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HHOJOXEHHUE
0 MopsiiKe pa3pad0TKH U NPUHATHSA JIOKAJIbLHBIX HOPMATHBHBIX AKTOB
MBJAOY «/erckuii cax Nel «ITuénka» r. Momkap-Oabi»

1. O0mmue nosnoxxeHust
[Tonoxxenue o mopsake pa3pabOTKM M TPUHATUS JIOKATbHBIX HOPMATHBHBIX akToB MBJIOY
«Jlerckmit cag Nel «ITuénka» r. Homxkap-Ons» (manee — Ilonoxenme, manee - JOO)
yCTaHABIMBAET €JIMHble TPeOOBaHUS K JIOKAJIbHBIM HOPMATUBHBIM aKTaM, HX IOJATOTOBKE,
oopmIeHHIO, IPUHATHIO, YTBEPIKICHNIO, BCTYITUICHUIO B CHITY, BHECEHUIO H3MEHEHUH U OTMEHE.
Hacrosimiee Ilonoxenue sBisieTcs JokaabHbIM HOpMAaTUBHBIM akToM MBJIOY «Jletckuit cam Nel
«ITuénkay r. Houkap-Omnsi» (nanee - JJOO) u 0653aTENbHO K UCIOTHEHHIO BCEMH YYaCTHUKAMH
00pa30BaTeNbHbIX OTHOIICHUH.
[lonoxxenne mnoxarorosneHo Ha ocHoBaHuu ®enepanbHoro 3akoHa «0O0 o0pa3oBaHuUM B
Poccuiickoit @enepaunmn», TpynoBoro koaekca PO (ganee — TK P®D), ['paxnanckoro Koaekca
P® (nanee — 'K P®), Ycrasa JI00.
JlokanbHbIil HOpMaTuBHBINA akT JJOO (manee — MOKalbHBIA aKT) — 3TO HOPMATHUBHBIM MPaBOBOM
JIOKYMEHT, COJIEpKallliii HOPMBI, peryaupympomme ooOpasoBaTenbHbie oTHomieHHs B OO B
Ipezieaax cBoel KOMIETEHIIMA B COOTBETCTBUM C 3aKOHOAaTenbcTBOM Poccuiickoit denepannu, B
nopszke, ycranoBieHHoM YcrasoM J[OO.
JlokanbHble aKThl AEUCTBYIOT TOJBKO B MpeeniaX JaHHOH 001eo0pa3oBaTebHON OpraHu3aii 1
HE MOTYT PeryJIupoBaTh OTHOLIEHUS BHE €€.
JlokanbpHblE AaKThl M3JAIOTCS MO OCHOBHBIM BONPOCAM OPraHM3alldd U  OCYIIECTBICHHS
oOpa3oBarenbHO aedarenbHocTd JJOO, B TOM Uncie Mo BOIpocaM, PerIaMeHTUPYIOIIUM MpaBuiIa
npreMa OOYyYarolIMXCs, PEeKUM 3aHATUNH 00ydarommxcsi, (GOpMbl, MEPUOJUYHOCTh U TOPSAIOK
TEKyIIero KOHTPOJS, MOHUTOPHHIa JOCTM)KEHUH oOOydaroummxcs, HOpSAOK U OCHOBaHUS
NepeBO/a, OTUUCIIEHUS U BOCCTAHOBIIEHHSI 00yUYaIOLINXCs, MOPAIOK OPOPMIICHHSI BOSHUKHOBEHUS,
MIPUOCTAHOBIIEHUSI M TPEKpAllleHHUs OTHOUIEHMH Mexay oO0Opa3oBaTeabHOM opraHu3anueil u
oOydaromuMucss U (WIH) POIUTENSIMH (3aKOHHBIMU MPEICTABUTEISIMH) HECOBEPIIEHHOIETHUX
oOydJaronuxcs.
JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TpPEOOBAHMSM 3aKOHOJATeNbcTBa PD, sBisrOTCS
00s13aTeTbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHHUKAaMU 00pa30BaTeIbHbIX OTHOIIEHUH.
HopMbI ToKanpHBIX aKTOB, yXyAIIAIONINE MOoJoKeHue oOydaromuxcs win padotaukoB JJOO mo
CPaBHEHHIO C TOJIO)KEHHEM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM 00 0Opa30BaHMM, TPYIOBBIM
3aKOHOAATEIHCTBOM JINOO MPUHATHIC C HAPYIICHHEM YCTAHOBJICHHOTO MOPSIIKA, HE TIPUMEHSIOTCS
u mojyexat ormerne J[00.
Jlokaneuble akTel JJOO yTpauuBaioT cuiy (MOJHOCTHIO WIIM B OTIEIBHOW YacTH) B CIICAYIOIIUX
CIIyqasx:
- BCTYIUICHHME B CHIIY aKTa, IPU3HAIOIIETO JAHHBIM JJOKAIbHBIN aKT YTPATUBIIUM CUITY;



- BCTYIUICHHE B CHUJIYy JIOKQJIbHOIO aKTa OOJbIIeH HOPUIUYECKOW CHUIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJIbHOTO aKTa;

- TpU3HAHHE CYJOM WIM HWHBIM YIOJIHOMOYEHHBIM OpPraHOM TOCYAAapCTBEHHOW BIIACTH
snokasbHOTO akTa OO npoTuBOpeyanuM IeUCTBYIOMIEMY 3aKOHOIATEIbCTRY.

1.10. Jlokanbnsrii akt JJOO, yTpaTUBIINNI CHITY, HE MOJJICKUT UCTIOTHEHUIO.

2. leau u 3agaun

HeJ’IfIMI/I " 3aJa4aMu HaCTOAICIO [TonoxxeHue ABNSIOTCS:

3.1.

3.2.

CO3/IaHUE €MHON U COTJIACOBAHHOM CUCTEMBI JTOKaIbHbIX akToB JJOO;

obecrnieueHre MPUHIINAIIA 3aKOHHOCTH B HOpMOTBOpUueckoi aesitensHoctr [JOO;
COBEPIICHCTBOBAHUE IMPOIIECCa MOATOTOBKH, O(DOPMIICHUS, IPHHITHUS M PEaTU3allii JTOKATBHBIX
aKTOB;

MpPEeIOTBpAlllCHUE  AyONMMpOBaHUS  PETYJIHPOBaHHS  OOMIECTBEHHBIX W 00pa30BaTEIbHBIX
otHomeHui B JIOO.

3. Buasl J0KaJbLHBIX AKTOB

B coorBerctBun ¢ YcraBom gesrenbHocTh OO permaMeHTHpyeTCs CIEAYIOIIMMH BUIAMU

JIOKAJIbHBIX AKTOB: MOJIOKEHUS, PEIICHUS, IPUKA3bl, PACTIOPSHKCHUS, HHCTPYKIIUH, JOJDKHOCTHBIE

UHCTPYKIMHU, IpaBuia, Hopsnok. IIpencraBieHHbI nepedyeHb BHMJOB JIOKAIBHBIX AaKTOB HE

SIBJISIETCS. UCUEPIIBIBAIOILIMM.

JlokanbHble akTbl JIOO MOryT ObITh KJIACCU(PULIUPOBAHBIL:

a) Ha IpyMnIbl B COOTBETCTBUU ¢ koMrieTeHueit JJOO:

- JIOKaJIbHBIE aKThl OPraHU3allMOHHO-PACTIOPSIUTENLHOIO XapaKTepa;

- JIOKaJIbHBIE aKTbl, PETIIAMEHTHPYIOIIME BOIPOCH! OpraHu3aluu o0pa3oBaTeIbHOIO NpoLEecca;

- JIOKaJIbHBIE aKThI, PETIIAMEHTHPYIOIINE OTHOIICHUS paboToaaTeNs ¢ pabOTHUKAMU;

- JIOKaJIbHBIE aKThI, PETIIAMEHTHPYIOIINE OPraHU3aNI0 yueOHO-METOJMUECKON PadoTHI;

- JIOKaJbHbIE aKThl, pErJIaMEHTUPYIOIINE AESITEIbHOCTh OpraHoB camoynpasienus [100;

- JIOKaJIbHBIE aKThl, PErJaMEHTUPYIOIIME aJIMUHHMCTPATUBHYIO U (DHHAHCOBO-XO3SIMCTBEHHYIO
NesITebHOCTD;

- JIOKaJbHbIE aKThl, 00€CIIEUNBAIOIINE BEJCHUE JI€IOIPOU3BO/ICTBA.

0) IO KpUTEpHSM:

- 10 CTENEeHM 3HAYMMOCTHU: 00s13aTeNIbHbIE U HE00s3aTeNIbHBIE;

- 1o chepe aeicTBUsA: 0OIIEro XapakTepa U CIEeHUaIbHOTO XapakTepa;

- 10 KpYry JIMIL pacnpocTpaHsmomuecs Ha Bcex paboTHukoB JJOO u He pacnpocTpaHsomuecs
Ha BceX paOOTHUKOB OpraHU3alllY;

- 10 croco0y MPUHATHS: MpUHUMaeMble pykoBoauteneM OO eaMHONNYHO U MPUHUMAEeMbIe ¢
y4€TOM MHEHUS MPeACTaBUTEILHOIO OpraHa Y4aCTHHUKOB 00pa30BaTEeNIbHBIX OTHOIICHUH;

- TI0 CPOKY JE€WUCTBHUS: MOCTOSSHHOTO JIEUCTBUS, OECCPOUHBIE, C OIIPEICTIEHHBIM CPOKOM JIEHCTBUS;

- T10 CPOKY XpaHEHUs: OCTOSHHOTO XpaHeHus, 75 JIeT U Ipyrue.

4. HOpﬂ)IOK NMOoAIroTOBKH JIOKAJIBHBIX AKTOB

B Z[OO YCTaHaBJIMBACTCA CJ'Ie,ZLYI-OH_[Hﬁ MOPAIOK ITOATOTOBKHU JIOKAJIBHBIX dKTOB:

4.1.

I/IHI/IIII/IaTOpOM NMOATOTOBKH JIOKAJIIBHBIX aKTOB MOT'YT OBITE:

- y4peauTeNb;

- aamuuuctpanusa OO B nuie e€ pyKoBOAUTENS, 3aMECTUTENEH PyKOBOIUTENS;

- OpraHsl rocyJIapcTBEHHO-001IecTBeHHOTO ynpasienus J[OO0;

- YYaCTHHUKH 00pa30BaTeIbHBIX OTHOLLIECHUI.

OcHoBaHUEM IJid  TIOATOTOBKHM JIOKAJIBHOTO aKTa MOT'YT TaKXKXC ABJIATHECA HUW3MCHCHUSA B

3aKoHOJaTeNnbCcTBEe PD (BHCCCHI/IC H3MCHCHHﬁ, HU3JJaHUC HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).

4.2.

4.3.

[IpoekT 7OKambHOTO aKTa TOTOBHUTCS OTAEIbHBIM PAaOOTHUKOM WJIM TPYIMIONW PAaOOTHHUKOB TIO
nopyuenuto 3asenytourero JJOO, a Takxke opranoM camoynpasieHus: JJOO, KOTOpbIid BBICTYIINI €
COOTBETCTBYIOIIECH HHUIIUATHBOM.

[ToarotoBka JIOKaTBbHOTO aKTa BKIOYAaET B ce0sd H3ydYeHHWE 3aKOHOJATENBHBIX M HHBIX
HOPMATHBHBIX aKTOB, JIOKadbHBIX akTOB J[OO, persamMeHTHPYIOMIMX Te€ BOMPOCH, KOTOpPHIS



MpearnoyiaraeTcs OTpPa3uTh B IPOEKTe HOBOTO akTa, U Ha 3ITOM OCHOBE BBHIOOp €ro BuUIA,
COJIEp>KaHusl U MPEJCTaBICHUE €T0 B MUCbMEHHOM opme.

4.4. TlonroToBka HamboOJee BAXKHBIX JIOKATHHBIX aKTOB (MPOEKTOB PEIICHUM COOpaHUi, TMEICOBETOB,
OpraHOB CaMOYyIpaBJ€HUs, MPUKA30B, TIOJOXKEHHUM, TMpaBUi) [OJDKHA OCHOBBIBATHCS HA
pe3yJibTaTax aHajiu3a OCHOBHBIX CTOpoH aAestenbHocTH JOO, TeHaeHuuid €€ pa3BUTUA U
CJIOKUBILEHCS CUTYaLUH.

4.5. Ilo Bompocam mpuemMa Ha palOTy, IMEPEBOAOB, YBOJIbHEHHH, MPEIOCTaBICHUS OTIIYCKOB,
MOOIIPEHUN WJIM TPUBJICUEHUS COTPYAHUKOB K JUCHMUIUIMHAPHOM WM MaTepuaIbHOMI
OTBETCTBEHHOCTH U3J1al0TCS MpUKa3bl, B cooTBeTCTBUM ¢ TK PO.

4.6. IIpoeKT JIOKAIBbHOTO aKTa TMOMJICKUT O0O0s3aTeNbHON NPaBOBOM HKCHEPTH3E W MPOBEPKE Ha
JUTEPaTypHYI0 TPaMOTHOCTb, KoTopble mpoBoaarcs OO camocrosiTensHO JIMOO € ydacTUEM
MPUBJICYECHHBIX CIIEIUATUCTOB. JIOKaNbHBIA aKT, HE NPOLICAIIAN IMPABOBYIO SKCIEPTU3Y, HE
MOJJIC)KUT PACCMOTPEHHUIO U MIPUHSITHIO.

4.7. TIpo€eKT JIOKaIbHOI'O aKTa MOKET OBITh IIPEJICTaBIEH Ha 00cyxaeHue. opmbl IpecTaBIeHUs IS
00CYXJIEHUSI MOTYT OBITh Pa3JIMYHBIMU, HApUMeEp, pa3MelleHHe MPOeKTa JOKAJIBbHOIO aKTa Ha
MH(GOPMALIMOHHOM CTEHJIE B MECTe, JAOCTYHHOM Jjsi BceoOmiero o0o3penusi, Ha caite J1OO,
HaIpaBJIeHUE MPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, MIPOBEIECHUE COOTBETCTBYIOIIETO COOpaHUs C
KOJIJICKTUBHBIM 00CYKJICHHEM MPOEKTa JIOKAIBHOTO aKTa  T.JI.

4.8. IIpu HEOOXOAMMOCTH JIOKATBHBIN aKT MPOXOAUT MPOLEAYPY COTIACOBAHUS.

4.9. Cpoku ¥ TOpAIOK pa3pabOTKHM TMPOEKTa JIOKAJBHOTO aKTa, MOPAIOK €ro COTrJacoBaHUSA
yCTaHABIMBAETCS JIOKAJIbHBIM aKTOM I10 BeZleHHIO JienorpousBoactea B J100.

S. TlopsaAnoK NPUHATHA U YTBEPKIACHHUS JOKAJIBHOI0 aKTa

5.1. JIokanpHBIM aKT, MPOLICAIUIMM IPABOBYK M JUTEPATYPHYK SKCHEPTHU3Y, a TAKXKE IPOLELYpPY
COIUIACOBAHUS, MOMJICKUT NPUHATHIO U yTBepKIeHUI0 pykosoauteneMm OO B cooTBeTCTBUU C
Ycerasom J10O0.

5.2. JlokanpHble akThl OO MOryT NpUHMMATBCS PYKOBOJAUTENEM, OOIIMM COOpaHHEM pPaOOTHHUKOB,
MEIaTOTMYECKUM COBETOM, OPraHOM TOCYAAapCTBEHHO-OOIECTBEHHOTO YIPABJICHUS JINOO WHBIM
opranoM camoynpasiienus 100, HageleHHbIM TOJTHOMOYHSAMH 10 IIPUHATHUIO JIOKAJIbHBIX aKTOB B
cootBeTcTBUU ¢ YcTtaBoMm JJOO — o mpenMeraM Ux BEEHUS U KOMITCTCHIIHH.

5.3. Ilpu npuHATHN JOKaJIbHBIX aKTOB, 3aTPArMBalOIUX MpaBa 0OYyYaIOLIUXCS, YUUTHIBAETCS MHEHUE
Cogera ponurenei.

5.4. He mnomiexar NpUMEHEHMIO JIOKAJbHBIE AaKThl, YXYJIIAIONUIME I0JI0)KEHHEe pPaOOTHUKOB IO
CPaBHEHHIO C TPYJOBBIM 3aKOHOJATENIbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COIJIAIICHUSMH, a
TaK)K€ JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYLICHUEM IOpPsIKa yueTa MHEHUS IPEICTaBUTEIBHOTO
opraHa paOOTHUKOB.

5.5. Ilpomenmuii mpoueaypy HPUHATHS JIOKAJIbHBIA aKT yTBepxknaercss pykosoaurenem J1OO.
[Ipouenypa yrBepxaeHus opopmisercs 1100 noaAnuckhio, m1uodo npukasom pykosoaurens 100.

5.6. JlokanpHBIH aKT BCTyNaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, JH00, B cllyyae OTCYTCTBHUS
TAaKOr0 YKa3aHUs, [0 MCTEUYEHUHU 7 KaJCHJAPHBIX JHEW C JaThl MPUHATUS JAHHOTO JIOKAJIBHOTO
aKTa.

JlaToli TpUHATUS JIOKAJIBHOTO aKTa, TpeOyrolero yTBepxkiaeHus pykosoautenem J1OO,
SBJIAETCS AaTa TAKOTO YTBEP KICHUS.

5.7. Tlocne yTBepKAeHUA JIOKAJIBHOIO aKTa IIPOBOJUTCS MPOLEAypa O3HAKOMIICHUS C HUM YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIIEHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS MOJOKEHHSI TAHHOT'O JIOKAJIIbHOTO
akta. O3HaKOMJIEHHUE C JIOKAJIbHBIM aKTOM O(QOpPMIISIETCS B BUAE POCHUCH O3HAKOMIISIEMBIX JIHI] C
yKa3aHHEM JaTbl O3HAKOMJICHHs JMOO Ha CaMOM JIOKaJIbHOM aKTe, MO0 Ha OTAEIHHOM JIUCTE
03HaKOMJIEHUS, TIpUJIaraéMbIM K HEMY, TUOO B OTJEIBHOM KypHaJle.

6. OdopmiieHne JIOKAJIBLHOIO0 aKTAa
OdopmiieHre  JTOKaJBbHOTO  aKTa  BBIMOJHSAETCS B COOTBETCTBUM C  TpeOOBaHHUSIMHU
«l"ocymapcTBEHHOM CUCTEMBI IOKYMEHTAIIMOHHOTO obecrieueHus ynpanieHuss. OCHOBHBIE MOJIOKECHHS.
OOmme TpeboBaHMS K JOKYMEHTaM M CIIy:K0aM JIOKyMEHTAIlMOHHOTO OOecreueHHs», a TakKxke
HOpMaMu  «YHUQHUIMPOBAHHOW  CHUCTEMBbl  JOKyMEHTallMM.  YHUQUUUPOBAHHas  cHUCTEMa
OpraHU3aIMOHHO-PACHIOPSAUTENbHON JOKYMEHTaluu. TpeboBaHus K O(GOPMIICHHIO TOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IlocranoBnenuem I'occrannmapra Poccum ot 03.03.2003 N 65-ct «O



MPUHATAN W BBEJICHUU B JCHCTBHE TOCYJIAapCTBEHHOTro craHmaprta Poccuiickoit ®denepanumy). [Tpu
ITOM:

6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

6.7.

6.8.

6.9.

CTpyKTypa JOKaJbHOTO aKTa JOJDKHA OOecleurBaTh JIOTUYECKOE Pa3BUTHE TEMbI IPaBOBOIO
perynupoBanus. Eciu TpeOyercst pazbsiCHEHUE LeNel 1 MOTHBOB MPUHSTHS JIOKAJIBHOTO aKTa, TO
B MPOEKTE JaeTCsl BCTyMHUTeNbHAs yacTh — npeamOyia. [lonoxeHuss HOpMaTUBHOTO XapakTepa B
npeamOyJly HE BKJIFOUAIOTCS.
HopmatuBHuble npeanucanusi opopmiisiioTcs B BUAE IIYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
nuppaMu ¢ TOYKOM M 3arojIOBKOB HE MMEIOT. IIyHKTBI MOTYT MOApa3AesITbCcS Ha IMOJAIMYHKTHI,
KOTOpBIE MOTYT UMETh OYKBEHHYIO MITU LIU(PPOBYIO HYMEpAIIHIO.
3HaYUTENIbHBIE IO 00BEMY JIOKATbHBIE AaKThl MOTYT JEJIUTHCS HA TJIABbI, KOTOPhIE HYMEpPYIOTCS
PUMCKUMU UG PaMH U UMEIOT 3ar0JI0BKH.
Ecnu B 70KanbHOM aKTe MPUBOIATCS TAaOJMUIBI, TPAaQUKH, KapThl, CXEMBbI, TO OHH, KaK IPaBHUIIO,
JOJKHBIL O(OPMIISITHCSI B BUJE IIPUIIOKEHUHM, @ COOTBETCTBYIOIIME MYyHKTHI aKTa JIOJKHBI UMETh
CCBUIKM Ha 3TU IPUIIOKEHUS.
JloKkanbHBIN AKT C NPUIIOKEHUSIMU JOJKEH UMETh CKBO3HYI0 HYMEPALUIO CTPAHHII.
JlokanbpHBIM aKT W3Jaraercsd Ha TIoCyJapCcTBEHHOM s3blke P®D M JOMKEH COOTBETCTBOBATH
JIUTEpPaTypPHBIM HOPMaM.
CrpyKTypa JIOKaJbHOTO aKTa JIOJKHA OBITH JIOTMYECKHM OOOCHOBAaHHOM, OTBEYAlOIIEH LEIsM U
3aJlayaM TPaBOBOTO PETYJIHMPOBAHMS, a TaKkkKe OOECHeunBarolieil JOru4eckoe pa3BUTHE U
IIpaBWJIbHOE IOHUMAHUE JJAHHOT'O JIOKAJIBHOI'O aKTa.
B nokanbHBIX akTax [HarOTCs ONPEAENICHUsS BBOJIMMBIX HOPUIMYECKHX, TEXHUYECKHX U JIPYTUX
CHEIHAIbHBIX TEPMUHOB, €CIM OHH HE SIBJISIOTCS OOIIEU3BECTHBIMU M HEYNOTPeOIsieMbIMU B
3akoHoarenbcTBe Poccuiickoil denepanuu U pernoHaIbHOM 3aKOHOAATENIbCTBE.
He nomyckaercst nepenuceiBanre ¢ 3aKOHOB. [Ipu HEOOXOIMMOCTH ITO JENAeTCs B OTCHIIOYHOM
dbopwme.

7. OcHOBHbIE TPeOOBAHNS K JIOKAJIbHBIM aKTaM

JlokanbHbIC aKThI HOO AOJIKHBI COOTBECTCTBOBATH CJIICAYHOIIUM Tpe60BaHH5{MZ

7.1.

7.2.

7.3.

7.4.

7.5.

7.6.

7.7.

[TonoxeHue AOIKHO COAEPXKATh CIEAYIOIIME OO0sA3aTelIbHbIE PEKBU3UTHI: 0003HAUYE€HUE BUIA
JIOKAJIbHOTO aKTa; €ro HauMEHOBaHWE, IpU(bI: MPHUHITO, YTBEPKIEHO, COIJIACOBAHO, YUYTEHO;
pEerucTpallMOHHBIM HOMEp, TEKCT, COOTBETCTBYIOLIMI €ro HaMMEHOBAHMIO; OTMETKY O HaJIU4uu
IIPUIIOKEHUS U COTTIaCOBAHMSL.

IIpaBuna ROJKHBL COAEPKATh CIEAYIOLIME OO0S3aTE/IbHbIE PEKBU3UTBHL: OOO3HAYCHHE BHJIA
JIOKAJIbHOTO ~ aKTa; €ro HauMEHOBaHWE, TpU(dbl TMPUHATUA M YTBEPXKIEHHUS; TEKCT,
COOTBETCTBYIOIIMH €r0 HAaMMEHOBAaHUIO; OTMETKY O HAJIWYUU MPUIIOKEHUS, PErHCTpallMOHHBIN
HOMEP.

WNHceTpyKuMy JTOMKHBIL COJIEPKaTh CIEAYIOIIME 00s3aTeNIbHbIE PEKBU3UTHL: 00O3HAu€HUE BUAA
JIOKAJIbHOTO ~ aKTa; €ro HauMEHOBaHWE; TpU(Bl NPUHATHS U  YTBEPXKAEHUS; TEKCT,
COOTBETCTBYIOIIMH €ro HAMMEHOBAaHUIO; OTMETKY O HAJWYMM HPUIIOKEHUS; PErUCTpallMOHHBIN
HOMEP.

Pemenust OmKHBI coAep)KaTh ClEAyIOLIME O00s3aTeNIbHbIE PEKBU3UTHI: O0003HAa4YeHHE BUIA
JIOKAQJIbHOTO aKTa; MECTO U JIaTy NMPHUHATHSA, TEKCT, JOKHOCTh, (PaMUIINI0, MHUITMAIIBI U MTOJITUCH
JU1a, MPUHSBIIETO pelIeHNe, OTTUCK NE€YaTH.

ITpukassl u pacnopstkerus pykoBogutens JJOO 10MKHBI coepkaTh cilenyrolue o00s3aTeabHble
PEKBU3UTHI: 0003HAUYEHUE BH/IA JIOKAJIHHOTO aKTa M €ro HaMMEHOBAaHUE; MECTO U J1aTy MPUHSITHS,
PETUCTPAIIMOHHBI HOMEp, TEKCT, AOJDKHOCTh, (DaMMJIMIO, MHUIMAIBl U MOJIMUCh PYKOBOJIUTENSA
JOO. [Ipukassl 1 pacnopsiKeHHs! BHITOIHAIOTC Ha 6ianke [100.

IIpoTOKONBI U aKThl JOJDKHBI COJEpXKaTh CIeIyloIue o0si3aTeNbHble PEeKBU3HUTHI: 0003HAUYEHUE
BHJA JIOKAJBHOTO aKTa; MECTO U JaTy MPHUHSATHS, HOMEp; CHHCOK MPUCYTCTBYIOLIUX; TEKCT,
COJEp/KalllMii TOBECTKY JHs, OIMCAaHUE XOJAa, IMOpsAJKa U MPOLELyphl COBEPIIAEMBIX
oTnpesieNieHHbIX (IOPUANYECKH 3HAUYMMBIX) AEHCTBHM MO0 OTCYTCTBHE OIpeNeeHHbIX (aKTOB;
JOJDKHOCTB, (DaMUIIMIO, MHUIMAIBl M MOJMMCH JUIa (JIUI), COCTABUBIIMX WM MPUHUMABIIUX
y4acTHe B COCTaBJIEHUH ITPOTOKOJIA WM aKTa.

Metoanyeckie peKOMEHIAIMU JIOJDKHBI COJIEpXKaTh CIEAyIOIUe 00s3aTelbHbIe PEKBU3UTHI:
o003HaUYeHHE BHJA JIOKATHHOIO aKTa, MECTO M JaTy MpPHUHITHS, €ro HauMEHOBaHUE, TEKCT,
COOTBETCTBYIOIUI €r0 HAUMEHOBAHUIO M COAEPKALUI yKa3aHHE Ha BUJ, HAUMEHOBAHUE U JaTy
MPUHATHS MPABUI WIA UHCTPYKLIMHA, HOPMBI KOTOPBIX PA3bSICHIIOTCS, KOHKPETU3UPYIOTCS WM



7.8.

7.9.

NETAM3UPYIOTCSI METOJUYECKUMH PEKOMEHJAIUSAMU; JTOJDKHOCTh, (aMUIIUs, WHUIUANBI JIHIA
(J1M1I), COCTABUBIIUX METOJIUYECKUE PEKOMEHIAIIUU.

[IporpaMMsbl 1 MIaHbl JOHKHBI COAEpkKaTh CIEAYIONIUEe 00sS3aTeIbHble PEKBU3UTHI: 0003HAYECHUE
BHUJIa JIOKAJBHOTO aKTa; MECTO U JaTy NPHUHATHS, HAUMEHOBAHHUE U TEKCT JIOKAJILHOIO aKTa,
COOTBETCTBYIOIIIME €r0 HAUMEHOBAHUIO.

JIOJDKHOCTHAsT WHCTPYKIMS pPa0OTHHKA JOJDKHA COJEpKaTh CIEAYIONIUE pas3Jenbl: oouue
MOJIOKEHHUS; I[IpaBa, MPEAOCTaBiIsIeMble PAa0OTHUKY M €ro O0Os3aHHOCTH; B3aUMOJCHCTBUS,
OTBETCTBEHHOCTh 3a HEKAYEeCTBEHHOE U HECBOCBPEMEHHOE BBINOJHEHUE (HEUCTIOIHEHUE)
00s13aHHOCTEH, MPETyCMOTPEHHBIX TOJKHOCTHOM MHCTPYKLIMEH; TpeOOBaHUS K PAOOTHHUKY.

7.10. Ilpy NOATrOTOBKE JIOKAIbHBIX AaKTOB, PETYJUPYIOLIUX COLHUAIBHO-TPYIOBbIE OTHOLIEHMS

7.11

8.1.
8.2.

8.3.

8.4.

9.1.
9.2.

9.3.

94.

10.1.

(Hampumep, KOJUIEKTHUBHBIA JIOTOBOp, MpaBWiia BHYTPEHHETO TPYAOBOIO paclopsiaka U JIp.)
ClielyeT pyKOBOJICTBOBATHCSI PEKOMEHIALIMSIMU O HUX.

. Cpenu nokanwsHbix aktoB JIOO BeicHiyto ropuaumdeckyro cuiy umeer YcraB OO. Iloatomy
npunuMaemMbie B JIOO sokanbHbIe aKThl HE JOJIKHBI IPOTUBOPEYUTH €r0 Y CTaBy.

8. JlokymMeHTanus
JlokanpHBIE aKThI MPOXOAAT MPOIEYPY PETUCTPAIIUH B CIICIIMATBHBIX KypHAJIax.
OO0s13aTeNIbHON  PEeTUCTpPAllUU  TIOJUICKAT TOJOXKECHUS, TMpaBWiIa, WHCTPYKIWU, TWPUKA3bl U
pacnopsbkenus 3asenyrouero /100.
Perucrpamnuio jg0KanbHBIX aKTOB OCYIIECTBISIET OTBETCTBEHHBIN 3a BEJCHHUE ACIIONPOU3BOJACTBA
COrJIaCHO MHCTPYKLMH 110 Aenonpou3BoAcTBy B J1OO.
Perucrpanusi mosnoxeHuid, NpaBUI M UHCTPYKUMUNA OCYIIECTBIACTCS HE IIO3JHEE [HA HUX
yTBepkaeHus 3agenyromuM OO, npuka3oB u pacnopsixenuit 3aegyromiero 100 — He no3Hee
IIHS UX U3JaHus.

9. Ilopsaok BHeceHUs] U3MEHEHU I U ONOJHEHNH B JIOKAJIbHbIE AKThI

B neiictByromue B JIOO nokanbHbIE aKThl MOTYT OBITH BHECEHBI U3MEHEHHUS U JIOMOTHEHUSI.

[Topsimok BHECEHUST U3MEHEHUM M JTOMOJIHEHHUH B JioKayibHBIe akThl JJOO omnpeznensieTcss B caMux

JIOKaJbHBIX aKTax. B ocCTanpHBIX CclaydasxX HW3MEHEHUS W JOINOJIHEHUS OCYLIECTBISIOTCS B

CHEAYIOLIEM MOPSJIKE:

9.2.1.BHEeceHME W3MEHEHMI W JIONOJHEHUHM OCYLIECTBISETCA B MOPSAKE, YCTAaHOBJIEHHOM B
JIOKQJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBaHUU KOTOPOT'O BHOCSTCS NU3MEHEHUS;

9.2.2.u3MeHEHHUs U JOMOJIHEHUS B JIOKAbHBIC aKThI: TOJOXKEHUSI MPUHATHIE 0€3 COTJacoBaHUs C
OpraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIMpaBlieHUs (CamMOyIpaBieHHUs), TpPaBHIIA,
WHCTPYKUHWHU, TPOrpPaMMBbl, IUIaHbl, PEIICHUs, MPUKA3bl U PACHOPSIKEHUS 3aBEIYIOLIETO
JOO, BHOCSTCS TTyTeM U3JaHus npukasza 3aBeayromiero JJOO o BHECEHHH M3MEHEHUM WU
JIONIOJIHEHUH B JIOKAJIbHBI HOPMATUBHBIN aKT;

9.2.3.M3MEHEHHUS ¥ JIOMOJIHCHHS B TIOJIOKEHUS, MPUHITHIC IOCJIE COIJIACOBAHHS C OPraHOM
roCy/IapCTBEHHO-OOIIECTBEHHOTO  yMpaBJieHHs] (CaMOYIpaBlIeHHUs), BHOCATCA IyTeM
m3ganus mpukaza 3aBeayromero JIOO o BHeECEHMM W3MEHEHH WM JIONOJTHEHUH B
JIOKaJIbHBIN aKT C MPeIBApUTEIbHBIM MOJIYYEHHEM OT HErO COTJIacHus.

W3MeHeHus 1 IOMOJHEHHS B JIOKAIBHBIN aKT BCTYNAIOT B CHIIy C JIaThl, YKa3aHHOW B MPUKa3€ O

BHECEHUM M3MEHEHUU WM JOMOJHEHUHN B JIOKAJIbHBII HOPMATUBHBIN aKT, a B CITy4ae OTCYTCTBHS

yYKa3aHus B HEM JaThl — IO MCTEYEHUH 7 KaJCHAAPHBIX JHEW C JaThl BCTYIUICHUS MpHUKa3a O

BHECEHUH U3MEHEHMI WM JOTIOJHEHUH B JIOKAIbHBIA aKT B CHILY.

N3menenns U JOTOMHEHUS B MPEANUCAHUS U TPEOOBAHMS, MPOTOKOJBI U aKThl, METOJUYECKUE

PEKOMEHIalliU, aKThl O PU3HAHUU JIOKAJIbHBIX aKTOB YTPATUBIIMMHU CUJTY, HE BHOCSATCS.

10. 3akI04YMTeIbLHbIC MOJ0KEHUS
Hacrosimee IlomoskeHne TMpUHUMAETCS C YY€TOM MOTHBHUPOBAHHOTO MHEHHUS MPO(COIO3HOTO
xomuteTa JJOO.

10.2. TlomosxeHne BCTyMaeT B CHITY C aThl €ro yTBepkaeHus 3aenytomum J10O0.
10.3. IlonoxxeHue yrpaunBaeT CUIIYy B Clydae NPUHATUS HOBOTO [1010XKeHUs 0 JIOKAbHBIX aKTaX.
10.4. Bonpochl, He yperyJinpoBaHHbIE HacToAmMM [lonokeHueM, MOJJIekaT YpPEryJupoOBaHHUIO B

COOTBETCTBHUH C JIEUCTBYIOMIMNM 3aKoHOAaTeabcTBOM PD, YcraBom JIOO U UHBIMU JIOKaJIbHBIMU
HopMmaTuBHbIMU akTamu JJO0O.
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