W

</

MBOY «Koconanosekasi cpeansisi 061meodpasoBare/ibHasi LIK0J1a»

[TpuHsTO Ha 3acelaHkM NEJICOBETA VrBepxaeno Ilpukazom aupexropa

ITporokon Ne 1 o131 aBrycra 2011r. MBOY «KoconanoBckasi CpeiHsis
obeobpazoBarenbHas mKoja» Ne244
or 21.09.2011

IMososkeHne 0 WKOJALHOH OHbOIHOTEKE
(¢ M3MEHEeHHSIMH H IOTOJTHEHHSIMH, YTBePKAEHHBIMH NPHKA30M IHPEKTOpa
MBOY «KocoaanoBekas cpeausisi obmeobpasoBaTteibHas mKoaa» Ne76 ot
20.05.2014r.)

1. OGmue noJIoKeHus

1.1. Bubnuoreka ABISETCSE CTPYKTYPHBIM MOJpa3ieIeHHeM IIKOJIbI, y4aCcTBYIOLIMM
B y4eGHO-BOCIIMTATENBHOM TpoOLlecce B LesAX OOecredyeHus npaBa y4acTHHKOB
o6pa3oBaTeNbHOrO Mpouecca Ha OecruiaTHOe —TNoNb30BaHWe —OHONHOTEUHO-
WHGMOPMALIMOHHBIMH PeCypcaMu.

1.2. JlesiTenbHOCT GUOTMOTEKH OTpakaeTcs B ycTaBe IKOJbl. OGecrieyeHHOCTh
OubnMoTeKH y4eOHBIMH, METOAMYECKMMHM M CIPABOYHBIMH  JIOKyMEHTaMH
YYUTBIBAETCS NPU TMLEH3MPOBAHUH ILIKOJIBI.

1.3. Llenm GUOIHOTEKH MIKOMbI COOTHOCATCS € LENSMH IIKOMbI: GopMupoBanue
061Ieli KyIbTYphl JTMYHOCTH OOYYalOLMXCsi HA OCHOBE YCBOEHHMs 00s13aTeIbHOIO
MHHHMYyMa Ccoziep)kaHusi o0uieoOpa3zoBarelibHbIX MPOrpaMM, HX ajantauus K
JW3HU B OOLIECTBE, CO3/IaHHE OCHOBBI JUTSi OCO3HAHHOTO BBIOOpA M MOC/IE/YIOLIero
OCBOEHMSI NPOQECCHOHATBHBIX 00pa30BaTelbHbIX  MPOrpaMM,  BOCMHUTaHHE
rpakIaHCTBEHHOCTH, TPY/JOMO0HS, yBaXKeHHs K MpaBaM M CBOOOJAM uesioBeka,
0GB K OKpyXkarouei npupone, Pomune, cembe, GOpMHpOBaHHE 370pPOBOTO
oOpa3za KHU3HH.

1.4. Bubnmoreka pYKOBOJACTBYeTCS B CBOEH JeATENBHOCTH (elepanbHbiMK
3aKOHaMH, yka3amMu M pacniopskenusimu Ilpesunenta Poccuiickoit denepaiiuy,
OCTAHOBICHUSIMH M pacriopskenusiMu [IpauTenscTBa Poccuiickoii ®eaepainn 1
MCTIONTHUTENBHBIX OpraHoB cyOpekToB Poccuiickoii ®enepaunu, perieHUsMH
COOTBETCTBYIOIIETO opraHa yTnpaBJieHus o0pa3oBaHHEM, yCTaBOM
006111e00pa30BaTeIbHOrO  YUPEXKICHHS, nonoxenuveM o  Oubimorexe,
YTBEPIXKICHHBIM TUPEKTOPOM LIKOJIBI.

1.5. JlesarenbHOCTh OMONMOTEKM OCHOBBIBAETCS HAa NPHHLMIAX JEMOKPATHH,
ryMaHu3Mma, OOIIeJI0CTYNHOCTH, MNPHOPHUTETa OOIIEYENOBEYECKUX LEHHOCTeH,
rpaKIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS IMYHOCTH.

1.6. Tlopsa0K NONB30BaHWs HMCTOYHMKAMM HHQOpPMAllMH, NepeyeHb OCHOBHBIX
YCIIT U YCIIOBHS HX TIpelocTaBeHus onpeensiorcs [lonoxenuem o Gubnmoreke
mKkonsl ¥ IIpaBuiaMu Mosib30BaHUsE OMOIMOTEKOH, YTBEPKACHHBIMH TUPEKTOPOM
LIKOJIBI.



1.7. Illxona HeceT OTBETCTBEHHOCThH 3a JOCTYIIHOCTh M Ka4eCTBO OMOIMOTEUHO-
UH(BOPMALIMOHHOTO 00CTy)KUBaHUS OUOIHOTEKH.

1.8. Opranusauusi 0oOCTy)KMBaHWS YYaCTHHKOB 00pa3oBaTeNbHOro mpolecca
NPOM3BOJAMTCS B COOTBETCTBMM C MpAaBUIIAMM TEXHHKM O€30MacHOCTH U
MPOTUBOTOKAPHBIMH, CAHUTAPHO-THTHEHUYECKUMH TPEOOBaHUAMH.

I1. OcHoBHbIE 3a1a4H
2.1. OCHOBHBIMH 3a/1auaMy OUOTHOTEKH SIBISIOTCS:
a) obecriedeHue OOy4YarOUMMCS , TMEJarordyeckuM pabOTHUKAM, POIMTENSM
(MHBIM 3aKOHHBIM TPEICTaBUTENsIM) 00yUaloLIUXCs (Janee — MoJb30BaTelsiM) —
nocTyna K HHQOpMALMH, 3HAHUAM, UJIesIM, KyJIbTYPHBIM LIEHHOCTSAM IOCPEICTBOM
HCIIOJIL30BAHUS OUOIMOTEUHO-MH(OPMALIMOHHBIX PECYPCOB IIKOJIbI HA Pa3jInYHbIX
HocuTeNsAX: OyMaHOM (KHWKHBIH (oHI, (OHA NEepPHOIMYECKMX W31aHui);
marautHOM (doHa ayamo_ ®  Buaeokaccer); wupposom  (CD-mmckm);
KOMMYHUKAaTHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCHTEJISX;
6) BocnMTaHWE KyJbTYPHOTO M TIPaXIAHCKOrO CaMOCO3HAHMs, IOMOILbL B
colpanu3aui 00ydJarolerocs, pa3BUTUN €ro TBOPYECKOro MOTEHIHAa;
8) (GopMHpOBaHME HABBIKOB HE3aBHCHMMOro OHOIMOTEYHOIrO MOJIL30BATEIs:
oby4eHue NOUCKy, 0TOOpY ¥ KPHTHYECKOH olleHKe HH(OpMalnH;
r) COBEpUIEHCTBOBaHHWE MPEIOCTABIAEMBbIX OHOIMOTEKOM yCIyr Ha OCHOBE
BHEJPEHUs HOBBIX HH(OPMAIMOHHBIX TEXHOJOTHH W  KOMITbIOTEPU3ALNH
6u6aMOTEYHO-HH(DOPMALIMOHHBIX — MPOLeccoB,  (GOpMHpOBaHHWE  KOM(OPTHOM
GHOINOTEHHON Cpe/bl.

II1. OcHoBHbIe PYyHKIHH
3.1. Jlnsi pean3aliii OCHOBHBIX 3a/1a4 OubIHOTEKA:
a) hopmupyet hona 6ubIMOTeUHO-MH(YOPMALIMOHHBIX PECYPCOB IIKOJIBI;
* KOMILIEKTYET yHHBEPCATbHbIH (OHM yUeOHBIMH, Xy10KECTBEHHBIMH, HAYYHBIMH,
CNPaBOYHBIMH, MEJAarorH4eCKUMM M Hay4HO-TIOMYJSPHBIMM JIOKyMEHTaMH Ha
TPaJMLMOHHbIX W HETPAJUIIHOHHBIX HOCUTENAX HHPOPMALUH;
« nononuser GoHa uHGOPMALMOHHBIMU pecypcamu cetd HHTepnet, Gasamu u
OGaHKaMy JaHHBIX JIPYTHX YUPEXKIeHUH 1 OpraHnu3alui;
* aKKyMyJupyeT (GOH/ JOKYMEHTOB, CO3aBaeMbIX B IIKose (mybaukauuii u pador
T1e1aroroB KOk, TYYIIMX HAyYHBIX paboT u pedepaToB o0yHarolMXCs U p.);
* OCYLIECTBIISIET Pa3MelleHHe, OPraHHU3aALMIO U COXPAHHOCTD JOKYMEHTOB;
co3/1aeT HH(GOPMAIMOHHYIO TPOAYKIMIO:
* OCYIIECTBJSieT aHAJIMUTHKO-CHHTETHYECKYI0 mnepepaboTKy wuHpopmauuu; *
OpraHM3yeT ¥ BeleT CIpaBOYHO-OMOGIMOrpaduyeckuid amnmapar: KaTtalloru
(andaBUTHBIM, CHCTEMATHYECKMii), KapTOTEKH (CHCTEMAaTHYEeCKylO KapTOTeKy
craTeii, TeMaTHYeCcKMe KapTOTEKH), SJIEKTPOHHBIH Karanor, 0asbl JaHHLIX [0
npOQUITIO LIKOJIBL.
« paspabaThiBaeT peKoOMeHJaTelbHble GubIHorpaduueckue Mocodus (CIHCKH,
0030pbl, yKa3aTeau U T.11.);
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* obecrneurBaer uMHQOPMHpOBaHHE MOJNb30BaTeNell 06 MHMOPMALMOHHOI
NPOYKIIUY;

B) ocywecTsuser  auddepeHIMpoBaHHOE  GUOIHOTEUHO-MH(OPMALHOHHOE
obcimyKuBaHUe 00yUarOMIUXCS:

* NIPeAOCTaBseT MHOPMALMOHHBIE PECYPChI Ha Pa3IMUHbIX HOCUTEINSNX HA OCHOBE
H3Y4EHHsl MX HHTEPECOB ¥ MH()OPMALIMOHHBIX MTOTpeGHOCTE!;

* CO3/aeT YCIOBHS /Ul pealM3allid  CaMOCTOSATENBHOCTH B  OOy4eHWH,
TNO3HABATeIbHOH, TBOPYECKOW [eATEeJBbHOCTH C OMNOPOi HA KOMMYHHKAIIHIO,
CHOCOOCTBYET —Pa3sBUTHMIO HABBIKOB CaMOOOy4eHMs (Y4acTHE B  CETEBbIX
OJMMIINMA/IAX, TEJIEKOMMYHHUKALMOHHBIX IMPOEKTAaX B CHCTEME JUCTAHLMOHHOIO
o0y4eHus );

* opranusyeT o0yuyeHue HaBblKaM He3aBHCHMOTrO OGHOIMOTEYHOro MoJIb30BaTelNs U
notpeduTess HHPOPMALKH, CONEHCTBYeT MHTErPALIUA KOMILIEKCA 3HAHUH, YMeHHii
¥ HaBBIKOB pabOThI C KHUIOM U HH(OpMaLHeEN;

* OKa3bIBaeT MH(OPMALMOHHYIO MOJIEPXKKY B PELICHHH 3a/ay, BO3HHUKAIOIMX B
nporecce Ux y4eOHoi, caMooOpa3oBaTeIbHON U JOCYTOBOM JIEATENbHOCTH;

* OpraHu3yeT MacCOBble MEPONPHUATHS, OPHEHTHPOBAHHBIE HA pa3BUTHE 0OIIEH 1
HHTATEIbCKONH KyJIbTYpPbl JIMYHOCTH, COACGHCTBYET Ppa3BHTHIO KPUTHHECKOTO
MBILIUICHHUS;

* COACHCTBYeT 4ieHaM [e[arorMyeckoro KOJUIEKTHBA M  aJMUHMCTPALMUH
Y4peK/eHNs B OpraHu3aliu o6pa3oBaTesbHOrO Mpolecca | A0Cyra 00yuailmuxcs
(npocmotp  BuacopuabMoB,  CD-IMCKOB,  Npe3eHTAUMM  Pa3BHBAIOLIMX
KOMIIBIOTEPHBIX UTD); :

* PYKOBOJMUT BOCIIMTATEIbHOM pabOTOH ¢ KHUIO# B rpynmax MpouleHHOro IHS, B
Kjlaccax KOMIIEHCHpYIoIero oOydeHHs, B KOPPEKLHOHHBIX Kiaccax (npu Mx
HaJIMYun);

r) ocyuectiseT audpdepeHLHpoBaHHOe — OUOIHOTEYHO-MHDOPMALMOHHOE
o0ciy/KUBaHHUE Te1arorHieckKiux paboOTHHUKOB:

* BbIABISET HHQOPMALMOHHBIE MOTPEOHOCTH M  YHOBIETBOPSET 3aIpoChl,
CBsi3aHHBIE C O0yYeHHEeM, BOCTIUTAHHEM M 3/I0POBBEM JIETEIA;

* BbISBJISIET HHOOPMALIMOHHBIE TOTPEOHOCTH M YAOBJIETBOPSET 3a1poCkl B 001aCTH
Ne/larOrH4eCKuX WHHOBAlMI KaK OCHOBBI €IMHOM HHMOPMALMOHHON CIIyKObI
IIKOJIBI, OCYLIECTBJIS€T HAKOIUIGHWe, CHCTEMATH3alMio HHQPOPMAiuu [0
npeiMeTam,pa3ziesiaM i TeMaM.

* OpraHusyer JocTyn K OaHKy mnenarorudeckoii MHGOpPMaLMU Ha JH00bIX
HOCUTEJISIX; IPOCMOTP JJIEKTPOHHBIX BEPCHUil MeJarOTHYECKUX U3IaHH;

* OCYLIECTBJISI€T TeKyllee MHpopMHUpoBaHHe (IHU HHGOPMALKH, 0630pbI HOBBIX
NOCTyNJIeHMH M myOnukauui), MHGOPMUpPOBAHHE PYKOBOJACTBA IIKOJIbI 110
BOIIPOCAM yIpaBlIeHUs: 00pa30BaTeIbHBIM MTPOLIECCOM;

* IOJIICPIKUBAET JIESTEIBHOCTD MeJarorHyeckux pabOTHUKOB B 00JIaCTH CO31aHUs
HH()OPMAIIMOHHBIX IPOYKTOB .

* CIIOCOOCTBYET IPOBEACHHIO 3aHATHH MO (OPMHPOBAHUIO HHPOPMALMOHHOM
KYJIBTYpbI; BIseTCs 6a30i 11 MPOBENEHUS MPAKTHYECKUX 3aHATHH 1o pabote ¢
HH(OPMALIMOHHBIMU peCypcamu;
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a) ocyuectsuser AU depeHIMpoBaHHOE 6ubAMOTEYHO-UHPOPMALIHOHHOE
obcayKUBaHNE POIUTENEH (MHBIX 3aKOHHBIX npecTaBuTeNei) 00yYaroImXcs:

+  yIOBJETBOPSET 3ampoChl MONb30BaTeNeH H MHPOPMHPYET O HOBBIX
NOCTYIJICHUAX B OUOIHOTEKY;

+ KOHCYJIBTHpYET MO BONpPOCaM OpraHU3aLlH CEMEHHOro YTEHMs, 3HAKOMUT C
urdOpMaLMel 0 BOCTIMTAHUIO ICTEH;

* KOHCYJIBTHDYET [0 BONPOCaM y4eOHbIX H3/1aHu# s 00yyaromuxcsl.

IV. Opranu3auust AesiTeJJbHOCTH OHOHOTeKH
4.1. Hanvuue yKOMIUIEKTOBaHHON OMOIMOTEKH B IIKOJIE 00s13aTeIBHO.
42. Crpyktypa OuOMMOTEKH, MOMHMO TPAJULKOHHBIX OTICIOB (abGoHemeHT,
gWTANBHBIN 3a]), MOXET BKIIoUaTh OTACIbI yueOHUKOB, HMH(OPMALHOHHO-
Gubanorpaduueckoil paboThl, (GoOHA U CrielMali3UpOBaHHbIi 3an paboTbl ¢
MyJBTHMEIMIHBIMA M CETEBBIMH  JOKyMEHTaMH, BUJICOCTYIMIO,  MHHH-
W31aTeNBCKUI KOMIUIEKC, MHOKHMTENIbHYIO TEXHHUKY U JP.
43. BubnuoTeyHO-UHMOPMALMOHHOE 00CITYXKHBaHHE OCYLUECTBIACTCS HA OCHOBE
HubaHOTeYHO-HH(POPMALIHOHHBIX PECYpcOB B  COOTBETCTBHM € y4eOHbIM |
BOCTIHTATE/ILHBIM TUIAHAMH IIKOJIBI, TPOrpaMMaMHy, MPOEKTaMH U ILIAHOM paboThl
4.4 JleHe)KHbIE CPEJICTBA 3a CAHHYIO MaKyJaTypy PacXOAyroTcs Ha yJly4lIeHHne
MaTepHaTbHO-TEXHHIECKOH Oa3bl OUOIHOTEKH, TOAMUCKY TMPO(ecCHOHANBHBIX
W31aHui, KOMILIEKTOBaHHEe (POH/Ia TOKYMEHTOB.
45. B uensx obecriedeHus MOJEpHU3ALMH OubnuoTeKn B YCIOBHSX
unpopmaTu3alui  o6pazoBaHus M B Npejenax  CpeACTs, BBIJICNISEMbIX
yupeauTeNsiMi, 00111e00pa3oBaTeibHOe YIPeKICHAE obecrnieurBaeT OUOIUOTEKY:
*  rapaHTUPOBaHHBIM (MHAHCHPOBAHWEM  KOMILICKTOBAHMA O6ubIHOTE HO-
HH(OPMAILIMOHHBIX PECypCOB
e HeoGXODMMBIMHA CIYXKeOHbBIME M MPOM3BOJCTBEHHBIMU TMOMELICHUAMH B
COOTBETCTBHM CO CTPYKTypod OMONMOTeKM ¢ HOpPMAaTHBaMM TO TEXHHKE
5e30MaCHOCTH SKCIUTYaTallii KOMIBIOTEPOB U B COOTBETCTBUH C MONOMKEHUAMM
CanlluH;
*  COBpPEMEHHOM 3JIEKTPOHHO-BBIYNCIIUTENBHOM, TeJIeKOMMYHHKALIMOHHON 1
KOTHPOBAJILHO-MHOXHUTEIbHOU TEeXHUKOM W HEOOXOAMMBIMH TPOrpaMMHbBIMH
NPOAYKTaMHU;
* PEMOHTOM M CEPBHCHBIM o6cy)KHBaHMEM TEXHHKH M 00O0pyaoBaHus
OUOINOTEKH;
« GUGIHOTEYHOM TEXHUKOMN ¥ KaHIENAPCKUMHU NPUHAICKHOCTAMHU.
4.6.11lkona cO37aeT YCIOBHS JUIsi COXPAHHOCTH amnmaparypbl, obopyoBaHusi U
MMyIecTBa OUOTHOTEKH.
4.7. OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTb M KadeCTBO KOMILUIEKTOBaHUS
ocHoBHOro (QoHma OMOMMOTEKH, KOMILUICKTOBAHHE yuebHoro Qonza B
COOTBETCTBUHM C (pefepabHBIMU NEPEIHIMHA y4eOGHUKOB H y4eOHO-METONMYECKNX
W3aHWi, CO3aHNe HEOOXOMMbIX YCIOBHH UIsl ACATENLHOCTH OuOIMOTEKH HeceT
JMPEKTOP LIKOJIbI B COOTBETCTBHH C VYcTaBoM LIKOJIBL..



48. Pexum paborbl OuOMMOTEKH ONpelensercs 3aBellylolinM O6ubIMoTEKOM
(6ubnMoTeKapeM) B COOTBETCTBHH C MPABUIIAMH BHYTPEHHETO pacriopsiiika IKObI.
Ilpy onpe/ie/leH!H peXkuMa paboThl GHOIMOTEKH NPEelyCMAaTPUBACTCS BhICICHHC:
» JByx uYacoB pabodyero  BpPEMEHHM  @XEJHEBHO  Ha  BBINOJHCHHC
BHYTpUOMOIHOTEUHOH PabOTHI;

« ONHOTO pasa B MeCsll — CAHUTAPHOTO JHsi, B KOTOpBIH obcyKuBaHue
Noab30BaTelel He MPOU3BOIUTCS,

* He MeHee OJJHOTO pa3a B Mecsll — METOUYECKOro JHS.

49. B mensx obecredeHHs PAMOHATLHOTO HCMONb30BaHKs MHPOPMALMOHHBIX
pecypcoB B pabore C JAeTBMM M IOHOLIECTBOM OrONIHOTEKa  IIKOJIbI
s3auMozieiicTByer ¢ OubnmMorekamu MMHHCTEPCTBA  KYJbTYpbI Poccuiickoii
®denepalluy.

4.10. B mensix MCKIIOYEHHS BO3MOXXHOCTH MAacCOBOIO PacIpOCTPaHCHHS
SKCTPEMHCTCKMX ~ MaTepHajoB W  obecrieueHus MpAMOro  3ampera  Ha
pacnpocTpaHeH e SKCTPEMUCTCKON JTUTepaTyphl MPOBOAUTCS CE/yrollas pabora:

- GubnuoTeKaph CIeAMT 3a OOHOBIEHMEM (elepanbHOro  CrucKa
3KCTPEMHMCTCKMX MATepUallOB, Pa3sMElEHHOrO B MEK/TyHAapOJHOH KOMITbIOTEPHOI
CeTH «uTepHeT» Ha caiiTe (enepaibHOro OpraHa rOCy/AapCTBEHHOM
perucTpalii, ¥ OCYILIECTBISCT BbIABICHHUE B pongax OUONMOTEKH H3JAHWI M0
Mepe TONoJIHeH!s (pe/IepabHOro CIMCKA C COCTAaBICHUEM COOTBETCTBYIOLIETO
aKTa;

- W37aHWs, BKIIOYEHHblE B (e/iepanbHbiii CIHUCOK, HCKIOYAIOTCs U3
OTKPBITOTO JI0CTYNA M HE MOJUIEXKAT JI00bIM BUJIaM KONUPOBAHUA W repe/iate Ha
BLICTABKH M M3bIMAlOTCS M3 OubmmorTedHoro GoHma ¢  COCTaBICHHEM
COOTBETCTBYIOILETO aKTa.

- KOHTpOIb 3a BbINOJHEHMEM B OubiHOTEKE tpeGoBanuit cr. 13
®ejepanbHOro 3akoHa ot 25.07.2002 Nel114-®3 (B pen. Ot 02.07.2013r.) «O
NpOTHBOJEHCTBAM  OKCTPEMUCTCKOM  NEATENBHOCTH»  BO3Jaraetes Ha
oubnuorexaps.

V. Ynpasaenne. LltaTst
5.1. VYnpaBnenue OMONMOTEKOH  OCYIIECTBISETCS B COOTBETCTBHM €
saKoHOIaTEeNbCTBOM Poccuiickoit dezepaliny, CyobeKTOB Poccuiickoit Pejepaiinu
¥ ycTaBoM 00111e00pa3oBaTe/ibHOrO yUPEeKACHHMS.
5.2. OG6uee pyKOBOJCTBO  J€ATEIbHOCTHIO OMONIMOTEKH  OCYLIECTBIISET
PYKOBOJMTENb LIKOJIbI.
5.3. PykosoactBo OuOIMOTEKOH OCYLIECTBISCT 3aBeylolunii  OMOAMOTEKOM
(6uGnuoTekapp), KOTOPBIii  HEceT ~OTBETCTBEHHOCTh B MNpejeax cBoei
KOMIIETEHIIMM Tepe] OOIEeCTBOM M JAWPEKTOPOM  LIKOJIbI, 00y4aroIKMHCS, HX
poauTensiMi  (MHBIMH  3aKOHHBIMH TpeACTaBUTENSIMK) 33 OPraHM3alMIo K
pe3yNbTaThl JAeATENBHOCTH OHONHOTEKH B COOTBETCTBUH C (byHKLHOHAIbHBIMH
00S3aHHOCTAMH, TPEIYCMOTPEHHBIMH  KBATM(HKALMOHHBIMH TpeGOBaHHUAMH,
TPY/IOBBIM JIOTOBOPOM U Y CTAaBOM LIKOJIBI.



54, 3apenyroumit  6ubaHOTEKOl (6ubnmorekaps) Ha3zHauaercs JTUPEKTOPOM
HIKOJIBI, MOXKET SIBIATBCS WIEHOM I1€1arOTMYECKOT0 KOJIeKTHRA

# BXOZIUTDb B COCTaB NEJarorH4eCKOro COBETA IIKOJE.

5.5. Meroauueckoe COTIPOBOXACHHE NESITELHOCTH GUOIHOTEKH Obecreunpaer
CHEUHATHCT (METOMHCT) 10 YueGHBIM (onnam u wKkonLHBIM 6uGTHOTEKAM opraHa
YTpaBleHUs  00pa3sOBaHHEM, YUPEKIEHUS CHCTEMb] NepernoAroTOBKH U
TOBBILIEHNUS KBATM(DUKALUM, PETHOHATBHOTO MH(DOPMAIMOHHOTO LIeHTpa.

5.6. 3aBenyrouwmii GubIHOTEKO} (6ubnmorexaps) paspaGarsisaer u npeacTaBser
PYKOBOIUTENNIO  0011e00pa3oBaTeIbHOro YUPEXKICHHS  Ha  yTBepXkKJeHHe
CIASAYIOLIHe TOKYMEHTHI:

a) MOJIOXKEHHUE 0 oubnmoreke, TpaBHJIa N0Jb30BaHUS OUBITHOTEKOIA:

6) CTPYKTYpy U WITaTHOE pacrucanue OubnuoTexH, KoTopble paspabatbiBaloTcs Ha
OCHOBE 00BEMOB palboT, ONpeeIeHHBIX TOI0KEHHEM O KOHKPETHOM Oubinoreke
HIKOJIBI € Mcrmonb3oBaHHeM «MexkoTpacieBbix HOpM BPEMEHHM Ha TIPOLIECCHI,
BBITIONIHAEMbIe B Oubmmorekax» (IToctaHoBieHUe Munucrepcrsa Tpyna u
couHaipHoro passutus Poccuiickoit ®eneparmu or 3 despanst 1997 r. Ne 6);

B) MOJIOXKEHHE O IIATHBIX yCIyrax Oubanorexwu;

r) IIaHOBO-OTYETHYIO JI0KYMEHTALHIO:

A1) TEXHOIOTHYECKYIO IOKYMEHTALIHIO.

5.7. Ilopsiiok KOMIIIEKTOBaHHS ITAaTa GHOIHOTEKH IIKOJIBI PErJIaMEHTHPYETCS ero
YCTaBOM.

5.8. B mensix obecrieuenus AubdepeHIpoBaHHOI PaboTh GHOIHOTEKH MOTyT
BBOIMTECS  NIOJUKHOCTH:  3aBeyIOUIMii OTZEIIOM  (CEeKTOPOM),  riaBHbIii
Bubnnorekaps, riaBHbIH 6ubnuorpacd, 6ubanorpad, meauacnenuatycr.

5.9. Ha pa6oty B Oubanoreky npuHEMarOTCSH JIULa, HMEIoIIHe HeoOXO0ANMYIO
npodeccroHabHyI0 MOArOTOBKY, COOTBETCTBYIOILLYIO TpeboBaHUsAM
KBAIM(UKALMOHHON  XapaKTepHCTHKH 110 AOIDKHOCTH M MOJIyY4eHHOI
CNEHUATEHOCTH, TNOATBEPKIACHHYIO JOKYMEHTaMH 06 oOpasoBauuu u (uimn)
KBaIU(DUKALIUH.

5.10.  PaGotHuku  6GuGnHOTEK MOTYT — OCYWIECTBJISITH  MeJaroruyecKyro
JAESATENbHOCTb.

CoBmerienue Oub1MOTeYHO_MH(OPMALIHOHHON U Mefaroruyecko JIEATEIIbHOCTH
OCYHIECTBIISIETCS paOOTHUKOM GUOIHOTEKH TONBKO HA J06POBOJILHOM OCHOBE.,
5.11. Tpynossle oTHOWIEHHS! PaGOTHUKOB GHOIHOTEKH 1 obumeobpazoBaTesibHOIO
YAPEKICHUS  PErylUpYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOro He
AOJIKHBI IPOTHBOPEYUTE 3aKOHOAaTeNbCTBY Poceniickoit Menepaumu o Tpy/Jie.

VL. IlpaBa u o6s3ann0cTH GHGIHOTEKH
6.1. PaGotHuku GHONIHOTEKH MMelOT 1paBo:
a) CaMOCTOATENbHO BHIOMPATH dopmbl, cpeacTBa M MeTombl OGHGNHOTEYHO-
HH(POPMALMOHHOTO  06CTyKHBAHMUS 00pa3oBaTeNbHOTO M BOCTIMTATENbHOIO
TPOLECCOB B COOTBETCTBUHM C LENISIMH U 33Ja4aMH, yKa3aHHBIMA B YCTaBe LIKO/Ih
H T10JI0’KEHHH 0 OHOIHOTEKE KOIbI;



©) NpOBOAMTL B YCTaHOBICHHOM MNOpsiiKe (aKyJbTaTUBHbIE 3aHATHS, YPOKH U
KpYAKH  OubnuoreuHo-Oubnuorpaguyueckux 3HaHWM M MHPOPMALMOHHOI
KVIBTYPBI;

B) ONpeeNsATh HCTOYHUKH KOMILIEKTOBaHUS HHOOPMALIMOHHBIX PECYPCOB;

r) H3bIMaThb M pealu30BbIBATH JOKYMEHTbI M3 (OHJOB B COOTBETCTBMU C
HMHCTPYKLMEN 110 yyeTy 6ubanoredHoro ¢hoxuaa;

A1) onpeessTh B COOTBETCTBUM € NpaBUJIaMH M0J1b30BaHUS OHOIMOTEKOM 1LKOJIBI,
YTBEPK/ICHHBIMA PYKOBOJAMTEIEM LIKOJIBI, U MO COINIACOBAHUIO C POAMTEINLCKMM
KOMMTETOM BUIBI W pa3Mephl KOMIIGHCAUMu yulepda, HaHECEHHOro
N0J130BaTe/IIMU OUOIHOTEKY;

€) BHOCHUTB IPEUIOKEHHs] AUPEKTOPY HLIKOJBI MO COBEPIIEHCTBOBAHHMIO OIJIATh
TpyJa, B TOM 4Mclie HaJ0aBOK, A0IUIAT ¥ NPeMUPOBaHKs pabOTHUKOB OUOIMOTEKH
3a JIONOJIHUTENIbHYIO paboTy, He BXO/SILYI0 B KPYr OCHOBHBIX 00s3aHHOCTEH
paboTHUKOB OMONMOTEKH; 1O KOMIEHCALMOHHBIM MEPONPHUATHAM, CBS3AHHBIM C
BpEAHBIMU YCJIOBUSAMHM Tpyjaa (OubnuoTeuyHas mNblib, TNPEBBILICHWE HOPMATHBA
paboThl Ha KOMIIBIOTEPE).

%) y4acTBOBaTh B YINPAaBIEHHM LIKOJOH B TOpsAKe, ompejesnseMoM Yc¢TaBom
LIKOJIbI;

3) HMEThb EXEeroAHbld OTHyCK 28 KaJeHJApHbIX JHEH H JIOMOJHUTENbHbI
OMIa4MBAEMBIil OTIYyCK B COOTBETCTBMHM C KOJUIEKTHBHBIM JOTOBOPOM MEXLY
pabOTHHUKAMHU U PyKOBOACTBOM ILKOJIbl MJIM MHBIMH JIOKQJIbHBIMU HOPMATHBHbIMH
aKTaMmu;

#) OBITb MPEACTABIEHHBIMM K pa3jiMuHBIM ()OpMaM IOOLUPEHUs, Harpajam |
3HaKaM OTJIHYMS, IIPELyCMOTPEHHBIM /11 PaOOTHUKOB 00pa30BaHUs M KYJIbTYPbi;
K) y4acTBOBaTh B COOTBETCTBHMHM C 3aKOHOAaTeNbCTBOM Poccuiickoit @enepaiiu B
paboTe OMOIMOTEUHBIX acCOLMALMNA HIIK COFO30B.

6.2. PaboTHukM OUOIHOTEK 00sI3aHbI:

a) obecrneuuTh MOJIB30BATEISIM BO3MOXKHOCTb PaboThl ¢ HMHMOPMALMOHHBIMU
pecypcamu 6ubauoTeKy;

6) uHbopmHpoBaTh NoJNb30BaTeNell O BHUIAX MPEAOCTaBISIEMBIX OHOIHOTEKOI
yeayr;

B) oOecrneduTh Hay4yHYO OpraHu3aliip (POH/I0B U KaTaloros;

r) dopMupoBate (GOHIBI B COOTBETCTBUM C YTBEPXKAEHHBIMH (QeaepalbHbIMu
nepe4Hs

MM y4eOHBIX M3/1aHMH, 00pa30BaTeIbHBIMM MPOrpaMMaMH LIKOJbI, UHTEPECAMM,
nOTPeOHOCTSIMU U 3alIpocaMU BCEX KaTeropuit nojb30BaTeliei;

1) COBEpPUICHCTBOBATh HH(POPMALMOHHO-OUONMOrpapuyeckoe n OubinoreuHoe
obciy)KuBaHuUe M0JIb30BaTeNeH;

e) obecrieunBaTh COXPAHHOCTb MCNOJIB30BAHUS HOCUTENEH HHpOpMaLUu, ux
CHCTEMaTH3alHIO, Pa3MELIEHHE U XPaHEHHE;

%) of0ecnieuMBaTh peXHUM paboOTsl B COOTBETCTBHM C  MOTPEOHOCTAMMU
noab3oBaresiel U paboToH MIKOJbI;

3) OTYMTHIBATHCS B YCTAHOBIEHHOM MOPAIKE Mepe/l IMPEKTOPOM LIKOIbi;

¥) MOBBIILIATH KBATH(HUKALMIO.



VIL. IlpaBa u 06s13aHHOCTH N0JIb30BaTe /el GHOIHOTEKH
7.1. INonb3oBareny GMOIMOTEKH HMEIOT MPABO:
a) mnomyyaTh TONHYI0 HHGOPMALMIO O COCTaBE OHOIHOTEYHOro ¢doHna,
HHOOPMALIMOHHEIX Pecypceax U MpeloCTaBlIsIeMBIX GUOIHOTEKOI ycayrax;
6) 101530BaThCS CIPABOYHO-GHOIHOrpadHIeCKIM anmnaparom OUOIHOTEKH;
8) MOJy4aTh KOHCYJBTALMOHHYIO TOMOLIL B TIOHCKE H BbIOOpE HCTOYHHKOB
uHdOpMaVu;
T) MoJy4aTh BO BPEMEHHOE MOJB30BaHHE Ha aGOHEMEHTE M B YMTAILHOM 3ae
A€YaTHpIC U3/1aHUs, U Ipyrue UCTOYHUKH MH(OPMalUH;
1) NPOJUIEBaTh CPOK MOJIB30BAHMS JI0KYMEHTAMH;
€) rnomyyath  TeMaTHueckde,  (hakrorpadudeckue, YTOUHSAIOIIHWE U
Gubanorpaduueckye CpaBKu Ha OCHOBE (OHA GUOIHOTEKH,
%) MONyYaTh KOHCYNBTALMOHHYIO MOMOLIL B paGoTre c HMHbOpManueil Ha
HETPA/IMIIMOHHBIX  HOCHMTENSIX TMpPU  MONb30BAHMH JJIEKTPOHHBIM W HHBIM
00opy10BaHKHEM;
3) y4acTBOBATh B MEPONPHSTHSIX, [IPOBOIMMBIX GHOIHOTEKON;
1) 0OpaIaThCs 1Sl paspelleHnss KOHQIMKTHOM CHTYaLuH K JUPEKTOPY LIKOJIBI.
7.2. Tlonb3oBarenu 6MGIHOTEKH 06S3aHbBI:
a) co0.1r01aTh TIPaBHJIa MOJB30BaHUs GUOIHOTEKOM;
0) GepexHO OTHOCHTBCS K NPOU3BEJEHUSM MeyaTu (He BBIPBIBATh, HE 3arudarhb
CTPaHHLIBI, HE /I€N1aTh B KHUTaX MOAYEPKUBAHUMH, TIOMETOK), HHBIM JIOKYMEHTAM Ha
PasjIMYHbBIX HOCUTEJISX, 000PYy10BaHHIO, HHBEHTAPIO;
B) MOJNEPXKMBATE NOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKDBITOM JOCTYyIIe
OHOIMOTEKH, PACTIONOKEH s KAPTOUEK B KATATIOraX U KapTOTeKax;
r) MI0J1b30BaThCsl ICHHBIMH 1 CIIPABOYHBIMH JIOKYMEHTAMH TOJBKO B MOMELIEHHH
oubnnorexu;
1) yOeauThCs NP MONYYEHWH NOKYMEHTOB B OTCYTCTBMM ae(eKToB, a npu
OOHapyxeHHud — NpoMH(GOPMHUPOBaTH 06 O3TOM paGOTHHKA OUOIHOTEKH.
OTBeTCTBEHHOCTb 32 OOHapykeHHble Je(eKThl B CIABAEMBIX JOKYMEHTAX Hecer
MOCJEHU 10JIb30BaTEb;
€) PpacluChIBATBCS B YMTAaTeNbCKOM (OPMyJspe 3a KKl  MONyYEHHbI]
JOKYMEHT
(uckmovenue: obyyaromuecsi 1—4 X KiaccoB);
) BO3BpaLLaTh JOKYMEHTbI B OHOIHOTEKY B yCTaHOBJIEHHbIE CPOKH;
3) 3a Bpel, MPUYMHEHHBIM LIKOJIBHOM GMOIHOTEKE, MOMIEKHT BOZMELICHHIO B
NOJHOM ~oObeMe JIMLUOM, MNPHYMHMBIIMM Bpea. B ciyuae, korma y
HECOBEPLUEHHOJIETHETO B Bo3pacte OT 14710 18 neT HET HOXOAOB WM HHOrO
MMYIIECTBA, JOCTATOYHbBIX /ISl BOMELLIECHHUS BpeJia, Bpell J0/DKEH ObITh BO3MeEIEH
NMOTHOCTHIO MM B HENOCTAIOWIEH HacTH ero pOaMTENSIMHA  (3aKOHHBIMH
NPe/ICTABUTENISIMH ), €CIIH OHH JIOK&XYT, YTO BPeJl BO3HUK He 110 MX BUHe. 3a Bpes,
NPUYMHEHHbIH HECOBEPLICHHONETHUM, He IOCTHTIIMM 14 jeT (ManoneTHum)
OTBEHAIOT POJMTENH (3aKOHHbIE NPEJCTaBUTENH), €CIH OHM JOKaXYT, YTO Bpe]
BO3HHK HE I10 UX BUHE.



) MOJIHOCTBIO PaCCYMTATHES ¢ OHOIMOTEKON MO UCTEYEHHUH CPOKa 00yYeHHs Ml

20O0TBI B LLKOJIE.

' 3. [Topsnok MoJib30BaHkus OHOIHOTEKOI:

1) 3anKch O0y4YaloIMXCs WIKOALI B OHOIMOTEKY MPOU3BOAUTCS 10 CHHUCOUYHOMY
OCTaBy KJlacca B WHAMBHAYAIbHOM [OpS/KE, [EJarord4ecKuX H  MHBIX
300THUKOB  IIKOJbI, poauTeneli  (MHBIX  3aKOHHBIX  Tpe/iCTaBUTElNeH)

SYHAIOLIUXCS — 10 MacHOpTY:

) rlepeperucTpaLys Nob30Barene GHOIMOTEKH POU3BOUTCS €KETOIHO;

) IOKyMEHTOM, IOATBEPKAIOLIMM [PABO MONb30BaHKs OUGIHOTEKOH, ABIseTCS

aTaTesIbCKUid GopMyIIsp;

) uuTatenbckuil Gopmynsap Gukcupyer AaTy BbIIAUU MOJIB30BATENIO JOKYMEHTOB

3 hoHa 6MOIMOTEKH U MX BO3BpALLeHHs B OHOIHOTEKY.

4. INopsnok nonb3oBaHus aDOHEMEHTOM:

} MONIB30BaTETM UMEIOT MPAaBO MOJNY4HTh HA JIOM M3 MHOTOTOMHBIX H3/[@Huil He

e IBYX IOKYMEHTOB OJTHOBPEMEHHO;

) MaKCHMaJIbHble CPOKH MOJIb30BaHHs JIOKYMEHTaMMU:

— y4eOHMKY, ydeOHble TOcoOus — yHeOHbIH ro;

- HAY4YHO-TIONYJIsipHas, MO3HaBaTe/lbHas, Xy/l0KeCTBeHHas Jurepatypa — | 0
- NepPUOIMYECKUE W3JaHHUS, H3/1aHKs TIOBBILIEHHOTO CTIpoca — 5 JHei;

3) MOJIb30BATEIM MOTYT MPOJUINTH CPOK MOJIb30BAHHS JOKYMEHTAMH, €CU Ha HUX

CTBYET CIPOC CO CTOPOHBI APYIHX M0JIb30BaTEEH.

i) JOKYMEHTBI, NPEeAHA3HAYCHHBIC IUIS pa60TBI B YUTAJIbHOM 3aji€, Ha JO0M HE
SIIaK0TCA;

‘ mIHKJIOHCIlHH, CIIPaBOYHHKH, PEAKKE, HEHHBIC U UMCIOIIHUECS B CIMHCTBCHHOM
JISIp€ NOKYMEHTBI BbIAAKOTCs TOJLKO IS paGOTBI B YATAJIBHOM 3aJ1€.






