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1. O0mue nosnoxeHNst
1.1. Hacrosimee [lonoxxenue pa3paborano B coorBercTBur ¢ denepaibHbIM 3aKk0HOM 0T 2 Mast 2006
roga Ne 59-@3 «O mopsigke paccMoTpeHusi oOpaiieHuit rpaxaan Poccuiickoit ®@epepanuun» c
u3MeHeHusMHU oT 28 nexadbps 2024 roxa [1], @enepansubiM 3akoHOM 0T 29 nekadps 2012 roma Ne
273-®3 «O6 obpazoBanuu B Poccuiickoit denepannm» ¢ uamenenusimu ot 4 asrycra 2026 roxga [2],
OenepanibibiM  3akoHOM OT 27 wuronga 2006 roma Ne 152-®3 «O mepCOHANBHBIX JTaHHBIX» C
n3MeHeHussMH oT 24 utons 2025 rona [3], @enepanbabiM 3akoHOM OT 27 utoina 2006 roga Ne 149-D3
«O06 uHpopmaruyn, HHHOPMAIMOHHBIX TEXHOJIOTHIX M O 3aIluTe HH)OpPMAIHI» ¢ U3MEHEHUSIMHU OT
26 wurons 2026 roma [4], a Takke YCTaBOM JAOIIKOJIBHOTO OOpa30BaTEIbHOTO YUPEKICHUS H
JpYTMMH HOPMAaTHUBHBIMHM NpPaBOBbIMM akTaMu Poccuiickoit ®enepanuu, periamMeHTUPYIOIIMMU
NEeSTETHHOCTh 00Pa30BaTEIbHBIX OPraHU3alUH.
1.2. JTannoe IlonoxeHue onpenensieT OCHOBHBIE TEPMHHBI, YCTAHABIMBACT MpaBa Ipa)kIaHUHA MPH
paccMoTpeHuHn oOpaimieHuii B JeTCKOM caay, (opmupyer TpeOoBaHMS K MHCHbMEHHBIM
(3JIEKTPOHHBIM) OOpAIICHHSIM, PETYIUPYET MOPSIOK U CPOKH PACCMOTPEHUST 00paIlleHu TPpak/IaH, a
TaK)Ke KOHTPOIIb 32 COOIIOICHUEM IAHHOTO MOPSIKA.
1.3. Hacrosimmum IlonoxkeHHMEM pEeryjaupyroTCs NPaBOOTHOIICHUS, CBS3aHHBIE C peaau3aluen
rpaxnanuHoM Poccuiickoii ®expepauuu (nanee — TpakIaHWH) 3aKPEIUIEHHOTO 32 HHUM
Koncturymueit Poccuiickoit @eneparuu mpaBa Ha obpamienue B JIOY, a Takke ycTaHaBIMBACTCA
MOPSATOK  PacCMOTpeHHUsT OOpalleHud TpaxkaaH JODKHOCTHBIMH — JIMIAMH  JOUIKOJIEHOTO
obOpazoBaTenpbHOTO yupexaeHus [ 1, yacts 1 cratbu 1].
1.4. VYcranoBneHHblii HacToAmmM [looxkeHHEeM MOPAIOK paccMOTpeHHsI OOpalieHHH TpakIaH
pacnpocTpaHseTcsl Ha Bce o0paleHus rpaKaaH, 3a UCKIIYEHUEM O0pallleHui, KOTOpbIe MOJJIeKaT
pPacCMOTPEHHIO B TMOPSJKE, YCTAHOBIECHHOM (pelepalibHbIMH KOHCTUTYIIMOHHBIMH 3aKOHAMHU H
WHBIMH (eepanibHbIMU 3aKOoHaMU [ 1, yacTh 2 ctathu 1].
1.5. VYcranoBneHHblii HacrosmuM [lonokeHneM MOPAIOK pPAacCMOTpeHUs OOpallleHuH TIpaxkIaH
pacnpoCTpaHseTCs Ha MPaBOOTHOIICHHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpallleHUul WHOCTPAHHBIX
rpaXaaH W JUI 03 TPaKTaHCTBA, 32 MCKIIIOUEHHUEM CIIy4acB, YCTAHOBICHHBIX MEXKIyHApPOIHBIM
noroBopoM Poccuiickoit denepanuu niu GeaepanbHbIM 3aKoHOM [ 1, yacTb 3 cTaThu 1].
1.6. PaboTa 1o paccMOTpeHHIO 0OpaIleH!i rpa)/iaH B JIOMIKOJILHOM 00pa30BaTEIbHOM YUPEKACHUU
OpraHU3YeTcs B COOTBETCTBUU C:
o Kouncrurynuen Poccuiickonn @enepanuu;
e @ecnepanbHbiM 3akoHOM OT 2 Mmas 2006 roma Ne 59-®3 «O mnopsiake paccMOTPEHHUS
oOpamenuii rpaxkaan Poccuiickoii @enepannmy;
e @enepanbHbiM 3akoHOM OT 29 nekabps 2012 roma Ne 273-03 «0O06 oOpazoBaHuH B
Poccniickoit denepanuny;
o ®enepanbHbIM 3aKOHOM OT 27 utoiig 2006 roga Ne 152-D3 «O nepcoHaIbHbBIX TaHHBIX);
o @enepanbHbiM 3akoHOM OT 27 wmrons 2006 roma Ne 149-®3 «O6 wuHbpOpmanuy,
MHGOPMALIMOHHBIX TEXHOJOTHSAX U O 3aIlIuTe HHPOpMAIII;
e VYcrasom J10Y;
e HactossmmM [lojokK€eHHEeM M MHBIMHM JIOKAJbHBIMM HOPMATHMBHBIMU aKTaMH JOLIKOJBHOIO
00pa30BaTEIbLHOTO YUPEKACHHUS.
1.7. Ilopsanok BeneHus AEMOMPOU3BOACTBA MO oOpaiieHusM rpaxaad B JIOY, Ha3HaYeHHE JTUYHOTO
npuémMa U JIpyrHe BOINPOCH, HE YCTAHOBJIICHHBbIE B JaHHOM [loJIOKEHWH, PETYIUPYIOTCS
WNHcTpykuueld 1mo JOeIonpou3BOJICTBY, a TAKXKE MPUKa3aMU U PACIOPSKEHUSIMU, BbIJABAEMBIMU
3aBEyIOIIUM.
1.8. HemocpencTBeHHOE HCIIOIHEHUE MOPYYEHHH MO MHCHbMEHHBIM (DJEKTPOHHBIM) U YCTHBIM
oOpalleHns M OCYIIECTBIISICTCSI HAa3HAYCHHBIM 3aBEIYIOIIMM JIOUIKOJIBHBIM 00pa30BaTEIbHBIM
yupexKIeHnEM pabOTHUKOM.
1.9. IlpunsATHe pemieHud MO PACCMOTPEHHUIO MHCHMEHHBIX M YCTHBIX OOpalleHuid TrpakaaH
OCYILECTBIIICTCS 3aBEYIOLIUM JETCKUM CaJIOM.
1.10. AaMuHHCTpanusi AETCKOTO caja PEryJsIPHO MPOBOIUT aHAIN3 OOpAIeHUI TpaXaaH, BBISIBIISET
KPUTHYECKHE 3aMe4aHus MU 0000maer MHPOPMAIUIO C I[ENbI0 ONEPaTHBHOTO BBISBICHUS U
YCTpaHEHUs] TPUYHMH, KOTOPHIE MOTYT MPUBECTH K HAPYIICHUIO TIPaB W 3aIUIIAEMBIX 3aKOHOM
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HHTCPCCOB I'pa’KaaH.

2. OcHOBHBIE TEPMHHBI, HCTIOJIb3yeMble B JaHHOM [los10:keHun

2.1. Obpawenue epaxcoanuna (nanee — oOpalleHne) — HAllPaBJICHHbIE B IETCKUIA caJ] B TUCbMEHHOU
dbopme unm B (GopMe 3JIEKTPOHHOTO JIOKYMEHTa, B TOM YHCII€ C HCIIOJIb30BaHUEM (eaepalbHON
rocyAapCTBEHHOW WHGOpPMALMOHHOW cuUcTeMbl «EIWHBIA  MOpTal TrOCYJAapCTBEHHBIX U
MYHHULIMIAIBHBIX ycuyr (QyHKiuil)» (nanee — EnuHblii mopTai), NpensoKeHue, 3asBIICHHE HWIN
*kanoba, a Takke ycTHoe oOpalieHue rpaxaanuia [1, gactes 1 crateu 4].

2.2. Ilpeonoscenue — pPEKOMEHIALMA TpakKJIaHMHA IO COBEPIICHCTBOBAHHMIO 3aKOHOB W HWHBIX
HOPMAaTHBHBIX NPABOBBIX aKTOB, PA3BUTHIO U YIYUIIECHHIO COIIMAIbHO-DKOHOMUYECKON U UHBIX cdep
nestensHocTu JIOVY [1, wacts 2 cTaTthu 4].

2.3. 3aaenrenue — npocb0a rpakJaHIUHA O COJCHCTBUU B pealn3allii €ro KOHCTUTYLIMOHHBIX NIPaB U
CcBOOOJ WJIM KOHCTUTYLHMOHHBIX MpaB M CBOOOJA JAPYrux L, JUOO COOOIIEHHWE O HAPYIIEHUU
3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, HEJOCTATKaX B paboTe IETCKOTO caja M €ro
COTPYJIHUKOB, JIN00 KpuTuka aestenbHocTd JIOY u ero corpynHukos [ 1, yacts 3 craThu 4].

2.4. JKanoba — mpocbba TpakAaHWHA O BOCCTAHOBJICHWH WJIM 3alllUTe €ro HapyUICHHBIX IpaB,
CBO0OOJ MJIM 3aKOHHBIX MHTEPECOB JIMOO MpaB, CBOOOJ WM 3aKOHHBIX MHTEPECOB ApYyrux jui [1,
4acTh 4 cTaTbu 4].

2.5. Jonoxcnocmuoe auyo — JALO, TMOCTOSHHO, BPEMEHHO WJIU MO CHEIUAIBHOMY MOJHOMOYHIO
OCYILECTBIISAIONIEe (PYHKUMHU TMPEACTABUTEINS JOLUIKOIBHOIO 00pa30BaTENbHOTO YUYPEKACHHUS MO0
BBINOJHSIONIEE OPraHu3allMOHHO-PACTIOPSIUTENbHbBIE, aIMUHUCTPATUBHO-X03iCTBEHHbIE (DYHKINN
B JIETCKOM cafy [1, yactb 5 cTaTthu 4].

2.6. IlosmopHbimu cUUTAIOTCA OOpAILEHUs], IOCTYMUBIINE OT OJTHOTO U TOTO K€ JIMIa [0 OJAHOMY U
TOMY 7K€ BOIIPOCY, €CJIM CO BPEMEHH I10/1a4H [IEPBOr0 UCTEK CPOK PACCMOTPEHMSI WJIU 3asBUTEIb HE
YAOBJIETBOPEH JAaHHBIM €My OTBeTOM. llucbMa OJHOTO M TOTO e JHIa U MO OJHOMY M TOMY K€
BOIIPOCY, NOCTYIUBIINE J0 UCTEUEHUSI CPOKA PACCMOTPEHHUS, CUMTAIOTCS IEPBUUHBIMHU.

2.7. AHOHUMHBIMU CUWTAIOTCS MHCbMa TIpaxxaaH 0e3 ykazaHus (pamuiuu, agpeca, 1Mo KOTOPOMY
JOJDKEH OBITh HANpaBJIeH OTBET, IO TAKUM OOpaIIeHUsIM OTBET HE JAeTCH.

3. [IpaBo rpaIaHNHA MPH PACCMOTPEHUH 00palleHUs

3.1. T'paxxgane MMEIOT NPaBO JHYHO OOpAIIATHCS, a TAKXKE HANPABIATh HHIWBUIYalbHBIE U
KOJUICKTUBHBIC OOpalleHusi, BKIOYas oOpamieHuss OOBCAMHEHWH TpaXKAaH B JIOIIKOJIBHOE
obOpasoBaTenbHOE yupexaeHue [1, yactp 1 ctateu 2].

3.2. T'paxnmane peanu3yloT IpaBo Ha oOpamieHue cBOOOAHO U A00poBoJIbHO. OcCyllecTBICHUE
rpakaaHamMH IpaBa Ha oOpalleHue He JOKHO HapyllaTh MpaBa M cBOOOABI Apyrux juil |1, yacTts 2
CTaThu 2].

3.3. ®opma obpariieHus Tpaxk1aHaMU OTPeAeNeTCs] HHIUBUYalbHO.

3.4. PaccMoTpeHue oOpatieHuit rpaskaH OCymecTBIsieTcs Oectuiatho [ 1, yacTh 3 cTathu 2].

3.5. lIpu paccmoTpenun obpaienus agrmuaucTpanueit JIOY rpaxaaHuH UMeeT MpaBo:

e MPEACTABIATH JOIOJHUTEIbHBIC JOKYMEHTBI H MaTEPUAIIBI JIMOO 00pamaThCs ¢ MPockOoi 00
uX UCcTpeOOBaHUU, B TOM UHUCIIE B 3JIEKTPOHHOMI (hopme;

e 3HAKOMHTHCS C JOKYMEHTAMH M MaTepHallaMHd, KaCArONIMMHKCS PACCMOTPCHHS OOpallCHHUS,
€CJIM 2TO HE 3aTparMBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl IPYTHUX JHUI] U €CIU B
YKa3aHHBIX JIOKYMEHTaX W MarepualiaXx HE COJEPKaTCsS CBEJICHUS, COCTaBJISIONINEC
TOCYAapCTBEHHYIO WU UHYIO OXpaHsieMyto (peepanbHbIM 3aKOHOM TaiHYy;

e TMOJNyYaTh MUCHBMEHHBIA OTBET IO CYMICCTBY IOCTaBJICHHBIX B OOpAIICHUHM BOIIPOCOB, 3a
UCKITIOYEHHEM CITy4aeB, MPeyCMOTPEHHBIX paszaenoM § Hactosiiero [lonoxenus;

e TONyYaTh YBEJAOMJICHHE O TIepeapecaliii OOpaIIeHus], €ClIM PEeIICHUE TOCTABICHHBIX B HEM
BOMPOCOB HE OTHOCUTCS K KOMIIETEHIIUHU JOMIKOIFHOTO 00pa30BaTeIbHOTO YUPEKICHHS;

e oOpamarkCcsi ¢ XKajnoOOW Ha MPUHATOE IO OOpAIICHHWIO pelieHWe WIW Ha JCHCTBUE
(Oe3melicTBME) B CBSI3U C PACCMOTpPEHHEM OOpalleHUus B aJIMUHUCTPATUBHOM U (WIIK)
Ccy1cOHOM TIOPSIIKE B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

e oOpammaThcs ¢ 3asBICHUEM O MPEKPAIEHUN PACCMOTPEHUS 00paIleHUs.

[1, cratbu 5]




4. 'apanTun 0€30MaCHOCTH I'PAKIAHMHA B CBSA3H € €ro o0pameHueM

4.1. 3ampemaercss TpeclieJOBaHWE TpakJIaHWHA B CBSI3M C €ro OOpalleHHeM B JIONIKOJIBHOE
0o0pa3oBaTeNbHOE YUPEXKACHUE C KPUTUKON [EATeIbHOCTH YKa3aHHOTO JETCKOro caja W
JOJKHOCTHOTO JIWIIA JTHOO B TEJISIX BOCCTAHOBJICHUS HIJIU 3aIIUTHI CBOMX IPaB, CBOOO M 3aKOHHBIX
WHTEpECOB JIMOO0 TpaB, CBOOO M 3aKOHHBIX HHTEPECOB APYTruX jull [1, yacTh 1 cTtaThu 6].

4.2. Tlpu paccMOoTpeHHH OOpaIleHus HE JTOMyCKaeTCs pa3TiallieHue CBEICHHM, COIEPIKAIIUXCS B
oOpallleHnH, a TaKXe CBEJCHUH, KacarolIMXCsl YaCTHOM >KU3HU TpaKAaHWHA, 0e3 ero cornacus. He
SBIIICTCS Pa3TIAIlICHUEM CBEICHHMA, COICPXAIIMUXCS B OOpAIICHUH, HANpPaBICHHE MHCHMEHHOTO
oOpallieHuss B TOCYAapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPAaBICHUS WIH IOHKHOCTHOMY
JUITY, B KOMITETCHITUIO KOTOPBIX BXOJHT PEIICHHUE IMTOCTABICHHBIX B 00OpAIlleHUH BOMPOCOB [1, 9acTh
2 ctathu 6].

5. TpeOoBaHusI K TUCbMEHHOMY O0PAIICHUIO

5.1. 'paxxnanuH B cBOeM OOpalleHWU B MHCbMEHHOH (hopMe B 00s3aTE€ILHOM MOPSIIKE yKa3bIBaeT
a100 HaMMEHOBAaHUE JOIIKOJIBHOTO OOpa30BaTENBHOIO YUYPEKICHUS, B KOTOPOE HAampaBiseT
oOpamieHne B mNHUCbMEHHOW ¢dopme, OO0 (amunnio, WMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA, JTUOO JTOHKHOCTh COOTBETCTBYIOLIETO JIMIIA, a TAaKXKe CBOMU (haMWINIO, MM,
0TYeCTBO (TOCJeHee — IPU HAJIMYKMH), IIOUYTOBBINA aJpec, M0 KOTOPOMY JOJKHBI ObITh HallpaBJICHbI
OTBET, YBEJIOMJICHHE O IEepeaapecanuu oOpaleHus], U3JIaraeT CyTh MPeIOKEHUs, 3asBICHUS WU
XKao0bl, CTABUT JTUYHYIO TIOJMUCH U JaTy [1, gacth 1 cTtaTeu 7].

5.2. B cinydae HeoOXOAMMOCTHM B TIOATBEPXKACHHWE CBOMX JOBOJOB TPAXJIAaHHUH IPHIAraeT K
o0OpalleHnto B MIChbMEHHOM (hopMe IOKYMEHTBI U MaTepralibl TO00 uxX Konuu [ 1, yacts 2 ctatbu 7].
5.3. OOpamenue, nocrynusumee B JOY B QopMme 5>IEKTPOHHOTO [JOKYMEHTA, MOJJICKUT
pPaccMOTPEHHIO B MOPSAKE, yCTaHOBJIEHHOM HacTosmuM [lonoxenuem. B obpamiennu rpaxjaHuH B
00513aTEIbHOM TOPSIKE YKA3bIBA€T CBOU (haMMIIHIO, UMSI, OTUYECTBO (IIOCIEAHEE — MPHU HAJIMYKN), a
TaK)KE YyKa3bIBaeT aJpec DJJIEKTPOHHOM MOYTHl JHOO HCHONB3yeT ajpec (yHUKAIbHbBIN
UICHTU(PHUKATOP) JTUYHOTO KabuHeTa Ha EnMuHOM mopTasie, Mo KOTOPBIM JTOJKHBI OBITh HAIpaBJICHBI
OTBET, yBEAOMJICHHE O IMepeaapecanuu oOpamieHus. ['paxaaHuH BIpaBe MPWIOKUTh K TaKOMY
00paleHnI0 He0OX0AUMBIE TOKYMEHTHI U MaTepHabl B 3JEKTPOHHOM (hopme [1, yacte 3 cTatbu 7).

6. HanpagpJieHue u perucrpanus NMCbMEHHOT0 00palleHust

6.1 I'pakiaHuH HaIpaBIIeT CBOE MMCbMEHHOE OOpalleHre HEeMOCPEICTBEHHO Ha UMsI 3aBEIyIOIIETO
JOVY wim ynmoaHOMOYEHHBIX Ha TO JIUI, B KOMIETEHIIUU KOTOPBIX BXOJIUT PELICHUE MOCTABICHHBIX
B oOpaieHun Borpocos [ 1, yacte 1 cratbu §].

6.2. [lucpmeHnHOE OOpaIlleHHE TTOJICKUT 0053aTEIIbHON PETUCTPAlMU B Te€UCHUE 3 JHEH C MOMEHTa
noctyrienus B IOV [1, yacts 2 ctaThu §].

6.3. IlucbMeHHOe oOpallieHue, cojepXkallee BONPOCHl, pPEIIEHWE KOTOPbIX HE BXOIUT B
KOMIIETEHIIMIO JTaHHOTO JIETCKOTO Cajia, HampaBJseTcsl B TeUeHUE 7 JHEW CO JTHS perucTpanuu B
COOTBETCTBYIOIINI OpraH MM COOTBETCTBYIOIIEMY JOHKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX
BXOJUT pEIICHUE TIOCTAaBICHHBIX B OOpaIIeHUH BOMPOCOB, C YBEIOMIICHHEM TIpa)KIaHHHA,
HaIpaBHBILEro oOpalleHue, 0 nepeagpecalnn 00palleHus, 3a UCKIYEHUEM cllydas, YKa3aHHOro B
11.8.4 Hactosimero [lonoxenus [1, yacts 3 cTatbu 8.

6.4. IluceMeHHoe oOpamieHue, cojepskaiiee HHopmanuio o ¢akTax BO3MOXHBIX HapyIIEHUI
3akoHoAaTenbcTBa Poccuiickoit denepanuu B chepe MUTpALIUY, HATIPABIISETCS B TEUSHHE 5 THEH cO
JIHS PETUCTpAIlMU B TEPPUTOPHAIBHBIA OpraH (enepasbHOr0 OpraHa HCIOJHUTEIHHOM BIACTH B
chepe BHYTPEHHHX [€J], W BBICIIEMY IOJDKHOCTHOMY JHIYy cyObekTa Poccuiickoit ®eneparnuu
(PyKOBOJIUTENIO BBICIIETO HCIIOJHUTEIBHOTO OpraHa TOCYJapCTBEHHOM BIJIAaCTH CYOBEeKTa
Poccuiickoit ®enepannu) ¢ yBeAOMJICHHEM TpaXkIaHWHA, HANpPaBHUBILIEro oOOpalieHue, o
nepeajpecalud ero oOpallleHus, 3a HUCKIYEHHEM cllydas, yKa3aHHOro B 11.8.4 HacTOAIIEro
[Tonoxenwus [1, yacte 3 1 cTaTthu 8].

6.5. B ciydae, ecnu perieHHe NMOCTAaBIEHHBIX B MHUCHbMEHHOM OOpAaIlEHUH BOIPOCOB OTHOCUTCS K
KOMIIETEHIIMM HECKOJBKUX JOJDKHOCTHBIX Jull OV, To uM HampaBisieTcss KONHUS JaHHOTO
oOpaiieHus B Te4eHue 7 JHel co aHs peructpauuu [ 1, gyacts 4 crateu 8].



6.6. JloiKHOCTHOE JIMIIO JETCKOro caja IpHU HalpaBI€HWU MHUCbMEHHOIO OOpalleHus Ha
paccMOTpEHHE B APYroil rocy1apCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYINPAaBJICHHS WM WHOMY
JOJIKHOCTHOMY JIMILy MOXKET B ClIy4yae HEOOXOAMMOCTH 3alpallliBaTh B YKa3aHHBIX OpraHax Wi y
JOJKHOCTHOTO JIUIIA JOKYMEHTBl M MaTepHallbl O pe3yJbTaTaX pPacCMOTPEHHS MUCHMEHHOTO
obpamenus [ 1, yacts 5 cratbu §].

6.7. 3ampeniaeTcs HampaBlIATh KaloOy HAa PacCMOTPEHHE IOHKHOCTHOMY IHIly AETCKOTO caja,
pelieHue win aencTsue (0e3neicTBre) KOTOphIX ooxkayeres [ 1, yacts 6 ctaTbu 8.

6.8. B ciyuae, eciii B COOTBETCTBUM C 3alPETOM, MPEAYCMOTPEHHBIM I1.6.7 naHHOro Ilonoxenwus,
HEBO3MOKHO HaIPaBJICHUE Kal00bl HA pacCMOTpEHUE ToJKHOCTHOMY Juity JIOY, B koMneTeHIHo
KOTOPOTO BXOJUT pEIICHUE TIOCTABJICHHBIX B OOpAIIEHWU BOIPOCOB, Kajoba BO3BpAIIAETCS
rpaXIaHUHY C pa3bsICHEHHEM €ro IpaBa 00ajloBaTh COOTBETCTBYIOILIUE pEIICHHUE WIN JeHCTBHE
(Ge3nelicTBUE) B yCTAaHOBICHHOM TOPSAKE B ¢y [1, yacTh 7 crathu §].

7. PaccmoTpenne o0pamieHuit
7.1. JoIKHOCTHOE JHUII0, OTBETCTBEHHOE 33 PACCMOTPEHUE OOpallleHus, B Ipejiesaax KOMIOETeHINH
JOIIKOJIHHOTO 00Pa30BaTEILHOTO YUPEKICHUS:

e obecrneunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpEHHE oOpalleHus,
pu HEOOXOIUMOCTH — C YYaCTHEM TpakIlaHWHA, HAIIPABUBIIIETO OOpaICHIE;

e 3ampaluBaeT HEOOXOOUMBIE AJIi PAcCMOTpeHHs] oOpalieHHus AOKYMEHTbl U MaTepuaibl y
pabOTHUKOB U CTPYKTYpHBIX nofpazaenenuit JJ0Y;

e IpU HEOOXOAMMOCTH TFOTOBUT NPEIJIOKEHHSI O HalpaBiIeHHM 3alpoca B roCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS, HHbIE OPTAHU3ALUN WIIN JTIOJKHOCTHBIM JIUIAM
B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickoit denepanuu;

e TOTOBUT TNPOEKT OTBETa IO CYHIECTBY IIOCTABICHHBIX B OOpaIleHHMH BOMPOCOB, 3a
HCKIIFOUEHHEM CIIy4aeB, KOIla OTBET MO CYIIECTBY HE JAETCA B COOTBETCTBUM C HACTOSAIIAM
ITonoxenueM u 3akoHoarenscTBoM Poccuiickon @enepanuu;

e TOTOBUT YBEJOMJICHHE TpaXIAHMHY O I[epeajpecaliid OOpalleHus, eclIM pelleHue
MOCTaBJICHHBIX B HEM BOINPOCOB HE OTHOCUTCA K KOMIETEHIUU JOIIKOJIBHOTO
00pa30BaTENbHOTO YUPEIKICHHUS;

e TPUHUMAECT MEpPhl, HANPABJICHHBIC HA BOCCTAHOBIICHME WJIM 3alIUTy HAPYUICHHBIX IPaB,
cBOOOJ ¥ 3aKOHHBIX MHTEPECOB IPa’KJaHMHA, €CJIM TaKH€ MEPbl OTHOCATCS K KOMIETCHIIMH
JOVY.

[1, gacTh 1 cTaTeu 10]

7.2. Ilpu HEOOXOIMMOCTH JOIIKOJIILHOE OOpa30BaTEIbHOE YUYpPEKIEHHE BIIPABE 3alpaiiuBaTh
JTOKYMEHTbI U MaTepHalibl, HEOOXOJUMBIE AJi PACCMOTpPEHHsI OOpalleHusi, B TOCyJapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUS, WHBIX OpPraHU3alMsIX M y JOJKHOCTHBIX JIUIl B
claydasix W TOpPSIKE, YCTAaHOBJIEHHBIX 3aKOHOJATeNbCcTBOM Poccuiickoit @enepanuu [1, yacte 2
cratpm 10].

7.3. OTtBeT Ha obOparieHue noanuckiBaeTcs 3aBeayomuM JJOY m1bo ynorHOMOYEHHBIM UM JTUIOM
[1, yactp 3 cratbu 10].

7.4. OtBer Ha oOpalieHue, MOCcTynuBiIee B GopMe FNEKTPOHHOTO JOKYMEHTa, HAMPABIAETCS IO
aZpecy OJIJIEKTPOHHOM IOYTHl, YKa3aHHOMY B OOpallleHuH, JHUOO C HCIOJIb30BaHUEM ajpeca
(yHuUKanmpHOTO HAEHTHU(HKATOpa) JUYHOTO KaOWHETa rpakaaHuHa Ha EgmHOM moprtane mpu ero
ucrnosb3oBanuu [ 1, yactes 4 crateu 10].

OtBeT Ha oOpaleHne, MOCTYIUBIIEE B MUCBMEHHON (opMe, HampaBiseTcs O MOYTOBOMY aJipecy,
yKa3aHHOMY B OOpalleHHM, €ecClIM HHOM crnoco0 HampaBieHUs OTBETa HE MPEeAyCMOTpPEH
3akoHoaatenbcTBoM Poccuiickoit denepanuu [1, yacts 4 crateu 10].

7.5. Ha oOpameHue, comepkaiiee MpeaioKeHHe, 3asBICHUE WIM KaJlo0y, 3aTparuBaroliye
WHTEpEeChl HEOIpeAeNEHHOr0 Kpyra JIMIl, OTBET MOXKET OBbITh pa3MelléH Ha O(UIMATHHOM caiTe
JIOTIKOJIBHOTO 00pa30BaTeIbLHOTO YUPEKIEHUS B MH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CETH
«MuTepHeT» ¢ cobmogeHueM TpeOoBaHUIl 3akoHOJaTendbcTBa Poccuiickoir ®enepauuu o
MEPCOHAIBHBIX IAHHBIX, KOHPUACHIINATBLHOCTH U 3amuTe nHpopmanuu [ 1, gacts 4 ctateu 10].

8. Ilopsiiok paccMoOTpeHMs OTAEJIbHBIX 00PALeHU i



8.1. B ciryuae, ecni B MMChbMEHHOM OOpallleHUH He yKa3aHbl (haMuInsl TpakJaHUHA, HAIIPABUBIIIETO
oOpallleHre, MM TMOYTOBBIM aapec, MO KOTOPOMY JOJDKEH ObITh HampaBieH OTBET, OTBET Ha
obpaienue He gaetcs [1, wacts 1 crateu 11].

8.2. OOpamieHne, B KOTOpOM oOamyeTcss cyaeOHOe pelleHue, B TedeHwe 7 JHEeH co IHsA
perucTpaniy BO3BpAIIAETCs TpakJaHUHY, HApaBUBIIEMY OOpallleHHEe, C Pa3bsICHEHHWEM IMOpsiKa
00’xanmoBaHus JaHHOTO cyneOHoro pemrenus [ 1, vacts 2 ctateu 11].

8.3. HomxnocTtHoe nuuo JOVY npu noiayyeHUH NUCbMEHHOTO OOpallleHusi, B KOTOPOM CojepkKaTcs
HEIEeH3YpHbIE JHOO0 OCKOPOWTENbHBIE BBIPAXKEHUS, YTPO3bl JKU3HHU, 3/0POBBI0 M HMYIIECTBY
JOJKHOCTHOTO JIMIIA, a TakXKe YJICHOB €ro CEeMbHU, BIIpaBE OCTaBUTh oOpalieHue Oe3 oTBeTa Io
CYIIECTBY MOCTABJIECHHBIX B HEM BOIIPOCOB M COOOIIUTH IPaXkKIaHUHY, HallpaBUBILEMY oOpalleHue, o
HEJOMyCTUMOCTH 3J10ynoTpedaeHus npaBoM [ 1, yacts 3 crarbu 11].

8.4. B cmyuae, ecnmu TEKCT NMHMCbMEHHOrO oOOpallleHUss He TMOJJaeTcs NPOYTEHHIO, OTBET Ha
oOpallleHre He JaeTcs U OHO HE MOJIEKHUT HANpaBICHHUIO Ha PacCMOTPEHUE JOKHOCTHOMY JIUILY
JIETCKOTO CaZia B COOTBETCTBUU C €r0 KOMIETEHIIMEN, O YEM B TEUEHUE 7 JHEHM CO IHS perucTpanuu
oOpaieHus cooOuiaeTcs rpakJaHuHy, HallpaBUBILEMY oOpallleHue, eciu ero GaMuminsg 1 MOYTOBbII
aJipec moaAaroTcs npourenuio [ 1, gacts 4 crathu 11].

8.5. B ciyuae, eciau TEKCT MUCbMEHHOTO OOpaIIeHUs HE MO3BOJISIET ONPENETUTh CYTh IPEI0KEHNUS,
3asiBIICHUS] WIM KaJoObl, OTBET HA OOpallleHHE HE JAeTCS W OHO HE IMOMJICKUT HAIPABICHUIO Ha
paccMoOTpeHue JOKHOCTHOMY JinIly JIOY B COOTBETCTBHM C €r0 KOMIETEHIIMEH, O YEM B T€UEHHUE 7
JTHEeHW cOo JTHS perucTpaiyy oOpalleHusi cooOIaeTes rpakaaHuHy, HallpaBuBLIeMy oOpaiuenue [1,
yactb 4 1 ctateu 11].

8.6. B cinyyae, eciii B MUCbMEHHOM OOPAICHUHU TPakJaHHHA CONEPKUTCS BOIIPOC, HA KOTOPBIH eMy
HEOJIHOKPATHO J1aBaJUCh NMHCHMEHHBIE OTBETHI IO CYIIECTBY B CBA3U C paHEe HaIpPaBIII€MbIMHU
oOpaleHUsAMH, U TpU 3TOM B OOpaleHUH HE MPUBOJSATCS HOBBIE JOBOJBI MIM OOCTOSITEILCTBA,
3aBeNYIOLINI JOLIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM JIMOO YIOJIHOMOYEHHOE Ha TO JIMIIO
BIIPaBE MPUHATH peIIeHHe O Oe30CHOBATEIBLHOCTH OUYEPEIHOr0 OOpalleHHs M IPEeKpalleHuU
MEPENUCKH C TPAKIAHMHOM IO JAHHOMY BOIIPOCY IIPU YCJIOBUH, UTO YKa3aHHOE OOpallleHue U paHee
HanpaBJisieMble OOpallleHUs] HaIpaBJIMCh B OAMH M TOT e AeTckuil caa. O JaHHOM peleHUuU
YBEIOMIISIETCS TpaXKIaHUH, HapaBUBIIHI oOpamieHue [ 1, vactp 5 ctateu 11].

8.7. B cmyuae, ecau B JOMIKOJIBHOE OOpPa30BaTENbHOE YUPEKACHHWE MOCTYNWIO MUCHbMEHHOE
oOpaireHue, coaepikaiiee BOMpPOC, OTBET Ha KOTOPBIA pa3MeméH Ha opunmanbHoM caiite J[OY B
UH(POPMALMOHHO-TEIIEKOMMYHUKAITHOHHON ceTn «VHTepHeT», rpaXkIaHUHy B TE€YeHUE 7 JHEH co
JTHSL perucTpanuy oopanieHus coo0IIaeTcsi MEeKTPOHHBIN aapec opUIMaIbHOrO caiiTa, Ha KOTOPOM
pa3MenIéH OTBET Ha MOCTaBIICHHBIN B oOpameHnn Borpoc [1, wacts 5_1 cratem 11].

Hacrosmuii myHKT HE MpUMEHsSETCsl K 00pallleHusIM, B KOTOPBIX 00alyeTcs cyaeOHOe pelleHue.
Takue oOpallleHUs] pacCMaTpUBAIOTCA B MOPSAKE, YCTAHOBIEHHOM IIYHKTOM &.2 HacTOSLIETO
[Tonoxenwus [1, yacte 5 1 cratbm 11].

8.8. B citydae, eciii OTBET O CYIIECTBY MOCTABICHHOT'O B OOpaIIEeHUH BOIIPOCA HE MOKET OBITh JaH
0e3 pasriamieHdsi CBEACHMI, COCTaBJISIONIMX TOCYIAapCTBEHHYIO WM HWHYH OXpaHsIeMYIo
denepambHBIM  3aKOHOM TaiiHy, TpaKIaHWHY, HalpaBHBIIeMy oOpaimieHue, cooOmaercs o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IIOCTaBJICHHOIO B HEM BOMNpOca B CBI3U C
HEJIOMYCTUMOCTBIO pa3rilallieHus] yKa3aHHBIX CBeJeHuH [ 1, yacTh 6 ctatbu 11].

8.9. B ciyuae, eciu NMpUYUHBI, O KOTOPHIM OTBET IO CYIIECTBY MOCTABJIEHHBIX B OOpallleHUU
BOIPOCOB HE MOT OBITH JaH, B MOCJIEAYIOLIEM ObUIM YCTPaHEHBl, I'pa)XaHUH BIIpaBE BHOBb
HanpaBUTh oOpallleHe B JOUIKOJIbHOE 00pa3oBaTeabHOe yupexaeHue [ 1, yacts 7 ctatbu 11].

9. Cpoku paccMOTPeHHsI NIHCbMEHHOI0 00paleHns

9.1. IluceMeHHOe oOpalieHue, MOCTYNMBIIEE B JOLIKOJIBHOE OOPa30BATEIbHOE YUPEKICHHE B
COOTBETCTBUHM C €ro KOMIIETEHIMEH, paccmaTpuBaercs B TeueHue 30 AHENW co AHA perucTpanuu
MMCbMEeHHOT0 oOpamienwus |1, gacts 1 ctateu 12].

9.2. B HCKJIIOUHTENBHBIX CIy4asiX, a TAaKXKE B Clydyae HaIpaBJIEHUS 3alpoca, MPedyCMOTPEHHOTO
n.7.2 nactosamero Ilonoxenus, 3aBenyromuid JJOY nubo ymnoiHOMOYEHHOE HAa TO JIMIO BIIpaBe
IPOJJIUTH CPOK PACCMOTpPEHUs obparieHus He 6osee yeM Ha 30 gHel, yBeZJOMUB O MPOJIEHUU CPOKa
€ro pacCMOTPEHHUS TpaXkJIaHNHA, HaIpaBUBIIETo oOpareHue [1, yacts 2 crateu 12].



10. JIn4yHbIi NpHEM rpaKIaH

10.1. JIuuHpli mpueM TrpaxkgaH B JOIIKOJIBHOM 0OOpa30BaTEIIbHOM YUPEXKACHUHU MPOBOAUTCS
3aenyonmmM /10Y u ynosHoMoueHHBIMH Ha To Juiiamu. MHpopmManus o mecte npuema, a Takxe 00
YCTaHOBJIEHHBIX JUJISl IpUEMa JIHAX U yacax JOBOJMUTCS 0 cBeleHus rpaxnad [1, gwacte 1 crateu 13].
10.2. ITpu nM4HOM NpueMe TpaXkIaHUH NPEIBbABIAET JOKYMEHT, yIOCTOBEPSIOUI €0 JINYHOCTS [1,
gacTh 2 crathu 13].

10.3. ConepkaHue ycTHOro oOpaieHus 3aHocuTcs B KapTouky JMYHOrO mpuema rpa)kJ1aHuHa
(IIpunoscenue 1). B cioydae, ecny W3I0KEHHBIE B YCTHOM OOpamieHUH (akThl U OOCTOSATEILCTBA
SBJISIIOTCSL OYEBMJHBIMH M HE TpeOyrOT [OMOJHUTENBFHOW MPOBEPKH, OTBET Ha OOpalleHue ¢
corjacusi rpakJaHHHA MOXKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO MpHEMa, O YeM JIeNIaeTCs 3alucCh B
KapTOUYKE JINYHOIO IpHEMa TpaXkJaHWHA. B oCTalmpHBIX cioydyasx JaeTcsd NMUCBbMEHHBIA OTBET IO
CYILIECTBY IOCTaBJICHHbBIX B 00OpalieHny Bonpocos |1, yacTs 3 cratbu 13].

10.4. TlucemenHoe oOpallieHHE, NMPUHIATOE B XOJE€ JIMYHOTO IpHEMA, MOJJICKUT PErHUCTpalud U
PaccMOTPEHUIO B OPSAKE, yCTaHOBIEHHOM HacTosmuM [lonoxxenuem [1, yacte 4 crathu 13].

10.5. B cmydae, ecniu B oOpalleHHMHM COAEpKATCS BOIPOCHI, PELICHHE KOTOPHIX HE BXOAUT B
KOMIIETEHIIMIO JOLIKOJIBHOTO 00pa30BaTENIbHOTO YUPEKIEHUs, TPaKJaHUHY JAaeTCsl Pa3bsCHEHHE,
Ky/la ¥ B KAKOM THIOpsIZIKE eMy ciefyeT oopatuthces [1, yacts 5 ctatbu 13].

10.6. B xoie MMUHOTO TIpUeMa TPaKIaHUHY MOKET OBITh OTKAa3aHO B JMaJIbHEHUIIIEM PAaCCMOTPEHUH
oOpalleHus, eciii eMy paHee ObLI JaH OTBET M0 CYIIECTBY MOCTaBJICHHBIX B OOPAIICHUH BOIIPOCOB
[1, yacTb 6 cTathu 13].

10.7. OtnenpHble KaTEropuM TIpakAaH B CIy4YasX, MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu, Moap3yrOTCS IPaBOM Ha JIMYHBIA MPHEM B MEPBOOYEpEeaHOM mopsiake |1,
yacTh 7 ctatbu 13].

11. Pabora ¢ oOpanieHusiMH, NOCTABJIEHHBIMHU HA KOHTPOJIb
11.1. O6patieHusi, B KOTOPBIX COAEpkKATCs BOMPOCHI, UMEIOLINE 00IbII0e 00IIECTBEHHOE 3HAUCHUE,
1100 CBEACHUS O KOHKPETHBIX HAPYLICHUSAX MPaB U 3aKOHHBIX MHTEPECOB I'PakJaH, MOTYT OBITh
noctasieHsl Ha KOHTPOJIb no pemenuto 3aseaytomero JAOY nuan ynoJHOMOYEHHOTO UM JIMIIA.
11.2. Ha xoHtponbHbIX oOpamenusax ctaBaTcs nometkn «KOHTPOJIb» u «IIOAJIEXUT
BO3BPATVY».
11.3. lomkHOCTHOE JULO (MCIOJIHUTENL) B YCTAaHOBJIEHHBIE CPOKHM PacCMaTpUBAET KOHTPOJBHOE
oOpaiienue, THPOPMUPYET O pe3yibTaTax 3aBeayromiero JJOY, roToBUT OTBET 3asBUTEINIO.
11.4. Ecnu B oOpallleHusiIX TOCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIPAaBJICHUS,
OpraHu3aluil WK JTOJDKHOCTHBIX JIMIL COJIEPIKUTCS MPOCchda MPOoUH(OPMHUPOBATH X O pe3ylbTaTax
paccMOTpeHusi OO0palleHus] TIpakJaHUHA, HUCIOJHUTENb TOTOBUT COOTBETCTBYIOIIMHA OTBET B
mpelrensax KOMIETEHIIMM  JOUIKOJIBHOTO  00pa3oBaTENIbHOTO  yUpekJeHHs. Takue OTBETHI
nojanuckiBaroTcs 3aBeayromuM J1OY uinm ynoJTHOMOYEHHBIM UM JIMLIOM.
3aBenyroumii JIOY BhopaBe NOpyYUTh HCIOJHUTENIO ITPOBECTH JOMOJHUTEIbHYIO IPOBEPKY,
MOJrOTOBUTH JIOTIOJIHUTENIFHBIE MaTepPHaJIbl JIMOO MOCTe MOANMCAHNS OTBETA CIIMCATh MATEPUAIIBI TI0
pe3ynbrataMm paccMotpeHus oopamenus «B JIEJIO».
11.5. OOpamienue cuuTaeTcs HCIOJHEHHBIM UM CHMMAETCS C KOHTPOJIA, €CJIM PacCMOTPEHBI Bce
MOCTaBJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOIUMBbIE MEPHI, 3asIBUTEIISIM JIaH OTBET.
11.6. IlucbmenHsle oOpallleHusl, Ha KOTOpbIE AAIOTCSI MPOMEKYTOUHBIE OTBETHI, C KOHTPOJS HE
cHuMarorcs. KoHTpoub 3aBepHiaeTcs TOJIBKO NOCIE BBIHECEHUS U NMPHUHATHS MCUYEPIIBIBAIOLINX MEP
[0 Pa3pEeLICHUI0 MPEeIOKEHNS, 3asBICHUSI, Kalo0bl. Perenre o CHATUM ¢ KOHTPOJIS NMPUHUMAET
3aBenytouuii JIOY.
11.7. Marepuansl 10 KOHTPOJILHOMY OOpPAIICHUIO JOJDKHBI CONEPKAaTh KOHKPETHYIO W TOJHYIO
UH(OPMAIIKIO IO BONIPOCAM, NMOCTABICHHBIM B 00PAlIeHUH TPasKIaHUHA:

e €CIIM CPOK pPAacCMOTPEHMs OOpalleHHs MPOJUIEH, YKA3bIBAIOTCS NPUYUHBI NPOJICHUS U

HOBBII CPOK PACCMOTpPEHHS;
e B MaTepuajax JOJKHO OBITh OTPAKEHO, KAKUM CIIOCOOOM 3asiBUTEh MPOMH(GOPMHUPOBAH O
pe3yJbTaTax pacCMOTPEHUs OOPALCHHUS;
e  OTBET 3asBUTENIO MOANUCHIBaeTcs 3apeayromuM JIOY uiam yrnoJiHOMOYEHHBIM UM JIULIOM;




e K MarepuajaM IpHOOIIACTCS OPUTHHAT PACCMOTPEHHOTO OOpAllleHHs Tpa)KIaHWHA, €CIId Ha
HéM umeetcs ormeTka «[IOQJIEXXUT BO3BPATVY ».

12. KoHTpoJb 3a co0/110IecHHeM MOPAIKA PAcCMOTPEeHHs O0palleHUil U OTBETCTBEHHOCTH 32
HapymeHue HacTosimero Iosoxenus

12.1. HomxuoctHble yuua JJOY ocymecTBIsAIOT B Ipeneiaax CBOCH KOMIIETEHIIMM KOHTpPOJIb 3a
cOOMIO/IEeHNEM MOpsAKa PAacCCMOTPEHUs OOpAalleHUl, aHAIU3UPYIOT COAEPKAHME IOCTYMAIOMIMX
oOpallleHuid, NPUHUMAIOT Mepbl IO CBOEBPEMEHHOMY BBISBIECHUIO U YCTPAaHEHHMIO TPUYUH
HapyIIEHHs MpaB, CBOOO M 3aKOHHBIX HHTEPECOB TpaxaH [1, ctares 14].

12.2. JIunja, BUHOBHBIE B HAPYILIICHUN MOPSAKA PACCMOTPEHUS 00palleHuil rpakaaH, U3JI0)KEHHOTO B
HacTosAmeM [lonoxeHuH, HECyT OTBETCTBEHHOCTb, MPEIyCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunn [1, ctaresa 15].

13. Bo3memeHue NPUYMHEHHBIX YOBITKOB M B3bICKAHHE IOHECEHHBIX Pacxol0B NpH
paccMOTpeHUU 00palieHH i

13.1. I'paxknaHuH WMeeT MpPaBO HAa BO3MEIIEHHE YOBITKOB M KOMIICHCAIIMIO MOPAIBHOTO Bpela,
NPUYMHEHHBIX HE3aKOHHBIM JeiictBueM (Oe3neiictBueM) noikHOCTHRIX s JOY  mpu
paccMoTpeHHH 0OpalieHus, o pemeHuto cyna [1, vacte 1 crateu 16].

13.2. B ciyyae, ecnu TpaxaaHUH yKazajl B OOpalleHHWH 3aBEOMO JIOKHBIC CBEACHUS, PACXOIbI,
MIOHECEHHBIC B CBSI3U C pACCMOTPEHUEM OOpAIEHUS TOMIKOIBLHBIM 00pa30BaATEILHBIM YUPEKICHUEM,
MOTYT OBITh B3BICKAHBI C JIAHHOT'O TPaKJIaHWHA I10 pemeHuro cyaa [1, yacts 2 cratbu 16].

14. ®opMupoBaHMe U XPaHEHHE MATEPHAJIOB 110 00pPALIEHUSIM IPAKIAH
14.1. [Ipu npreMe NUCHbMEHHBIX (3JIEKTPOHHBIX) O0OpAIEHUI:

e MpOBEpsETCS MPAaBUIBHOCTD aJpeca;

e mmchMa ¢ nomeTkoi Ha koHBeptre «JIMYHO» u ampecoBaHHble APYTHMM OpraHU3alUsiM He

BCKPBIBAIOTCS, a MEPEIal0TCA M0 Ha3HAUCHUIO;
e IHCHbMA, JIOCTaBJIECHHBIE HE IO HA3HAYEHMIO, HE3AMEJIMTEIBLHO BO3BPAIIAOTCS IIOYTOBOMY
OTJICJICHUIO CBSI3U, HE BCKPBITHIMU JJIs1 OTIIPABJICHUS aJ[pecary;

e TIPU BCKPBITUHU KOHBEPTOB MPOBEPSIETCS HAJTUYKME B HUX MMHUCbMa U JIOKYMEHTOB.
14.2. Bce noctynatomiye oOpaiieHusi IPUHUMAIOTCS U PETUCTPUPYIOTCS Ha3HAYCHHBIM PaOOTHUKOM
JOVY B XKypuane perucrpanuu oodpamieHuii rpaxaan (Ilpunoscernue 2).
14.3. PeructpaiiioHHBIH (BXOMSIIMI) HOMEpP NHChbMa COCTOMT W3 TIEPBOM OYKBBI (haMHINU
KOPPECTIOHIEHTA 1 TIOPSIIKOBOTO HOMEpA MOCTYIUBIIETO 00paIeHHs.
14.4. Ecnu 3asiBUTEINb MPUCIAll HECKOJIBKO MUCEM, HO MO Pa3HBbIM BOMPOCAM, TO Ha KaXI0€ MUCHMO
IIPOCTABIISIETCS] CBOM PErMCTPALIMOHHBIA HOMED.
14.5. Tlocme peructpanuu oOpaimieHHus Hampapistorcs 3aBeaywomemy JOY mns odopmieHus
PE30IIOIUH C YKAa3aHUEM UCIIOJHUTENS, OPSAKA U CPOKOB MCIIOIHEHHUS.
14.6. OOpamieHust rpakJaH, KOMHUM OTBETOB (OpPUTMHAN HAIPaBISIETCS 3asBUTENI0) HAa HHUX U
JIOKYMEHTBI, CBSI3aHHBIC C WX DPa3pEIICHUEM, a TaKXKe JOKYMEHTHI O JIMYHOM NpHUEeME TpaxaaH
dbopMupyIOTCS B 110 B COOTBETCTBHH C YTBEPXKACHHOI HOMeHKIaTypoi aen J1OY.
14.7. Kaxnoe oOpallleHne W Bce MaTepuaibl ISl €ro pacCMOTpPEeHHs] (HOPMUPYIOTCS OTIECIbHBIM
JIEJIOM U pacloyiaraloTcsi B XpOHOJOTMUECKOW MOCieI0BaTeNbHOCTH. [Ipy mony4eHuu nmoBTOPHOIO
oOpallleHns WU TOSIBICHUS JOMOJIHUTEIbHBIX JOKYMEHTOB OHHU IOJALIMBAIOTCA B JI€JI0, KOTOPOE
ObU10 chOPMUPOBAHO paHEE.
14.8. B nporecce popmupoBaHus 11 MpoOBEPsSETCs TaAKKE MPaBUILHOCTh OPOPMIIEHUST TOKYMEHTOB
(moamucH, MaThl, MHACKCHI, aapecathbl). JIOKyMeHThI, KOTOpble He ObUTH O(OPMIIEHBI HAJJICKALTIM
00pa3oM, BO3BpaIalOTCs UCIIOJIHUTENSIM Ha JOPaOOTKY .
14.9. 3aBenyroumii JJOY ocyuiecTBisieT XpaHEHUE U UCIOJIb30BaHUE B CIIPABOYHBIX M MHBIX LIEJSAX
MIPEIJIOKEHUH, 3asBIICHUNA 1 K00 TpaXkKaaH.
14.10. 3aBeayromuii JETCKUM CaJloM BHOCHT B HOMEHKIATypy JKypHasl perucTpaiuu oOpaiieHui
rpakaaH.
14.11. OTBETCTBEHHOCTh 32 COXPAHHOCTh JIOKYMEHTOB IO OOpalleHHsIM Tpa’kJaH BO3laraercs Ha
3aBeyIOLIETO JIOIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.




14.12. Cpox xpaHeHHUs MPEAIOKECHUH, 3asiBICHUH, )Kaa00 TpaxaaH U JOKYMEHTOB, CBA3aHHBIX C MX
paccMoTpenreM U paspemieHreM — 5 siet OIIK. B HeoOXoquMbIX cilydasx 3KCIEepTHOM KoMHccHel
MOKET OBITh MPHUHSTO pelleHHue 00 yBEIMUYEHUU CPOKAa XPAHEHUS WU O MOCTOSHHOM XpaHEHUU
HaunOoJiee EHHBIX MPeJI0KEHNHN IpakaaH.

14.13. Ilo wucTeyeHUH YCTAHOBJIEHHOI'O CpOKa XpAaHEHUS JOKYMEHTOB II0 MPEIJIOKEHUIM,
3asBJICHUSM M KaJl00aM I'pak[JaH COCTABISAETCS aKT 00 UX YHHUUTOKEHHH, KOTOPBIH MOAMUCHIBACTCS
YIEHaMHU HKCIIEPTHON KOMHCCHUU U YTBEP)KIAETCS 3aBEYIOINUM AETCKUM CaJIOM.

14.14. Xpanenue i1 y UCIIOIHUTENEH 3anpeniacTcs.

14.15. OOpareHusi, TEKCT KOTOPHIX HE MOAMAETCS MPOUTEHUIO, HE IMO3BOJISIET ONpPENEIUTh CYTh
NPEUIOKEHUs, 3asiBICHUS] MM JKalo0bl, a TakkKe MOBTOpHBIE oOpalieHus 0e3 HOBBIX JOBOJOB H
00CTOSITENILCTB  pacCMaTPUBAIOTCA B MOPSAJKE, YCTAHOBJIEHHOM pa3feioM 8§  HACTOALIETO
ITonoxeHnus.

14.16. He pomyckaercss HampaBieHHE OOpallleHHH TpakJaH B apXuB 0€3 pEerucTpauuud |
paccMOTPEHMS], 32 UCKIIOUEHUEM CIIy4acB, MPSMO IPEIyCMOTPEHHBIX HacTosAmmM llonoxxenuem n
3akoHoJaTesbcTBOM Poccuiickoit denepannm.

15. 3aka0uuTeIbHBIE MOJT0KEHUSI

15.1. Hacrosiiee Ilonoxxenue sBisercs JoKaJbHbBIM HOpMaTHBHBIM akToM JIOY, npuHumaercs Ha
[lenarornueckoMm coBete, yTBepxkaaeTcsa (JIMOO BBOIUTCS B JEHCTBHE) NMPHUKA30M 3aBEIYIOLIETO
JIOLIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

15.2. Bce um3MeHeHHMs W JIONOJIHEHHs, BHOCHMBIE B Hactosmiee [lomoskenue, ohopMIISIOTCS B
NUCbMEHHOW (opMe B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoii
denepanuu.

15.3. Hacrosuee Ilonoxenne npuHuMaeTcsl Ha HEONPEAEIEHHBIN CPOK U IEUCTBYET J10 €0 OTMEHBI
WIHM YTBEP)KACHHUS B HOBOM penakuuu. M3meHeHus u nononHeHus K 1IonokeHuto NpuHUMArOTCs B
HOpsJKE, IPeyCMOTpeHHOM 1. 15.1 HacTosmero Ilonoxenus.

15.4. Tlocne yrBepknenus IlomoxeHuss (MM W3MEHEHMH W JONOJHEHHWHA OTIEIBHBIX IYHKTOB WU
pa3/esioB) B HOBOM peAaKuy NpeablIyias peJaklus aBTOMAaTUYECKN YyTPAuUBAET CUILY.
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K [losoxenunro

0 MOPSIJIKE PACCMOTPEHHUS
obOpamenuit rpaxxaad B IOY

Kaprouka JUYHOr0 npueMa rpa:kIaHuHa
IMpoBoau.a:

(@HO 3asedyroujeco unu ynoIHOMOYEHHBIX HA MO UY)

JlaTta npuema

®.1.0. rpaxknannHa

MecTo paboThl / pof 3aHATHI — IPU HEOOXOJUMOCTH

Jlomarnuii aapec

Tenedon

ConeprkaHue yCTHOTO oOparieHus

Pe3ynbraThl pacCMOTPEHUS YCTHOTO OOpaIleHus IpaXkaaH

1. KoMy otmipaBiieHo (pe30JIrorus)

2. JlaTa ucrioJHEeHHS

3. JIONIOJIHUTENBHBIN KOHTPOJIb

4. CHATO C KOHTPOJISI

5. Pesynbrar

6. Jlata, TOMKHOCTDH UCIIOJTHUTEIIS

7. OT rpakaaHuHa MPUHATO MUcbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne OT « » 20 T.
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rpaKJIaHHHA

Bun o6pamenus
(>xamo0a, 3asBIEHUE,
TIPEUIOKECHUE)

Kanan
obOparieHus
(TucpmMenHOE/
3JIEKTPOHHAS
1104Ta)

Kparkoe
coJiepKaHue
oOpareHus

JlomkHOCTB,
dUO
HCIIOJTHHUTEIIS

Wudopmanus o6
UCIIOJIHEHU U
(TmpuHSATOE pereHue)
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