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1. O0mue moJioxkeHUA

1.1. Nannoe Ilonoxxenune o mopsake pa3pabOTKH W NPUHATHS JOKAJIHHBIX HOPMATHUBHBIX MPABOBBIX
akToB (mainee - Ilonoxxenue) B MJIOY nerckuii can Ne3 «Tepemok» m.CoBerckuit Pecniyonuku Mapwuii O
(manee - MJIOY) pa3pabotano B cooTBeTcTBUH ¢ DenepanbHbM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6
oOpazoBanun B Poccuiickoit ®@enepauun» ¢ u3meHenusmu ot 2 utong 2021 roma, TpymoBoro kojaekca
Poccuiickoit ®enepanuu (nanee - TK PO), I'paxxnanckoro Kogexca PO (nanee - 'K P®D), a takke YcraBom
MIOY u apyrumu HOpMaTHBHBIMU IpaBOBbIMHM akTaMu Poccuiickoit ®enepanuu, periaMeHTHPYOLUMU
JEeSITEIbHOCTh OpPraHu3aluii, OCYLIECTBIISIFOIINX 00pa30BaTEIbHYIO JESITEIbHOCTD.

1.2. Hacrosimee Ilonoxkenue pa3paboTaHo B HEJSX peau3aliy MpaBa Ha CAMOCTOATEIBHOE CO3/IaHHe
1 pa3pabOoTKy HOPMATUBHO-TIPABOBOM 0a3bl I CBOCH JEATEIHHOCTH B PaMKaX IMOJIHOMOYMI, OTHECEHHBIX
3akoHoAaTtenbcTBOM Poccuiickoit deneparuu k komnerenuun M0V

1.3. dannoe IlonoxeHne OMOTHSIET M KOHKPETH3UPYET TMOPSIOK Pa3pabOTKH U M3JIaHHsI BHYTPEHHHUX
nokanbHbIX akToB MJIOY, onpeneneHHbIX YCTaBOM, YCTaHaBIMBAET €IUHbIE TPeOOBAaHUS K HOPMATHUBHBIM
JIOKaJNbHBIM aKTaM, HMX TMOJrOTOBKE, OQOPMIICHHIO, MPHUHITHUIO, YTBEP)KIEHHUIO, BCTYIUIEHHIO B CHILY,
BHECEHUIO U3MEHEHU U OTMEHe, yOinuKanuu Ha odunuaibHoM caiite MIOY.

1.4. Hactosiee IlomoskeHue sBisieTCS JOKadbHBIM HOpMaTtuBHBIM akToM MJIOY wu BxXomuT B
NepeyeHb JOKaIbHBIX AKTOB.

1.5. llensamu u 3agayamu Hactosuiero 11oa0xKeHus SBISIOTCS:
- HOpMaTHBHO-TIPAaBOBOE PEryJIMpoBaHUe 00pa3oBaTesbHbIX OTHOLIEHUH B MOV
- CO3JIaHHE€ €IMHOM M COTJIACOBAHHOM CHUCTEMBI JIOKAJbHBIX HOpMATUBHBIX akToM MOV
- obecrieueHne MPUHIMIOB 3aKOHHOCTH U HOpMOTBOpUeckoi nesitenbHoct MJIOY;
- COBEpIICHCTBOBAaHHE IIpollecca MOATOTOBKHM, OGOpPMIEHMS, TPUHATHS U peaju3alud JIOKaJbHBIX
HOPMAaTUBHBIX aKTOB;
- TMpeAoTBpalleHHue IyOIUpOBaHUsS PETyIUPOBaHMS OOLIECTBEHHBIX M 00pa30BaTelIbHBIX OTHOIIEHUN B
MIOYV.

1.6. JlokambHBIE aKThl, COOTBETCTBYIOIIHWE BCeM TpeOOBaHUSIM 3aKoHOAaTeNnbcTBa PD, sBistoTcs
00s3aTeNbHBIMU I UCIIOJIHEHUS! BCEMHU YYaCTHUKaMH 00pa30BaTeIbHBIX OTHOLICHHH.

2.0cHOBHEIE BHBI JIOKAJBLHBIX AKTOB J€TCKOI'0 caja

2.1. JlokaneHbed akT MJIOVY mpencrabisier co00if OCHOBaHHBIM Ha 3aKOHOJATEIHCTBE OPHUITHATBHBIN
MPAaBOBOM JIOKYMEHT, NPUHATHIA B YCTAHOBJIEHHOM IOPSAKE M PETYIHMPYIOIIUN OTHOLIEHHS B paMKax
MJZIOVY. IlepedyeHr BHJIOB JIOKAJIBHBIX aKTOB, PErNIAMEHTHPYIOIIUX OOpa30BaTEIbHYIO JEATEIBHOCTD,
yctaHaBiauBaercs Ycraom MJIOY u Brmovyaer B ceOs TNpPUKa3bl, PEIICHHs, ITOJOXKEHHUS, IpaBuIa,
WHCTPYKIMU U Jpyrue JOKyMeHThl. IIpencraBiieHHbIN NepedeHb BUJOB JOKAIbHBIX AKTOB HE SBIISIETCS
HCYEPIBIBAIOLIUM.

2.2. YcraB JIOKaJlbHBIM aKT, Ha OCHOBe KoToporo jaeWictByer MJIOY. VYcraB mnpuHuMaeTcs
[lemarornueckum COBETOM M YTBEPXKAAETCS B IMOPSAKE, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanun. Ero conmepikanue onpexaensercs cT. 25 denepanbHoro 3akoHa ot 29.12.2012 Ne 273-d3 «O6
obpazoBanuu B Poccuiickoit denepanumn

2.3. llpuka3 — JOKanmbHBIM aKkT, u3AaBaeMblii 3aBenywmuM MJIOY s pelneHuss OCHOBHBIX U
oneparuBHbIX 3a1a4. B nenonpoussoactse MIOY BblaenstoTCA MpUKa3bl [0 BOCIUTAHHUKAM, MPUKA3bl 110
OCHOBHOM JI€ATEIIbHOCTH, PUKA3bI 110 JUYHOMY COCTaBY.

2.4. PemieHue — JIOKaJbHBIA aKT, MPUHUMAaeMbI KoyuernaiabHbiMu opranamu MJIOY B memsx
paspeleHrs HauOoJiee Ba)KHBIX BOMPOCOB UX JIEATENBHOCTH. TEKCT pelieHus COCTOMT U3 JIByX YacTeil:
KOHCTaTUPYIOLIEH U pacnopsanTesbHON, paszneneHHbIx cinoBoM «PEIINNIDy («PEHINIIA», «PEILNJIO,
«PEIINJIN»), koTopoe meuyaTaercsi MpONMCHbBIMUA OyKBaMM C HOBOHM cTpoku oT nois. Ilpu HeoOxoaumocTu
KOHCTATHPYIOIIash YacTb MOYXET COJEPKaThb CChUIKM Ha 3aKOHbBl M JpyrMe HOpPMATHUBHBIE AaKThI.
PacniopsimuTenbHas 4acTh M3Jaraercsi MyHKTamMu. PemieHust MOTyT cOJepsKaTh IMPUJIOKEHHUs, CChbUIKA Ha
KOTOpBIE JIa€TCS B COOTBETCTBYIOLIMX IYHKTaX pACIOPAIUTENbHOM 4acTu. PelieHus noanuchiBaroTCs
npezceiaTe’IeM U CeKpeTapeM KOJUIETHAIbHOTO OpraHa.

2.5. TlosoxeHne — JOKaJIbHBIM aKT, yCTAaHABIMBAIOIIMIA TPABOBOM cTaTyc oprana ynpasieHus M/10Y,
WJIM OCHOBHBIE TpaBuiia (MOPSIOK, mpotenypy) peanusanuu MJIOY kakoro-nmm6o u3 CBOMX MPaBOMOYHUH.

2.6. IlpaBwia — JOKambHBIA AaKT, PETIAMEHTUPYIOIIMI OpraHU3allMOHHBIC, IUCIUIUTMHAPHBIE,
XO3SIIICTBEHHBIE ¥ MHBIE CTIelIUaIbHbIe CTOPOHHI esTenbHocTH MIOVY u ero pabOTHUKOB, BOCIIUTAHHUKOB U
UX pOoauTeNel (3aKOHHBIX MPEACTABUTENEH ).




2.7. VHCTpyKIHsS — JIOKaJbHBIA aKT, YCTaHABJIMBAIOUIMN MOPSAAOK U CIOCOO OCYIIECTBICHUS,
BBITIOJTHEHUS KaKUX-JIMOO JAEWCTBUI; COBOKYITHOCTD ITPABHJI OCYIIECTBIICHUS ONPEICIIEHHBIX BUOB JEs -

TEJIbHOCTH, NPOBEJICHUS padOT, CIY’)KEOHOTO MOBEICHUSI.

WucTpykuuei onpenensoT npaBoBoii craTyc (IpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) pabOTHHUKA 110
3aHMMAEMOM JOJKHOCTU. MHCTPYKIUS COAEP)KUT HMIIEPATHUBHBIE (IIOBEIMTEIbHBIC, HE JIOIMYCKAIOIKE
BbIOOPA) HOPMATHBHBIE MPEMTUCAHUS.

JIOJKHOCTHBIC MHCTPYKITNH, pa3padateiBaeT 3aBeayromuii MOV,

2.8. MIOY umeer apyrue crenupudeckue HOPMATUBHBIE JOKYMEHTHI, PErYJIUPYIONINE OTHOIICHHS B
chepe oOpa3oBaHHMS WIM KOHKPETHU3HUPYIOIIME [IOKYMEHTBHI, YyKa3aHHbIE B HACTOSIIEM IIYHKTE, B
3aBHCUMOCTH OT KOHKPETHBIX YCJIOBHH JESATEIbHOCTH: TpaBWia, pAacHHCaHUs, IUIAHBI, Trpaduky,
LUKJIOTpaMMBbl, IPOTPaMMBbl, IOPSAKHU, IPOTOKOJIbI, 1ACIOPTA.

2.9. JloroBopsl M UHbIE COIJAllIEHUs, KOTOpbIE H3Jal0TCs opraHamu ynpasieHus MJIOY He
€IMHOJMYHO, a IIyTéM COIJIacOBaHWsA C MHBIMU JIMIIAMH, BBICTYNAIOIIMMU B HHUX, B KauyecTBe
CaMOCTOSITENIbHOM CTOPOHBI (HalIpUMeEp, TPYIOBbIE 10TOBOPHI, JOTOBOPBI APEH/IbI HMYILECTBA, JOTOBOPHI HA
OKa3aHHUe TUIaTHBIX 00pa30BaTEIbHBIX YCIYT U T.J.) HE SBJISIOTCS JIOKAIbHBIMU aKTaMH.

3. Tlopsiiok MOArOTOBKH JIOKAJBHOT0 AKTa

3.1. IHMIMaTOPOM MOITOTOBKH JIOKAIBHBIX HOPMATUBHEIX akTOB MJIOY MOTYT OBITh:

- YUpEIUTEND;

- Oprassl yIpaBlIeHUsI 00pa30BaHUEM;

- agmunaucTpaus MJIOYB nuue 3aBenyromero M/IOY, ero 3amectureneii;
- oprassl camoynpasieHuaM/JI0Y;

- YYaCTHUKH 00pa30BaTEIbHBIX OTHOIIICHUH.

3.2. Ilpm w3gaHum JOKanbHOro akra 3aseayronuid MJIOY  pykoBOACTByeTCs NpUHIMIIAMHA
3aKOHHOCTH, 000CHOBAHHOCTH, JIEMOKpPATHU3Ma U CHCTEMHOCTH.

3.3. OcHOBaHUEM JJ1s1 MOArOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBISATHCS U3MEHEHUS B 3aKOHOJIATEIbCTBE
P® (BHECeHME M3MEHEHU, N3/IaHNE HOBBIX HOPMATHUBHBIX IMPABOBHIX AKTOB).

3.4. TIpoekT JNOKaJIbHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTACIBHBIM PAOOTHHKOM WJIM TPYIION
paboTHHUKOB 1O MopydeHuto 3aBenytomiero MJIOVY, a takke opranom camoympasieHus MJIOY, koTopsrit
BBICTYITAJI C COOTBETCTBYIOIIEH MHUIIMATUBOM.

3.5. TloaroToBka JOKaJbHOTO HOPMATHBHOTO aKTa BKJIIOYAET B ce0s M3ydyeHHE 3aKOHOJATENbHBIX U
WHBIX HOPMAaTHUBHBIX AKTOB, JIOKAJIbHBIX HOpMAaTHBHBIX akToB MJIOVY, pernameHTHpYOLIHUX T€ BOIPOCHI,
KOTOpBbIE MPEAINOoIaracTcsi OTpa3suTh B IPOEKTE HOBOTO aKTa, U HA 3TON OCHOBE BHIOOP €ro BUAA, COJIEPKaHUS
U IPEJICTaBJICHHUE €ro B TUChbMEHHOH opMe.

3.6. [loaroroBka Hambosee BaXKHBIX JOKAJIBHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB pEIICHUN cOOpaHuil,
MIEJICOBETOB, OpPraHOB CaMOYMpAaBIEHUS, NPUKA30B, IOJOXKEHUM, MpaBWi) JOJKHA OCHOBBIBATHCA Ha
pe3ynbTaTax aHajM3a OCHOBHBIX CTOpPOH nearenbHocTd MJIOY, TeHneHuni ero pa3BUTUSA U CIOKUBLIEHCS
CUTYaLINH.

3.7. Tlo Bompocam mnpuema Ha pabOTy, MEPEBOJOB, YBOJIbHEHH, NPEIOCTABICHHS OTIIYCKOB,
MOOIIPEHNUN WM TPHUBJICUYECHUS] COTPYOHUKOB K JUCUUIUIMHAPHOM WM MaTe€pUalbHOM OTBETCTBEHHOCTHU
M3Jal0TCs MpuKasbl, B COOTBETCTBUU ¢ TK PD.

3.8. TIpoeKT NIOKalIbHOTO HOPMATHBHOTO aKTa MOMJICKHUT O0sS3aTeIbHON MPOBEPKE HA JIUTEPATYPHO-
CTHJIMCTUYECKYIO T'PaMOTHOCTh M IPaBOBOM 3KcmepTuse, KoTopbie npoBoaircss MJIOY camocTosiTenbHO
00 ¢ ydacTheM MPUBICUYCHHBIX CHENANUCTOB. JIOKaIbHBII HOPMATUBHBIN aKT, HE MPOIIEIININN MPABOBYIO
AKCIIEPTHU3Y, HE MOJIEKUT PACCMOTPEHHUIO U MIPUHATHIO.

3.9. IlpoekT JOKaTbHOTO HOPMATHBHOTO aKTa MOKET OBITh MpEACTaBJIeH Ha OOCYXKJIEHHE MyTeM
pa3MenieHus] MpoeKTa JOKAIBHOTO HOPMATHBHOTO aKTa Ha MH(POPMAIMOHHOM CTEHJE B JOCTYITHOM IS
BceoOmero o6o3peHus Mmecre, Ha oduuuanbHoMm caiite MJIOY, mnyrem HampaBlieHUS MpOEKTa
3aMHTEPECOBAHHBIM JIMIAM, MPOBEACHUS COOTBETCTBYIOIIETO COOpaHUs C KOJIJIEKTUBHBIM OOCYXKIECHUEM
MPOEKTA JIOKAJIbHOIO HOPMATUBHOTO aKTa U T.J. B ciiyuae coriiacoBanus MpOeKTa JIOKAJbHOTO aKkTa Ha HEM
npocrasisiercs Buza «COI'JTACOBAHO».

3.10. Ilopsaiok MpUHATHUS JTOKAJIBHBIX aKTOB ycTaHaBiuBaeTcs: Ycraom MJIOVY: yka3biBatoTCsi KBOpyM
C IeNIbI0 YCTaHOBJICHHSI IIPAaBOMOYHOCTH OpraHa caMoyMpaBlieHus1, opMa U MOPsII0K TOJT0COBAHHUSL.

3.11. [Ins BBeAeHUA B AEICTBHUE JIOKAIBHOTO aKTa U3gaeTcs npukas 3aseaytomero MJIOVY. JlokanbHbie
aKThl O(OPMIISIFOTCS B BUJI€ MPUJIOKEHUS K TIpUKa3y. B mpaBoM BepXHEM yriy TaKUX JOKYMEHTOB MHIIETCS
cioBo «lIpunoxenuey ¢ ykazanuem AaTbl 1 HOMEPA U3AaHUS TPUKA3a.




3.12. B MJIOV co3patoTcst yciaoBUs Al 03HAKOMIJICHHUS! YYaCTHUKOB 00pa30BaTeNbHBIX OTHOLICHUN ¢
JOKaNbHBIMU akTaMH. O3HAKOMJICHHE MOXKET OBITh MPOBEACHO MO/ MOJIUCH B CIydasix, MPeAyCMOTPEHHBIX
HOPMAaTUBHBIMH JOKyMEHTaMH, JHOO pa3MelleH B OOIIeqOCTymHOM MecTe (MH()OPMAIMOHHBIA CTEH,
odurmaneHerii cait MJI0Y).

3.13. U3meHeHHsI B JIOKAJBHBIA aKT BHOCATCS MO Mepe HeoOXoauMocTH. B ciyuae n3meHeHuil B
HOPMaTHBHO-TIPABOBBIX aKTax (eIepajIbHOr0, PErHOHATBHOTO MIIM MYHHUIIMIIATBHOTO YPOBHEH, N3MEHEHUS B
nokanpHbIN akT MJIOY BHOCHTCS HE MO3/HEE 2-X MECSIIEB CO JTHS MX OIMYOJUKOBAHMS.

4. lokymMeHTa/IbHOE 0oopMIIeHHE

4.1. JIokanmpHBINA aKT JOJDKEH OBITh JOKYMEHTAILHO odopmiieH. CTPYKTypa JOKAIBHOTO aKTa JOJDKHA
00eCIeYHTh JJOTUIECKOE PA3BUTHE TEMbI IIPABOBOTO PETYIUPOBAHHUS.

4.2. O6mue TpedoBaHus K 0(POPMIICHUIO JIOKATBHBIX AKTOB BKJITFOYAIOT CICIYIOINIHNE MTOJIQKCHHUS:

- JIokanbHBIN aKT JOJDKEH CoJIepKaTh HAMMEHOBAHUE JIOKAIBHOTO aKTa U JAaTy U3/IaHus.

- Ecnu TpeOyercst pasbsicHEHHE Ieie W MOTHBOB TPUHATHS JIOKAJIBHOTO aKTa, TO HEo0Xoauma
BCTYIUTEIbHAS YacTh — npeaMOyia. [1onoxkeHrus HOpMaTUBHOTO XapaKTepa B MpeaMOyTy He BKIFOUAIOTCS.

- HopmaTuBHbie ipeanucanust 0GopMIISIFOTCS B BUJI€ MTYHKTOB, KOTOPbIE HYMEPYIOTCS apabCKuMu Iudpamu
C TOYKOW U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOAPa3AENsAThCS HA TOAMYHKTHI, KOTOPhIE MOTYT UMETh
OYKBEHHYIO WU U(PPOBYIO HyMepaluio. 3HAYUTEIbHBIE TI0 00bEMY JIOKAIbHBIE aKThl MOTYT JIEJTUTHCA HA
TJIaBbl, KOTOPBIE HYMEPYIOTCS PUMCKUMU ITU(PpaMu U UMEIOT 3arOJIOBKH.

- Ecnu B jOKanpbHOM akTe MPHUBOMAATCS TAONHIBI, TpaduKH, KapThl, CXEMbI, TO OHU O(QOPMIISIOTCS B BUIE
MPUJIOKEHNUN, @ COOTBETCTBYIOIINE IMYHKTHI JIOKAIBHOTO aKTa JOJDKHBI UMETh CCHUIKH Ha TH MPUJIOKECHHS.
JlokaabHBIN aKT C MPUJIOKEHHUSIMHU JO0JHKEH UMETh CKBO3HYIO HyMEpAIHIo CTPAHUII.

- JIoKaJIbHBIIT HOPMATHUBHBIN AKT M3JIaraeTcs Ha TOCYAapCTBEHHOM si3blke PP M JOJIKEH COOTBETCTBOBATH
JTUTEpaTypHBIM HOPMaM.

- B 5oxkanmbHBIX HOPMATHMBHBIX aKTaX MAIOTCS OMPEICICHHS BBOJUMBIX IOPUIMYECKUX, TEXHUUYECKHX H
JIPYTUX CleUuaibHbIX TEPMHUHOB, €CIM OHHM HE SIBJISIOTCS OOIIEM3BECTHBIMU M HEYMOTPeOIsEMbIMH B
3akoHo iaTenbeTBe PD 1 pernoHanbHOM 3aKOHOIATENbCTBE.

4.3. Kaxaplii KOHKPETHBIM JIOKQJIBHBIA aKT HMMEET YCTaHOBJICHHYIO ¢opmy. Odopmisercs B
coorBerctBUn ¢ ['OCT P 7.0.97-2016 «Cucrema cranmaptoB mo uH}opmanuu, OHOIUOTEYHOMY H
m3narensckomy gaeny (CUBUJL). OpranuzanroHHO-paclopsauTenbHas TOKyMEHTarus. TpeOoBaHHs K
MJICHHUIO TOKYMEHTOB.

4.4. JlokanpHble aKThl MPOXOJAT MPOLEAYPY PErHCTpallMU B CHEIUAIBHOM XypHane. O0s3aTenbHoM
perucTpalnuy MOoAJeKaT TMOJOXKEHUS, MpaBWia, WHCTPYKIUHU, MPUKA3bl U PACIOPSHKEHUS 3aBEAYIOIIETO
MJOY. Peructpaiuio JOKAJIbHBIX aKTOB OCYILECTBIAET OTBETCTBEHHBIM 3a BEACHUE JACIIONPOU3BOICTBA
COIJIaCHO MHCTPYKIMHU 1O Aesnonpou3BoAcTBY B MJIOVY. Perucrpanusa nojsoxeHuid, NpaBuil U UHCTPYKIIMI
OCYILECTBJISICTCSl HE MO3[HEE OHS WX yTBepxkAeHus 3aBenyromum MJIOY, npuka3oB U pacnopssKeHUH
3aBenyromero M/IOY — He no3aHee JHA WX U3JaHUs.

5.0cHOBHBIC TPEOOBAHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu nokanbHbIX HOpMATUBHBIX akTOB MJIOVY BBICHIYIO OPUIMYECKYIO CHILy MMEET YCTaB.
JloxanbHble HOpMaTUBHBIE akThl MJIOY, He NOIKHBI IPOTUBOPEUUTD €r0 Y CTaBy.

5.2. Ilpy NOArOTOBKE JIOKAJIBHBIX HOPMATHUBHBIX aKTOB, PETYJIHUPYIOUIUX COLMAIbHO-TPYIOBbIE
OTHOIICHUS (HampuUMep, KOJUIEKTHBHBIA JOTOBOp, MpaBUia BHYTPEHHErO pacropsaka W Ap.) CIeAyeT
PYKOBOJICTBOBATHCS PEKOMEHIAALMAMU O HUX.

5.3. TlonoxeHne 10HKHO COJIEpKaTh CIEAYIOUINE 00s3aTeIbHbIe PEKBUZHUTHI:

- 0003HaYeHHE BH/IA JTOKAILHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHUE; - TPUQBI: IPUHSITO, YTBEPKACHO,
COIVIACOBAHO; - PETUCTPALMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIMM €ro HAaMMEHOBAHUIO; - TEKCT,
COOTBETCTBYIOLIMN €r0 HAUMEHOBAHUIO; - OTMETKY O HAJTMYUH IIPUIIOKEHUS U COTJIACOBAHUSIL.

5.4. IIpaBuna JIOJKHBI COJIEPKATh CIEAYIONTUE 00s3aTeIbHbIC PEKBU3HUTHIL:

- 0003HaueHWE BHJA JIOKATHLHOTO HOPMATHUBHOTO aKTa, €ro HAWUMEHOBaHHWE; - TpU]BI: TPUHATUS U
YTBEPKIEHHUS; - TEKCT, COOTBETCTBYIOIIMN €ro HAaMMEHOBAHMIO; - OTMETKY O HAJIWYUU MPUIIOKECHUS, -
pErUCTpallMOHHBIN HOMED.

5.5. MHCTPYKIIMHU TOKHBI COAEPIKATh CIAEAYIONINE 00s3aTeIbHbIC PEKBU3UTHI:

- o0o3HaueHHWe BHUJA JIOKATHHOTO HOPMATHUBHOTO aKTa, €ro HAWMMEHOBaHUE; - TpU(bl TPUHATHS U
YTBEPKIEHHUS; - TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; - OTMETKY O HaJIMYUHU MIPUIIOKEHNUS;
- pEerucCTpalMOHHBINA HOMED.




5.0. IlocTanoBaeHME TOJKHO COEPKATH CIEAYIONINE 00s3aTeIbHbIC PEKBU3UTHI:
- 0o0o03HaueHUe BUA JIOKAILHOTO HOPMATHBHOTO aKTa, €r0 HAaMMEHOBAaHWE; - MECTO W JaTy NPHUHATHS; -
TEKCT, COOTBETCTBYIOIIWN €ro HAWUMEHOBAaHWIO; - JOJDKHOCTh, (DaMUJIMIO, WHHIMAIBI U TMOANKCH JUIIA,
BBIHECIIIETO IIOCTAHOBJICHUE, - OTTUCK IICYATH.

5.7. Perienust AOJKHBI COAEPIKATH CIEAYIONIKME 00SI3aTeIbHbIE PEKBU3UTHI:
- 0003HaYeHNE BHJIA JOKATLHOTO HOPMATHBHOTO aKTa; - MECTO W JATy MPHHSATHS; - TEKCT; - JOJDKHOCTb,
(haMuIHIO, HHALIAAJBI ¥ TIOIHCH JIUIA, IPUHSIBIIETO PEIICHUE; - OTTUCK MEYATH.

5.8.11puKa3sl ¥ pacnopsLKEHUS JTOLKHBI COAEPKATh CASAVIOIINE 00s3aTEIbHbIC PEKBU3UTHI:
- 0003HAauYeHUE BHJA JIOKAJTHHOTO HOPMATHBHOTO aKTa, €r0 HAaMMEHOBAHWE, - MECTO W JIaTy NPHHSITHS,
PETHCTPAIIMOHHBIN HOMED; - TEKCT; - JOJDKHOCTD, (DaMUITNIO, MHUIIHAJIBI U TIOITUCH 3aBEYIOIETO.

[Ipuka3bl 1 paciopsbKeHMsI BHIIOJHAIOTCA Ha Onanke MJIOY.

5.9. I[IpOTOKOJIbI ¥ aKThI JOJLKHBI COACPKAThH CACAYIONINE 00s3aTEAbHbIE PEKBU3UTHI:
- 0003HAauUeHUE BHJA JIOKAJTHHOTO HOPMATHBHOTO aKTa; - MECTO W JaTy NPHHITHSI, - HOMEp; - CIHUCOK
MPUCYTCTBYIOIINX; - TEKCT, COACPKAIIUN TIOBECTKY JIHS, OINMCAaHUE XOJla, TOPSAIKAa W TPOIETyPHI
COBEPIIIACMBIX OIPEJICIICHHBIX (FIOPUJINYECKU 3HAYMMBIX) JCHCTBUM JIMOO OTCYTCTBHE ONPEICIICHHBIX
($akToB; - JTOJHKHOCTH, (haMWIHIO, WHALAAIBl W TOAIUCH JIUIA (JIUI), COCTABUBIINX WJIH TMPUHUMABIIHX
ydacThe B COCTABIICHUM IPOTOKOJIA UM aKTa.

5.10. Meroanuecknue peKOMEHAAINHN JIOJLKHBI COIEPKATh CASAYIOIINE 00s3aTEabHbIE PEKBU3UTHI:
- 0003HaueHUE BHUJA JIOKAILHOTO HOPMATHBHOT'O aKTa, €ro0 HAaUMCHOBAHWE; - MECTO W JIaTy NMPHUHATHS; -
TEKCT, COOTBETCTBYIOIINN €r0 HaWMEHOBAHHWIO M COJCpXAIlWid yKa3aHWE Ha BUJ, HANMCHOBAHUE W JIATy
NPUHATHS TPaBUJI WM HWHCTPYKIMA, HOPMBI KOTOPBIX Pa3bsCHSIIOTCSA, KOHKPETH3UPYIOTCS WU
JNCTATU3APYIOTCS METOJUYCCKUMHU PEKOMEHIAIMSIMHE; - JIOJDKHOCTh, (aMWIHs, WHUIMAILl Jwma (JIvI),
COCTaBHBIIUX METOAHYECKHAE PEKOMEHTAITHH.

5.11. IIporpaMMBbI U IIaHBI JOIKHBI COAEPKATh CIEAVIOIINE 00sI3aTeIbHbIE PEKBU3UTEL:
- o0o03HaYeHHEe BUA JIOKAJTHHOTO HOPMATHBHOTO aKTa, €r0 HaWMEHOBAHME, - MECTO W JlaTa MPUHATHUS; -
TEKCT JIOKAJIbBHOTO HOPMAaTHUBHOTO aKTa, COOTBETCTBYIOIIMI €r0 HAaWMEHOBAHHUIO.

5.12. JI0JDKHOCTHAS MHCTPYKIIKSA PaOOTHHUKA JOJDKHA COAEPIKATE CASCAYIOMMNE Pa3acibl:
- 00mue TOJIOKCHHS; OCHOBHBIC 3a/layd, IpaBa, MPEIOCTaBiseMbie PAOOTHUKY W €ro OOS3aHHOCTH, -
B3aMMOJICHCTBUSI; OTBETCTBEHHOCTh 3a HEKAUECTBEHHOE W HECBOECBPEMEHHOE BBITIOJIHEHHE (HEUCIIOTHEHUE)
00s13aHHOCTEH, IPETYCMOTPEHHBIX TIOJDKHOCTHOM MHCTPYKITUEH; - TPEOOBaHUS K pAOOTHHKY.

6. Ilopsigok NPUHATHSA U YTBEPAKICHUSA JTOKATbHOI0 HOPMATHBHOI'O AKTa

6.1. JlokaJibHBII HOPMATHUBHBIM aKT, MNPOIICAINIMN IPOBEPKY Ha JHUTEPATYPHO-CTUIUCTUYECKYIO
rPAMOTHOCTh M TIPABOBYIO JKCIEPTU3Y, & TaKXKe MPOLEAYpY COIVIACOBAHMS, MNOMJIEKUT MPUHATUIO U
yTBepKieHuto 3aBeayromum M/IOY B cootBeTcTBUM ¢ Y cTaBoM.

6.2. JlokanpHble HOpMaTUBHBIE akThl M/IOY MOryT nmpuHHUMATBCS 3aBEAYIONIUM, OOITUM COOpaHHEM
padotaukoB MJIOVY, Ilemarornueckum coBeToM, opraHoMm camoympasieHus MJIOY, HaaeneHHbIMH
MOJHOMOYUSIMU 10 MPUHATHUIO JIOKAJbHBIX HOPMATHUBHBIX AKTOB B COOTBETCTBUHU C Y CTaBOM JOLIKOJBHOTO
00pa30BaTENLHOTO YUpPEXKICHUS, — IO MPEAMETaM UX BEJICHUS U KOMIIETCHLIUU.

6.3. Ilpy mnpuHATUM JIOKAJIBbHBIX HOPMATUBHBIX AKTOB, 3aTPAarMBaIOIIMX IpaBa BOCIHMTAHHHUKOB,
YUUTBHIBAECTCS MHEHUE POIUTENBCKOTO KOMUTETA.

6.4. He noanexaT NpPUMEHEHUIO JIOKaJbHblE HOPMATHUBHBIE AaKThl, YXYALIAIOUIUE IOJIOKEHUE
YYaCTHUKOB 0Opa3oBaTeNbHBIX OTHOIIEHWH 1O CPaBHEHHIO C TPYIOBBIM  3aKOHOJATEIbCTBOM,
KOJUUIEKTUBHBIM JJOTOBOPOM, COTJIAIIEHUSIMH, @ TAKXK€ JIOKAIbHBIE aKThl, IPUHATHIE C HAPYLUIEHUEM MOPsAKa
ydeTa MHEHHMSI IIPEICTAaBUTENIBHOIO OPraHa.

6.5. [Ipowmenmuii mpouenypy NPUHSTHS JOKAJIbHBIA HOPMATUBHBIN aKT YTBEPKIAETCS 3aBEAYIOIIHMM.
dakT yTBepKIeHUs opopMIIsieTcs Mpruka3oM 3asenyromero M/10Y, 3aBepeHHbIN TOAIHCHIO.

6.6. JlokanbHBIII HOPMATUBHBIN aKT BCTYIAeT B CHUJIy C MOMEHTA, YKa3aHHOTO B HeM, 00, B clydae
OTCYTCTBHUSI TAKOTO YKa3aHUs, N0 UCTEUCHUU /7 KAJEHAAPHBIX JHEH C JaThl IPUHSITHUS JTaHHOTO JOKAJIBHOIO
HOPMATUBHOTO akTa. JlaToil MpHUHSTHS JOKATFHOTO HOPMATHUBHOTO aKTa, TPEOYIOIIETO YTBEPKICHUS
3aBenyromum MJIOVY, sBisieTcst 1ata Takoro yTBEpKACHHUS.

6.7. Tlocne yTBep>KIaeHUs JIOKAJbHOTO HOPMATUBHOTO aKTa MPOBOJUTCA MpOLEIypa O3HAKOMIICHHS C
HUM YYaCTHUKOB 0Opa30OBaTENIbHBIX OTHOIIEHUHM, HAa KOTOPBIX PACHpPOCTPAHAIOTCS TMOJOXKEHHUS JaHHOTO
JIOKAJIBHOTO HOPMATHBHOTO akTa. O3HAKOMIIEHUE C JTOKATbHBIM HOPMAaTUBHBIM aKTOM O(OPMIISETCS B BHUJIE
MOJMUCH O3HAKOMJISIEMBIX JIMI] C YKa3aHHEM JaThl O3HAKOMJIEHUSI Ha OTACJIIbHOM JIMCTE O3HAKOMIICHMS,



MpUIaraeMoM K Hemy, TH00 B OTAEIHHOM KypHasie. O3HAaKOMJICHHE C JIOKAJIbHBIM aKTOM MOYET OBITh TaKKe
MIPOM3BEICHO MMYTEM HAMPABJICHUS HA AIEKTPOHHYIO o4ty padboTHuKOB M/IOVY.
6.8. JlokasibHBIE HOPMATUBHBIE aKThI IPOXOJIAT MPOLEAYPY PETUCTPALIMM B CIIELUATIBHOM JKYypHAJIE.
6.9. OOs3aTenpHON pPETHCTpPAllMM TOJUIeKAT TOJOXKEHHS, NpaBUia, WHCTPYKIUH, TPHUKA3bl U
pacniopspkeHus 3asenytomiero MI0V.
Peructpanus nosoxeHul, NpaBuil U HHCTPYKLUI OCYILLECTBIISIETCS HE MTO3JHEE THS UX YTBEPIKICHUS
3asenyromum MJIOVY, npuka3oB u pacnopsixenuit 3apeaytomiero MJIOY— ne no3aHee aHs UX U31aHUS.
6.10. YTBepKACHHBIN JIOKAIBHBIA aKT MOJUICKUT OMYOJIMKOBaHUIO Ha odunmagbHoM caiite MIOVY B
teuenue 10 (mecsiTh) KaJeHAAPHBIX THEH.

7.11opsiiok BHeceHHs U3MEHEHUS U IONOJHEHHH B JIOKAJIbHbIE AKThI

7.1.B nevicTByromue J0KaIbHbIE aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JIOTIOTH CHHUSI.

7.2. TlpeyioxkeHne 0 BHECCHHH W3MEHEHHH MOJXKET MCXOJUTh OT JFOOOTO OpraHa W JiMIa, KOTOPBIH
coryiacHO HacTosmeMmy [losoxeHuto HMeeT TMpaBO CTaBUTh BOIMPOC O pa3pabOTKe H NPUHATUU
COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa JIN0O YTBEPKIATh 3TOT JOKYMEHT.

7.3. Tlopsinok BHECCHHSI MI3MEHEHUH U JIOTIOJTHEHUH B JIoKalbHBIe akThl MJIOY ompenensiercs B caMux
JIOKAJBHBIX aKTax. B OCTalbHBIX ClydasiXx W3MEHEHUS W JIOTOJIHEHHS OCYIIECTBISIOTCS B CIIEIYIOIIEM
MOpSAKE:
- Buecenne u3MEHEHMI W JOIMOJHEHHH OCYIIECTBISAETCS B TMOPSAKE, YCTAHOBJICHHOM B JIOKAJIBHOM
HOPMaTHUBHOM aKT€, Ha OCHOBAaHUH KOTOPOTO BHOCSITCSI N3MEHEHUS;
- V3meHeHns W JOTIONHEHWs B JIOKAJIbHBIE aKTHI: TIOJIOKEHHs, IPUHATBIE 03 COTJIACOBAHMS C OPraHOM
yIpaBjieHUsT (CaMOYMpPAaBJICHHS), MpaBUiia, WHCTPYKIIMH, TPOTPAMMBI, TUIAHBI, IMOCTAHOBJICHUS, PEIICHUS,
MPUKa3bl U PACHOPSHKEHUS, BHOCITCS MyTeM HW3JIaHUS TPHUKa3a 3aBEIYIONIETO O BHECCHUH M3MEHEHUH WITH
JOTIOJTHEHUH B JIOKAJIbHBI HOPMATUBHBIN aKT;
- V3MeHeHusI U JOTOJHEHUSI B TOJIOKEHHUSI, IPUHATHIC MOCJIE COTJIACOBAHUS C OPraHOM TOCYIapCTBEHHO-
00IIIECTBEHHOTO YIPABJICHUS (CaMOYITpaBJICHUs), BHOCSATCS MyTeM HM3JaHus Mpukaza 3aBeayromero MJIOY
O BHECEHHHM M3MEHEHMI WIM JOINOJHEHWH B JIOKAJIbHBIM aKT C IPEIBAPUTEIBHBIM IOJIYYEHHUEM OT HErO
COTJIacHsl.

7.4. JlokaabHble HOPMATUBHBIEC aKThl MOT'YT OBbITh IOCPOYHO U3MEHEHbI:
- B ClIy4yae BHECEHUSI U3MEHEHUH B yupeauTenbHbie JoKkyMeHTel MOV
- IS IPUBEJICHUS B COOTBETCTBUE C U3BMEHEHHBIMHU B LICHTPAJIN30BAHHOM MOPSAKE HOPMAaTUBAaMHU O TPYAE;
- 110 pe3yJbTaTaM aTTecTaluu pabounux MecT.

7.5. I3MeHeHus U JOMOJIHEHUS B JOKAJIBHBIA aKT BCTYMAIOT B CHIIY C JaThl, yKa3aHHOM B MpHUKa3e O
BHECEHUU U3MEHEHUM WM JOTOJHEHUN B JOKAIbHBIM HOPMATUBHBIN aKT, a B CIIy4ae OTCYTCTBHS YKa3aHUsS B
HEM JaThl - 110 UCTEUEHUIO 7 KaJICHIAPHBIX JHEW C JaThl BCTYIJICHUS IIPUKa3a O BHECEHUU U3MEHEHUU WIIN
JOTIOJIHEHUH B JIOKAJIbHBIM AKT B CUITY.

7.6. VI3MeHeHUs] U JOMOJHEHHUS B MpEANHUCaHUsS M TpeOOBaHUS, MPOTOKOJIBI U aKThl, METOJUYECKUE
PEKOMEH/IallUM, aKThl O IPU3HAHUU JIOKAJIbHBIX AKTOB, YTPATUBIIMMU CUITY, HE BHOCSATCS.

8. OTBeTCTBEHHOCTD
8.1. 3a HeucCIOJIHEHUE WM HEHAJUIekKAIIee HCIOJHEHUE TpeOOBaHUM, YCTAHOBJICHHBIX B JIOKAIbHBIX
aktrax MJIOY, coTpyIHUKH HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C YCTaBOM, TPYJOBBIM KOJEKCOM
Poccuiickoit ®enepanun.
8.2. 3a HEUCHOJHEHHE WU HEHaJUIekKallee MCIOJHEHHE OOS3aHHOCTEH, YCTaHOBIEHHBIX JIaHHBIM
[Tonoxenuem, padotauku MJIOY, yuacTByromue B pa3pad0TKe JOKaJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh
B COOTBETCTBHHM C JACUCTBYIOLIUM TPYIOBBIM 3aKOHOAATEIBCTBOM.

9. JleiicTBHE JIOKAJIbHBIX AKTOB

9.1. Jlokanpubie akTel MJIOY nelcTBYIOT TOJIBKO B Mpeeiax YUpeKJIEHUS U HE MOTYT PErylInpoBaTh
OTHOIIICHUS, CKIaapIBaronyecs BHe MJIOVY.

9.2. Jlokangpsbeie akTel MJIOY yTpadyuBarOT CUAY (IIOJHOCTBIO WIIM B OTAEIBHON YaCTH) B CIEAYIOMINX
cayyasx:
- BCTYIUIEHUE B CUJIY aKTa, IPU3HAIOIIETO JAHHbBIN JJOKAJIBbHBIN AKT YTPATUBLUINAM CHUILY;
- BCTYIUICHHE B CHJIY JIOKQJILHOTO akTa OOJbINeH FOPUINYECKOM CHIIBI, HOPMBI KOTOPOTO MPOTHBOpEYAT
MOJI0KEHHUSIM JTaHHOTO JIOKAJIbHOT'O aKTa;




- MPU3HAHHE CYJOM HWJIM HUHBIM YIOJHOMOYEHHBIM OPraHOM TOCYAAPCTBEHHOM BIACTH JIOKAJIBHOTO aKTa
MOV npotuBopeyaliym AeiCTBYIOMIEMY 3aKOHOIaTEILCTBY.
9.3. Jlokanbnbiii akt M/IOY, yrpaTuBIINK CUITY, HE TIOAJIEKUT UCTIOJIHEHUIO.

10. 3ak/r04uTeIbHBIE MOJT0KEHHUS

10.1. Hacrosmiee Ilonoxenue o mopsake pa3pabOTKM W MPUHATHS JIOKAIBHBIX HOPMATHBHBIX
npaBoBbIX akToB B MJIOVY sBnsieTcs I0OKalnbHBIM HOPMAaTUBHBIM aKkTOM, IpuHKUMaeTcs Ha [lenarornueckom
coere MJIOVY u yrBepkaaercs (1u0O0 BBOAUTCS B ACUCTBUE) MPUKA30M 3aBEAYIOIIETO.

10.2. Bce u3MeHeHuss M JOIOJIHEHUS, BHOCHMMBIE B Hacrosuiee [lonokenue, opopmisitoTcsi B
MIMCBMEHHOM (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHO1aTeIbcTBOM Poccuiickoit denepanuu.

10.3. Tlonoxenue o mopsAKe pa3padOTKH U MPUHATHS JIOKAJbHBIX HOPMATHBHBIX MPAaBOBBIX AaKTOB
MJIOY npuHuMaeTcs Ha HeolnpeaeaeHHbIH cpok. M3meHenus u ponojHeHus K [1onoxkeHnuto npuHuMaroTcs
B Mopsizike, pexycMoTpeHHoM 1. 10.1. HacTtosero [lonoxenus.

10.4. Tlocne npunstus [lonoxxenus (MM U3SMEHEHUH U TOTIOJTHEHUH OTAEIBHBIX MYHKTOB U Pa3/IeloB)
B HOBOM pelaKIMK MpeablayIlas pelakiiisg aBTOMaTHUYECKH YTPAuUBaeT CUTTY.
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