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1. O01mue mos10KeHUA

1.1. ITonoxxenue o HopmaTuBHOM JiokanbHOM akTe MBJIOO «JleTckuii can
No 2 «Kopabmuk» n. Coserckuii (manee — Ilonoxenne, nanee - J1OO)
yCTaHaBJIMBACT €JWHBbIC TPEOOBaHWS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, HX
MOATOTOBKE, O(QOPMIICHHIO, NMPHUHSATHUIO, YTBEPXKJICHHUIO, BCTYIUICHUIO B CHIY,
BHCCCHMIO M3MCHEHHM U OTMEHE.

1.2.Hactostmiee Ilosoxkenue siBiasieTcsI HOPMATHBHBIM JIOKAJbHBIM aKTOM
MBJIOO «Jlerckuit cam Ne 2 «Kopabauk» n. CoBeTckuii M 0053aTE€IBHO K
HCIIOJTHEHUIO BCEMH YYaCTHUKAMH 00pa30BaTeIbHBIX OTHOIIICHUH.

1.3.I1onoxeHne MoAroToBIeHO Ha ocHOBaHuu PDenepasbHoro 3akoHa «O0
oOpazoBanuu B Poccuiickoit @eaepanun», TpynoBoro kojnekca PO (manee — TK
P®), I'paxxnanckoro Konexca P® (nanee — 'K P®), Ycrasa JIOO.

1.4 Jlokanbubiii HOpMaTuBHBIM akT JIOO (nmanmee — JIOKambHBIM akT) — 9TO
HOPMAaTUBHBIM IIPAaBOBOM JIOKYMEHT, COJEpXKAlUid HOPMBI, pPEryJIupyroume
oOpazoBarenbHble OTHOwEeHMs B JJOO B mnpenenax cBOEH KOMIETEHIMU B
COOTBETCTBHM C 3aKOHOHATenbCcTBOM Poccuiickon ®enepaunu, B NOPAJIKE,
ycTaHoBJIeHHOM Y craBoM J[OO.

1.5. Jlokampnble akThl JIOO neWCTBYIOT TOJNBKO B Ipelenax JaHHOM
o01eo0pa3oBaTeNbHON OpraHu3ald U HE MOTYT PEryJMpOBaTh OTHOIICHHS BHE
ec.

1.6. JlokanpHblEe aKThl M3AAIOTCS MO OCHOBHBIM BONPOCAM OPraHU3ALMU U
OCYILECTBJICHUSI O0Opa3oBarelibHOM aestensbHocTH JIOO, B TOM 4ucie 10
BOIPOCaM, pPErJIaMEHTUPYIOLIUM IIpaBuiia MpruemMa o0ydaroluXcsl, peXUM 3aHIATUN
oOyuaromuxcs, (Gopmbl, NEPUOAUYHOCTb U TMOPSJIOK TEKYIIEro KOHTPOJI,
MOHMTOPHUHIA JOCTHKEHHHM oOOydarolmuxcs, MOPsIOK M OCHOBaHUS IEpeBOJa,
OTYUCIIEHUSI U  BOCCTAHOBJEHHUS  OOyyaroluxcs, MOPSA0K  OhOpMIICHHUS
BO3HMKHOBEHHUS, NPHOCTAHOBJICHUS M MPEKPALIEHUS OTHOLUCHUH MEXIY
oOpa3oBaTenbHON oOpraHu3anuve u oOywaromuMmMucs W (WIM) POAUTEISIMU
(3aKOHHBIMU TIPEACTABUTEIIIMH ) HECOBEPIIICHHOJIETHUX O0yJarOITUXCS.

1.7. JlokanpHble  aKTbl, COOTBETCTBYIOLIME BCEM  TpeOOBaHUAM
3aKOHOJATeNbCTBA P®, SABIAIOTCS O00S3aTENbHBIMU K HCIOJHEHUIO BCEMU
YY4aCTHUKaMU 00pa30BaTeNIbHbIX OTHOIICHHM.

1.8. HopMmbl JIOKaNbHBIX aKTOB, YXYIIIAIOIIUE TMOJOKEHHE O0Y4YaroIInXCs
uiu  padotHukoB JIOO 1O CpaBHEHHIO C TMOJIOKEHUEM, YCTaHOBJIEHHBIM
3aKOHOJIATEILCTBOM 00 00pa30oBaHUM, TPYIOBBIM 3aKOHOAATEILCTBOM JIHOO



NPUHATBIE C HApYUIEHWEM YCTAaHOBJIEHHOIO TMOpsJKa, HE MPUMEHSIOTCS U
nojiexat ormene J100.

1.9. Jlokanbuble akThl JOO yTpauumBaroT cuily (HOJHOCTBIO WU B
OTJEJIBHOM YacTH) B CIEAYIOUINX CIIydasiX:

" BCTYIUICHHE B CHJIy aKTa, IPU3HAIONIETO [JAHHBIM JIOKAJIBHBIA aKT
YTPaTUBIIAM CHUILY;

" BCTYIUICHME B CHJIy JIOKQJIbHOTO aKTa OOJIbLIEH IOPUAMYECKON CHIIBI,
HOPMBI KOTOpPOTO IIPOTHBOpEYAT IOJOKEHHUSIM JAHHOIO JIOKAJIbHOTO
aKTa;

" [pPU3HAHUE CYAOM WJIM  HHBIM  YIIOJHOMOYEHHBIM  OpPraHOM
rocyJapCcTBEHHOW BiacTu JiokanpHOoro akra JIOO mnpoTtuBopeyanium
JNEUCTBYIOLIEMY 3aKOHOAATEIILCTBY.

1.10. JIokansnsbii akt JJOO, yTpaTUBIINI CHITY, HE TOJJIEKUT UCIIOJTHEHUIO.

I1. Ilesn u 3axaun
Lensmu u 3agauamu HacTosmero [lonoxenue SBIIsSIOTCS:

"  CO3JlaHHE €IMHOM M COTJIACOBAaHHOM CHCTEMBI JIOKaJIbHBIX akToB [[OO;

= oOecrnieyeHre MPUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKON JEATEILHOCTH
HOO;

" COBEpUICHCTBOBAHUE Mpoliecca MOATOTOBKH, 0OPMIICHUS, IPUHITUS U
peanu3alnm JOKaJIbHBIX AKTOB;

" [IpeAoTBpallcHUE AYOJIMPOBAaHUS PEryJUpPOBaHHMS OOIIECTBEHHBIX U
oOpazoBarenbHbIX oTHOMmEHUH B J10O.

I11. Buasl JJOKaJILHBIX AKTOB

3.1. B coorBerctBum ¢ YcraBoMm nearenbHOCTh OO periiameHTHUpyercs
CIIEIYIOIIMMH BHJIAMH JIOKAJbHBIX aKTOB: TOJOXXEHHMS, PpEUICHUs, IPHUKa3bI,
pacnopsKEHNs, WHCTPYKLIMH, JOJDKHOCTHBIE WHCTPYKLIMH, MIPAaBWIA, HOPSAIOK.
[IpencraBneHHbIi  NEpEeYEHb  BHUIAOB  JIOKAJIBHBIX  AKTOB  HE  SIBJISIETCS
VICYEPIIBIBAFOIIINM.

3.2 JIokanbnbie akThl JJOO MOryT OBITH KJIaCCU(MUITUPOBAHBI:
a) Ha TPyNIIbl B COOTBETCTBUU ¢ KoMmrieteHiuen JJ00:

" JIOKQJIbHBIE aKThl OPraHU3aLMOHHO-PACIIOPSIUTENLHOTO XapaKTepa;
" JIOKQJIbHBIE  aKTbl, PErIAMEHTUPYIOIIME  BOMPOCHl  OpraHU3alUU
00pa30BaTEIILHOTO MPOLECCa;



" JIOKAJbHBIC aKThl, PETJIAMEHTUPYIOIINE OTHOIIEHHsS pabdoTomarens ¢
pabOTHUKAMHU M OPraHU3AIHI0 y4eOHO-METOIUIECKON paboTHI;

" JIOKaJbHBIC AaKThl, pErJaMEHTHPYIOIIUE JeSITEIbHOCTh  OPraHOB
camoympasienus JJ0O0;

" JIOKaJbHBIC  aKThl, pErJaMEHTHPYIOIIHE  aJMUHHCTPATHBHYIO |
(MHAHCOBO-XO035HCTBEHHYIO JICTEIHHOCTB;

" JIOKaJbHBIC aKThI, 00ECIICYNBAIOIINE BEICHUE JEIIONPON3BOICTBA.

0) 10 KpUTEPUSIM:

" 10 CTENEHU 3HAYUMOCTH: 00sI3aTeIbHbIE U HEOOS3aTEIbHbIE;

" 10 chepe AeHCTBUA: OOIIETO XapaKkTepa U CIeHaIbHOIO XapaKTepa,

" [0 KpYTYy JHMIL pacmpocTpasstomuecs Ha Bcex pabotHukoB JIOO u He
pacnpocTpaHsoIrecs Ha BceX paOOTHUKOB OpPraHU3aluy;

" 10 cnoco0y TMpUHATUA: TpUHUMaeMble pykoBojautenem OO
€MHOJIMYHO M TMPUHUMAEMbIE C YYE€TOM MHEHHUS MPEeJCTaBUTEIHHOTO
OpraHa y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH;

" [0 CpOKYy JEWUCTBUS: TIOCTOSHHOTO JCHCTBUS, OECCpOUYHbIE, C
OTIPE/ICJICHHBIM CPOKOM JICUCTBUS;

" 10 CPOKY XPAHEHHS: TOCTOSTHHOTO XPAHEHUs , 75 JIET U IpyTHE.

IV. IlopsiioK MOATOTOBKH JIOKAJIBHBIX AKTOB

B OO ycranaBauBaeTcs CHEAYIOIIAN MOPSAAOK MOATOTOBKH JIOKAJIbHBIX
aKTOB:

4.1. UHu1mmaTopom Mo ArOTOBKY JTOKAJbHBIX aKTOB MOTYT OBbITh:

"  YUpENIUTEIlb;

" Oprasbl ynpaBJjeHus 00pa30BaHUEM;

= anmuHuctpauus OO B nuie €€ pPyKOBOIMUTENS, 3aMECTUTEIICH
PYKOBOJIUTEIIS;

" Oprasbl rocyJapCcTBEHHO-001IecTBeHHOTO yrpasieHus [[00;

"  YYAaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

OcHoBaHuEM JIsi TOATOTOBKHU JIOKAJIHHOTO aKTa MOTYT TaKXKe SIBIATHCS

W3MEHEHHS B 3aKoHoAaTelnbcTBe P® (BHEeceHHWE HW3MEHCHMH, H3JaHHE HOBBIX
HOPMATHUBHBIX MPABOBHIX aKTOB).

4.2. TIpoeKT JOKaJbHOTO aKTa TOTOBHUTCA OTIEIbHBIM PAOOTHUKOM WM
rpynnoi pabOTHUKOB MO mopydenuto 3aseaytouiero /10O, a Ttaxke opranom
camoynpasieHust 10O, KOTOpBIi BBICTYIIMII C COOTBETCTBYIOLIEH HHULIMATUBOM.

4.3. TloaroroBka JIOKaJbHOTO aKTa BKJIIOYAaeT B ce0s HU3ydeHUe
3aKOHOJATEIbHBIX W HWHBIX HOPMATUBHBIX AaKTOB, JIOKaIbHbIX akToB J1OO,
PErJIAMEHTHUPYIOIIMX T€ BOMPOCHI, KOTOPBIE MPEANOJIAraeTCsl OTPAa3UTh B MPOEKTE



HOBOTO aKTa, U Ha 3TOM OCHOBE BHIOOp €ro BHUA, COIEP)KAaHUS U MPEACTaBICHUE
€ro B MMCbMEHHOM (opMe.

4.4. TlogrotoBka HanboJEe BAXKHBIX JIOKATHHBIX aKTOB (MIPOCKTOB PEIICHUI
coOpaHMii, TIEJCOBETOB, OPraHOB CaMOYIpaBJICHUs, IPUKA30B, IMOJOXKCHUH,
MpaBUJI) JIOJPKHA OCHOBBIBATHCS Ha pe3yJbTaTaX aHajlr3a OCHOBHBIX CTOPOH
nestenpHocT JIOO, TeHAeHIMI €€ pa3BUTHS U CIIOKUBIICHCS CUTYaIIUH.

4.5. Tlo Bompocam mpueMa Ha paboOTy, II€pEeBOJIOB, YBOJBbHEHUH,
MPEIOCTABICHUS] OTIYCKOB, IOOLIPEHUN WA TNPUBJICUYCHUS COTPYIHHKOB K
JUCIHUIIMHAPHON WJIM MaTepUalIbHOM OTBETCTBEHHOCTH H3JAIOTCA IPUKA3bl, B
coorBeTcTBUU ¢ TK PD.

4.6. TIpoexT JIOKalbHOIO aKTa MOJJIEKUT 0O0A3aTeNbHOW IpPaBOBOU
DKCHEPTU3E U NPOBEPKE HA JIMTEPATYPHYK) T'PAMOTHOCTb, KOTOPBIE ITPOBOASTCS
JOO camMocTosTENbHO JUMOO € YYacTHEM NPHUBJICUYEHHBIX CHEHAIUCTOB.
JlokanmpHBIA aKT, HE NPOLICAIINNA MPABOBYK DJKCHEPTU3Y, HE IOMJICKHUT
PAaCCMOTPEHUIO U IPUHSATHIO.

4.7 IIpo€KT JOKalIbHOTO aKTa MOKET OBbIThb IMPEACTABICH Ha OOCYXKICHHE.
®opMbl npeacTaBiIeHus sl 0OCYKIEHUS MOTYT OBITh Pa3IMYHBIMH, HAIPUMED,
pa3MelIeHre MPOEKTa JOKAJIbHOTO aKTa Ha MH(POPMAIMOHHOM CTEHJIE B MECTE,
JOCTYIIHOM JUJIsl BceoOuiero o6o3penus, Ha caite J1OO, HampaBiieHHuE MPOEKTa
3aMHTEPECOBAHHBIM JIMIAM, I[POBEJIEHUE COOTBETCTBYIOLIETO COOpaHus C
KOJUJIEKTUBHBIM O0OCYKIEHHEM MPOEKTAa JIOKAJIbHOTO aKTa U T.J.

4.8Ilpyu HEOOXOOUMOCTH  JIOKAJbHBIM  aKT MPOXOAUT  MPOIEAYPY
COTJIACOBAHMSI.

4.9.Cpoku U MOpsAOK pa3pabOTKU MPOEKTa JOKAIHHOTO aKTa, MOPSIIOK €ro
COTJIACOBAHMSI  YCTAHABIMBAETCS  JIOKAIbHBIM  AKTOM 10  BEJCHHUIO
nenonpousBojacTsa B [JO0.

V. HOpHI[OK INPUHATHA M YTBCPKACHUA JOKAJIBHOI'0 aKTa

5.1.JIokanbHBIM aKT, MPOLIECANIAN TPABOBYIO U JIMTEPATYPHYIO IKCIEPTHU3Y,
a TAaKXKe MPOLENYypPY COIVIACOBAHUSA, IOMJICKUT IPUHATHIO W YTBEPKICHUIO
pykoBoaureneM JIOO B coorBerctBum ¢ YcrasoMm J10O.

5.1.Jlokanbubie akThl JJOO MOryT mpuHUMAaThCS PYKOBOIUTENIEM, OOLIUM
coOpaHreM pabOTHHUKOB, MEJArOrMUYECKUM COBETOM, OPraHOM TIOCYIapCTBEHHO-
OOIIIECTBEHHOTO YIpaBieHus 100 HHBIM opraHoMm camoympasieHus J1OO,



HAJICJIEHHBIM MOJHOMOYMUSIMUA O MPUHATUIO JIOKAJIBHBIX aKTOB B COOTBETCTBHUU C
Yeraom JIOO — no npenMeTam ux BEJAECHUS U KOMITETCHITUH.

52Ilpn  UpUHATHM  JIOKAJIBHBIX  AKTOB,  3aTparvBalOlIMX  Ipasa
oOyuaroluxcs, yuuTeiBaeTcs MHeHUE CoBeTa poIUTENEH.

5.3. He mnomiexar NPUMEHEHUIO JIOKAIbHBIE AaKThI, YXYJILIAIOIIUE
MOJIO)KEHUE pPAOOTHUKOB [0 CPABHEHMIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIIIEHUSMH, a TaKXKe JIOKAJIbHbIE aKThl, IPUHSITHIC
C HapyILLIEHUEM MOPs/IKa Y4eTa MHEHUS IPEJCTaBUTEILHOTO OpraHa pabOTHUKOB.

5.4. Ilpomeamuii Opoueaypy HPUHATHSA JIOKAJbHBIM aKT YTBEPKIAACTCS
pykoBoauteneM JJOO. Ilpouenypa yrBepxkacHus ohopmisieTcst 100 MOIAIUCKIO,
60 npukazom pykoBoautens JOO.

5.5.JIokanbHbIN aKT BCTyNaeT B CUIIy C MOMEHTA, YKa3aHHOTO B HEM, JIn00, B
CJIydyae OTCYTCTBHUSI TAKOT'O YKa3aHUs, 110 UCTECUCHUN /7 KaJCHIAPHBIX JHEU C JaThl
IIPUHATUS TAHHOTO JIOKAJIBHOIO aKTa.

JlaToif  MpUHATHA  JIOKAJbHOTO  aKTa, TpPeOYIOLEro  yTBEP KICHUS
pykoBoaureniem JJOO, siBasieTcs nata TaKOro yTBEPKIACHUS.

5.6. Ilocne yTBepkAEHUS JOKAJIBHOIO akTa TMPOBOJUTCA MpoLexypa
O3HAKOMJICHUSI C HUM YYacCTHUKOB OOpa30BaTENbHBIX OTHOIIEHUH, Ha KOTOPBIX
pacnpoCTPaHSIOTCS MOJIOKEHHUS] JAHHOTO JIOKAJbHOro akta. O3HAaKOMIIEHHE C
JIOKaJIbHBIM aKTOM O(QOpMIISIETCS B BHJIE€ TOAMUCU O3HAKOMIISIEMBIX JIMI[ C
yKa3aHUEM JaThl O3HAKOMJIEHHMsS JHOO Ha CaMOM JIOKaJbHOM akTe, Ju00 Ha
OT/ICJIBHOM JIUCTE€ O3HAKOMJICHUWS, MpHUJaraéMbIM K HeMy, JIMOO B OTACIHLHOM
KypHare.

VI. OdopmiieHune JT0KAJTBHOTO AKTA

OdopmiieHre JOKAIBHOTO aKTa BBIMOJHSIETCS B COOTBETCTBHH  C
TpeOboBaHUSIMU «I OCyTapCTBEHHONW CHUCTEMBI JIOKYMEHTAI[MOHHOTO OOECIeUYeHUs
ynpasienus. OcHOBHbIe mnojoxkeHus. OOmue TpeOoBaHHUS K JOKyMEHTaM U
ciry»)0am JTIOKYMEHTAITMOHHOTO o0ecIIeYeHUAY, a TaKKe HOpMaMu
«YHUPUIIUPOBAHHONW CHCTEMBl JIOKYMEHTAllud. YHU(UIMpOBaHHAS CHUCTEMa
OpraHU3alMOHHO-PACTOPSIANTENBHOM JOKYMEHTAIINH. TpebGoBanus K
opopmnenuto gokymentoB. ['OCT P 6.30-2003” (ytB. IlocraHoBneHuEeM
['occranpgapra Poccum ot 03.03.2003 N 65-cT «O mpUHATHUM U BBEICHUU B
NelCTBUE TOCYapCTBEHHOTO cTanaapTa Poccuiickoit deaeparuny). [Ipu aToMm:



6.1.CTpykTypa JOKaJbHOTO akTa JOJDKHA oOecrneuynBaTh JIOTHYECKOE
pa3BUTHE TEMBI IPABOBOTO perynupoBanus. Eciu Tpedyercs pa3bsCHEHHE Lieel U
MOTHBOB IMIPHUHSATHS JIOKAJIBHOTO aKTa, TO B POEKTE AETCs BCTYNUTEIbHAS YacTh —
npeamOya. [lonoxkeHns HOpMaTUBHOTO XapaKTepa B peaMOyy HE BKITIOYAIOTCS.

6.2.HopMatuBHble nipennucanus o(OpMIISIOTCS B BUIE IMYHKTOB, KOTOpPbIE
HYMEpYIOTCS apaOCKUMH IHUPpaMH ¢ TOYKOM M 3arojOBKOB HE UMEIOT. [IyHKTHI
MOTYT TOJPA3JIENATHCA HA MOJINYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM
M(POBYIO HYMEPALIHIO.

6.3.3HauuTeNbHBIC IO 00BEMY JIOKAIbHBIE aKThl MOTYT JACJIUTHCS HA TJIaBbI,
KOTOpbIE HYMEPYIOTCS PUMCKUMH HU(PPAMHU U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JIOKaJIbHOM aKTe MPUBOJIATCS TaOIUIbI, TpaduKH, KapThl, CXEMBbI,
TO OHM, KakK TPaBWIO, JOJKHBI O(GOPMISATHCA B BHUAE MPWIOKEHUH, a
COOTBETCTBYIOIIME MYHKTHI aKTa JIOJ>KHBI UMETh CCHUIKUA HA 3TH MPUIIOKEHUSL.

6.5.JIokanbHBIM aKT C [MPUIOKCHUAMN  JOJDKCH HMCTb CKBO3HYIO
HYMCpaluio CTPpaHUII.

6.6. JIokanbHBIM aKT M3J1aracTcs Ha rocyagapCTBCHHOM A3bIKC PO u JOJIKCH
COOTBCTCTBOBATD JIUTCPATYPHBIM HOPMAaM.

6.7.CTpyKTypa JIOKAIHHOTO aKTa JOJDKHA OBITh JIOTMYECKHM OOOCHOBAHHOM,
OTBEYAIOIICH IIeJIIM ©M  3a7adaM IIPaBOBOTO  PEryJHpPOBaHMSA, a TaKkKe
oOecrieurBarOIIC JIOTMYECKOE PAa3BUTHE W IPABUIBHOE ITOHMMAHHE JIAHHOTO
JIOKAJIBHOTO aKTa.

6.8. B JlOKanbHBIX aKTax AAOTCS OMPENEICHUS] BBOJIMMBIX FOPUIUYECKUX,
TEXHUUYECKUX U JPYTUX CHEIUaIbHbIX TEPMUHOB, €CIM OHU HE SBIISIIOTCS
OOIlIeU3BECTHBIMU U HEYNOTpeOJIIEeMbIMU B 3aKOHOJaTeNlbCcTBe Poccuiickoi
denepauuy U peruoOHAIbHOM 3aKOHO/IATEIBCTBE.

6.9.He nomyckaeTrcs mepenucbiBaHue ¢ 3aKOHOB. [Ipu HEOOXOIUMOCTH ATO
JienaeTcsi B OTCbUIOYHOM (popme.

VII. OcHoBHBIE TPeOOBAHMS K JOKAJbHBIM AKTAM

Jlokanpabie  akThl  JIOO  JOMKHBI ~ COOTBETCTBOBATH  CIEAYIOIIUM
TpeOOBAHUSIM:



7.1. [lonoxeuue

JOJHKHO COZEpKaTh CIEAYyIOIINUe 00sS3aTelbHble PEKBU3UTHI: 00O3HauUEHHE
BHJIa JIOKAIBHOTO aKTa, €ro HaWMEHOBAaHHWE, TPU(BI: MPUHATO, YTBEPKICHO,
COIVIACOBAHO, YUYTE€HO; PETUCTPALMOHHBIM HOMEP, TEKCT, COOTBETCTBYIOLIUN €T0
HaVMMEHOBAHUIO; OTMETKY O HAJIMYMU IIPUIIOKEHUS U COTVIACOBAHMUSL.

7.2. IlpaBuna

JOJHKHBI COJIEPKaTh CIEIYIOIINE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUYCHHE
BUJa JOKAJBHOTO aKTa; €ro HauMEHOBaHUE, TPU(BI MPUHATUS U YTBEPXKICHUS;
TEKCT, COOTBETCTBYIOIIMM €r0 HAMMEHOBAHNIO; OTMETKY O HAJIMYHUH ITPUIOKEHUS,
PEruCTpallMOHHBIN HOMED.

7.3. NHCTpYyKIIMKN

AOJIKHBI COACPKATH CIICAYIOIINUC 00s3aTeIIbHBIE PCKBU3UTHI: 0003HaYcHHE
BHJa JJOKAJIBHOI'O aKTa, €0 HAMMCHOBAHUC, l"pH(i)I:I IIPUHATUA U YTBCPIKIACHUA,
TCKCT, COOTBGTCTBYI-OHII/Iﬁ €TI0 HAMMCHOBAHHIO, OTMCTKY O HaJIMYUHU ITPUIOKCHUA,
peI‘I/ICTpaHHOHHHﬁ HOMCD.

7.4. Pemenus

AOJIKHBI COACPKATh CIICAYIOIINUC 00s3aTeIIbHBIE PCKBU3UTHI: 0003HaYcHHE
BHJa JIOKAJIBHOI'O aKTa, MCCTO M ATy IIPHUHATHA, TCKCT, NOJLKHOCTD, (I)aMI/IJ'IHIO,
HHHUIUAJIBI Y IIOAIIMCH JIUIA, ITPUHABIICTO PCIICHUC, OTTHUCK IICYATH.

7.5. Ilpuka3el u pacniopstkeHuss pykosoautens OO moimkHbBI comepkaTh
clieayromure o0g3aTeNbHble pEKBU3UTHI: 0003HaYeHHE BH/1a JJOKAJIbHOTO aKTa U ero
HAaUMEHOBAaHMWE; MECTO M JaTy NPHUHATHS, PETUCTPALMOHHBIH HOMEpP, TEKCT,
JOJKHOCTB, (amMuiinio, uHUIManbl 1 noanuck pykooaurtens JOO. Ilpukasel u
pacnopskeHus BbINoNHs0TCA Ha Oianke J[OO.

7.6. IIpOTOKOJIBI U aKThI

JIOJDKHBI COJIEPIKATh CIICIYIONINE 00s3aTelbHbIE PEKBU3HUTHI: 0003HAUYCHHE
BHJA JIOKAJIBHOIO aKTa; MECTO W Jary T[PHUHATHS, HOMEp; CIUCOK
MIPUCYTCTBYIOIIMUX; TEKCT, COAECPKAIIUN OBECTKY JIHSI, ONIMCAHUE XOa, IMOPSAJIKA U
MPOIEAYPHl COBEPIIAEMBIX OMpPEACICHHBIX (FOPUANYECKH 3HAUYUMBIX) JEUCTBUMN
00 OTCYTCTBUE ONPEACIICHHBIX (haKTOB; JOJKHOCTH, (aMUJIUIO, UHUIUATLI U
MOANUCH JuIa (JIUI[), COCTAaBUBIIMX WU MPUHUMABIIMX y4acTHE B COCTABJICHUU
MPOTOKOJIA UJIK aKTA.

7.8. MeToanyeckue peKOMEH1aluu



JOJDKHBI COZIEPKATh CIEAYIONINE 00sS3aTeNbHbIE PEKBU3UTHI: 00O3HAYCHHE
BHUJA JIOKAJbHOIO aKTa, MECTO WU JaTy IIPUHATHUs, €r0 HAauMEHOBAHUE, TEKCT,
COOTBETCTBYIOIIIMM €r0 HAWMMEHOBAHUIO U COACPXKALIMKA YyKa3aHUE Ha BUJ,
HAaUMEHOBAaHHUE W JaTy MPUHATHUS NPaBWI WIA HHCTPYKLUH, HOPMBI KOTOPBIX
Pa3bSACHSIOTCA, KOHKPETU3UPYIOTCS WM JICTATU3UPYIOTCS  METOAUYECKUMU
PEKOMEHIAIUSAMHA; JTODKHOCTD, (pamMuiusi, MHUITHAIBI JUa (JIUI]), COCTAaBUBIIHMX
METOJIMYECKUE PEKOMEHIALINH.

7.9. IIporpaMmsl U TIaHBI

HOJDKHBI COACPKATh CIICAYIOIIUC 00s13aTeNbHbBIC PCKBU3UTHI: 0003HaUCHUE
BHJa JIOKAJbHOIO akKTa, MCECTO W 4Ty HIpUHATHA, HANMCHOBAHHMC MW TCKCT
JIOKAJIBHOT'O aKTa, COOTBCTCTBYIOINNEC €I'0 HAMMCHOBAHUIO.

7.10. JIoIKHOCTHASA HHCTPYKIUS

JIOMKHOCTHAsT MHCTPYKIMS paOOTHUKA JOJDKHA COJIEPXKaTh CIEAYIOIIHe
paszensl: OOIIME IIOJIOXKEHHUsS; OCHOBHBIC 3a/laud, INIpaBa, MPEJOCTABISIEMbIC
pabOTHUKY ® ero oO0sS3aHHOCTH, B3aMMOJICUCTBHS; OTBETCTBEHHOCTh 3a
HEKAUYeCTBEHHOC W  HECBOEBPEMEHHOE  BBITIOJHEHUE (HeWCTIOTHEHNE)
00s13aHHOCTEH, TMPETYCMOTPEHHBIX JOJDKHOCTHOM HMHCTPYKIIMEH; TpeOOBaHUS K
pabOTHUKY.

7.11. Ilpu NOATOTOBKE JIOKAIBHBIX AaKTOB, PETYIUPYIOIIMX COLUAIBHO-
TPYJOBbIE  OTHOILUEHUS  (HampuMep, KOJUIEKTUBHBIM  JOrOBOp,  IpaBuiia
BHYTPEHHEr0 TpPYAOBOIO pachopsiika U Jp.) CJIeAyeT pPyKOBOJCTBOBATHCS
PEKOMEHAALMUSAMHU O HUX.

7.12. Cpenn nokanbHbIX akTOB JJOO BBICIIYIO IOPUAUYECKYIO CHIIY UMEET
VYcras OO. Ilostomy npunumaembie B JIOO JokaidbHbIE aKThl HE JOJDKHBI
IIPOTUBOPEYNUTH €ro Y CTaBy.

VIII. lokymeHTauus

8.1. JlokasbHbIE aKThl IPOXOAAT MPOLEIYPY PETUCTPALMHU B CIIEIIUATBHBIX
KypHaJIax.

8.2. OOs3aTenbHON perucTpauuu MOAJIEKAT TMOJOXKEHHUs, TMpPaBUIIa,
WHCTPYKILWH, IPHUKa3bl U pacnopsbkenus 3aseayromiero J00.

8.3. Perucrpannio JOKAJIBHBIX AaKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a
BEJICHUE JIEIONPOU3BO/ICTBA COIVIACHO HHCTPYKLUHU 10 Aenonpou3BoAcTBy B J100.



8.4. Peructpauus moyIoKEHUM, MPaBUJI U MHCTPYKLMM OCYLIECTBISETCS HE
no3aHee OHA UX yTBepkaeHus 3asenyromum J1OO, nmpuka3oB M pacnopsiKEeHUN
3ageayromero JJOO — He no3aHee qHA UX U3AaHUS.

IX. Ilopsi1oK BHeCeHUS] MU3MEHEHHMH U JONOJHEHUN B JIOKAJIbHbIE AKThI

9.1. B peiictByromne B JIOO I0OKanmbHbIE aKThl MOTYT OBITh BHECEHBI
WU3MEHEHUS U IONIOJIHEHHS.

9.2. Ilopsimok BHECEHUS] UBMEHEHUN U IONOJHEHUN B JJoKajdbHbIE akThl JJOO
ONPEAEISACTCS B CaMHUX JIOKAJIbHBIX AKTaX. B OCTANIBHBIX Ciaydasix WU3MEHEHUS U
JTIOTIOJTHEHUST OCYIIECTBIISIFOTCA B CHEAYIOIIEM MTOPSIKE:

9.2.1. BHECEeHME U3MEHEHUU WU JONOJHEHUM OCYIIECTBISETCA B MOPSJIKE,
YCTAaHOBJICHHOM B JIOKaJbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAaHUU KOTOPOTO
BHOCSITCS U3MEHEHUS;

9.2.2. U3BMEHEHUS U JIOTOJHEHUS B JIOKAJIBHBIE aKThI: MOJIOKEHUS ITPUHSITHIE
0e3 corjacoBaHUsi C OPraHOM TOCYAapPCTBEHHO-OOIIECTBEHHOIO YIPABICHUS
(camoymnpaBieHusI), MpaBuiIa, HHCTPYKIMH, IPOTpaMMbl, IUIaHBI, PEIICHUS,
MpYKa3bl U pacnopsbkeHus 3aBenyromiero 100, BHOCATCA yTeM M3IaHUs IpUKa3a
3aBenyromniero JIOO o BHECEHMH W3MEHEHMH WJIM JIONOJHEHUH B JIOKAJbHBIN
HOPMAaTHBHBIN AKT;

9.2.3. u3MEHEHHS] W JOMOJIHEHUS B TIOJOXKEHUS, NPHUHATHIE TOCIE
COTJIACOBAaHMSI C OpPraHoM TOCYAapCTBEHHO-OOIIECTBEHHOTO  YIPaBJICHUS
(camoympaBieHus1), BHOCATCS MyTeM H3AaHUs mpukasza 3asenyromero JJOO o
BHECCHMHM W3MCHCHHMI WJIM JTOTIOJIHEHWH B JIOKAIBHBIA aKT C TPEABAPUTEIHLHBIM
MOJIYYCHHEM OT HETO COTJIACHSI.

9.3. U3sMeHeHUs U TOMOJTHEHUS B JIOKAJBHBIN aKT BCTYHAIOT B CUJIY C JATHI,
YKa3aHHOM B MPUKA3€ O BHECEHUM W3MEHECHUW WJIA JOMOJHEHHN B JIOKAJbHBIN
HOPMATUBHBIM aKT, a B CJIyda€ OTCYTCTBUS YyKa3aHUsi B HEM JaTbl —  TIO
WUCTEUCHUHM 7 KaJICHAAPHBIX JHEW C JaThl BCTYIUICHUS IpPUKa3a O BHECEHUU
VM3MEHEHUN WM IOTIOJIHEHUN B JIOKAJIBHBIN aKT B CHILY.

9.4. I3MeHeHMs ¥ TOTIOJIHEHUSI B TIPEIMTUCAHUS ¥ TPEOOBAHUS, TPOTOKOJIBI U
aKTbhl, METOOUYECKHE PEKOMEHIALMHM, aKThl O MPU3HAHWUU JIOKAJIBHBIX aKTOB
YTPaTUBUIMMHU CUJITY, HE BHOCSTCS.



X. 3akaounTeIbHbIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxenue nmpuHUMaeTrcs ¢ y4eTOM MOTHBHPOBAHHOIO
MHeHUs npodcoro3Horo komurera JJOO.

10.2. ITonoxeHne BCTymaeT B CUILy C JAThl €r0 YTBEPKIACHHUS 3aBEIYIOIINM
J0OO0.

10.3.I1osio)keHME YTpAUMBAET CUILY B Cllydae MPUHATUA HOBOTO [lonoxeHus
O JIOKQJIbHBIX aKTaX.

10.4. Bomipocsl, He yperyaupoBaHHble HacToAmuM [lonoxenuem, moanexar
YPETYJIHMPOBAHUID B COOTBETCTBUU C JICHMCTBYIOIIUM 3aKOHOJATEIbCTBOM PO,
Ycerasom JIOO 1 UHBIMU JTOKAIBHBIMUA HOpMaTUBHBIMU akTamu J1OO.



