Cornacosaso

ITpesncenarens npopxoma
'_‘-ﬁi 7 E.A. TuroB

« /S »cercinife 2017r.
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0 3a0IHTE NePCOHAIBHBIX JaAHHLIX PAdOTHHKOB
MY 0O «Mopxunckuii [IOKC»

1. Obmue moaoxenns

1.1. Hemsio nammoro ITonoxeHus ABIAETCS 3AUIATA NEPCOHATBHBIX AAHHBIX PaGOTHHKOB OT
HECAaHKIIHOHHPOBAHHOTO JIOCTYII4, HEPABOMEPHOTO WX HCHOJIb30BAHHS HIIH YTPATEL

1.2. Hacrosmee [lonoxenne paspaboraHo Ha ocHoBammu cratedf Komcruryuuu PO,
Tpynosoro Konexca P®, Komekca 06 aAMWHMCTPaTHBHBIX TpaBOHAPYHNIEHHAX P,
I'paxnanckoro Kojekca P®, Vromoeroro Kozexca P®, a takke ®enepamsnoro 3akona «06
uHpopMaInK, HHPOPMATH3AIAH H 3aIATE HHPOPMAITHH»

1.3. Ilepconansuble IaHHbIE OTHOCATCA K KATETOPHH KOH(HAEHIMAIbHOH HEpOopMaHy. Pesxnm
KOHQHACHIMAILHOCTH MEPCOHATHHEIX JaHHEIX CHHMAETCH B CIyYasX 00e3THYMBaHMS WIH 110
MCTCYCHHH 75 JIeT CPOKa XpAHEHHS, €C/TH HHOE HE OIPEIEIEHO 3aKOHOM.

1.4. Hacrosimee ITonoxenne yTBep:KIaeTCs W BBOJMTCH B JEHCTBHE NPHKA30M JHPEKTOpa H
ABIsSIeTCA  00s3aTeNbHBIM UL HCIONHEHHS BCeMH palOTHHKAaMH, HMMEIOMHEMH JOCTYN K
[IEPCOHAJIBHBIM JaHHBIM COTPYIHHKOB.

Z 2. IlonsiTHE H COCTAB NMEPCOHAILHBIX JAHHBIX

2.1. INepconanbHble NaHHbIE pabOTHHEKA — HHBOpPMAaIHs, HeoOX0oauMas paboTOAATENO B CBA3H C
TPYZOBBIMK OTHOLIECHMSMM M Kacalommecss KOHKpeTHoro paboruuka. IToj wndopmanmed o
paboTHUKAX NMOHMMAIOTCS CBEEHHS O (haKTaX, COORITHIX U ODCTOATENLCTBAX KU3HHM PabOTHHKA,

NO3BOJIIONIHE HACHTHOHIHPOBATE €r0 THIHOCTS.

2.2. B cocTaB nepcoHaNIbHBIX JaHHBIX pabOTHHKE BXOISAT:
- aHKeTHbIe ¥ Onorpaduyeckue TaHHEIE;

- oDOpa3oBaHHe;

- CBEJICHHS O TPYIOBOM H OOIIEM CTaxke;

- CBEJIEHHA O COCTABE CEMbH;

- IACTIOPTHEIE JaHHEIE;

- CBEJICHHS O BOMHCKOM y4ere;

- CBeJIEHHs O 3apalOTHOM IIaTe COTPY/IHMKA;

- CBEZICHHS O COIMUAIBHBIX JIBrOTaX;

- CMIEeNHaNBHOCTh, |,

- 3aHUMaeMas JO/DKHOCTE;

- HAJTAYHE CYTUMOCTEH;

- aJIpeC MecTa KUTEIbCTBA;

- JoMamHu# Tenehon;

- MeCTO pabOTHI WiTH y3eGhl WICHOB CeMbU M POJICTBEHHHKOB;
- XapaKTep B3aMMOOTHOLIEHHH B CEMBE;
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0 3a11HTe MEePCOHAJTbHBIX JAHHBIX PA0OTHUKOB
MY A0 «Mopkunckuii HO®KC»»

1. O01mme moJ10KkeHUs

1.1. Henpto nanHoro [lomoskeHus sBIsieTCS 3alUTa NEPCOHAIBHBIX JAHHBIX PAaOOTHHKOB OT
HECaHKI[MOHUPOBAHHOTO JOCTYIIa, HEMPABOMEPHOT'O MX UCIOJIB30BAHUS UIIH yTPATHI.

1.2. Hacrosmee Ilonmoxkenue paszpabotaHo Ha ocHoBaHuHM ctatel Koncturymum PO,
TpynoBoro Kopmekca P®, Kopekca 00 aIMUHUCTPAaTUBHBIX IpaBOHapylleHUsx PO,
I'paxxnanckoro Komekca P®, Yromouoro Komekca P®, a takke dDenepanbHoro 3akona «O0
uHpopManuu, HHOPMATH3ALNH U 3aLTUTE UHPOPMAITUI

1.3. TlepcoHanbHBIE JAaHHBIE OTHOCATCS K KaTeTOpUH KOH(pHUIeHINANbHON HHpOopManuu. Pexxum
KOH(HICHIIMAJIbHOCTH NEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx OO0€3JIMYMBAHUS WU 110
UCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE OINPEICIICHO 3aKOHOM.

1.4. Hacrosimee Ilonoxenue yTBep:kIaercss U BBOJUTCS B JCHCTBHE NMPUKA30M JUPEKTOpa U
ABISICTCA 00S3aTENbHBIM JUIsI UCIOJHEHUS BCEMH pabOTHUKAMH, MMEIOIIMMHU JIOCTYN K
IIEPCOHAIIBHBIM JaHHBIM COTPY/IHUKOB.

2. IlonsiTHE U COCTAB NMEPCOHAJIBHBIX TAHHBIX

2.1. IlepconasibHEIC TaHHBIE PaOOTHHKA — HH(OpMAIUs, HeoOXoMuMast paboTOIATEII0 B CBSI3U C
TPYZAOBBIMU OTHOIIEHUSIMM M Kacarolluecs KOHKpeTHoro paborHuka. Ilox mHopmanumeit o
pabOTHUKAX TTOHUMAIOTCS CBEACHUS O (DaKTax, COOBITUSAX M OOCTOSATENbCTBAX KU3HU PaOOTHHKA,
MO3BOJISAIOIINE UJICHTU(PULIUPOBATH €r0 JINYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PaOOTHUKA BXOAT:
- aHKeTHbIe U Onorpaduueckre JaHHBIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM H OOIIIEM CTaXe;

- CBEJICHHS O COCTAaBE CEMbH;

- IaCMIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4ETe;

- CBEJICHUS O 3apabOTHOM TJIaTe COTPYIHUKA;

- CBEJICHHS O COLIMAbHBIX JIbIOTaX;

- CHCIUAIIEHOCTb,

- 3aHMMaeMas JI0JKHOCTb,

- HUIMYUE CYyTUMOCTEN;

- aJjpec MecTa KUTEIbCTBA,

- TOMaITHu# TenedoH;

- MecTO paboThI WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;
- XapaKTep B3aUMOOTHOIIIEHUH B CEMbE;



- COZEpKaHKUE TPYLOBOIO JOTOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEACHUHN O HAJIMYMHU MAaTCPUAIIBHBIX LICHHOCTEH;
- COZIEpKaHUE JIeKJIapalui, I101aBacMOU B HAJIOTOBYIO MHCIIEKIIHIO;

- IOJUIMHHUKHU U KOIIUHU IIPUKA30B 110 JUYHOMY COCTAaBY;

- JIMYHBIE JIe]1a U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHUs K IIPUKa3aM I10 JUYHOMY COCTaBY;

- Jcla, CoACpKalmure Marcpualbl II0 IMMOBBIIICHHUIO KBaJII/I(i)I/IKaL[I/II/I H MCepCroArOTOBKE
COTPYAHHKOB, UX aTTCCTAINH, CJ'Iy>KC6HBIM pacciCaoBaHusAM,

- KOIIMKU OTYCTOB, HAIIPABJIICMBIC B OPIraHbl CTATUCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SBISIOTCS KOH(QMIECHIMAIbHBIMM, XOTS, YYUThIBasg MX MacCOBOCTb U
eIrHOe MecTO 00paOOTKM M XpaHEHHs - COOTBETCTBYIOIIMK Tpu] OrpaHWYeHUs HA HHUX HE
CTaBUTCH.

3. O0padoTKa NEepCOHANBHBIX JAHHBIX

3.1. Tlox 00pabOTKO# MEpCOHATBHBIX JaHHBIX PA0OTHUKA MMOHMMACTCS MOJYYCHUE, XpaHCHHE,
KOMOWHHMpOBAHHUE, Iepeaada MWIM J00e Ipyroe HCIOJIb30BaHUE MEPCOHAIBHBIX JTAaHHBIX
pabOTHHKA.

3.2. B mensax oOecrieueHus NpaB M CBOOOJ 4YeJOBeKa M TIpakJaHWHA pabdOTOJaTeNlb U €ro
IpeACTaBUTENM Tpu 00pabOTKE MEepPCOHATIBHBIX [aHHBIX pabOTHHKA 00s3aHBI COOIMIOAATH
cnenyomue oome TpeboBaHus:

3.2.1. O6paboTKa NepcoOHAIBHBIX JTaHHBIX PAOOTHUKA MOXET OCYILECTBIATHCS MCKIIOYUTEIBHO
B 1ICIAX obecrieueHust CO6JHOIIGHI/I$I 3aKOHOB M HWHBIX HOPMATHBHBLIX IIPABOBBIX aKTOB,
COIEUCTBHS pPaOOTHHKAM B TPYNOYCTPOIMCTBE, OOYYeHMHM U TPOABIKEHUH 10 CIIyXkOe,
oOecrieueHHs JMYHOM 0€30IacHOCTHM Ppa0OTHUKOB, KOHTPOJII KOJIMYECTBA U KayecTBa
BBITIOJTHAEMOHN pabOThI M 00ECTIeYeHUs] COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenun o0beMa M coiepx aHUs 00pabATHIBAEMBIX MEPCOHAIBHBIX JIaHHBIX
paboTHHKa paboToAaTeNb T0JKEH pyKoBoAcTBOBaThCs Koncturynuei Poccuiickoit @enepanun,
TpynoBbim KoniekcoMm 1 MHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.2.3. HOJ'IyLIeHI/IC MNEPCOHANIBHBIX NAHHBIX MOXKCT OCYHICCTBIIATHCS KaK IMYTEM IPCACTABJIICHHUA
Hnx caMum pa60THI/IKOM, TaK 1 MYTEM ITOJYUCHUA UX U3 UHBIX UCTOYHUKOB.

3.2.4. [lepcoHayibHBIC JAaHHBIE CIEAYET MOJIy4aTh Y HEro caMmoro. Eciu nmepcoHanbHbIE JaHHBIE
paboOTHUKAa BO3MOXKHO TONYYUTh TOJBKO Yy TpPEThell CTOPOHBI, TO PaOOTHHUK JOJKEH OBITh
yBeOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJIy4EHO NHCHhMEHHOE COTJIacHe.
PaGoronarens momKeH COOOMIUTH PaOOTHHKY O WENSX, NPeanojiaraéMbIX HCTOYHUKAX U
crocobax MOJIY4CHHA MEPCOHATIBHBIX MTAHHBIX, 4 TaK XK€ O XapaKTCPEC MOJICKAINX IMOJTYICHHIO
MEPCOHANBHBIX JTAaHHBIX U MOCIEACTBUIX OTKa3za pabOTHHKA JaTh MUCHMEHHOE COTJacHe Ha MX
MOJTy9YeHHE.

3.2.5. Paboronarens He HMMeEeT IpaBa MOJydaTb U 00pabaThiBaTh NEPCOHAJIbHBIE JaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEITMTHO3HBIX M MHBIX YOSKIEHMAX M 4YacTHOM *ku3HU. B
ClIydasx, HCIOCPCACTBCHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIICHUI JaHHBIC O JaCTHOM
XKHU3HU paOoTHUKA (MH(MOpMAIMS O KU3HEAEATEIILHOCTH B c(hepe CeMEeHHBIX OBITOBBIX, JIUYHBIX
OTHONIEHUI) MOTYT OBbITh MOJTY4YEHBI U 00paboTaHbl pabOTOIATENEM TOJIBKO C €r0 MUCHbMEHHOIO
COTJIacHs.

3.2.6. Paboronarenr He MMeeT MpPaBO MONy4yaTh M 00pabaThiBaTh MEPCOHAJIBHBIE JaHHBIE
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoQCcoro3HON
JeSITebHOCTH, 33 HCKIIIOUEHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.3. K obpabotke, mepenaye ¥ XpaHEHHIO MEPCOHANBHBIX JAaHHBIX PAOOTHMKA MOTYT HMETh
JOCTYTI COTPYIHUKU:

- OyxranTepuu;



- COTPYAHUKH CIIY>KOBI yIIpaBIICHUS IEPCOHATIOM;
- COTPYAHUKHU KOMIIBIOTEPHBIX OTZCIIOB.

3.4. Hcnonb3oBaHue NEPCOHATIBHBIX IOAHHBIX BO3MOYKHO TOJIBKO B COOTBCTCTBHUM C LCIISIMU,
ONMpeaACIMBIIMMHA HUX IIOJTYUCHHUC.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJB30BaHbI B LENSIX MPUUYUHEHUS
MMYIIECTBEHHOTO U MOPAJIbHOT'O Bpe/Aa TpaxkaaHaMm, 3aTPpyAHEHUS] peaju3aliu MpaB U CBOOO
rpaxaan Poccuiickoit @enepanun. Orpannyenue npaB rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIIOIb30BaHUS HH(MOpMANMKA OO0 WX COIHAIBLHOM IPOUCXOXKIACHUH, O PACOBOMA,
HAI[MOHAJILHOMU, SI3bIKOBOM, PETUTHO3HON U MAPTUIHON MPUHAJUJIEKHOCTHU 3aIlPEILeHO U KapaeTcst
B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM.

3.5. I[lepenaua nepcoHANBHBIX JAaHHBIX paOOTHUKA BO3MOXKHA TOJILKO C COTIacus pabOTHUKA WITH
B CIIyYasiX, IPSIMO MPeTyCMOTPEHHBIX 3aKOHOAATEIbLCTBOM.

3.5.1. Ilpu mepenade NepCOHANBHBIX NAHHBIX PaOOTHHKA PabOTOIATENh JOJDKEH COOJI0IATh
CIIeAYIOIIHEe TPeOOBaHUS:

- He COO0IIaTh EPCOHAIbHBIE JaHHbIE pA0OTHHKA TPEThEH CTOPOHE 0€3 MMCbMEHHOTIO COTJIACHs
pabOTHHUKA, 32 MCKIIOYEHHEM CIIydaeB, KOIJa 3TO HEO0OXOAMMO B IENAX NpeaylnpexICHHs
YIpO3bl J)KU3HA U 3/I0pPOBBIO Pa0OTHUKA, a TAKXKE B CIy4asx, YCTAHOBJICHHBIX (herepalbHBIM
3aKOHOM;

- HE CO00IIAaTh NMepCOHANBbHBIC JaHHBIC pA0OTHHUKA B KOMMEPUYECKHX IEJIAX 0€3 ero MUChbMEHHOTO
COTJIACHS;

- IPEIYNPEAUTD JIUII, MTOJYJAIOIINX IEPCOHAIBHBIC JaHHBIE paOOTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh MCITOJIb30BaHbI JIUIIb B LENSX, A1 KOTOPBIX OHH COOOIICHBI, B TPeOOBaTh OT ATHX
JIMII TIOATBEPXKICHHUS TOTO, YTO 3TO MPaBHUJIO cobOironeHo. Jluia, momyyaronme mepcoHalbHbIe
JlaHHbIE PabOTHHKA, 00s3aHBI COONIOATh PEXKUM CEKPETHOCTH (KOH(pUAeHIMAIBHOCTH). JlaHHOE
MOJIOKEHUE HE PACIPOCTPAHICTCS] HA OOMEH NIEPCOHAIBHBIMU JaHHBIMU PAOOTHHKOB B TIOPSIIKE,
YCTaHOBJICHHOM (peiepaibHBIMH 3aKOHAMH;

- paspemiatb JOCTyIl K IE€PCOHAJIbHBIM JIaHHBIM PAOOTHUKOB TOJBKO CHELHMAIbHO
YIIOJIJHOMOYEHHBIM JIMLIAM, OIPEAEICHHBIM IIPUKA30M II0 OpraHU3alMM, IPU 3TOM YKa3aHHbIE
JMIA JOJKHBI UMETh MPaBO MOJy4yaTh TOJBKO T€ MEPCOHAJIbHBIC TaHHBbIE PAaOOTHHKA, KOTOpHIE
HEOOXOIUMBI I BHIIOJHEHUS] KOHKPETHBIX (QYHKIUI;

- HE 3ampaimuBaTh WH()OPMAIMIO O COCTOSIHUM 37I0pOBbsi paOOTHUKA, 32 HCKIIOUYEHUEM TeX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3ZMOYKHOCTH BBITIONTHEHUSI paOOTHUKOM TPYAOBOI
byHKIINN,

- Tiepe/aBaTh IMEPCOHAIBHBIC JaHHBIE PAOOTHUKA TPEACTABUTENSIM PAOOTHUKOB B TOPSJKE,
yctaHoBJIeHHOM TpynoBeiM Kogekcom, M oOrpaHuumMBath 3Ty HHPOPMAIUIO TOJIBKO TEMHU
MEePCOHAILHBIMU JTAHHBIMU PAaOOTHUKA, KOTOPBhIE HEOOXOIUMBI ISl BHITIOJIHEHHS YKa3aHHBIMU
MPEJICTABUTENAMU UX PYHKIIHA.

3.5.2. Hepezlaqa MNEPCOHANIBHBIX HAHHBIX OT HACPKATCIIA HIIK CTro HpeHCTaBHTeHeﬁ BHCHIHCMY
HOTp€6I/IT€JHO MOXKET OOMYCKATbCsd B MUHHMAJIBHBIX o0beMax W TOJIBKO B OCJIAX BBIITOJTHCHUSA
3aZla4, COOTBETCTBYOIIUX 00BEKTHBHOM IMPUYIHNHE c60pa OTHUX JaHHBIX.

3.5.3. Ilpu mnepenade NepcoOHATbHBIX JAHHBIX PAOOTHHMKA MOTPeOUTENsIM (B TOM YHUCIE U B
KOMMEPUYECKHX IIeJIsIX) 3a Mpelesibl OpraHu3alud padoTonmaTeNlh He JOJDKEH cOoOoO0maTh 3TH
JTAaHHbIE TPEThe CTOpOHE 0e3 MUCBMEHHOIo corjacus paOOTHHKA, 32 MCKIIOYEHHEM CIydaes,
KOTJ]a 3TO HEOOXOJMMO B TEJISIX MPEAYTPEKICHHAS YTPO3bI )KU3HH U 3I0POBbIO paOOTHHKA HITH B
Cllyyasix, yCTAaHOBJICHHBIX (e1epabHBIM 3aKOHOM.

3.6. Bce Mepbl KOHHUAESHIMATBHOCTH MpHU cOope, 00paboTKe M XpaHEHHM MEepPCOHAIBHBIX
JMAHHBIX COTPYIHHMKA pAaCHpOCTPAHAIOTCS Kak Ha OyMaxHBIe, TaK WM Ha OJICKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTETH HH(POPMAIIHH.



3.7. He pomyckaercs oOTBeYaTh Ha BOMPOCH, CBS3aHHBIE C IMepenadeid MepCOHAIBHOM
nHpopmaruu mo tenedony win daxcy.

3.8. XpaHeHHe NEepCOHAIbHBIX AAHHBIX JIOJDKHO MPOMCXOIMUTH B IOPSJKE, MCKIIOYAIOIIEM HX
yTpaTy WM UX HEIPABOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu npUHATHN pEIICHUH, 3aTParuBaIONINX WHTEPEChl padOTHUKA, paboTOATEeNh HE UMEET
IpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3ysbTaTe uX aBTOMAaTU3UPOBAHHON O00paOOTKH MM AJIEKTPOHHOTrO TMoiydeHusi. PaboTomarens
YUUTHIBACT JTUYHBIE KauecTBa PaOOTHHKA, €r0 JOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPY/.

4. JlocTyn K NepCOHAJTBbHBIM JAHHBIM
4.1. BayTpeHnHuii 1octyn (IOCTyH BHYTPU OpraHU3aIum ).
4.1.1. IIpaBo noctyna K N€pCOHaIbHBIM JJAHHBIM COTPYAHUKA UMEIOT:
- JUPEKTOP YUPEKICHUS;

- PYKOBOJUTENH CTPYKTYPHBIX MOJpPa3AeiICHU MO HANpPaBICHUIO AEATEIbHOCTH (IOCTYN K
JUYHBIM JIAHHBIM TOJIBKO COTPYIHUKOB CBOETO MOIPa3/ICICHUS);

- caM paOOTHHK, HOCUTEIh JIAHHBIX.
- IpyTUe COTPYTHUKH OpPraHU3aIMU TPY BHITOJTHEHUHA UMH CBOHMX CITYyKEOHBIX 005 I3aHHOCTEH.

4.1.2. Ilepeuenp auL, UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, ONPEIEIIAeTCS
IPUKA30M JUPEKTOPA YUPEKICHUS.

4.2. BHewHu 1OCTYII.

4.2.1. K ymncny MaccoBbIX MOTpeOHTENEH MEePCOHAIbHBIX JAaHHBIX BHE OPraHHU3alUU MOXHO
OTHECTH TOCYJIaPCTBEHHBIE H HETOCYIaPCTBECHHBIC ()YHKITMOHAILHBIC CTPYKTYPHI:

- HaJIOrOBbI€ MHCIIEKIUY;
- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBIE€ ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeIeHNs MyHUIIMIIAJIbHBIX OPTaHOB YIIPaBJICHHUS,

4.2.2. Han3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JIOCTYN K MHGOPMAIUU TOJBKO B cdepe cBoe
KOMIIETEHIINH.

4.2.3. Opranuszanuu, B KOTOpPbIE COTPYAHHK MOXET OCYILIECTBISATh MEPEUUCICHUS JIEHEXKHBIX
CpenacTB (CTpaxoBble KOMITAHUU, HETOCYJAPCTBEHHBIE TTIEHCUOHHBIE (DOH/IBI, 01arOTBOPUTEIILHBIC
OpraHu3ali, KPEIUTHBIE YUPEXKJIECHUs), MOTYT MOJYYUTh AOCTYN K NEPCOHAIBbHBIM JTAHHBIM
pabOTHHUKA TOJIBKO B ClIydae €ro MUCbMEHHOT'O Pa3peleHusl.

4.2.4. Jlpyrue opraHu3aiiiu.

CeneHuss 0 pabOTAMOIIEM COTPYJAHHKE WM YK€ YBOJICHHOM MOTYT OBITh TPEIOCTaBICHBI

JIPYToi OpraHU3aIii TOJIBKO C MUCHbMEHHOTO 3apoca Ha OJIaHKe OpraHu3alliy, C TPHIOKEHUEM

KOITUU HOTapHUAJILHO 3aBEPEHHOTO 3asBJICHHS PaOOTHHKA.

HepCOHaJ'IBHBIe JaHHBIC COTPYJHHUKa MOT'YT OBITH MpeaoCTaBJICHBI POACTBEHHUKAM HJIM YJICHaAM

€r0 CeMbH TOJIBKO ¢ TUCBMEHHOTO Pa3pelIeHusl CaMoro COTPYTHUKA.

B cnywae pa3Boma ObiBmIasi cympyra (Cympyr) MUMEIOT IPaBO OOpAaTUTHCS B OPraHU3ALUIO C

MACbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTpyAHUKaA 0e3 ero cornacus. (YK PO).
5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Tlox yrpo30il Wiy OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JTAHHBIX MOHUMAETCS €AMHUYHOE
WIN KOMIUIEKCHOE, PEaIbHO€ WM NOTEHIHMAIbHOE, aKTUBHOE WJIM MACCUBHOE IMPOSIBICHUE



3JIOYMBIIIJIEHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO37aBaTh
HeOJIaronpusITHbIE COOBITHS, OKa3blBaTh AECTaOMIM3HPYIOIIEe BO3ACHCTBHE HA 3alIUILAEMYIO
UHOPMALIHIO.

5.2. Puck yrpo3el mr00bIM WH(MOPMALMOHHBIM pecypcaM CO3Mal0T CTUXHUIHBIE OeICTBUS,
SKCTpeMalIbHbIE CHUTYyallud, TEPPOPUCTUYECKUE ICHCTBHS, aBapuu TEXHUYECKUX CPEICTB U
JUHUA CBSI3M, JpPYrHe OOBCKTUBHBICE OOCTOSTENBCTBA, a TAKXKE 3aWHTEPECOBaHHBIC U
HE3aWHTEPECOBAaHHbIE B BOBHUKHOBEHUU YIPO3bI JUIIA.

5.3. 3amuTa NepCOHATBHBIX JaHHBIX MPEACTABISCT COOOM JKECTKO PErIaMCHTUPOBAHHBIN M
JUHAMHAYECKH TEXHOJOTMYCCKHI TPOIecC, MPEAYNPEKAAONINA HapyIICHHE JIOCTYITHOCTH,
I[EJIOCTHOCTH, TOCTOBEPHOCTH U KOH(UACHIIMAILHOCTH MEPCOHAIBHBIX IaHHBIX U, B KOHCYHOM
cuere, 00OECMEUYMBAIOIIMIA JIOCTATOYHO HAACKHYIO O€30MacHOCTh HH(OpPMAIMK B MPOIECcCe
yIPaBICHYECKOM U MPOU3BOICTBEHHOM JESITETbHOCTH KOMITAHHH.

5.4. 3amyrta MEepCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO MX HCIOJIb30BAHUS HIIH
yTpaThl JOJDKHA OBITH oOecredeHa paboTomaTeieM 3a CYeT €ro CpeAcTB B TOPSIKE,
YCTaHOBJICHHOM (heiepabHbIM 3aKOHOM.

5.5. «BHyTpeHHsA 3a1uTa.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JIOCTyNa K MEPCOHAIBHBIM JIaHHBIM
SBIIICTCSI, KaK TMPaBUJIO, TEPCOHATI, pabOTaroImMiA ¢ JOKyMEHTaMH U 0a3aMH JIaHHBIX.
PernamenTanus noctyna nepcoHana K KOHGUICHIIMATbLHBIM CBEICHUSM, TOKyMEHTaM U 0a3am
JAQHHBIX BXOJUT B YHCIIO OCHOBHBIX HAIpaBIICHUH OpraHW3aIMOHHOHN 3aIUThl MHPOPMAIUU U
npeIHa3HayeHa JUisl pa3rpaHuyeHHs] MOJTHOMOYUN MEXIy PYKOBOAMTENSIMU M CIIELUATHCTaMU
OpraHu3alIiy.

5.5.2. 1na obecnieueHusi BHYTPEHHEH 3aIIUTHl IEPCOHANBHBIX JAHHBIX PAOOTHHUKOB HEOOXOAMMO
coOuII01aTh psiA Mep:

- OrpaHUYEHUE U perjaMeHTalus cocTaBa pPaOOTHUKOB, (YHKLIHMOHAIbHbIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(UICHIINATBHBIX 3HAHU;

- cTporoe n30upaTesbHOe U 0OOCHOBAaHHOE pacIpeieieHne JOKYMEHTOB U WH(POPMAIU MEXKILY
pabOTHHKAMU;

- palMoHAJIBbHOE pa3MelleHHe pabodyux MecT pabOTHHUKOB, NMPU KOTOPOM HCKIIOYANOCh Obl
0OECKOHTPOJILHOE HCII0JIb30BaHKE 3alIUIAeMOi HH(OpMALIH;

- 3HaHUEe pabOTHUKOM TpeOOBaHMM HOPMATHUBHO — METOJAMYECKHUX JIOKYMEHTOB IO 3allUTe
UH(POPMALIMU U COXPaHEHUH TalHBbI,

- HaJIU4duc HCO6XOI[I/IMLIX YCHOBPIﬁ B INIOMCIICHHH [JIA pa6OTLI C KOH(I)I/I,ZLGHI_[I/IEU'ILHLIMI/I
JOKYMECHTaAMH1 U OazamMu JaHHBIX

- ONpeAEICHUE U periaMeHTalys cOCTaBa PabOTHUKOB, MMEIOIIUX IMPAaBO JOCTyNa (BXOAa) B
MIOMEILEHUE, B KOTOPOM HAXOAUTCS BBIYNCIUTENbHAS TEXHUKA;

- OpraHu3anusa nopsAaaka YyHUITOXKCHUSA I/IH(l)OpMaI_II/II/I;

- CBOCBPCMCHHOC BBIABJIICHUC HAPYHICHUSA Tpe60BaHHfI paspemI/ITeanoﬁ CUCTCMBI JOCTYyIIa
pa6OTHI/IKaMI/I noapa3aAciICHUSA

- BOCIHTATENIbHAsE W pa3bsCHUTENbHAs padoTa C COTPYIHUKAMHU TOAPA3JCICHUS IO
MPEeIyNpexXACHUI0 YTpaThl IIEHHBIX CBeIeHUN mpu paboTe ¢ KOH(PHUICHIUATHHBIMU
JIOKYMEHTaMU;

- HE JONyCKaeTcs BbIJa4a JMYHBIX [ COTPYIHUKOB Ha pabouMe MecTa pPyKOBOJIWTEIEH.
JIluuHble Jlena MOTYT BbIIaBaThCSl Ha paboune MecTa TOJIBKO JUPEKTOpPY, PaOOTHUKAM OTena
NnepcoHajgia M B HCKIOYUTCIBHBIX ClIydadX, IO IMUCBMCHHOMY pPa3pCUHICHUIO OUPEKTOpa, -
PYKOBOJUTENIO CTPYKTYPHOTO IMOJpa3fieieHus. (HaupuMmep, Mpu MOATOTOBKE MaTEpUaoB s
aTTecTauuu pabOTHHKA).

5.5.3. 3amumra nepcoHalbHBIX JaHHBIX COTPYAHHMKA HA AIEKTPOHHBIX HOCUTEIISX.



Bcee mankm, conepikamiue NEepCOHAIbHBIE IaHHBIE COTPYAHMKA, MOJDKHBI OBITh 3alllUIICHBI
napojeM, KOTOpBI COOOIIaeTcss pPYKOBOAWTENIO CIIy)KOBI YHpPABIECHUS TIEPCOHATIOM |
PYKOBOJUTEIIO CITYKObI HH()OPMAITMOHHBIX TEXHOJIOTHIA

5.6. «BHerasaa 3amumray.

5.6.1. Jlna 3amuTsel KOH(UICHIMAIBHOW WHPOPMALMU CO3JAIOTCA  IIeJICHANpaBlICHHbIE
HeOJIaronpusITHBIC YCIOBHS M TPYXHOIPEOJOIMMBIE MPENSATCTBUS JUIS JIMIA, IBITAIOIIErOCs
COBEPILUTH HECAHKIIMOHUPOBAHHBIH JIOCTYI U OBNaeHue nHpopmamueii. Llensio u pesynpratom
HECAaHKIIHOHMPOBAHHOT'O JOCTyNa K WH(GOPMAIMOHHBIM pPECcypcaM MOXKET OBITh HE TOJIBKO
OBJIQJICHUE IICHHBIMUA CBEACHUSMH M WX HCIIOJIB30BaHME, HO W MX BHUJOU3MEHEHHE,
YHUYTOXXCHHE, BHECCHHWE BHUpYyca, NOAMEHa, (anbcupukanus CoAepKaHUS PEKBU3UTOB
JOKYMEHTa U JIp.

5.6.2. Ilog MOCTOPOHHHUM JIMIIOM ITOHMMAETCs JIF000€ JIMI0, HE MMEIOIIee HEMOCPEICTBEHHOTO
OTHOUICHUS K JEATEIbHOCTH KOMIIAaHWH, MOCETHTENN, PAaOOTHUKU IPYTHX OpPraHU3AIlMOHHBIX
cTpykTyp. [locTopoHHHME JIuIa HE AOJKHBI 3HATH paclpeaeincHue GyHKIMM, paboune IpoLeccsl,
TEXHOJIOTUIO COCTaBJICHUS, O(OPMIICHUS, BEJCHNUS M XPAaHEHHS JIOKYMEHTOB, A€l M pabodymx
MaTepuaioB B OTAENE IEpCOHAA.

5.6.3. [lnsa obecrieueHnst BHEUTHEW 3alIUTHI MEPCOHAIBHBIX JAaHHBIX COTPYAHHKOB HEOOXOIMMO
co0II0AaTh PsiT Mep:

- IOPSJIOK IpUEMa, ydeTa U KOHTPOJIS IeATeIbHOCTH MOCETUTENEH;

- IPOITYCKHOM peXUM OpraHU3aluu;

- y4eT U MOPSAOK BbIIauu yIOCTOBEPEHHIA;

- TEXHUYECKUE CPEJICTBA OXPAHBI, CUTHAIN3AIINN;

- IOPSJIOK OXPAaHbI TEPPUTOPUH, 3[JaHUI, TIOMEIIEHUN, TPAHCIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aluTe HH(DOPMALIMK TTPH UHTEPBHIOMPOBAHUU U COOECEIOBAHUSIX.

5.7. Bce nuna, cBA3aHHBIE C MOJTY4YeHHEM, OOpaOOTKOM M 3alUTON MEPCOHANBHBIX JAHHBIX,
00s13aHbI TIOJIMUCATH 0053aTETBLCTBO O HEPA3TIIAIICHUH MIEPCOHATIBHBIX JAaHHBIX PAOOTHUKOB.

5.8. ITo BO3MOXKHOCTH TIEPCOHAIBHBIC TAHHBIC 00€3TNIMBAIOTCSI.

5.9. Kpome wmep 3ammThl TEPCOHAIBHBIX JJAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIIbCTBOM,
paboTtonmatenu, paOOTHUKM M HMX NPEICTaBUTENM MOTYT BbIpaOaThIBaTh COBMECTHBIE MeEpbI
3alUTHl IEPCOHANBHBIX TAHHBIX PAOOTHUKOB.

6. IIpaBa n o0s13aHHOCTH Pa0OTHUKA

6.1. 3akperuieHre npaB pabOTHHUKA, PETJIAMEHTUPYIOLUIUX 3alIUTY €ro MEePCOHANBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh IOJIHOM U TOYHOM HH(pOPMALIUU O HEM.

6.2. PaGoTHHMKM W WUX TMPEACTaBUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI IO PACHHUCKY C
JIOKyMEHTaMH OpPTaHHU3AIH, YCTAHABIMBAIONUMHU TOPSIOK 00paOOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 0053aHHOCTAX B ATOM 00IaCTH.

6.3. B nensax 3amuThl NEpCOHANBHBIX JAHHBIX, XPaHAIIMXCS Y paboTonarens, pabOTHUK UMeeT
paBo:

- Tpe6OBaTI) HUCKIIIOYCHHA UJIW UCIIPABJICHUSA HCBCPHBIX WUJIW HCIIOJHBIX IICPCOHAIIBHBIX JaHHBIX.

- Ha CBO60,}1HBII>1 OecIutaTHEIN AOCTYII K CBOMM IICPCOHAJIBHBIM OJaHHBIM, BKJIIOYas IIpaBO Ha
MOJIy4YCHHEC KOIUI 11000 3aIllucCu, co;[epxcameix'l NEPCOHAJILHBIC TAHHBIC,

- TIEpCOHAJbHBIC JaHHbIE OILICHOYHOTO XapakTepa JIOTOJHUTH 3asBIECHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OIpEACIIATE CBOUX Hpe)ICTaBHTeHeﬁ JJI 3allIUThI CBOMX NIEPCOHAJIBHBIX JaHHBIX;
- HAa COXPAHEHUE U 3AIIUTY CBOCH JIMYHOW U CEMEUHOM TAHBI.
6.4. PaGoTHHK 00s13aH:



- mepemaBarh pabOTOAATENI0 WJIM €ro  MPEACTaBUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX MEPCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpyaOBBIM
KOJZIEKCOM PD.

- CBOEBPEMEHHO COO0MIaTh paboToAaTEI0 00 N3MEHEHUH CBOUX IMEPCOHATBHBIX TAHHBIX

6.5. PabotHMKM cTaBsAT paboTomaTeNss B HM3BECTHOCTh 00 W3MEHEHHMH (HaMUJIUH, WMEHH,
OTYECTBa, JAThl POXKICHUS, YTO TOJYYaeT OTPAKEHHE B TPYIOBOH KHHKKE HAa OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpyM HEOOXOAMMOCTH W3MEHSIIOTCS JaHHbie 00 OOpa30OBaHHH,
npodeccuu, CreUabHOCTH, TPUCBOCHUN HOBOTO pa3psaa U mp.

6.6. B mensx 3amuThl 4acTHOW JKM3HU, JUYHOW M CEMEHHON TalWHbI PaOOTHUKH HE OJKHBI
OTKa3bIBaThCSI OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAaHHBIX TOJIBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXKET IOBJICYh IPHUYUHEHHE MOPAIBHOTO, MAaTEPUAILHOTO BpE/a.

7. OTBETCTBEHHOCTH 32 pa3rialieHue KOHPpuaeHnuaJIbHOH nHGopMannu, CBI3aAHHOM C
NMEePCOHATbHBIMH JAHHBIMH

7.1. TlepcoHanbHast OTBETCTBEHHOCTh — OJHO W3 TJAaBHBIX TPEeOOBaHWMH K OpraHU3alUU
(YHKIIMOHMPOBAHHS CHCTEMBI 3aIIUTHI MEPCOHANBHONW MH(POPMAIMH M 005S3aTEIbHOE YCIOBHE
obecrieueHns 3PPEKTUBHOCTH ITON CHCTEMBI.

7.2. WOpumudeckne u (QU3MYECKHE JHUIA, B COOTBETCTBUM CO CBOMMH TOJHOMOYHSIMH
BIajeomue uHpopMaluMeln o TrpakIaHax, NOTy4alollie | HCIONb3YIOIUe €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu 3a HApynIeHHUE
peXHUMa 3alUThI, 00Pa0OTKHU U MOPSIIKA UCIIOJIb30BaHUs ATON HHPOpMAIUH.

7.3. PykoBoauTenb, pa3pelaroniil JOCTyll COTPYAHHKAa K KOH(UICHIIMATLHOMY IOKYMEHTY,
HECEeT MEePCOHAIbHYIO OTBETCTBEHHOCTD 32 IAHHOE Pa3pellICHHE.

7.4. Kaxnplii COTPYOHHK OpraHM3alWH, NOJYYAOIMi i paboThl KOH(UACHIMATbHBINA
JOKYMEHT, HECeT CIAMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHTENS |
KOH(UICHIIMATLHOCTD WH()OPMAIINH.

7.5. Jluna, BUHOBHBIE B HApYUICHUH HOPM, PETYIHPYIOIUX MOIy4eHHE, 00pabOTKY U 3aluTy
HNEpCOHANBHBIX  JIAaHHBIX  pabOTHHMKA, HECYT JAUCHUIUIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IpaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (helepaibHbIMU
3aKOHaMU.

7.5.1. 3a HeUCHOJIHEHHWE WJIM HEHAJJIekKallee WCIOIHeHHEe pPa0OTHUKOM 10 €ro BHUHE
BO3JIO)KECHHBIX HA HEro OO0S3aHHOCTEW MO COOJIOIEHUIO YCTAHOBJIEHHOTO MOpsiaKa paboThl CO
CBEICHHSIMH  KOH(QHACHIMATBHOTO  XapakTepa  paboTojareinb  BOpaBe  MPUMEHSTh
npeayCMOTPCHHEBIC pr,[[OBI)IM KOILCKCOM JUCHUIITIMHAPHBIC B3bICKAHUA.

7.5.2. B coorBercTBUU ¢ ['paxmpanckum Koaexcom nuiia, He3aKOHHBIMU METOaMH TTOTYIHBIITHE
UH(GOPMAIIHIO, COCTABISIONIYIO CITY>KeOHYI0 TaifHy, 00s3aHbl BO3MECTUTh NPUYMHEHHBIE
yOBITKH, IPUYEM TaKasl k€ 005S3aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.3. YronoBHas OTBETCTBEHHOCTb 3a HapyIIEHHE HENPUKOCHOBEHHOCTH YAaCTHOM XWM3HU ( B
TOM YHCIIe HE3aKOHHOE COOMpaHHe WJIM paclpoCTpaHEHHE CBEIEHHH O 4aCTHOW JKU3HHU JIHIA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CeMEiHyl TailiHy, 0e3 ero coriacus), HEHIpaBOMEpPHBII
JIOCTYIl K OXpaHSAeMOH 3aKOHOM KOMIBbIOTEPHOH HH(pOpMaIMM, HENPaBOMEpPHBIH OTKa3 B
npeaoCTaBJICHUN CO6paHHBIX B YCTAHOBJICHHOM IIOPAAKE NTOKYMCHTOB H CBCI[GHI/Ifl (GCJ'II/I 9THU
JEeSHUS NPUYMHWIN BPEJ MpaBaM M 3aKOHHBIM MHTEpEcaM TIpaK[aH), COBEPIICHHBIE JIUIOM C
HCIIOJIb30BAaHUEM CBOETO CIIY)KEOHOTO MOJIOKEHHUS Haka3blBaeTcsd IITpaoM, JUO0 JHIIEHUEM
IIpaBa 3aHUMaTh ONPEJEICHHBIE JOJDKHOCTH WM 3aHMMATbCsS ONPENEICHHON NEATENbHOCTBIO,
1160 apecToM B cooTBeTcTBHH ¢ YK PO.

7.5.4 HenpaBOMEpHOCTh NEATEIBHOCTH OPraHOB I'OCYIAPCTBEHHOW BIIACTHM M OpraHU3alUN Io
cOOpy M UCHOJIb30BAHUIO TMEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CYyJI€OHOM
MOPSIKE.



