aKTOB, JIOKaJIbHBIX akTOB JJOO, periaMeHTUpPYIOLMX T€ BOIPOCHI, KOTOPBIE MPEAINONATracTCsl OTPAa3UTh B
MIPOEKTE HOBOT'O aKTa, U Ha ATON OCHOBE BHIOOP €ro BHJIA, COAEPKAHUS U MPEICTABICHNE €r0 B MMCbMEHHOM
dopme.
4.4. TlogrotoBka HanboJiee BaKHBIX JIOKAJBHBIX aKTOB (IIPOEKTOB pelIeHH coOpaHUil, eCOBETOB, OPraHOB
CaMOYTIpaBJIEHUs, MPUKA30B, TMOJIOKEHUM, MPAaBWI) JOJKHA OCHOBBIBAaTHCS HA pE3ylbTaTaxX aHalu3a
OCHOBHBIX CTOpOH aestenbHocTr OO, TeHaeHIHi e€ pa3BUTHS U CIIOKHUBIIEHCS CUTYaIUH.
4.5. I1o Bompocam npuema Ha padoTy, IepeBOJIOB, YBOJIbHEHHH, IPEI0CTABICHNS OTIYCKOB, OOIPEHUN UITH
MIPUBJICYEHUS COTPYAHUKOB K TUCHUIUIMHAPHON WIIM MaTepUaIbHOW OTBETCTBEHHOCTH U3/1al0TCS MTPUKA3hI, B
coorBeTcTBUM ¢ TK PD.



4.6. IIpoeKT JOKaIbHOTO aKTa MOUICKUT 0053aTEIIbHOM MMPAaBOBOM SKCIIEPTU3E U MPOBEPKE HA TUTEPATYPHYIO
IPaMOTHOCTh, KoTopble npoBoasaTcs JJOO camocTosTensHO TUO0 C y4acTHEM IMPUBIICYEHHBIX CIIEUAINCTOB.
JIokanpHBIN aKT, HE IPOLIEALINN IPABOBYIO HKCIIEPTU3Y, HE ITOMJIEKUT PACCMOTPEHUIO U IIPUHATHIO.

4.7. TIpoekT JIOKAJIbHOTO aKTa MOXET OBbITh MpEACTaBICH Ha oOcyxaeHue. Dopmbl mpencTaBieHUs IS
OOCYXJIEHUSI MOTYT OBITh pa3IUYHBIMH, HANpUMeEp, pa3MeEIleHHe MPOeKTa JIOKAJbHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJI€ B MECTe, IOCTYITHOM sl BceoOuiero o6o3penus, Ha caitire 100, HanpasieHue
MPOEKTa 3aWHTEPECOBAHHBIM JIMIIAaM, NPOBEIEHHE COOTBETCTBYIOUIETO COOpaHHUs C KOJJICKTHBHBIM
00CYXKJIEHHEeM MPOEKTa JJOKAIBHOTO aKTa u T.1.

4.8. ITpu He0OXO0AMMOCTH JIOKAJIBHBIN aKT MPOXOAMUT IPOIETYPY COTTIACOBAHUSI.

4.9. Cpok# U MOPSZIOK pa3pabOTKH MPOEKTA JIOKATBHOIO aKTa, OPSAIOK €ro COrJIaCOBaHMSI YCTaHABIUBAETCS
JIOKaJIbHBIM aKTOM 10 BeJieHHI0 AenonpousBoacTsa B J1OO.

V. Ilopsinok NpUHATHS M YTBEPAKICHHUs JIOKAJbHOI0 aKTa
5.1. JlokanbHbld aKT, OPOLICAUINNA MPABOBYID W JMTEPATypHYIO SKCIEPTH3Y, a TaKXKE MPOLEAYPY
COIJIACOBAHUS, MOJUIEKUT MPUHATUIO U yTBep)KIAeHUI0 pykoBoautTeneMm JIOO B cooTBeTcTBUU C Y CTaBOM
JOO0.
5.1. Jlokanpable akThl OO MOTYyT NpUHHMATHCS PYKOBOAMTEIEM, OOIMM coOpaHHeM pabOTHHKOB,
MeJarornyeckuM COBETOM, OPraHOM TOCYAapCTBEHHO-OOIECTBEHHOTO YIIPABJICHUS JTUOO WHBIM OPraHoM
camoynpasnenuss 10O, HajeneHHBIM MTOJIHOMOYHUSMU 110 MPHUHITHIO JOKAJIBHBIX aKTOB B COOTBETCTBUH C
Yeragom J100O — no npeameTam UX BEACHUS U KOMIIETECHIUU.
5.2. Ilpu npuHATUY JIOKAIbHBIX aKTOB, 3aTParuBaroLUX [IpaBa 00yJyaronuxcs, yuuTbiBaercss MHeHHEe CoBeTa
poauTenen.
5.3. He nojexxaT NpUMEHEHHUIO JIOKAJIbHBIE aKThl, yXyLIAIOIINE OJ0XKEHNE PAOOTHUKOB 110 CPAaBHEHUIO C
TPYJIOBBIM 3aKOHOJATENbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTJIAIICHUSMH, a TaKXKe JIOKaJbHBIE aKThI,
MPUHATHIE C HAPYIIEHUEM TOPsAKA yIeTa MHEHUS MPEICTAaBUTEIHLHOIO OpraHa pabOTHHUKOB.
5.4. Ilpowmeamuii npoueaypy NpUHATUS JIOKAJIbHBIN akT yrBepxaaercs pykooaurenem J[OO. Ilpouenypa
YTBEpXKIEHHSI 0popMIIIeTCs TH00 MOAMUCHIO, 1100 mpukazoM pykooautens JOO0.
5.5. JlokanbHbBIN aKT BCTyMaeT B CHJIYy C MOMEHTa, YKa3aHHOTO B HEM, JIM0O, B CIy4ae OTCYTCTBUS TAKOTO
YKa3aHHUsl, 10 UCTEUEHUH 7 KaJIEHJAPHbIX JHEH ¢ AaThl IPUHATHUS JAHHOTO JIOKAJIbHOIO aKTa.
JlaToit mpuHATHUS TOKAJIBHOTO aKTa, Tpedyrolero yreepxxaeHus pykosoauteneM JJOO, sBisercs aara Takoro
YTBEPKACHHUSL.
5.6. Ilocne yTBepkKIeHUS JIOKAIBHOIO aKTa MPOBOJUTCS IPOLELypa O3HAKOMIIEHMS C HUM YYaCTHUKOB
o0pa30BaTeNbHbIX OTHOLIEHHWH, HAa KOTOPBIX PAacCIpOCTPAHSIOTCS TMOJOXKEHHS JAHHOTO JIOKAJIBHOIO aKTa.
O3HakoMJIEHHE C JIOKAIBbHBIM aKTOM O()OPMIISIETCS B BHJI€ POCIIUCH 03HAKOMIISIEMBIX JIMIL C YKa3aHUEM JaThl
03HaKOMJIEHHUS JTM00 Ha CaMOM JIOKAJIbHOM aKTe, TM00 Ha OTAEIbHOM JIMCTE O3HAKOMIICHUS, IPUJIaraeMbIM K
HeMY, TU0O0 B OT/IEIBHOM XKypHaJe.

VI. OgopmiieHne JIOKAJBHOIO AKTA

OdopmiieHre TOKaIBLHOTO aKTa BBIMOJHSAETCS B COOTBETCTBHU ¢ TpeboBanusiMu «locymapcTBeHHOM
CUCTEMBI JIOKYMEHTAIIMOHHOTO obecriedeHus yrnpapieHus. OcHOBHBIE MonokeHusa. Obimue TpeboBaHus K
JOKyMEHTaM U CIyk0aM JTOKYMEHTallHOHHOTO OOECTeueHUs», a Takke HopMaMu «YHUPHUITUPOBAHHON
CUCTEMBI JOKYMEHTAIH. Y HUQHUIIMPOBaHHAS CCTEMa OpraHN3allMOHHO-PACTIOPIUTENBHON JOKYMEHTAITUH.
TpeboBanus xk opopmienuto aokymentoB. 'OCT P 6.30-2003" (yrB. IlocranoBnenuem ['occranmapra
Poccun ot 03.03.2003 N 65-ct «O npuHATMM U BBEACHUU B JEHCTBHE TOCYJAapCTBEHHOI'O CTaHIapTa
Poccuiickoit deneparuny). [Ipu aTom:
6.1. CrpykTypa IOKaJIbHOTO aKTa JOJDKHA OOECTIeunBaTh JIOTMUECKOE pa3BUTHE TEMBI IIPABOBOTO
perynupoBanusi. Eciiu TpeOyeTcs pa3bsiCHEHHE 1Ie/Ield 1 MOTHBOB MIPUHSATHS JIOKAJTLHOTO aKTa, TO B TIPOEKTE
JaeTcs BCTyNHTENbHAsh 4YacTh — mnpeamOyna. [lonmoskeHuss HOPMATHBHOTO XapakTepa B IpeamMOyilny He
BKJTFOYAIOTCS.
6.2. HopmaruBHble mnpeamnucanus OGOPMISIOTCS B BHUAE IMYHKTOB, KOTOpPbIE HYMEPYIOTCS apaOCKUMU
nudpaMu ¢ TOYKOM U 3ar0JIOBKOB HE UMEIOT. [TyHKTBI MOTYT MTOAPa3AeIATHCS Ha TOITYHKTHI, KOTOPBIE MOTYT
UMeTh OYKBEHHYIO WIIH ITU(POBYIO HYyMEPaIIHIO.
6.3. 3HauUTeNbHBIE IO 00bEMY JIOKATBHBIC AKTHI MOTYT JEIUTHCS Ha TI1aBbl, KOTOPhIE HYMEPYIOTCS PUMCKUMHU
uudpamMu 1 UMEIOT 3ar0JIOBKHU.



6.4. Ecu B TOKaQTBbHOM aKT€ MIPUBOJSATCS TaOIHIIBI, TPAaPUKU, KAPTHI, CXEMBI, TO OHHU, KaK MPABUIIO, TOJKHBI
oopMIIATbCS B BHJIE NMPHJIOKEHUH, a COOTBETCTBYIOLIME MYHKTHI aKTa JOJKHBI UMETh CCBUIKM HA 3THU
MIPWIOKEHUS.

6.5. JIoKaJIbHBIN aKT ¢ MPUIIOKEHUSAMH JOJKEH UMETh CKBO3HYIO HYMEPAIUIO CTPAHUII.

6.6. JIokanbHBIN aKT U3JIaraeTcst Ha rocyJapCTBEHHOM si3bike PD U 107KeH COOTBETCTBOBATH JIUTEPATYPHBIM
HOpMaM.

6.7. CTpyKTypa JIOKaJIbHOTO aKTa JIOJDKHA OBITh JIOTHYECKH 0OOCHOBAaHHOM, OTBEYAIOIICH IENSM U 3a/1a4aM
MIPaBOBOIO PETYIUPOBAHUA, a TAaKKe OOECIeunBalolIel JIOTHYECKOE Pa3BUTHE U IMPABWIbHOE NMOHUMAaHHE
JAHHOT'O JIOKAJILHOTO aKTa.

6.8. B nokanbHBIX aKTax [dalTCAd ONpEAesieHUs BBOIUMBIX IOPUIUYECKHX, TEXHUYECKHUX U JIPYrUX
CIICHUMAJIbHBIX TCPMHWHOB, ¢€CJIM OHU HC ABJIAIOTCA OGH.IGI/I?;BGCTHBIMI/I u HGYHOTpe6JI$IeMBIMI/I B
3akoHoAarenbcTBe Poccuiickoit denepannu U peruoHaIbHOM 3aKOHOAATEIIbCTBE.

6.9.He nomyckaercs nepenucsiBaHie ¢ 3aKOHOB. [Ipi HEOOXOAMMOCTH 3TO JIeTaeTCsl B OTCHUIOUHOM (hopme.

VII. OcHOBHBIE TPeOOBaHMS K JJOKAJIbHBIM aKTaM
Jlokanbhble akThl JJOO 10MKHBI COOTBETCTBOBAThH CIIEAYIOLUIMM TPEOOBAHUSAM:!
7.1. IlonoxkeHue JOKHO COJEPKATh CIASAYIOIUE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAUEHUE BUA JIOKATBHOTO
aKTa; ero HaMEHOBaHUE, I'PUGBL: IPUHSTO, YTBEPKACHO, COITIACOBAHO, YYTEHO; PErUCTPALMOHHBIN HOMED,
TEKCT, COOTBETCTBYIOLMI €r0 HAMMEHOBAHUIO; OTMETKY O HAaJIMYUU MPUIJIOKEHUS U COIVIaCOBAHMUS.
7.2. IlpaBuia AOMKHBI ColepXkKaTh CleAyrole 00s3aTelbHble PEKBU3UTHI: 0003HaYeHNE BU/IA JIOKAIBHOTO
aKTa; ero HaMMEHOBaHUE, TPU(BI IPUHATHUS U YTBEP)KIEHUS; TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO;
OTMETKY O HAJIMUUU IPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.
7.3. WHCTpyKUMH JOJDKHBI COJEpXaTh CIEAYIOLIUE O00s3aTelbHble PEKBU3UTHL: 0003HAYEHHE BHJA
JIOKAJIbHOTO aKTa; €ro HaMMEHOBAaHUE; TPU(BI NPUHATUA U YTBEPXKJIEHUS; TEKCT, COOTBETCTBYIOLIMN €ro
HAaUMEHOBAHMIO; OTMETKY O HAJIMYMH MPUIIOKEHHUSI; pErUCTPALIMOHHBIN HOMED.
7.4. PemieHust JOJDKHBI COJEPKATh CIEAYIOIINE 00s13aTeNIbHble PEKBU3UTHL: 0003HAYCHHUE BU/IA JIOKAJILHOTO
aKTa,; MECTO M JATy HPUHATHS, TEKCT, JOJDKHOCTh, (HaMWINIO, HHUIMAIBl M MOJIHNCH JIUIA, MPUHSABIIETO
pellIeHne, OTTUCK IIEYATH.
7.5. Ilpukaszbl u pacnopsbkenus pykoogutens OO HomkHBI copepkarh Clenyloliue oO0s3aTebHbIe
PEKBU3UTHI: O00O3HAUYEHHWE BMJA JIOKAJBHOIO aKTa M €ro HAauMEHOBaHME; MECTO M JaTy IPHUHATHS,
PETUCTPAIIMOHHBI HOMEp, TEKCT, MOJDKHOCTH, (haMIIIMIO, MHHOUANBI M moamuck pykoomurens JOO.
ITpukassl 1 pacriopskeHus BeIMoHAOTCS Ha 6manke J100.
7.6. IIpoToKOJIbI U aKThl AOJDKHBI COZAEpKaTh CleNyroIIre o0s3aTeNbHble PEKBU3UTHI: 00O3HAUEHUE BHJIA
JIOKQJIBHOTO aKTa; MECTO U JaTy NPUHATHUS, HOMED; CIIMCOK IPUCYTCTBYIOLINX; TEKCT, COAEPIKALUI TOBECTKY
THS, OMKCAaHUE XOJa, MOpsiAKa M IPOLEAYpbl COBEpPLIAEMBIX OINPEAEIEHHBIX (FOPUINYECKH 3HAYMMBbIX )
nelcTBUil 1100 OTCYTCTBUE ONPEAETICHHBIX (aKTOB; JOJKHOCTH, (aMHIINI0, HHUIMAIBI U HOJMHUChH JIMIA
(J1u1), COCTaBUBIIMX WJIM IPUHUMABILINX Y4aCTUE B COCTABICHUH NIPOTOKOJIA UIIH AKTa.
7.8. Metoauueckue peKOMEHJIAIMH JOJDKHBI COJAEpXkaTh CIenyloliue o00s3aTeNnbHble PEKBU3MTHIL:
0003Ha4YeHNE BUA JIOKAJILHOTO aKTa, MECTO U J1aTy IPUHSTHSI, €r0 HAMMEHOBAaHHE, TEKCT, COOTBETCTBYIOIIUN
€ro0 HauMEHOBAHMIO M COJAEpXKAIMN yKa3aHWE Ha BUJ, HaUMEHOBAaHME M JaTy NPUHATHS NPaBUI WIA
MHCTPYKUUN, HOPMBI KOTOPBIX Pa3bACHAIOTCS, KOHKPETU3UPYIOTCS WIHM AECTAIU3UPYIOTCd METOANYECKUMHU
PEKOMEHAALUAMH; JOJDKHOCTh, (aMuiMs, WHULIMANBI JMOA (JUI), COCTaBMBILIMX METOJUYECKUE
PEKOMEHIALINH.
7.9. IlporpaMMBl U MJaHbl JOJDKHBI COJEPXkKATh CIEAYIONINE 00s3aTeNIbHbIe PEKBU3UTHI: 0003HAUEHHE BUA
JIOKQJIBHOT'O aKTa; MECTO U JIaTy NPUHATHS, HAUMEHOBAHUE U TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOIIUE €TO
HauMEHOBAHMIO.
7.10. JlomKHOCTHASE MHCTPYKIHMS pabOTHUKA JOJDKHA COAEPKATh CICAYIONINE Pa3/iesbl: OOIIHe MOT0KEHNUS,
npaBa, NpeJOCTaBlsieMble pPAOOTHUKY M €ro OO0SI3aHHOCTH; B3aHMMOJAEUCTBUS; OTBETCTBEHHOCTh 3a
HEKaYeCTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHUE (HEUCIOJHEHHE) OOS3aHHOCTEH, MpeayCMOTPEHHBIX
JOJDKHOCTHOW MHCTPYKLMEH; TpeOoBaHUS K paOOTHUKY.
7.11. Tlpu mOATOTOBKE JOKAJIBHBIX aKTOB, PETYIUPYIOIIMX COLUUAIbHO-TPYAOBbIE OTHOLIEHUS (Hampumep,
KOJUIEKTUBHBIN JOTOBOP, paBuja BHYTPEHHETO TPYAOBOIO paclopsiika U Ap.) CIEAYyeT PyKOBOACTBOBATHCS
PEKOMEHIALIUSAMHU O HUX.
7.12. Cpeau nokanbHbix akToB JIOO BbIcHIylO Opuaudeckyto cuiny wumeer YcraB OO. Ilostomy
npuHuMaeMsble B /OO nokanpHble aKThl HE JOJDKHBI IPOTUBOPEYNUTE €T0 Y CTaBy.



VIII. lokyMeHTanust
8.1. JIokanbHbIE aKThl IPOXOAST IPOLENYPY PETUCTPALIMU B CHIELUANIBHBIX )KypHAJIaX.
8.2. O06s3aTeNIbHON PETUCTPAIMH TTOJICKAT TOJIOKECHUS, TPAaBUJIa, HHCTPYKIIUU, TIPUKA3bl U PACTIOPSKEHUS
3aBeayromero JOO.
8.3. Perucrpanuio JOKalIbHBIX aKTOB OCYILIECTBJISET OTBETCTBEHHBIN 3a BEJIEHHUE JEIOMPOU3BOJICTBA
COIJIACHO MHCTPYKIIMH T10 JienonpousBoacTBy B JJOO.
8.4. Peructpaius MmojoXeHWid, MpaBuJl U UHCTPYKLMMA OCYILECTBISETCS HE MO3JHEE THS UX YTBEPXKICHUS
3aBeayromum JJOO, npuka3oB u pacnopsikenuit 3apeayromiero JJOO — He mo3aHee AHS UX U3IaHUS.

IX. Iopsinok BHeCEHUS U3MEHEHUI U JONOJHEHUH B JIOKAJIbHbIE AKThI
9.1. B neiictByromue B 10O nokanbHbIE aKThl MOTYT OBITh BHECEHBI U3MEHEHHUSI U JIOTIOJTHCHHUS.
9.2. Tlopsinok BHECEHHS WM3MEHEHUN M JIOMOJIHEHWM B JokanbHble akThl JJOO ompexpensercs B caMux
JIOKaJbHBIX aKTaX. B OCTalbHBIX CilydasX MU3MEHEHHsS U JOINOJIHEHUS OCYHIECTBISIOTCS B CIEAYIOLIEM
MOpsI/IKE:
9.2.1. BHeceHHE M3MEHEHUN U JOINOJIHEHUH OCYIIECTBISAETCS B IMOPSAKE, YCTAHOBICHHOM B JIOKAJIBHOM
HOPMAaTHUBHOM aKT€, Ha OCHOBAHUH KOTOPOTO BHOCSITCSI U3MEHEHUS;
9.2.2. u3MeHEeHUs U JIOTIOJHEHUS B JIOKAJIbHBIE aKThl: MOJIOKEHUS IPUHAThIE 0€3 COrIacOBaHUs C OPraHOM
rOCy/IapCTBEHHO-O0IICCTBEHHOTO YIPABICHUST (CaMOYIPaBIICHUs), TPaBUia, WHCTPYKIHH, MPOTPaMMBI,
IJIaHbl, pelIeHus, MpHUKa3bl U pacnopsokeHus 3aseayromero OO, BHOcATCS NyTeM HM3JaHUS NpPHUKa3a
3aenytomiero /0O o BHeceHUH U3MEHEHUH WU JI0NIOJIHEHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;
9.2.3. u3MeHEeHUs U JONOJIIHEHHS B OJI0KEHUS, IPUHSATHIE MOCIIE COIIaCOBaHUs C OPraHOM roCyJapCTBEHHO-
OOIIECTBEHHOTO YIIPaBJICHHsI (CaMOYIIPaBIICHUs ), BHOCSATCS IyTeM H3AaHHs MpuKasa 3aenyromiero 100 o
BHECEHUM W3MEHEHWI WIM JIONOJHEHUM B JIOKAIbHBIA aKT C IpPEABApPUTENIbHBIM IOJIYYEHHUEM OT HEro
corjacusi.
9.3. MI3MeHeHus 1 IONIOJIHEHHM S B JIOKAIbHBIN aKT BCTYNAIOT B CHIIY C AaThl, YKa3aHHOM B PUKa3€ O BHECEHUU
W3MEHEHUH WM JIONOJIHEHUM B JIOKAJbHBII HOPMATUBHBIN aKT, a B CJIydae OTCYTCTBUS YKa3aHUS B HEM JaThl
— I10 UCTE€YEHUH 7 KaJICHAAPHbIX JHEH C JaThl BCTYIJICHUS IPUKa3a O BHECEHUU U3MEHEHU M UITU JOTIOJIHEHU U
B JIOKAJIbHBIN aKT B CHITY.
9.4. V3meHeHWs W [OMOJHEHHS B NpPEANUCAHUS W TPeOOBaHUS, MPOTOKOIBI U AKThI, METOAMYECKUE
PEKOMEH/IallUU, aKThl O PU3HAHUH JIOKAJIbHBIX AKTOB YTPATUBIIUMU CUJTY, HE BHOCSTCS.

X. 3akyI0unTe/bHbIE M0JI0KeHHS
10.1. Hacrosmiee [lonoxeHne MpuHUMAETCs ¢ y4€TOM MOTHBHPOBAHHOTO MHEHHSI TPO(COI03HOI0 KOMHUTETA
JOO.
10.2. ITono>xeHne BCTyNaeT B CHIy C JaThl €r0 yTBepkaeHus 3asenyromum J100.
10.3. [TonokeHne yTpaunBaeT CUIIy B cilydae IpUHATHS HOBOro [lonokeHust o JIOKadbHbIX aKTax.
10.4. Bompocsl, He yperynupoBaHHble HacTosmuM [lonoxeHneM, NOIUIEKAT YpPETyJIUPOBAHUIO B
COOTBETCTBUH C JEHUCTBYIOIMM 3akoHogaTenbcTBoM P®, VYcraom OO u WHBIMH JIOKQJIbHBIMU
HopMaTuBHbIMH akTamu J1OO.



