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TlprxasoM MJIOY «ApGopexait
JETCKUi cam»
Nel8 or 12 Mapra 2020r.

Tlonoxenue 06 o6mem cobpannu paboTHHKOB
MYHHUHIIAILHOTO JOLIKOJEHOT0 00Pa30BaTeIbHOTO YUPeKIeHUA
«ApOopckuit neTexkmil cam»

1. O6ume nonokeHHs

11. Hacrosiiee nonoxeHHe pa3paGoOTaHO B COOTBETCTBMH €
DejepalbHEIM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 ofbpazopaHun B
Poccuiickolt ~ Pepepaumi», YcraBOM — MYyHHLMIAIGHOTO  JOLIKOBHOIO
06pa3soBaTeNLHOTO YUpeXIeHUs «ApGopckuii aeTckuil can » (nanee - MIOY)
¥ persiaMeHTUpYeT JesATeNbHOCTh 00Hero codpanus pabothuko MJIOY.

12. O6mee cobpanne pabotHukoB MJIOVY sBisiercs KOJUIErHaibHEIM
opranoM ynpasnenns MJIOY.

13. Lensto gestensHOCTH 001Iero cobpanus padotaukos MIOY
sBseTcs ob1ee pykoBoActBo MJIOY B COOTBETCTBUM C YUPEAHTESLHBIMH,
TIPOrPaAMMHBIMH JOKYMEHTaMH H TOKATLHBIMK aKTaMu.

14. B cBoeii aesrenmbHOCTH OItee cobparme paborrukoB MIIOY (nanee -
O6wee cobpaHue) pykosoacTByercs  Konctutyumeii  Poccuiickoit
Denepanuu, Koneenuuedi OOH o mpasax peGenka, denepanbebiM
3aKOHOAATENLCTBOM, 3aKOHOAaTeNbeTBOM PecmyGnuku Mapuit On B chepe
o0pazoBaHusAd M COUMANBHOH 3ammuTh, ycTaBoM MJIAOY u Hactosmmm
Tomnoxenuem.

15.B cocras O6miero cobpanus BXOJAAT BCe COTPYNHMKH, IUIA
KoTopeix MJIOY sBiseTcs] OCHOBHBIM MECTOM PaGOThI.

16. OGinee cobpaHue H3OHpaeT M3 CBOErO COCTaBa MpEACeNarenst
O6mero cobpaHua U cexperaps OOmwero coOpaHus CpOKOM Ha OIHH
ydebuslit roa. Ipencenatens u cexperapp O6uiero coGpaHus BEINOIHAIOT
CBOM 00S3aHHOCTH Ha OOIEeCTBeHHBIX Hayanax.

17. 3acenanus O61mero coSpanus SBASIOTCS OTKPHITEIME: HA HAX
MOTYT NPHCYTCTBOBATE MpeAcTaBuTeH yupeautend MJIOY, a Taioke
3aUHTEPECOBAHHBIE MNPEICTABUTENH OPraHOB MECTHOTO CaMOYTIPABIICHHS,
00IIEeCTBEHHBIX 00BeIHEHHIL.

1.8. O6mee cobpanne paGoTaeT B TECHOM KOHTaKTe ¢ aIMHHHCTpalHeif,
KOJUTerManbHBIMM opranamu ynpasneaust MJIOY.

19. O6uree cobpanHe CO3NAETCA [ PELICHHS OCHOBHBIX 3a/1a4:

- COJIEHCTBHE pACIIMPEHHI0 KOJUIETHANBHBIX, JEMOKPATHYECKHX (GopM
ynpasienna MJIOY, pa3BHTHIO HHHIHATHEB! TPYAOBOrO Koillektuea MOV

- BeIpafoTka OOIMX MOAXOHOB K  pa3paboTke W peanu3alUn
cTpaterHueckux Jokymentos MJIOY;

- ONpejiefieHHe MePCIICKTUBHEIX HAMpaBRIeHHI B 06NACTH OXpaHBI TPYHa,
ROXapHOH (e300aCHOCTH, aHTHTEPPOPUCTHYECKON 3aILMINEHHOCTH, COONMOASHMA
CAHUTAPHO-TUTHEHUYECKHX HOPM M ITPaBHIL;




[image: image2.png]~ pa3pellicHHe poGNEMHBIX (KOHGIMKTHBIX) cHTyamuii ¢
Y4aCTHHKAM# 06Pa30BaTENBHOTO MPOLecca B MPeAeiaX CBOeH KOMIIETEHLIMH.

3. Komnerennust O6uero codpanus

3.1. IlpuHATHE KOMNEKTHBHOIO JOroBOPa, IPaBU/l BHYTPEHHETO TPYLOBOTO
pactiopagka MJOY.

3.2. MpunasTHe TOKATBHBIX aKTOB, PErylUPYIOIHX TPYAOBbIE OTHOILEHHA ¢
paborankamu MJIOV, Bmodas HHCTPYKLUMH $O OXpaHe TPyHha, IONOKEHHE O
KOMHCCHH TIO OXpaHe Tpyaa.

3.3.  OnpeneneHue KpHTEpUes U loKasareneil shdexTHBHOCTH
IeSTeTBHOCTH PabOTHUKOB, BXOAAIMX B MOJIOKEHHE 06 onare Tpyaa U
CTUMYTHPOBaHUH PabOTHHKOB.

3.4. Usbpanne npencraputeneil pabOTHHKOB B oprafbl H kKomuccud MIOY.

3.5. 3acoymmnBaHne otyera 3apemylomiero MJIOY 06 ucromHeHUM IUIaHA
(HHAaHCOBO-X03HCTREHHOH NEATEeNbHOCTH.

3.6. PaccmaTpuBanue MHBIX BOTIPOCOB Aestensroctd MOV, npuHaTeX
O61nM cofpaHieM K CBOEMY PacCMOTPEHHMIO NGO BEIHECEHHBIX Ha €ro
paccMoTpenue 3aBexyromiero MJIOY.

3.7. JlaeT pekOMeHTALHMH 110 [H1aHy QUHAHCOBO-XO3ANCTBEHHON
nearensHocTd MOV,

3.8. Cospmaet npn HeoGXOIHMOCTH BPEMEHHBIE H MOCTOSHHBIC KOMHCCHH It
pelueHnst BONPOCOB, OTHECEHHBIX HACTOSIMM [TONOXEHHeM K KOMNETeHIHMH
Ob1iero cobpaHis, H yCTaHABTHBACT HX HOIHOMOYHA.

4. Opranuzauss aeareabnocTn O6niero coGpanns

4.1. Obee cobpaHue MPOBOAKTCA 1O Mepe HEOOXOHMOCTH, HO He pexe 2
pas B FOZ.

4.2. Tpencenatens O6iero cobpanus:

- oprasusyer JesTenpHOCTH OOIIero cobpanus;

- undopmupyer unenos O61Iero cobpaHis o NPeACTOAINEM 3aCeAaHNH He
menee dyeM 3a 10 pabounx aHe# Ao ero nposeneHus;

- OpraHusyeT MOATOTOBKY M HPOBEACHUE 3aCefaHus;

- ompelenseT NOBECTKY JHA;

- KOHTPOMHPYET BBUTONHEHHE PelleHH .

4.3. JesarensHocts OO6mmero cobpanns MOV ocymiecTsideTcs 0o
TPUHATOMY Ha yueGHBLH ro/ Inany.

4.4. Pemenne o mnpoBeAeHHH BHeouepeaHoro Obuiero cobGpaHus
BIIpaBe NPHHATH:

- 3asenyrouit MJIOY;

- npocotoseiit komurer MAOY;

- HHUUMATHBHAas IPYINA, COCTOALIAs He MEHee UeM U3 OIHOH TpeTH OT
{IHCIIeHHOTO cocraBa pabotHukos MJIOY;




[image: image3.png]45. Tlo TpebosaHuo MPohCoO3HOro KoMHUTeTa ¥ (WMIIH) YKa3aHHBIX JIHI
npencenatens Obiero cobpanns obs3aH B cpok He Gomee 15 nHeil cossars
Obee cobpaHue, co371aB AN €ro MPOBEACHHA HEOOXOMHMBIE YCIOBHS.

46. Hosectky mus O6wero coGpanus GOPMHPYIOT OPraHbl HIM JHLA,
NPUHABILHE PeleHre O ¢ro colsie. TIpH 5TOM ApyrHe OpraHbl HiIH JIKIA BIPABe
BHOCHUTS B TIOBECTKY JHS I paccMotperus OOmuM coGpaHHeM Apyrue BONPOCHL.

4.7. Opranpl (mua), cossBaolpe OOlliee co0paHHe, COBMECTHO ¢
npenceaarenem O6iero coSpaHus ONPeNeAOT:

- Jary, MecTo u Bpems npopesenus Obmero cobpanus;

- MOPSLIOK cooG1ieHNs paboTHHKaM o nposefeHHn Obmero coSpaHms;

- nepedenb HHGOPMALMH (MaTEPHANOB), IPEACTaBIAeMOi paGOTHHKAM IPH
oAroTosKe K npopeaeHnio Ob1ero coSpaHus.

B cooGmenuu (o6bspnenn) o mposemeHun O6mero coGpaHus
YKa3BIBAIOTCS:

- Jata, MecTo U BpeMs HposeseHHs O6mmero cobpanus;

- BOTIPOCHI, BK/IIOUEHHBIE B NIOBECTKY JHs Obiero cobpanmus;

- HOPSAOK O3HAKOMIIEHHA PaGOTHUKOB ¢ HHpOpMauueit (MaTepraramMu) X
TIOBECTKE JHA.

5. Oprannsauus nposeienns Obmero cobpanus

5.1. Peructpauus yqactHukos OG1nero coGpaHus NpoBOAUTCA ¢ LElbio
JOCTOBEPHOTO yueTa y4acTHHKOB O6l1iero cobpaHus, MoJcteTa Hx 00ILero Yncia,
YCTaHORJIGHHS HAYHA KBOPYMA JUI 670 NPOBEJCHHU; HCKIIOYEHI%
BO3MOMKHOCTH y4actis B O6LeM cOGpaHHH HOCTOPOHHHX JIHY.

52. Perncrpaumio yyactankos O61ero coopanns NpoBOJHUT CEKPETaph,
KOTOPEIH JokTaabBaeT O6LeMy cOGpaHHIO O YHCISHHOM COCTaBe
3aperHCTPHPOBAHHBIK YYaCTHHKOB, HANTHYHH UM OTCYTCTBUH KBOPYMA.

5.3. Obuiee cobpaHie cyuTaeTCs NIPAaBOMOYHBIM, €CIH B ero pabote
NPUHEMAIOT Y4acTHe He MeHee 2/3 OT CIIUCOYHOro KonpuyecTsa paGoTHHKOB
MJOY.

5.4.B  HasHaueHHoe  Bpems  mpeicenarens OOmero coGpaHus
OOBSBIAET €10 HAYATO Y OPEJOCTABILIET CIOBO  CEKPETapio, INPOBOAUBIIEMY
PETHCTPALMIO YYACTHHKOB.

55 Ecm Ha MOMEHT OKOHYAHHS PEeTHCTPaLu
KBOPYM He cobpaH, oOBsBIIseTCca HHad JaTa npoBenerns Obiero cobparust.
Taxoe O6iee codpaHue IPOBOAMTCS MO NIOBECTKE THS HECOCTOSBIICTOCS
coOpaHus, ee H3MEHEHHE HE JOMYCKAeTCs.

56. Tlpemcenatens OTKphIBaeT U 3aKpbIBacT Obiiee cobpanne,
NMpefOCTaBNseT CJIOBO €ro ydyacTHHKaM, obecnednBaeT coOimoneHne
persiaMeHTa, KOHTPOIMPYET OOCTAHOBKY, BBIHOCHT Ha TFOJIOCOBAHHE BOIPOCH!
TIOBECTKHM JIHsl, YTBEPXIEHH s MIPOTOKONOB CYETHOH KOMUCCHH, OAMHUCHBACT
npotoxon O6imero coGpanus.




[image: image4.png]5.7. IlpunsTue pelieHuii No BONpocaM NMOBECTKA JHSA ¥ yTBEP)KACHHUS
nokyMenToB OOILero coOpaHus OCYILECTBISETCH IIyTEM OTKPBITOro
TONIOCOBAHMSA €r0 YYACTHHKOB MPOCTHIM GOMBUIMHCTBOM romnocoB. Ilepemaua
npaBa TOJIOCOBAHHA OFHMM ydacTHHKOM OOmero coOpaHHs Apyromy
sampemaercs. B ciiyyae paBeHeTBa TONOCOB PEIUAIONINM SIBISIETCS TOJIOC
npeacenatens. Pemenue OOwwero coOpaHMs 10 OTIENEHBIM - BOTIPOCAM,
HallpuMep, 10 BONPOCAM €r0  HCKIIOHHTENHbHOH KOMITETEHUUH, MOXET
NPUHUMATECST GONBIUMHCTBOM 2/3 TOJIOCOB €ro WIEHOB, NPUCYTCTBYIOLMX Ha
3aceaHuH.

58. Ilo TpeGoBaHMIO He MeHee OAHON TpeTw ydacTHukoB OGuiero
cOOpaHUs MO OTAEIBHBIM BONPOCAM ITOBECTKH IHS TPOBOOMTCSA TaiHOE
rOJIOCOBaHHE,

59. TpeboBanue "] npoBefileHMH  TaifHOrO FOJIOCOBaHH
HOpefbsBiIfeTcs B MUCHBMEHHOM BHIE opraHusaropam O6uiero cobpaHus He
MeHee 4eM 3a 5 JHell o Hauana paboThl.

5.10. BronsniereHs At TAHHOTO I'OJIOCOBAHNUS CONEPHUT CIISAYIOLIHE

JIaHHBIE:

- 1mosHoe HanMeHosarue MIIOY;

- MecTo U jary nposenerns OOmero cobpasms;

- (OpMYTHPOBKY  KaXAOro  BOMpOca,  TOCTAaBIEHHOTO  Ha
rONIOCOBAHHE,  BHIPOKEHHOE  (OPMYJMPOBKAMM  «3a»,  NPOTHBY M
«Bosgepxanca». Ilpy moacyeTe TONOCOB MO HTOTaM  TOJIOCOBAHMA,
OCYWIECTBIIIEMOM  FpH  OoMomM  OroiieTeHelf,  yYMTHIBAIOTCS H
3aCYMTHIBAIOTCS Fojoca MO TeM BOIPOcaM, IO KOTOPHIM ToOJIOCYIOLIAM
OTMEUEH TONBKO ONHH H3 BO3MOXKHBIX BapHaHTOB roiocoBaHus. Ecmu
GIOJUIETeHD 3alONHEH C HapyWIEHHEM 3TOro TpeOOBaHMA, OH NpH3HAETCH
HeReHCTBHTENBHBIM, M TOJIOCa MO COACpXKalMMCs B HeM BOMpocaM He
yuuThIBaOTCA. ECIH K& GIOMIETEHD 11 FOJIOCOBAHMS CONEPKHT HECKOIBKO
BOIPOCOB, MOCTABAEHHBIX Ha TOJIOCOBAHWE, HECOONIOACHHE YKA3aHHOTO
BhiILIe TPeOOBaHUA B OTHOILICHHH OIHOTO FITH HECKOMILKHX BOTIPOCOB HE BIEYET
32 co0o#t Mpu3HaHuA GIO/UIETCHS HeJHCTBUTENIEHBIM B LIENOM.

5.11. Tlo HToraM rojocoBaHus C4eTHast KOMHCCHA COCTABIIAET
NPOTOKOJI, MOAMHKCHIBacMBI ee wieHaMH. [locne yrBepxmeHms NpoOTOKOJIA
O6umM cobpaHueM GIOMIETEHH AJIS TOJOCOBAHHS OMNEYATHIBAIOTCA u
nprodinaroTes K Marepuanam cobpanmns, Xparsnmmes 8 MIOY.

5.12. Tlporokon 06 HTOrax rONOCOBAHMA HOJIENKHT NPHOOIICHHIO K
MpOTOKOIY CoBpanHs.

5.13. Hrorm rosocoBaHus ornamaioorcs Ha O6meM coGpanny, B
X04e KOTOPOTO IIPOBO/IMJIOCH MOJIOCOBAHHUE.

5.14. Pewenus O6mmero codpaHus NOBOIATCA 1O CBeNeHUS
TpynoBoro xoymektusa MIIOY He nosaHee, yeM B TeueHue S5 gHel nocie
[POLIE/ILETO 3aceNaHus.
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6.1. Obiee coGpanue HeceT OTBETCTBEHHOCTD:

- 3a cobmoneHHe B IPOIECCE  OCYILECTBJICHHSA AEATENLHOCTH
3aKoHoZaTenscTBa Poccniickoit Menepauun, pecmyGnikn Mapuii i,

- 3 COOTBETCTBHE TIPUHSATBIX pemenmi JReHcTByIOIEeMY
33KOHOMATENECTBY M TOKANBHEIM HOPMAaTHBHBIM aktaM MJIOY;

- 33 KaYeCTBEHHOE M CBOEBPEMEHHOE BBHITIONHEHHE IIAHOB H PELIeHHI,
B TOM HMCITe HallPaBICHHBIX Ha COBEPIIEHCTROBaHHE Jesitensrocty MIIOY;

- 33 KOMIIETEHTHOCTh IPUHIMACMBIX PelleHHI.

7. Menonponssoactso O6mero coGpanus

7.1. 3acemanus O6miero cobpanns ohOPMITIOTCA MPOTOKOIOM.

72. TIpotokon O6Gmiero cobpaHus cocTapnfercd He NosziHee 3 nHeit
T0CTIe €ro 3aBepilieHss. B mpoTokone yKa3hBaloTCs:

- Jara MPOBENEHHs COOpanNs;

- KOIM4ECTBEHHOE MPUCYTCTBHE (OTCYTCTBUE) WIEHOB
TPYAOBOFO KOMIEKTHBA;

- mpurtalieHHsie nana (GUO, nomkHoCTE);

-~ BOHPOCH! IIOBECTKU JHS;

- BBICTYTIAIOLIHE JIHEA;

- X011 06CY X ACHUs BOIPOCOB;

- TIpeIJIOKEHUs, PEKOMEHJALMK ¥ 3aMEYaHNs  WIEHOB  TPYJAOBOTO
KOJIIEKTHBA U TIPUIJIAIICHHBIX JIHL;

- KONHMYECTBO IOJIOCOB, MOJAHHbIX «32», KIPOTHB» H (BO3ACPNANCA» O

Ka)KZOMY BOIPOCY, TIOCTaBJICHHOMY Ha rOJI0COBAHHE;

- peileHHe.

7.3. Ilporokons: ROANMMCHIBAIOTCA NpeceaTeneM H cexpeTapeM O6iwero
cobpanus.

74. B cnyyae ofbHapyxkeHHA OMKGOK, HETOUHOCTEH, HEIOCTOBEPHOTO
usnoxeHus Qakto B npotokone O6mero coGpanus, ydacTHuk O6mero
cobpanus Brpase TpeboBaTk OT NpeACeAaTens ero H3MeHeHm1. B coto ouepens,
npexcesaTens o0f3aH  IPHHATH MePBI 1O BHECEHHIO B  NPOTOKON
COOTBETCTBYIOUMX H3MEHEHHH H YTOYHEHHI, @ TaloKke CHENaTh COOTBETCTBYIOLIEe
coobenue caenyromemy Obmero cobpaHmo, BHecs AaHHBH — BONPOC B €10
TIOBECTKY JHSA.

7.5. HyMepatyist poTOKOJIOB BeAETCs OT Hayasia KaIeHAapHOTO rofia.

76. Kuura npotokonos O6iero cobpaHus Hymepyercs
HOCTPAHWYHO, [IPOILHYPOBBIBAETCS, CKPEIULIETCA NOMIHCHIO 3aBEXYIOLLEr0
MAOY u meuarsio MJIOY.

7.7. Kuura npotokonos OGILero coopaHus XpaHuTes B Aenax MIOY u
Tiepefaetcs 1o akTy (IIPH CMEHE PYKOBOHUTENIA, IEpEeiaye B apXUB).




