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PEIJIAMEHT PABOTBI C DJIEKTPOHHOM MOYTOM
1.06mue noJroxkenns :
1.1. DieKTpOHHAs TOUTa MOXKET HCIIOJIB30BATBCS TOJIBKO B 00Pa30BaTEIbHEIX IEIsX.

1.2. TTonb3oBarenu 3J'ICKTpOHHOI71 TIOYTHI JOJDKHBI OKa3bIBATH JIIOIAM TO XK€ YBa)KCHHE,
4TO U ITPH YCTHOM OOIICHHH.

1.3. Tlepen ortnpasienneM COOOIIEHHS HEOOXOIMMO IPOBEPATH NPABONHCAHHE W
rpaMMaTHKY. .

1.4. Henp3s yuacTBOBaTh B pacchUIKe MOCTAHMUMN, MEPECHUTAEMBIX [0 LEIOYKE.

1.5. Tlonp3oBarennt He JOMKHBI MO COGCTBEHHOH WHMIMATHBE MEPECHUIATh 110
MPOU3BOJILHBIM a/[pecaM He3aTpeOoBaHHYIO HHPOPMAILHIO (Criam).

1.6. Henb3st oTnpaBiaTh HUKAKUX COOOLIEHMH MPOTMBO3aKOHHOTO HJIH HEITHYHOTO
COZlepIKaHHUSI.

73 HCOGXO)II/IMO TIOMHHTB, 9YTO D3JICKTPOHHOE IIOCIIAaHHUE SIBISETCS SKBHBAJICHTOM
TNI0YTOBOH OTKPBITKM M HE JO/DKHO HCIIONB30BATHCS JUIS [EPECHLIKM CEKPETHOH M
KOH(UICHIMAIBHON HHPOPMALIHH.

1.8. [Tonp30BaTeH He J0JDKHBI HCIIOIB30BaTh MacCCOBYH) pacChUIKY 3.TICKTpOHHOI7I O0YTHI,
32 UCKJIIOYECHUEM HEOOXOTUMBIX ClIy4Jacs.

1.9. Tlonk3oBateny NOMKHEI HEYKOCHHTENILHO COOMIONATH MpaBUIa M HHCTPYKIHH, a
TaKKe [IOMOTaTh OTBETCTBEHHBIM 3a paboTy MOYThI, DOPOTBCS C HAPYIIHTEISIMHU TIPABHIL

2. llopsimok 06paboTKH, Nepeayvn U IPHeMA J0KYMEHTOB 110 3JeKTPOHHOH MmouTe

2.1.Ilo  57MEeKTPOHHOM MOYTE TPOM3BOAUTCSA IONyYEHHE W OTNpaBKa HH(OPMAIHHU
3aKOHOJATEJIbHOI0, HOPMATHBHO-NIPABOBOTO, y4eOHOro, yueGHO-METOIMYECKOTO
Xapakrepa B YYpeXJeHHs o0Opa3oBaHHS M OpraHbl YIpaBjieHHs 0Opa3oBaHHEM
MYHHIMITAILHOrO 00pa3oBaHMs, pecnyOIMKH W JAPYTHX CyOBeKTOB Poccuiickoin
Deneparuu, a Takke OIMKHET0 U JAJIBHETO 3apyOeKbsl.

2.2.Jlns o6paGoTkW, Mepesaun M TpHeMa HHOOPMAMH 110 IEKTPOHHOH MOuTe B
YUPEeXKIECHHAX 00pa3oBaHMs NPHKA30M 3aBEAYIOIEH HA3HAYAETCS OTBETCTBEHHOE
JIHLIO.

2.3.0TBETCTBEHHOE JIMIIO HANPABISIET aIpec JEKTPOHHOM MOYThl 0Opa3oBaTEIHLHOIO
YUPEXKIEHHs B OpraH ymnpaBleHHss o0pa3oBaHUsi MyHHUIMINAIUTETa, a TaKxkKe
OTBETCTBEHHOMY 3a HOJK/IIOYeHHe M paboty B MHTepHeT 00iieoOpa3oBaTebHBIX
YUPEXKIAECHHH MyHUIIMIAIBHOTO 00pa3oBaHus s (OPMHUPOBAHMS €IMHON aIpecHOiM
KHUTH. B nanpHeiineM JJaHHOE OTBETCTBEHHOE JIUIO COOOIIAET O JIFOOBIX H3MEHEHUSX
aJ[PECOB JJIEKTPOHHOM IOYTEI (CBOUX COOCTBEHHBIX M CBOMX a/[pEeCaTOB).

2.4.Vypexenus 00pa3oBaHust JOJDKHBI oOecreunTs OecriepeboitHoe QYHKIMOHUPOBAHUE
5JIEKTPOHHOM TOYTHI C BRIXOIOM Ha CBSI3b HE Peske ABYX pa3 B AeHb: B 8.30 u 15.30.



2.5. Bce mepemaBaeMble TIO DJEKTPOHHOW mouTe (aiybl JODKHBI TMPOUTH TMPOBEPKY
AHTUBHUPYCHBIMHU cpeacTBaMu. OTBETCTBEHHOM 3a HEHAJISKAILYIO MOJArOTOBKY MH(POpPMALUU K
nepeaye mo MEKTPOHHOM MOYTE HECET ONEepaTop IEKTPOHHOH IMOYTHI.

2.6.IlepenaBaeMble ¢ TOMOIIBIO SJEKTPOHHOM MOYTHI OPUIIMAIBHBIE JOKYMEHTHI JOJKHBI
HMMETh UCXOSIIHUNA PErUCTPALlMOHHBIA HOMED.

2.7.Bce mepemaBaeMble  Y4EOHO-METOAMYECKHE U  CIPAaBOYHO-MH(GOPMAIIMOHHBIC
MaTepuaibl JODKHEI EPeAaBaThCs COMPOBOAUTEIHLHBIM MTUCEMOM.

2.8.IlepenaBaemasi u mpuHUMAaEMasi B aipec 00pa30BaTEIBHOTO YUPEKACHUS DICKTPOHHAS
KOPPECTIOHJICHITUSI PETUCTPUPYETCS B COOTBETCTBUM C IMPABWJIAMHU JIEIOMPOU3BOJICTBA,
ycTaHoBlieHHbIMU B MJIOVY.

2.9./Ins1 OoTHpaBKU 3JIEKTPOHHOI'O COOOIIEHUS MOJIb30BaTeNb OGOPMIISET TOKYMEHT B
COOTBETCTBUU C TpeOOBaHUSMHU, MNPEIBABISIEMBIMA K OQOPMICHHUIO O(UIIHATBHBIX
JIOKYMEHTOB, B JJIEKTPOHHOM BH/JIE€ U MPEICTABISAET MO JIOKAJIBHOM CETH WM Ha HOCHUTEIIE
UHPOPMALIUHU OTIEPATOPY DIIEKTPOHHOH ITOYTHI.

2.10.ITpu TONMy4EeHWH DIIEKTPOHHOTO COOOIICHHS OIEpPaTop PEruCTPUPYET €ro B
YCTaHOBJICHHOM TOPSI/IKE U TIEPEeIaeT JOKYMEHT Ha pacCcMOTpeHue pykooauteno MJI0Y
WM, €CJIM YKa3aHO, HETIOCPEJCTBEHHO aJipecary.

2.11.HpI/IH${TBIC H OTIIPABJICHHBLIC 3JICKTPOHHBLIC COO6I_I_IeHI/I$I COXpPAaHAKOTCA Ha KECTKOM
JAUCKE KOMIIBIOTEPA B COOTBCTCTBYIOIIUX aPXHMBHBIX ITAIIKaX.
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