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INOJIO)KEHUE
006 o6paGoTke TIEPCOHANLHBIX TAHHBIX PaGOTHHKOB
MYHHUMNAJILHOTO GIOAKeTHOrO odweobpaszoBaTenbHoOro YupexaeHus
«Capaasuibekas ocHoBHas obweoGpasoBarenbuas LWIKOJIa»

1. O6wmue nososkenus

Hacrosimee TMonoxenue o Topsiake o0paboTku nepcoHanpHbx JlaHHBIX (manee - [lonoxeunue)
MBOY «Capnasnsckas OOIL» (nanee — Yupexaenne) PaspaGorano B coorBeTcTBUK ¢ Tpynossm
konmekcoMm  Poccwuiickoii Denepanuu, KoHcrutynuei Poccwuiickoit Qenepanyn, I PaXIaHCKUM
konexcom Poccwuiickoit Denepanumu, DenepaibHBIM 3aK0HOM OT 27 wrons 2006 . No 149-03 «06
HHpOpMaIuy, MH(OPMAHOHHBIX TEXHOJIOTHAX H O 3aluTe HHbOpMaLumy, DenepanbHbIM 3aK0HOM
ot 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O TICPCOHANLHBIX NaHHBIX», [lonoxkenuen 06
obecrieennu GesomacHocTy TICPCOHANLHBIX JaHHBIX NpPH uX obpaGotke B HH(OPMaHOHHBIX
CHCTEMAX TepPCOHANBHBIX JAHHBIX, YTBEPXKAeHHBIM [TocTaHOBICHHEM pasurenscrra Poccuiickois
Genepaunn ot 01.11.2012 Ne 1119, Monoxennem o6 O0COOEHHOCTAX 06paboTKy NE€PCOHAJIBHBIX
J@HHBIX, OCYWIECTBIAEMONi Ge3 HCIIONb30BaHHUS  CpencTB ABTOMATH3AlNK,  yTBEPKIEHHBIM
[Mocranosnennem [IpaButenscrpa Poccwuiickoi ®Gezepauun ot 15.09.2008 Ne 687, TIpasunamu
BHYTPEHHETO TPy10BOro pacnopsiika Yupexnenus u OMPENCIIACT NOPSNOK MOMTydeHus, yuera,
00paboTku, HAKOMIeHNS 1 XPaHCHHUS IEPCOHAIIBLHBIX IaHHBIX,

Hens paspaGorku IMonoxenus - ONpeJie/ieHue nopsaka o6paGoTku NIEPCOHANIBHBIX JTAHHBIX
paboTHuKOB Vupescnenus u MHBIX CYOBEKTOB NMepCoOHaTbHBIX AaHHBIX, NEPCOHANIbHBIE NaHHbIE

U cBOGOX uenoBeka wu TPaXnaHuHa, B T.4. paGoTHMKa Yupexxnenus, npu  obpabotke ero
TICPCOHATIBHBIX JIaHHBIX, B TOM Ymuejte 3alMTEl NPaB HA HENPHKOCHOBEHHOCTE YaCTHOH JKM3HH,
THIHYIO M CeMelHyI0 TaifHy, a Takske YCTaHOBJICHHE OTBETCTBEHHOCTH AOKHOCTHBIX  JTHLY,
HMCIOIMX  JIOCTY K  MepcoHAmbHbIM JAAaHHBIM, 32  HEBBIIOJHEHHe TpeboBanmii  HOpM,
Perymupyomux o6paborky u 3ALIHUTY MePCOHATBHBIX JAHHBIX,

L.1 Ilopsinok BBOAA B AeiicTBHE U usmenenus Iosoxkenns

BBOZATCS mpuKasoM. Bee paGorumku Yupexnenns 1omkHb Gims O3HAKOMJIEHBI MOJ pacmucKy ¢
[onoxennem u mamenenusvy x Hemy.

1.2 OcnoBuble nonsiTust u cocran MEPCOHAILHBIX JAHHBIX PAGOTHHKOB

Hnst neneit Hacrosmero lonoxenns ncnonpsyores CIICAYIOIIHE OCHOBHEIE TTOHSATHS:

- ICPCOHANIbHbIE JaHHbIe paGOTHUKA - TI06as MH(bOpPMALKSI, OTHOCSIasCs K OTIPEACIEHHOMY MITH
OTHECTBO, IO, MECsI, JaTa U MecTo POMCICHUS, ajipec, cemeiiHoe, coumanbhoe, MMYILECTBEHHOE

ToJI0)keHue, obpasosanue, npopeccus, 10xoxpl, Apyras uHpopMaLus, HeobxoxIMas pabotoxareio
B CBA3H C TPYNOBBIMH OTHOWIEHUSAMM:



- 00paboTKa EPCOHANBHBIX JaHHBIX - COOP, CUCTeMAaTU3allNs, HAKOIJICHHE, XpaHEHHE, YTOUHEHUE
(oOHOBNICHUE, W3MEHEHHWE), WCIOJIb30BaHUE, pACIpOCTpaHeHHe (B TOM YHCIE Tiepenada),
o0e3nmuYrBaHue, OJOKMPOBAHKUE, YHHUTOKCHHE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB Y UpEXKICHHUS,

- KOH()UICHIMAIBHOCTh MEPCOHANBHBIX JAaHHBIX - 00s3aTeNbHOE JJIsI COONIOACHUST Ha3HAYEHHOTO
OTBETCTBEHHOT'O JIMLIA, MOJYYUBILIEro JOCTYN K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB, TpeOOBaHUE
He JIOIyCKaTh UX pacIpoCTpaHeHus 0e3 cortacksi pabOTHUKA MJIM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacupoCTpaHCHHME IEPCOHANBHBIX JAHHBIX - JCUCTBHs, HAIpPaBICHHBIE HA Iepeaady
[IEPCOHAIBHBIX JaHHbIX DPAOOTHUKOB OIPENCIEHHOMY Kpyry Jul (mepegaya IEepCOHAIbHBIX
JAHHBIX) WIM Ha 03HAKOMJICHHE C IEPCOHAIIbHBIMU JIaHHBIMU HEOTPAHUYEHHOTO KpyTa JIUL, B TOM
qrciae 00OHAPOAOBAaHHME MEPCOHATBHBIX JaHHBIX PaOOTHUKOB B CPEACTBAX MACCOBOW MH(OpMAIHH,
pasMmeleHre B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WMJIM MPEeOCTaBICHUE AOCTyNa K
[EPCOHAJILHBIM JJaHHBIM PA0OTHUKOB KaKUM-JIMOO MHBIM CIIOCOOOM;

- HCIIOJIb30BAHHUC IICPCOHAJIbHBIX JTdHHBIX - ILCP'ICTBI/IH (onepaupm) C IICpCOHAJIIbHBIMU JaHHbBIMH,
COBCpIIACMBIC NJOJPKHOCTHBIM JIMIIOM quenq{eHHs{ B OCIIAX NPUHATUA peHICHI/Iﬁ HJIK COBCPLICHUA
HHBIX HeﬁCTBHﬁ, MMOpOoXAArOIUX HPUIUICCKHC ITOCICACTBHUA B OTHOIICHHHA pa6OTHI/IKOB 1100
HWHBIM 06p830M 3aTrparuBaroliux MUX IIpaBa U CBO6OI[I>I WJIM IIpaBa U CBO60,Z[BI APYTHUX JINIT;

- OJOKMpOBaHME NEPCOHAIBHBIX JIaHHBIX - BPEMEHHOE IpeKpalleHue cOopa, cCUcCTeMaTH3aluu,
HAKOIUIEHUS, UCIIOJIb30BaHUS, PACIIPOCTPAHEHHsI IIEPCOHAIBHBIX JaHHBIX PA0OTHUKOB, B TOM YHCIIE
uX Nepeaadn;

- YHUYTOXCHUC IICPCOHAJIBHBIX JAaHHBIX - I[efICTBI/IH, B PE3YJIbTATC KOTOPBIX HEBO3MOXHO
BOCCTAHOBHUTL COACPIKAHUC NCPCOHAJIBHBIX HAHHBIX B HH(I)OpMaHHOHHOﬁ CUCTCMC IICPCOHATIBbHBIX
JaHHBIX pa6OTHI/IKOB WKW B PE3YIbTATC KOTOPBIX YHHYTOXAIOTCA MATCPUAIIBHBIC HOCHUTCIIHU
MCPCOHAJIBHBIX JaHHBIX pa60THI/IKOB;

- o00e3IMYnBaHKE INEpCOHAJIbHBIX JAaHHBIX - ,Z[eI\/’ICTBI/IH, B PE3YIbTATC KOTOPBIX HEBO3MOXKHO
OMpPEACIINTb NPUHAMJICIKHOCTD IEPCOHAJIbHBIX JAaHHBIX KOHKPETHOMY pa60THI/IKy;

- O6HIGI[OCTYHHBI€ MNEPCOHAJIBHBIC OAHHBIC - MCPCOHAJBHBIC JAHHBIC, NJOCTYII HCOIPAHUYCHHOTO
Kpyra JIMl K KOTOPBIM MPEAOCTABJICH C COITIACHUs pa60THI/IKa HJIM Ha KOTOpPBIC B COOTBCTCTBUHU C
(l)eﬂepaﬂbHHMI/I 3dKOHaMHM HE paCIipOCTPaHACTCA Tpe60BaHI/Ie CO6J'II-O,I[€HI/I$[ KOH(bHHGHHHaHLHOCTH;

- nH(opmanus - cBeieHus (CooOLIeH s, TaHHbIE) HE3aBUCUMO OT (POPMBI X MPEJICTABICHHUS;

- JOKYMCHTHUpPOBaHHasA I/IHq)OpMaIII/Iﬂ - 3a(1)I/IKCI/IpOBaHHa5[ Ha MarC€puaibHOM HOCHUTCIIC IMYyTCM
AOKYMCHTHUPOBAHUSA I/IHq)OpMaI_[I/IH C PCKBU3UTAMH, TIO3BOJIAIONIMMHA  ONPCACIIUTL  TaAKYRO
I/IH(l)OpMaI_II/IIO niu ¢ MaTepI/IaJ'ILHHﬁ HOCHUTCIIb.

B cocraB mepcoHanmbHBIX JAaHHBIX PAOOTHHKOB YUpPEXKIEHHUS BXOAAT IOKYMEHTHI, COIEpIKallue
MHGOPMALIMIO O TMACHOPTHBIX JaHHBIX, OOpa30BaHMHU, OTHOLICHWHM K BOMHCKOH OOSI3aHHOCTH,
CEeMEWHOM TIOJIOKEHHH, MECTE JKUTEIBCTBA, COCTOSTHUH 37I0POBbS, a TAK)KE O MPEIBIIYIIHNX MeCTax
ux palboThI.

2. Kommiexkc AOKYMEHTOB, COINpPOBOXKIAIOLIUI Mporecc oGOpMIEHHS] TPYIOBBIX OTHOIICHUN
paboTHHKA B YUpeKJIEHUH NP €T0 IIpHeMe, IEPEBO/Ie U YBOJIIbHEHUU

WNudopmarnus, npencrasisiemMas paOOTHUKOM NP MOCTYIUIEHUH HA paboTy B YupexkeHue, JoKHa
UMETh JOKyMeHTalbHYIo (opmy. [Ipu 3akimtoueHrH TpyrnoBOro JOTOBOpa B COOTBETCTBHUH CO CT. 65
TpynoBoro komekca Poccuiickori ®enepanmu JWI0, TOCTyHaromee Ha paboTy, TPEeIbsBISCT
paboTronarento:

- MacToOpT WM WHOW TOKYMEHT, YIOCTOBEPSIONINI JIMYHOCTh, a TaK)Ke€ KOMHHU CBUICTEIBCTB O
rOCyIapCTBEHHON PETUCTPALINU aKTOB IPaKJAHCKOTO COCTOSIHUS,

- TPYAOBYIO KHMKKY, 3a UCKJIIOYEHUEM CIy4yaeB, KOIZa TPYIOBOM JAOrOBOp 3aKIIIOYAETCS BIIEPBHIE



WK pabOTHUK TOCTYMAeT Ha pabOTy Ha YCIOBHSIX COBMECTUTENLCTBA, JINOO TPYAOBask KHIDKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOil UJIH M0 IPYTUM IPUUNHAM;

- CTpaxoBO€ CBHUACTCILBCTBO TOCYOJApCTBEHHOI'O II€HCHMOHHOIO CTpaxXxOBaHMs, CTanOBOﬁ
MeI[I/II_II/IHCKI/Iﬁ MOJIUC 003aTEIBHOTO MCIUIMHCKOI'O CTpaxOBaHUs I'paXXaaH;

- DOKYMCHTBI BOMHCKOT'O YUCTa - IJIA BOCHHOOOS3aHHBIX U JIML, NOMJIC)KAIUX BOMHCKOMY YUCTY,

- TOKyMeHTHI 00 00pazoBaHHHU, MPO(HECCHOHATBHON MEPEeNnOATrOTOBKE, MOBBIIICHUN KBATU(HUKAIINY,
CTa)KUPOBKH, IPUCBOCHUM YUYEHOH CTENIEHH, YUIEHOI'0 3BaHus (€CJIM TAKOBBIE UMEIOTCH);

- CBUJETENHCTBO O IOCTAHOBKE HAa y4YeT B HAJIOrOBOM Oprane (U3MYECKOro JIMIa MO MECTy
JKUTEJIbCTBA Ha TeppuTopun Poccuiickoit denepanmm.

[Ipu opopmieHun paboTHHKA B YUPEKICHUH CEKpETapeM yueOHOoM yacTu 3anonHsercs ¢opma T-2
«JlnuHas kapTouka pabOTHUKAY», B KOTOPOW OTPAKAIOTCS CIEAYIONINE aHKETHBIE 1 OnorpaduiecKkue
JaHHBIC pa0OTHHKA!

- obmme cBenenus (@.M.0. paboTHHKa, lata POXKICHUS, MECTO POXKACHHS, TPAKIAHCTBO,
obpaszoBanue, mpodeccusi, CTaK padOTHI, COCTOSHUE B Opake, MacIoOpTHEIC JaHHbBIC);

- CBEJICHHS O BOMHCKOM Y4YETe;

- JaHHbIE O ITpHeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHUS O NIEPEBO/Iax Ha IpYryro paldoTy;

- CBe/IeHus 00 aTTecTanuy;

- CBEJICHUS O MOBBILICHUH KBAIU(PUKAIIIH;

- CBEJICHUS 0 TPO(heCcCHOHANIbHOM MepenoAroTOBKE;

- CBeJIEHUs O Harpajax (MOOLIPEeHUsX), TOYETHBIX 3BaHMSIX;
- CBEJICHHS 00 OTITYCKaX;

- CBEJICHMS O COLIMAJIbHBIX TaPaHTHSX;

- CBEJIEHUS O MECTE )KUTENIbCTBA U KOHTAKTHBIX TeJIe(hOHAX.

B y‘lpe)KI[CHI/II/I CO3JAaK0TCA U XPAHATCA CICAYIOIIHUEC I'PYIIIILI JOKYMCHTOB, COACPIKAIINEC JAHHBIC O
pa6OTHI/IKaX B CAIMHUYHOM HJIM CBOOHOM BHUJE.

JIOKYMEHTBI, COJepiKallie MepCOHANbHbIE JaHHble pPAOOTHUKOB (KOMIUIEKCHI JJOKYMEHTOB,
COITPOBOX/IAIOIIHE MTpoIiecc 0(OpMIICHHS TPYIOBBIX OTHOIIECHHUH MPH MpreMe Ha paboTy, epeBoie,
YBOJBHEHUH; KOMILUIEKC MAaTepuajioB IO AaHKETHMPOBAHHMIO, TECTHUPOBAHUIO; IPOBEIECHUIO
cobeceoBaHUN € KaHAMJATOM Ha JIOJDKHOCTH, MOMJMHHUKM M KONHMHM TNPUKA30B MO JIMYHOMY
COCTaBY; JINYHBIE JIENIa U TPYJIOBbIE KHIKKU paOOTHUKOB; JieJIa, CO/IepKall[ie OCHOBAaHUS K MPUKazy
[0 JINYHOMY COCTaBy; Jeja, COJepXKallde Marepuaibl aTTecTaluu paOOTHHUKOB; CIIY>KEOHBIX
pacciefoBaHui; CIpPaBOYHO-MH(POPMALIMOHHBIM OaHK JAaHHBIX MO0 TMepcoHany (KapTOTEKH,
KYpHajbl); TOATUHHUKM M KONUHM OTYETHBIX, AHAJIMTUYECKHMX M CIPABOYHBIX MarTepuaos,
IIEpPEJaBAEMbIX PYKOBOACTBY YUpEXKAECHUS, PYKOBOJUTENAM CTPYKTYPHBIX NMOJPA3AEICHUM; KOIUU
OTYETOB, HAMpaBIsIEeMbIX B TOCYJapCTBEHHbIE OpPraHbl CTaTHCTHUKH, HAJOrOBblE MHCIIEKIINH,
BBIIIECTOSIIIME OPraHbl YIPABICHUS U APYIHe YUPEKIEHU ), JOKyMEHTBI 10 IIJIaHUPOBAHUIO, YUETY,
aHaJM3y ¥ OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM Y UpEexkACHUSI.

3. Coop, oOpaboTKa, 3alIUTA NMEPCOHAJBHBIX JAHHBIX, MOPSAAOK OOPAOOTKM M XPaHEHUA
NMepPCOHAbHBIX JaAHHBIX

3.1 Ilopsinok nmosyueHus: NEPCOHAIBHBIX JaHHBIX



Bce mepconanbHble naHHBIE paOOTHHKA YUpexKIEHHs CIeAyeT MOodydaTh y Hero camoro. Ecmu
NEPCOHAJIbHBIC JaHHbIE PAOOTHUKA BO3MOXHO MOJIYYUTh TOJIBKO y TPEThEHl CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOKHO ObITh IOJIYY4eHO NHUChbMEHHOE
comtacue. JJommkHOCTHOE JInio paboTonarens JOHKHO COOOIIUTh paOOTHUKY YUpPEkKACHUS O LEesIX,
NpENoNaraéMplX HMCTOYHMKAX M CHOco0ax MOJYYEeHHs IEPCOHANBHBIX JaHHBIX, a TaKkKe O
XapakTepe NOAJIeKAIIUX MOJYyYEHHUIO MEPCOHANbHBIX JaHHBIX U MOCIEACTBUAX OTKa3a pabOTHHKA
JaTh IUCbMEHHOE COMIACUe Ha UX MOIY4YECHHUE.

PaboTtonarens He MMeeT mpaBa NOIydaTb M 00pabaThIBaTh MEpCcOHAIbHBIE IaHHBIE pabOTHUKA
VYupexxaeHus O €ro pacoBOW, HAIMOHAJIbHOM NPUHAAJIEKHOCTH, IOJUTHUYECKUX B3MIAAAX,
PETUTHO3HBIX WM (PUIOCOPCKUX YOEKIEHUSAX, COCTOSHUHM 3I0pOBbsS, MHTHUMHOW KHU3HH. B
Clly4yasiX, HEMOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO CT.
24 Kouctutyuuu Poccuiickoii denepauuu paborojarenb BOpaBe NOIydaTh UM 00OpabarbiBaTh
JaHHBIE O YACTHOW KU3HHU PaOOTHHKA TOJIBKO C €r0 MHChMEHHOTO COTJIACHS.

[IpenocTaBiieHne coMCKaTelneM JOJKHOCTU IEPCOHAIbHBIX JAHHBIX 1O 3aKJIIOUEHUS TPYHAOBOIO
noroBopa (pe3roMe U T.I. UH(OpMalWU) cuuTaeTcs, B cooTBeTcTBUM ¢ ['paxkganckum Kogexcom
Poccuiickoit ®@enepanmu (ct. 158), Mona4anuBbiM coriacueM (KOHKIIIOJEHTHBIM JCHCTBUEM),
MOJpa3yMeBaeT coriacue cyobekTta Ha oOpabOTKy €ro MmepcoHalbHBIX TaHHBIX U He Tpelyer
HAJIUYUS JOMOIHUTEIBHOTO MUCbMEHHOTO COTNACH.

3.2 Tlopsiiok 006pabOTKH, IIepeadn U XpaHEHUS IIEPCOHATBHBIX JTAHHBIX

O6pa60TKa YKa3aHHBIX TCPCOHAJIIBHBIX OAaHHBIX pa6OTHI/IKOB pa6OTOI[aTeJ'ICM BO3MOXHa TOJIBKO C
MMCBMEHHOT0 UX coriacus Jubo 0e3 UxX coriacus B CJICAYHOIIUX CIIydasix:

1) cyObeKkT mepcoHalbHBIX JAaHHBIX Jall corvlace B MUCbMEHHOW ¢opme Ha 0O0pabOTKy CBOUX
MIEPCOHANBHBIX JTAHHBIX;

2) nepcoHalbHbIE JaHHBIE SBIISAIOTCS 00IEI0CTYITHBIMU;

3) mepcoHaNbHbIE TaHHBIE OTHOCSTCS K COCTOSHHIO 37J0POBBSI CYOBEKTa MEPCOHATBHBIX JaHHBIX U
ux o0OpaboTka HeoOXoauma Jis 3aIUThl €r0 XU3HH, 3J0POBBS WM HHBIX XKU3HEHHO Ba)KHBIX
WHTEPECOB NTMOO >KU3HU, 3I0POBbS WU WHBIX XU3HEHHO BAXKHBIX HHTEPECOB APYTUX JHI, U
MOJTy4YeHUE coracus CyObeKTa MepCOHANBHBIX JAHHBIX HEBO3MOXKHO;

4) 06paboTKa MEpPCOHANBHBIX JaHHBIX OCYIIECTBISETCS B MEIUKO-MPO(PMIAKTUYECKUX LENIX, B
oeIAX YCTAHOBJICHUA MEAHUIMHCKOIO AWArHo3a, OKa3daHWud MCIUIHMHCKUX W MCAWKO-COLUAJIbHBIX
ycayr TpH YCJIOBHUH, 4YTO 00paboTKa NEpCOHAJbHBIX JAaHHBIX OCYIIECTBISIETCA JIUIOM,
po¢eCcCHOHATBHO 3aHUMAIOIIIUMCST METUIIMHCKON JeSTETbHOCTRIO U 00S3aHHBIM B COOTBETCTBUU C
3aKoHozarenbcTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TalHY;

5) 06paboTka MepcoHaIbHBIX JaHHBIX YJIEHOB (YYaCTHHKOB) OOIIECTBEHHOIO OOBEAMHEHUS WU
PETUTHO3HON OpPTaHU3aIMHN OCYLIECTBISETCS COOTBETCTBYIOIIUMH OOIIECTBEHHBIM OOBEINHEHHEM
WY PEIUTHO3HOM OpraHu3anuei, JEUCTBYIOIIMMHM B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickonn  ®enepauyu, i JOCTHIKEHHUS  3aKOHHBIX — LI€JIEM, IIPEIYCMOTPEHHBIX X
yUpEeNIUTEIbHBIMUA JOKYMEHTaMH, TIpH YCIOBHM, YTO II€PCOHAJIbHbIE JlaHHbIE HE OyayT
pacnpocTpaHsThes 6e3 coracus B TUCbMEHHON opMe CyOBbEKTOB MEPCOHATBHBIX TaHHBIX;

6) o6pa60TI<a MEPCOHAJIBHBIX JAHHBIX HCO6XO,Z[I/IM8. B CBSI3H C OCYILICCTBJICHUEM IIPaBOCYAUI,

7) o6paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHU C 3aKOHOJATEIIHCTBOM
Poccuiickoit denepanun o 6€30MaCHOCTH, 00 ONEPAaTUBHO-PO3BICKHOM JEATENBHOCTH, a TAaKXKe B
COOTBETCTBUM C YrOJIOBHO-UCIOJHUTEIBHBIM 3aKOHOJATenbCcTBOM Poccuiickoit  ®enepanuu.
PaGoTtonarens BmpaBe o00pabaTbiBaTh IEpCOHANbHbIE JaHHbIE paOOTHUKOB TOJNBKO C HX
MIMCBMEHHOTO COITIacHsl.

[TucbmenHoe comnacue pabOTHHKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JOJDKHO BKIIIOYATh



B ce0d:

- q)aMI/IJII/IIO, HUMsd, OTYCCTBO, aIapecC Cy6’beKTa NEpCOHAJIbHBIX HOAaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBEPAIOLICIO €I0 JIMYHOCTh, CBEACHHA O AaTC BbIAAaYM YKa3aHHOI'O JOKYMCHTa U
BBIJJABIIEM €I'0 OpraHe;

- HauMeHoBaHue ((paMuHIo, UMsl, 0OTYECTBO) U aJpec OIepaTopa, MOJIyJarollero cornacue cyobexTa
MEPCOHANbHBIX JTaHHBIX;

- esb 00padOTKU NEPCOHANBHBIX JaHHBIX;

- HEpEYCHb ICPCOHAJIBHBIX JOJaHHBIX, Ha o6pa60TKy KOTOPBIX HAC€TCA COIjlacue CY6"beKTa
MNCPCOHAJIBHBIX JAHHBIX

- ICPCUCHb ﬂeﬁCTBHﬁ C IIEPCOHAIBHBIMH JaHHBIMH, Ha COBCPHICHHUC KOTOPBIX OACTCA COIIaCHUC,
o6mee OIMMCAHUE UCIIOJIB3YEMBIX OIIEPATOPOM CII0CO00B O6pa6OTKI/I IEPCOHATIBHBIX TaHHBIX;

- CPOK, B TEYEHUE KOTOPOTO JICHCTBYET COITIACHE, & TAKKE MOPSIOK €ro OT3bIBA.
Cornmacue pabOoTHHKA HE TPEOYeTCs B CISAYIONIUX CITyJasiX:

- 00paboTKa MEePCOHANBHBIX IaHHBIX OCYIISCTBISICTCS Ha OCHOBaHMM ()elepalbHOrO 3aKOHA,
YCTaHABJIMBAIOIIETO €€ I1€Jb, YCIOBHS IMOJYYEHHUS MEPCOHAIBHBIX TAHHBIX M KPYT CYOBEKTOB,
MEPCOHANIbHBIC JaHHBIC KOTOPBIX MOJISKAT 00pabOTKe, a TaKKe OMPENCIISIONIEro MOJTHOMOYHUS
paboTomarens;

- 00paboTKa MepCOHANBHBIX JTAaHHBIX OCYIIECTBISIETCS B LENAX HCIOIHEHHS TPYJOBOTO OTOBOPA,
OIHOM M3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHATBHBIX JTaHHBIX;

- o6pa60TKa NEPCOHAJIBHBIX NAHHBIX OCYHICCTBIIACTCA IJISA CTATUCTUUYCCKUX HJIM HWHBIX HAYYHBIX
nenei IIpu yCJIOBHUU 00s13aTENBLHOr0 003 IMYNBAHUS MNEPCOHAJIBHBIX JaHHBIX,

- 06pa60TI<a NEPCOHAIBHBIX JAaHHBIX HCO6XOI[I/IMa AJI 3alllMUTHL KWU3HU, 3J0POBbs WM HHBIX
JKU3HCHHO BaKHBIX HHTCPECOB pa6OTHI/IKa, €CJIM MOJIYYCHHE €TI0 COoIIacusi HCBO3MOXKHO.

Takum oOpa3om, B coorBeTcTBUU cO CT. 86, 1. 14 TK P® B nensx obecriedeHus mpaB U CBOOOT
yeloBeKka W rpakaaHuHa Paboronarens M ero mnpeacTaBUTENM MpU 0OpabOTKe MepCOHANbHBIX
JAHHBIX PaOOTHHKA JTOJDKHBI COONTIONATh CIEMYIONTHE o0Iue TpeOOBaHUS:

- 00paboTka TMEepCOHANBHBIX JaHHBIX MOXET OCYIIECTBISATHCS HUCKIIOUUTEIBHO B IIENAX
oOecrieueHus: COONIONEHUS 3aKOHOB W HWHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COACHCTBUS
paboTHUKaM B TPYAOYCTPOWCTBE, OOyYE€HHWU U TPOABMKEHHH MO CIyx0e, 0O0ecredeHus JTHYHOM
0e30macHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA M KaueCcTBa BBHITIOJHIEMOM paldOThl U
oOecrieueHus COXpaHHOCTH UMYIIIECTBA;

- Opu ompeaeNeHUH oObeMa U COIep)KaHUsA, O00padaTbIBa€MbIX IE€PCOHAJIBHBIX JAaHHBIX
PaboTtonarens nomxkeH pykoBoacTBoBarhesi Koncturynumeit Poccuiickoit ®@enepauuu, TpynoBsiM
koxekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMU;

- IIpU IPUHATHH PELICHUH, 3aTparuBaroiuX UHTepeckl paboTHUKa, PaboTonarens He UMeeT mpaBa
OCHOBBIBaTbCs Ha MEPCOHAIbHBIX JAHHBIX PaOOTHUKA, MOJYYEHHBIX HCKIIOUYUTENILHO B pe3yabTare
MX aBTOMaTHU3WPOBAHHOM 00pabOTKU MIIH IEKTPOHHOTO MOTYUYECHHUS;

- 3alIUTa MEPCOHAIBHBIX JTAHHBIX PaOOTHUKA OT HEMPABOMEPHOTO WX WCITOJIb30BAHUS WJIM yTPaThl
obecnieunBaercsi PaboTomareneM 3a cueT ero CpeACTB B MOPSIKE, YCTAHOBICHHOM (eaepaabHbIM
3aKOHOM,;

- paOOTHHKHM W WX TPEICTABUTENN JODKHBI OBITh O3HAKOMJICHBI TOJI PACIHUCKY C JOKYMEHTaMH
VYupexxaeHus, yCTaHABIMUBAIOUIMMHU TOPAJOK O0O0paOOTKM MEPCOHATBHBIX JAaHHBIX PAOOTHHKOB, a
Takke 00 UX mpaBax U 00S3aHHOCTSX B 3TOW 00JIACTH;



- BO BCEX Cllydasx OTKa3 pabOTHHMKAa OT CBOMX NIpaB Ha COXPaHEHHWE U 3aIIUTy TaWHbI
HeJICUCTBUTEIICH.

4. Hepe}laqa H XpaHCHHUE NMEPCOHAJIBHBIX TaHHBIX

I[Ipu nmepenave mepcoHaNbHBIX JaHHBIX paboTHHKA PaboTomarens MOIDKeH COONIONATh CIEAyIOIne
TpeOoBaHusI:

- HE cOO0IIaTh MEepCOHANbHBIE JaHHBIE PAOOTHHUKA TPEThEH CTOpPOHE 0€3 MUCHBMEHHOTO COITIACHUS
pabOTHHKA, 32 MCKIIOYEHUEM CIIydaeB, KOTJa 9TO HEOOXOAMMO B HENSX HMPEAyNpexIeHHUsS Yrpo3bl
’KM3HU U 37I0pPOBBIO PaOOTHHKA, a TAKXKE B CITydasX, yCTAHOBICHHBIX (eepabHbIM 3aKOHOM;

- HE coo0maTh NePCOHANBHBIC JaHHBIE PA0OTHHKA B KOMMEPUECKHX IesX 0e3 ero mIChbMEHHOTO
comiacusl.

- MpeayNpeauTh JIMI, MOJYYUBIIMX MEPCOHAIBHBIC JaHHBIE paOOTHHKA, O TOM, YTO OTH JIaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B IIEIISX, VI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATHUX JIUI]
MOATBEPXKICHHUS TOTO, YTO 3TO MPABHJIO COOMoneHO. Jluma, moay4yuBIIne NMEpCOHAIbHBIE JaHHBIC
paboTHHMKa, O0s3aHBl COONMIOAATh PEXKUM CEKpPEeTHOCTH (KoH(uIeHnuanbHOCTH). JlaHHOE
[TonoyxeHue He pacupocTpaHsieTcss Ha OOMEH MEePCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBIICHHOM (peJiepaibHBIMH 3aKOHAMU;

- OCYIIECTBIATH IEpelady MNEePCOHATbHBIX JaHHBIX PAOOTHUKOB B IMpejeiiax YUpexKICeHUs B
COOTBETCTBUU ¢ HacTossuM [lonoxxenuem;

- pa3peuiarb JOCTYH K NEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIELUAIBHO YIIOJIHOMOYEHHBIM
JULAM, IPU 3TOM YyKa3aHHbIC JIMLA JOJDKHBI MMETh IIPABO IIOJYy4aTb TOJIBKO T€ IEPCOHAIBHBIC
JaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBITIOJIHEHUSI KOHKPETHON QyHKIUU;

- HC 3amnpamunBaTb I/IH(bOpMaIII/IIO 0 COCTOAHUHU 3O0POBbs pa6OTHI/IKa, 3a HCKIIOYCHHEM TECX
CBCHCHHﬁ, KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOXHOCTHU BBIITOJIHCHUA pa6OTHI/IKOM TPYHOBOﬁ

dyHxmy;

- TepelaBaTh IEPCOHAJbHBIC JaHHbIE DPAOOTHHKA MPEICTaBUTEISIM PAOOTHUKOB B TOPSJIKE,
ycTaHoBJI€HHOM TpynaoBbIM kojekcoM Poccuiickoit denepanny, 1 OrpaHUYUBaTh 3Ty WH(OPMAIUIO
TOJIBKO TEMH MEPCOHAJIbHBIMU JaHHBIMH PAaOOTHHMKA, KOTOpblE HEOOXOAMMSBI IS BBIIOJIHEHUS
YKa3aHHBIMU MIPEJCTABUTENIAMU UX QYHKIUH.

XpaHCHI/Ie " UCIIOJIb30BAHUC MIEPCOHAJIBHBIX JAHHBIX:

HepCOHaJ'IBHBIe JaHHBIC pa6OTHI/IKOB O6pa6aTBIBaIOTC${ U XPaHATCA B KaHOCISIpUU W B
NpE€aAHAa3HAYCHHBIX JIS 3TOTO 3JIEMCHTAX HHQ)OpMaL[I/IOHHBIX CHUCTEM.

[TepcoHanbHble TaHHBIE PAOOTHUKOB MOTYT OBITh MOIYY€HBI, TPOXOAUTH JallbHEHIIyI0 00paboTKy
U TepefaBaThCs Ha XpaHEHHWE KaK Ha OyMaKHbIX HOCHUTENSX, TaK U B JJIEKTPOHHOM BHUJAE — B
JIOKQJIbHOM KOMITBIOTEPHO CETH U B CIIELUAIbHBIX KOMIIBIOTEPHBIX Iporpammax: «1C: 3apruiara u
Kagpb», «CeTeBoi ropoa» u T.1..

[Ipu momyyeHHM NEpPCOHANBHBIX JAHHBIX HE OT pab0OTHHMKA (32 HCKIIOUEHHEM CIy4aeB, €CIH
MIePCOHAJIbHBIC JTAHHBIE OB MPEIOCTABICHBI pab0OTOAATENI0 HA OCHOBAHUHU (eIepaIbHOTO 3aKOHA
WIA €Cli TepCOHAJbHBbIE JaHHbIE SBISIOTCA OOIIEAOCTYIHBIMH) paboToAaTens [0 Hayana
00pa0OTKM TaKMX TMEepPCOHAJIBHBIX JaHHBIX O00s3aH MPEIOCTaBUTh PaOOTHHUKY CIIEAYIOLIYIO
nH(pOpMaIUIO:

® HAaNMMCHOBAHUC ((I)aMI/IJ'II/ISI, nms, OT‘-ICCTBO) " agpccC oneparopa Ui €ro nmpeacTaBuTCIIA,
® IICJIb O6pa6OTKI/I MEPCOHAJIBHBIX TAHHBIX U €€ ITPABOBOC OCHOBAHUC,
¢ [IPCAINIOJIaracMabIC IMOJIB30BATCIIN MICPCOHAILHBIX JAHHBIX;



® YCTaHOBJICHHBIE HacTOsAIUM @DenepanbHBIM 3aKOHOM IpaBa CyObEKTa MEepCOHAIBHBIX
JIAHHBIX.

5. JlocTyn K nepcoHalIbHbIM JaHHBIM PAOOTHUKOB

[IpaBo moctyna K NepCOHAIBHBIM TaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOP YUpexKIACHUS;

- CeKpeTapb yueOHOM YacTH;

- COTPYIHHKH OyXTaJITepuu.

PaboTHuK YupexaeHHs UMeeT IpaBo:

- MOJIy4arh JOCTYIl K CBOMM NEPCOHAJIBLHBIM JIAHHBIM U O3HAKOMJICHHE C HUMHM, BKJIIOUas MPaBoO Ha
0€3B03Me3THOE TOTyuYeHHEe KoUK JII000 3aIKCH, COleprKalllell TepCOHANbHBIEC JaHHbIE PA0OTHHKA,

- TpeboBark OT Paboronarenss yrouHeHUs, UCKIIIOUEHUsI WIIM UCHPABICHUS HENOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHBIX WM HE SBJISIOUIMX HEOOXOIMMBIMHU IS
PaboTonarens nepcoHalbHbIX JaHHbIX;

- [10JIy4aTb OT Pa60TOI[aTCJ'I$IZ

CBCACHU: O JIMIAaX, KOTOPBIC UMCIOT NOCTYII K IICPCOHAJIBHBIM JAHHBIM HUJIH KOTOPBIM MOKCT OBITE
IpeaOoCTaBIICH TaKoOM AOCTYII;

nepeueHb 00padaThIBAEMBIX IEPCOHANIBHBIX IAHHBIX M UICTOYHUK MX MOTYYCHUS;
CpoKH 00pabOTKH NIEPCOHATBHBIX JTaHHBIX, B TOM YHCIIE CPOKU UX XPAHCHUS;

CBCACHUA O TOM, KaAKUC IOPHUINYCCKUC ITOCICACTBUA TJIA CY6T)€KTa INEPCOHATIBHBIX JAHHBIX MOXKCT
MOBJIEYb 32 cOO0M 00paboTKa ero NepcoHaNbHbIX JaHHBIX.

- TpeboBaTh u3BelIeHus PaboTonareneM Beex JIML, KOTOPHIM paHee ObUIN COOOIIEHbI HEBEPHBIE WU
HETOJIHbIe TIepCOHANIbHBIE JIaHHbIe, 000 BCeX MPOM3BEIEHHBIX B HUX UCKIIIOYEHUSAX, UCTIPABICHHUIX
WM TOTIOJIHEHUSX;

- 00’kasIo0BaTh B YIOJHOMOYEHHBIN OpPTaH M0 3alIUTe MPaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WU B
CyneOHOM TOpSIAKE HETpaBOMEPHBIC NEUCTBUS win Oe3aeiicTBusi Paboromarens mpu oOpaboTke u
3aIUTE €T0 MEePCOHATBHBIX JIAHHBIX;

- KOIIUPOBATh U JCJIAaTh BBIITHUCKHU IIEPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKa pa3pemiacTCs UCKIITOUUTCIIEHO
B CJ'Iy>KC6HBIX neax ¢ IMCbMCHHOT'O PA3PCIICHUA HaYaJIbHUKA OTACIa KaAPOB,

- nepenada MHQPOpPMAlMM TPETbel CTOPOHE BO3MOXKHA TOJNBKO MPU INHCBMEHHOM COINIACUU
pPabOTHUKOB.

6. OTBETCTBEHHOCTh 32 HapylLIEHHE HOPM, PETYIHPYIOUIMX 00paObOTKy M 3allUTy MEepPCOHAIbHBIX
JaHHBIX

PaGotHuku YupexaeHus, BUHOBHbIE B HApYIICHUHU HOPM, PErYIUPYIOLIUX MOJIydeHue, 00paboTKy
U 3aIIUTy NEPCOHAJBbHBIX JaHHBIX DPAOOTHHKA, HECYT AWCHUIUIMHAPHYIO aJIMHHHUCTPATHBHYIO,
IPaX/aHCKO-TIPABOBYIO0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (herepaibHbIMU
3aKOHAMH.



