EPKJIAIO
H.A: Eqmmonsa
(022024 1, N 26-0
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MOY «MamacescKasi cpeHsisi 06111e06pa3oBaTeNbHas 1mco.rla»

1. Odmue nooxeHus
1.1. Hacrosmee Ilonoxkenne 00 apxupe MKObI pa3pabOTaHO B COOTBETCTBHHU C l'lpm(a:;om
®eaepansHOro apxusHoro arentersa Ne 77 ot 31 mrons 2023 rona "O0 yTBepiICHUM NPABKI

= OpraHn3auii XpaHeHUA, KOMIMICKTOBAHHA, VYETA M HCNONB30BAHMUS ,ElOKyMéHTOB APXHBHOI'O
Gowaa Poccuiickoit e epatini 1 APYIHX apXUBHBIX JOKYMCHTOB B OPTaHax rocyAapCTBEHHOM
BJACTH, OPraHax MeCTHOIO CamMOYNpaBiCHMs W Opranusaumusx” Ha ocHopanuu IlpumepHoro
TNONOKEHUs 00 apXuBe OpraHM3aUMK, YTBEP/KACHHOTO NpHKazoM (delepansHOro apXHBHOTO
aredtctBa Ne 42 ot 11 anpens 2018 roga. Ycrasom OpraHu3auuy, OCYIECTBIAIOMIEH
00pa30BaTENbHYIO AEATENBHOCTD.
12. Jlannoe [Ilonoxkenue 00 apXuBe IUKONBI QNPEACHAET COCTaB JAOKYMCHTOB apXuBa
0011e00pa3oBaTebHON OpraHu3alMi W YCIOBHA HX XPRHCHMsA, YCTaHaBAMBacT 3ajatH,
HasHaueHHe M (QYHKUMM LWKONBHOTO AapXMBA, DErNAMEHTHPYET JNCATENBbHOCTh — JIMLA,
OTBETCTBEHHOTO 32 BCACHWE 2apXHBA B OPraHM3alUMK, OCYICCTBAAIOMICH 00pa3oBare/bHyi0

JESTENBHOCTS.
1.3. B CBOeH AEATENbHOCTH apXHB PYKOBOACTBYETCS d>enepanwum 3akoHoM Ne 125-@3 or
22.10.2004 «O6 apxusHOM Jene B Poceniickoii denep c ot 28 nekadps 2022

roja, HOpPMATHBHHIMM -MPaBOBBIMM akTamu Poccuiickoit denepauun, cyobexta Poccufickoii
®enepaunu B cdepe apXMBHOIO A€1a 1 1e/IONPON3BO/ICTBA, IOKATHHBIMI HOPMATHBHBIMMU AKTAMH
001e00pa30BaTeNLHON OpraHH3aly.

1.4, JIOKYMEHTHI OpraHH3aLMH, OCYIIECTBAONIEH 00pa30BaTENbHYIO AATENLHOCTS, MMEIOIHE
MCTOPMYECKOE, KYJIbTYPHOE, Hay4HOe, COLMANBHOE, IKOHOMHUYECKOS H NOIMTHYECKOE 3HAYEHHE,
COCTaBASIOT TOCYAAPCTBEHHYIO HacTh ApxusHOro omnna Poccuiickoit deaepauuu, #BASIOTCH
CODCTBEHHOCTHIO TOCY/AApPCTBA M TMOJUICKAT MOCTOSHHOMY XP2HEHMIO B TOCYAApPCTBCHHBIX
apxusax Poccuiickoii ®enepaumu. Jlo nepeiayn Ha rOCYIApCTBEHHOS XPAaHCHME AAHHBIC
JIOKYMEHTH! BDEMEHHO XPaHATCS B 00111€00pa308aTeIbHON OPraHM3aLuH.

1.5. B wkoie A1 XpaHeHus NOKyMEHTOB ApxusHoro ¢ouna Poccuiickodt denepaunu u
32KOHYEHHBIX ACIONPON3BOACTBOM AOKYMEHTOB NPAKTHYECKOr0 Ha3HAYEHHUS, UX 0TO0pa, yyera,
MCNONH30BaHUA M NOJArOTOBKY K IEpeaale Ha rocyAapCTBeHHOE XpaHCHHC €0O3acTCsA apXuB.

1.6. ApxmMB CO37@eTCi KaK CaMOCTOATENbHOC NOAPA3/C/NCHUE, BO3MIABIAEMOE JIMLOM,
OTBETCTBEHHBIM 32 BEACHHE apXHBA COTIACHO NpHKa3y AHPEKTOpA IKOJbL.

1.7. Oprasu3aums, OCyMECTBISIONas 00Pa30BATENbHYIO JEATENBHOCTh, 00ECNIeHHBACT apXUB
HEOOXOAMMBIM MO! 00opyC ¥ KaJpaMH.

1.8,  Oo6ueobpazosatensuas OpraHu3auys  OOeCneuMBaeT COXPAHHOCTh, Y4YET,  OTOOp.
YNOPAIOuCHHE ¥ HCMONb30BaHME AOKYMEHTOB ApxusHoro gouaa Poccuiickoit denepaums,
00pa3viomuxes 8 ero Aestenstocti. Odecneuusaet CBOCBPEMCHHYIO nepeaasy THX A0KYMEHTOB
Ha rOCYAAPCTBEHHOE XPAHEHHE.

1.9. Bce pabots!, CBA3asibie ¢ NOATOTOBKOH. TPAHCNOPTHPOBKOM ¥ fNepenateH apXuBHLIX

¥ ~
1.11. IlkonbHsiit apxuB palOTaeT COINACHO MaHy, YTBEPKAACMOMY JHMPEKTOPOM
00me06pa3oBaTeIbHOIT OpraHH3ally, H OTYHTHIBACTCA MEpe/l HUM B CBOEH padore.
1.12. KoHTpomb  HEATENBHOCTH = apXMBa  OCYWIECTBJAET  JAMPEKTOp  OpraHM3aLuu,
OCYMIECTBAAIOLICH 00Pa30BATCIbHYIO ACATEABHOCTD.
2. CocTaB JOKYMEHTOB apXusa
2.1. B m1ko/bHEIH apXHB NOCTYNAIOT:
-3aKOHYEHHBIE JICTONPON3BOACTBOM WIKOJIBI JOKYMEHTHI MOCTOAHHOTO XpaHeHHs, 00pasoBaBIIMECs B

JEATENBHOCTH CTPYKTYPHBIX M0Zpa i, NOKYMEHTbI B ro (cBbittie 10 JeT) cpoka XpaHeHHs,
HEOOXOAMMBIC B PAKTHHECKOMN ACSTE/IbHOCTH, JOKYMEHTHI 110 KaipaM U 00YH4aloIuMCs;
~JIOKYMEHTBI TIOCTOAHHOIO XPaHEHHUs U N0 JIMYHOMY COCTaBY OpI i-np T B

-nuyHble  (OHABI BEAYIMX pabOTHWKOB OPraHW3auUMM, OCYHIECTBIAIOIIEH 00pa3oBaTe/ibHYIO
JIEATENbHOCTh, MOCTYNHBIIME B APXUB;
-CIy:KeOHBIC ¥ BEIOMCTBEHHbIC H3JaHHA;
-CNPaBOYHO-TIONCKOBBIC CPENCTBA K JOKYMEHTaM M YYETHBIE JOKYMEHTH ApXHBA OpraHM3aluu,
OCYUIECTBISAIOMIEH 00Pa30BATENbHYIO JACATENBHOCTD.
22 CpoK# XpaHeHHs JOKYMEHTOB B apXHBE 00pa30BaTelbHOH Opr C OIJIaCHO
CpOKaM, YKa3aHHBIM B YTBEPIKICHHOH HOMEHKIIAType Aell.
3.3anaun apxusa
3.1.  OcHOBHBIMH 3a7ja4aM¥ apXHBA ABJIAOTCA:
-OpraHu3aiusa XpaHeHHs JOKYMEHTOB, COCTaB KOTOPbIX npcnycmo-rpeu pasnenoM 2 HaCTOSLIero
TlonoxeHus.
-KoMIUIeKTOBaHHE  apXuBa JOKYMEHTaMH, OO0pa30BaBUWIMMHCA B JEATEABHOCTH = OpPraHW3alMy,
OCYILECTBAAIONIEH 00pa30BATENBHYIO JCATENBHOCTD.
-Yuer, obecnieyeHne COXPaHHOCTH, CO3IaHHE HAYHHO-CIIPRBOYHOTO annapata.
-Ucnons3zosanus JOKYMEHTOB, HaXOANMXCA HA XpaHCHUHN B apXHuBe IKONbL.
-TloaroToBka ¥ CBOEBpEMEHHaA mepejaya AOKYMEHTOB ApxuBHOro Qomzna Poccutickoiidenepaiyy Ha
TIOCTOSHHO® XPaHEHHE B TOCYIAPCTBEHHBIH (MYHULMNANBHbIH) apXUB.
-MeToaunyeckoe pyKOBOACTBO M KOHTPOb 32 HOPMHPOBaHMEM H O(DOPMIICHUEM 1€/ B
nenonpoussonme IKOJIBI ¥ CBOEBPEMEHHOM nepeiayeii HX B apXHB 00pa30BaTeIbHON OpraHH3allHH.
4. ®yHKuuu apxusa
B COOTBETCTBUM C BO3NOKEHHBIMM 3a1a4aMi apXUB OCVILECTBIAET CEAVIOUINE u:
4.1. OpraHusyer nNpueM JOKYMEHTOB MOCTOSHHOIO H BPEMEHHbLIX (csume 10 ner) cpoxos
XPaHEHNS, B TOM YHCIIE N0 KaZApaM ¥ 00Y4aiOuiMCs, 00pa30BABIIMXCA B ICATENLHOCTH HIKOTIBI, B
COOTBETCTBHHC YTBEPKICHHBIM rPadHKOM. ;
42. ObecnieuyBaeT COXPAHHOCTH M BENCT YueT JOKYMEHTOB M (DOHIOB, HAXONAUIMXCH HA
XpaHEHWHB apXHBe 0011e00Pa30BATENLHOI OpraHU3alNi.
4.3. [Tlpexctasisier B rOCYJapCTBEHHbI (MYHMUMNANbHBIN) apXHB YYETHbIC CBENCHMS 00
00beMe ¥ COCTABE XPAHALIMXCS B apXuBe WIKOMbI JOKYMEHTOB ApXHBHOro $onaa Poccuiickoi
Deepauyu M IPYTHX aPXMBHBIX OKYMEHTOB B COOTBETCTBHMH C NOPAJKOM TOCYAAPCTBEHHOTO
yueTa JOKyMeHTOB ApxusHoro donaa Poccuiickoii denepaunu.
44. CucTemaTM3MpyeT ¥ Pa3MellaeT IOKYMEHTSL NOCTYNAOWME Ha XPAHCHHE B IIKOMbHBIIL
apxXuB, 00pa30BaBLIMECS B XOJE OCYUIECTBICHUA JEATENbHOCTH OPrasM3aLUMK, OCYIECTBIAIOLEH
00pa30BaTe/IbHYIO NCATENLHOCTb.
4.5. PaspaOarteiBaeT rpaduku nNpeACT2BNCHHS ONHCEH HA - PAaCCMOTPEHHE IKCMEPTHO-
NPOBEPOYHON KOMHCCHM M Nepelasi JOKYMEHTOB ApxuBHoro ¢ouna PO na Xxpanenue B
rOCYA2pCTBEHHbI (MYHHUMNANbHBIN) apXuB.
4.6. OcvinecTBASET NOArOTOBKY ¥ NPE/CTARASET:
-Ha pacCMOTPEHHE ¥ COrNacoBaHue 3!\’CI"ICPTHOB7I KOMMCCHM LIKONLI ONKCH JCN NOCTORHHOIO XpaHCHUA.
BpEeMeHHBIX (cBbilie 10 feT) CPOKOB XpaHEH!S, B TOM HHCIE MO Kaapam HOOYHAIOWMMCS, & TAIGKE aKThl O
BBIICAICHMH K VHMNTOXCHMIO ADXHBHBIX JOKYMEHTOB, HC NOANCKAWMX * XPAHCHMIO, aKThi 06 yrpate
JIOKYMCHTOB. 2KTh! O Hevcnpasww{ nospmnem'ﬁ\ aj ABHBIX JOKVMEHTOB.




apXHBa), B CIIy4ae HAACACHHA €0 COOTBETCTBYIOUMMH NOTHOMOYHAMH, OMUCH e 10 JIMYHOMY COCTaBY;
Ha cornacosanue  OITK  apXuBHOrO  yupekieHus  CyObeKTa  POCCHICKOI denepaunu
(MYHHUMNATLHOTO apXHBA), B CIy4ae HAJIe/ICHUS Cro COOTBETCTBYIOLMMH MOJTHOMOYMAMM, aKThi 00 yTpare
JOKYMCHTOB, aKThl O HEHCNPaBUMBIX MOBPEKACHUAX APXHMBHBIX JAOKYMCHTOB,
-Ha YTBEPKIACHHE JIMPEKTOPY LIKOJIBI OMKCH JIEN NOCTORHHOTO XP , ONIHCH Bp ix(ceeime 10
JIeT) CPOKOB XpaHeHus. B TOM HYHMC/E ONUCH Ae/ N0 Kaapam: M 00YHIOWMMCH, aKThl O BBLACICHUN K
YHHYTOKCHHIO aDXHBHBIX JIOKYMCHTOB, HE MOUIEKAWMX XPAHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKTbl
©O HCHCTpaBHMBIX MOBPSKICHUAX aPXMBHBIX JOKYMEHTOB, YTBEpKIeHHbIe (cornacoanubic) DIIK win
TOCYAapCTBEHHBIM apXuBOM CyObekTa Poccuiickoit denep (my HBIM apXMBOM) B Caydae
HAJIENICHHsA €r0 COOTBETCTBYIONMMH MONTHOMOYHSMH.

4.7. Opranusyer mnepefayy NOKYMEHTOB ApPXMBHOTO (oHaa Poccuiickoit denepanuu Ha

TIOCTOSHHOEXPAHCHHE B FOCYAAPCTBEHHBII (MYHULUNATBLHBI) apXHB.

4.8.  OpranusyeT # NPOBOIMT IKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BpeMeHHbIX (CBbime 10 aeT)

CPOKOB XpAaHCHUS, HAXOAUIMXCS HAa XPAHEHHH B aDXUBE LIKOIBI B LIEMIAX 0100pa IOKYMEHTOB U1

BKIIOYeHUA B cocTaB ApxuBHOTo omna Poccuiickoii desepaumi, a Takke BBIABICHUS
JIOKYMEHTOB, He MO X b Y Xp ). ;
49. VuactByer B paGoTeé 9KCNEPTHOH KOMHCCHM OpraHM3auuK, OCYIIECTBISIOWICH
00pasoBaTe/IbHYIO ACATENHOCTb.
4.10. TIpOBOAMT MEPONPHATHS NO OOECTICYCHMIO COXPAHHOCTH JIOKYMEHTOB, HaXOAAUIMXCS Ha
p B apXMBE Opr OCYLIECTBISIOMIEH 00Pa30BATENBHYIO NEATENLHOCTD.
4.11. Opranusyer MHQOPMMPOBAHHE AAMUHUCTDALMH . PabOTHHKOB IIKOJBI O COCTaBe u
CONCPKAaHHH  JIOKYMEHTOB  apXMBa OPraHW3alMH, OCYWIECTBISIONICH OOpa3OBaTeNbHYIO
NESTENBHOCT.
4.12. iudopmupyer nons308ateeii no BONPOCAM MECTOHAXOKACHHS APXHMBHBIX JOKYMEHTOB.
4.13. Opranmsyer BbiIauy JOKYMEHTOB 1 Jlenl /115 paGoTel B VUUTENHLCKOH WK BO BPEMEHHOE
NIONb30BaHME.
4.14. Mcuonmser 3anpocsi OpraHi3aunii # 3asBiCHUS rPaKIas 00 YCTaHOBICHHH TPYAOBOIO
CTasan ApYTUM BONPOCaM COLMATBHO-NIPABOBOTO XapaKkTepa, B YCTRHOBNEHHOM NOPAKE BHIIACT
KONUH JIOKYMEHTOB M apXHBHBIE CIIPABKH. B
4.15. Beiet yueT HCTIOIB30BainsA JIOKYMEHTOB apXHBa 0GPa30BaTeNbHOT OpraHU3aLMH.
4.16. Co3naer GOHA NONB30B2HUSA APXUBA IKOMIBI 1 OpraHu3yeT ero UCroNb30BaHHE.
4.17. OcyuecTsiiseT BeACHHE CIPABOMHO-TIOMCKOBHIX CPEACTB K JIOKYMEHTaM IIKOIBHOTO
apxuBa. Co3/1aeT, NOMOJIHAET U CO TBYET Hay4HO-CNPABOYHbIH annapar K XpaHAWMMCs B
apXuBefenam H I0KyMEHTaM.
4.18. VuacTsyet B paspaGoTKe JOKYMEHTOB OPraHH3aIuK, OCYLIECTBAAIOLIEH 00pa3oBatenbHy0
ACATENBHOCTB. N0 BONPOCAM apXHUBHOTO 1IeJia ¥ Ae0NPOU3BOACTBA. -
4.19. OxasplBacT METONMYCCKYIO NIOMOIIIb: PAGOTHHKAM HIKONB! B COCTABACHHU HOMEHKAATYpBI Ae],
hopmupoBaHui i OHOPMICHHH Je, KOHTPOIHPYET NPasuilbHOCTs GOPMUPOBAHMS ¥ 0DOPMIEHUS 1en
B JICIONpOM3BOACTSE. K NEPENaie B 2DXHB ODraHM32ly, OCYHIECTBISIOUICH OOpa3oBaTENbHYIO
JICATENIHHOCTS.
4.20. VuactayeT B NpoBeAeHNH MEPONPHATHIT NO TIOBBILCHHMIO KBanHpuKailitu.
5.Ilpasa apxusa
Hna 6vinoanenus 60310cenHbIX 3a0a U yrryui muyo, omeememeennoe 3a apxus. umeem npaso:
5.1. TlpenctasasTh IMPEKTOPY  OpPraHM3aUMy,  OCYIICCTBISIOMEH 00pa3oBaTenbHy0
JCATENBHOCTb,  MPEUIOKEHHS 1O, COBEPIUCHCTBOBAHWIO  OPraM3aiii XpaHEHUA,
I\'OMHJ’!CK‘I’OBGHMi yHETa ¥ HCNONAL30BAHUA APXHBHbIX JOKYMEHTOB B apXHUB¢ LIKObI.
5.2.  KOHTPONHPOBATH BBINOJIHEHHE YCTAHOBNEHHBIX NpaBiil paboThl ¢ JOKYMEHTaMH B
CTPYKTYPHBIX  NOADA3ACNEHMAX  OpraHM3aLMM,  OCYLIECTBIMOMIEH  0DpasoBaTeNsHYIO
ACATENHLHOCTS.
5.3. 3anpamuBarte OT CTPYKTYPHHIX nojpaszencHui ¥ padOTHHUKOB LIKOJbI CBEACHHUS,
HCOﬁXOﬂH\:h!SﬂHﬂ paSorbi apxmBa. ¢ VHETOM ofecneuesus BLINONHCHWSA BCEX BO3JIOKEHHBIX

HZ apXus 3ana4

'
:5.5.  MHGOpMHPOBATh CIPYKTYpHbBIE MOAPAZACHCHUA IWIKOMBI O HEOGXOAMMOCTH nepegayu;”
JIOKYMEHTOB B apXHB B COOTBETCTBHHU C YTBEDKICHHBIM [PAdUKOM.

5.6. Tlpusumarb y€acTHe B 3acelIaHMAX OKCTIEPTHOH KOMHCCHH  0B11e00pa3oBaTebHOM

'OpraHM3auMM, a TaKke B IKCMEPTHO-NPOBEPOYHON KOMHCCHH  YNOJHOMOYEHHOTO OpraHa

HCNONHUTENILHOM BiIacTH cyOnexTa Poccuiickoii denepaiy B cepe apXuBHOro Aena.
6.0TBeTCTBEHHOCTS 32 QYHKUHOHHPOBAHHE APXUBA

6.1. ~Hazuausennoe TNPUKA30M JHUPEKTOPA IIKOIBL JIMIO. OTBETCTBEHHOE 3a BCACHUE apXuBa,
HECET NCPCOHANbHYIO OTBETCTBEHHOCTh 3a:

“BBIMOJIHCHNC  BO3NOKCHHBIX HA aDXMB 33124 W (YHKUMA B COOTBETCTBMM C ACHCTBYIOWMM
3aKoHOzaTeNnsCTBOM Poccuiickoii denepaunn;
-OpraHu3aumMi0 paboThl apXuBa, CBOEBP H (MUMPOBAHHOE  BBINIC NPHKA30B,
PaCTIOPAKCHU, NOPYHEHHIH BBIIECTOAMIETO PYKOBOACTBA, AEHCTBYIONNX HOPMATHBHO-NPABOBBIX aKTOB
110 CBOEMY NPOGHITIO ACATENLHOCTH; :
-palHOHaNbHOE H SQPEKTHBHOE UCTIONB30BAHNE MATEPHATBHBIX, (DHHAHCOBBIX H KaZIpOBbIX PECYPCOB;
~COCTOAHHE TPY10BO# 1 HCTIOIHHUTEECKOH AUCUHTLTHHEI B 2PXHBE, BBIMONHEHHE CBOUX (DYHKLIMOHANEHBIX
0053aHHOCTI;
-COOMONICHHE  NpPaBHI  BHYTPEHHErO PacnopAiKa, CaHUTaPHO-TIPOTHBOINH, KOTO P
APOTHBOIIOKAPHO#H OE3011aCHOCTH M TEXHUKH OE30MAaCHOCTH;
~BE/ICHHE JIOKYMEHTALUH, MPE/lyCMOTPEHHOM ICHCTBYIOLMMH HOPMATHBHO-NPABOBBIMHIOKYMEHTAMH;
~TIPENIOCTABICHHE B YCTAHOB/ICHHOM MOPAIKE JOCTOBEPHOH CTATHCTHHYECKOH M MHOM MHOOPMALMH O
JIESTENBHOCTH apXUBa; :
-TOTOBHOCTb apXUBa K Pab0Te B YCIOBHAX YPE3BBIYANHBIX CHTYALIMIL.
6.2. OTBeTCTBeHHbIC 32 BEACHHE ACNONPOU3BOICTBA, TOATOTOBKY M MPEACTABJCHHE JOKYMEHTOB Ha
XpaHCHHUC B apXuB. Ha3HAYAOTCA AMPEKTOPOM OPraHH3aliM, OCYHICCTBAAIOUIEH OGPa30BATENbHYIO
JeATENBHOCTD.
6.3.  KoHTpOnb NEATeNbHOCTH apXuBa OCYIIECTBISET JMPEKTOP OPraHH3alUK, OCYLIeCTBARIOmEH
00pPa30BATENBHYIO ACATEALHOCTD.
7. KomnjekToBanue apxusa
7.1. TlomroToBka IOKYMEHTOB K mnepeiaie B apxuB 00pa30BaTe/IbHON OPraHM3alUMy BKIIOYAET
IKCMEPTH3Y HAY4HOH  NPAKTHYECKOH HEHHOCTH I0KYMEHTOB, OGOPMIEHHE e, COCTABICHHE OMHCH.
7.2. DKcnepTH3a LEHHOCTH JOKYMEHTOB.
72.1. Oxcnepmuza 00K — onp LCHHOCTH JI0KYMEHTOB C LENbio 0TO0pa
X Ha Xp M YCTaHC CPOKOB DKCNepTHU3y UEHHOCTH JOKYMEHTOB B
00pa30BATE/NEHOI OPraHH3aLMK OCYIIECTBISET NOCTOAHHO ACHCTBYIOmAs IKCNEPTHAsS KOMHCCHS.
722, DKCnepmHGs KOMUCCUA HA3HAYACTCH NPUKA3OM AupexTopa wKoas. B coctas DkcneprHoit
KOMHCCHH BKILIOYAIOT HE MEHEE TPEX COTPYAHHKOB. B TOM YHCIE B OOA3ATENBHOM MOPSAKE JHLO,
OTBETCTBEHHOC 32 BEACHUC aPXMBA LIKOY, 1 JHMPEKTOP MYHHUNMNRBHOIO apXHB2 (1O COMACOBAHRIO).
Cexperapem DKCNEPTHOH KOMMCCHMH  HA3HAYAIOT CeKpeTaps  00pa3oBaTeNbHON  OpraHM3almm.
3xcnepmaﬂ ROMMCéHH Ha 3aceaaHusax paccmarpuBaeT: HOMEHKIATypy Jen WKOJbL, OnucH nen
TIOCTOAHHOTO XpAHEHUA 1 1O IMYHOMY COCTaBY, AKThI Ha JIOKYMEHTBI, BHIACTAEMBIE K VHHUTOKEHHIO,
7.3. Odopmnenue nen
7.3.1. [ena noCTOSHHOIO XpaHEHUs NOMMINBAIOTCA B TBEPAYIO 00JIOAKY CYPOBBIMMK HuTRamu. JIHCTH!
HYMEDVIOTCS B IPABOM BEPXHEM yriy npocThiM KapasjaumomM. KOJH‘{CCTBO JIMCTOB B KUKIIOM €€ He




JOMAHO NpesbimaTh 250. B KoHIE Ae/ia Ha OTACTBHOM THCTE COCTABNACTCS 3aBEPUTE/IbHAA HAITHC.
7.3.2. Ha 06n10%Ke A€l NOCTOAHHOTO XPaHEHUS JOMKHSI ObITh NPOCTABICHB CIETYIONE
PEKBU3MTBI.  MOJHOE HAMMEHOBAHNE BBIIECTORALICH OPraHU3aluK, HAUMEHOBAHHE
00pasoBaTe/IbHOl Opranusaumy, Homep (MHIEKC) Aefa MO HOMEHKIATYpe, 3arofioBOK nena,
KOJIHHECTBO IMCTOB, CPOK XPRHCHHA WIH OTMETKA «XPaHHTh OCTOSHHOY, Homep Gonna, onucw, Aena.
7.3.3. Tlo OKOHYaHHH JENONPOM3BOACTBEHHOFO rona B o(pOpMICHHbIC 00I0KKH JIEN MOCTOAHHOIO
XPAHEHUSA BHOCATCA HEOOXOAHMBIE YTOUHEHHS: B 3arOIOBKH  Jen,  cojepKamux
PacnopAIUTENbHBIE JOKYMEHTH! (PHKa3bl, IPOTOKOJIE), BHOCATCS HOMEDA; €C/H N0 C NepenucKoi
COCTOHT M3 HECKOJILKHX TOMOB, B K&KJIOM TOME YKa3bIBACTCA KOPPECTIOH/ICHT, aBTOP, TEPPUTOPHS,
Apyrie fankbie. B KekioM ToMe ykasbisaeTes Aata (dncio, MECSHL, FOJ1) Hayana H OKOHYAHUSAIAHHOTO
Toma. TouHble maTsl npoc Ha of uis GBICTPOTO MOMCKa JOKYMEHTOB B
TOCAICAYIOUIEM; U3 3aBEPUTE/IBHOM HANMHCH Ha OBJIOKKY J1E/1a BEHOCHTCS KOMHYECTBO THCTOR BIIEJIE.
7.34. Hamnucn Ha OGNOKKAX JeN MOCTOSHHOMO M JI0IITC 0 Xp caenyer
TIPOHM3BO/UTh YETKO, CBETOCTOMKHUMH YEPHHIAMH.
7.3.5. Jlns ydeta KOMMYECTBA NHCTOB B Jeie M dukcaumn ocoGenHoCTel X HyMepaluH Ha
OTACALHOM TUCTE COCTABASETCA 3aBEPUTENBHAA HANNUCE.
7.3.6. B 3aBEpUTENBHON HAINHUCH YKA3bIBASTCS KOMMYECTRO JIMCTOB (unpamMu 1 NPONKCHIO) B Aere.
3aBepuTeNbHAA HANHCH NOANHMCHIBACTCS COCTABMTCEM © YKasaHueMm ero JOKHOCTH M Jarhl
COCTaBIICHHUA. 2 ] X 3
7.3.7. BHYTpeHHAS ONKCH COCTABMACTCA K JeNaM MOCTOAHHOMO H JI0ArOBpemMenHOro (cabime 10 ser)
cpoka Xp . chopmup 70 Pa3HOBHIHOCTAM JIOKYMEHTOB, 3arOJIOBKH KOTOPHIX He
PAaCKpEIBAIOT KOHKPETHOE COACIKAHHE JOKYMEHTOB (0C060 LICHHbIE, THUHBIC 1eia 1 ap.).
7.4. Onucanue J0KYMEHTOB NOCTOSHHOTO CPOKa XDAHEHHS.

E OIHeH COCTaBIAIOTCA PA3AENHHO HA AeNa NOCTORHHOIO XpaHEHs 110 OCHOBHOIT ACATENBHOCTH
# H2 JIeNia 110 IMYHOMY COCTaBy. 7
7.42. Onucu co OTCH POM3BOZMTENEM.
7.4.3. Onucs Benetcs B €AMHON BaIOBOI HYMEpaALiH B TCYEHUE HECKOJIBKHUX JIeT.
7.4.4. Ha aena ¢ ucrexiunm CPOKOM XPAHEHHA COCTABNACTCH AKT 00 YHUYTOKCHUM.
745. Tlo ‘o 1 POM3BOJICTBEHHOTO 1072 B 00Pa30BATeNsHOM  OpraHM3auuu
TIPOM3BOAHTCS OTOOP JOKYMEHTOB NOCTOAHHOTO CPOKA XPAHEHHA JUIA BKIIOYCHUS HX B onuck. Onuce
COCTOHT 3 FOLOBBIX PA3AEII0B, BHYTPH FO/a JIe1a PACHONATAIOTCA 10 CTENEHH 3HAYMMOCTH C yueToM
HOMHH/ILHOTO PHHLIANA (B COOTBETCTBHH C HOMEHKIATYDO# 0011e0¢ pas HO#1 Opr ).
7.4.6. OnucH COCTaBAAIOTCS PA3NENHHO HA 1ENA NOCTOSHHOTO XPaHEHHUS 110 OCHOBHOI JEATENBHOCTH
¥ Ha Jief1a 10 IMYHOMY COCTaBy.
7:4.7. Onuck COCTaBIIOTCA CeKpeTapen.
7.5. Jlena BpemenHoro xpauenus o(opmMIsIOTCA YNPOUICHHO: OHH HE NOAMMNBAIOTCS, IUCTHI B HUXHE
HYMEDYIOTCS, YTOUHEHHE HA 00JIOKKAX He NMPOM3BOAMTCA, ONUCH HA 1eia He COCTaBAAIOTCA, yueT
BEACTCSH 10 HOMEHKNATYpe Aei. .

8.Vca0Bus Xpauenns 10KkymenToB apxusa
8.1. JIoKyMeHTbI apXiBa XpaHaTcs B @PXHBOXPRHIIMIIE 00IEC00PA30BATENBHOH OPraHH3aLmy.
8.2. He nonyckaercs p apXuBa B HBIX H Yep, IX 110 X HIKOJbL.
8.3. Apxusoxpanunmine A0MKHO GbITh VAANEHO OT 71200PATOPHBIX. NPOH3BOJACTBEHHBIX, OBITOBBIX
TOMEILEHMH ¥ HE MMETH OOLIX C HHMM BEHTHIAUHOHHBIX KAHATOB. ApXHBOXP2HHIMILE OTENSeTCs
OT COCCAHIX NOMEIICHII HECTOPACMBIMi CTCHANH M IEPEKDPBITHAMIL C TIpe/lelamMy OTHECTOHKOCTH He
MeHee BYX 4acoB. B apxuBoxpanmmiuie He JONYCKACTCA MpOKiIadka TPYO BOAOCHAGKCHHS M
RaHAM3ALMH, TEXHONOTHYECKHUE HIH GbITOBbIE BHIBOIBI BOMIHI,
8.4. ADXHBOXpaHHAMIE JOKHO MMeTSH CCTECTBEHHYIO MM MCKYCCIBEHHYIO BEHTHIALLAO.
08eCHesHBRIONLYIO PELMPKYISLIIO BOJIYXE, CTAGHIBHOCTS TEMACPATYPHO-BAGKHOCTHOIO PekiMa.
83. Tk apxusa 00p TEAbHON OpraHu3auMy JIOMKHL COACPKATECS B 4HCTOTE, B
YCAOBHAN, HCKTIOHRIOULIN BO3MOKHOCTS NORBACHNA IUICCCHH, HaCEKOMbIX. MBI,
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9.

umaeTCs  Ha

THCBMEHHOM POpMeE B COOTBETCTBHM JICHCTBYHOUIAM 32KOHOARTENBCTBOM POCCHIICKOl Denepannn.
9.3. Tlonoxenne 06 apxuBe 06IEOOPA30BATENEHOT opr p Ha Hex

cpok. U M C K TTosc O np )TCs B NOPAJKE, NPEAYCMOTPEHHOM n.9.1.
Hactosimero ITonoxexus.

9.4. Tlocne npunstis Nonokenus (i usveHenni 1 JOTIONHEHMIT OTACTLHBIX NYHKTOB 1 Pa3enios)s
HOBOI PE/IaKLMH NPEbIAYINAS PEAKINS ABTOMATHYCCKH YTpauHBacT CHily.




