


1.9. JIokanpHble aKThl YUpEKIEHUS YyTPAuUBAIOT CHIY (TIOJIHOCTBIO MJIM B OTAEJIBHOMN 4acTu) B
CJIEAYIOUIMX CITy4asix:

BCTYIUICHUE B CUJIY aKTa, IPU3HAIOLIETO JIaHHBIN JJOKAJIbHBIN aKT YTPAaTUBILIUM CHUITY;
BCTYIUICHUE B CHJIY JIOKQJIBHOTO aKkTa OOJbIIeN HOPUAWYECKOW CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJIIBHOT'O aKTa;

MPU3HAHUE CYAOM WJM HWHBIM YIIOJIHOMOYEHHBIM OPraHOM TI'OCYJapCTBEHHOM BIIACTH
JIOKJIBHOTO aKTa YupesKIEHUs MPOTUBOPEYALUM JICHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

1.10. JlokanbHBIN aKT YUpexACHUS, yTPATUBIINN CHUITY, HE TIOJIJICKUT UCIIOJHEHHUIO.

1. Hean u 3axauun

HCJ'ISIMI/I " 3aJa4aMu HaACTOAIECIrO ITonoxxeHue ABNSIOTCS:

CO3JJaHuE €AMHON U COTJIACOBAHHOM CUCTEMBI JIOKAJIbHBIX aKTOB YUpEeKACHUS,
obecreyeHre NpUHIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JEATEIbHOCTH Y UPEXKICHMS;
COBEpIICHCTBOBAHUE IIpoliecca IMOATOTOBKH, O(QOPMIIEHHUS, NPUHATHS U pealu3alnuu
JIOKQJIBHBIX aKTOB;

MPEJOTBpAIllCHHE TyOIMpPOBAaHUSI PETYINMPOBAHMS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOILICHUH B Y UPEKJICHUU.

I11. Buapl 10KaJIBHBIX AKTOB

3.1. B cooTBeTCTBUU C YCTaBOM JEATEIBHOCTh Y UPEKIACHHS PETJIAMEHTUPYETCS CIIETYIOIINMHU
BUJAMHU JIOKQAIBHBIX aKTOB: TIOJIOKEHUS, PEIICHUs, TPUKA3bl, PACIOPSKEHUS, WHCTPYKIIHH,
JIOJDKHOCTHBIC MHCTPYKIIMH, ITPaBuiia, NOPsIoK. [IpeacTaBieHHbIH epeueHb BUIOB JIOKAIBHBIX aKTOB
HE SBJISICTCS MCYCPITBIBAIOIIIAM.

3.2. JlokanbHbIE aKThl YUPEXKIEHUS MOTYT OBITh KIACCU(PUIIUPOBAHBI:

a) Ha TPYIIITBI B COOTBETCTBUH ¢ KOMIICTCHIIMCH YUPEKICHUS:

JIOKAJIbHBIE aKThl OPTaHU3ALUOHHO-PACIIOPSAUTENIBHOIO XapaKTepa;
JIOKAJbHBIE aKThl, PETJaMEHTHUPYIOIINE BOMPOCHl OpraHU3AIMU  00pa30BaATEIHLHOTO
npoiiecca;

JIOKAJIBbHBIC AaKThI, peFJ'IaMCHTI/Ip}IIOHII/IG OTHOIIICHUS pa60T021aTen51 C pa6OTHI/IKaMI/I 158
OpraHu3aIuio y4eOHO-MEeTOANYECKON paboThI;

JIOKAJIBHBIC aKThI, pernaMeHTpr}omHe ACATCIIBHOCTD OpFaHOB caMopraBneHI/m
Yupexnenus,

JJOKAJIbHBIC aKTHhI, pernaMeHTnpy}omHe aI[MI/IHI/ICTpaTI/IBHyIO 158 (1)I/IHaHCOBO-XO3$H\/'ICTBeHHYIO
JIeSITENILHOCTD;

JIOKAJIbHBIE aKThI, 00ECTICYNBAIOIINE BEJICHUE JEJIOMPOU3BOICTRA.

0) 10 KpUTEpUSM:

10 CTENEHU 3HAYMMOCTH: 00s3aTeIbHBIC M HEe0Os3aTelIbHBIC,

1o cepe mercTBUA: OOIIETO XapaKTepa U CIEIHATLHOTO XapaKTepa;

10 Kpyry JUI[. PpPaclpoCTPaHSIONIHEeCS Ha BCeX pPAOOTHHKOB VYUPSKICHUS H HE
pacmpoCTpaHsIONIUECs Ha BCEX paOOTHUKOB OpraHU3aIlUy;

10 CIOCO0Y NPHHSATHS: TPHHUMAEMble PYKOBOJIUTEIIEM YUPEXKICHUS EIHWHOINYHO U
MpUHUMAaeMble C  Y4eTOM  MHEHHS  TNPEJCTaBUTEILHOTO  OpraHa  y4YacTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUI;

M0 CPOKY ACHCTBHSI: MOCTOSHHOTO AEWCTBHS, OECCPOUHBIC, C OIPEAENEHHBIM CPOKOM
JICHCTBHS,

M0 CPOKY XpaHEHHs: TOCTOSTHHOTO XPaHeHUs, 75 JIeT U IpyTHe.

V. Ilopsiiok MOATOTOBKH JIOKAJBHBIX AKTOB



B VYwupexneHun ycTaHaBIMBaeTCs CIEAYIOIIUMHA MOPSAOK IMOATOTOBKH JIOKAJIBHBIX
aKTOB:

4.1. NaunmuatopoM MoAroTOBKH JIOKAJIbHBIX AKTOB MOTYT OBITh:

"  YUPENUTEIb;

=  Oprasbl yIpaBJIcHHUS 00pa30BaHUEM;

" aAMMHHMCTpaAUUs YUYpEKICHUS B JINLE €€ PyKOBOIUTEISA, 3aMECTUTENIEH PYKOBOIUTEIIS;

"  Oprasbl TOCYAapCTBEHHO-OOIECTBEHHOTO YIIPABICHUS Y UpexkKICHUS,

"  YYaCTHUKU 00pa30BaTENbHBIX OTHOIIECHU.

OcHoBaHMEM [UIsl TOATOTOBKM JIOKAJBHOTO aKTa MOTYT TakKKe€ SIBISATbCS W3MEHEHHUS B
3akoHoJaTenbcTBe PO (BHECEHNE U3MEHEHNUH, 3/JaHHe HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

4.2. TIpOeKT JIOKaIbHOTO aKTa TOTOBUTCS OTAEIBHBIM PAaOOTHUKOM WM TPYNIONH pabOTHUKOB
[0 IOPYYEHHUIO 3aBEIYIOIIEr0 YUYpeXkICHHEM, a TaKKE OpraHOM CaMOYIPAaBICHUS YUPEKICHUS,
KOTOPBIN BBICTYIIWII C COOTBETCTBYIOIIEH MHUIIMATUBOM.

4.3. TloarotoBka JIOKaJbHOI'O aKTa BKIIOYAET B ceOs M3yyEHHE 3aKOHOJATENbHBIX U HHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJbHBIX AaKTOB YUPEXKIEHHUS, PETIAMEHTUPYIOLIUX T€ BONPOCHI, KOTOPHIE
IpPENoiaraeTcss OTpa3uTh B IPOEKTE HOBOTO aKTa, U HAa 3TOW OCHOBE BBIOOP €ro BUJa, COAEPIKaHUSI U
IIPEJICTaBICHNUE €r0 B TUCbMEHHOMI (hopMe.

4.4. TlogroroBka HauOojiee BaXKHBIX JIOKAJIBHBIX AaKTOB (IIPOCKTOB peEIIEHUH coOpaHuH,
[IE€ZICOBETOB, OPraHOB CaMOYIIPABJICHUS, IPUKA30B, MOJIOXKEHUH, MPaBUiI) JOJIKHA OCHOBBIBATHCS Ha
pe3yspTaTaXx aHajdu3a OCHOBHBIX CTOPOH JACSTEIbHOCTH YUpPEKICHMs, TEHIACHLUN €€ pa3BUTHUA U
CJIOKUBILEHCS CUTYaLUH.

4.5. Ilo Bompocam npuema Ha palboTy, IEepeBOJOB, YBOJIBHEHHM, MPEIOCTABICHUs OTIYCKOB,
HNOOUIPEHUH WM  TPUBJIEUEHUS COTPYJHUKOB K JIUCUMIUIMHAPHOM WJIM  MaTepUaJbHOU
OTBETCTBEHHOCTH M3/aI0TCA NIPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.6. TIpoeKT JOKaJIbHOIO aKTa MOJIEKHUT 00s13aTENIbHOM MPAaBOBOW HKCIEPTU3E U IPOBEPKE HA
JUTEPATYPHYIO IPAMOTHOCTb, KOTOPbIE IPOBOATCSA YUPEXKIEHHUEM CaMOCTOSITEIbHO MO0 ¢ yyacTHEM
MPUBJICYCHHBIX CIIELUATINCTOB.

4.7. TIpoeKT IIOKaJIbHOTO aKTa MOXeT OBITh TMpejcTaBlieH Ha oOcyxaeHue. DopMel
IpEJCTaBICHUsT JUIsl OOCYKJIEHHUS MOTyT OBITh pPA3lIUYHBIMU, HaNpuUMeEp, pa3MeElIeHHe IPOoeKTa
JIOKaJBHOIO aKkTa Ha MH(OPMAIIMOHHOM CTEHJE B MECTE, JIOCTYIIHOM JjIsl BCeoOuero o0o3peHusi, Ha
caiite =~ YupexnaeHus, HalpaBlICHHE MPOEKTa  3aWHTEPECOBAHHBIM  JIMLIAaM,  IPOBEACHUE
COOTBETCTBYIOLIETO COOpaHUs C KOJUIEKTUBHBIM O0CYX/IEHUEM MTPOEKTa JIOKAJIbHOTO aKTa U T.[.

4.8. TIpu HEOOXOUMOCTH JIOKATBHBINA aKT IPOXOAUT MPOIIETYPY COTITACOBAHHUS.

4.9. Cpoku U HOPSAOK pa3pabOTKM MPOEKTa JIOKAIBHOTO aKTa, MOPSIOK €ro COIJIaCOBaHUS
YCTaHABIIMBAETCS JIOKAJIbHBIM aKTOM 110 BEJCHHIO JI€JIONPOU3BOJICTBA B Y UPEXKICHUS.

V. Ilopsiiok NPUHATHSA M YTBEPKIEHHUS JOKAIbHOI0 aKTa

5.1. JlokanpHBI akT, MNPOLIENIIMKA IPAaBOBYIO M JIUTEPATYpPHYIO OSKCHEpPTH3y, a TaKxke
MPOLEAYPY COIJIACOBaHUS, MOJJICKUT MPUHATUIO U YTBEPKICHUIO PYKOBOAMUTEIEM YUpPEKICHHEM B
COOTBETCTBUU C Y CTaBOM YUpEKACHUS.

5.1. JlokasbHbIe aKThl YUpPEKICHHUS] MOTYT MPUHUMATHCS PYKOBOJUTENEM, OOIIUM coOpaHHeM
pabOTHUKOB, MEJArOrHYeCKUM COBETOM, OPIraHOM T'OCYAapCTBEHHO-00IIECTBEHHOTO YIIPaBJIEHUS JTH00
UHBIM OpPraHOM CaMOYTpaBJICHUS YUpPEXKJACHUS, HAJEICHHBIM IOJHOMOUYUSMU IO TMPUHSATHUIO
JIOKQJIBHBIX aKTOB B COOTBETCTBUM C YCTaBOM YUpEXKIEHUS — IO NIpeaMeTaM HX BEACHUA H
KOMIIETEHIIUH.

5.2. Ilpu npUHATHH JIOKAJIBHBIX aKTOB, 3aTParMBalOIIMX MpaBa BOCIUTAHHUKOB, YUUTHIBACTCS
MHEHHE pOJUTeNel (3aKOHHBIX MPeCTaBUTeNEH) HECOBEPIIEHHOIETHIX BOCIIUTAHHUKOB.

5.3. He moanexaT MpUMEHEHHIO JIOKAJIbHBIE aKThI, YXY/IIAIOUINE MOJ0XKEHHE PAaOOTHUKOB IO
CPaBHEHMIO C TPYIOBBIM 3aKOHOAATEIbCTBOM, KOJIJIEKTUBHBIM JJOTOBOPOM, COTJIAIICHUSIMH, a TaKXKe
JIOKaJIbHBIE AKThl, NMPHUHATHIE C HApyIIEHHEM TMOpsiKa ydeTa MHEHHUS NPO(COIO3HOT0 KOMHTETA.
(mpeacTaBUTENEHOTO OpraHa)



5.4. Tlpowenmuii mpouenypy HNPUHATUSA JIOKAJIBHBIM aKT YTBEPKAAETCA PYKOBOJIUTEIEM
Yupexxnenuem. [lpomneaypa yrBepkneHus odopmisieTcss U0 MOANUCHIO, JIMOO TPHKA30M
PYKOBOJUTEIIS Y UPEKICHUS.

5.5. JlokanpHbIi aKT BCTymaeT B CHJIYy C MOMEHTA, YKa3aHHOIO B HeM, JU0O, B ciydae
OTCYTCTBHUSI TaKOIO YKa3aHHs, IO UCTEUEHUM 7 KaJICHIJApHBIX JHEH C JAaThl NPUHATHS JaHHOIO
JIOKQJIBHOT'O aKTa.

JlaToif MpUHATHA JIOKAJBHOTO aKTa, TPEOYIOLIETO YTBEPKACHUS PYKOBOIUTENIEM Y UPESKICHNUS,
ABJIAETCS 1aTa TAKOTO YTBEP)KICHUS.

5.6. Ilocne yTBepXk/I€HHs JOKAJIBHOTO aKTa MPOBOJUTCS IPOLEIypa O3HAKOMIIEHUS C HUM
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIEHWH, Ha KOTOPBIX PAaCHpPOCTPAHSAIOTCS IOJIOKEHUS JTaHHOTO
JOKaJmbHOro akra. (O3HaKOMJIGHHWE C JIOKQIbHBIM aKTOM oOQopMisieTcs B BHIE POCIHCH
O3HAKOMJISIEMBIX JIMI] C yKa3aHMEM JaThl O3HAaKOMJIEHHs MO0 Ha caMOM JIOKaJbHOM aKTe, J1M00 Ha
OTJEJIFHOM JINCTE 03HAKOMJICHHS, IPUJIaraéMbIM K HEMY, JIN0O B OT/AEIHHOM JKypHaJe.

VI. OdopMiieHue 10KaIBHOTO aKTa

OdopMieHre JIOKaTbHOTO aKTa BBIIOJHAETCS B  COOTBETCTBHH C  TPeOOBaHUSIMU
«["ocympapcTBEeHHOM CUCTEMBI JOKYMEHTAIMOHHOTO o0ecreueHus yrnpanieHus. OCHOBHBIC MOJOKEHUS.
OO0mue TpeOOBaHHUS K JOKYMEHTaM MW CIy)KOaM JOKyMEHTallMOHHOTO OOECIICUCHHUs», a TaKKe
HOpMaMu  «YHU(QHUIMPOBAHHOW  CHUCTEMBl  JOKyMEHTAlMU.  YHUDUIUPOBAHHAs  CHUCTEMa
OpTraHU3AIMOHHO-PACTIOPSANTEILHON JTOKyMEHTaMu. TpeOoBaHHs K OQOPMIICHHUIO JIOKYMEHTOB.
I'OCT P 6.30-2003" (yrtB. IlocranoBnenuem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O
INPUHIATUA U BBEACHUU B JIEUCTBHUE rocyaapcTBeHHOro cranjaapra Poccuiickoit ®enepauun»). lpu
3TOM:

6.1. CrpykTypa JOKQJIBHOTO aKTa JOJDKHA OOECHedHMBaTh JIOTHYECKOE PA3BUTHE TEMBbI
paBoBOro perynupoBaHus. Eciu tpeOyercs pa3bsicHEHHUE 1€l 1 MOTHBOB MPUHATHUS JIOKATHHOTO
aKTa, TO B MPOEKTE JIA€TCs BCTYMUTENIbHAS YacTh — npeamOyia. [TonoxxeHrs HOpMaTUBHOTO XapakTepa
B IIpeaMOyIy HEe BKIIFOUAIOTCH.

6.2. HopmaruBHBIC mpeanucanus OQOPMIISFOTCS B BHJE ITYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckuMu nudpaMu ¢ TOYKOM M 3arojoBKOB He HMMEIOT. [IyHKTBI MOTYT MOApa3IeisIThCS Ha
MOAMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJTH ITU(DPOBYIO HyMEPAIIHIO.

6.3. 3HauuTenbHbIE TO O0BEMY JIOKATbHBIE aKThl MOTYT JCIUTHCA HA TJIaBbl, KOTOPbHIE
HYMEPYIOTCSI pPUMCKUMHU IU(PPAMH U UMEIOT 3ar0JIOBKH.

6.4. Ecnmu B NOKaJbHOM aKkTe MPHUBOJIATCSA TaOMUIBI, TpaduKu, KapThl, CXEMbI, TO OHH, KaK
MPaBUJIO, JOJDKHBI O(OPMIISTECS B BHJIE NMPUIOKEHUN, a COOTBETCTBYIOIIME IMYHKTHI aKTa JIOJKHBI
MMETh CCBUIKU Ha 3TH MPUIIOKEHHUSL.

6.5. JIokaJIbHBIHN aKT ¢ MPHIIOKECHUSIMH JTOJDKCH UMETh CKBO3HYIO HYMEPAIIHIO CTPAHUII.

6.6. JIoKaJIbHBINA aKT M3Jaraercs Ha rocylapcTBEHHOM si3bike PD M 0KEeH COOTBETCTBOBATH
JTUTEPATYPHBIM HOPMaM.

6.7. CTpykTypa JOKaTbHOTO akKTa JOJDKHA OBITH JIOTMYECKH OOOCHOBAaHHOMW, OTBEYArOIIEH
IeasIM M 3aja4aM TPaBOBOTO PETYIMPOBAHMS, a TaKKe OOECIEeYMBAIONICH JIOTHYECKOE PAa3BUTHE U
MpaBUIbHOE MOHUMAaHKUE TAaHHOTO JIOKAJIbHOTO aKTa.

6.8. B JOKanpHBIX aKTax MAOTCS OINPENEICHHS BBOJIMMBIX HOPUINYECKUX, TEXHUYECKUX H
JIPYTHUX CHEIHATbHBIX TEPMUHOB, €CITH OHU HE SIBISIFOTCSI OOIIEU3BECTHBIMU M HEYMOTPEOIIEMBIMU B
3akoHoJaTenbCcTBe Poccuiickor denepannii 1 peruOHATBHOM 3aKOHOAATEIBCTBE.

6.9. He momyckaercss mepenuchiBaHue C 3aKOHOB. [IpyM HEOOXOAMMOCTH 3TO Jenaercs B
OTCBIJIOUHOH (hopme.

VII. OcHoBHbIe TPeOOBAHUS K JIOKAJbHBIM aKTaM

JlokasibHBIC aKThl YUPEKICHUS JTOJDKHBI COOTBETCTBOBATH CIICAYIOIIUM TPEOOBAHHSIM:
7.1. Ilomoxeune



JOJDKHO COJEpKaTh CJenyrole o0s3aTelbHble PEKBU3UTHL: 0003HAUEHUE BHJA JIOKAIBHOTO
aKTa; €ro HauMEHOBaHHE, TPUMBI: MPUHATO, YTBEPKACHO, COIVIACOBAHO, YYTEHO; PETUCTPAL[MIOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOIIMN €ro HAaUMEHOBAaHUIO; OTMETKY O HAJIMYUU [PUIOKEHUS U
COIJIACOBaHUS.

7.2. llpaBuna

JIOJKHBI COJEpPXKATh CIEAYIOIINE 00s3aTelIbHble PEKBU3UTHI: 0003HAUYE€HUE BUJA JIOKAJIBHOI'O
aKkTa; €ro HauMEHOBaHHWE, TpU(Bl TPUHATUS W YTBEPXKICHHUS; TEKCT, COOTBETCTBYIOLIUH €ro
HalMEHOBAHUIO; OTMETKY O HAJIMYMH MTPUIIOKEHUS, PETUCTPALMOHHBIA HOMED.

7.3. UacTpyKummn

JOJDKHBI COJIEpKATh CIEAYIOIIME 00s3aTelIbHble PEKBU3UThHI: 0003HAUE€HHE BUIA JOKAJIBHOI'O
aKkTa; €ro HauMEHOBaHHE;, TPU(Bl TNPHUHATUS M YTBEPKACHUS; TEKCT, COOTBETCTBYIOIIUH €ro
HalMEHOBAHHUIO; OTMETKY O HAJIMYMH [TPUIIOKEHHUS; PETUCTPALIMOHHBIN HOMED.

7.4. Peenus

JIOJKHBI COJIEpKATh CIIEAYIOIINE 00s3aTelIbHble PEKBU3UTHI: 0003HaU€HHE BUA JOKAJIbHOI'O
aKTa; MECTO W Jary TMPHHATUSA, TEKCT, IOJDKHOCTh, (HaMIIIMIO, WHULMAIBI W TOINHCH JIMIIA,
IPUHSBLIETO PELIeHUE, OTTHCK [eYaTH.

7.5. [Ipukasbl ¥ pacnopsKeHUsT pYKOBOAMTENS YUPEXKIEHUS JOJKHBI COEPKATh CIEYIOIIHe
o0s13aTesIbHbIe PEKBU3UTHI: 0003HAUEHUE BHJIA JIOKAJIBHOIO aKTa U €ro HauMEHOBaHME; MECTO U JaTy
NPUHATHS, PETUCTPAMOHHBIA HOMEp, TEKCT, MJOJDKHOCTh, (aMHIINIO, WHHULUAIBI H TOAINHUCH
pykoBouTens YupexaeHus. [Ipuka3sl U paciopspKeHMsI BBINOIHAIOTCS Ha OJIaHKE YUpexKaeHusl.

7.6. IIpOTOKOJBI M AKTHI

JIOJDKHBI COJIEpKATh CIIEAYIOIINE 00s3aTeNbHble PEKBU3UTHL: 0003HAUE€HUE BHJA JIOKAJIBHOI'O
aKTa; MECTO M JaTy MPUHATHS, HOMEP; CIIHUCOK MPUCYTCTBYIOIINX; TEKCT, COJCPIKAIINI TTOBECTKY JTHS,
ONKCaHHE XO0Ja, MOPAJKA U MPOLETYpPbl COBEPIIAEMBIX ONPEACICHHBIX (IOPUANYECKH 3HAYMMBIX)
NecTBU MO0 OTCYTCTBHE OIPENEICHHBIX (PAKTOB; IOKHOCTH, (HaMHIIINIO, HHUIUAIBI U TOAINUCH
auna (JIML), COCTaBUBILUX WIJIM MPUHUMABIINX y4acTHE B COCTABICHUU IPOTOKOJIA HJIU aKTa.

7.8. Meronnueckue peKoMeHIaluu

JIOJDKHBI COJIepKAaTh CIEAYIOIINE 00s3aTeNIbHbIe PEKBU3UTHI: 0003HAUE€HHE BHJA JIOKAJIHHOTIO
aKkTa, MECTO U JIaTy NMPUHATHUS, €0 HAUMEHOBAHUE, TEKCT, COOTBETCTBYIOIINNA €ro HAUMEHOBAHUIO U
coJiepKallMil yKa3aHWe Ha BUJ, HAUMEHOBAHUE U JATy MPUHATHUS NMPaBWI UM UHCTPYKLUH, HOPMBI
KOTOPBIX  Pa3bsCHSIOTCS,  KOHKPETH3UPYIOTCS  WIM  JACTAIU3UPYIOTCS  METOJAMYECKUMHU
pPEKOMEHALUSAMH; JIOJDKHOCTh, (haMWIns, WHUIMAIBl JUNa (JIUIL), COCTaBUBLIMX METOIUYECKUE
PEKOMEH Il UH.

7.9. IlporpaMMsl U TJIaHBI

JOJDKHBI COJIEpKaTh CIEAYIolue 00s3aTelbHble PEKBU3UTHI: 0003HAYEHHE BHJIA JIOKAJIHHOTO
aKkTa; MECTO M JaTy NPHUHATHSA, HAUMEHOBAaHHE M TEKCT JIOKAJbHOIO aKTa, COOTBETCTBYIOIIUE €ro
HAaUMEHOBAHMIO.

7.10. JIomKHOCTHAsI MHCTPYKIIMS

JIOMKHOCTHasT MHCTPYKIMS pa0OTHUKA JOJDKHA COJAEP)KATh CJENYIOIIME pa3flenbl: oO0Iue
MOJIOKEHHS; OCHOBHBIC 33/1a4M, IIpaBa, IMPEAOCTaBIseMble PAaOOTHUKY M €ro 0O0sf3aHHOCTH;
OTBETCTBEHHOCTb 33 HEKAueCTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE (HEUCIOJHEHHE)
00s13aHHOCTEH, TPEYCMOTPEHHBIX JIOJDKHOCTHOM MHCTPYKIMEH; TpeOOBaHUS K paOOTHUKY.

7.11. Tlpy MOATOTOBKE JIOKATBHBIX aKTOB, PETYIUPYIOIIUX COIHAIBLHO-TPYIOBBIE OTHOIICHHS
(HampuMep, KOJUIEKTUBHBIA JOTOBOP, MpaBHJia BHYTPEHHETO TPYJOBOTO paclopsika U Jp.) CleayeT
PYKOBOJICTBOBATbCS PEKOMEH/IALIUSMU O HUX.

7.12. Cpenu JIOKQJIBHBIX aKTOB YUpEXKJEHHs BBICIIYIO IOPUIMYECKYIO CHIy HUMeeT YCTaB
Yupexnenns. [loaTomy npuHUMaeMbie B YUpEKACHUS JIOKAIBHBIE aKThI HE JIOJDKHBI IPOTHBOPEYHTH
ero yYcrany.

VIII. JlokymeHTANUSA

8.1. JIokanbHbIe aKThl IPOXOASAT IPOLELYPY PETUCTPALMU B CIIEHUAIBHBIX KypHAJIaX.



8.2. O0s3aTebHON PErucTpaluy MOAJIEKAT MOJ0XKEHUS, MPaBUIa, UHCTPYKIMH, TPUKa3bl U
pacopsHKEHUS 3aBEAYIOLIETO Y UPEKICHUEM.

8.3. Peructpanuio JIOKaJIbHBIX aKTOB OCYIIECTBISET OTBETCTBEHHBIM 3a BEJICHUE
JIEJIONPOU3BOJCTBA COINIACHO MHCTPYKLIUHU IO JEIONPOU3BOJACTBY B Y UPEKACHHUS.

8.4. Peructpanusi noyio)K€HUM, NpaBuUil U UHCTPYKLUN OCYIIECTBISETCS HE MO3JHEE JHSA UX
YTBEPKACHUS 3aBENYIOIIUM YUPEKICHUEM, IIPUKA30B U PACIIOPSDKEHUN 3aBEIYIOIIEro YUpeKICHUS
— HE NO3HEE JHS UX U3JaHUs.

IX. ITopsaaok BHeCeHUs U3MEHEHHM I U JONOJHEHUH B JIOKAJIbHbIE aKThI

9.1. B neiicTByromme B YUpEKICHUH JIOKAIBHBIE aKThl MOTYT OBITh BHECEHBI M3MCHCHHS W
JIOTIOTHEHUS.

9.2. Tlopsimok BHECEHUSI HM3MEHEHHM W JIOMOJHEHHM B JIOKAJIbHBIC AaKThl YUpEKICHHS
ompeAeNsieTcss B CaMUX JIOKAJIBbHBIX aKTaX. B OCTajlbHBIX CilydasX HM3MEHEHUS M JIONOJHEHUS
OCYILIECTBJISIFOTCSA B CIICAYIOIIEM MOPSIKE:

9.2.1. BHeceHHME U3MEHEHHUM M JOMOJHEHUN OCYILECTBIAETCS B IMOPSAKE, YCTAaHOBICHHOM B
JIOKaJIbHOM HOPMATHBHOM aKT€, Ha OCHOBAaHUU KOTOPOT'O BHOCSITCS H3MEHEHHS;

9.2.2. U3MEHEHHUS U JIOTIOJIHCHHSI B JIOKAJIBHBIC aKThI: ITOJI0KECHHUS, IPUHSATHIC 0€3 COTJIaCOBAHMS
C OpraHoM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIPaBJICHUS (CaMOYIPABJICHUS), MPAaBUIIa, HHCTPYKIUH,
MIpOrpamMMbl, IUIAHBI, PEIICHMS, IPUKA3bl U PACIOPSHKEHUS 3aBEAYIOLIETO YUpeXJICHUEM, BHOCSTCS
MyTEM H3JAHUS MPHUKA3a 3aBEIYIOLIECTO YUYPEKICHUEM O BHECEHHM MU3MEHEHWW WJIM JIONOJIHEHUW B
JIOKAJIbHBIM HOPMATUBHBIN aKT;

9.2.3. U3MEHEHHUs W JIOMOJIHEHMS] B TIOJIOKEHUS, MPUHATHIC MOCJIE COTJIAaCOBaHUSI C OPraHOM
roCyIapCTBEHHO-00IECTBEHHOT'O YIIPaBIIEHUs (CaMOYIIPABIICHNUs), BHOCSITCS IyTeM W3JaHUS MpPUKa3a
3aBEYIOIIECTO YUpEeXKIACHUS O BHECEHHMM W3MEHEHHUM WIM JOINOJHEHUM B JIOKaJbHBIA aKT C
MIpEeABapPUTENIbHBIM MTOJIYYEHUEM OT HETO COIJIACHSL.

9.3. M3MeHeHUsT W JIOTIONIHCHUS B JIOKAJIBHBIM aKT BCTYMAIOT B CWIIY C JaThl, YKa3aHHOH B
MPUKa3€ O BHECEHUM W3MEHEHUM WIM JONOJHEHUN B JIOKAJIbHBIH HOPMATHUBHBIA akKT, a B Cllydae
OTCYTCTBMSI yKa3aHUs B HEM JIaThl — TI0 MCTEYCHWH 7/ KaJCHAAPHBIX JTHEH C JaThl BCTYIUICHHS
MpUKa3a O BHECEHUH U3MEHEHUI UITN JOTIOJTHEHUH B JIOKAJIbHBINA aKT B CHILY.

9.4. N3meHeHus W JOINOJIHCHUS B TMPEANUACAHUS W TpPeOOBAHMS, MPOTOKOJIBI M aKTHI,
METO/IMYECKHE PEKOMEHJALMM, aKThl O MPU3HAHUM JIOKAJIbHBIX AaKTOB YTPAaTUBIIMMHU CHUIY, HE
BHOCSITCS.

X. 3aKII0unTeIbHBIE MOJIOKEHUS

10.1. Hacrosimee IlomokeHue mnpUHUMAETCS C Y4€TOM MOTHBHPOBAHHOTO MHEHHUS
MPEICTABUTEIBLHOIO OpraHa Y upexKaeHus.

10.2. TTonoxxeHue BCTYMAET B CUITY C JIaThl €r0 YTBEPKIACHUS 3aBEAYIOIINM Y UpEKICHUS.

10.3. TlomokeHre yTpaduBaeT CHIy B CiIydae MPUHATHS HOBOTO II0JIOKEHUS O JIOKATBHBIX
aKTax.

10.4. Bormpockl, He yperyIupoBaHHbIe HACTOSAIUM [loJIoKeHHEM, MOIekKaT yperyTUPOBAHUIO
B COOTBETCTBHUM C JCHUCTBYIOIIUM 3aKOHOJATENbCTBOM Pd, VYcraBoM VYupexaeHus U HHBIMU
JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU Y UPEKICHUS
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