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INOJIO’)KEHHUE
00 06paboTKe nMepcoHaNbLHBIX AaHHBIX PAGOTHHKOB
MYHHUHNAIbHOTO 0I01KeTHOTrO 06111€00pa30BaTEILHOIO YU pesKIeHHS]
«Capnasibekasi 0CHOBHasi 0011e€00pa3oBaTe/IbHAA LIKOJIA»

1. O6mue nostokeHust

Hacrosiee [lonoxenne o nopsiake o6paGOTKH MepcOHAIBHBIX AAHHBIX (anee - [Tonoxenue) B
MbBOY «Capnasibekas OOLL» (nanee — Yupexsienne) pa3paboTaHo B COOTBETCTBHH ¢ Tpynosbim
Konexcom  Poceniickoit ®enepannun.  Kouernryimeit  Poccuiickoit  Meepannn. ['paxcnanckum
Kozekcom Pocewuiickoit ®enepaitin. dejiepaibibiv 3akonoM ot 27 utonst 2006 . Ne 149-d3 «06
HHGOPMALHK, HHPOPMALIMOHHBIX TEXHOJIOIHAX H O 3awuTe uHopMaimmny», DeepaibHbIM 3aKOHOM
or 27.07.2006 Ne 152-®3 (pea. or 31.12.2017) «O nepcoHaibHbIX AaHHBIX», [lojokeHnem 00
obecrieuerny 0€30MaCHOCTH NEPCOHATBHBIX JAHHBIX TPH HX 00paGoTke B HHDOPMALIMOHHBIX
CHCTCMAX TICPCOHANIBHBIX JIAaHHBIX, yTBepXKaAeHHbIM [locTanoBnennem [lpaButenscta Poccuiickoit
®enepaunn ot 01.11.2012 Ne 1119, TTonokennem 06 0cOOGEHHOCTX 00paboTKK MepcoHaIbHBIX
J@HHBIX,  OCYUICCTBIACMOI 03 HCIO/L30BAHMS  CPEICTB  ABTOMATH3AllMM.  YTBEPHKIACHHDBIM
[Tocranosnenuem [lpasurensersa Poccuiickoii ®etepatn ot 15.09.2008 Ne 687. [TpaBunamu
BHYTPCHHEIO  TPY/I0BOTO  pacnops/ika Y UpexkACHUs M ONPEICIACT TMOPSIOK MOJYUSHHUS, yueTa,
00paboTKH, HAKOIUICHHSI M XPAHEHUS NIEPCOHATBHbIX JIAHHBIX.

ene paspaborku [lonoxenusi - ompesenieHue nopsaka o6paGOTKM MEPCOHATBHBIX JAAHHBIX
PabOTHHKOB YUpEeXKIEHHA H WHBIX CYOGBEKTOB MEPCOHATBHBIX JAHHBIX. MEPCOHAIBHBIE IAHHbIE
KOTOPBIX 110/U1eKaT 00paboTke, HA OCHOBAHMM NOIHOMOUHI Oreparopa; 00ecreyeHue 3alnThl MpaB
W cBOOON 4enoBeKa W IPakKIAHMHA. B T.u. paboTHHKA YupexkaeHHs, NpH 0OpaboTKe ero
MCPCOHAJIBHBIX JIaHHBIX. B TOM YWCIIC 3alMThl NPAB Ha HEMPUKOCHOBEHHOCTH YACTHOMN KH3HHM.
JUYHYIO M CeMEHHYI0 TaiHy, a TakkKe YCTAHOBJIEHHE OTBETCTBEHHOCTH JO/KHOCTHBIX JIHIL.
HMCIOIMX  JIOCTYIl K  [EPCOHANBHBIM  JIaHHBIM, 32 HEBbINOIHEHHE TPeOOBaHUH  HOPM.
peryaupytouux 00paboTKy U 3alIUTy HePCOHATBHBIX JaHHBIX.

1.1 lopsinok BBOAa B AeiicTBUHE U H3MeHeHns [To/10keHus

Hacrosiiee Tlonoxkenue u H3MCHCHHSA K HEMY VTBCPIKAIOTCS PYKOBOJIUTCIICM yl{pemnenm H
BBOIATCS [MPUKA30M. Bcee pil()O'HlHKl‘l y‘lpe')l(,’lCHIIﬂ J0J1KHBL OBITh O3HAKOMJIEH bl MoJa pacrucky ¢
[TostoeHneM 1 U3MEHEHUSIMU K HEMY.

1.2 OcHOBHbBIE IOHSTHS H COCTAB IEPCOHAJILHBIX JJAHHbIX paﬁO'l‘HHKOB
ﬂﬂﬂ nenei Hacrosero [Tonoxenus HCIOJIB3YIOTCS CICAYIOIIHE OCHOBHBIE MOHATHS:

- HepCoHa/IbHbIC JlaHHbIe padoTHHKa - j1100as “HpOpMALMS. OTHOCSLLASCS K OIPE/IC/ICHHOMY HWJIH
ONPEICIACMOMY HA OCHOBAHMI Takoil HH(popMalnn pabOTHHKY. B TOM 4Hcile ero (hamMHins, HMs.
OTHECTBO. IO MECHIL. JlaTa M MCCTO POXJICHHUS. a/Ipec. ceMeiHoe, COlMaIbHOE. HMYIIECTBEHHOE
NnoJiokeHe, 00pasoBanke. NpoeccHs. J10Xobl. Apyras HHGOpMALMs. HeoOXoaUMas paboTonareno
B CBSI3H C TPYAOBBIMH OTHOIICHHSIMHU:




1. O01mHe mMoJI0KEeHU S

Hacrosimee [lonoxenue o mopsjake oOpabOTKH MepcOHANIbHBIX JNaHHBIX (Haiee - Ilomokenue) B
MBOY «Cappasinbekas OOL» (nanee — Yupexaenue) pazpadoTaHo B COOTBETCTBUH ¢ TpynoBbIM
xonekcoM Poccuiickoit ®enepauuu, Koncrurynueinn Poccuiickon ®Pepepaunu, [paknaHckum
kosiekcoMm Poccwuiickoit @eneparmn, DenepanbHbiM 3akoHOM OT 27 uions 2006 . Ne 149-d3 «O6
nHpopManuu, HHHOPMALMOHHBIX TEXHOJOTHUAX U 0 3ammTe nHpopmanumy», denepaibHbIM 3aKOHOM
or 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O mepcoHaNBHBIX TaHHBIX», [lonoxenueM 00
obecriedeHnn 0E30MaCHOCTH NEPCOHANBHBIX MAHHBIX NpPU HUX 00paboTKe B MH(POPMAITMOHHBIX
CUCTEMax IepCOHAIBHBIX JaHHBIX, yrBepxkAcHHbIM [locranosinennem IlpaBurensctBa Poccuiickoit
@eneparmu ot 01.11.2012 Ne 1119, Iomoxennem 06 0coOeHHOCTAX 00paOOTKH TMEPCOHATBHBIX
TaHHBIX, OCYIIECTBIIEMON 0€3 HCIOJb30BaHUS CPEACTB aBTOMATH3AIMH, YTBEP)KICHHBIM
[Tocranosnenuem I[lpaButensctBa Poccuiickoit @enepanuu ot 15.09.2008 Ne 687, IlpaBumamu
BHYTPEHHETO TPYJIOBOTO pacropsaKa YUpEeKICHUS W ONpeNeseT TOPSIOK IONydeHHUs, YderTa,
00pabOTKH, HAKOTUICHUS U XPAHEHHUS NI€PCOHAIbHBIX JaHHBIX.

Hens pazpaborku IlonokeHuss - omnpeneneHue Mopsika OOpaOOTKM MEPCOHANbHBIX JAHHBIX
pa6OTHI/IKOB quemneHI/m U HHBIX CY6LGKTOB NEPCOHANIBHBIX HOAaHHBIX, MEPCOHAJIIBHBIC JAaHHBLIC
KOTOPBIX MOJyIeKaT 00paboTKe, HA OCHOBAaHHUM MOJIHOMOYMI orepaTopa; oOecriedeHre 3alluThl paB
U cBOOOJ denoBeKa M TIpaxJaHWHA, B T.Y. pabOTHHKAa YupexIeHHs, Hpu o00paboTke ero
MNEPCOHAJIBHBIX AOAaHHBIX, B TOM YHUCJIC 3allUTHBI IIpaB Ha HCIIPHUKOCHOBCHHOCTH JaCTHOH KH3HH,
JUYHYI0O H CCMCfIHyIO T&ley, a TaKXC€ YCTAHOBJIICHUC OTBCTCTBCHHOCTHU JOJDKHOCTHBIX JIMII,
HUMCIOIUX JOCTYyl K TMNEPCOHAJIBHBIM OdAaHHBIM, 3a HCBBIIIOJHCHHC Tpe60BaHHI>'I HOPM,
PEryupyromux 00paboTKy U 3alllUTy NEPCOHANBHBIX TaHHBIX.

1.1 Ilopsinok BBOAA B AeiicTBUe U n3MeHeHus Ilosto:xxeHust

Hactosimee IlonoxkeHne M uM3MEHEHHS K HEMY YTBEPKAAIOTCA PYKOBOJUTENEM YUpEeXIEHUS U
BBOJSTCS MpHKa3oM. Bce paboTHHKM YupexaeHUs AOKHBI ObITh O3HAKOMIIEHBI TOJ] PACIIHCKY C
[TonoxxeHnem 1 U3MEHEHUSIMHU K HEMY.

1.2 OcHOBHBbIE IOHATHSA U COCTAB MEPCOHAIBbHBIX JAHHBIX PA0OTHHUKOB
Jnsa ueneit Hactosmero [TonosxeHus: UCMONB3YIOTCA CAEIYIOIINE OCHOBHbBIC MOHATHUSA:

- IIEpCOHAJIbHBIE JaHHbIe pa0OTHUKA - JTH00ast MHPOpPMAIIs, OTHOCSIIASACA K ONPENeICHHOMY WU
ompezensieMOMy Ha OCHOBaHMH Takod MHGopManuu pabOTHHUKY, B TOM 4HCJe €ro GpamMuius, UMsi,
OTYECTBO, IOJ, MECSI, JaTa U MECTO POXKJIEHUs, aJpec, CeMeiHOe, COIMaNIbHOE, UMYIIECTBEHHOE
ToJIo’KeHUe, 00pazoBanue, mpodeccusi, A0Xoabl, Apyras nHhopmMalrs, HeoOXoaumas paboToIaTEI o
B CBSI3H C TPYAOBBIMU OTHOIICHUSMH;

- 00paboTKa MepCOHANBHBIX JAHHBIX - COOpP, CUCTEeMAaTU3allls, HAKOIUICHHE, XpPaHEHHUE, YTOUHEHUE
(oOHOBIIEHHE, W3MEHEHHUE), WCIOJb30BAHME, pacHpocTpaHeHne (B TOM 4HCIE T[epenaya),
o0e3nuyrBanue, OJOKUPOBAHUE, YHUUTOKECHHUE NTEPCOHATBHBIX TAHHBIX PAOOTHUKOB YUpPEe KJICHUS;

- KOH(I)I/II[CHI_II/IEUIBHOCTB MEPCOHATIbHBIX HAHHBIX - 00s13aTeNIbHOC JJIA CO6.]'IIOI[€HI/I$I Ha3Ha4CHHOT'O
OTBCTCTBCHHOT'O JIMIIA, IMOJYYHUBHICTO AOCTYII K IEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie
HC JOITYCKATh UX paClpOCTPAHCHUSA 0e3 cormacust pa6OTHI/IKa HJIM KHOI'O 3aKOHHOI'O0 OCHO BaHMI,

- pacinpoCTpaHCHUEC MNCPCOHAJIBHBIX JAaHHBIX - I[CI>’ICTBI/ISI, HallpaBJICHHBIC Ha IICpeaavy
NEPCOHAJIBHBIX HaHHBIX pa6OTHI/IKOB ONPCACIICHHOMY KpyIr'y JIMIQ (nepe,uaqa MNEPCOHAJIBHBIX
,Z[aHHLIX) HJIKM Ha O3HAKOMJICHHUC C NECPCOHAIBHBIMUA JAaHHBIMU HCOTPAHWUYCHHOT'O Kpyra JIUMl, B TOM
quCie O6HapO,Z[OBaHI/Ie NEPCOHAIBHBIX HaHHBIX pa6OTHI/IKOB B CpCACTBAxX MaccoBOi1 HH(bOpMaI_II/II/I,
pasMCIICHUC B I/IH(I)OpMaI_II/IOHHO-TGHCKOMMYHI/IKaL[I/IOHHLIX CCTAX WJIM MPEAOCTABJICHUC NOCTYyIIa K
NEpCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB KaKUM-JI100 UHBIM CHOCO6OM;

- HUCIOJIb30BAHUC TICPCOHAIBHBIX JAHHBIX - JIeNCTBUSA (onepam/m) C NCPCOHAJIBHBIMH JIaHHBIMH,
COBCPHIAEMBIC NOJZKHOCTHBIM JIMIIOM y‘{pC)KIlCHI/IH B OCIIAX NMPUHATHA peI_HCHI/Iﬁ HJIN COBCPLICHUSA



WHBIX JICHCTBHI, MOPOXKIAIOIMUX FOPUAWYECKHE TOCIECACTBHS B OTHOIIEHUH PAOOTHHUKOB JHOO
MHBIM 00pa30M 3aTparuBarOIMX UX IpaBa U CBOOOIBI MM MpaBa M CBOOOIbI APYTUX JIHII,

- OJIOKMpOBaHME IEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHne cOopa, CHCTeMaTH3alluu,
HAKOILIEHUS, UCIIOJIb30BaHMsI, pACIPOCTPAHEHMS IEPCOHAIBHBIX JIaHHBIX PAaOOTHUKOB, B TOM YHCIIE
UX Mepeayu;

- YHHUYTOXCHUC IICPCOHATBHBIX JAaHHBIX - I[€I>'ICTBH$I, B PE3YJIBTATC KOTOPBIX HCBO3MOXHO
BOCCTAHOBUTH COJACPKAaHUEC INCPCOHAJIBHBIX NAHHBIX B HH(l)OpMaHHOHHOfI CUCTCMC TICPCOHATIBbHBIX
JaHHBIX pa6OTHI/IKOB HJIIM B PE3YIbTATC KOTOPBIX YHHYTOXAIOTCA MATCPHAJIBHBIC HOCHUTCIIN
MEPCOHAJIBHBIX JAaHHBIX pa60THI/IKOB;

- 00e3IMYuBaHNE NEpCOHAIbHBIX JaHHBIX - I[GﬁCTBHSI, B PE3IYIBTATC KOTOPBIX HEBO3MOXHO
ONpeCaACInTb NPUHAMIC)KHOCTD NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIEeOCTYITHBIE TMEePCOHATBHBIE JAaHHBIE - MEPCOHAJBHBIE TAaHHBIE, JOCTYN HEOTPaHUYCHHOTO
Kpyra JIMI] K KOTOPBIM TPEIOCTaBIeH C comiacus paOOTHHKA WM Ha KOTOPHIE B COOTBETCTBHUH C
(dhenepanbHBIMU 3aKOHAMH HE PaCIpOCTpaHsieTcsi TpeOoBaHMEe COOMOACHHS KOHPUACHITNATHHOCTH;

- uHpopMalus - cBesieHus (CooOUIeHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MIPEICTABICHNUS;

- JIOKyMEHTUpOBaHHas HHpopManus - 3apUKCUpPOBaHHAs Ha MaTepUAIBHOM HOCHTENE IyTEM
JOKYMEHTHpPOBaHUS HMH(OpPMalMs C PEKBU3UTAMH, T[IO3BOJSIOMIMMH  OINPENEIUTh  TaKylo
nH(OPMAIUIO UM €€ MaTepUaIbHbIN HOCUTEb.

B cocras MNEPCOHATIBHBIX OaHHBIX pa6OTHI/IKOB y‘-Ipe)K)IeHI/ISI BXOJAT AOKYMEHTEBI, COJACPpIKAIINC
MHPOPMALIMIO O TACIOPTHBIX JaHHBIX, OOpa30BaHHMM, OTHOIICHHWH K BOWHCKOW OOS3aHHOCTH,
CEMEIHOM TIOJIOKEHUH, MECTE JKUTEIILCTBA, COCTOSHIH 37I0POBbS, a TAK)KE O TMPEIBIIYIIHNX MECTax
WX paboTHI.

2. KoMmriuiekc IOKYMEHTOB, CONMPOBOXKIAONIMN Tporiecc O(GOpPMIICHHS TPYAOBBIX OTHOIICHUM
paboTHUKa B YUpeKJIEHUH NP €To MpreMe, IEPEBOE U YBOJIbHEHUH

WNudopmanus, npencrapisemas paOOTHUKOM MPU MOCTYIUIEHUU Ha paboTy B YupekJIeHHe, JOKHA
UMETh TOKyMeHTalIbHyt0 dopMmy. [Ipu 3akimtoueHnn TpyJOBOrO JI0rOBOpa B COOTBETCTBUU CO CT. 65
TpynoBoro komekca Poccuiickoii ®Denepanuu JIUIO, TMOCTYMAOIIee Ha padoOTy, MPETbSIBIISCT
paboToaareio;

- MacropT Wir WHOH JOKYMCHT, y,Z[OCTOBepﬂIOH_[I/Iﬁ JJMYHOCTbh, a TAKXKE KOIIMHM CBHACTCIBCTB O
l"OCYI[EIpCTBCHHOﬁ PErucTpanun aKTOB I'PAXKAAHCKOI'O0 COCTOAHMA,

- TPYAOBYHO KHHUIKKY, 3a HCKIIFOUCHHUECM CJIIYy4acB, KOIrAa pr,[[OBOﬁ JOroBOp 3aKIKO4YaCTCsA BIICPBLIC
nimn pa6OTHI/IK MOCTYIIaCT Ha pa60Ty Ha YCJIOBUAX COBMCECTUTCIILCTBA, 1100 TpyAOBas KHHUXKKA Y
pa6OTHI/IKa OTCYTCTBYCT B CBA3U C €€ YTpaTOﬁ WJIN 110 APYTUM IIPUYINHAM

- CTpaxoBO€ CBHACTCIBCTBO T'OCYHAPCTBECHHOI'O IICHCHOHHOIO  CTPAaXOBaHU!, CTanOBOﬁ
MEIUIUHCKUM TIOJIUC 00s13aTeILHOTO MCIUIIUHCKOI'O CTPaxXOBAHUS I'PAKIAH,

- JOKYMCHTBI BOMHCKOTO Y4UCTa - AJId BOCHHOOOS3aHHBIX 1 JIiI, IMoAJIC)KallMuX BOMHCKOMY YUCTY,

- JOKYMCHTBI 00 06p8.30B8.HI/II/I, HpO(I)CCCI/IOHaJILHOI‘;I MeperoATOTOBKE, IMOBBINICHUN KBaJ’II/I(I)I/IKaLII/II/I,
CTA’)KUPOBKHU, IPUCBOCHUU yquoﬁ CTCIICHU, YYCHOT'O 3BAHUS (GCHI/I TaKOBBIC I/IMGIOTCSI);

- CBUJIETEJILCTBO O IIOCTAHOBKE HAa y4eT B HAJIOrOBOM OpraHe (pU3MYECKOTO JHIA MO MECTy
JKUTEIbCTBA HA TeppuTopun Poccuiickon denepanuu.

[Tpu opopmuernn paboTHHKA B YUPEKICHUN CEKpeTapeM yueOHo# yacTtu 3anonHsercs ¢opma T-2
«JInyHast KapTouka pabOTHUKA», B KOTOPOI OTpakatoTCsl ClIeAYIOIIME aHKETHbIE U Ouorpaduyeckue
JlaHHbIE Pa0OTHUKA:

- obmme cBenenus (P.M.O. paboTHuKa, gaTa pOXKAEHUS, MECTO POXKIEHHS, T'PaXIaHCTBO,



obpa3zoBanue, mpodeccus, cTaxxk paboThl, COCTOSIHUE B Opake, MacIOPTHHIC TaHHbBIC);
- CBEJICHUS O BOMHCKOM YYETE;

- JIaHHbIE O MpUeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHUS O TIEpeBOJIaxX Ha JPYTryIo padoTy;

- CBeJIeHHs 00 aTrTecTalluu;

- CBEICHUS O TIOBBIIICHUH KBAJTH(PHUKALINY;

- CBEZICHUS 0 IPOeCCHOHATLHON TIEPENOATOTOBKE;

- CBEJIEHUS O Harpajax (MOOIIPEHUX), TOYETHBIX 3BaHUSX;
- cBeJleHUs 00 OTIyCKax;

- CBEJICHUS O COLMAIBHBIX TapaHTHSIX;

- CBEJICHHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Telle(hOoHaX.

B yV-Ipe)K)IeHI/II/I CO3IAaI0TCA U XpaHATCA CICAYIOIUEC I'PYHIIbI JOKYMEHTOB, COACPKAIIUEC JAaHHBIC O
pa6OTHI/IKaX B CIMHUYHOM HJIM CBOOAHOM BHJC.

HOKYMGHTI)I, coacCpKamure TMCPCOHAIBHBIC JAHHBIC pa6OTHI/IKOB (KOMHHCKCBI JOKYMCHTOB,
COIIPOBOX/TAIOIIHE MPOIEcC 0(GOPMIICHUS TPYIOBBIX OTHOIIIEHHUH MPH MpHeMe Ha paboTy, epeBoie,
VBOJIBHCHUH; KOMIUIEKC MAaTepHajoB [0 AHKCTUPOBAHHWIO, TECTUPOBAHHIO, IPOBEIACHUIO
coOeceJOBaHUI C KaHAMIATOM HA JIOJDKHOCTH, TOJJIMHHUKH M KONHUH TPUKA30B 10 JIMYHOMY
COCTaBy; JIMYHBIC JIeTIa ¥ TPYAOBBIC KHIKKHA PaOOTHUKOB; Jielia, COIEPIKAIINE OCHOBAHUS K MTPHKA3y
M0 JIMYHOMY COCTaBy; Jeia, COJIEpKallde MaTepuaibl aTTeCcTallid pPaOOTHHKOB; CITyXKEOHBIX
paccieoBaHui; CIpPaBOYHO-MH(POPMAIMOHHBIM OaHK JaHHBIX TI0 TEPCOHANy (KapTOTEKH,
KYpHaJbl); TIOJJIMHHUKH ¥ KOMUHM OTYETHBIX, AHAIUTUYCCKHX W CHPAaBOYHBIX MaTepHasoB,
MepeIaBaeMbIX PYKOBOJCTBY YUpPEKICHUS, PYKOBOJUTEISIM CTPYKTYPHBIX IOJAPA3/ICICHUN; KOITUU
OTYETOB, HAINpPABISIEMBIX B TOCYIApCTBCHHBIC OPraHbl CTAaTUCTHKH, HAJIOTOBBIC WHCIICKIINH,
BBIIIECTOSIINE OPTaHbl YIPABICHUS U JIPYTUE YIPEKIACHUS ), IOKYMEHTBI 110 TUIAHUPOBAHUIO, YUETY,
aHaJM3y ¥ OTYETHOCTHU B YaCTU PAOOTHI C IEPCOHATIOM Y UPEIKIACHUSI.

3. Coop, oOpadoTKa, 3alIUTA NMEPCOHAJIBHBIX JAHHBIX, MOPSIA0OK 00PadOTKM W XpaHEHUA
NePCOHAJBHBIX JAHHBIX

3.1 HOpHI[OK MOJIYUCHUs IICPCOHATIBHBIX JaHHBIX

Bce MNCPCOHAJIBHBIC JTaHHBIC pa6OTHI/IKa quen(z[eﬁnﬂ CJICAYCT IOJYy4YaTb Yy HEro CaMoro. Ecan
ICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa BO3MOKHO HOJYYUTb TOJIBKO Y TpeTbeﬁ CTOpPOHBI, TO pa6OTHI/IK
JOJIZKCH OBITE YBEAOMIICH 00 3TOM 3dapaHeC U OT HCTO JOJIKHO OBITH IOJIYYCHO IIMCBMCHHOC
coriiacuc. I[OJ'DKHOCTHOC JIUIO pa60T0z[aTeJ151 JOJDKHO COO6H_[I/ITL pa6OTHI/IKy y‘{pe)KI[CHI/IH O IeJax,
npeamnojraraCMblXx HCTOYHUKAX U crocobax IMOJTYUYCHUS TICPCOHAJIBHBIX JOAaHHBIX, a TaKXKE O
XapaKTepe MOMICKAUX TIOJYYCHUIO IIEPCOHAJIBHBIX NAHHBIX W MOCJICACTBHUAX OTKa3a pa60THm<a
AaThb ITIMCBMCHHOC COITIACHEC HAa UX IOJIYYCHHUC.

PaboTomarens He MMeeT mpaBa MoOdydaTb M 0OpabaThiBaTh INEpPCOHANbHBIE JaHHbIE pabOTHUKA
VYupexneHus O €ro pacoBOM, HAIMOHAJIBHOM IPUHAUIEKHOCTH, IOJUTHYECKUX B3DIAAX,
PETUTHO3HBIX WM (PUIOCOPCKUX YOEKIEHUSX, COCTOSHUHU 3/I0pOBbs, WHTHUMHOW XH3HHU. B
Cllydasix, HEMIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUM CO CT.
24 Kouctutyuuu Poccuiickoit ®enepauuu pabotonarens BOpaBe IMOdydyaTh W 0OpalaThIBaTh
JIAHHBIE O YAaCTHOM XHU3HH PaOOTHUKA TOJIBKO C €r0 MUChMEHHOTO COTTIACHSI.

Hpe,Z[OCTaBJ'ICHI/IC COUCKATCJIEM JNOJDKHOCTU IMEPCOHAJBHBIX HAHHBIX OO 3aKIIOUCHUA TPYyAOBOTO



noroBopa (pe3oMe U T.II. MHPOpPMAIMK) CUUTAETCS, B COOTBETCTBUH C [pakmanckum Komexcom
Poccuiickoit ®enepauun (ct. 158), MomyanuBbiM comiacueM (KOHKIIIOACHTHBIM JCHCTBUEM),
MoJIpa3yMeBaeT comiacue cyObekTa Ha 00pabOTKy €ro IMepCOHaNbHBIX JTaHHBIX W HE TpeOyeT
HaJIn4yusa JAOMNOJIHUTCIIBbHOI'O IMCBbMEHHOT'O COIJIaCHsl.

3.2 [lopsimok 00pabOTKH, IEpelaur U XPaHEHHS TIEPCOHATBHBIX JTaHHBIX

OO0paboTka yKa3aHHBIX IMEPCOHAIBHBIX JAHHBIX PAOOTHHKOB PAa0OTONATENIEM BO3MOXKHA TOJBKO C
MIMCBMEHHOTO UX comtacus 1100 0e3 UX coacus B CIEAYIOIUX CIydasx:

1) cyOBEKT TEepCOHANBHBIX JAHHBIX Jall COIVIaCHe B MHCHbMEHHOH (opMe Ha 00pabOTKy CBOHMX
MIEPCOHATBHBIX TAHHBIX;

2) nepcoHajIbHbIE JAHHBIE SIBISAIOTCS 00IEI0CTYHBIMU;

3) mepcoHaNbHBIC JAHHBIE OTHOCSTCS K COCTOSHUIO 3JIOPOBBS CYOBEKTa MEPCOHATBHBIX JTAHHBIX U
ux o0OpaboTka HeoOXoauMma IS 3alIUThl €r0 XKU3HH, 3J0POBbS WM HHBIX >KU3HEHHO Ba)KHBIX
WHTEPECOB JIMOO JKWU3HM, 3I0POBbS WU WHBIX XU3HEHHO BAXKHBIX HHTEPECOB JPYTUX JIHI, H
MOJTy4EHHUE COTTIaCHs CYObEKTa MePCOHATBHBIX JIAHHBIX HEBO3MOXHO;

4) oOpalOoTKa MEpPCOHANbHBIX JAHHBIX OCYIIECTBIAETCA B MEIUKO-NIPOPHIAKTUYECKUX IIENIAX, B
oeIAX YCTAHOBJIICHUSA MCAHLOMWHCKOTO AMAarHo3a, OKa3aHWsA MEIUIHUHCKUX W MCIUKO-COIHAJIBHBIX
yCIyr TMpH  YCJIOBHM, 4YTO 00pabOTKa MEpPCOHANbHBIX JaHHBIX OCYLIECTBISIETCS JIULIOM,
po¢eCcCUOHATBFHO 3aHUMAIOIITUMCSI METUIIMHCKOMN NI TETFHOCTRIO M 00S3aHHBIM B COOTBETCTBUU C
3akoHoJarenbcTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHy;

5) oOpabGoTka MepcOHAIBHBIX JaHHBIX UYICHOB (YJaCTHHUKOB) OOIIECTBEHHOTO OOBLEAMHEHUS WITH
PENUTHO3HONW OpraHU3alUU OCYIIECTBISETCS COOTBETCTBYIOIIMMHU OOIIECTBEHHBIM OObEIMHEHUEM
WA PEIUTMO3HOM OpraHu3ainuen, JIEWCTBYIOIIMMH B COOTBETCTBUM C 3aKOHOJIATEIHCTBOM
Poccuiickoit  ®@epepanuu, A9 JOCTHIXKEHHMS  3aKOHHBIX — II€JI€H, MPEIyCMOTPEHHBIX HX
yUpENUTENbHBIMA JOKYMEHTaMH, TpU YCIOBUM, YTO TI€pPCOHANIbHbIE JaHHBIE HE OyayT
pacmpoCTpaHsaThCs 03 commacus B MUChbMEHHOM (hopMe CyObEKTOB TIEPCOHATBHBIX JaHHBIX;

6) 00paboTKa MepCOHATBHBIX JaHHBIX HEOOXOMMa B CBSI3U C OCYIIIECTBIEHUEM ITPABO CYIUS;

7) o6pa60TKa MNEPCOHAJIPHBIX MAaHHBIX OCYHICCTBIIICTCA B COOTBETCTBHU C 3aKOHOAATCIIHCTBOM
Poccuiickoit CDCI[epaI_II/II/I (6] 6630HaCHOCTI/I, 00 OHepaTHBHO'pOSBICKHOfI JCATCIbHOCTHU, a TAKXC B
COOTBCTCTBHMU C  YI'OJIOBHO-UCIIOJIHUTCJIbHBIM  3dKOHOAATCIILCTBOM Poccuiickoit CDez[epauI/H/I.
Pa6OTOI[aTeJ'IB BIIpaBC O6pa6aTbIBaTI) IEPCOHATIBHBIC JTAHHBIC pa6OTHI/IKOB TOJIBKO C HX
IIMCBbMCHHOI'O COIJIaCus.

[TucbmMeHHOE coriacue pabOTHHKA Ha 00pabOTKYy CBOMX TIEPCOHAIBHBIX JAHHBIX JOJDKHO BKIIKOYATh
B ce04:

- q)aMI/IJ'II/IIO, uMs, OT4YCCTBO, aApccC CY6L€KT8_ ICPpCOHAJIbHBIX JdaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAKOLICIO €ro JIMYHOCTb, CBEACHUS O AATC BbIJAAYMU YKA3dHHOTO AOKYMCHTA U
BbIJAaBIICM €T0 OPraHE;

- HAUMCHOBAHHUC ((baMI/IJ'II/II-O, nMs, OT‘leCTBO) " agpecC OoIeparopa, IojaIydaromero cormacue CY6’BeKTa
NEPCOHAJIBHBIX JaHHBIX;

- IHCJIb O6pa6OTKI/I NEPCOHANIBHBIX JAHHBIX;

- NCPCUYCHb NCPCOHAJIIBHBIX JAaHHBIX, Ha O6p360TKy KOTOPBIX Ha€TCA COoNIacuc Cy6’beKTa
NEPCOHAJIBHBIX JaHHBIX;

- NEpCUCHb JEeNCTBHI C NEpCOHAJIbHBIMU JAaHHBIMH, HAa COBCPIICHUC KOTOPBIX HACTCA COITIACHC,
06mee OIMMUCAaHUC UCIIOJIB3YCMBIX OIICPATOPOM CIIoco00B o6pa60T1<1/1 NEPCOHAJIBHBIX JAHHBIX;

- CPOK, B TCHCHUC KOTOPOT'O HeﬁCTByeT COorIaCue, a TakKe MopAd0K €ro OT3biBa.



Cornacue paboTHHKA HE TPEOYeTCs B CICAYIONINX CIyJasX:

- 00paboTKa TEpCOHANBHBIX MAHHBIX OCYIIECTBISETCS HAa OCHOBAaHWMU (pelepaibHOrO 3aKoHa,
YCTAHABIIMBAIOIIETO €€ I[eJb, YCJIOBHUS MOJYYEHHUS ICPCOHANBHBIX IaHHBIX M KPyr CYOBEKTOB,
NEPCOHANIBHBIC JTAHHBIE KOTOPBIX IOJUICKAT 00pabOTKe, a TaKkKe ONPENCISIOIEr0 MOJIHOMOYHUS
paboTonarens;

- 00paboTKa MepCOHABHBIX JTAHHBIX OCYIIECTBISIETCS B LEISIX MCIOJHEHHS TPYIOBOTO JIOTOBODA,
OJTHOHM M3 CTOPOH KOTOPOTO SBISIETCS CYOBEKT MEPCOHATBHBIX TAHHBIX;

- 00paboTKa MEPCOHATBHBIX JAaHHBIX OCYIIECTBISETCS I CTAaTHCTUYCCKUX WU WHBIX HAYIHBIX
LeJIed TP YCIOBUU 0053aTeIbHOTO 00e3TMYMBAHUS TEPCOHAIBHBIX JIAHHBIX;

- o6pa60TKa MNEPCOHAJIBHBIX JAaHHBIX H€O6XOI[I/IM3 AJId 3alllUThl )KU3HU, 3J0POBbSA HIIM HHBIX
JKU3HCHHO BA)KHBIX HHTCPCCOB pa6OTHI/IKa, €CJIN MOJYUYCHHUEC €TO COTTIaCHusA HEBO3MOKHO.

Takum oOpazom, B cooTBeTcTBUM CO CT. 86, m. 14 TK PD B nensax obecrneueHus npaB u cBoOO
yeloBeKka M TpaxaaHuHa PaboTomarens W ero mpeicTaBUTENnd Mpu oOpabOTKe MEePCOHATbHBIX
JAHHBIX PaOOTHUKA JTOJDKHBI COONIONATH CIEAYIONIHE 00Ie TpeOOBaAHUS:

- 00paboTKa TEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HWCKIIOYUTEIHPHO B  IEJSIX
obecrieueHusi COONIONEHUST 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAM B TPYIOYCTPOMCTBE, OOYUEHUHM W TIPOJBMKEHUHU IO CIY)KOe, oOecreueHus JIMIHON
0€30macHOCTH PAaO0OTHUKOB, KOHTPOJS KOJMYECTBA M KauecTBa BBHITIOJHIEMOW paboOThHl U
obecrieueHus COXpaHHOCTH UMYIIIECTBA;

- Tpu OmpelecieHHnH o0beMa H coaepkaHus, 00padaThIBAEMBIX TEPCOHAIBHBIX JaHHBIX
PaboTtonmarens momkeH pykoBojacTtBoBathess Konctutynmeit Poccuiickoit deneparuu, TpymoBbIM
kosekcoM Poccuiickoit denepariuu u MHBIMH (QeeparbHBIMU 3aKOHAMU;

- TIpU TPUHATUU PEUICHHUM, 3aTparuBaloluX HUHTEpechl padoTHUKaA, PaboTonarens He UMeeT mpasa
OCHOBBIBaThCSl HAa MEPCOHANBHBIX JTAHHBIX paOOTHUKA, MOJTYYEHHBIX HCKIIOUYUTENBLHO B pe3yJabTare
UX aBTOMaTU3MPOBAHHOI 00pabOTKU WM JIEKTPOHHOTO MOTY4EHHUS;

- 3allyTa INCPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa OT HCIIPAaBOMCPHOI'O UX HUCIIOJIb30BaHUA WUJIU YTPAThI
obecreunBaeTcs Pa6OTOI[aTeJ'ICM 3a CYCT €ro CpE€ACTB B IOPAAKE, YCTAHOBJICHHOM (beﬂepa.]'II)HI)IM
3aKOHOM,

- pabOTHHUKHM M HMX IPEICTABUTEIIA JOJKHBI OBITh O3HAKOMJICHBI ITOJI PACIKMCKY C JOKYMEHTaMH
VYupexeHus, yCTaHaBIUBAOIIUMU MOPSAOK 0OpaOOTKH MEepPCOHANbHBIX IaHHBIX PaOOTHUKOB, a
TaKXke 00 UX MpaBax M 00A3aHHOCTAX B ATOM 00JIaCTH;

- BO BCEX ClIydadX OTKa3 pa60THI/IKa OT CBOHX IIpaB Ha COXpPAHCHUC W 3alIUTYy TalHBI
HEJICCTBUTEIICH.

4. Ilepenaya u XpaHeHHe MEPCOHATBHBIX TAHHBIX

[Ipu mepenade mepcoHaIbHBIX JaHHBIX paboTHHKA PaboTomarens AOMKEH cOOMONATh CIEAYIONINE
TpeOOBaHUSA:

- HC COO6H_IaTB NEPCOHAILHBIC NAaHHLIC pa6OTHI/IKa TpeTLefI CTOPOHC 0e3 MMCHMEHHOTO COTIIACHS
pa6OTHI/IKa, 34 UCKIIIOUCHUCM CJIIY4YacB, KOIla 9TO HeO6XOILI/IMO B HEJAX MPEAYIIPECIKACHUA YI'PO3bI
JKU3HU U 310POBBIO pa6OTHI/IKa, a TaKKe B CIydasaX, YCTAHOBJIICHHBIX Q)e,uepaanHM 3aKOHOM,

- HC COO6IJ_IaTB NEpCOHAILHBIC JTAHHBIC pa60TH1/u<a B KOMMCPUYCCKUX LCIAX 0e3 ero MUCHMEHHOTO
corjiacus.

- NpEAyIpCaAuThb JIML, MOJYYUBHIUX NCPCOHAJIBHBIC JAHHBIC pa60THm<a, O TOM, 4YTO 3TH JAaHHBIC
MOT'YT OBITh MCIOJB30BaHEI JUIIb B neJrx, g KOTOPbIX OHU COOGIJ_ICHBI, u Tpe60BaTB OT OTHUX JIMI
MNOATBCPKACHUA TOTO, UTO 3TO IIPABHUIIO CO6J'IIO)1€HO. Hnua, NOJTYyYUBIIUEC MEPCOHAIIBHBIC JAHHBIC



paboTHUKa, 00s3aHBl COONIONATH PEXKUM CEKPEeTHOCTH (KoHGHUAeHIHaIbHOCTH). JlanHOe
[TonoxeHne He pacrnpocTpaHseTcss Ha 0OMEH MEPCOHAIBHBIMH JaHHBIMU PAaOOTHUKOB B MOPSJKE,
YCTAHOBJICHHOM (pefiepalibHbIMU 3aKOHAMU;

- OCYIIECTBIIATH IEpeladyy MEepCOHATbHBIX JAHHBIX PAOOTHUKOB B IMpeAeiiax YUpexJeHUus B
COOTBETCTBUU ¢ HactosAwuM [losioxxeHnuewm;

- paspemarb JOCTyN K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIICIHAIBHO YITOJTHOMOYEHHBIM
JULAM, IPU 9TOM YyKa3aHHBIE JIMLA JOJDKHBI MMETh IIPABO II0JIy4aThb TOJIBKO T€ IEPCOHAIBHBIC
JaHHBIE Pa0OTHUKA, KOTOPBIE HEOOXOAMMBI [T BHIOJIHEHHS KOHKPETHOH (PyHKIINH;

- HE 3ampammMBaTh HH(POPMAIMIO O COCTOSHHU 3/I0POBBS PA0OTHHMKA, 3a HCKIIOUEHHEM TEX
CBE/ICHUH, KOTOpPbIE OTHOCSTCS K BOINPOCY O BO3MOXXHOCTH BBINIOJHEHUS PaOOTHUKOM TPYIOBOI

NNV

- TepedaBaTh IEPCOHAJBHBIE JaHHblE pAaOOTHUKA NPEICTaBUTENIAIM pPaOOTHUKOB B MOPSAJIKE,
ycraHoBiieHHOM TpynoBbIM kojaekcoMm Poccuiickoit @enepanyu, 1 orpaHMUMBaTh 3Ty HHOOPMALINIO
TOJILKO TE€MHU IMEPCOHAJIBHBIMU JaHHBIMU PaOOTHHKA, KOTOpPble HEOOXOJUMBI JIsi BBIMOJHEHUS
YKa3aHHBIMH NPEACTABUTENAMU UX (YHKIIUHU.

XpaHeHHe H UCITI0JIb30BAHUE NMTEPCOHAJIBHBIX JaHHBIX!

[lepconanbHble JaHHbIE PAaOOTHUKOB 00pabaThIBAIOTCSI M XpaHATCAd B KAaHLEISpUM U B
MpeHa3HAaYE€HHBIX JJISl ATOTO AIeMeHTaX NHPOPMAIIMOHHBIX CUCTEM.

[lepconanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh MOJY4EHBI, TPOXOAUTH JalbHEHIIyI0 00paboTKy
U TIepelaBaThCsi Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHUTENAX, TaK U B JJIEKTPOHHOM BHJIE — B
JIOKAJIbHOM KOMITBIOTEPHOM CETH M B CIIEIIMATIBHBIX KOMIIBIOTEPHBIX ITporpammax: «1C: 3apmiara u
Kazipbl», «CeTeBoil TOpoI» U T.1..

[lpu monmydeHWH TMEpPCOHANBHBIX JAaHHBIX HE OT pa0OTHHKA (32 MCKIIOYCHHEM CIIydaeB, €CIU
MepCOHANIFHBIC JaHHBIC OBLIN MPEIOCTaBICHBI PA00TOIATENI0 HA OCHOBAaHUH (ellepaIbHOTO 3aKOHA
WIH €CIIM TepPCOHAIbHBIC JaHHBIC SBISIOTCS OOIICAOCTYITHBIMH) paboToAaTeNlh 10 Havajia
00pabOTKM TakWX TEPCOHANBHBIX JaHHBIX O00f3aH MPENOCTaBUTh PAOOTHUKY CIECIYIOUIYIO
nHpopMaIuIo:

e HanMeHoBaHUe ((paMuIIns, UM, OTYECTBO) U aJpec oreparopa WK ero NpeacTaBUTeNs;
e 11es1b 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;
e TpeirosaraeMble MoJIb30BaTeNN MEPCOHAIBHBIX JaHHBIX;

® YCTAHOBJICHHBIC HACTOAIIUM (DeﬂepaHbeIM 3dKOHOM IIpaBa CY6"beKTa ICPCOHAJIBHBIX
JaHHBbIX.

5. JlocTym K epcoOHAILHBIM JIAHHBIM PAOOTHHKOB

[IpaBo mocTyma K MepcOHANBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOp YUpeKICHHUS;

- CeKpeTaph y4eOHOI yacTu;

- COTPYAHHUKH OyXTanTepuu.

PaGotHuk YupexaeHus UMeeT IpaBo:

- TIOJIy4aTh JJOCTYI K CBOMM MEPCOHAIBHBIM JJAHHBIM M O3HAKOMJIEHHE C HUMHM, BKJIIOYas MpaBo Ha
6e3B03Me3IHOE TIOTyueHHe KoM JII000H 3amKcH, coieprKalliell mepcoHalIbHbIE JaHHbIe PA0OOTHHKA;

- Tpe6OBaTB oT PaGOTOI[aTCJ'ISI YTOYHCHUA, UCKIIIOUCHUA WJIM UCHPABJIICHUS HCIIOJIHBIX, HCBCPHLIX,



yCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO ITOJYYCHHBIX WU HE SBISIONINX HEOOXOIUMBIMH IS
PaGoronarens nepcoHabHBIX JAHHBIX;

- mony4ath oT Pabotonaresns:

CBCACHHA O JIMIAX, KOTOPhIC UMCIOT JOCTYIl K NEPCOHAJIBHBIM JAHHBIM HUJIH KOTOPBIM MOKCT OBITh
IIPENOCTABIICH TAKOM JOCTYII;

MepeYeHb 00padaThIBAEMBIX MIEPCOHATBHBIX JAHHBIX M HICTOUYHUK UX ITOJTYUCHUS;
CpoKH 00pabOTKH NIEPCOHABHBIX JAHHBIX, B TOM YHCJIC CPOKU MX XPAHCHUS,

CBCACHHA O TOM, KAKMEC IOPUANYCCKUC MOCICACTBUA IJIA CY6’I)€KTa MNEPCOHAJIIBHBIX JAHHBIX MOXKCT
MOBJIEYb 32 cO00M 00padOTKa €ro NepCOHAIbHBIX JAHHBIX.

- TpeboBath u3BenieHns PaboToaarenem Becex JInL, KOTOPBIM paHee ObUIN COOOIIEHbI HEBEPHBIE WU
HCIIOJIHBIC MEPCOHAJIBHBIC JAaHHBIC, 000 Bcex IMPOU3BCACHHLIX B HUX MCKIIFOUCHUAX, UCITPABIICHUAX
NI JOIIOJTHECHUAX,

- 0OKaJI0BaTh B YITOJIHOMOYCHHBIH OPraH 10 3alIUTe MPaB CYObEKTOB IMEPCOHATIBHBIX JTAHHBIX WUJIH B
CyneOHOM TOpPsIKE HEeMpaBOMEpHBIE ACUCTBUS WM Oe3meiicTBusi Pabotonmarenst mpu oOpaboTke u
3aIUTE €r0 MEPCOHATBHBIX JIAHHBIX;

- KOIIMPOBATh M ACJIAaTh BBIMMUCKHU IMEPCOHATIBHBIX JAaHHBIX pa6OTHI/IKa pasp€mia€TCAa UCKIHOYUTEIBHO
B CJ'Iy>K66HI)IX OeIAX ¢ TMCbMEHHOT'O pa3spCIICHUA HaYaJIbHHUKa OTACIa KaAPOB,

- mepemada WHOOpPMAIMH TPEThEH CTOPOHE BO3MOXHA TOJIBKO TPH IMHUCHBMEHHOM COTJIACHU
pPabOTHHKOB.

6. OTBETCTBEHHOCTh 3a HapylIEHHUE HOPM, PETYIUPYIOIUX 00pabOTKy M 3allUTy MEPCOHATbHBIX
JTAHHBIX

PaGotHuku YupexaeHus, BUHOBHBIE B HapyILIEHUH HOPM, PErYIUPYIOHINX MOJydeHUe, 00paboTKy
U 3allUTy NEepPCOHANbHBIX JAaHHBIX pPAaOOTHHMKA, HECYT IUCHUIUIMHAPHYIO aJIMUHUCTPATHUBHYIO,
IPaXXJaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (herepalibHbIMU
3aKOHaMH.



