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1. OGuie nooKeHust

1.1. TlomoXxeHHe O HOPMATMBHOM JIOKAJIBHOM aKTE MJIOY  «OpiuaHckuif IETCKHA canl
«Pogumuok» (nanee — Ilonoxenne, nance - YupekaeHne), yCTaHABIMBACT €AMHBIC TpeGoBaHUs K
HOPMATHBHBIM JIOKQTbHBIM aKTaM, HX TOITOTOBKE, o(OpMIIEHHIO, TMPHHATHIO, YTBEPKACHHIO,

BCTYTUJIEHHIO B CHJTy, BHECEHHIO WU3MEHEHHIT U OTMEHE.

1.2.Hacrosimee IlonoXenue  SBJISETCS ~ HOPMATHBHBIM  JIOKAJIBHBIM aktom  MJIOY
«OpIIaHcKuii 1eTCKHii cal «PomanuoKy (nasnee - YupexaeHue) u 0053aTENBHO K UCIIOJTHEHHUIO BCEMH
y4acTHHKaMH 00pa3oBaTeIbHBIX OTHOLUEHUH.

1.3.TTo0%eHue MOArOTOBIEHO Ha OCHOBaHHH DenepanbHOro 3aKoHa 0T 29.12.2012 r Ne 273 -
®3 «O6 obpazoBannn B Poccuiickoi denepaunu», TpynoBoro kopekca P® (nanee — TK P®D),
I'paxxaanckoro Koaekca PO (nanee — [K P®), Ycrasa Yupexaenus.

1.4.JoKanbHBIA HOPMATHBHBIN aKT ~YUpeikKICHHS (manee — JOKaTbHBIH aKkT) — 9TO
HOPMATHBHbI/ MPAaBOBOH JIOKYMEHT, cozepiKallliif  HOPMBI, PETYJIHPYIOLIHE oOpa3oBaTeibHbIE
OTHOLIEHHS B YUpeX/eHHe B Tpeenax cBoedl KOMMNETEHLHH B COOTBETCTBHH C 3aKOHOJATENbCTBOM
Poccuiickoit ®enepaunu, B MOPsAKE, yCTAHOBICHHOM VcraBom YupexaeHue.

1.5. JlokanbHble aKThl YupeKIeHHs IEHCTBYIOT ~TOJBKO B  Ipeaenax JIaHHOM
0611e06pa30BaTENbHON OPraHU3alliy U HE MOTYT Pery/IMpoBath OTHOLIIEHHUS BHE €€.

1.6. JloKalbHBIe aKThl M3JAIOTCA MO OCHOBHBIM BOMPOCAM OPraHM3alMM W OCYLIECTBICHWA
06pa3oBaTENBHON JEATENBHOCTH YUPEKICHUS, B TOM UHCIC TO BOMPOCAM, pPerjiaMeHTHPYIOLIHMM
NMpaBuia MpHEeMa BOCTHTAHHMKOB, PEKHM 3aHSTHH BOCIMTAHHHKOB, (OpPMBI, MEPHOAMYHOCTbL W
NOPAAOK TEKYIIEro KOHTPOJs, MOHWTOpHHIA TIOCTHIKEHHI BOCTIMTAHHUKOB, TMOJOXEHHS TpHEMa,
fepeBoja U OTYMCIIEHNS BOCITUTAHHUKOB.

1.7. JloxanbHblE aKThl, COOTBETCTBYIOLIHE BCEM TpeGOBaHMAM 3aKOHONATENbCTBA P,
ABIISIOTCS 06A3aTENBHBIMU K HCTIOJIHEHHIO BCEMH yHaCTHUKAMH 06pazoBaTeIbHBIX OTHOLICHHH.

1.8. HopMBI JIOKAIBbHBIX aKTOB, YXYZUIAIOLIME NONOKEHHE BOCMMTAHHHKOB MK PabOTHHKOB
YupexIeHHs M0 CPaBHEHUIO C MOJNOKEHUEM, YCTAHOBICHHEIM 3aKOHOJATENLCTBOM 00 00pasoBaHuH,
TPY/IOBBIM 3aKOHOZATENIbCTBOM nu60 MPUHATBIE C HApYIIEHHEM YCTAHOBJICHHOrO MOPAIKA, HE
NPUMEHSIOTCS M IOJUTEXKAT OTMEHE Y UPEKIACHHEM.



1.9. JlokanbHble akThl YUpEKICHHUS YTPAuYUBAIOT CUITY (OJHOCTHIO WIIM B OT/EIBHOM Y4acTH) B
CJIEJYIOIIMUX CITyJasix:

BCTYIUICHHE B CWILY aKTa, IPU3HAIOLIECTO JAHHBINA JIOKAJIbHBIM aKT YTPATUBIIUM CUILY;
BCTYIUIEHUE B CHJIy JIOKQJIBHOIO aKTa OOJIbLIEH FOPUIMYECKON CHIIbl, HOPMBI KOTOPOIO
IIPOTUBOpPEYAT IOJI0KEHHUAM JAHHOTO JIOKAJIBbHOT'O aKTa;

IIPU3HAHWE CYAOM WM HMHBIM YIOJHOMOYEHHBIM OPraHOM TOCYJAapCTBEHHOM BIIACTH
JIOKAJIBbHOIO aKTa Y4YpeKIAeHUs IPOTUBOPEYALIUM JACUCTBYIOIIEMY 3aKOHOAATEIIbCTBY.

1.10. JIokanbHbIA akT YUpexaAeHus, yTpaTHUBILIUI CHUITY, HE TIOJICKUT HUCTIOIHEHHIO.

1. Iean u 3axaun

Lensamu u 3agadamMu HacTosIero IlonoxeHue SBISIOTCS:

CO3/IaHUE €MHOM U COTJIaCOBAHHOM CHUCTEMBI JIOKAJIBHBIX AKTOB YUPEKICHUS;
obecrnieueHne MPUHIKIIA 3aKOHHOCTH B HOPMOTBOPUYECKOU JEATETLHOCTH Y UpExKACHHUS,
COBEPIICHCTBOBAHUE TIPOIleCcCa TOJATOTOBKH, O(GOPMIICHHS, TPUHATHS W peau3aruu
JIOKAJbHBIX aKTOB;

MpeAOTBpaIlleHne JAYOJMPOBAHUS PETYIUPOBAHUS OOIIECTBEHHBIX MW 00pa30BaTEIIbHBIX
OTHOILUEHUN B YUYPEKICHHUH.

I11. Buasl JIOKAJILHBIX AKTOB

3.1. B cooTBeTCcTBHU C YCTaBOM ACATCIIBHOCTD yt{pC)KI[GHI/IH PETIAMCHTHPYCTCA CIICAYIOIUMU
BUJaMH JIOKQJBHBIX AKTOB: IIOJOXCHUSA, PCIICHUA, TMPHKA3bI, PACTIOPANKCHUA, HWHCTPYKIHH,
JOJDKHOCTHBIC HHCTPYKIIUHU, IIPpaBHJIA, ITOPSAIO0K. Hpe,Z[CTaBJ'IeHHHﬁ MEPCUCHDb BUJIOB JIOKAJIbHBIX aKTOB
HC ABJIACTCA UCUYCPIBIBAIOIIUM.

3.2.JlokanbHbIC aKThl YUPEKICHHUS MOTYT OBITh KIIaCCH(PUIIMPOBAHbI:

a) Ha TPYIIBI B COOTBETCTBUU C KOMIIETEHIIMEH YUpEKICHHUS:

JIOKAJIbHBIE aKThl OPTaHU3AIIOHHO-PACTIOPSAUTEILHOTO XapaKTepa;
JIOKaJbHBIE aKThl, PETJIAMEHTUPYIOIIHE BOMPOCHl OpPraHU3AMH  00Pa30BATEIHLHOTO
mporecca;

JJOKAJIBHBIC AaKTHhI, pel"J'IaMCHTI/Ip}IIOIlII/IG OTHOIIICHUS pa6OT0}IaT€J'I${ C pa60THI/IKaMI/I nu
OpraHu3aIuio y4eOHO-METOANYECKON padoThI;

JIOKAJIBHBIC AKThI, pernaMeHTpr}omne NCATCIIBHOCTD OpFaHOB caMoynpaBneHI/m
Yupexnenus;

JIOKAJIBHBIC aKTHhI, peFHaMCHTI/IpyTOHH/IC aHMI/IHI/ICTpaTI/IBHYIO nu (i)I/IHaHCOBO-XOSSII\/'ICTBeHHYI-O
JIeATEIBbHOCTD;

JIOKaJIbHBIE aKThI, 00ECTICYNBAIOIINE BEJICHUE JICIIONPOU3BOICTRA.

0) 10 KpUTEPHSIM:

10 CTEIIEHU 3HAYMMOCTH: 00s13aTeNIbHbIE U HEO0S3aTCIbHEIC,

1o cdepe NeUCTBUS: OOIIET0 XapaKkTepa U CIIeIHAIbHOTO XapaKTepa,;

M0 KpYyry JUIl. PpacupoCTPAaHSIONIMECS Ha BCEX pPaOOTHUKOB YUpeKACHHS U HE
pacIpoCTPaHSIONIMECS Ha BCEX pAOOTHUKOB OpraHU3AIINH;

M0 CHoco0y NPUHATHSA: TPUHUMAaeMble PYKOBOAMTENEM YUPEKICHUS EIUHOIUYHO U
MpUHUMAEMblE C  Y4€eTOM  MHEHHUS  MPEJCTABUTEIBLHOTO  OpraHa  Y4acTHHKOB
00pa30BaTebHBIX OTHOIICHU;

M0 CPOKY JACHCTBHUSA: IMOCTOSHHOTO JCHCTBHUSA, OECCpPOUYHBIE, C OIPEACICHHBIM CPOKOM
JICHCTBUS,

" [0 CPOKY XpaHEHUS: IOCTOSTHHOT'O XpaHEHUs , 75 JIeT U IpyrHe.

V. Ilopsiiok MOArOTOBKH JIOKAJBHBIX AKTOB



B Y‘-Ipe)K,Z[eHI/II/I YCTaHABJIMBACTCHA CJ'ICIIYIOIJ_[I/Iﬁ MOPAAOK MOATOTOBKHU JIOKAJIBHBIX aKTOB!:

4.1. MHunmaTtopoM NOArOTOBKHU JIOKATBHBIX aKTOB MOTYT OBITh:

" yUYpEIUTEINb;

" Oprasbl yIpaBieHHs 00pa30BaHUEM;

" aJMHUHHCTpAIUs YUpeKIeHUs B JIMlEe €€ pyKOBOAUTENS, 3aMECTUTENEH PYKOBOIUTES;
"  YYaCTHUKH 00pa30BaTEIbHBIX OTHOLICHUH.

OcHoBaHMEM /i1 TOJrOTOBKHM JIOKAJIBHOTO AaKTa MOTYT TakKXKe SBJISATHCA H3MEHEHHS B
3akoHoAaTenbcTBe PO (BHEceHHEe U3MEHEHH, N3/1aHne HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JOKaIbHOTO aKTa TOTOBHUTCS OTAEIBHBIM PAOOTHUKOM WIIA TPYIIONH PaOOTHHKOB
[0 TMOPYYEHUIO 3aBEIYIOIIETO YUpEeKICHUEM, a TAKXKE OPraHOM CaMOYIpaBIEHUS YUpPEKICHUS,
KOTOPBIN BBICTYIUJI C COOTBETCTBYIOIIEH HHUIIUATUBOM.

4.3. TloaroToBKa JIOKAaJBbHOTO aKTa BKJIIOYAeT B ceOs H3ydeHHE 3aKOHOAATEIbHBIX W MHBIX
HOPMATHBHBIX AKTOB, JIOKAJIBHBIX AaKTOB YUPEKICHHUS, PETIAMEHTUPYIOIIUX T€ BOMPOCHI, KOTOPHIE
MIpeInoaraeTcs OTPa3uTh B MPOEKTE HOBOT'O aKTa, M HA 3TOW OCHOBE BHIOODP €ro BUa, COJAEPKaHUs U
MpeJICTaBICHUE ero B MUCbMEHHOU popme

4.4. TlogroroBka HauOojiee Ba)XKHBIX JIOKAJBHBIX AaKTOB (IIPOEKTOB pELIEHUI coOpaHui,
MIE/ICOBETOB, OPraHOB CaMOYIpPaBJIEHUs, NPUKA30B, MOJO0KEHUH, IPABUI) JOJKHA OCHOBBIBATHCS Ha
pe3yiabTaTax aHaju3a OCHOBHBIX CTOPOH JAESITEIBHOCTH YUpEKIEHUs, TEHJICHIUH €€ pa3BUTHS U
CJIO’KUBIIEHCS CUTYalLlUH.

4.5. Tlo Bompocam mpuema Ha paboTy, IEpEeBOIOB, YBOJIbHEHHM, MPEIOCTaBICHHS OTIYCKOB,
MOOUIPEHUH WM  TPUBJIEYEHUS COTPYJHUKOB K JUCUUIUIMHAPDHOW WM  MaTepuaibHOU
OTBETCTBEHHOCTH U3J1al0TCA NMPHUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.6. IIpoexT JOKaJIbHOIO aKTa MOJUIEKHUT 0053aTeIbHON MPaBOBOM 3KCIIEPTU3E U NMPOBEPKE Ha
JUTEPATYPHYIO TPAMOTHOCTb, KOTOPBIE TPOBOASTCS Y UPEkKIACHUEM CaAMOCTOSATEIBHO MO0 C yJacTHEM
IIPUBJICUYEHHBIX CHEIMATINCTOB.

4.7.1IpoekT JOKaJBHOIO aKTa MOXET ObITh MpeacTaBleH Ha obcyxaeHue. DopMbl
MpeICTaBICHUsT ISl OOCYXKJIEHHUS MOTYT OBITh DPAa3IMYHBIMU, HAIpHUMEp, pa3MELICHUE IPOEKTa
JIOKAJIbHOTO aKkTa Ha MH(OPMAIIMOHHOM CTEHJE B MECTE, JOCTYIIHOM ISl BCceoOIero o0o3peHus, Ha
caiite =~ YupexJaeHus, HalpaBiIeHHE NPOEKTa  3aWHTEPECOBAHHBIM  JIMLAM,  IPOBEJCHUE
COOTBETCTBYIOLIETO COOpaHUS C KOJUIEKTUBHBIM 00CYKIEHHEM MIPOEKTa JIOKAJIBHOTO aKTa | T.JI.

4.8.1Ipu He0OXOAMMOCTH JIOKATIbHBIM aKT MPOXOIUT MPOLEAYPY COTIACOBAHMUS.

4.9.Cpoku U TOPSATOK pa3padOTKH MPOEKTa JOKAIBHOTO aKTa, MOPSAIOK €ro COrJIaCOBaHUS
YCTaHABJIMBAETCS JIOKAJILHBIM aKTOM 110 BEJCHHIO JIEJIONPOU3BOJICTBA B Y UPEXKICHUS.

V. Ilopsiiok NPUHATHSA M YTBEPKIEHHUS JOKAJIbHOI0 aKTA



5.1.JIokanbHbIl aKT, NPOLIEAIIMH IIPABOBYD M JIMTEPATYPHYIO DOKCIEPTU3Y, a TaKkKe
MIPOLIEYPY COTJIACOBAHUSA, MOJJIEKUT MPUHATHIO U YTBEPKIACHUIO PYKOBOJIUTEIEM YUpPEKIECHUEM B
COOTBETCTBUU C Y CTaBOM YUpPEXKICHUS.

5.1.JIokanbHbIe aKThl YUPEKACHUS MOTYT MPUHUMATHCS PYKOBOJAUTENIEM, OOIIUM COOpaHueM
pabOTHUKOB, MEJarOTMYECKUM COBETOM, OPraHOM I'OCYAAPCTBEHHO-OOIECTBEHHOTO YIIPaBJIEeHUs 100
MHBIM OpPraHOM CaMOYIIPABICHUsS YUPEXKACHUS, HANCICHHBIM IIOJHOMOYUSMM II0 IPUHATHIO
JIOKAJIbHBIX AKTOB B COOTBETCTBHM C YCTaBOM YUpEXKICHHS — IO MNpeaMeTaM HX BEACHUS H
KOMIIETCHIIUH.

5.2.1lpu NpUHSATUU JIOKAJIBHBIX aKTOB, 3aTPAarvBarOLIUX MpaBa BOCIUTAHHUKOB, YUUTHIBAETCS
MHEHHE pOoJaUTEseH (3aKOHHBIX MpeCTaBUTeNeH) HECOBEPIIEHHOIETHUX BOCTUTAHHUKOB.

5.3. He moiexxaT MpUMEHEHHIO JIOKAJIbHBIE aKThI, YXY/IIAIONINE TOJI0OKEHHE PaOOTHUKOB IO
CpaBHCHHUIO C TPYAOBBIM 3aKOHOAATCIBCTBOM, KOJIJICKTUBHBIM JOTOBOPOM, COTJIAIICHUAMH, a TAKKC
JIOKAJIbHBIE aKThI, NMPHHATBIE C HAPYIICHWEM TOpPSJKa ydeTa MHEHHs IPEICTABUTEIBHOTO OpraHa
PabOTHHUKOB.

5.4. Ilpomenmmii npouenypy HpPUHATHS JIOKAJIbHBIM aKT YTBEP)KIACTCS PYKOBOIUTEIEM
VYupexxaenuem. [Iponenypa yrBepxkaeHuss odopmisgercs Jaub0 MOANUCHIO, JHOO NPUKA30M
PYKOBOIUTENS Y UPEKICHUS.

5.5.JIokayibHBIA aKT BCTyHaeT B CHJIy C MOMEHTa, YKa3aHHOro B HeMm, Jubo, B clydae
OTCYTCTBUS TaKOT'O YKa3aHHUs, MO HCTEYCHUH 7 KaJCHIAPHBIX THEW C JaThl MPHUHATHS JaHHOTO
JIOKQJIBHOTO aKTa.

JlaToli MpUHATHS JOKAJIBHOTO aKTa, TPEOYIOIIETO YTBEPKIACHUS PYKOBOIUTENIEM YUpexKICHNU,
SBJISICTCS aTa TAKOTO YTBEPKACHUS.

5.6. Tlocne YTBCPIKACHUS JIOKAJIBHOI'O aKTa IMPOBOAUTCSA HpoHeAypa O3HAKOMIICHUSA C HUM
Y4aCTHHUKOB O6p330BaTCJ'II)HI)IX OTHOHIGHI/If/'I, Ha KOTOPBIX pacCHpOCTPAHAIOTCA ITOJOKCHHA OJAaHHOI'O
JIOKaJIbHOTO akTa. (O3HaKOMJICHHE C JIOKaJIbHBIM aKTOM OCI)OpMJISIeTCSI B BHAC POCIIUCHU
O3HAKOMIISIEMBIX JIUI[ C YKA3aHUCM JaTbl O3HAKOMIICHUSA 00 Ha CaMOM JIOKaJIEHOM aKTeC, mmbo Ha
OTACJIIbHOM JIMCTC O3HAKOMIJICHU, IIpUJIaraCMbIM K HCEMY, b0 B OTACJIBHOM JKYpHaJC.

VI. OdopmiieHue JT0KAJIBHOT0 aKTA

OdopmiieHne  JOKaJbHOTO aKTa BBIIOJHIETCS B COOTBETCTBHM C  TPeOOBaHUAMHU
«l"ocymapCTBEHHOM CUCTEMBI IOKYMEHTAIIMOHHOTO obectieueHust yrpanieHusi. OCHOBHBIC TTOJIOKECHHUSI.
OOme TpebOBaHUS K JOKYMEHTaM M CIyK0aM JOKYMEHTAIlMOHHOTO OOecCleueHUus», a TaKkKe
HOpMaMU  «YHUQUIMPOBAHHOW  CHUCTEMbl  JOKYMEHTalMU.  YHUDUUUPOBAHHAs  CHCTEMa
OpraHU3alMOHHO-PACTIOPSAUTEIBHON JOKyMEHTAaMu. TpeboBaHus K O(QOPMIICHHIO JIOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IlocranoBnennem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O
IIPUHSTUU U BBEJEHUM B IEHCTBUE TOCYIAapCTBEHHOT0 cTanaapra Poccuiickoit @enepanumn»).

[Ipu sToMm:

6.1.CtpykTypa JOKaJbHOTO aKTa JIOJDKHAa OOECreYrBaTh JIOTUYECKOE PAa3BUTHE TEMBbI
IIPaBOBOrO peryinupoBaHus. Eciau TpeOyercs pazbsicHEHUE Lieseld U MOTHBOB NPHHATHUS JIOKAJIHHOTO
aKTa, TO B POEKTE JIaeTCsl BCTYNMUTEIbHAS YacTh — peaMOyia. [lonoxeHus HOpMaTUBHOTO XapakTepa
B IipeamMOyIy He BKJIFOUAIOTCSI.



6.2.HopmatuBHble mnpeanucaHuss OQOpPMIISIOTCS B BHJE IYHKTOB, KOTOpBIE HYMEpYIOTCA
apaOckuMu nudpamMu C TOYKOM M 3aroJioBKOB He HMeEIOT. I[IyHKTBI MOTYT MHOJpa3iensiThCs Ha
MOJIMYHKTBI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO WIH HU(PPOBYIO HyMEPAIHIO.

6.3.3HaunTeNbHBIE 1O OOBEMY JIOKAIbHBIE AKThl MOTYT JEJIHTHCA Ha TJaBbl, KOTOpHIC
HYMEpYIOTCSI pUMCKUMHU LU(paMu U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JOKaNbHOM aKTe€ MPUBOASTCS TaONULbI, TpadUKH, KapThl, CXEMBbl, TO OHH, KaK
MIPAaBUJIO, TOJKHBI O(OPMIIATECS B BUJE MPUIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJDKHBI
UMETb CCBIIKH Ha 3TU IPUIIOKEHUS.

6.5.JIoKaNIbHBINA AKT C MPUIIOKEHUAMH JOJDKEH UMETh CKBO3HYIO HYMEpAIIMIO CTPAHHII.

6.6. JlokaJIbHBIA aKT M3JaraeTcs Ha ToCyJapCTBEHHOM fA3bIke PP U J0JKEH COOTBETCTBOBATH
JINTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaTbHOTO aKTa JOJKHA OBITh TOTUYECKH 00OCHOBAHHOM, OTBEYAOIIEH TEJISIM
W 3ajJa4aM [PaBOBOTO PETYIMPOBAaHUS, a Takke OOEeCleuuBaroliell JIOTHYeCKOe pa3BUTHE U
MPAaBWJILHOE TIOHUMAHUE IAHHOTO JIOKAJTBHOTO aKTa.

6.8. B JOKaJbHBIX aKTax AAOTCA OHNPCACIICHUA BBOJHMMBIX HOPUIAUYCCKHUX, TCXHUYCCKUX U
JIPYTUX CHEIHaTbHBIX TEPMUHOB, €CITH OHU HE SIBIAIOTCS OOIIEU3BECTHBIMHU M HEYNOTPEOIsIeMbIMU B
3akoHojaresbeTBe Poccniickoit denepaiv U peruOHAIIBHOM 3aKOHOIATENBCTBE.

6.9.He nomyckaercs TmepenuchiBaHUE C 3aKOHOB. [Ipu HEOOXOIUMOCTH 3TO JeNaeTcs B
OTCBIJIOYHOH hopme.

VII. OcHOoBHBIE TPeOOBAHUSA K JIOKAJIbHBIM aKTaAM
JlokanbHbIe aKThl YUpeKIEHUS JOKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

7.1. Ilono:xkenue

JIOJDKHO COJIEPKATh CIECTYIONINE 00s3aTEIbHBIC PEKBU3UTHI:

-0003HaueHUE BHUJA JIOKAIBHOTO aKTa; €ro HauMEHOBaHME, TPUQBL: MPUHATO, YTBEPKICHO,
COTJIACOBAHO, YYTCHO; PETUCTPAIIMOHHBIH HOMEpP, TEKCT, COOTBETCTBYIOIIUN €r0 HAaWMEHOBAHHIO;
OTMETKY O HAJIMYHUH MPUIIOKEHHS U COTIIaCOBAHUSI.

7.2. lIpaBuiaa

JIOJDKHBI COJIEPKATh CIICIYIONINE 00s3aTeIbHbIC PEKBU3HUTHI:

-0003HauUeHUE BHU/IA JOKAIBHOTO aKTa; €r0 HAUMEHOBAHHE, TPU(MBI IPUHATHS U YTBEPKICHUS,
TCKCT, COOTBGTCTBYIOHII/Iﬁ €0 HAMMCHOBAHUIO, OTMCTKY O HAJIMYUHU IPUITIOKCHU, pCFHCTpaHHOHHBIﬁ
HOMEP.

7.3. UHCcTpYKIUH

JIOJDKHBI COJIEpIKaTh Clleyrouie 00s3aTelbHble PEKBU3UTHI:

-0003HaueHUe BU/Ia JOKAJIBHOTO aKTa; €r0 HAUMEHOBaHKE; I'pU(bl MPUHITUS U YTBEPKIACHUS;
TEKCT, COOTBETCTBYIOLUI €ro HAMMEHOBAaHUIO; OTMETKY O HAJIMYMU IPUIIOKEHUS; PerHCTPallMOHHBIN
HOMEp.

7.4. Pemienust



JIOJDKHBI COJIEPIKATh CIIEAYIoNINe 00s3aTeNbHbIe PEKBU3UTHI:
-0003HaueHUE BHJIA JIOKAIBHOTO aKTa; MECTO U JaTy MPUHSATHS, TEKCT, JOJKHOCTh, (paMUITUIO,
VHULAAJIBI U ITOJIIUCH JIULA, [IPUHABILETO PELICHUE, OTTUCK IIeYaTH.

7.5. Tlpuka3sl M PpacnoOpsLKeHMsl PYKOBOIUTENS YUPEXKICHHS JOJDKHBI COJEpKaTh
CJIeyIOIINe 0053aTeNIbHbIE PEKBU3UTHI:

- o0o3HaueHHe BHJA JIOKAJBHOIO aKTa M €ro HAaMMEHOBAHME; MECTO W JaTy HpPUHATHS,
PErUCTPAIlOHHBI HOMEpP, TEKCT, IOJDKHOCTh, (aMWIMIO, WHHUIMAIBI U TMOANHCH PYKOBOJIUTEIS
VYupexxaenus. [Ipukasbl u pacnopspKeHUs BHIIOTHSIOTCSA Ha OJaHKe YUpekIeHHUS.

7.6. IIpOTOKOJIBI 1 AKTHI

JIOJDKHBI COJIEPKATh CIETYIOMNE 00g3aTeNIbHbIE PEKBH3HTHI:

- o0o3HaueHHe BHUAA JIOKAJIHHOTO aKTa; MECTO M JaTy MpPHHATUS, HOMEp; CIIHUCOK
NPUCYTCTBYIOUINX; TEKCT, COJCPIKAIIMi ITOBECTKY IHS, ONMCAHHE XO0Ja, MOPSAKa W IPOIETYypHI
COBEpULIAEMBIX OINPEAEICHHBIX (FOPUANYECKH 3HAUMMBbIX) JEHCTBHUI JINOO OTCYTCTBUE ONPEIEIICHHBIX
(haxTOB; JOIKHOCTH, (PaMIIIHIO, MHULIUAIBI U TIOJIHCH JIAIA (JIMIl), COCTABUBIINX HJIM MPHHUMABIINX
y4acTUE B COCTABICHUU NIPOTOKOJIA WM aKTa.

7.8. MeTonnueckne peKOMeHIAl UK

JIOJDKHBI COJIEPKATH CIIEIYIOMNE 00s3aTeNIbHbIE PEKBU3HTHI:

- 0003HaYeHHE BUJA JIOKAIBHOTO aKTa, MECTO W JIATy NMPHHATHUS, €r0 HaMMEHOBAaHHUE, TEKCT,
COOTBETCTBYIOIIMH €ro HAaMMEHOBAaHUIO M COJEp)KalllMii yKa3aHWe Ha BHJ, HANMEHOBAaHHME W ATy
NPUHATUSA TPABUJ WIA HHCTPYKLUH, HOPMBI KOTOPBIX Pa3bSACHAIOTCSA, KOHKPETUZMPYIOTCS WU
JETANN3UPYIOTCS. METOTUYECKUMH PEKOMEHIANSIMHE; TOKHOCTD, (haMUJIHs, WHULIHAIB Juna (JIUI),
COCTaBMBHINX METOAUYCCKHUEC PCKOMCHIAINH.

7.9. IIporpaMMBbl U IJIAHBI

JIOJDKHBI COZIEpKaTh ClIeayIoUIe 00s3aTeNbHbIe PEKBU3UTHI:

-0003HaueHUe BHJIA JIOKAJIBHOI'O aKTa; MECTO W JaTy NPUHATHSA, HAaMMEHOBAHUE M TEKCT
JIOKAJIHOT'O aKTa, COOTBETCTBYIOIIME €0 HAMMEHOBAHHUIO.

7.10. Lo15KHOCTHASI MHCTPYKIUSA

JlomKHOCTHAsT WHCTPYKUHMS paOOTHUKA JIOJDKHA COJAEpXkaTh CIEAYIOIIUE pas3febl: -o0uiue
MOJIOKECHHUS, OCHOBHBIE 3aJlauyd, I[IpaBa, MpeOoCTaBisieMble pPAOOTHUKY U €ro OO0sI3aHHOCTH;
OTBCTCTBCHHOCTL 34 HCKAYCCTBCHHOC W HCCBOCBPECMCHHOC  BBIIIOJHCHUC (HGI/ICHOJ’IHGHI/IG)
00s13aHHOCTEH, MPETYCMOTPEHHBIX TOJDKHOCTHON MHCTPYKIIHMEH; TpeOOBaHUs K paOOTHHKY.

7.11. IIpu MOATOTOBKE JIOKAJIBbHBIX aKTOB, PETYIUPYIOUINX COLUAIBHO-TPYAOBbIE OTHOIICHUS
(HampuMep, KOJIEKTUBHBIN JOTOBOpP, MpaBuia BHYTPEHHETO TPYAOBOTO pacHopsiiKa U Jp.) CIEAYeT
PYKOBOJICTBOBATHCA PEKOMEHIAUAMU O HUX.

7.12. Cpenu JNOKanbHBIX aKTOB YUPEXKACHUS BBICHIYIO IOPUIUYECKYIO CHIy HMEEeT YCTaB
quemneHI/m. HO3TOMy IMPUHHUMACMBIC B quenqleHI/m JIOKAJIBHBIC aKThI HC OOJIXKHBI IIPOTUBOPCUYUTH
ero ycrany.

VIII. {okymeHTaL U5

8.1. JIokanpHBIE aKThI MPOXOJAT MPOLEAYPY PETUCTPALIUU B CHIEIIHAJIbHBIX KypHaJlax.

8.2. OO0sA3aTenpHON perucTpaluy MoAJIeKaT MOJIOKEHHUS, MpaBWia, WHCTPYKIUH, MPUKa3bl U
pacTopsHKEHHS 3aBEYIOLIETO Y UPErKICHHEM.



8.3. PCFI/ICTpaHI/IIO JIOKAJIbHBIX  aKTOB  OCYHIICCTBJIIACT OTBETCTBEHHBLII 3a BEICHUE
ACJIOIIPOU3BOJACTBA COTJIACHO MHCTPYKIUH IO ACIOIPONU3BOACTBY B quenqleHI/m.

8.4. Peructpanusi MmojgoXKeHUM, MPaBWJI U MHCTPYKLMU OCYIIECTBISICTCS HE MO3JAHEE JHA HX
YTBEPKICHUS 3aBEAYIOIIUM YUpPEKICHUEM, IIPUKA30B U PACHOPSKEHUN 3aBEAYIOLIEr0 Y4pesKIeHUs
— HE T03/IHEe JHS UX U3aHUsl.

IX. ITopsaiok BHeCeHUS] U3MEHEHH I U TONOJTHEHUH B JIOKAJIbHbIE aKThI

9.1. B peiicTByronue B YUpeKICHUH JIOKAJIbHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHUS U
JOITIOJIHCHHUA.

9.2. Tlopsimok BHECEHUSI HM3MEHEHMM U JIONOJHEHWM B JIOKAJIbHBIE AaKThl YUpPEKICHUS
omnpeAessieTcss B CaMHUX JIOKAJBbHBIX aKTaX. B oOCTalbHBIX CilydasgX HW3MEHEHUS U JIOTIOJHEHUS
OCYILECTBJISIOTCS B CIEAYIOIIEM TOPSIIAKE:

9.2.1. BHeceHuEe M3MEHEHUN U JOMOJHEHUH OCYIIECTBISAETCS B MOPSAKE, YCTAHOBIEHHOM B
JIOKaJTbHOM HOPMAaTHBHOM aKTe, Ha OCHOBAaHHU KOTOPOTO BHOCSTCSI N3MEHEHUS,;

9.2.2. I3MEHEHHMsI U JTOTIOJHEHUS B JIOKAJIbHBIC aKThI: TTOJIOKEHUS TIPUHSTHIC 0€3 COTJIaCOBAHMS
C OpraHOM TOCY/IapCTBEHHO-00IIECTBEHHOTO YIpaBieHUs (CaMOYIPAaBIICHHUs), PABUJIA, HHCTPYKIIUH,
MpOrpaMMBbl, TUTaHBI, PEIICHUS, TMPHUKA3bl U PACIIOPSHKCHHUS 3aBEIYIONIETO YUpEeKJICHUEM, BHOCATCS
MyTeM HM3JIaHUs TpUKa3a 3aBEAYIONIETO YUPEeKICHHEM O BHECEHUM W3MEHEHHM WJIM JOMOJHEHUN B
JIOKQJIbHBI HOPMATUBHBIN aAKT;

9.2.3. U3MEHEHHUsA U JIONOJIHEHMS B TOJIOKEHUS, MIPUHATHIE MOCIE COTJAaCOBaHUS C OPraHoM
rocy/1lapCTBEHHO-O0IIIECTBEHHOTO YIPABJICHUs (CaMOYIpaBJIEHUsI),  BHOCSTCS IyTeM  W3JaHUs
MPUKa3a 3aBEYIOUIETO YUpEeXACHUS O BHECEHHM W3MEHEHUN WIIN JONOJIHEHUH B JIOKAJIbHBIMA aKT C
MIPEIBAPUTENIbHBIM MTOJTYYEHUEM OT HEro COrjiacusl.

9.3. U3MeHeHHs W JIOTIOJNIHEHUs B JIOKAIBHBIA aKT BCTYMAIOT B CHIIy C JaThl, YKa3aHHOW B
IIPUKa3€ O BHECCHUM HM3MEHEHUN WIM [ONOJIHEHUN B JIOKAJIBHBIA HOPMATUBHBIM aKT, a B Clly4ae
OTCYTCTBHS yKa3aHUs B HEM JaTbl — IO UCTEYEHUM / KaJEHAAPHBIX JHEH C JaThl BCTYIUICHHS
[IPUKa3a O BHECCHUU U3MEHECHUM WX JOIOIHEHUN B JIOKAJIBHBIN aKT B CUILY.

9.4. N3meHeHus u AOIIOJIHCHUA B MNOPCANHUCAHHUA U Tpe6OBaHI/Iﬂ, IMPOTOKOJIBI MW AaKThI,
MCTOANYCCKUE PEKOMCHAAUWHW, AKTBI O IIPU3HAHUHW JIOKAJIBHBIX AKTOB YTpPAaTUBIIMMU CHITY, HE
BHOCATCA.

X. 3ak0unuTeIbHbIE M0JI0KEHH
10.1. Hacrosimee IlomoxkeHne TmpPUHUMAETCS C YYETOM MOTHBHPOBAHHOTO MHEHHS
IIPEACTAaBUTEIILHOIO OpraHa Y u4pexKIcHUs.

10.2. ITonosxeHue BCTYNAET B CUITy € JaThl €70 YTBEP)KACHUS 3aBEAYIOIIUM Y UPEKIACHHUS.

10.3.IlonoxeHne yTpauuMBaeT CUIIy B cilyyae NpuUHATUSA HOBOro IloyokeHHs O JIOKalbHBIX
aKTax.

10.4. Bompocsl, He yperyinupoBaHHble HacTosmuM [lonokeHneM, mojiekar yperyiupoBaHUIO
B COOTBETCTBUM C [JEHUCTBYIOIIMM 3aKOoHOAaTenbCcTBOM P®d, VYcraBom VYupexIeHHs W HHBIMU
JIOKAJIbHBIMM HOPMATUBHBIMU aKTaMH Y UpExIeHUS

IIpuHATO HA METArOrMYECKOM COBETE «_ » 2015 1. Ne




Ilepeuenn
noJio:xkennit MAOY «Opumanckuii gerckui cax «POTHMY0K»

JlokaJibHBIE aKThI OPraHU3AIMOHHO-PACIIOPAIUTEC/ILHOI0 XapaKTepa

1.ITomo>keHre 0 HOPMATUBHOM JIOKAJTbHOM aKTe

2.006 opranu3anuy MATAHUS

3.0 OpakepaxxHON KOMHUCCHH

4 .Tlopsimok pa3MenieHus, OOHOBJICHHS HHPOpMAIMK Ha O(DUIIMAIBHOM CalTe

Jloka/ibHbIE aKThI, perJiaMeHTHPYIOIIMe BONPOChl OPraHN3aluM 00pa30BaTeIbHOI0
npouecca

5.IIpaBuiia BHyTpEHHET O pacmopsiika BOCHUTAHHUKOB
6.IlpaBuia npuema Ha O0y4deHHE IO 0OpPA30BATEIBHBIM MPOrpPaMMamM
JIOIIKOJIBHOTO 00pa30BaHUs
7 Ilopsimok mpuema, nepeBosia ¥ OTYNCICHUS] BOCTUTAHHUKOB
8.ITonoxenue o popmax morydeHus: oopazoBaHus U opmMax 00ydeHUs
9.I1onoxeHue 0 peKMUMe 3aHATHI BOCTTUTAHHUKOB
10.ITooxxeHue o si3pIkax 00pa3oBaHUS
11.ITono>xeHue 0 MPeIOCTaBICHUH TUIATHBIX JIOTIOJTHUTEIBHBIX
00pa30BaTENbHBIX U UHBIX YCIYT
12.TlonosxeHue 0 CTPYKTYPHOM TOAPA3ICIICHUH
13. INonoxeHue 0 JoroneIuIecKkoM KaOuHeTe
14 TTonoxxeHUE 0 KPYKKOBOM paboTe
15. TlonoxeHue o cucTreMe BHYTPEHHETO MOHUTOPUHTA KauecTBa 00pa3oBaHus
16. Ilonoxenue o cucTreMe MOHUTOPUHIA TOCTHKEHUSI BOCIIUTAHHUKOB
IUTAaHUpYEMBIX pe3yapTaToB ocBoeHus OOII 10.

JlokajibHbIE aKThI, perJiaMeHTUPYIOIIHe OTHOLIEeHHs padoToaaTe sl ¢ padOTHUKAMH

17. KonnekTUBHBINA JOTOBOP

18. TIlpaBuna BHYTPEHHETO TPYAOBOTO PACHOPSAKA

19. O 3ammre epCOHATBHBIX JaHHBIX

20. O nopsake NpoBeaeHHU HHCTPYKTaXeH

21. Tlomo>keHWE O KOMHUCCHUH IO YPETYIMPOBAHUIO CTIOPOB MEXKITY YIaCTHHKAMH
00pa30BaTEIbHBIX OTHOIICHUH

22. TlonoxeHue 0 OpsAKE PabOTHI MO MPEIOTBPAICHUIO KOH(PIMKTa HTHTEPECOB
MIeIaroruueckoro paboTHUKA P OCYIIECTBICHUU UM PO EeCCHOHATBHON
NEeSTEIbHOCTH



Ilepeuenn
noJio:xkennit MAOY «Opumanckuii gerckui cax «POTHMY0K»

JlokaabHbIEe aKThI, perJIaMeHTHPYIOLIHE OPraHU3AIHI0 Y4eOHO-MeTOAN1eCKOi padoThI

23.ITonosxeHne 06 OpraHr3annu yaeOHO-METOINYECKON paboTHI

24 Tlopsimok TOCTyIIA MeIarornyeckux pabOTHUKOB K HH()OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHBIM CETSIM U 0a3aM JaHHBIX, y4COHBIM H
METOAMYECKUM MaTepuaiam, My3eiHbIM (poHIaM, MaTepHaTbHO-
TEXHHUUYECKHUM CpeJICTBaM oOecIieueHrs 00pa3oBaTEIbHON ASSITETLHOCTH

25.TTonmoxenue o paboTe MmenaroroB Haj TeMaMy caMOoOpa30BaHMs

26.ITonoxeHne 0 HACTABHUYECTBE

29.ITonoxeHne o MOPsIKE MOJATOTOBKH U MPOBEACHUS CaMOOOCIIEIOBAHUS

JlokanbHbIe aKThI, perjiaMeHTHPYIOLIHe 1eiTeJIbHOCTh OPTraHOB CaMOYIIpPaBJIeHUs

30.ITonoxenune 06 061IEM COOpaHUH
31.ITonoskeHue 0 IeIarornaeckoM COBETE
32.IlonokeHue 0 pOAUTENHCKOM COOpaHUU
33.IlonoxeHue 0 pOAUTEIILCKOM KOMUTETE

JlokajibHbIE aKThI, perjiaMeHTUpPYoIIie AIMUHUCTPATUBHY IO U (PMHAHCOBO-
X035liCTBEHHY 0 1eSITeJIbHOCTh

34.IlonosxxeHue 0 HOBOW CUCTEME OIUIATHI TPYyJa

35.IlonoxeHue 0 CTUMYIHUPYIOMIEeH YacTh (HOHA OIUIATHI TPy

36. ITonoxxenue o mopsiake GOPMUPOBAHUS U PACXOIOBAHUS BHEOIOIIKETHBIX
CpEICTB

37. Ilonoxenue o 3akynkax ans Hy:;kg MJIOY «Opmanckuii n/can «PoqHUIOK

38. [lonoxxenue o EquHOi KOMUCCHU TIO OTIPEIEIICHUIO TIOCTABITUKOB



