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MonoxeHwe
06 opraHusaunm paboTbl C 3N1EKTPOHHbBIM XXYPHA/IOM

1. O6uwKne NONOXKEHNSA

1.1. HacTtosuiee nonoxeHne o6 opraHusaumy paboTbl C 3NEKTPOHHBLIM XypHanom B MOY
«Kapalickaa cpefHsaa obuieobpasoBatenbHas WKona» (ganee - MonoxeHue) paspabotaHo B
COOTBETCTBUM C PepepanbHbIM 3aKOHOM 0T 29.12.2012 No 273-®3 «O6 o06pa3oBaHuUM B
Poccuiickoii degepaunn.

1.2. TonoxeHve onpegenser npaeuna paboTbl W efuWHble TpebOBaHMA MO BEAEHUIO
3NeKTPOHHOro XypHana B MOY  «Kapaiickaa cpefHAs  06LieobpasoBaTte/ibHas
Wwkona» (ganee - LLkona).

1.3. 3NneKTpoHHbIM XypHasnom (ganee - 3XK) HasblBaeTCH KOMMJIEKC MPOrpamMmMmHO-
annapaTHbIX CPefCTB, BK/KOYalOWMiA 6a3bl JaHHbIX U CpeacTea JocTyna v paboTbl C HUMM
(NnporpaMmHo-annapaTHyto NH(PaCTPYKTYpY, CepBUCHI NH(OPMaLMOHHOIO
B3aMMOLEeNCTBNA).

1.4. DNEKTPOHHbI OHEBHUK - pasgen X, npeacTaBAAOLW WA coboli
NHANBUAYANU3NPOBAHHYIO BbIOOPKY faHHbIX M3 3K 0 Xofe W pe3ynbratax 06yyeHus
KOHKPEeTHOr0 YYeHUKa.

15. 39X - cpefcTBO MHAMBUAYaNIbHOTO y4yeTa Pe3ynbTatoB OCBOEHMA 06pa3oBaTesibHbIX
nporpaMMm. OH OTHOCUTCA K y4YeOHO-Nefarornyeckoin LOKyMeHTauumn. AKKypaTHOe, TOYHOe
W CBOEBpPEMEHHOE BeJeHMe ero 006a3aTeNbHO A1 KaXAoro coTpyAaHuka Lkonbl, B
00513aHHOCTN KOTOPOro BXOAMT pabota ¢ XK. [ocTyn K MepcoHalbHbIM CTpaHULUam
AHEBHMKA MMeT poauTenn (3aKOHHble MpeAcTaBuTenn) obyuarowerocs, obydvarowmics,
agMuHucTpauns LWkonbl (gupexktop LLUKONbI, 3aMecTUTeNn AMPEK 0pa), YYUTENs, KnacCHble
pykoBoANTENW; agMUHUCTpaTop XK.

1.6. MpuHunnamun paboTbl ¢ XK ABnaOTCA:

- cobntofeHne npas 1 cBO60OA y4aCTHMKOB 06pa3oBaTe/lbHbIX OTHOLUEHWNIA;

- BOCTOBEPHOCTb M NOMHOTA MH(OPMaLUK, cogepxateincs B IX;

- YHUUKaLMA [aHHbIX, cogepxawmxcd B XK, U AOKYMEHTUPOBaHHOW WHGpopMaLmm
LLIKonbl;

- 3aWuMTa [JaHHbIX, cojepxawmxca B 39K, OT HenpaBOMEPHbIX W MPOTUBOMPABHbLIX
LeNCTBUIA.

1.7. BefieHne 3MeKTPOHHbLIX (OopM yyeTa 06pa3oBaTeNnbHOW [LeATeNbHOCTU U pe3y/bTaToB
obpasoBaTeNibHON feATenbHOCTU (OXK) ABNAETCA COCTaBHOW 4acTbio paboTbl MO BeAEHUIO
3N1eKTPOHHOr0 JoKyMeHToO060poTa B LLIKOse.

1.8. 9XK ABndeTcA YacTbi0 UHPOPMALMOHHOW cucTeMbl LLIKOSbI.

1.9. ®PYyHKUMOHMpPOBAHME UK UCMOMb30BaHNEe 3JXK OCYLLEeCTBAAETCA B COOTBETCTBUMU C
[encTByOLWMM 3aKOHO4aTeNbCTBOM PP, B TOM uncne depepanbHbiM 3aKOHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHasbHbIX AaHHbIX».

1.10. OTBETCTBEHHOCTb 3a (PYHKUMOHMpOBaHME IXK M KOHTPO; . 3a NPaBWU/IbHOCTbLID €ro
BeAeHWA BO3naralTcs Ha AupekTopa LLIKOMbl U TEXHUYECKOro cne MaaucTa.

2.Ha3HayeHune 39X

XK ucnonb3yetca 419 pelleHns cneayrowmnx safay:



2.1. CospaHve/BBof, cucTemMaTusaums, WCMONb30BAHWE W XPaHEHWE [aHHbIX O Xopne
obpasoBaTefibHOl AesTenbHOCTU B LLIKONe, B TOM yucie 06 ycneBaeMOCTU U MOCeL,aeMoCTH
obyyvarounxcs.

2.2. OgopmneHne WHGpoOpMauuKn, xpaHsaweincs B 6ase AaHHbIX, B BUAE [AOKYMeHTa Ha
OyMa)KHOM HOCuTENe.

2.3. Ob6ecneyeHve onepaTMBHOrO [focTyna poauTenelt (3aKOHHbIX MpeAcTaBUTENeEN)
obyuvaroulerocs, obyvarouierocs, agmumHuctpaumm  Lkonbl  (gmpektopa  LLKOnbI,
3aMecTuTeNnen AUpeKTopa), YuuTened, KNacCHbIX PYKOBOAMTENeW K OTMeTKaM 3a BeCb
nepuog BefleHUs XXypHana no BCceM npegmMmeram B 1060e Bpems.

2.4. ABTOMaTM3aLMNA CO34aHMNA OTUYETHOW LOKYMeHTaLuUn yuynuTenein n alMUHUCTpaLUN.

2.5. CBOeBpeMeHHOe WH(popMMpoBaHWe poauTeneit (3aKOHHbIX MNpeacTaBUTenei) no
BOMpocamM yCreBaeMoCTU, MHAMBUAYabHbIX Pe3y/bTaTOB W MOCELLAEMOCTUN UX AETeiA.

2.6. NHopmupoBaHme obyyarowmxcsa o xofe o6pasoBaTe/ibHON LeATeNbHOCTM MOCPESCTBOM
JaHHbIX B XK.

2.7. KoHTpO/b 3a peanunsalueil 06pasoBaTe/ibHbIX MPOrpaMM, B TOM YUCNe YYer:

- NPOBEAEHHbIX 3aHATUNR;

AOMALLHNX 3aflaHNn 1 06bema Harpysky Ha obyuvaroLmxcs;

pe3ynbTaToB OCBOEHMSA 06pa3oBaTeNbHON NporpaMmbl 06yyatownummucs (ycneBaemocTb);
noceLLaemMoCcT 3aHATUIA 06yyvaroLLMMUcCs;

OVHaMWUKK ycrneBaemocTun obyyaroLimxcs,

peanusalmm obpa3oBaTe/ibHON NPOrpammsl.

3. MpaBuna paboTbl ¢ K

3.1. BefieHne XK o0b6sA3aTeNbHO AN KaXAOro negarora, KnacCHOro pyKoBOAWUTENS, a TakxkKe
Tex paboTHMKOB LLIKONbI, B Ub PYHKLMOHANbHbIE 06A3aHHOCTN 3TO BK/IHOYEHO.

3.2. MoppepXxaHve B aKTyaslbHOM COCTOSHUM WH(OPMaunn, XpaHsweincs B 6ase faHHbIX
XK, aABngeTca o06s3aTeNIbHbIM.

3.3. Yuer peanusauuy o06pa3oBaTeNbHbIX NPOrpaMM W OCYLLeCTB/IeHUS 06pa3oBaTe/lbHOWA
[eATeNbHOCTN BefeTCA BCeMU nefarornyeckummn paboTHukamm LU Konbl.

3.4. PacnpepeneHve 3aHATWIA MO nNpegMeTam W 3akpensieHne uUX 3a  Y4uTenamu
OCYLLEeCTBNAETCA Ha OCHOBaHWW Yy4yeOGHOro nMnaHa W pacnpegeneHns negaroruyeckoin
Harpysku.

3.5. BBog B XK part npoBefeHus 3aHATMIA B COOTBETCTBUM C pacnucaHWeMm 3aHATUA, Tem
YPOKOB, 3alaHHbIX JOMAaLIHUX 3afaHuii, OTMETOK 06y4aloLMXca 1 CBeLeHNN 06 OTCYTCTBUM
00yyaroLMXCA Ha YPOKaX OCYLLECTBAETCA YUYUTENAMU €XKELHEBHO.

3.6. BHeceHune B 3X wuHopmaumm 06 OTMeTKax ob6ydyarwoWmxcs W CBeAeHWUA O
NPUCYTCTBUU/OTCYTCTBUM 00YyYalOWMXCA [O/MKHO MPOU3BOANTLCA B [eHb MPOBEAEHMUA
3aHATUA He nosgHee 17:30.

3.7. Wkona rapaHTupyeT obyyarolmMMca M UX poauTensM (3aKOHHbIM MpPeacTaBUTENsAM)
BO3MOXHOCTb OMepaTMBHO MOfyyaTb WHMOpPMaLMIO O TeKyllelh ycrneBaeMocTv U
noceLaemMocTu obyuyarouleroca yepes XK.

3.8. Mpu BegeHun 3K kKaxabiM negarorom  (yumtenem) [AO/DKHO  co6n0AaTbCA
enHoo6pasMe 3anoIHEHUA XXYPHANoB B 4acTy Tem NPOBeAEHHbIX YPOKOB (B COOTBETCTBUN C
paboyeil nporpammoil No npeameTy), BbICTABNEHHbIX OTMETOK, MPOMYCKOB YPOKOB U
3anucei 0 AOMallHEeM 3afaHuu.

3.9. Monb3oBatensam XK 3anpewaetcq nepenasatb CBOU NepcoHasbHble PEKBU3NUTLI 4OCTYNa
K XK gpyrum nuuam.

3.10. CoTtpygHukam LLKonbl 3anpewiaetcs gonyckatb obydawouwimxca LLkonsl K paboTe ¢
XK.

4. MpaBuna BefeHNA yyeTa yCneBaeMoCTU U MNOCeL,aeMOCTH yYaLuxca

4.1. PaboTa yuuTens no BeAeHMIO [AaHHbIX TeKyLllenh YycrneBaemocTu o0b6ydatoLierocs
ocylLecTBAseTCs B pasgene «KnacCHbIN XypHan».



4.2. YunTenb B COOTBETCTBUM C pacnucaHWemM 3aHATUI BHOCUT B IXK cnegyrouine faHHbIE:
TEMY YpOKa; OTCYTCTBMe 06yyaloLmMXca; OTMETKM 06yYatoLLMXcs; roMallHee 3afjaHue.

4.3. yuuTenb BHOCUT B XK y4YeTHYK 3anucb O MPOBELEHHOM : LWIATAM NO (akTy B AeHb
npoBefeHus.

Mpoun3BoAnUTb 3anMnChb YPOKOB 3apaHee HeLonycTUMO.

4.4, YunTenb, 3aMEHSAIOWMNIA OTCYTCTBYIOLLEr0 YYUTeNs, Ha BpeM? (faTty) 3ameHbl nony4vaeT
poctyn K 9)K Ha cTpaHuuUe OTCYTCTBYIOLLEro y4yuTens W 3anofiHAeT ero B YCTaHOB/IEHHOM
nopsake.

4.5. YyeT pe3ynbTaToB YCNEBAEMOCTN 0ByyatoLmMXcs:

- pesynbTaTbl Y4eOHOW [eATENbHOCTW OLEHMBAKOTCA Ha OCH »BaHWN YCTHbIX OTBETOB
(BbICTYNNEHNA)  0Oy4YaloLWMXCA, MNUCbMEHHbIX pPaboT, NpPaKTUYeCKON [AeATeNbHOCTU
obyvatowmxcs;

- OTMETKM 32 YCTHble U NMUCbMeHHbIe OTBETbl BbICTAB/AKTCA B KC. FOHKY 3a TO YMUCNO, Korga
nposoaunacs paboTa;

- B K/eTKax Ans OTMETOK y4YMTeNb MMeEeT MpaBO 3anucbiBaTb TO3 bKO OAUH U3 CNeayroLmnx
CUMBONOB: «2», «3», «4», «5» «H», «-». OTMeTKy «1» (e; MHMLY) He BbICTaB/MAOT.
[onycTMo CTaBUTb HECKO/IbKO OTMETOK B OAHY rpady;

- MpU  KOHTPOJIbHbIX MeponpuATUAX, MNPOBOAWMBLIX Y4yMTe3 eM B COOTBETCTBUM C
TEMaTUYECKUM MNNIaHMPOBaHMEM, 0653aTeflbHbIM YC/I0BUEM MPOBEe [eHUSA KOHTPONSA ABNSAETCA
BbICTaB/leHMe OTMETOK BCEM O06ydarowmUmcs, NPUCYTCTBYIOWNM Ha YPOKe (MUCKOYas
cnydyam, Korga obyuvarouwmiica A0Nroe BpeMs OTCYTCTBOBaN MO YBaXUTENbHOW MNpUUUHE
(Hanpumep, No 60n1e3HK), MOATBEPXKAEHHON COOTBETCTBYIOLLUMUN JOKYMEHTAMN);

- OTMETKW BbICTaBNAKTCA B rpade TOro AHA, Korga nposojmnnach fjaHHas paboTa,;

- OTMETKM 3a MUCbMEHHYIO paboTy NPOCTaBAATCA B CPOK He 60nee Tpex paboumx fAHel c
MOMeHTa eé HanucaHus obyyvarLwmmMmucs;

- 0TCPOYKa BbINOAHEHUS 06yvaroLumucs 3agaHus (HanpumMep, obyvalroLmiica NpuLLen Ha
3aHATUS nocne ANUTEeNbHON 60M1e3HN) pukcupyetca: B XK CUMBONOM (-); B 3/IEKTPOHHOM
AHeBHUKe 0byyatolerocs CMMBOAOM (-), K KOTOPOMY HEO06X04MMO HanucaTb KOMMEHTapWiA;
- Bpems, 3a KOTopoe o06y4alowmnincs [OMKeH NUKBUAUPOB b 33[0/DKEHHOCTb, He
npesbllLaeT OAHON y4Ye6HOW Heaenn npu ycnoBum NpucyTcTena obyyarowerocsa B LLikone, B
TeyeHVe KOTOPON pe3ynbTaTbl OLEHMBAHWA OTCPOYEHHbIX  3[4aHWIA  JO/MKHbI  ObITb
BbICTaB/IeHbl yunTenem B XK.

4.6. Y4eT noceLLaeMocTu 06yyarLmxcs:

-yunTenb 0653aH Ha KaXA0M YpOKe 0TMeyaTb OTCYTCTBYHOLLUX 00yUaOLWUXCS;

- NpW OTCYTCTBMM 06yYaroLLerocs Ha ypoke yumTesib NpocTaBnser «H»;

- obyuvawlmeca, UMerOLWMe MeAULUHCKYK crnpaBKy 06 0CBOOOXAEHUM OT (PU3NYECKUX
Harpy3oK, [AO/KHbl MPUCYTCTBOBATb Ha YpPOKax (U3NYECKON KynbTypbl W BbINOAHATb
NHAMBUAYANbHbIE 3ajaHuA.

4.7. OhopMIeHNE TeMbI YPOKa:

- paboTa yuuTens no BefeHWH0 Y4yéTa BbINOMHEHUSA Y4YebHbIX MporpamMmm W MPOBeAEeHHbIX
3aHATMIN OCYLLECTBNAETCA B pasgene «TeMbl YPOKOB U 3afjaHUS»;

- B Havane y4yebHOro roja yuymTtenb BHOCUT TeMaTW4eCcKoe NnaHMpoBaHWe Mo npeameTy B
pasgen «[lnaHupoBaHMe YPOKOB» Ha CPOK OT OAHON y4yebHOW ueTBepTM [0 roja. Ecnu
yuuTenb UCMbITbIBAET TPYAHOCTU MPU BHECEHWUWN B XYpPHan TemMaTU4eckKoro nnaHMpoBaHus,
OH MOXeT 3anoNHUTb (ainn Mncro3oii Excel no ycTaHOBMEH HOW (opMe W nepeaaTb
agMuHucTpatopy 3K 4na UMNopTUpoBaHus B 3XK;

- yuuTenb BHOCUT B XK yUeTHYI0 3anucb 0 TeMe ypoka no ¢akTty !aeHb npoBeaeHus;

- y4yeTHas 3anucb B XK 40/HKHA COOTBETCTBOBATb TeMe NPOMAEHH >0 Ha YpPOKe matepuana.

4.8. [lomallHee 3afaHue:

- yuuTenb BHOCUT B XK MHopmMaumMio o JoMallHEM 3aflaHUW B [leHb NPOBeAeHUs 3aHATUSA
fo 17:30;



- B rpae «[lomallHee 3afaHue» (QUKCUPYET COLepXKaHue 3afaHusd, CTpaHuLbl, HOMepa
3afla4 M YNpaxXHeHUW C OTpaxeHWem crneunukn AomMallHed paboTbl (MOBTOPUTS...,
COCTaBUTb MNaH, Tabnuuy, BONPOCLI U T. 4.);

- ohopmAseT LOMallHee 3aflaHve TBOPYECKOro XapakTepa, Hanpumep, caenatb PUCYHKM,
HanucaTb COYMHeHue, B rpae «JomaliHee 3agaHue» cnegyrouimMM obpasom: «TBOpPYECKOe
3afjaHune: BbINOMHUTL PUCYHOK K CKa3Ke...»;

- BHOCUT 3anucb «WHAMBMAyanbHOe 3afaHuve» B rpady «JomallHee 3ajaHue», ecnu
npegnaraeTt obyyarouMMca NHANBUAYANbHbIE 3afaHNA;

- He 3a4aeT AoMmallHee 33ajaHwe W BHOCUT B none «J[lomawiHee 3agaHue» 3anucb «He
3afaHo»;

- He 3aflaeT JOMaLllHee 3aflaHne Nocne KOHTPO/bHbIX MEPONPUATUIA, Ha KaHUKYbI.

4.9. BbICTaBNeHNE NTOTOBbIX OTMETOK:

- yuuTe/nb BbICTaBAsS€T OTMETKM 32 OTYeTHbI nepuof obydyarwowmmcs B pasgen XK
«["ogoBasi 0OTMeTKa»;

- B KOHLE OTYEeTHbIX [MEepPUOAO0B BbICTABNAET OTMETKM 06yyaloLiMMCca 3a YEeTBEPT,
nonyrogue, rog B CPOKMW, onpefenieHHble anpekTopom LLIKonbl, HO He no3gHee yem 3a fBa
[OHSA [0 OKOHYaHMA y4yebHOro nepuoaa;

- 0NA 00bEeKTMBHOIN aTTecTauum 06yyarloLWmUXCca 3a YeTBepTb yUuTenb 0653aH BbICTaBUTHL B
XK He MeHee Tpex OTMETOK, a A4 aTTecTauumn 3a nonyrogue - He MeHee NATU OTMETOK C
0653aTeNlbHbIM YYETOM KayecTBa 3HaHW 06y4arloLwmMxcs No NMCbMEHHbLIM, 1ab0paTOPHLIM 1
npakTUyecknm pabortam.

5 ®yHKUMN 1 feATeNbHOCTb Nonb3oBaTenei IXK

5.1. Monb3oBaTtenamun XK ABNAKOTCA:

- agmuHucTpauns Lkonobl: gupektop LUKOMbI, 3aMecTUTeNN UPEKTOPA,;

- neparoru;

- K/laCCHble PYKOBOAMNTENN,

- jucneTyep 06pa3oBaTeNbHON AeATENIbHOCTH;

- agMuHucTparop 3X;

- paboOTHMKN MeLULUHCKON cnyxo6bl LLIKONbI;

- cneumnanuncT KagpoBoi cnyxo6bl LLIKoNbI.

5.2. Obyuarowmecs n nx poanTenn (3aKoOHHble NpeacTaBUTeNN) ABNAOTCA NOJb30BATENAMM
3N1eKTPOHHOr0 JHEBHMKA.

5.3. AnpekTop LLKONbI yTBEPXKAAET:

- y4yebOHbIi NnaH He nosgHee 1anpens nNpeAlecTBYHOLWEro y4ebHOro roaa;

- NeAarorMyeckyro Harpysky Ha YeTBepTb (nonyrogue/y4yebHblli rog) He No3aHee Yem 3a ABe
HeZlenn 40 Hayana y4yebHOro nepuoaa;

- pacnucaHue 3aHATUI Ha y4YeOHbIA Nepno He NO3fHee Yem 3a OfHY Hefesnto [0 ero Havyana;
- CMUCOYHbIN cocTaB obyuvaroumxca knaccos LLIKonbl He no3gHee 31 aBrycra;

- CMWUCOK KNacCHbIX pyKoBoAuTesnel He no3gHee 31 aBrycra.

5.4. 3amecTuTens gupektopa LLIKoAbl No yue6HO-BOCNMTaTENbHON paboTe:

- OCyLLecTBNseT HeNocpeaCTBEHHOE PYKOBOACTBO CUCTEMON paboThl Mo BefeHUo IXK;

- M0 OKOHYaHWW y4yebHOro roga nosiyyaeT y agMuHucTpatopa Konun 3XK Ha 3N1eKTPOHHOM
HocuTene MHpopmaLum - ONTUYECKOM AMCKe MO Knaccawm;

- MNpPOBEPEeHHble Ha paboToCNOCOGHOCTL TBepAble Konuu XK 3anedyaTbiBaeT B KOHBEPTHI,
3aBepsieT NoAnNuChbio, pacllMpPOBKOM NOANUCKU U JATOW;

- OCYLLECTBMIAeT KOHTPO/Ib 33 CBOEBPEMEHHOCTbH) OTPaXKEHWA B XYypHase pacnucaHua u
YYETOM 3aMeLLeHHbIX M MPONYLLEHHbIX YPOKOB (3aHATUNA).

5.5. TexHunyeckume cneynanmcTbl:

- CBOEBPEMEHHO MPefoCTaBNAT AUCNETUYEPY 06pa30BaTe/IbHOIO YUpexAeHusa faHHble ANS
3anonHeHna 3XK: cxemy 06y4yeHWs, CMUCOK M3yyaeMmblX AUCLUNAUH (NpeLMeToB) AN
KaX40ro knacca/rpynnsl, CBeleHUa 0 nepuogax obyyeHus u atTectayum u 1. 4.;



—10 OKOHYaHUW YeTBEPTE M NONYTOANIA COCTaBNAOT OTUYETHI N0 paboTe yunTenei ¢ X,

- M0 OKOHYaHMM Yy4YebHOro rofa KOHTPO/NUPYIOT pacneyaTky AaHHbIX XK c pesynbratamu
obyuyeHus B y4yebHOM rody (MTOroBbIMW OTMeTKaMW) MO Knaccam W MNpaBUbHOCTb KX
OPOPMNEHMNSA KNACCHBIMWU PYKOBOAUTENAMMU,

—VH(OPMUNPYIOT MefaroroB 0 BbISB/IEHHbIX OLINOKAX, AONYLEHHbIX UMK MpU paboTe ¢ XK,

- OCYLWEeCTBAAKT KOHTpoONb 3a peanusaymein ®rOC HOO, OO0 n COO; 3a BbINOMHEHNEM
y4ebOHbIX M/IaHOB; MPOrHO3MPOBaHUEM X043, PasBUTUA W pe3ysibTaTtoB 06pa3oBaTe/lbHOW
[eATeNbHOCTM NO Kflaccam; NpaBUiIbHOCTbIO BeAeHUs IXK; CBOEBPEMEHHOCTbIO OTPaXKeHUS B
XXypHane pacnucaHus;  3arnofiHeHWeM  XypHana nefjaroramu;  CBOEBPEMEHHOCTbIO
BbICTAB/IEHNA OTMETOK W pe3yNbTaTOB 3aHATWIA; HaMNOMHAEMOCTbIO OTMETOK; OTpaXKeHuem
noceLLaemMoCT 3aHATUIA; CBOEBPEMEHHbLIM 3amnofIHEHMEM pa3fjena AOMallHUX 3afaHuid,
COOTBETCTBMEM [AOMALLUHMX 3afaHNN TPe6OBaHUSAM MO COAEPXAHUN) U 0OBEMY.

5.6. Yuntens (negarornyecknin paboTHuK):

- oTpaxaeT B XK xof o6pa3oBaTe/bHON AeATENbHOCTU B COOTBETCTBUM C 06pa3oBaTe/ibHOWA
Nporpammoii 1 y4yebHbIM NaaHOM;

— ©Xe[HEBHO BHOCUT B XXYpHa/j CBEfEeHMA O 3aHATUAX N0 npeaMeTy (TemMax YPOKOB,
3aflaHHbIX AOMALIHUX 3aflaHUAX);

- OLUEHVBAET 3PPEeKTUBHOCTb N Pe3ynbTaTUBHOCTb 00yYeHUs 06ydatoLnxcsa Mo npesMety
(Kypcy, nporpamme), yuYnTbiBas OCBOEHWE 3HAHWI, OBNafeHne yMeHUsMMU, pasBuTue onbira
TBOPYECKOWN AesATeNIbHOCTU, NO3HABATENLHOI0 MHTEpeca 0byyaroLmxcs;

— BHOCWUT [aHHble 06 YycneBaeMoCTU 00yuvaloLWmMxXcsd, CBOEBPEMEHHO [TPOC raBnset
MONYYeHHble YYEHMKAMU OTMETKM, B TOM YUC/le YeTBEPTHbIe (NONYrofoBble) U rofoBble;

- OTMETKM 3a NUCbMEHHbIE PaboThbl BbICTABMAET B CPOKW, NPEAYyCMOTPEHHbIE HOPMaMU WX
NMPOBEPKM, HO He MOo3fHee Tpex AHel C MOMeHTa NpoBefeHns paboThl;

—3aHOCWUT CBOEBPEMEHHO [aHHble 0 NoceLlaemMoCTy 06yYaroLWwnXcs, BbINOMHEHUN SOMALLIHNX
3afaHunii;

- 3anofiHdeT XK Kak 3amMeliarouinini yumtenb (BBOAWUT [aHHble O NPOBELEHHOM YpPOKe) B
YCTAHOB/NIEHHOM MOpPSALKE MPU OCYLLECTB/IEHUW 3aMEHbI.

5.7. KnaccHble pykoBoaguTenu,

—KOHTPONMPYKOT aKTyanbHOCTb MHGpOpMaLuMyu 06 ob6yuyarowmxca, pPoaAUTenax u Cnuckax
CBOEro Knacca u WHGPOPMUPYHOT Aucnetyepa 00Opa3oBaTENbHOrO YUpexaeHus O Nobbix
N3MEHEHUAX, BHECEHHbIX B XYpHaJi;

—aHaN3MpPYIT YCNeBaeMOCTb M NOCELLAEMOCTbL YPOKOB 06yyaroLwmMmncs ceoe! o knacca,

— KOHTPO/IMPYIOT CBOEBPEMEHHOCTb 3aMO/IHEHUA W BHECEHWA MefaroraMu  [aHHbIX 00
yCMeBaemMoCTU U noceLaeMocTy 0byyaroLmnxcs cBoero Knacca B 9)X;

— MHMOPMUPYIOT poauTenein 06 ycneBaeMoOCTUM W MNOCeLW,aeMoOCTV feTeli MOCPeACcTBOM
OTYeTOB,

C(hOPMUPOBAHHBLIX Ha OCHOBE AaHHbIX XK, B TOM Yuc/ie No 3anpocam poauTenen;

- 3HAKOMAT 00yYalLWMXCH U UX pogUTeNned C HOPMATUBHLIMW LeKYMEHTaMu, I0KalbHbIMM
aKTaMun 1N UHCTPYKLMAMUN, PErNameHTUPYOWMUMIN NOPASOK UCNonb3oBaHusa 3X;

- NpeAoCcTaBnAT MO OKOHYAHMM KaXAOW 4YeTBepTU 3amMecTUTeNto AMpekTopa no y4vebHO-
BOCnuTaTe/IbHOW paboTe 0TYeTbl 06 yCNeBaemMOCTM M NOCeL,aeMOCTM 06yYalOLINXCA Knacca,;

— OpraHu3ylT onepaTMBHOe B3aMMOAeNCcTBME MexAay obydalolmmmucs Knacca, ux
poauTensammn (3aKOHHbIMU MNpeAcTaBUTENsSMM), agMUHUCTpayuel LLkonbl u negaroramu ¢
nomoLbio 3XK;

- KOHTPONUPYIOT eXefHEeBHO perucrpauuto hakra npucyTCcTBUA/OTCYTCTBUA 06yyaroLerocs
Ha 3aHATUAX.

5.8. AucneTtyep 06pa3oBaTENbHOIO YUPeXAeHUA:

- BBOAUT W KOHTPONMPYET aKTyanbHOCTb AaHHbIX obyuvawowwmxca Lkonel (®. WN. O., rog
POXAEHWUA, MO/, KOHTaKTHble [aHHble, [06aBneHWe @OU3NYecKoro nuua B rpynny



«YUYeHNKN», Ha3zHauyeHWe Y4YeTHbIX AaHHbIX ANS BX0AA B 3/1eKTPOHHbLIA AHEBHUK) (pa3gen
XK «YUeHNKn»);

- BBOAWT M KOHTPOJINPYET aKTyaslbHOCTb JaHHbIX O POAUTENAX (3aKOHHbIX NpeAcTaBUTENNAX)
yyawmxca (®. WN. O., cTeneHb poAcTBa, KOHTAKTHble faHHble, fo6aBneHue (PU3NYECKOro
nmua B rpynny «Poautenu», MpuBA3Ka POAWUTENA K MPOQWUIKD YYeHUKa, Ha3HayeHue
YUYETHbIX AaHHbIX AN BXOAa B 3/1eKTPOHHbIN AHEBHUK) (pasgensl IXK: «dusnyeckme nuua,
«YYEHUKN»);

- BBOAMT U KOHTPO/MIMPYET aKTya/nbHOCTb JaHHbIX O ABWMXeHUM obyuvarowmxca (pasgen 3K
«lMprKasbl 0 ABMXEHUAX KOHTUHIEHTa»), 93MEKTPOHHbLIA nepeBoj 0b6yvalowmxcs u3
Knacca/rpynnbl B Knacc/rpynny Ha 0OCHOBaHWW NpUKas3os AupekTopa LUKosbl;

- thopmupyeT B XK cnmnckm knaccos (pasgen XK «Knaccobl»);

- (hopmupyetr B XK cnucku y4yebBHbIX rpynn B pamkax Knacca/napannenu (pasgen 9>XK
«pynnbl 06y4yeHUs»), OTpaxaeT M3MEHEHWA B CNUCKax rpynn (3a4yuMcneHue, BblObiTue,
nepesoj 06yyarLmnxcs);

- BBOAWUT fAaHHble Ana ¢opmupoBaHua B XK yyebHoro nnaHa (pasgen XK «Y4yebHbil
nnaH»);

- HasHavyaeT yuyuTener Mo npegmeTam A8 KaXOro knacca/rpynnbl B COOTBETCTBUU C
y4ebHbIM pacnucaHuem;

- HacTpamBaeT CXeMbl 00y4YeHUs ANA HavyanbHON, OCHOBHOIN W cpeaHel WKonbl (pasgen 9K
«pathk  06yYeHUA»): CMNUCOK K3yyvyaemblX AUCUMNANH (NMPeAMETOB) AN KaXAoro
Knacca/rpynnbl, nepuoj 06y4YeHUs, nepuos aTTecTauuu, KaHukynbl, y4debHas Henens,
nepeHoChl NPasLHNKOB;

- (opmupyeT B 3XK CNUCOK KNAacCHbIX PYKOBOAWUTENEW W KOHTPONUPYET aKTyalbHOCTb
AaHHbIX (pa3gen XK «HasHauyeHme KNacCHbIX PYKOBOAUTENEN»);

- 3anonHfAeT rpaduk sk3ameHos (pasgen XK «Ipagmk 3K3aMeHOB»);

- BBOAWUT [JaHHble 06 opraHusauumn 3ameH npenogasatenen (pasgen 3K «3ameHa
npenogaBatenen»);

- 3ano/iHAeT TemMaTuyeckue nnaHUpoBaHusa no npegmetram (pasgen 33X «KanewgapHo-
TeMaTuyecKume nnaHbl»);

- pacnpefenser y4yebHYK Harpysky corfiacHo Yy4ye6HOMY nnaHy B COOTBETCTBUU C
YTBEPX/AEHHbIMU CMUCKaMWU Y4nUTenein-npejMeTHUKOB, KaccoB, y4ebOHbIX rpynn (pasgen
XK «PacnpefeneHne Harpysku»);

- BBOAUT paHHble U dopmupyeT B 3K OCHOBHOE W CKOPPEKTUPOBaHHbIe pacnuncaHus
3aHATMI Ha yu4ebHbI nepuof (4eTBepTb, nonyroguve, rof) (pasgen 3XK «PacnucaHme
3aHATUNY).

5.9. AgMuHucTpatop IX:

- 3aKpblBaeT MpeablgyWmnini - yyebHbI oA, OTKpPbIBaeT  HOBbIA  y4YeOHbIA  rof
(ycTaHoBKa/mepeBo4 B HOBbIA Yy4ebHbIA rog - pasgen 39X «HacTpoiika nporpaMmbl»,
nogpasgen «TekyLWnin yuebHbIn rog»);

- HasHayvaeT nonb3oBatenielt XK, TO ecTb HafenseT npaBaMu JOCTyna NPy OTKPbITUM HOBOTO
y4yebHOro roga B COOTBETCTBMM C y4YeOHbIM MNAaHOM, pacnucaHuem, npukKasamu AupekTopa
L Konbl;

- yCTaHaBNMBaeT pacnucaHue 3BOHKOB (pasfen XK «PacnucaHue 3BOHKOB»);

- MpefocTaBfseT NOMMHLI WU naponu Ana poctyna K 3K (AHeBHUKY) (pasgen 39X
«PU3NYECKNE NNLAY);

- obecneumBaeT B3aummogenicteue 3K M CMEXHbIX CUCTEM, BbIMOJHAET pe3epBHOE
KOMUPOBaHWE LaHHbIX;

- KOHCYNbTUPYET Nnofb3oBaTtenieil XK no sonpocam paboTbl C HUM;

- OCYLLeCcTBNsET TeXHUYeckoe 06cnyXumBaHue 3K, B TOM Yuc/e ycTaHaBIMBaeT 0OHOBNEHUSA
KOH(UMrypauum; exefHeBHO MPOBOAUT pe3epBHOE KOMWpoBaHMe 06a3 [aHHbIX; ypanset



NoMeyeHHble OOBLEKTbl; HacTpauBaeT (CUMHXPOHM3WPYET) [JaHHble Mexay 3K nu
3M1EKTPOHHbLIM AHEBHUKOM (pa3gen XK «HacTpoilka CUHXPOHM3aLMUN AaHHbIX»);

- ocyulecTsnfeT agMuHUcTpupoBaHue XK (pasgen XK «ALMUHUCTPUPOBAHUEY);

- pasrpaHuyuMBaeT npasa LOCTyna nosb3oBaTefie B COOTBETCTBMU C LeNsiMU U 3agavyamu
o6pa3oBaTe/ibHON AeATeNbHOCTU U y4yebHOW Harpysku negaroros (pasgen XK «Hactpoiika
nosb3oBaTeniell U NpaB»).

5.10. PabOTHUKN MeLULMUHCKON Cny>06bl LLIKONbI:

- 3aMo/IHAKT B Hayane y4yebHOro roga pasgen «J1IMCTOK 340P0BbA»;

- obecneymBaloT aKTyasibHOCTb AaHHbIX pasgena IXK «JINCTOK 340p0OBbsA» B TeUeHUe roga.
5.11. 3aBefylOLLNIA KaHLeNsapuein BBOAUT N KOHTPONNPYET akTyanbHOCTb AaHHbIX:

- 0 neparornyeckux cotTpygHukax LLUkonbl: npuem Ha paboTy, YBONbHEHWE, MNepeBOf,
HaszHauyeHne [O/MKHOCTU (OCHOBHOW M MO COBMECTUTENbCTBY), MPMBA3KA K rpynne
«CoTpyaHukn» (pasgensl XK «dusndeckne nuua», «pueMm Ha paboTy», «YBOJIbHEHUEY,
«Kagposble nepemeleHns», «CoTpyAHUKN»);

- CMWUCKW COTPYAHWMKOB LUKOMbI, UX AO/MKHOCTU, B TOM 4MCNe PYKOBOAUTenew, rpafuk
paboTbl (pasgenbl XK «MogpasgeneHmsa», «JomKHOCTU», «Ipadikn paboTbl»).

5.12. 3aBepylowmii KaHuenspuen ocylwecTsaseT (OpMUMpOBaHWE MPUKa30B O ABUKEHUM
obyvarowmnxcs  (3aunmcneHne, BblObITUE, OKOH4YaHMe Yy4yebbl, MNepeBoj B APYrou
Knacc/rpynny).

5.13. Obyuatowumecs Lkonbl M unx poauTenu (3aKOHHble MpeLCcTaBUTENN) UMEKOT
cnefytoLme BO3MOXHOCTM NPY NOJIb30BAHUW 31EKTPOHHBLIM AHEBHUKOM:

- NONlyyaroT UH(OPMALMIO O JOMALIHUX 3aflaHuUAX;

- NMoNy4yarT JaHHble 06 ycneBaeMoCTU 06y4varowmxca (BbICTaBMEHHbIX OTMeTKaXx).

6. MpaBa nonb3oBaTtenen XK

6.1. Bce nonb3osatenu XK MMeOT NpaBO WCMONb30BaTb €ro B eXeAHEeBHOM pexuMe.
VcknoueHrem aBnseTca NpoBefeHne TeXHU4YecKux paboT, KOTOopble MOTyT NMPOBOAMTLCA B
CPOK He 60/1ee CyTOK C yBeOMNEHNEM NO/b30BaTeNEN 3a HeAEeNt0 40 Havana paboT.

6.2. KnaccHble pyKOBOAWTENN MMEKT NpaBO WMHMOPMUPOBATb POAUTENEA O COCTOAHUU
YyCNeBaemMoCTU W MOCELLAEMOCTM WX [JeTeill yepe3 OTYETbl, CHOPMUPOBAHHbIE Ha OCHOBE
[aHHbIX XK, No HeobxoAMMOCTH.

7. OTBETCTBEHHOCTb Nnosib3oBaTteneit K

7.1. Bce nonb3oBaTeNin HeCyT OTBETCTBEHHOCTb:

- 3a HapyweHue TpeboBaHuin PefepanbHOro 3akoHa or 27.07.2006 Ne 152-®3«0
NepcoHasbHbIX AaHHbIX»;

- pasrnaweHune CBOMX YYeTHbIX faHHbIX (JI0TUH, Naposib);

- HapylleHve TpebOBaHNn HOPMATMBHbLIX MPaBOBbIX AOKYMEHTOB, B TOM YMUC/e NOKa/IbHbIX
aKTOB W WHCTPYKUMIA, OnNpejensiolmnx nopsjok uMcnonb3oBaHns 3XK B COOTBETCTBUM C
3aKoHO4aTenbLCTBOM PO®.

7.2. AvpekTop LLUKONbLI HEceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE YTBEPXAEHME YUYeOHbIX
NaHoB, MJaHa pacnpegeneHnsa nNejarorMyeckor Harpys3kum 1 yu4ebHoro pacnmcaHums.

7.3. 3amecTuTeNb AMpeKTopa no y4yebHO-BOCNMTATE/IbHOW paboTe HeCET OTBETCTBEHHOCTD:!

- 32 CBOEBPeMEHHOCTb (hOPMMPOBAHMA Y4YebOHbIX MaHOB, MNaHa pacnpejeneHus
nefarormyeckor Harpysku n y4ebHOro pacnmcaHus;

- pacneyaTKy COOTBETCTBYHOLLNX pa3fenioB XK B KOHLE Y4e6HOro roga n ux oopmMneHue.
7.4. ApMUHUCTpaATOP XK HeceT OTBETCTBEHHOCTb!:

- 3a 6ecnepeboitHoe PYHKUMOHUPOBaHME XK, 6a3 faHHbIX Y CMEXHbIX CUCTEM CBA3M;

- BbIMNOJIHEHWNE Pe3epBHOr0 KONMPOBAHUA LAHHbIX;

- HanosIHeHWe U aKTyanbHOCTb 6a3bl AaHHbIX PaboTHUKOB LLIKO/bI

7.5. TexHn4yeckunidi cneymanncT n agMMHUCTpaTop XK HeCyT OTBETCTBEHHOCTb:

- 33 CBOEBPEMEHHOE COXpaHeHMe KOnuin 3IXK Ha 31eKTPOHHOM HocuTene WHGopMauum
(onTnMyeckoM AWCKE) U pacneyaTKy JOKYMEHTOB Ha 6YMaXKHbIX HOCUTENSX;



- COOTBeTCTBME Y4eTHbIX 3anucerd 3K (haktam peanusaumy  06pasoBaTe/IbHOM
LesATeNnbHOCTY;

- NMPaBUIbHOCTbLIO UCNONb30BaHNA D)K.

7.6. Yuutensa (negarorn) HeCyT OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb BHECEHUSA, JOCTOBEPHOCTb M aKTya/lbHOCTb JaHHbIX 006 yCneBaeMoCTu
1 NnoceLLaemMoCTU yyalinxces,

- eXefHeBHOe 3anosiHeHue I)X;

- YCTpaHeHe BbIAABNEHHbIX OLWNO0K Npu BefeHUn XK,

- COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYMNa, UCKOYAOLWYO NOAKIOYEHNE NOCTOPOHHMUX.
7.7. KnaccHble pyKOBOAUTE/IN HECYT OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTb N aKTya/IbHOCTb JaHHbIX 06 YCneBaeMocTu
N NoceLLaemMocTn oby4aroLwmxcs;

- [LOCTOBEPHOCTb W aKTya/llbHOCTb CMUCKOB Kfacca U MHpopMauum o6 obydaromxea n nx
pogutenax (®. N. O., Homep TenetoHa, aApec 3/IEKTPOHHOW MOYThI),

- CBOEBpPEMEHHOe WH(OpMWUpOBaHME pPOAUTENed O COCTOSAHUM  yCNeBaeMocTu U
noceLLaemMoCcTn uUx feTein nocpeacTsoM IXK;

- npefocTaBneHMe MO OKOH4YaHWM Y4ebHbIX 4yeTBepTel (nonyrogui/roga) 3aMecTUTeNto
ANpPeKTOopa No y4yebHO-BOCMUTATENbHOM paboTe OTYETOB 06 YCMEeBAaeMOCTM U MOCELLAEMOCTH
obyyaroLmxcs Knacca.

7.8. Aucnetyep 06pa3oBaTeNbHOM0 yUYpeXxkieHNs HeCeT OTBETCTBEHHOCTb 3a CBOEBPEMEHHbIN
BBO4 W TMOAAEPXaHMe B aKTyallbHOM COCTOSHUW [aHHbIX obyuvarowmxca LUKonsbl,
pacnucaHue 3aHATUNA, OTPaXKeHMe [ABMXKEHUS YyuvalluMxcs, BefeHWe >KypHana 3aMeH,
aKTya/lbHOCTb OTYeTa MO 3an0J/IHEHMIO XYpHana negaroramu.

7.9. PabOTHUKM MEAULMHCKOW CNyX6bl HeCyT OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTb
3anonHeHna pasgena «JINCTOK 340POBbSA» U aKTyanbHOCTb [aHHbIX B HEM.

7.10. 3aBefyloWwmnii KaHLEeNspuen HeceT OTBETCTBEHHOCTb 3a BHECEHME™ U KOHTPO/b 3a
aKTya/IbHOCTbIO [JaHHbIX O COTPYAHMKaX, y4acTBYHOLWMNX B 00pa3oBaTeNbHON AeATeIbHOCTH.
8. OTuUeTHbIe Nepuoabl U XpaHeHNe nHpopmaymn

8.1. OTyeThbl MO yCrNeBaemMOCTN N NOCeLLaeMOCTH CO34at0TCA B KOHLE YeTBepTuH, NONYroauns v
yyebHOro roga.

8.2. OTyYeT 0 3anosiHeHNn XK N HaKoMNIsemMoe™ OTMETOK CO3[aeTCa eXeMecAYHO.

8.3. o 3aBepLIeHNN OTYETHOro nepuoga (YeTBepPTKH, NONYroAns, y4ebHOro roga) UTorosble
BEOMOCTM pacreyarbiBalOTCA Ha OYMaHOM HOCUTeNe, 3aBepAaTCcsa NOANUCAMU Nefaroros,
KNacCHbIX PYKOBOAWUTENEW, 3aMecTUTens AupekTopa No yye6GHO-BOCNMTATE/IbHOWM paooTe,
ounpekTopa.

8.4. Tlo oKOHYaHWUW  y4yebHOro rojga  WTOroBble  BEAOMOCTM  MPOLUMBAOTCA,
NPOLUHYPOBbLIBAKTCA,

oneyaTblBalOTCA U CAAKOTCA B apXUB A1 XPAHEHUA B YCTaHOBIEHHOM MOpPsAKe.

8.5. Mo OKOH4YaHWM y4ebGHOro rofa nonHas Bepcus XK NepeHOCUTCA Ha 3NEKTPOHHbIN
HOCUTeNb WH(OpMauMm - ONTUYECKUIA [UCK, OMNeyvaTbiBaeTCs, 3aBepseTcs MNOAMNUCHI0
3aMecTuUTeNns AupekTopa no yyebHO-BOCNMTaTeIbHOW paboTe U pacliM(pPOBKOA NOANUCK U
XPaHWUTCA B apXvBe B YCTAaHOB/IEHHOM MOpPSAKE.



