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1. OBIIME ITOJIOKEHU A

1.1. Hacrosimee mnonoxeHnue pazpabotaHo aias  MyHUIIMOAIBHOTO  JIOMIKOJIBHOTO
00pa30BaTENBHOTO OIOKETHOTO yupexacHus «MenseneBckuii netckuii cag No 2 «COIHBIIIKOY
(mamee - MJIOBY) B coorBerctBuu ¢ Koucturymueir P®, TpynoBeiM koaekcom PO,
®enepanbHbIM 3aKOHOM  «O mepcoHanbHBIX AaHHBIX» OT 27 urons 2006 r. Ne 152 -@3,
[lepeuneM cBeneHMII KOH(PUAECHIIMAIBLHOTO XapakTepa, yTBEpKAEHHBIM Yka3zom [lpe3sunenta
P® or 06.03.1997 Ne 188 m apyrumMu COOTBETCTBYIOIIMMH 3aKOHOIATCIILHBIMU W WHBIMHU
HOPMAaTHUBHBIMU IIPaBOBBIMU aKkTamu PO.

1.2. OcHoBHas nenp Hactosimero [lojmokeHuss — yCTaHOBJICHUE €IMHOrO TOPSJKA 3allUTh
HEPCOHATIBHBIX JIAHHBIX PA0OTHUKOB YUpexaAeHUs JUIsl 00eCceueH sl 3alliThl €ro IpaB U cBO0OX
npu o0paboTKe MEePCOHAIBHBIX JAHHBIX, B TOM YHCJE 3alUTHl IPaB HAa HENPUKOCHOBEHHOCTh
YaCTHOM JKU3HU, JIMYHYIO U CEMEHHYIO TalHY.

1.3. Hacrosuum Ilonoxkenuem omnpenensercs MOPSAIOK IMONY4eHHs, O0OpabOTKH, XpaHEHHS,
nepenayd M Jiro0Oro JAPyroro HKCIOJIb30BaHUS IMEPCOHANBHBIX JAaHHBIX PAOOTHHKA, a TaKXKe
BEJICHHUSI €T0 JIMYHOIO JIeJIa B COOTBETCTBUH C TPYAOBBIM 3aKOHOAATENHCTBOM PD.

1.4. B HacrosmeM [1o10xeHNM MCIIOJIB30BAHBI CIIEIYIOIINE TEPMUHBI U ONPEICTICHUS:

- [2360THI/IK — (bPIBI/I‘IeCKOC JIUo, COCTOAICC B TPYAOBBIX OTHOHICHHUAX C pa60T0}:[aTeneM;

- paboTonarens — 3aBexyroumit MAOBY;

-pejicTaBuTeNlb  paboTonarens —  paOOTHUK, Ha3HAUYEHHBIM MPHUKa3oM  paboTojaTens
OTBETCTBEHHBIM 32 cOOp, 00pabOTKy, XpaHEHHE U Nepeavy MePCOHATBHBIX JaHHBIX paOOTHUKOB;

-IIEpCOHANIbHBIC JaHHBIe — JIt00ast uWHGOpMAIKs, OTHOCAMIAACS K ONPEACIEHHOMY HIIN
onpezeNnsseMOMy Ha OCHOBaHMM Takod wuHpopMauuu ¢usnueckoMy Juny (pabOTHHKY),
Heooxogumas MJIIOBY, B Tom uucie damunusi, uMms, OTYECTBO, TOJI, MECSI, JaTa U MECTO
pPOKJICHHS, aJapec, CeMEWHOoe, COIMalbHOEe, WMYIIECTBEHHOE TIOJIOKEHHEe, oOpa3oBaHUE,
npodeccus, T0XObl, apyras WHpopMaIus;

-00paboTKa MEePCOHANBHBIX JAHHBIX — JEHCTBUSA (OMeparyu) C MePCOHATBHBIMU JIaHHBIMH,
BKIIOYass cOOp, CHCTEMaTH3allfio, HAKOIUIEHHWe, XpaHeHWe, yTouHeHue (OOHOBIICHUE,
W3MEHEHNE), HCIOJIb30BAaHUE, pacHpoCTpaHeHHe (B TOM YHUCIE Tepenady), 00e3TUYuBaHHUE,
OJIOKUPOBAaHKE, YHHUUTOXKCHHUE MEPCOHATBHBIX JTAHHBIX;

-paclpOCTPaHEHUE TEPCOHANBHBIX JIAHHBIX — JEWCTBUS, HAIpaBICHHbIE Ha Iepenavdy
MIEPCOHAIBHBIX JAHHBIX ONpPEACNEHHOMY KpyTy JHIl (Iepeaya NepCoOHaNbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C IIEPCOHAIBHBIMA JaHHBIMM HEOTPAaHUYEHHOTO Kpyra JIMI, B TOM YHCIIE
0o0Hapo/I0BaHNE MEPCOHATBHBIX JAHHBIX B CPEJCTBAX MAcCOBOM MH(OpMAIMH, pa3MeIleHuEe B
MHOOPMALIMOHHO — TEJIEKOMMYHHMKAIMOHHBIX CETSX WM NPEJOCTaBICHHE JOCTyNa K
MEePCOHAJIBHBIM JJAHHBIM KaKUM — JIMO0 MHBIM CIIOCOOOM;

-HCIO0JIb30BaHUE MEPCOHANBHBIX JTAHHBIX — ACHCTBUS (ONepalin) C MePCOHATBHBIMU JTAHHBIMH,
COBEPIIAEMBIE B LIEJSX MPUHATHSA PEIICHUI WM COBEPIICHUS] MHBIX JEHCTBHM, MOPOKIAIOIINX
IOPUINYECKHE TMOCIEACTBHS B OTHOIICHUWH CYOBEKTa NMEPCOHAIBHBIX MAHHBIX WM APYTUX JIHII
a100 MHBIM 00pa30M 3aTparuBalOUIMX MpPaBa U CBOOOABI CyOBEKTa MEPCOHAIBHBIX AAHHBIX WIH
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- 3alIUTa MEPCOHAIBHBIX JTAHHBIX — JIEATEIbHOCTb YIOJHOMOYEHHBIX JIUI[ M0 OOECHEUYEHUIO C
NOMOUIBIO JIOKAJIBHOI'O pEryjiupoBaHus TMopsijaka oOpabOTKM NepCOHAIbHBIX JaHHBIX U
oOecreyeHre OpraHu3aluOHHO — TEXHUYECKUX MEp 3alIUThl HHPOPMAIUU OT HETPABOMEPHOIO
J0CTyTa, YHUYTOXCHHS, MOIUPUIIUPOBAHUS, OJIOKHPOBAHUS, KONMUPOBAHHUS, IMPEIOCTABICHMUS,
pacnpocTpaHeHus;

- OJIOKMpOBaHUE MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue cOopa, cucTeMaTu3alui,
HAKOIUIEHMsI, HMCIOJb30BAHUS, PACIpPOCTPAHEHUS MEPCOHAIBHBIX JAaHHBIX, B TOM YHCIE HX
nepeaauy;

- YHUYTOKCHUE TEPCOHAIBHBIX JAHHBIX — JEUCTBUSA, B PE3YJbTaTE€ KOTOPBIX HEBO3MOKHO
BOCCTAHOBHUTH COJIEpKaHUE MEPCOHATBHBIX TaHHBIX B HHGOPMAITMOHHON CUCTEME TIEPCOHATBHBIX
JAHHBIX WM B PE3yJbTaTE KOTOPBIX YHHUUTOXKAKOTCA MATEPUAIIbHBIE HOCUTENM IMEPCOHAIBHBIX
JIAaHHBIX;

- 00€3JIMYMBAHNE INCPCOHAJIIBHBIX JOAaHHBIX — Z[eﬁCTBHH, B PE3YyJIbTAaTC KOTOPBIX HCBO3MOKHO
OMnpeaACINTb NPUHAAJICKHOCTD IICPCOHAJBHBIX JAHHBIX KOHKPCTHOMY pa6OTHI/IKy;

- KoHbUIeHIIaIbHas uHbopMaIusg — 3To uHbopMmanus (B JIOKYMEHTHPOBAHHOM  WJIH
AJIEKTPOHHOM BHJE), JOCTYN K KOTOPON OTpaHUYMBAETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
PO.

1.5. PaGotHuku mpu mnoctymieHud Ha padory B MJIOBY nomkHbI OBITH O3HAKOMIICHBI C
HactosmuM Ilomoxxennem.

1.6. Hacrosmee [lonoxkenue yrBepkmaercs 3aBenyronuM MJIOBY u nelicTByeT 10 MPUHSTHS
HOBOTO.

1.7. Bo BceM uHOM, HE OrOoBOpPeHHOM B HacrtosimeM [lomoxkeHun paboronaTesnb U €ro
npeacraButend, a Takke pabotHukn MJIOBY u uxX mnpeacTtaBUTENU pPYKOBOACTBYIOTCS
Koncturynueit P®, Tpynoeim kogaekcom P®D, denepanbHbiM 3aKOHOM «O MEPCOHAIBHBIX
naHHbix» 152 — @3 or 27.07.2006r. u apyruMu 3aKOHOAATEIHLHBIMH M HOPMAaTUBHO —
1paBoBbIMU akTamu POD.

2. CbOP, OBPABOTKA N 3AIIUTA IEPCOHAJIBHBIX JAHHBIX PABOTHHKA.

2.1. IlepcoHanbpHble AaHHbIE PAOOTHUKA OTHOCATCS K KOH(HUAEHUHaIbHOW uHbopmauuu. s
JU1A, TOJYYUBILEro AOCTYI K MEPCOHAIBHBIM JJAaHHBIM, 00s3aTeJIbHBIM SIBJII€TCS TpeOOBaHUE HE
JIOTyCKaTh paclpocTpaHeHue JaHHOW uHpopmaimu 06e3 corjacusi paOOTHUKA, a TaKXkKe MpH
HQJIMYUH WHOTO 3aKOHHOTO OCHOBaHUs. TpebGoBaHMsA K paboTe C MEepPCOHAIBHBIMH JTAHHBIMH
paboTHuka ycrtaHoBieHbl cT.86 TpymoBoro komekca P® u He mnojiexaT U3MEHEHHIO U
UCKJIIOUYEHUIO. SIBISIOTCS 00s13aTeNbHBIMU AJIsE CTOPOH TPYIOBOTO OTHOIIIECHHUSI.

2.2. OOpaboTka TEpPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS paboTogaTeNeM HIH €ro
MIPEACTaBUTEIISIMHA TOJIBKO C COTJIACHS paOOTHHUKA, 32 UCKIIOUEHHUEM CIy4aeB, IPEIYCMOTPEHHBIX
. 2.3 "Hacrosero [lomoxenus.

2.3.B nemsix obecrieueHus mpaB u cBOOOJ denoBeka W rpaxkaanunHa MJIOBY mnpu o6pabotke
NEPCOHATBHBIX IAHHBIX PaOOTHUKA 00s13aHO COOIIOAATh 00MIMEe TPEOOBAHUS:

-00paboTKa TEpPCOHANBHBIX MAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
nensix obecreueHus: COOIOICHHS 3aKOHOB M MHBIX HOPMATHUBHBIX MIPABOBBIX AKTOB, COJICHCTBUS
paboTHUKA B TPYIOYCTPOUMCTBE, OOYUCHHH W TPOJBIKEHUS IO CIyKOe, oOecrieueHne JTUIHON



0€30MacHOCTH, KOHTPOJSI JESITEIbHOCTH, KOJWYECTBA M KauyeCTBA BBHITIONHSAEMON pPabOTHI U
obecnieuenus coxpanHoctu umyimiectsa MJIOBY, paboTHuKa 1 TPETHUX JIHII;

-06pa60TKa MNEPCOHAIBHBIX AAHHBIX MOXKCT OCYIICCTBJIATHCA IJIA CTATUCTUYCCKHUX HWIIM HWHBIX
HAaYYHbIX H CJ'IY)KG6HBIX ejaeu IIpn yCJIIOBUHU 0053aTeILHOrO 00€3JTMUMBAHUS IICPCOHAJIBHBIX
JaHHBIX;

-uHpopMalusi O NEPCOHANbHBIX JaHHBIX paboTHHKa mnpepocrasisiercs MJOBY  Tonbko
pabOTHUKOM YCTHO, JMOO MyTEM 3alOJIHEHUS Pa3IMYHBIX AHKET, ONPOCHBIX JIMCTOB, KOTOpHIE
XpaHATCs B JUYHOM jene. Ecnm mepcoHanbHbIE JaHHBIE pa0OTHUKA, BO3MOXHO, TOIYYHTH
TOJIBKO y TPEThEW CTOPOHBI, TO PAOOTHUK JTOJKEH OBITH YBEAOMJIEH 00 3TOM HE MEHEE 4eM 3a
TPU JHS M OT HEro JIOJKHO ObITh MOJYYEHO IMHCbMEHHOE corjacue (JIM00 MUChMEHHBIN OTKa3),
KOTOpO€ pPabOTHUK JOJDKEH JaTh B TEYEHUE NATH pabouyux JHEH ¢ MOMEHTa IOIy4YeHHUs
COOTBETCTBYIOIIETO yBEeIOMJICHHS. B mHcbMeHHOM yBemomiieHWH paboTodarenb JOJDKEH
cOoOOUmMTh PAabOTHUKY O WENSIX, NPEANoIaraéMbplX HMCTOYHHKAX M CIOCO0axX IONyYeHUs
NEPCOHANBHBIX JAHHBIX, XapakTepe MOMJISKAIINX MOJYyYEeHUIO MEePCOHAIBHBIX JIaHHBIX
(manpumep, odopmiieHHe 3ampoca B y4eOHOE 3aBEeIEHHE O TOJJIMHHOCTH JOKYMEHTa 00
o0pa3oBaHUU M T.A.) M IOCIEJICTBUSAX OTKa3a paOOTHUKA JaTh NMHCbMEHHOE COIJIACHE Ha MX
MOJTyYCHHUE;

-MJIOBY He umeer mpaBo mojydarh UM oOpalaThiBaTh MNEPCOHAIbHBIE JaHHbIE pPAaOOTHHKA,
Kacalollyecs  pacoBOM, HALUMOHAIbHOW  NPUHAMIEKHOCTH, TMOJIMTUYECKHX  B3IJIAOB,
PENUTHO3HBIX WIH  (QUIOCOPCKUX YOEXKAECHUN, COCTOSHHUS 3/I0pOBbS M YACTHOM >KU3HH.
B cnyyasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOUIEHH, B COOTBETCTBUU
co ctatbeil 24 Konctutyuuu PO, paboromarens BOpaBe MojiydaTb U 0OpaldaThiBaTh JaHHBIE O
YaCTHOM KHU3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHUS;

- MJIOBY He umMeer npaBa nony4aTrb U oOpadaThIBaTh MEPCOHABHBIE TaHHbIE PAOOTHUKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WIU O €ro mpodCOI3HON NeATeTbHOCTH, 3a
UCKJIIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (heiepalbHbIMU 3aKOHAMU;

-pYU TPUHATUM DPELIEHUM, 3aTparuBarolux HHTepechl paborHuka, MIOBY He umeer mpaBo
OCHOBBIBATHCSl Ha TEPCOHANBHBIX JAHHBIX pPAOOTHUKA, TOJYYCHHBIX HCKIIOYUTEIBHO B
pe3yabpTaTe UX aBTOMATU3HUPOBAHHON 00pa0OTKE WIIM JIEKTPOHHOTO MOJIy4EHUSI.

2.4. Cornacue paboTHHKA py 00pabOTKE €ro MEePCOHANBHBIX JAHHBIX HE TPEOYEeTCs B CiIydasx,
Korja:

-00paboTKa MEepCOHANBHBIX JaHHBIX PAOOTHUKA OCYIIECTBISETCS HA OCHOBAaHUU (enepanbHOro
3aKOHA, YCTAHABIIMBAIOMIETO €€ IIeJib, YCJIOBHS IOJYYCHHS TMEPCOHAIBHBIX JTAaHHBIX U KPYT
CyOBEKTOB, TIEpPCOHATBLHBIC JaHHBIE KOTOPHIX MOJUIEKAT 00pabOTKe, a TaKKe OMpEICIISIONIETO
MOJTHOMOYHS Pa0OTOAATENSI U €T0 MPEACTABUTENCH;

-00paboTKa TMEPCOHANBHBIX JIaHHBIX pPa0OTHUKA OCYIIECTBISIOTCS B IEIAX HUCIOJHEHUS
JI0OTOBOpPA, OJTHOM U3 CTOPOH KOTOPOTO SIBJISIETCS caM pabOTHUK;

-06pa60TKa MEPCOHAIBHBIX JaHHBIX pa6OTHI/IKa OCYHICCTBIIACTCA IJIsI CTATUCTUYICCKUX UJIN MHBIX
Hay4YHbIX ueﬂeﬁ IIpn yCJIOBUU 00s3aTeIbHOr0 00€3IMYNBAHUS NEPCOHAIBHBIX TAHHBIX;

-00paboTKa MepCOHANBHBIX TAHHBIX PAOOTHUKA HEOOXOAMMA /IS 3aIUTHI KU3HU, 3I0POBbS WIH
WHBIX JKU3HEHHO Ba)XHBIX HHTEPECOB pa0OTHHKA, €CJIHM TMOJyYeHHE Ccorjiacus pabdOTHHKA
HEBO3MOJKHO;



-00paboTKka TMEPCOHAIBHBIX JaHHBIX paOOTHHKAa HEOO0XOoAWMa [UIS JIOCTaBKH IOYTOBBIX
OTIIPABJICHUM OPraHU3aLUsAMU TIOYTOBOW CBSA3M, OCYIIECTBIEHUS OIEPAaTOPAMU DIIEKTPOCBA3U
pacuy€ToB C IOJB30BATEJSIMU YCIYI CBA3M 33 OKAa3aHHbIE YCIYTM CBA3M, a Takke Ui
pPacCMOTPEHUS MIPETEH3UH TI0JIb30BATENECH yCIyIaMu CBA3H;

-OCYIICCTBIIACTCA 06pa60TI<a IICPCOHAJIBHBIX TaHHBIX pa60THI/IKa, MO MJIC) KAl X OHY6J’II/IKOBaHI/IIO
B COOTBCTCTBUHU C @eﬂepaHbHBIMI/I 3aKOHaMU.

2.5. Ilpu noctymienun Ha paboty B MJIOBY paGoTHUKOM IpenocTaBiIsieTCsl paboTOaATEIO IIH
€ro NpeJICTaBUTENIO IIEPCOHANIbHBIE JaHHBIE O ce0e B JOKYMEHTUPOBAHHOU (hopMme:

- HaCIIopT HUJIA WHOM JAOKYMCHT y,Z[OCTOBepHIOH_II/Iﬁ JIMYHOCTBD,

- TPYJIOBYIO KHUXKKY, 332 UCKIIFOUEHUEM CIIy4aeB, KOTJa TPYA0BOM JOIOBOP 3aKIIFOUAETCS BIIEPBbIE
WIN pabOTHUK MOCTYMAET Ha paboTy Ha YCIOBUSAX COBMECTHTEILCTBA;

- CTPaxoBOC CBUACTCIBCTBO I'OCYAAPCTBCHHOI'O IICHCUOHHOT'O CTPAaXOBaHHA,

- CBUJIETEIICTBO O MOCTAHOBKE HA YUYET (DU3MUECKOTO JIMIIA B HAJIOTOBOM OpraHe Ha TEPPUTOPUU
Poccuiickoit @enepannu;

-IIOKyMEHT BOWHCKOTO y4éTa — I BOCHHOOOS3aHHBIX W JIUI], MOJJICKAIIMX IPHU3bIBY HA
BOCHHYIO CITYXO0Y;

-HJOKYMCHT 00 06p330BaHI/II/I, 0 KBa.HI/I(l)I/IKaI_[I/II/I WIM HaJW4YUM CHeHUaIbHBIX 3HAHMU IIpu
IIOCTYIIJICHMH Ha pa60Ty, Tpe6YIOIJ_Iy10 cnenyalibHbIX 3HAHUN UJIHM CeUaIbHOM IIOAT'OTOBKH,

- COI'JIaCHUC Ha HUCIIOJIb30BAHUC IICPCOHAIBHBIX JaHHBIX,

- MEJIUIIMHCKOE 3aKIF0YEHUE O BO3MOXKHOCTHU BHITIONHATE padoTy B MJIOBY mno gomxkHoCTH, Ha
KOTOPYIO OH IOCTYIAeT.

2.6. 3ampemaerca TpeboBaTh OT JHIA, MOCTyHaroIero Ha paboTy, JOKYMEHTbl MOMHUMO
MPeTyCMOTPEHHBIX TpymoBeiM KojmekcoM P®, wHBIMEH QenepanbHBIMHA 3aKOHAMH, YKa3aMu

[Ipesunenra PO u nocranosnenusmu [IpaBurenscrea PO.

2.7.11pu 3aKI0Y€HUU TPYAOBOTO JOTOBOPA U B XOA€E TPYIOBOU JAEATEIBHOCTH MOXKET BO3HUKHYTh
HEO0OXOIMMOCTh B TIPEIOCTABIICHUH PAOOTHUKOM JOKYMEHTOB:

-0 BO3pacTe )Z[GTeﬁ; -0 6€p€M€HHOCTI/I KCHIIWHBI, -00 WHBAJIMTHOCTH; -0 JOHOPCTBE; -0 COCTABC
CEMBH, -0 HGO6XO)II/IMOCTI/I yxoJa 3a OOJILHBIM YJICHOM CEMBbBH; -IIPOYHC.

2.8. [locne Toro kak paboronarenaemM OyJIeT NPUHATO pelieHre o npuéMe paboTHUKA Ha paboTy B
MJIAOBY, a Taxxe BHNOCIEACTBUM B MPOLECCE TPYAOBOM JEATEIBHOCTH K JTOKYMEHTaM,
COJIepKaIllUM IIepCOHAJIbHBIC TaHHbBIE PA0OTHUKA, TAKKE OYIyT OTHOCHTBHCS:

- TPYZOBOH JI0rOBOD;

- IpHKa3 o mpuéme Ha padboTy;

- IOTIOJTHUTEJIHBIE COTJIAIICHUS K TPYJIOBOMY JI0TOBODY;

- IpUKa3bl 00 U3MEHEHUH YCIOBHI TPYOBOTO I0TOBOPA;



- KapTouka yHupuupoBanHou ¢popmer T- 2, yrBepxkaéHHas moctaHoBiIeHHeM [ ockomcrara
Poccum ot 05.01.2004 Ne 1;

- MPUKA3bl O MOOUIPEHUSIX U B3bICKAHUSX;
-MEIULIUHCKHIE IOKYMEHTHI;
U JIpyrue T0KYMEHTHI.

2.9. Paboronarenp U €ro mpencTaBUTENH, IOJydarolue B o0pabOTKy NEpCOHAIbHBIE JTAHHBIE
paboTHUKA, 00s3aHBl COOMIOATh KOH(QUIECHIUAIBHOCTh MH(pOpManuu. JlaHHOE MpaBUIIO HE
pacrpocTpaHseTcss Ha OOMEH IEepCOHAIbHBIMU JaHHBIMM  DPAOOTHUKOB B  HOpSKE,
YCTQHOBJIEHHOM (hpeZiepaibHbIMK 3aKOHAMU.

2.10. 3amura nepcoHalbHBIX JaHHBIX paOOTHHKA OT HENPAaBOMEPHOIO MX HCIOJIb30BAHUS WIH
yTpaThl oOecrieunBaeTcsi paboTojmaresieM 3a CU€T ero CpeAcTB B IOPSJIKE, YCTaHOBIEHHOM
TpynoBbiM kogekcoM PD, unbiMu QenepanbHbIMUA 3aKOHAMH.

3. XPAHEHHUE U 3ALHIUTA MNEPCOHAJIBHBIX JAHHbBIX PABOTHUKA

3.1. Tlepconanbubie naHHble paboTHUKOB MJIIOBY xpaHsatrcs Ha OyMakKHBIX HOCHUTEISX B
KaOWHeTe 3aBeyIOIIero, KabuHeTe eJIONPON3BOAUTENS, apXUBE, METONUYeCKoM Kabunere. J{ms
9TOTO HCIOJB3YIOTCS CIENHAIBHO O00OpydoBaHHbIE IIKapel W (Wau) ceddsl, KOTOphIC
3aKpBIBAIOTCS HA KJIIOY, TPU HEOOXOIMMOCTH — OTI€YaTHIBAOTCSL.

Kmtou or mkadoB u ceiidoB, B KOTOPBIX XpaHATCS IEpCOHAJIbHBbIE NaHHbIE PAOOTHHUKOB
MAOBY, naxomutrcs y 3aBeayromiedn MJIOBY, wim nnma OTBETCTBEHHOIO 3a XpaHEHHUE
MIEPCOHAJIBHBIX JAHHBIX.

3.2. KoHkpeTHble 00513aHHOCTH 10 BEACHHIO, XPAHEHHIO, 3alIOJTHEHUIO U BbIJIaye NMEePCOHATBHBIX
JaHHBIX PAOOTHUKOB: JTUYHBIX /€I, TPYAOBBIX KHUXKEK (IyOJMKAaTOB TPYIOBBIX KHMKEK), MHBIX
JOKYMEHTOB, OTP@XaloLIUX IEpPCOHAIbHbIE JaHHble PAOOTHUKOB, BO3JAralOTCs  Ha
OTBETCTBEHHOE JIUII0, YTBEPKJICHHOE MTpuKa3oM 3aseayromieit MJIIOBY.

3.3. B oTHOIIEHUH HEKOTOPHIX JOKYMEHTOB JIEUCTBYIONIUM 3aKOHOATEIHCTBOM PD MOTYT OBITH
YCTaHOBJICHBI HMHBIC TPEOOBAaHMSI XPaHEHHUs, YeM MPEAYyCMOTPEHO HactosmmM [lonoxeHueMm.
B Ttakux cnydasx paboTtomaTenb M €ro MPEACTABUTEIM PYKOBOACTBYIOTCS MpaBHIIAMH,
YCTAHOBJIEHHBIMH COOTBETCTBYIOIIUMHU HOPMATUBHBIM aKTOM.

3.4. Cenenust o pabotHukax MJIOBY MoryT taxke XpaHUTbCA Ha 3JEKTPOHHBIX HOCHUTENSX,
JOCTYM K KOTOPBIM OI'PaHUYEH MapOJIEM.

3.5. Paboronarens u ero npeacTaBUTENN 00€CIeUnBalOT OrPaHUYEHUE JOCTYyNA K IEPCOHAIBHBIM
JaHHBIM PaOOTHUKOB JIUIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. Ilpm monydyeHUU CBEICHMH, COCTABISIONIMX TIE€PCOHANbHbIE JaHHbIE pPaOOTHUKA,
BBIIIICTICPEYHCIICHHBIE JIMI[a WMEIOT TMPaBO TOJIYy4YaTb TOJBKO T€ TIEPCOHAIBHBIC JaHHBIC
pabOTHHKA, KOTOpBhIE HEOOXOAMMSBI JIsi BBIMOJHEHUS KOHKPETHBIX (QYHKIHMW, 3aJaHWid TpH
MOJTHOM COOJTIOIEHNU KOH(PHICHIINATBHOCTH.

3.7.3amuTta nnopmanuu o nepcoHanbHbIX AaHHBIX. Cotpyaauku MIAOBY, umeromnue qoctym
MEPCOHANBHBIM JAHHBIM, 00s3aHbI TPUHUMATh HEOOXOAMMbIE OPTaHU3AIIMOHHBIE U TEXHUYECKUE
MEPBI JUIS 3a1UThI IEPCOHABHBIX TAHHBIX OT HEMPABOMEPHOI'0O WJIM CIIYYaHHOIO JOCTYINa K HUM,



YHUUTOXKEHMSI, MOIU(PULUPOBAaHMSI, OJIOKMPOBaHUsS, KONUPOBAHMS, pACIPOCTPAHEHHUS, a TAKIKE OT
MHBIX HEMPAaBOMEPHBIX JCUCTBHUI B OTHOLLIEHUU JAHHOW WH(OPMALIUH.

3.8.Cnenumanuctel MJIOBY, umeromue noctyn K NEPCOHAIbHBIM JaHHBIM, IIPU IOJIb30BAaHUU
JIOCTYIIOM B ceTh VHTepHEeT 00s3aHBl MPUHUMATh MaKCHMalbHBIE MEphl MO O0OECIEYECHHUIO
0€30I1acHOCTH:

-MCII0JIb30BaTh aHTUBUPYCHOE obOecrieueHue (C peryasspHbIM 0OHOBIIEHHEM 0a3 BUPYCOB);

-HE JIonycKaTh paboTaTh HA CBOE aBTOMATU3UPOBAHHOE paboyee MECTO JIMILI, HE UMEIOIIUX MIPaBo
JIOCTYTIa K HUM.

4. TNEPEJAYA NEPCOHAJIBHBIX JAHHBIX PABOTHHUKA.

4.1. Ilpu mnepenaye NEPCOHANBHBIX JaHHBIX paOOTHUKOB paboromarens MJIOBY o006s3an
cobmonaTh crnenyoomue TpedoBanus (cT.88 TpynoBoro koaekca PD):

- HE cO00IaTh NMepCOHANbHbIE JaHHbIE PA0OTHUKA TPEThe CTOpOHE 0e3 MHUCbMEHHOrO COTJIACUs
pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTAa 3TO HEOOXO0AUMO B LIETISAX MPELyNPEXICHUS YTPO3bI
KU3HU U 3JJ0pPOBBI0 pabOTHHUKA, a TAK)XKE B CIydyasX, YCTAHOBJIEHHBIX (pelepalibHbIM 3aKOHOM.
YuuteiBas, uro TpynoBoi kogekc PD He ompenenser KpUTEpUM CUTYalMi, MPEACTABIISIONINX
yrpo3y KHU3HU WIH 370pOBbI0 paboTHuKa, pabortomarenb MJIOBY B KaXIoM KOHKPETHOM
Cllydae JeJaeT CaMOCTOSATEIbHYIO OLIEHKY CEPhE3ZHOCTH, HEMUHYEMOCTH, CTENIEHU TaKOM YIpO3Bl.
Ecnu xe nuuo, oOpaTuBleecs ¢ 3alpocoM, HE YIOJIHOMOUYEHO (erepaibHbIM 3aKOHOM Ha
MOJTyYeHHE MEPCOHAIBHBIX JAaHHBIX pPAaOOTHHKA, JUOO OTCYTCTBYET NHMCBMEHHOE COTjacue
pabOTHHKA Ha MPEIOCTaBIEHUE €ro MePCOHANIbHBIX CBEACHUH, 100, 0 MHEHHIO padoToaaress,
OTCYTCTBYET YIpo3a >KH3HM WM 370pOBbI0 paboTHHKa. PaboTomarens o0s3aH OTKazaTh B
MIPEIOCTaBICHUH TEPCOHAIBHBIX JAHHBIX JIMIy, OOpaTHBIIEMYCS C 3alpocoM, M BbLAATh
MUCbMEHHOE YBeJOMJIeHHE 00 OTKa3€ B MPEI0CTABICHUH IEPCOHAIBHBIX JAHHBIX;

-HE COo00IIaTh MEPCOHANIbHBIC JaHHBIE pa0OTHHKA B KOMMEPUYECKHX LIENIAX 0€3 ero MUCbMEHHOTO
COTIJIacHus;

-IpEAYNpPCAUTE YIIOJTHOMOUYCHHBIX JIUIL, ITOJYYaroInX MEPCOHAIBHBIC JaHHBIC pa6OTHI/IKa, 0 TOM,
4dTO 3TU OAHHBIC MOTYT OBITh MCHOJb30BaHBI JHUIIL B neiax, Ijsl KOTOPBIX OHH COO6HI€HI)I, u
Tpe6OBaTB OT 3TUX JIUI ITOATBCPKACHUA TOI'O, YTO 3TO IIPABHUIIO CO6HIOI[€HO;

-OCYIIECTBIISATh Tepeadyy TEepPCOHANBHBIX JaHHBIX paboTHuka B mnpenenax MJIOBY B
COOTBETCTBUHU € HacTosAUM [lonoxenuewm;

-pa3peniarb IOCTYM K MIEPCOHAIBHBIM JTAHHBIM pabOTHUKOB TOJIBKO
CIELUAJIBHO YIIOJHOMOYEHHBIM JIMLIAM, IPU 3TOM YKa3aHHBIC JIMLA JOJDKHBI MMETh IIPaBO
MOJTy4YaTh TOJIBKO T€ MEePCOHANbHbIE TaHHBIE PA0OTHUKA, KOTOPbIE HEOOXOIUMBI ISl BBITIOJTHEHHUS
KOHKPETHBIX (QyHKIUH;

-HC 3allpalinBaThb I/IH(l)OpMaI_[I/IIO O COCTOAHWH 3J0POBbA pa6OTHI/IKa, 3a HCKIIOYCHUECM TECX
CBG}IGHI/If/'I, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTH BBITTOJTHCHHA pa6OTHI/IKOM pr,)IOBOﬁ

bynxumm;

-TepeiaBaTh IEpPCOHANbHbIE JaHHBIE pAaOOTHHKA TNPEICTaBUTENI0 paOOTHHKA B TOPSAKE,
YCTaHOBJIEHHOM TpynOBBIM KOAEKCOM M HactoAmuM [lonokeHnem, U OrpaHUYMBATBH ATy
WH(POPMAIMIO TOJIBKO TEMH NEPCOHATBHBIMU JAHHBIMU PabOTHHKA, KOTOpbIE HEOOXOAWMBI IS
BBITNIOJTHEHUS YKa3aHHBIMU MPEACTABUTEISIMHA UX (PYHKIUH.



4.2. BHyTpeHHHUI TOCTYM K NEPCOHAIBHBIM JTaHHBIM COTPYHUKOB.

[IpaBo gocTyna K NEpCOHANBHBIM JaHHBIM COTPYIHUKA UMEIOT:

-3aBEIYIOIINM;

-CTapIIui BOCIIUTATEND;

-3aBX03 — K TeM JJaHHBIM, KOTOpPbIE€ HEOOXOAUMBI I BBITTOJIHEHUS KOHKPETHBIX (DYHKIIHIA;

'I[eJ'IOHpOI/I?)BOI[I/ITeJIB - K TCM JaHHBIM, KOTOprC HeO6XOI[I/IMBI JJIA BBIITIOJITHCHU S KOHerTHLIX
bynxnmit;

-caM paOOTHUK, HOCUTEIb JJAHHBIX.
4.3.BHemHui JOCTYII.

K ymncny maccoBbix nmotpeduteneit nepconanbubix AaHHbx BHE MJIOBY MoxHO oTHecTn
TOCY/IapCTBEHHBIE U HETOCYAAPCTBEHHbIE ()YHKIIMOHAIIBHBIE CTPYKTYPHI:

-HAJIOT'OBBIC HHCIICKIHUH, -IIPABOOXPAHHUTCIIBHBIC OpraHbl; -OpraHbl CTATHUCTHKH, -CTPAaXOBLIC
AIrCHTCTBA, -BOCHKOMATLI; -OpraHbl COLHUAJIBHOI'0O CTpaxOBaHHUA, -IICHCHOHHBLIC (bOHI[BI;
HOI[p@BI[@J'IGHI/IH MYHHUIIMITIAJIBHBIX OPraHOB YIIPAaBJICHUS.

4.4 . Jlpyrue opraHu3aiuu.

Cenenust 0 paboTaroIeM COTPYIHUKE WU YKE YBOJICHHOM MOTYT OBITh MPEIOCTABJICHBI
Jpyroi OpraHu3alui TOJIbKO ¢ MUCHMEHHOTO 3ampoca Ha OJaHKe OpraHu3aIliu ¢ MPHI0KEHHEM
KOMUU 3asiBlieHus1 paboTHuka. OTBEeThl Ha NHCHMEHHBIC 3allPOCHI JIPYTHUX OpraHU3AUA U
VUpEXKJACHUA B Tpeaesiax HMX KOMICTCHIIMH W MPEAOCTABICHHBIX IOJHOMOYUH JAlOTCS B
nucbMeHHOUN (opme Ha Omanke MJIIOBY u B ToM 00BéMe, KOTOPHII MO3BOJISAET HE pa3riialiaTh
W3IUITHUN 00BbEM MePCOHANIBHBIX CBEJIEHUH 0 paOOTHUKAX.

4.5.PoaCcTBEHHUKHY U YJIEHBI CEMEN.

[lepcoHanbHble NaHHBIE COTPYIHUKA MOTYT OBITh MNPEIOCTaBICHbl POJICTBEHHUKAM WM
YJIEHaM €r0 CEMbH TOJIBKO C IHCBMEHHOTO Pa3pelleHHs CaMOro COTPYIHUKA.

4.6.TpeboBanue 1. 4.1. [TooxxeHus He MOJIEKAT U3MEHEHHIO, UCKITFOUCHHIO, TaK KaK SBIISTIOTCS
00s13aTeTLHBIM JIJISI CTOPOH TPYAOBBIX OTHOIIICHHUI Ha ocHOBaHUU CT. 88 TpynoBoro koaekca PO.

5. OBA3AHHOCTU PABOTHUKA U PABOTOJATEJIA
5.1. B nensx obGecrneueHus 1OCTOBEPHOCTH MIEPCOHATIBHBIX TAHHBIX PAOOTHUK 00sI3aH:

- mpu npuéMe Ha paboTy MPEeIOCTaBUTh PyKoBoauTenlo (3aBeayromemy) MJIOBY wau ero
YIOJHOMOYEHHBIM JIUIIaM TIOJHBIE U JIOCTOBEPHBIE JaHHBIC O ceOe;

- B CJIy4ae U3MEHEHUS CBEJICHMI, COCTABIIIOIINX IEPCOHANIBHBIEC TaHHBIEC, CBOEBPEMEHHO B CPOK,
HE TMpEeBBINAIOMUNA 5 paboyux OHEHW, MPeJOCTaBUTh JaHHYIO HHGOPMAIUMI0 PYKOBOIUTEIIO
MZOBY unu ero ynoJHOMOYEHHBIM JIULAM.



5.2. PaﬁoTO)_IaTe.]IL H €10 YIIOJIHOMOYEC€HHbIC NIPECACTABUTEIH 00s13aHbI:
-OCYIHICCTBIIATH 3allIUTY IMCPCOHAJIBHBIX HAHHBIX pa6OTHI/IKa.

-o0ecneunTh XpaHeHHue MEPBUYHON YYETHON JAOKYMEHTAIlMU MO y4&€Ty TpyJa U €ro OIiaThl, K
KOTOpPOM, B YAaCTHOCTH, OTHOCSTCS JIOKYMEHTHI MO YY€TY KaJpoB, JOKYMEHTHI MO YUYETY
MCIIOJIb30BAHMsI pabOyero BpeMEHU U pacyE€ToB ¢ paOOTHUKOM M0 OIIaTe TpyAa U Ap.

-0 MUCbMEHHOMY 3asiBICHUIO paOOTHHKA HE To3AHee TPEX pabouux JHEH cOo HS MOJa4H ATOro
3asiBJICHUSI BbIJATh KONHMM JOKYMEHTOB, CBsi3aHHBIX ¢ pabotoi. (Kommu mpukasza o nmpuéme Ha
paboTy, MpHUKa30B O MepeBOAax, MpHKa3za 00 yBOJbHEHUHM C padOThI; KOMHMIO M BBIHUCKA U3
TPYJIOBOM KHUKKH; CIIPAaBKU O 3apabOTHOH IUIaTe; O HAYMCIEHHBIX U (PAKTUYECKH YIIIaYeHHBIX
CTPaxoOBBIX B3HOCAX Ha 00s3aTeNbHOE MEHCUOHHOE CTpaxOBaHUE; O Mepuojie paboThl U IPYTHE).
Komuu noxkymMeHTOB, CBSI3aHHBIX C pa0OTOM, JOJKHBI OBITH 3aBEPEHBI HAJUIEKAIIUM 00pa3oM U
IPEIOCTABIATHCS pAOOTHUKY O€3BO3ME3IHO.

6. IPABA PABOTHHUKOB B LIEJISIX SAIATHI IIEPCOHAJIBHBIX JAHHBIX.

6.1. B memsax oOecnedeHus 3allUThl TMEPCOHANBHBIX JaHHBIX, XxpaHsanmxcs B MJOBY,
PadOTHUKHU MMEKOT MPABO Ha:

-IIOJIHYIO I/IH(l)OpMaI_II/IIO 00 ux IICPCOHAJIBHBIX ITaHHbIX U 06pa6OTKC OTHUX JaHHBIX,

-CBOOOJIHBIN JTOCTYN K CBOMM TIE€PCOHAIBHBIM JaHHBIM, BKJIIOYAsl MPABO HA MOJYyYEHUE KOMUU
mo00i 3amucH, cojepikaileldl NmepcoHaNbHbIE JaHHbIE Pa0OTHHKA, 32 HMCKIIOUYEHHUEM CIIy4acs,
MPEeNYyCMOTPEHHBIX (eaepaTbHbIM 3aKOHOM;

-OIpeaciICHNC CBOUX HpeI{CTaBI/ITeJ'Ief/’I AJIA 3aIIAThI CBOMX NICPCOHAJIBHBIX JaHHBIX,

-TpeOoBaHMsI 00 HMCKIIOUYEHUU WM HMCHPABICHWH HEBEPHBIX WJIM HEMOJHBIX MEPCOHAJIBHBIX
nanHbIX. [Ipu otkaze M/IOBY ucknounTh UM UCIPABUTH MEPCOHAIbHbBIE JaHHBIE pAOOTHUKA OH
MMeEeT MpaBo 3asaBUTh B mucbMeHHOU Gopme MJIOBY o cBoéM Hecorimacuu ¢ COOTBETCTBYIOIIUM
000OCHOBaHHMEM Takoro Hecorjacus. IlepcoHanbHbIE JaHHBIE OLIEHOYHOTO XapakTepa paOOTHHUK
MMEET MPaBo JOMOJIHUTD 3asBJICHUEM, BbIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHHUS.

-TpeboBaHre 00 W3BEIIEHUU paboTomaTeseM BCEX JUIl, KOTOphIE paHee OBbUTH COOOIIEHBI
HEBEPHBIC WJIM HEIOJIHBIC MEPCOHAIbHBIC JJAHHBIC Pa0OTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOUCHUSX, UCTIPABJICHUSIX WJTU JIOTTOJTHCHUSX.

7.0TBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PEI'YJIUPYIOUIUX TOJTYYEHME,
OBPABOTKY U 3AIIUTY IEPCOHAJIBHBIX JTAHHBIX PABOTHHUKA.

7.1.JIuua, BUHOBHBIE B HApyLIEHHMH HOPM, PETYIHPYIOUIMX MOJydeHue, oOpabOTKy U 3allluTy
MEPCOHANBHBIX JaHHBIX paOOTHHMKA, MPHUBIEKAIOTCA K JUCUUIUIMHAPDHOW W MaTepHaIbHOU
OTBETCTBEHHOCTH B IIOpPAJKE, YCTAaHOBJIECHHOM TpynoBeIM Kouxekcom P® u  uHbIMEH
denepanbHBIMM  3aKOHaMM, a  TaKKe  NPHUBICKAIOTCA K  TIPaXJAaHCKO-TPaBOBOM,
aJIMUHHCTPATUBHOM M yrOJIOBHOI OTBETCTBEHHOCTH B MOPSAJKE, YCTAHOBIEHHOM (eiepaabHbIMU
3aKOHaMHU.

8.3AK/IIOYUTEJIBHOE ITOJIO’)KEHHUE.

8.1.Hacrosimee [lonoxkeHue BCTynaer B CUIIy C MOMEHTA €ro yTBepkaeHus npukazom MJIOBY.






