YTBepAHICHO

I1puxazom MJIOY «ApGopekuit
JeTCKUH camy»
Nel8 o1 12 mapra 2020r.

Ilonoxenue 06 o6mem cobparnu padboTHHKOB
MYHHEHIIATBHOTO JOLIKOIGHOI0 00pa3oBaTeI-HOT0 YUPEeKICHUA
«ApOopckHuit JeTcKHil cag»

1. Ofnme nonokeHHs

1.1. Hacrosiiee monokeHue pa3paboTaHO B COOTBETCTBHH C
PeepaibibiM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O6 ofpazoBaHuUH B
Poccutickoii ~ Penepaumu», YcTaBoM — MYHUUMIAILHOIO  JOLUKOJBHOIO
o0pa3oBaTeibHOro yupeXxaeHusa «ApSopckuii aeTckuit can » (aanece - MIAOVY)
U persiaMeHTUPYET desaTenbHOCTh 001ero cobpanns pabotHuxos MOV,

12. Obmee cobpanve pabotHukoB MOV sBisiercs KoJUterHaibHBIM
opraHom ynpasaenns MJIOVY.

13. Lenbro aesitesibHOCTH 0011er0 cOOpanns padotaukos MJIOY
sBrsieTcs obiee pykoBoAactso MJIOY B COOTBETCTBUHU ¢ yUpeAUTe/bHBIMMU,
TIPOTPAMMHBLIMH JOKYMEHTaMH 1 NOKATLHBIMH aKTaMu.

14. B ceoeii pesrrenmsHOCTH O0IIee coOpanue pabotHrkoB MJIOY (nanee -
Obmee  cobpanme) pykosoactByercs  Konctutyumedh  Poccuiickoii
Denepaund, Komsenuued OOH o 1npasax pebGeHka, denepanbuuiM
3aKOHOAATENIECTBOM, 3aKoHOoAaTenbeTBOM PecmyOnuku Mapuit Dn B chepe
oOpasoBaHusd M coUManbHOH 3amUThl, ycraoM MJAOY u HacTosmmm
THomoxenuem.

15. B cocras Ob6uiero coOpaHusi BXOAAT BCE€ COTPYAHHKH, IJIA
KoTopeix MJIOY sBnsercss OCHOBHBIM MECTOM pabOTHI.

16. Obinee cobpaHne n30HpaeT M3 CBOETO COCTaBa IMpeAcematTels
Obmero coOpanusa u cexperaps OOwero coOpaHus CPOKOM Ha OJHH
y4eOHsblii roa. [Ipeacenarens u cexkperapep OOiero coOpanus BBINOJHAIOT
CBOHM 0053aHHOCTH HA OONIeCTBEHHBIX HayasIax.

1.7. 3acenanus O61ero codpanus IBNHOTCA OTKPHITEIMHA: HA HAX
MOTYT IPHCYTCTBOBATH MpeActapuTenu yupeautens MJIOVY, a Taxke
3aUHTEPECOBAHHEIE IMPEACTABMTENIH OpPraHOB MECTHOTO CaMOYTIpaBleHHs,
ODNIECTBEHHBIX 00BEMHEHHIA.

1.8. Obmee cobpanme paboTaeT B TECHOM KOHTaKTe ¢ aAMHHUCTpAIUEii,
KOJuTervanbHbIMM OpraHamMu ynpapienus MOV,

19, Obmee cobpanre coszaercs 11 pelieHHs] OCHOBHBIX 3314

- COJEHCTBHE pACHIUPEHHI0 KOJIETHANBHBIX, JIEMOKPaTHYeCKHX (opM
ynpaBnenua MOV, passuTiio HHAOWATHBEL TPYAOBOro KoitekTuBa MOV

- BhipaboTKa OOIIMX [OAXOOOB K  pa3paloTke W pealH3alMi
CTpaTeTH4eCKux 1okyMeHToB MJIOV;

- OIpejieNieHHe MEPCIEKTHBHEIX HAMpaBRIeHUil B 00NacTH OXpaHBl TPYAa,
noxapHoil 6e301aCHOCTH, aHTHTEPPOPUCTHYECKOH 3alLMINEHHOCTH, COOMOASHIMS
CAHUTAPHO-THTHEHUYECKHX HOPM U MPaBHI;



-~ paspelleHHe 1poOneMHBIX (KOHQIMKTHBIX) CHTyalMil ¢
Y4aCTHHKaM¥ 00pa3oBaTeNBHOIO MPOLEcca B MpeJesiaX CBOeH KOMIIETEHIIHH.

3. Komnerennust Odumiero coﬁpa'ﬂnﬂ

3.1. IIpyHATHE KOJUIEKTHBHOIO JOTOBOPA, IIPABHJ BHYTPEHHErO TPYAOBOTO
pacnopsaaka MJOV.

3.2. [TpunsTe AOKAABHBIX aKTOB, PEryIHPYIOHUX TPYROBLIE OTHOINCHHS €
paboraukamu MJIOVY, BiIro9as HWHCTPYKLMH N0 OXpaHE Tpyna, MOJOXKEHHE O
KOMHCCHH 10 OXpaHe TPy Aa.

3.3. OnpeneneHue KpUTepHUER H MToKasateneil 3pdexTHBHOCTH
HeITeabHOCTH PpalOTHUKOB, BXOASLIMX B MMOJIOKEHKE 00 omiare Tpyaa u
CTUMYIHMPOBaHUH PaOOTHHKOB.

3.4. UsOpanne npenctasutenci pabOTHHKOB B OpraHel 1 komuccun MJIOV.

3.5. 3acaymvBanne otyera 3aeaylomiero MJOY o6 ucnonHenuu nnaHa
(PMHEHCOBO-X035HCTBEHHOH AEATEIbHOCTH.

3.6. PaccmartpuBanye HHBIX BOIIPOCOB AesTensHocTH MOV, npuaareix
OO0muM codpaHUeM K CBOEMY PaCCMOTPeHHIO THO0 BEIHECEHHBIX HA €ro
paccMotpenue 3asexyiowiero MJIOVY,

3.7. [daer pekoMeHTALWH IO INaHy GUHAHCOBO-XO3AHCTBEHHOMN
aestensHocTd MOV,

3.8. Co3paet npu HEOOXOMUMOCTH BpEMEHHBIE H HOCTOAHHBIE KOMHCCHU IJIs
pelieHus BOMNPOCOB, OTHECEHHBIX HacTosmiuM [lojoxkeHHEeM K KOMNETEHIHH
Ob1wero cobpaHus, ¥ YCTaHABIWBACT UX OJTHOMOUHA.

4. Opranwzanss aeareabrocTn O0niero cobpaHnn

4.1. Obuee cobpaHue NPOBOIKTCA M0 Mepe HEOOXOAMMOCTH, HO He peke 2
pas B FOZ.
4.2. Tlpencenatenp OOiiero cobpanus:

- opraHusyer gestenbHOCTH OOMEro coOpaHus;

- uHbopMHupYeT wieHOB OOIIEro cOOpaHuA O MPeACTOAINEM 3aCEJaHHH He
Menee JeM 3a 10 pabounx nHe#d A0 ero nposeaeHus;

- Opra’Hu3yeT MOATOTOBKY M NPOBEACHUE 3aCEAAHNS;

- ompenenseT NOBECTKY IHA;

- KOHTPOJUPYET BEUTONHEHHE PEeIICHUH.

4.3. JlearenvHocTh OOmero cobpanmsa MOV ocymiecTBideTcs no
TIPHHATOMY Ha y4eOHBIH roj1 I1any.

4.4. PemeHune o mNpoBexeHUH BHeouepeanoro OOmero cobpanus
BIIpaBe MPHHATE:

- sasemyrowtuit MIOY;

- npogcoto3Hblil komurer MAOY;

- MHUUMATHBHAS IPYIIiia, COCTOALAsA He MEHee YeM U3 ONHOU TpeTH OT
YHCIIEHHOTO cocTaBa pabotHukos MJIOV;



4.5, TTo TpeGoBaHHIO MPOPCOO3HOre KoMHUTeTa ¥ (M) YKa3aHHBIX JIHII
npexncenarens Obuiero cobpanus o0g3aH B cpox He Oonee 15 nuell cosBarsh
O61tee cobpanue, co31aB AR €ro MPOBEACHUS HEOOXOAUMBIE YCIIOBUA.

4.6. [losectky ausa O6mero coOpanusi GOpMHPYIOT OpraHbl HIM JIMIA,
NIPHHSBLUIHE PELISHHE O €ro co3biee. [IpH 3TOM ApyrHe OpraHbl WM JHUIA BIOpaBe
BHOCUTB B MIOBECTKY IHSA A paccmorperus OO0muM coOpaHueM apyTHe BOIIPOCHL.

4.7. Opransl (nuua), cosbBaronme OOuee cobpaHue, COBMECTHO ©
npencenarenem O6iero codpanus onpenestoT:

- Jary, MecTo U BpeMs nposefieHus O0mero cobpanms;

- mopsaok cooflleHns paboTHUKaM O NposeferuH Obiiero cobpaHms;

- mepedeHb HHQOPMALMH (MaTEPHAIOB), IPEACTaBIAeMOI pabOTHHKAM NpU
noAroToBKe K npoBeaeHnio Obiero cobpanmsi.

B coolGuenun (oOpaBnenun) o mnposedenun OOumero coOpaHus
YKa3BIBAIOTCS:

- Jara, MecTo u BpeMs nposezieHus Obiero codpanus;

- BOTIPOCHI, BKJIIOYEHHBIE B MOBECTKY AHA O0Lero coOpanus;

- TMOPAAOK O3HAKOMIJIEHHA padOTHHKOB ¢ HHMpOpMaumeit (MarepranamMu) K
TIOBECTKE JHA.

5. Oprannsauns nposeaeans Ooiero codpanus

5.1. Peructpanus ydactHukoB O01mero cobpanus MpoBOJUTCS C HENBI0
AOCTOBEPHOTO yueTa y4acTHHKOB Obinero cobpaHus, moacueTa ux o0LIero Yucia,
YCTaHOBIICHHS HAIIH4YMA KBOPYMa JUIS €TO MPOBEJCHUS; HCKITIOHCHHA
BO3MOXHOCTH y4acTid B O0ImeM coOpaHuH NOCTOPOHHHUX JIUL.

5.2. Peructpauuio yyactaukos Obniero codpanns MpoBOJUT CeKpeTaph,
KOTOpBIH goknanpisaeT QOmeMy cOOpaHUIO O YHCICHHOM COCTaBe
3aperHCTPHPOBAHHBIX YHaCTHHKOB, HATMYUK WIH OTCYTCTBUH KBOPYMA.

5.3. Obuee cobpanie cYUTAETCA IPaBOMOYHBIM, €CJIH B ero padore
NPUHHMAIOT YYacTHe He MeHee 2/3 0T CIIHCOYHOr0 KoNHYecTea paGOTHHKOB
MAOY.

54.B  mnHazHayeHHoe  Bpemsa  npedcemarens OOmere coGpaHHA
OOBABIAET €0 HAYANO H NPEJOCTABIISET CIIOBO  CEKpeTapio, IMPOBOAUBIIEMY
PETHUCTPALIMIO YYACTHUKOB.

| 55. Ecm Ha MOMEHT OKOHYAHWS PETUCTPAlUU
KBOPYM He coOpaH, oOBsBIseTcs HHAS JaTta npoBexenus Odmiero codpaHus.
Taxoe Obiee cobpaHue IPOBOIUTCH 10 NOBECTKE JHS HECOCTOABIIECTOCS
COﬁp&HHﬂ, €C H3MCHCHUE HE JONYCKACTCA.

56. Tlpencenarens OTKpHIBaeT U 3aKpbiBacT Obinee coOpanmne,
npefocTaBAsieT CJIOBO €ro ydacTHHKaM, obecrnieduBaeT coOmoacHHe
perjaMeHTa, KOHTPOIMHPYET OOCTAHOBKY, BBIHOCHT Ha TOJIOCOBAHHE BOMPOCHI
TIOBECTKM JIHA, YTBEPXKAEHHS IIPOTOKOJIOB CUETHON KOMUCCHU, MOANIUCHIBAET
npotoko Obiero cobpanus.



5.7. llpunsTue pelliehyii o BONpOCaM NOBECTKHN XHS ¥ YTBEPKACHHA
JokyMeHToB (O6mero cobOpaHUA OCYIUECTBIAETCH IyTEM OTKPBITOrO
TONIOCOBAHHA €0 YHAaCTHUKOB MPOCTHIM OOMBUMHCTBOM ronocoB. [lepenaua
npaBa roOJOCOBaHHMA OAHMM ydactHukoM OOmero coOpaHus Apyromy
3ampemaercs. B ciiyyae paBeHCTBAa TOJIOCOB PpELIAIONIUM SABISIETCS TOJOC
npeacenarend. Pemerue OOiero cobpanusa 10 OTASTHHBIM  BOTIPOCAM,
HAalIpUMEp, 110 BONPOCAM €0  HCKIMIOUUTENIFHOH KOMIIETCHUUH, MOXKET
MIPUHUMATECS OONIBIIMHCTBOM 2/3 TONIOCOB €ro WIEHOB, MPUCYTCTBYIOIMX Ha
3acelaHui.

58. Ilo tpeGoBanmio He MeHee OAHOH TpeTH ywacTHukoB O6miero
coOpaHUs TO OTACTHLHBIM BOMNPOCaM IOBECTKH AHS TPOBOAMTCS TaiHOE
rOJIOCOBaHHE,

59. Tpebosanne 0  npoBeACHUH  TaWHOTO  TOJIOCOBAHHUS
AOpebABIAeTCA B MHCHbMEHHOM BUAe opraHu3atopam O61iero cobpaHusa He
MeHEe YeM 3a 5 AHel 10 Hauaia paboThl.

5.10. bronnerens i TAMHOTO MOIOCOBAHUS COIEPIKUT CIE/YIOLIME

JIaHHEIE:

- moJyHoe HanMexosaaue MJIOY;

- MECTO ¥ AaTy npoBeseHHa O0mero cobpasns,

- (GOpPMYAHPOBKY  KAXJIOro  BoMpoca, TIOCTaBAEHHOTO  Ha
rojIOCOBaHWe,  BBIpOKEHHOe  ()OPMYJMPOBKAMU  «3a», IPOTHB» W
«Bozgepxanca». Ilpu mnoacdere TrOJOCOB MO HTOTaM TOJIOCOBAHHA,
OCYUIECTB/IIEMOM MNpUd TOMOHM  OloJuleTeHel, YYMTHIBAIOTCA H
3aCYNTBLIBAKOTCS FOJoca MO TeM BOMPOCaM, MO KOTOPHIM TOJIOCYIOLIUM
OTMEYEH TONBKO OJWH H3 BO3MOXXHBIX BapHaHTOB roitocoBaHus. Ecimm
OloNyieTeHb 3ANONHEH C HapyleHWeM JTOro TpeOoBaHMA, OH TpU3HAETCH
HEeNCHCTBUTENLHEIM, U TONOCa IO COASpXKALUUMCS B HEM BOOPOCAM He
yUHTHIBAIOTCA. ECiu ke O10/IeTeHb IS FOOCOBAHMS COAEPKHT HECKONIBKO
BOTIPOCOB, MOCTABICHHBIX HA TOJOCOBaHHE, HECOOIOACHHME YKa3aHHOTO
BBIILE TpeOOBaHUA B OTHOLICHHH OHOIO HJIH HECKOMBLKHX BOTIPOCOB HE BICYET
3a co0o#i MpH3HAHKA OIOJUTETeHA HeIeUCTBHTEILHBIM B IEIIOM.

5.11. Tlo uroram roiaocoBaHMs CUETHAA KOMHCCHA COCTABJISAET
OpOTOKO/, TIOAMNHCHIBACMBIN €€ wieHaMH. [locne yrBepKHeHMS MPOTOKOJA
ObuM coOpaHneM OIOJUIETEHH I TOJIOCOBAHHSA OMNCYATHIBAIOTCA u
TIPHOOINAIOTCA K MaTepuanaM coOpanus, XpanammmMes B MJIOY.

, 5.12. Ilpotokon o0 uTOrax roOJOCOBaHMS MOIICKHUT NPHOOIIEHHIO K
MPOTOKOITY coOpaHus.

5.13. Hrorm ronocosanus orjamarrcs Ha O0meM cobpaHni, B
X0/1e KOTOPOro IPOBO/IHIIOCH MOJIOCOBAHHE.

5.14. Pemenus O6mero cobpanus AOBOIATCA 4O CBEIECHHA
Tpynoeoro xomiektusa MIIOV He mosgHee, 4eM B TeueHne 5 qHeil mocie
IPOLICALIErO 3aceaHus.



6. OrBercTBeHHOCTL OOUIETO COOpaHus

6.1. Obiniee coGpanue HeceT OTBETCTBEHHOCTD:

- 3a cobmoneHHe B IPOUECCE  OCYILUECTBICHHUS AEATENEHOCTH
3aKoHogaTenscTBa Poccniickol Menepauun, pecmyonukn Mapuii 3,

- 3a COOTBETCTBHE TIPMHSTBIX peleHmi ACHCTBYIOLIEMY
3aKOHOHATENLCTRY M JIOKANBHBIM HOPMATHBHEIM aktaM MJIOY;

- 33 KaY€CTBEHHOE M CBOEBPEMEHHOC BBINONHEHUE IUIAHOB W PEHICHHUH,
B TOM YMCJIe HalIPaBJICHHBIX Ha COBEPLICHCTBOBaHHE AesitensHocTy MJIOV;

- 33 KOMTIETEHTHOCTH IPUHUMAEMBIX PellIeHHN.

7. deaonponssoacteo O6mero cobpannn

7.1. 3acepanus O0niero codpanusa opoOpMASIOTCA TIPOTOKOJIOM.

7.2. TIporokon OO6umiero coOpanus cocrtasngercd He No3nHee 3 nHed
nociae ero 3asepiieHus. B npoTokone yKka3eIRaloTCA:

- Jara MpOBEJICHNA COOpaHns;

- KONMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) WJICHOB
TPYJAOBOFO KOJUIEKTHBA;

- npuraameHHsie muna (GO, nomkHOCTD);

-~ BONPOCHI MOBECTKH JTH;

- BBICTYTAIOLIME JIHEA;

- X0l 00Cy X XECHUS BOIPOCOB;

- MpennoXKeHWd, PeKOMEHIALWM Y 3aMeUYaHusi  4WIEHOB  TPYAOBOTO
KOJIICKTUBA W TIPUITIAIIEHHBIX JIULL;

- KOJHYECTBO I'OJIOCOB, TOJaHHBIX «3a%», «[IPOTHB» H «BO3ZEPKAICA» IO

KaXXIIOMY BOIIPOCY, TIOCTaBIECHHOMY Ha FOJI0COBAHUE;

- pellieHue.

7.3. 1lpoTokonbsl HOANMUCHIBAIOTCA NpeAceaareneM H cekperapem O6Liero
cobpanus.

74. B cnyvae oOHapyxeHHsA OHMOOK, HETOYHOCTEH, HEOOCTOBEPHOTO
W3oXKeHus (akTtoB B mpoToxone OOmero cobpanus, ydacthuk OO6mero
coOpanus Brpase Tpe0OBaTh OT NpelcenarTes ero n3MeHeHHs. B cBoto ouepenn,
npefcenaresi  0043aH  IPHHATP Mepbl 1O BHECEHHIO B  MPOTOKOA
COOTBETCTBYIOIINX H3MEHEHUIl M YTOUHEHHH, a TaKKe CHeNIaTh COOTBETCTBYIOLIEE
coobmenne cnemyomeMmy Obmero cobpaHuio, BHecA JaHHBIH  BOMNPOC B €10
TIOBECTKY JTHA.

7.5. Hymepatiyst poTOKONIOB BEAETCA OT Hayalia KaleHAapHOro roja.
76. Kuura npotokosioB OO1uero cobpaHus HyMepyercs

MOCTPaHWYHO, POLIHYPOBBIBAETCS, CKPEIULAETCA NOMIHCHIO 3aBEAYIOLIETO
MAOY u neuarsio MIOY.

7.7. Kuura npotokonos O6wero codpanms xpanurcs B genax MJIOY u
nepefiaercs No akTy (IPH CMEHE PYKOBOIHUTEINS, NIEpeiaye B apXuB).




