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IIPABOHAPYIIEHUSIM

2022 .




1. OBIIME NMOJIOKEHUA

1.1. Tlopsnok wmHDOpMUpOBaHMS PAOOTHHUKAMH paboTojaTeNsl O Clydasx
CKJIOHEHUsI UX K COBEPIICHUIO KOPPYMNIIMOHHBIX HapymieHu#, (nanee — Ilopsmok)
pa3paboTaH Ha OCHOBAHHH:

o denepanpHOro 3akoHa ot 25 gekadbps 2008 1. Ne 273-®3 «O

MPOTUBOAECHCTBUU KOPPYIILIIY,;

e Vkaza IIpesunenta Poccuiickoir @eaepanuu ot 19 mas 2008 r. Ne 460 «O
Mepax MO MPOTUBOJICUCTBUIO KOPPYIILIHI)

e Vkaza [Ipesuaenta Poccuiickoit @enepanuu ot 2 anpenst 2013 r. Ne 309 «O
Mepax M0 pealn3aluu OTIEIbHBIX MonoxeHud PenepanbHoro 3akoHa «O
MPOTUBOJAEHCTBUHA KOPPYIILIAM.

1.2.  Hacrosmuii nopsgok — omnpeaenser crnocod  HHPOPMHUPOBAHUS
paboTHUKaMu paloTojaTenss O CiydasX CKIOHEHHS HX K COBEPILEHUIO
KOPPYNIMOHHBIX ~ HApylmICHWHM B MOY  «CortHypckas  cpenHss
o01ieoOpazoBaTeIbHasl KO, (Ianee — mKoa).

1.3. Hacrosmmit Ilopsaok ycTaHaBIMBaeT TMOPSAAOK JEUCTBUU IIpHU
BBISIBJICHUN (paKTa KOPPYNUMOHHBIX MPAaBOHAPYIIEHHA pPaOOTHUKAMH MPHU
OCYUIECTBJICHUU UMH NPO(HEeCCUOHATBHON NeATEIbHOCTH.

1.4. TepMuHBI 1 OIPEICIICHHUS:

Koppynuust — 31moynorpediieHue ciayXeOHbIM IOJI0KEHHEM, Jlaya B3SITKH,
MOJIyYE€HUE B3STKH, 3J0YHNOTPEOJEHUE MOJHOMOYMIMH, KOMMEPYECKUH MNOJKYI
au00 WHOE HE3aKOHHOE HCHOJb30BaHUE  (U3UYECKUM  JIMIIOM  CBOEro
JOJDKHOCTHOTO  TOJIOXKEHHUs] BONPEKM 3aKOHHBIM HHTEpecaM o0IecTBa U
rocyAapcTBa B ILEJSX IIOJY4EHHUsS BBITOABI B BHJE JEHEr, LIEHHOCTEH, HHOIO
MMYUIIECTBA WUJIM YCIYT UMYIIECTBEHHOTO XapaKTepa, MHbIX UMYLIECTBEHHBIX MTPaB
JUIst ce0s WM JUTsl TPEThUX JIMLL JIMOO HE3aKOHHOE MPEIOCTaBICHNE TaKOM BBITObI
yKa3aHHOMY JIMILY ApyruMu (pusndeckumu aunamu. Koppymnuueid Takxke siBaseTcs
COBEPILIEHNE NIEPEUNUCIECHHBIX JESHUN OT UMEHU WJIM B MHTEpEcax HOpPUAHMYECKOTO
muna (myHkT 1 crateu 1 @enepanbHoro 3akoHa ot 25 nekadps 2008 r. Ne 273-03
«O MpOTUBOAECUCTBUU KOPPYILIUNY).

[IpoTuBONEHCTBHE KOPPYHLUU — JEATENBHOCTh (heAepaIbHBIX OpPraHoB
rOCYAapCTBEHHOW BJIACTH, OPraHOB TI'OCYJapCTBEHHOM BJACTU CYOBEKTOB
Poccuiickonn @enepauuu, OpPraHoB MECTHOTO CaMOYIIPABJIEHUSI, WHCTUTYTOB
IPaX/IaHCKOrO OOIIeCTBa, OpraHu3auuidi M (U3MYECKUX JUI[ B Hpeaenax Hx
nosiHoMounit (TyHKT 2 ctath 1 denepanpHOro 3akoHa ot 25 mekadbps 2008 1. Ne
273-D3 «O nmpoTUBOACHCTBUU KOPPYITLTHI):

a) MO MNPEAYNPEXICHUI0 KOPPYILHH, B TOM YHCIE MO BBISIBICHUIO U
MOCJICIYIOIIEMY YCTPAHEHUIO IPUYHH KOPPYMIHH (MPOPUITAKTUKA KOPPYIIIIHH );

0) MO BBIABICHUIO, NPEIYNPEKACHUIO, TPECCUCHUIO, PACKPBITUIO U
pacciieToBaHUIO KOPPYNIIMOHHBIX MTpaBOHApYIIeHUH (00opb0a ¢ Koppymiuei);

B) 0 MUHUMU3AIMKU U (WJIH) JUKBUAALMKA MOCIEICTBUN KOPPYMIIMOHHBIX
IIPaBOHAPYILIEHUN.



[Ipenynpexaenne KOppyMHIMN — ACSITEIIBHOCTh OPraHnu3aIii, HAalIPaBICHHAS
HAa BBEJEHUE DOJEMEHTOB KOPIOPATHUBHOM  KYJIbTYpbl, OpraHU3ALMOHHON
CTPYKTYpbl, TIpaBWJI H MOPOUEAYp, PEriIaMEHTUPOBAHHBIX BHYTPEHHUMH
HOPMATUBHBIMU JIOKYMEHTaMH, 00ECIICUMBAIONINX HEAOMYIICHUE KOPPYIIIUMOHHBIX
IpaBOHAPYIICHH.

Opranuzanusi — IOpUANYECKOE JTUIO0 HE3aBUCUMO OT (hOpMBbI COOCTBEHHOCTH,
OpraHu3alMOHHO-TIPABOBOM (HOPMBI U OTPACIEBOM MPUHAIICKHOCTH.

Kontparentr — mo0oe poCCHICKOE WM WHOCTPAHHOE HOPUIUYCCKOE WIIH
bu3rgecKoe U0, C KOTOPBIM OpPraHU3allys BCTYMAET B JJOTOBOPHBIE OTHOIICHHS,
32 UCKJTFOYCHUEM TPYAOBBIX OTHOIICHHM.

B3sTka — momydeHue MOJDKHOCTHBIM JIMIIOM, HHOCTPAHHBIM JTOJDKHOCTHBIM
JUIIOM JIUOO JOJDKHOCTHBIM JIMIIOM ITyOJWYHOW MEXIyHApOIHON OpraHu3aIliiu
JUYHO WM Yepe3 MOCpPeAHMKA JICHET, IIEHHBIX OyMar, WHOTO MMYIIIECTBA OO B
BUJIC HE3AaKOHHBIX OKa3aHUS €My YyCIyr HMMYIIECTBEHHOIO0  XapakTepa,
MPENOCTABIICHUS HWHBIX UMYIIECTBEHHBIX TIpaB 3a COBEpIICHUE JACHCTBUI
(Oe3meiicTBUE) B MOJIb3Y B3SATKOJATENS WU MPEICTABISEMbIX UM JIMII, €CIIH TaKHhe
nercTBus (0e3/1eCTBUE) BXOAST B CIIY>KEOHBIE TTOJIHOMOYHUS JIOJPKHOCTHOTO JIUIIA
100 €CJIM OHO B CHJIY JOJHKHOCTHOT'O TIOJIOKEHHSI MOXKET CIIOCOOCTBOBATH TAKUM
nercTBusM  (Oe3ACHCTBHIO), a paBHO 3a 00IIee TOKPOBUTEIBCTBO MM
MOMYCTUTEIBCTBO TIO CITYXKOeE.

KoMmmepuecknii moakyn — HE3aKOHHBIC Iepefada JIUITy, BBITTOHSIONIEMY
yrIpaBieHUYeCKue (YHKIMA B KOMMEPYECKOW WM WHOW OpTaHW3aIlud, ACHET,
IIEHHBIX OyMar, WHOTO HWMYIIECTBA, OKa3aHHE €My YCIyT HWMYIIECTBEHHOTO
XapakTepa, MPEAOCTaBICHUE WHBIX HWMYIIECTBEHHBIX ITIpaB 3a COBEPIICHUC
nericTBuil (Oe3aeiicTBUE) B MHTEpecax JAIoIIero B CBSI3M C 3aHUMAaeMbIM STHUM
JUIIOM CIY>K€OHbIM TMojoxkeHueM (dacth 1 cratbu 204 VYTOJOBHOIO KOJEKCA
Poccuiickoit @eaepanun).

Kommnaenc — oOecniedeHre COOTBETCTBHUSI JIEATEILHOCTH OpraHU3AIMH
TpeOOBaHMSIM,  HajaraéMplM Ha  HEE  POCCHUICKUM UM  3apyOeKHBIM
3aKOHOJIATEILCTBOM, UHBIMU O0S3aTENIbHBIMU JIJII UCTIOJIHEHUS PETYIUPYIONTUMU
JOKyMEHTaMH, a TakKe CO3/[aHhe€ B OpraHU3alMd MEXaHW3MOB aHaJu3a,
BBISIBJICHUST U OIEHKH PHUCKOB KOPPYHIIMOHHO OMACHBIX cep NesaTeTbHOCTH U
oOecrieueHne KOMITJIEKCHOM 3alllUThl OPTaHU3aIiH.

2. HOPAAOK NHO®OPMHUPOBAHUA PABOTHUKAMMU
PABOTOJATEJIA O CJOYYAAX CKJNIOHEHHUA UX K COBEPIHIEHUIO
KOPPYIIIMOHHBIX HAPYIIEHU

2.1. WudopmupoBanre o Qakrax oOpamieHus B IEIAX CKJIOHEHHUS K
COBEPIIICHUIO KOPPYMIIMOHHBIX MPAaBOHAPYIIEHUN, 3a HCKIIOUYCHHEM CIIy4aes,
KOT/Ia 1O JaHHBIM (paKTaM MPOBEJEHA WM TPOBOAUTCS TPOBEPKA, SBISETCS
00s13aHHOCTHIO PAOOTHUKA HITKOJIBI.

2.2. PaboTHWKM 1IKOJBI 00sI3aHBI  HE3aMEIJIUTEIHHO  YBEIOMIISITH
paboromarens 000 Bcex ciaydasx oOpaieHusi K HeMy KakuxX-JTHOO JIHI] B IEIsIX
CKJIOHEHHS €T0 K COBEPIICHUIO KOPPYIITUOHHBIX MPaBOHAPYIIICHU.



2.2. B cmydae naxoxnaenust PaboTHHKa B KOMaHIMPOBKE, B OTITYCKE, BHE
pabouero Mecrta OH 00si3aH yBEAOMHTb paboTOAaTeNss HE3aMEJIUTEIbHO C
MOMEHTa IPUOBITUS K MECTY pabOTHI.

2.3. YBeaomiienue pabotoaatens o gakrax oOpalleHus B HeNIIX CKIOHEHHUS
PaOOTHUKOB IIKOJIBI K COBEPIICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIICHUH (J1anee —
YBEJOMIICHHE)  OCYIIECTBJISIETCS  MUCbMEHHO, IMyTeM  MepeJayd  €ro
OTBETCTBEHHOMY JIMIly 32 pEaIM3alUI0 AHTUKOPPYMNIIMOHHONW MOJUTUKU  WIU
MyTEM HaIpaBJICHUS] TAKOTO YBEAOMIICHUS O TOUTE.

2.4. llepeueHb CBEOEHUH, NOMIEKAINIMX OTPAKEHUIO B YBEIOMIICHHU
(ITpunosxxenne Nel), nomxeH coaepKaTh:

- (hamunmio, UMs, OTYECTBO, JOHKHOCTH, MECTO >KUTEIbCTBA M TeledoH
JIU11a, HAIPaBUBIIETO YBEIOMIICHHUE;

- ommcaHue OOCTOSTENHCTB, MPU KOTOPHIX CTajl0 HM3BECTHO O CIydasx
oOpamieHusi K paOOTHHUKY IIKOJBl B CBSI3M C MCIOJHEHHEM UM CIIY)KEOHBIX
00s3aHHOCTEM KaKUX-TMOO JMI] B INEISIX CKIOHEHUS €ro K COBEPIICHHUIO
KOPPYIIIMOHHBIX MTPAaBOHAPYIICHUH (J1aTa, MECTO, BpEeMs, IPYTHe YCIOBUS);

- MOJPOOHBIE CBEACHUS O KOPPYMIIMOHHBIX MPABOHAPYIICHUSX, KOTOPbHIE
JIOJKEH OBLIT ObI COBEPIINTH PAOOTHUK IIKOJIBI [0 IPOChOe 0OpaTUBIIUXCS JIUII;

- BCE WU3BECTHBIC CBEJEHUA O (PuU3MYecKoM (FOPUIAUYECKOM) JIUIIE,
CKJIOHSIFOIIEM K KOPPYNIHOHHOMY ITPABOHAPYIICHUIO;

- crnoco0 W OOCTOSTENbCTBA  CKJIOHEHHMS K  KOPPYHIMOHHOMY
MpaBOHAPYIICHUIO, a TakXke HuHpopmaluio o0 oOTKa3e (Corjiiacuu) MNPUHSTH
MPEIOKEHUE JIMIIA O COBEPIIEHUU KOPPYIIIMOHHOTO MPaBOHAPYIIIECHHUS.

2.5. Bce yBemomiieHus mnojjiexaT o0O0A3aTEIbHOM  pErucTpaluud B
cnenuanbHoM kypHaiie (ITpunoxkenune No2), KOTOpBIM JOJDKEH OBITH MPOIIUT U
MPOHYMEPOBAH, a TaK)Ke 3aBEPEH OTTUCKOM MeYaTH.

OO0s3aHHOCT, 1O BEJCHUIO JKypHalla B IIIKOJE€ BO3jJaraercs Ha
OTBETCTBEHHOTO 3a peaI3aliI0 aHTUKOPPYNIIMOHHON OJIUTHUKH.

YHOTHOMOYEHHOE  JIMIIO, MPUHSABIIEE YBEJAOMIICHHE, TMOMHUMO €ro
perucTpanMd B OKypHajie, o00s3aHO BbIJaTh PAOOTHUKY HAIPaBUBIIEMY
YBEJIOMJIEHHE, MOJI POCIHUCH TaJOH-YBEIOMJICHHE C YKAa3aHUEM JaHHBIX O JIUIIE,
MPUHSBIIEM YBEJOMJIEHUE, JAaTE€ U BPEMEHH €0 MIPUHATHSL.

TanoH-yBeIOMJIEHME COCTOMT W3 JBYX YacTeW: KOpEIIKa TajoHa-
YBEJIOMJICHHUSI U TaJIOHA-yBeioMJIeHUs (mpuitoxkeHue No 2).

ITocne 3amojHEeHHMs]  KOPEHIOK  TaJOHA-YBEIOMJICHHS  OCTaeTcsl Yy
YIOJIHOMOYEHHOTO  JIMIla, a TaJIOH-YBEJIOMJIEHUE BpydYaeTcs pabOTHHKY,
HaIpaBUBIIEMY YBEJOMJICHUE.

B cnydae ecnu yBemomIIeHHE IMOCTYIUJIO MO TOYTE, TAJIOH-YBEIOMJICHUE
HarpaBJisieTcs: paOOTHHKY, HalpaBUBIIEMY YBEIOMJICHHE, IO TOYTE 3aKa3HbIM
MHACHMOM.

OTka3 B perucTpaluv YBEAOMIJICHHMS, a TakKKe HEBblJaya TaJOHa-
YBEJIOMJICHHUSI HE IOMTYCKAETCHI.

2.6. KoHbuaeHManbHOCTh TOJYYCHHBIX CBEICHUA 00€CIIeUnBaeTCs
paboromareneM M OTBETCTBEHHBIM JIUIIOM 3a PEaU3aIUI0 aHTHUKOPPYIITHOHHON
MOJIUTUKH.



2.7. K pacCMOTpPEHNIO AHOHUMHBIE YBEOMJIEHUSI HE TPUHUMAIOTCSL.

2.8. Opranuszanusi OpOBEPKU CBEACHUN, COJIEP)KALIUXCA B IOCTYIHBIIEM
YBEIOMJIEHMH ocylecTBisieTcs: Komuccueil no npoTUBOAEHCTBUIO KOPPYILUH, B
cooTBETCTBUM ¢ TpeboBaHuaMHU [lonoxenus «O Komuccuu 1o npoTuBoaeicTBUIO
KOPPYILIMI.

3. MNOPAJOK JEHCTBHUM 1P BBISIBJEHUM ®AKTA
KOPPYINIIMOHHBIX TTPABOHAPYHIEHUW PABOTHUKAMHM IIPU
OCYIECTBJIEHUU UMHU MPO®ECCHUOHAJIBHOM
JESITEJIBHOCTH

3.1. Ilpu BbsBAeHMH ¢akTa, Korga paOOTHHK IMPH OCYUIECTBICHUU HM
po(hecCHOHANBHOM NIEATEIBHOCTH TPeOyeT MONTyYeHHE MAaTepPHAIbHON BBITOMBI C
oOy4Jaromuxcs, poauTeneil (3aKOHHBIX MpPEJICTaBUTENIEH) HECOBEPUICHHOJIETHUX
OOy4arommMxcs, HHBIX (PU3NYECKUX JHOO0 IOPUIUYECKUX JIMI IKCTPEHHO
CO3bIBAETCS] KOMUCCHS IO MPOTHUBOJICUCTBUIO KOPPYILIUH.

3.2.  CoOTBETCTByIOILLIEE 3asBJICHHE pACCMATPUBAETCA HA 3acelJaHuu
KOMKCCHUU IO IPOTUBOICUCTBUIO KOPPYIILIHUH.

3.3. 3acegaHne KOMHCCHH IO PACCMOTPEHMIO JIAaHHOTO (hakTa Ha3HAYaeTCs
CPOKOM HE TO3/THEE JHSI CJICTYIOIIETO 3a THEM BhISIBIICHUS (DaKTa.

3.4. 3asBieHue OOydYarOIIMXCs, poauTeNed (3aKOHHBIX MPEACTaBUTEIICH)
HECOBEPILICHHOJETHUX 00YUYaIOIINXCSl, MHBIX (PU3UUYECKUX JTUOO0 IOPUINIECKUX JTUIT
0 (Qakrax TpeOOBaHUS W WM TOJYYECHHsS] MaTEPUAbHOM BBITOAbl PAOOTHHUKOM
IIKOJIBI, PETUCTPHUPYETCS B crieiuanbHoM xypHaie ([Ipunoxenne Ne2).

3.5. Tlo pe3ynbpTaram paccCMOTPEHUA 3agBJICHHS, KOMUCCUEH NMPUHUMAECTCS
pEelIeHre O MPOBEICHUH CITY>KEOHOTO pacciieJOBaHUS.

3.6. IlepeueHb cBeeHUM, OAJICKAMINUX OTPAKEHUIO B 3aBJICHUU:

- ¢damMunusi, UMs, OTYECTBO, JOJKHOCTh, MECTO KHUTEJIbCTBA U TeledoH
JIM11a, HallPaBUBIIETO 3asBJICHUE;

- OmHMCaHWEe OOCTOSATENbCTB, TPH KOTOPHIX CTajJO0 HU3BECTHO O (akTe
TpeOOBAHMS WIIN TTOJTYYSHUSI MAaTEPHUAIIBHON BBITOJIbI PAOOTHUKOM IIIKOJIBI;

- c11oco0 1 006CTOATETHCTBA KOPPYIIIMOHHOTO MPABOHAPYIIICHHUS.

3.7. KoH}puAeHIMAILHOCTh TOJYYEHHBIX CBEIEHUN oOecreynBaercs
paboroaareseM M OTBETCTBEHHBIM JIMIOM 3a peaU3alUI0 aHTUKOPPYHIIUOHHOU
MOJIUTUKH.

3.8. K paccMOTpeHNIO aHOHUMHBIE YBEIOMJIEHUS HE IPUHUMAOTCSL.

3.9. B cnywae mpuBi€YEHUS K OUCUUIUIMHAPHONW OTBETCTBEHHOCTH
paboTHuka, ykazanHoro B m. 3.10. Hacrosmero IlomokeHusi, 000CHOBAaHHOCTH
TAKOr0 PEIICHUs] pacCMaTpHUBAETCS HA 3aCEeJaHUMd KOMHUCCUHU IO COOIIOACHUIO
TpeOOBaHWI K CIyKEOHOMY TIOBEJCHUI0O U YPETYJIUPOBAHUIO KOH(MIUKTA
WHTEPECOB IIKOJIBI.

3.10. IlIxona mpuHUMAaeT Ha ceOs MyOJIUYHOE 00S3aTEIHCTBO COOOIIATh B
COOTBETCTBYIOIIME MPABOOXPAHUTENIbHBIE OpPraHbl O Ciy4dasX COBEPILICHUS
KOPPYIIIMOHHBIX MPAaBOHAPYIIEHUH, O KOTOPBHIX B IIKOJIE (PAaOOTHHKAM MIKOJIbI)
CTaJIO U3BECTHO.



4. 3BAK/IIOYUTEJIBHBIE ITOJTOXEHUSA

4.1. Hacrosimuii [Topsiok MOKeT ObITh EPECMOTPEH KaK MO WHUIIUATHBE
pabOTHUKOB, TaK U MO0 UHULIUATUBE PYKOBOACTBA IIIKOJIBI.

4.2. B mwacrosmmii Ilopsgok Moryr OBITh BHECEHbl H3MEHEHHUS W
JIOTIOJTHEHUS, B COOTBETCTBUU C COOJIIOJICHUEM TMPOIEAYPhl MPUHATHS JIOKATbHBIX
aKTOB, C YYETOM MHEHUS IEPBUIHON MTPO(COO3HON OpraHU3aIINH.



[Ipunoxenne 1
K [lopsiaky yBeOMIICHHUS IPEACTAaBUTEIST HAHUMATEIIS
(paboronatensi) o pakTax oOpaIIeHUs B IEISIX CKIOHCHUS

(¢.n.0. yBegomuTens, JOMIKHOCTh, HAUMEHOBAHUE CTPYKTYPHOTO MOIpa3esIeHus )

YBEJAOMJIEHUE

B cooTtBercTBUU cO cTrathelt 9 DenepanbHoro 3akoHa Poccuiickont denepanuu ot 25.12.2008
N 273-®3 "O nporuBozaeiicTBuu Koppyniuu'" (mamee - 3akoHa) A,

(pamuus, nums, 0TYECTBO)

HACTOSAIIMM YBEJOMIIAI0O 00 OOpalieHHuH KO MHE

(mata, BpeMs u MeCTo)

p.

(pamuus, ums, OTYECTBO)

B HOCIIX CKJIIOHCHUA MCHA K COBCPHICHUIO KOPPYHNLIHUOHHBIX HeﬁCTBHﬁ, a HMCHHO:

(B MPOU3BOJILHOM ¢dopme U3JI0KUTh nHpopmanuio 00 00CTOSITENILCTBAX
obpareHus B LEeNsX CKIIOHCHUSI K COBEPILCHHIO KOPPYILHOHHBIX IeicTBUi)
« » 20 T

(moamnuce)

YBenoMieHue 3aperucTpupoBaHo
B JKypnaie perucrpanun
« » 20 r. N

(¢.1.0., TOHKHOCTh OTBETCTBEHHOTO JIMIIA)



[Ipunoxenue 2

K [lopsiaky yBeOMIICHHUS IPEACTAaBUTEIST HAHUMATEIIS
(paboronatensi) o pakTax oOpaIIeHUs B IEISIX CKIOHCHUS
rOCYJapCTBEHHOTO CITYKAIETO

JKYPHAJI YUETA YBEJOMIJIEHUI
0 (hakTax oOpalleHHs B LEAX CKJIOHEHHs TOCyJapCTBEHHOIO CIIY’KAIEro K COBEPIICHHIO
KOPPYILIMOHHBIX [TPaBOHAPYLICHUN

VBenomnenue  |@.M.0. nomkHOCTH IULA, HanmenoBanue [Ipumeuyanue
Ne |Iara [10JIaBIIErO YBEJIOMIICHUE CTPYKTYPHOTO

MMoaApa3aCJIICHUA




