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PaccmoTrpeHo u  omobpeHo Ha o6mem A?f(\ T« Y TBEpKIAION

COOpaHMH TpPYIOBOTO KOJUleKTHBA MOY /peKTop‘MOY «MoOpKHHCKas cpeHss (moJHas)
«MopkuHCKas cpeTHss (monmas) /6iueoGpagesatenbHas mkona N6y
obmmeo6pazoBaTenbHas mKoa N6y 7w o

IIpotokon Ne 4

ot «20» ampenst 2009 r.

INOJIOKEHUE
O 3AHIUTE NEPCOHAJIBHBIX IAHHBIX COTPY/JHUKOB
MOY «Mopxkunckas cpeanss (10/1Has) 06meo6pa3oBaTebHAS IIKOJIA»

1. O6mue noJiokeHust
1.1. Henbto mannoro ITonoxeHus sSBISETCS 3aMMTAa MEPCOHANBHBIX JAHHBIX PAGOTHHKOB OT
HECAHKIIMOHUPOBAHHOTI'O JIOCTYIIa, HENPABOMEPHOTO UX HCIIOIB30BAHMUS HIIH YTPATHI.
1.2. Hacrosimee Ilonoxenue pa3paboTaHo Ha OCHOBAHHH CTaTei Konctutynuu PO, Tpynosoro
Koznekca P®, Koznekca 06 aqMHHECTpaTUBHBIX TIpaBoHapymenusx P®, 'paxaanckoro Koxexca
P®, Vromosmoro Komekca P®, a raxxe ®enepanpHoro 3akona «06 uH(popMaIuu,
WH(POPMAaTH3AIUHY U 3aIUTE HHPOPMAIIHTH»
1.3. TlepconarnbHbIe JaHHBIE OTHOCSATCS K KATErOpHH KOH(MHACHIHAILHOMN uHopmanuu. Pexum
KOH(MHICHUMATBHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCA B CIIyYasx OOE3IMYMBAHMS HJIH 110
HCTEYCHUH 75 JIET CPOKA XPaHEHHUS, €CIIH HHOE HE ONPENIEIEHO 3aKOHOM.
1.4. Hacrosimee Ilonoxenue yTBepxaaeTcst ¥ BBOAMTCS B JEHCTBHE IIPHKA30M JUpEKTOpa U
SIBJISICTCA  00SI3aTENBHBIM JUIS HMCTONHEHHS BCEMH DaGOTHHKAME, HMEIONIHMH JOCTYN K
HEPCOHAJILHBIM JAHHBIM COTPY/IHHUKOB.

2. IlonsiTHE M cocTaB NEPCOHAJTBHBIX JAaHHBIX

2.1. IlepconanbHble naHHbIe paGOTHHKA - HHOPMAIHS, HeOOX0 uMAas paboToaTeNIo B CBA3HU C
TPYAOBBIMU OTHOIICHMSIMM M Kacarollhecs KOHKpeTHoro paGortHuka. Ilox undopmanmeii o
pabOTHHKAX TIOHUMAIOTCS CBEIEHHS O (aKTaX, COOBITHSIX B 06CTOATEBCTBAX KH3HHU paboTHuUKa,
IIO3BOJISIONIME HIEHTUDHIIUPOBATE €r0 JIMYHOCTb.

2.2. B coCTaB nepcoOHANBHBIX JAHHBIX PaOOTHHKA BXOJIST:

- aHKETHBIE U Ouorpaduyeckue JaHHbIE;

- oOpa3oBanue;

- CBEJICHHS O TPYJIOBOM H OOIIEM CTaXe;

- CBEJIEHHSI O COCTaBE CEMBH;

- IaCIIOPTHBIE IAHHBIE;

- CBEJICHUS O BOUHCKOM YyYETE;

- CBeJICHUS O 3apabOTHOM IIaTe COTPYAHMKA;

- CBEJIEHHS! O COIIMABHBIX JIbrOTaX;

- CIIEUATBHOCTH,

- 3aHMMaeMasi JI0JDKHOCTH;

- HAJIMYKAE CyTUMOCTEH;

- aZipec MecTa KHUTEIbCTBA;

- IoMaInHui renedox;

- MECTO paboTHI UM y4eObl WICHOB CEMBH U POJICTBEHHHKOB;

- XapakTep B3aUMOOTHOIICHHH B CEMBE;

- COJICp)KaHUE TPYIOBOTO JJOTOBOPA;

- COCTaB JICKJIapUPYEMBIX CBEJCHHH O HAIMYUU MaTePHAIbHBIX IIEHHOCTEHH;

- COZIep)KaHUEe NEKIIapalliy, 10JaBaéMOH B HAIOTOBYIO HHCIIEKIIHIO,



- MOJUTMHHUKHU Y KOIUHU MPUKA30B MO JTUYHOMY COCTaBY;

- IMYHBIC JIea U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHHS K IIPUKa3aM I10 JIUYHOMY COCTaBY;

- Jena, cojep)allde MaTepuanbl MO0 TOBBIIICHUIO KBATM(PHUKAUM U MEPErnoAroToBKe
COTPY/AHUKOB, X aTTECTAIlUH, CITY’)KEOHBIM pacciieI0BaHHsIM;

- KOIIUU OTYETOB, HAIIPABJISIEMbIE B OpPTraHbl CTATUCTUKH.

2.3. JlaHHBIC TOKYMEHTHI SIBJISIOTCS KOH(MUICHIMATBLHBIMH, XOTS, YUUTHIBas UX MacCOBOCTh U
eMHOE MECTO O0pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIMUN Tpu( OrpaHUYEHUS HA HUX HE
CTaBUTCS.

3. O0padoTKa NepCOHANBHBIX JaHHBIX

3.1. ITox 0OpabOTKOI MEPCOHATBHBIX JAHHBIX PAOOTHUKA IMOHMMAETCS MOJYYCHUE, XpaHEHHE,
KOMOMHHUpOBaHME, Ieperaya WIM Jr000e Jpyroe HCIOJb30BaHUE IEPCOHATbHBIX JaHHBIX
paboTHUKaA.

3.2. B memsax obecneueHusi mpaB M CBOOOJ 4YeJIOBEKa U IpaxkJaHMHAa paboTojaTellb U ero
IpeACTaBUTENIM TpU 00pabOTKEe MEpCOHATIBHBIX JaHHBIX pabOTHHKA 00s3aHBI COOIIOAATH
cnenyomue oome TpedoBaHus:

3.2.1. O6paboTKa MEePCOHATBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHLHO
B ILesiX o0ecredeHuss COOMIOACHUS 3aKOHOB W MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
coJlelicTBUSL pabOTHUKAM B TPYJOYCTpOICTBE, OOyYE€HUM U NPOABMKEHHU 110 CIyXOe,
oOecrieyeHHs JIMYHOM 0e30MacHOCTH pPAOOTHUKOB, KOHTPOJS KOJIMYECTBAa M KadyecTBa
BBITIOJIHSIEMOM pa0bOTHI U 00ECIIEYEHUsI COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu omnpeneneHuH oObeMa M colepKaHHs 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX
paboTHHKa paboTOaTENb TOJKEH pyKOBOACTBOBaThCa KoHcTuTynuei Poccuiickoit denepanun,
Tpynossim KonexkcoM u MHBIMU (heiepaibHBIMU 3aKOHAMHU.

3.2.3. [lonyueHue nepcoHaIbHBIX JAHHBIX MOYKET OCYIIECTBISATHCSA KakK IyTEM IpPEICTaBICHUS
UX CaMHM PaOOTHUKOM, TaK U ITyTEM IMOJIyUYEHHs UX U3 HHBIX HCTOUHUKOB.

3.2.4. [lepcoHayibHBIC JAaHHBIE CIEAYET MOJIyd4aTh y HEro caMmoro. Eciu nmepcoHanbHbIE JaHHBIE
pabOTHHKAa BO3MOXXHO TMOJYYHUTh TOJIBKO y TPETbeW CTOPOHBI, TO PabOTHUK JIOJKEH OBbITh
yBelOMJIeH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJNYYeHO IMHUCHBMEHHOE COTJIACHE.
PaGoTtonarens J0MmKEH COOOMIMTH PAOOTHUKY O MLEISAX, MPEANOoJIaraéMblX HMCTOYHUKAX U
croco0ax TOJTYYeHHUs MePCOHATBHBIX JAHHBIX, & TaK K€ O XapaKTepe MOJUIeKANNX TOTYIeHUIO
NEPCOHANBHBIX JAHHBIX M MOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COIIacue Ha MX
MOJTy9YeHHE.

3.2.5. PabGoronatens He HMMeeT IMpaBa MOIy4aTh UM 00pabaThiBaTh MEPCOHAJBHBIC JaHHBIC
pabOTHHKA O €ro TOJUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOSKICHHSX W YacCTHOH XU3HU. B
Cllyyasix, HEMOCPEICTBEHHO CBSA3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOLICHHWH JaHHBIE O YaCTHOM
KU3HU paOOTHHKA (MHGOPMAIIHS O KU3HEACSITEILHOCTH B c(hepe CEMEHHBIX OBITOBBIX, JTUIHBIX
OTHOILIEHHIT) MOTYT OBITh MOJIy4eHbl U 00paboTaHbl pabOTONATENEM TOIBKO C €ro MMCbMEHHOTO
coryiacus.

3.2.6. Paboronmarenb He HMMeEeT MpaBO MOJy4YaTh M 0OpabaThiBaTh MEPCOHAJBHBIC JTAHHBIE
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro MpoQcoro3HOn
JeSITeIbHOCTH, 33 HCKIIFOUEHHUEM CITy4yaeB, IPEeyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.3. K oOpaboTtke, nepenaye U XpaHEHHUIO MEPCOHATBHBIX JTaHHBIX PAOOTHUKA MOTYT HMETh
JIOCTYT COTPYIHUKU:

- Oyxranarepuu;

- COTPYAHUKH CITY>KOBI yIIpaBJICHUS IIEPCOHAIIOM;

- COTPYAHUKH KOMIBIOTEPHBIX OT/IEJIOB.

3.4. Hcnonb30BaHNE MEPCOHATIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUHU C LENSMH,
OIpeIeIUBIIMMHY UX MOJy4YEHUE.



3.4.1. llepcoHanbHble MJaHHBIE HE MOTYT OBITh MCIIONB30BaHbl B IENAX MPUYHMHEHUS
UMYILIECTBEHHOTO U MOPAJbHOTO Bpela rpakaaHam, 3aTPyAHEHUs peajlu3aluu MpaB U cBOOOJ
rpaxnaan Poccuiickoit ®@enepanuu. Orpanuuenue npas rpaxiaal Poccuiickoit denepanun Ha
OCHOBE HCIOJIb30BaHUs HHGOpMalUUU 00 HX COLMAIBHOM IPOUCXOXKAECHUU, O PacoBOH,
HallMOHAJIbHOM, A3bIKOBOM, PEJIMTMO3HON U MMIAPTUHHON IPUHAIIEKHOCTH 3AIIPEILECHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.5. [lepenaua nepcoHANBHBIX JAHHBIX paOOTHUKA BO3MOXKHA TOJILKO C COTJIacus pabOTHUKA WITH
B CIIyYasiX, IPSAMO MPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpu mepenaue MEepCOHANBHBIX TAHHBIX PAOOTHHKA pabdOTOAATENh TOJKEH COOII0IATh
cienyoye TpeOoBaHus:

- He cO00IIaTh MePCOHANIbHBIEC JaHHbIE pA0OTHHUKA TPEThel CTOPOHE 0e3 MMCbMEHHOTO COTJIACHS
paboTHHUKA, 32 HUCKJIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LEJSAX MHpPeaylpeKIeHUs
yIpO3bl JKU3HU W 3/I0pPOBBI0 PabOTHHKA, a TAKKe B CIy4asX, YCTAaHOBJICHHBIX (penepantbHbIM
3aKOHOM;

- He cOO0MIaTh ePCOHANBHBIC JaHHbIE PA0OTHUKA B KOMMEPUYECKUX LENAX 0€3 ero MICbMEHHOTO
coriacus;

- TIPEAYNPEANUTH JIHII, TTOYYAIOMIUX ePCOHATbHbIE TaHHBIE PA0OTHUKA, O TOM, YTO ATH JaHHBIE
MOTYT OBITh MCIOJIB30BAHBI JIUIIE B LEJAX, AN KOTOPBIX OHH COOOIIEHBI, U TPeOOBaTh OT 3TUX
JIMII TIOATBEPXKICHHUS TOTO, YTO 3TO MPaBHUIIO cobOironeHo. Jluma, momydaronme mepcoHalbHbIe
JlaHHBbIE PabOTHHKA, 00s3aHBI COONIOAATh PEKUM CEKPETHOCTH (KOH(MUICHIINATBLHOCTH). JlaHHOe
MIOJIOKEHHUE HE PACIPOCTPAHIETCs HA OOMEH NMepPCOHATLHBIMU JaHHBIMUA PA0OTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYI K TIEPCOHAJIbHBIM JaHHBIM PpPAaOOTHHKOB TOJBKO CHEIHMAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, ONpPEJEeNCHHBIM MPUKA30M 10 OpraHU3allM, IpU ITOM YKa3aHHBIE
JMIA JOJDKHBI UMETh TPAaBO MOJY4YaTh TOJIBKO T€ MEPCOHATBHBIE TaHHBIE Pa0OTHUKA, KOTOPHIC
HEOOXOUMBI JJ151 BBIITOJTHEHHUS KOHKPETHBIX (DYHKITHIA;

- HE 3amnpammuBaTh HH()OPMAIMIO O COCTOSHUH 3/0pOBBS pAOOTHHMKA, 332 HCKIIOUECHHEM TeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTHU BBINIOJHEHUSI paOOTHUKOM TPYIOBOU
byHKIINN,

- repelaBaTh IEPCOHANbHbIE JIaHHBbIE PAOOTHUKA MPEICTABUTENSM paOOTHUKOB B TOPSJIKE,
ycraHOBIIeHHOM TpynoBeiM KojekcoM, W orpaHuuuBaTh 3Ty WHGPOPMAIHIO TOJIBKO TEMHU
NEPCOHANIBHBIMU JJAHHBIMU PAa0OTHHUKA, KOTOpPbIE HEOOXOMMBI JUIs BBIMOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENSIMU UX (PYHKIIUH.

3.5.2. Ilepenaua nepcoHalbHBIX JAHHBIX OT JepXaTeisl MM ero MpeicTaBUTE]ed BHEIIHEMY
MOTPEOUTETI0 MOKET JOMYCKAaThCS B MUHUMAIIBHBIX 00BEMax M TOJBKO B IEJSIX BBITIOJTHEHUS
3aJa4, COOTBETCTBYIOIIMX O0OBbEKTUBHON MPUYHHE cOOpa 3TUX JTAaHHBIX.

3.5.3. Tlpu mepenade mepcoHANbHBIX JTAaHHBIX paOOTHHKA MOTPEOUTENsM (B TOM 4HCIE U B
KOMMEpUYECKUX IIeJIsIX) 3a Mpelesibl OpraHu3aluu padoTojaTenb HE JOJDKEH coo0IaTh 3TH
JAHHBIE TPEThEH CTOpPOHE 0e3 MUChMEHHOTO COTJachsi paOOTHHKA, 32 MCKIIOYCHHUEM CIyJaeB,
KOTJ]a 3TO HEOOXOMMO B LEJIAX MPEAYNPEXICHUS YIPO3bl KU3HH U 310pPOBbIO paOOTHHKA UITH B
CITydasix, yCTAaHOBJICHHBIX (e/IepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl KOHHUAESHIMATBHOCTH MpH cOope, 00pabOTKe M XpaHEHHM MEepPCOHAIBHBIX
JMAHHBIX COTPYJHHWKA pAaCHpOCTPAHSIOTCI Kak Ha OyMaxHble, TaK M Ha DJIEKTPOHHBIC
(aBTOMaTU3WPOBAHHBIE) HOCUTETH HH(POPMAIIHH.

3.7. He pnomyckaerca oOTBe4aTb Ha BONPOCHL, CBS3aHHBIE C IepeAadeld NEepPCOHAIbHON
uHpopManuu 1o teraedony win paxcy.

3.8. XpaHeHue NepCOHaIbHBIX JAaHHBIX JOKHO MPOMCXOAUTH B MOPSAIKE, UCKIIOYAIOIIEM HX
yTpary Wid UX HEIIPaBOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu NpUHATUN PEIICHUM, 3aTParuBarOIINX UHTEPEChl pabOTHUKA, pabOTOAATEeNIb HE UMEET
IpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX HCKIIIOYUTEIHHO B
pe3ysbTaTe UX aBTOMaTU3UPOBAHHON 00paOOTKH WIIM AJIEKTPOHHOTO MosyuyeHusi. Pabotonarens
YVUUTHIBACT JTUYHBIE KaueCcTBa PAOOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBINA TPY/.



4. JlocTyn K NepCOHAJTBbHBIM JAHHBIM
4.1. BuyTpeHHuil 1ocTyn (10CTYI BHYTPH OpraHU3alun).
4.1.1. IIpaBo noctyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:
- TUPEKTOP OpraHu3aluu;
- PYKOBOJUTENHM CTPYKTYPHBIX MOJpa3AeiCHU MO HANpaBICHUIO NEATEIbHOCTH (IOCTYN K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO I1OAPA3/IEIECHHUS);
- MpU MEPeBOJIe U3 OJHOIO CTPYKTYPHOTO IMOAPA3JCICHUS B JAPYroe, JOCTYI K IMEePCOHATBHBIM
JAHHBIM COTPYJIHUKA MOKET UMETh PYKOBOJUTENIb HOBOTO I1OAPA3/IEIICHHUS;
- caM paOOTHUK, HOCUTEIb IaHHBIX.
- IpYTHE COTPYIHUKH OpPraHU3aIluy MPU BHITOJTHCHHH UMHU CBOMX CITY’)KEOHBIX O0S3aHHOCTEH.
4.1.2. Ilepeyenp aul], UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB, OMpEesieTcs
IIPUKA30M JIUPEKTOpA.
4.2. BHewHuii 10CTYII.
4.2.1. K umncny MaccoBbIX MOTpeOUTENEH NMEPCOHATIBHBIX JAHHBIX BHE OpPraHMU3allMM MOXHO
OTHECTHU TOCYJJaPCTBEHHBIE U HETOCYIapCTBEHHbIC ()YHKIIMOHAIBLHBIE CTPYKTYPHI:
- HaJIOTOBBIE MHCIIEKIINH;
- IPaBOOXPAHUTENIbHBIC OPTraHbl;
- OpraHbl CTaTUCTHKU,
- CTPaxOBBIEC ar€HTCTBA;
- BOGHKOMATBhI;
- OpraHbl COLIMATBLHOTO CTPAXOBAHUS;
- ICHCUOHHBIE (POH/IBI,
- IO/Ipa3/IeNIeHNUs MYHUIIMITATTFHBIX OPTaHOB YIIPaBJICHHUS,
4.2.2. Han3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JIOCTYN K MHGOPMAIIUU TOJIBKO B cdepe cBoe
KOMITETEHIINH.
4.2.3. Opranusaiuu, B KOTOpbIE COTPYAHUK MOXKET OCYIIECTBIATH MEPEUMCICHUS JIEHEKHBIX
CpeaCTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIC TIEHCUOHHBIE (DOH/IBI, OJTarOTBOPUTENbHbBIE
OpraHu3aIii, KPEIUTHBIE YUPEXKJCHUs), MOTYT TOJYYUTHh JOCTYN K MEPCOHAIBHBIM JTAHHBIM
paboTHUKA TOJIBKO B CIIydae ero MUCbMEHHOTO Pa3pelieHusl.
4.2.4. Jlpyrue opraHuzaiiiu.
Cenenusi 0 paboOTaOIIEM COTPYAHHKE WU YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBICHBI
JIpYroi opraHu3aiy TOJIbKO C MMCbMEHHOIO 3arpoca Ha OJIaHKe OpraHu3alluy, ¢ IPUII0KEHUEM
KOMUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.
[lepcoHanbHbIE TaHHBIE COTPYIHUKA MOTYT OBITh IIPEIOCTABIEHBI POJACTBEHHUKAM HJIM YJIeHAM
€r0 CEMbH TOJIBKO ¢ TUCBMEHHOIO Pa3pelEeHUsI CaMOI0 COTPYIHUKA.
B cnyuae pasBonma ObiBmIas cymnpyra (Cympyr) MMEIOT MpaBO OOpaTUTHCS B OPraHU3ALUIO C
MUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOI Mm1aTel coTpyaHuKa 6e3 ero cornacus. (YK P®).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Ilox yrpo3oi WM ONACHOCTBIO YTPAThbl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE
HJIM KOMINICKCHOE, PCAJIbHOC WM MNOTCHUHHUAJBHOC, AaKTUBHOC HJIM IMACCUBHOC IIPOABJIICHHUC
3JIOYMBIIIJIEHHBIX BO3MOXHOCTEM BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO3/aBaTh
HeOaronpusATHBIE COOBITHS, OKAa3bIBAaTh JIECTAOMIM3UPYIOIICe BO3JCHCTBHE HA 3alUIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpossl nr00bIM HHGOPMAIIMOHHBIM pECypcaM CO3MIal0T CTHUXWUUHBIE O€ICTBHS,
JKCTPEMAJIbHbIC CUTYallUd, TEPPOPUCTHUYECKUE [EHUCTBHs, aBapUU TEXHUYECKUX CPEACTB U
JUHUM CBSI3U, Jpyrue OOBEKTUBHBIE OOCTOSATENbCTBA, a TaKKe 3aMHTEPECOBaHHBIE U
HC3aMHTCPCCOBAHHBIC B BOBHUKHOBCHHUU YI'PO3LI JIMIIA.

5.3. 3ammrTa TMEpCOHATBHBIX MAHHBIX TPEJCTABIAET COOOM KECTKO pEerjJaMEeHTHPOBAHHBIN M
JUHAMHUYECKM TEXHOJIOTHYECKUN IIPOLeCC, MPEAYNPEKAAOIIUN HapyLIeHUe JOCTYITHOCTH,



[[EJIOCTHOCTH, JOCTOBEPHOCTU U KOH(MUICHIIMATHFHOCTH MEPCOHANTBHBIX JAHHBIX U, B KOHEYHOM
cuere, oOecrnevyMBaIOMIMI JIOCTATOYHO HAACKHYIO O€30MacHOCTh HH(POpPMAIMH B MpolEecce
yIpaBIECHYECKON U TIPOU3BOJACTBCHHOMN JACSITEILHOCTH KOMIIAHHH.

5.4. 3amuTa NepcoOHANbHBIX JAHHBIX PAOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIHOJB30BAHUS WIH
yTpaThl JOJDKHA OBITH oOecredyeHa paboTomaTeieM 3a CYeT €ro CpeAcTB B TOPSIKE,
YCTaHOBJICHHOM (heZiepaibHbIM 3aKOHOM.

5.5. «BHYTpeHHsS 3aIuTa.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIMOHUPOBAHHOT'O JIOCTyNa K MEPCOHAIBHBIM JIaHHBIM
SBIIICTCS, Kak TMpaBUJIO, MEpPCOHAI, padoTalomMid ¢ JOKyMEHTaMd U 0a3aMH JIaHHBIX.
PernamenTanus nocryna nepcoHana K KOH(GUICHIIMAIbHBIM CBEICHUSM, TOKyMEHTaM U 0a3am
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HANpPaBIICHUI OPraHU3aIMOHHON 3alUThl MHPOPMAIUU U
npelHa3HayeHa JUisl pa3rpaHuyeHHs MOJHOMOYUN MEXIY PYKOBOAUTEISIMH U CHEIUAINCTAMU
OpTaHH3aIHIH.

5.5.2. JIns obecrieueHUH BHYTPEHHEH 3alIUThl IEPCOHAIBHBIX JaHHBIX paOOTHUKOB HEOOXOIUMO
co0Jr01aTh s Mep:

- OrpaHMuYEHUE M perjaMeHTalus CcocTaBa pPaOOTHUKOB, (YHKIMOHAIbHBbIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIINATBLHBIX 3HAHUH;

- cTporoe u3dupareabHoe 1 000CHOBAHHOE pacIpeaesieHue JOKYMEHTOB U UH(pOpMAIKU MEXTY
paboTHHKaMU;

- palMOHAlIbHOE pa3MelleHrne pabodynx MecT pPaOOTHUKOB, MPU KOTOPOM HCKIHOYANIOCh Obl
0OECKOHTPOJIFHOE MCIIOJIb30BAaHHE 3alIUIIAeMOI HH(OPMAIIHH;

- 3HaHHE Pa0OTHUKOM TpeOOBaHWU HOPMATHBHO - METOJIMYECKUX JOKYMEHTOB IO 3allUTe
uH(OPMAIIUU U COXPAaHSHUH TalHBI,

- Hajgu4ue HeOoOXOIWMBIX YCIOBHM B TMOMENICHHH [UIsi paboThl ¢ KOH(HIEHIMATHLHBIMU
JTIOKyYMEHTaMH U 0a3aMu JJaHHBIX;

- ONpeNeNeHne U perJaMeHTalusl cocTaBa paOOTHHMKOB, MMEIOIIMX MPaBO JAOCTyMa (BXoja) B
MOMEIIIEHUE, B KOTOPOM HAXO/UTCS BEIYUCIUTEIbHAS TEXHUKA,

- OpraHu3aius NopsaKa YHUUTOKEeHHs] HHpOopMaInu;

- CBOCBPEMCHHOE BBISBIICHUE HApYIICHHS TPeOOBaHWUN pa3pelIMTEeILHOW CHCTEMBI JOCTYyIa
paboTHUKaMU TOapa3ACTICHHUS;

- BOCHHTATeNbHAs W pPa3bsICHUTENbHAs pabdoTa C COTPYJAHHKAMH IOAPA3JICICHHUS II0
NpeIyNpexaIeHUI0 YTpaThl IIEHHBIX CBeNeHUN mnpu paboTe ¢ KOH(PHICHIUATHHBIMU
JIOKyMEHTaMHU;

- HE JIOMYCKaeTCs BbIJaya JIMYHBIX JIeNl COTPYAHMKOB Ha pabodyne MecTa PYKOBOIHUTEINEH.
JlmdHbIE Jela MOTYT BBIIaBaThCs Ha pabodyhe MecTa TOJBKO TeHEPAITbHOMY JIHPEKTOPY,
paboTHUKAM OT/elNa MepcoHana U B UCKIIOYUTENBHBIX CIy4asX, 0 MUCBbMEHHOMY Pa3pelieHUI0
TeHEPATBHOTO JUPEKTOPA, - PYKOBOJIUTEIIO CTPYKTYPHOTO TOJpa3JelieHus. (HampuMmep, NpH
MOJTOTOBKE MaTEPUasIOB s aTTECTAlMK PAaOOTHHKA).

5.5.3. 3ammra nepcoHaNbHBIX JAHHBIX COTPYIHHMKA HA JIEKTPOHHBIX HOCHUTENAX.

Bce mamku, copep:kaimide TEpCOHANBHBIE JaHHBIE COTPYAHHMKA, TOJDKHBI OBITH 3alllUIICHBI
maposyieM, KOTOPBIH COOOMAeTCsl PYKOBOJIUTENIO CIIYKOBI  YIpaBIICHUS TICPCOHAIOM U
PYKOBOIMTEIIO CITYKObI HHPOPMAITMOHHBIX TEXHOIOTUN

5.6. «BHemHss 3anuTa.

5.6.1. Jlns 3amuThl KOH(PHUACHUMATHHOW HWH(POPMAIIUU CO3MAIOTCSA  IIeJICHANPaBICHHBIC
HEOJIAarONIPUATHBIE YCIIOBUS W TPYTHOMPEOJIOJIMMBIC TPEISATCTBHS IS JIUIA, TBITAIOIIETOCs
COBEPIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYN U OBlajeHue nHdopmanuei. Llensro u pe3ynbpraTom
HECaHKIIMOHMPOBAHHOTO JOCTyNa K HMH(DOPMAIMOHHBIM pecypcaM MOXKET OBbITb HE TOJbKO
OBJIAJICHUE IICHHBIMH CBEJICHUSMH U UX WCIONB30BAaHUE, HO W WX BHUIOW3MEHEHUE,
VHUUYTOXXEHHE, BHECEHHE BHpYCa, IMOAMEHAa, ¢anbcu@UKaus CoAepk aHUs PEKBU3UTOB
JTOKYMEHTA U JIp.

5.6.2. Ilon MOCTOPOHHHUM JIMIIOM MTOHUMAETCS JII000e JIUII0, HE MMEIOIIEe HETOCPEACTBEHHOTO
OTHONICHUSI K JEATEIbHOCTH KOMIAHUM, MOCETUTENH, PAOOTHHUKH IPYTHX OPTaHU3AIMOHHBIX



cTpykTyp. [TocTopoHHUE MHIa HE TOJDKHBI 3HATH pacrpeaencHue GyHKIU, pabouue mpoIecchl,
TEXHOJIOTHIO COCTaBJieHUs, O(OpPMIICHHS, BEICHUS W XpaHEHHUS JTOKYMEHTOB, JIeJ] U pabouux
MaTepHaJioB B OTJEJIE IepCcoHaa.

5.6.3. [Insa obGecrieueHust BHENTHEH 3alIUTHI IEPCOHAIBHBIX JTAHHBIX COTPYIHUKOB HEOOXOIUMO
co0JIr01aTh sl MEp:

- OPSZIOK TIPHEMa, Y9eTa ¥ KOHTPOJIS ACSITSIBHOCTH MTOCETUTEIICH;

- POIYCKHOM PEKUM OpraHu3aluu;

- YYET | MOPSAJOK BbIIAYU YIOCTOBEPEHUM;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAJIN3ALIUH;

- OPSZIOK OXPaHbl TEPPUTOPHUH, 3aHUH, TOMEIICHUA, TPAHCTIOPTHBIX CPEJCTB;

- TpeOOBaHUS K 3aUTe HH()OPMAIIMK TTPH UHTEPBHIOMPOBAHUHN U COOCCEIOBAHUSIX.

5.7. Bce numa, cBsi3aHHBIC C IMOJTY4YeHHUEM, O0OpaOOTKOW M 3alMTON TEPCOHAIBHBIX JTaHHBIX,
00s13aHbI TIOJIMUCATh 0053aTEHFCTBO O HEPA3TIIAIICHUH MIEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAJIbHBIE JAaHHBIC 003 TUIMBAIOTCS.

5.9. Kpome wMmep 3amMThl TEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM,
paboTtonmatenu, paOOTHUKM M HMX NPEICTaBUTENM MOTYT BbIpaOaThIBaTh COBMECTHBIE MeEpbI
3aIIUTHI TEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHUKA

6.1. 3akperuieHue npaB pabOTHHUKA, PETVIAMEHTUPYIOLUIUX 3aLIUTY €ro MEPCOHAIBHBIX JaHHBIX,
o0ecreynBaeT COXPaAaHHOCTh MOJTHOW U TOYHOU MH(POPMAIIUU O HEM.

6.2. PaGoTHMKM ¥ UX NPEICTaBUTENN MJODKHBI OBITh O3HAKOMIICHBI TIOJ] PACIHCKY C
JOKYMEHTaMH OpraHU3aliM, YCTaHABIUBAIOIIMMHU MOPSI0K 00paOOTKU MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

6.3. B nensax 3amuThl NEpCOHANBHBIX JaHHBIX, XPaHAIIMXCS Y paboToarens, pabOTHUK UMeeT
paBo:

- TpeOOBaTh UCKIIIOUEHHS WM UCTIPABIICHUS] HEBEPHBIX WJIM HEMOJIHBIX MEPCOHAIBHBIX TaHHBIX.

- Ha cBOOOJHBIN OecraTHBIA JOCTYN K CBOMM IE€PCOHAJIbHBIM JIAaHHBIM, BKJIIOYas MpaBO Ha
NOJy4eHHe KOMUM 1000 3amicH, cojiepKalieil NepcoHaIbHbIC JaHHBIC,

- MEepPCOHAIbHBIE JAHHBIE OLEHOYHOTO XapaKTepa JONOJHUThH 3asBJIECHUEM, BBIPAXKAIOLUIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OIPENENIATh CBOMX MPEICTaBUTENEH IS 3alllUThl CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHUE U 3AILUTY CBOEH JIMYHON U CEMENHOM TalHBI.

6.4. PaboTHuk 006s13aH:

- mepedaBaTh  pabOTONATENI0 MM  €ro  MPEACTABUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpyIOBBIM
KojexkcoM PO.

- CBOEBPEMEHHO c000IaTh paboToaaTeNto 00 N3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX

6.5. PaGoTHuKM cTaBsAT paborojmaTenss B HM3BECTHOCTb 00 HM3MEHEHHWH (QaMUIMM, HMEHH,
OTYECTBA, AAThl POXKACHMS, YTO MOJy4yaeT OTpaKeHHE B TPYAOBOM KHIKKE HAa OCHOBAaHUU
IPECTaBICHHBIX JOKYMEHTOB. [IpM HE0OXOAMMOCTH HM3MEHSAIOTCS JaHHbIE 00 00pa3oBaHUH,
npodeccuu, crennagbHOCTH, IPUCBOSHUH HOBOTO pa3psija U mp.

6.6. B 1ensx 3alMThl YaCTHOW KU3HH, JTMYHOW W CEMEHHOW TaiiHbl PaOOTHHUKH HE TOJKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 0OpabOTKY MEPCOHAIBHBIX JIaHHBIX TOJIBKO C MX COTIJacus,
IIOCKOJIBKY 3TO MOXET IOBJI€Yb IPUUNHEHUE MOPAJILHOT0, MATEPHAJIBHOTO BPEa.

7. OTBeTCTBEHHOCTD 32 pasrjalieHne KOHQUAeHINATbHON HH(OPpMaLNH,
CBSA3aHHOH C NMEPCOHAJbHBIMH AaHHBIMH
7.1. IlepcoHanbHasi OTBETCTBEHHOCTH - OJIHO U3 IMIaBHBIX TPEOOBAHUI K OpraHU3aluu
(YHKLIIMOHUPOBAHUS CUCTEMBI 3aIUTHI IEPCOHAIIBHON HHPOPMALIUU 1 003aTeNbHOE YCIOBHE
obecnieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.



7.2. KOpumuyeckne u (Qu3MYECKHe WA, B COOTBETCTBUM CO CBOMMH ITOJHOMOYHUSMHU
BIaJCIoIe HMHpOpMaLuel o TrpaxkaaHax, IOJIYYalol[Me W HUCHOJIB3YIOIIHE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepaunu 3a HApynIeHUe
peKuMa 3aluThl, 00pabOTKH U MOPsIIKA UCTIONb30BAaHUS 3TOW HHPOPMALIUH.

7.3. PykoBoauTenb, pazpemiaromuil JOCTYH COTPYAHHKAa K KOH(PHICHIHMATBHOMY JIOKYMEHTY,
HECET MEePCOHAIBbHYIO OTBETCTBEHHOCTb 3a JAHHOE pa3pelIeHue.

7.4. Kaxnplii COTPYIHHMK OpraHM3alUH, NOJYYAOIUH s paboThl KOH(UACHIMATbHBIN
JOKYMEHT, HECeT E€AMHOJIMYHYI0 OTBETCTBEHHOCTh 33 COXPAHHOCTb HOCHUTEIS WU
KOH(UICHIIMATLHOCTD WH(OPMAIINH.

7.5. Jluna, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIMPYIOLMX MOIy4YeHHE, 00paboTKy M 3aIlUTy
NEPCOHAIBHBIX  JaHHBIX pabOTHMKA, HECYT JUCLUIUIMHAPHYIO, aJMHUHUCTPATHUBHYIO,
IPaXXJJaHCKO-IIPaBOBYIO MJIM YTOJIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBMM C (peliepaibHBIMU
3aKOHAMHU.

7.5.1. 3a HeucCIIOJHEHME WM HEHAJJIeKallee MWCIOJHEeHHe paOOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIOACHUIO YCTAaHOBJICHHOTO MOpsAKa paboThl co
CBEICHUSIMM  KOHOQUAEHIMAIBHOIO  Xapakrepa  paboTojaTenb  BIpaBe  NPUMEHATh
npenycMmoTpennble TpynoBeiM Kogekcom TUCIUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOJKHOCTHBIE JIMLA, B 0053aHHOCTh KOTOPBIX BXOJAUT BEJICHHME MEPCOHAIBHBIX JTAHHBIX
COTpYJIHUKA, 00s3aHbl 00€CNEUYUTh KaKIOMY BO3MOXXHOCTh O3HAKOMJIEHHUSI C JOKYMEHTaMH M
MaTepHajaMM, HEMOCPEJCTBEHHO 3aTpardBalOIIMMHU €ro IpaBa U CBOOOJABI, €CIM HHOE He
IpEeyCMOTPEHO 3aKkoHOM. HempaBoMepHbIi OTKa3 B NPEAOCTaBICHUM COOpPAHHBIX B
YCTQHOBJICHHOM TOpSAJKE JOKYMEHTOB, JMOO HECBOEBPEMEHHOE NPEJOCTAaBICHHE TaKUX
JOKYMEHTOB WJIM HWHOW HWHPOPMALMU B CIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NpPEJOCTaBlIEHNE HEMOJHOM WM 3aBeJOMO JIOKHOM HHGpOpMaluu - BiI€YEeT HaJOXKEHHE Ha
JOJKHOCTHBIX JIMI[ aJAMHHHCTpaTHBHOro IuTpadga B pasMmepe, ompezaensieMom Koaexcom 00
aJMVHHMCTPAaTUBHBIX IPABOHAPYILECHHUSX.

7.5.3. B cootrBercTBUU C ['paxmpanckum Kogexcom nuia, He3aKOHHBIMH METOJaMU MOTYYUBIITHE
UHPOPMALIMIO, COCTABISIONIYI0 CIYXeOHYI0 TailiHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHBIE
yOBITKH, IPUYEM TaKasl k€ 005S3aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YromoBHas OTBETCTBEHHOCTh 33 HapyIICHHE HENPUKOCHOBEHHOCTH YaCTHOW XKU3HU ( B
TOM 4YHCJI€ HE3aKOHHOE COOMpaHHME WM PACIpPOCTPaHEHHE CBEACHMHM O YaCTHOM JKW3HM JIMIIA,
COCTABJIAIOLIETO €ro JUYHYI0 WIM CeMeHHYI TaifHy, 0e3 ero corjacus), HenpaBOMEpHbIH
JOCTYl K OXpaHSAE€MOH 3aKOHOM KOMIIBIOTEPHONM HH(pOpMaluy, HENpPaBOMEPHBIA OTKa3 B
IPEOCTaBIEHNH COOpPAHHBIX B YCTAHOBJIEHHOM IOPSIKE JTOKYMEHTOB U CBEIEHHH (€ciu 3Tu
JesTHUS. MPUYUMHUIN BpeJ MpaBaM M 3aKOHHBIM MHTEpecaMm TIpaKIaH), COBEPIICHHBIE JUIOM C
UCIIOJIb30BAaHUEM CBOETO CIIY>KEOHOTO TMOJIOXKEHUS HakasblBaeTcs mrpadom, JTud0 JIHIIeHHEM
IpaBa 3aHUMAaTh ONpPEJEICHHbIE TOJDKHOCTH WIM 3aHMMAThCA OIPENIEICHHON NeATelbHOCTHIO,
1100 apectoM B cooTBeTcTBUH ¢ YK POD.

7.6. HenpaBOMEpHOCTh JEATEIBHOCTH OPraHOB TOCYJAPCTBEHHOW BJIACTU M OpPraHU3alMM IO
cOOpy M UCHOJIb30BAHUIO TMEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CYyJI€OHOM
MOpSIKE.



