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1. O01ue moJ10KeHu s

1.1. Hacrosiee mosioskeHre 00 opraHu3aniy paboThl ¢ JIEKTPOHHBIM KypHAJIOM B
MYHHUIHTIAIEHOM OIOKETHOM 0011e00pa3oBaTeIbHOM yupexaeHnu «KyxeHnepckas
OCHOBHasI 001Ie00pa3oBaresbHast mKoiIa» (nanee — [lonoxenue) pa3paboTaHo B
cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 0ob6pazoBaHuU B
Poccuiickoit denepanumy.

1.2. [TonoxxeHue onpezenseT NpaBuia padoThl U eTUHbIE TPEOOBAHUS 1O BEACHHUIO
anexTpoHHoro xxypHaia B MBOVY «Kyxenepckas ocHOBHasi o01ieo0OpazoBaTebHast
mkona» (manee — [Ikora).

1.3. DnexTpoHHbBIM KXypHaIoM (fanee — DXK) Ha3bIBaeTCsi KOMILIEKC TPOrPaMMHO-
anmapaTHBIX CPEIICTB, BKITIOYAOIIHIA 0a3bl TAHHBIX U CPEJICTBA JIOCTYIA U PA0OTHI ¢ HUMHU
(mporpaMMHO-anmnapaTHy HHOPACTPYKTYPY, CEPBUCHI HHOOPMAIIMOHHOTO
B3aUMOJICHCTBHS).

1.4. DnexkTpoHHBIN AHEBHUK — pa3aen DK, npeacTaBisiomuii coooi
MHIUBUAYAIU3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 Xoz€e u pe3yiabTarax o0yueHus
KOHKPETHOT'O YYEHHKA.

1.5. DX — cpencTBO MHAMBHUIYATBHOTO YUeTa pe3yJbTaTOB OCBOCHUS 00pa30BaTEIbHBIX
nporpamMM. OH OTHOCHUTCS K y4eOHO-TIeJarOTHYECKON JOKYMEHTAIUU. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHUE ero 0053aTeNIbHO JUIs KaXxa0ro coTpyaHuka [lIkomsl, B 00g3aHHOCTH
KoToporo Bxoaut padota ¢ K. JlocTym K mepcoHalbHBIM CTPAHUIIAM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIE PEICTABUTENH) 00YUYaIOIIEerocs, 00yJaromuics, alMHHACTPALIUS
HIxomsl (mupextop I1IKkonbl, 3aMecTHTENN AUPEKTOPA), YUUTEIs, KIACCHBIC PYKOBOAUTEIH;
anmuHHcTpatop K.

1.6. Ilpunnunamu paboTsl ¢ DK ABISAIOTCA:



e coOJIro/IeHUE TIPaB U CBOOO]] YIaCTHUKOB 00pa30BaTEIIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH H MOJTHOTA HH(MOpMAIHH, coepxkameiics B DX

e yHH(DHKALKS JAHHBIX, copepKamuxcs B XK, 1 JOKyMEHTUPOBAaHHON HH(DOpMAIHH
ko,

e 3allUTA JAHHBIX, cojepKaiuxcs B D)K, OT HEIIPaBOMEPHBIX M TPOTHBOITPABHBIX
IEUCTBUI.

1.7. Benenue 3neKkTpoHHBIX (hOpM yueTa 00pa30BaTeIbHOM NESATEIbHOCTH U PE3YIbTaTOB
obpasoBatenbHOU AesrenbHocTH (DK) ABIIsIETCS COCTABHOM YacThiO pabOTHI 110 BEICHHIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsiercst yacThio HHGOPMAITMOHHOHN cucTeMbl LLIKOTbI.

1.9. ®yHKIIMOHNPOBaHKE U UCTIONB30BaHUE XK OCYyIIEeCTBISETCS B COOTBETCTBHH C
JeHCTBYIONUM 3aKoHOAaTenbcTBOM P®D, B ToM uncne denepanbubiM 3akoHoM ot 27.07.2006
Ne 152-03 «O nepcoHaNbHBIX JAHHBIX).

1.10. OTBeTcTBEHHOCTH 32 PyHKIIMOHMpOBaHHE DK U KOHTPOJIb 32 PABUIIBHOCTBIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa 1Ikosbl ¥ TEXHUYECKOTo CleUalIucTa.

2. Haznauenne DK
DX ucnonws3yercst sl perIeHHs CISTYIONINX 3a/1a4:

2.1. Cozpanue/BBOI, CUCTEMATU3ALMS, UCIIOJIB30BAHUE U XpaHEHUE JaHHBIX O XOJ€
oOpazoBarenbHOM AesTenbHOCTH B [1IKOJ€, B TOM YHCie 00 yCIeBaeMOCTH M MOCEIAeMOCTH

yqamuxcs.

2.2. Odopmiienue nHbopMaIuy, XpaHsiieics B 6a3e TaHHBIX, B BUIE JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE.

2.3. OGecrieueHre ONEPATHBHOTO JOCTYIA POJUTENEH (3aKOHHBIX MPECTAaBUTENICH)
obyuaromierocs, ody4atorierocs, aamuauctpanuu [kons! (aupexropa [lkomsr,
3aMeCTHTENIeH TUPEKTopa), yUUTeNeH, KIIACCHBIX PYKOBOJIUTEINICH K OTMETKaM 3a BECh IIEPHO]
BEJICHUSI )KypHAaJIa 110 BCEM MPEMETaM B JIF000€ BpEMSL.

2.4. ABTOoMaTH3aIUs CO3/IaHUS OTYCTHOM JOKYMEHTAIIUU YIUTENIeH U aIMUHUCTPALINH.

2.5. CroeBpeMeHHOE HHDOPMHUPOBAHKE POAUTENCH (3aKOHHBIX MPEICTaBUTENCH) 11O
BOIIPOCAM YCIIEBAEMOCTH, MHIUBHUIYAJIbHBIX PE3YJIBTATOB U ITOCEUIAEMOCTH UX JETEH.

2.6. UudopmupoBaHue ydamuxcs 0 Xoae 00pa3oBaTeIbHOMN AeITeIbHOCTH TTOCPEICTBOM
naHHBIX B DK,

2.7. KoHTpomb 3a peanu3zanueir 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIE yUET:

e TPOBEACHHBIX 3aHITHH;

e JIOMAIIHUX 3aJaHui U 00beMa Harpy3Ku Ha 00yJarouxcs;

e PE3YJILTATOB OCBOCHUS 00pa30BaTEIbHOM MPOrpaMMBbl ydaIuMucs (ycrieBaeMocCTh);
e TIOCEHIAEMOCTH 3aHATUHN y4aIUMUCH,



e JMHAMHUKH YCIIEBAEMOCTH YHAILIUXCS;
e peanu3anuu 00pa3oBaTEIbHONU MPOrPAMMBI.

3. [IpaBuaa pa6orsl ¢ K

3.1. Benenue DX o0s3aTenbHO ISl KQXKIOTO MEIarora, KIIaCCHOr0 PYKOBOIUTEIS, a TAKKE
Tex pabotHukoB [1Ikomnbl, B 4bK (YHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIFOYEHO.

3.2. IlonnepkaHue B aKkTyaJIbHOM COCTOSIHUM WH(MOpMaIuu, XpaHsiencs B 0a3e TaHHBIX
9K, aBisercs 00A3aTENBHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX MPOTPAMM U OCYIIECTBICHUSI 00pa30BaTEILHOM
NESTSILHOCTH BEIETCS BCEMH MEAarorndecKumMu pabotHukaMu I1Kobl.

3.4. PactipesienieHne 3aHATHIA IO IPEMETaM | 3aKPEIUICHUE UX 32 YUUTEISIMU
OCYILECTBIISICTCS HA OCHOBAaHUM Y4€OHOTO IJIaHA U paclpeieeHns e1arornyeckon
Harpy3KHu.

3.5. BBoa B DX nat npoBeneHus 3aHATHI B COOTBETCTBUU C PACIIMCAHUEM 3aHSATHH, TEM
YPOKOB, 33/IaHHBIX JIOMAILIHUX 33JaHUH, OTMETOK 00y4JaroLIUXCs U CBEACHUN 00 OTCYTCTBUU
Y4aIIUXCs Ha YPOKaX OCYIIECTBIIACTCS YUYUTEISIMU €XKETHEBHO.

3.6. Buecenne B DK nndopmanmu 06 oTMeTKax 00y4Jaromuxcsi U CBEICHUH O
HOPUCYTCTBUU/OTCYTCTBUH YYALIUXCsl TOJDKHO ITPOU3BOIUTHCS B ICHb IIPOBEICHUS 3aHATUS
He no3Hee 17:30.

3.7. llIkona rapaHTHPYET yYal[MCs U UX POAUTENSIM (3aKOHHBIM MPEACTABUTEISIM)
BO3MOYXHOCTh OIEPATHBHO MOJTy4aTh HHPOPMAITUIO O TEKYIICH YCIIEBAeMOCTH U
noceniaeMocTu yuaiierocs yepes XK.

3.8. Ipu Benennu DK kaxapiM megarorom (yauTenem) J0KHO COONIOAThCS eMHO00pasme
3aIOJHEHHS KYPHAJIOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHH C paboyeii
pOrpaMMOoii 1o MPEIMETY), BHICTABICHHBIX OTMETOK, TPOITYCKOB YPOKOB H 3aIHCEH 0

JOMAIIHEM 3aJITaHHH.

3.9. ITonw3oBarensim DK 3amperiaercs neperaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI IOCTYIIA
K OX apyrum nmnam.

3.10. Corpynuukam IIkoier 3ampemaercs gonyckars ydanmxcs [Ikosr k padore ¢ DXK.
4. IlpaBujia BeJeHHs y4eTa yCIeBaeMOCTH H MOCEIAeMOCTH y4aIMuXcst

4.1. PaboTa yuuTesns 0 BEACHUIO JAHHBIX TEKYIEH YCIIeBaeMOCTH y4alllerocs
OCYHIECTBISAETCS B paznene «KimaccHbI )KypHAI».

4.2. YauTenb B COOTBETCTBUU C pacIUCaHUEM 3aHATHI BHOCUT B D)X ciienyromue JaHHbIE:
TEMY YPOKa; OTCYTCTBUE yUAIIMXCS; OTMETKHM YYaIIUXCS; JOMAILHEE 3aJaHueE.

4.3. Yuurens BHOCUT B DK yueTHYIO 3aIICh O MPOBEJCHHOM 3aHATUU 10 (aKTy B I€Hb
npoBezaeHus. [Ipon3BoanTs 3anKch YPOKOB 3apaHee HEJOMyCTUMO.



4.4. Yuutenb, 3aMEHSIOIINI OTCYTCTBYIOILIETO YUUTEs, HA BpeMs (1aTy) 3aMEHBbI IOJIydacT
noctyn K 9K Ha cTpaHMIle OTCYTCTBYIOILEIO YUYUTENS U 3aI0IHSET €ro B yCTAHOBICHHOM
HOPSAKE.

4.5. Y4er pe3yabTaTOB yCIIEBAEMOCTH yUYaIIUXCSI:

e PpE3yNbTATHl YICOHOH EATEIHPHOCTH OLICHUBAIOTCS HA OCHOBAaHUH YCTHBIX OTBETOB
(BBICTYILICHHMIA) yIalUXCsl, MUCbMEHHBIX Pa0bOT, MPAKTHUECKOW JACITEIIBHOCTH
yUaImxcs;

e OTMETKH 32 YCTHBIC M MUCbMEHHBIC OTBETHI BHICTABIISIOTCS B KOJIOHKY 32 TO YHUCIIO,
KOT'JIa IPOBOIMJIACH paboTa,;

e B KJIETKaX JUIsi OTMETOK YYUTEIh MMEET IIPABO 3aMMCHIBATH TOJIBKO OJHH U3
CIICIYIOIIMX CUMBOJIOB. «2%», «3», «4», «5», «H», «—». Otmetky «1» (enuHuily) He
BBICTABIISIOT. JOMYCTUMO CTaBUTh HECKOJIBLKO OTMETOK B OAHY Tpady;

e IIPH KOHTPOJILHBIX MEPOIPUATHUSX, IPOBOJUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYCCKUM IIAHUPOBAHUEM, 00SI3aTEIIBHBIM YCIIOBHEM MTPOBEICHUS KOHTPOJIS
SIBIISICTCSI BHICTABJICHUE OTMETOK BCEM YUAIIUMCS, IIPUCYTCTBYIOIINM Ha YPOKE
(MckiTrOYas ciyyau, KOrja y4aruics 10JIroe BpeMst OTCyTCTBOBA 110
YBOXHUTEIbHOU MpHUYUHE (HApUMep, 10 00JIe3HH), MOATBEPIKIACHHON
COOTBETCTBYIOIIUMH JOKYMCHTAMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro JHs, KOrjaa IpoBOAMIACh JaHHas paboTa;

e OTMETKH 3a MMCbMEHHYIO pa0dOTy MPOCTABISIOTCSA B CPOK HE OoJiee Tpex pabounx
JTHEH ¢ MOMEHTA €¢ HAITUCAHUS yJaIluMHUCS;

e OTCPOYKA BBIOJHCHHS yJAIUMUCS 3a1aHusl (HarpuMep, 00yJaroUics IpUIIIe Ha
3aHATHS TIOCIIE [UTUTENBHOM Ooe3nn) dpukcupyercs: B DK cumBosioM (—); B
ANICKTPOHHOM JIHCBHUKE YYaIIerocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOAUMO
HalucaTh KOMMEHTapUii;

e BpEMs, 32 KOTOPOE YYANTUICS JOJDKEH JIMKBUAUPOBATH 3a/I0JDKEHHOCTD, HE
MPEBBIIIAEeT OJHON y4eOHOM Heleu MPU YCIOBUU MIPUCYTCTBUS y4alllerocs B
[IIkone, B TeYCHHE KOTOPOH pe3ysIbTaThl OIICHUBAHUS OTCPOUCHHBIX 3/ IaHUN
JIOJIKHBI OBITh BBICTABIEHBI yuuTeneM B JK.

4.6. YueT moceniaeMoCcT! yJamuxcs:

e yuuTENh 00s3aH HA KAKJIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX YUYaIIUXCS;

e IIPU OTCYTCTBUH YYaILErocs Ha YPOKE yuuTenb npocrapisier «Hy;

e yYaluecs, UMEIIINE METUIIMHCKYIO CITPaBKY 00 OCBOOOXKIEHNUU OT (PU3HUECKUX
HArpy30K, TOJKHBI TPUCYTCTBOBATh HAa YPOKaX PU3NYECKOU KYIbTYPHI U
BBITIOJTHSITh HHAUBUAYaTbHBIC 3aJaHU.

4.7. OpopmiieHHEe TEMBI ypOKa!

paboTa yuuTess o BEJJEHUIO yueTa BBIIOJIHEHUS yUYeOHBIX MPOTrpaMM U MPOBEIECHHBIX
3aHATUN OCYLIECTBIISAETCS B pasnene «TeMbl ypOKOB U 3aJaHUS»;

e B Hayaje yueOHOI0O T0Jla YYUTEIb BHOCUT TEMATHUECKOE IJIAHUPOBAHHUE 110
npeamMety B pasnen «l[lnanupoBanue ypokoB» Ha CPOK OT OJTHOH yueOHOW YeTBepTH
10 rona. Eciu yuuTenb UCTIBITBIBACT TPYTHOCTH TIPU BHECEHUH B KypHAI
TEeMaTHYECKOT0 IJTAHUPOBAHUS, OH MOXET 3amoiHUTh (aitn Microsoft Excel mo



YCTAHOBJICHHOH (popMe U mepenaTh agMuHucTpatopy XK 11t UMIopTHpOBaHuUs B
9XK;

e yuHTeNnh BHOCHT B DK y4eTHYIO 3allUCh O TeMe YpoKa 1o GakTy B IeHb
HpOBeI[eHI/Iﬂ;

e yuerHas 3anuch B DK J0KHA COOTBETCTBOBATH TEME MPOMACHHOTO Ha YPOKE
mMarepuajia.

4.8. JlomaiHee 3aaHKE:!

yT-II/ITeJIB BHOCHT B 3>K I/IH(bOpMaI_[I/IIO 0 JOMAaIlIHEM 3aJaHUHU B ICHb HpOBeIIeHI/ISI 3aHATUA 10
17:30;

e Brpade «/lomaiHee 3aaHue» GUKCUPYET COACPKAHUE 3a/1aHUs1, CTPAHUIIBI,
HOMeEpa 3a/1a4 ¥ YIPAKHEHUN C OTPaKEHUEM CTICIIH(HUKY JTOMAITHEeH paboThI
(TOBTOPHTE..., COCTABUTD IIaH, TAOJIHUILY, BOIIPOCHI | T. 11.);

e odopMIIeT TOMAaNIHEE 33JaHNe TBOPUECKOTO XapaKTepa, HapuMep, CIenaTh
PHUCYHKH, HAIIKCaTh COYMHEHUE, B Tpade «JlomalrHee 3ajaHre» CIIeIyOIUuM
obpa3om: «TBOpUECKOE 3a/1aHNE: BBITIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOCHWT 3amuch «HIuBUAyaIbHOE 3a7aHue» B Tpady «/lomaniHee 3aganuey, eciiu
npeiaraeT yqamuyuMcs HHIUBUAYATbHbBIC 3aJaHVS;

e HE 3a3JIaeT JIOMaITHee 3aJJaHie U BHOCUT B ToJie «JlomamHee 3ananue» 3amuch «He
3aJ1aHOY;

e HE 33JIaeT JIOMAITHEEe 3aJJaHHE TI0CIIe KOHTPOJIbHBIX MEPOTPUATHIA, HA KAHUKYJIBL.

4.9. BricTaBlIeHHE UTOTOBBIX OTMETOK

e YUYWTEJb BBICTABJISET OTMETKHU 32 OTYETHBIN MEPUOJ yHamumcs B pazaen XK
«["omoBast oTMETKay,

e B KOHIIE OTYETHBIX NIEPUOJIOB BHICTABIISIET OTMETKH yUYaITUMCS 32 YE€TBEPTH,
MOJIYTOJIU€, TOJ B CPOKH, ONpeesieHHbIe AUPEeKTOpoM IIKoJIbI, HO HE TO3JHEE YeEM
3a JIBa JIHS 10 OKOHYaHUS Y4eOHOTO0 Meproa,;

e 17151 OOBEKTUBHOM aTTECTAIIMK O0YYAIOIIUXCS 32 YETBEPTh YUUTENb 00s3aH
BBICTaBUTH B DK HE MeHee TpeX OTMETOK, a JiJisl aTTECTAIlMH 3a MOJIYroiue — He
MEHEee MSITH OTMETOK ¢ 00s3aTeNbHBIM YY€TOM KaueCcTBa 3HAHUN 00YyJarOIIUXCs 10
MMCbMEHHBIM, JJAOOPATOPHBIM U TPAKTUYECKUM PadOTaM.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil DK
5.1. IMonw3oBarensmu DK aBagrorcs:

o aamunHuctpanus Llkonsr: aupextop LIKobI, 3aMECTUTENN AUPEKTOPA,
e TIIEJATrOTH;

e KJIACCHBIE PYKOBOIUTEINH;

e JucHeT4Yep 00pa3oBaTEIbHON MEATEILHOCTH,

e aamuHuctpatop 2K,

e pPabOTHUKHU MEAUIIMHCKOMN CiTy)O0bI LLIK0ITHI;

e CHENMATUCT KaJpoBoOu ciyXObI [LIKombI.

5.2. Yuamumecs ¥ uX poauTesu (3aKOHHbBIE IPEICTABUTEIN) SIBJISIOTCS TOJIb30BATEIISIMU
3JIEKTPOHHOI'O JHEBHUKA.



5.3. Mupextop LLKonb1 yTBepKIaCT:

e y4eOHBIH MIaH He mo3aHee 1 aBrycTa npeAmecTBYIIero yae0HOro roa,;

e IMENArOTHYECKYIO HArPy3Ky Ha 4eTBepTh (Iosyroaue/yuaeOHbIi T0/T) HE MO3IHEE YeM
3a JIB€ HEAEH JI0 Havaja yueOHOro meproa;

e pacnucaHHe 3aHATUI Ha y4eOHBIN TIEPUOJT HE MTO3IHEE YEM 3a OJIHY HEJIEIIO JIO €T
Hauaa,

e CIIMCOYHBIN cocTaB yuamuxcs kiaccoB [lkomsl He mo3anee 31 aBrycra;

CIHMCOK KJIACCHBIX pyKOBoauTelNel He no3nuee 31 aBrycra.

5.4. 3amectutensb qupekropa [lkomns! mo yueOHO-BOCIUTATEILHON paboTe:

OCYHICCTBIIACT HECIIOCPCACTBCHHOC PYKOBOACTBO CUCTEMOH pa6OTLI 110 BEACHHUIO
2)K;

I10 OKOHYaHUU y‘le6HOl"0 roJa 1noJjydacTt y aiMUHUCTpAaTOpa KOIMNUU 3)1( Ha
SJICKTPOHHOM HOCHUTCIIC HHq)OpMaHHH — OIITUYCCKOM JJHUCKE I10 KJ1accam,
IIPOBCPCHHBIC HA pa60TOCHOCO6HOCTB TBEPAbIC KOIINH 9>K 3ar1€4aThbIBACT B
KOHBEPTBHI, 3aBEpsIET MOANNCHIO, paciin(poBKOIl MOANKUCH U AATOMH;
OCYHICCTBJIAACT KOHTPOJIb 3a CBOCBPEMCHHOCTBIO OTPAKCHUS B XKYpPHAJIC
paciucaHus 1 y4eTOM 3aMEIICHHbBIX U MPOIYIIECHHBIX YPOKOB (3aHSATHIA).

5.5. Texanueckue CHEIUAINUCTHI:

CBOEBPEMEHHO MPEAOCTABISAIOT AUCIIETYEPY 00pa30BaTEIBHOTO YUPEKICHUS
JaHHbIe A1 3anonHeHus JXK: cxemy oOyueHus1, CIUCOK U3y4aeMbIX TUCHUIUINH
(mpeaMeToB) [T KasKIAO0To Kilacca/TpyIImbl, CBEICHHS O IEPUOAaX O0yUCHUS U
arTecTau U T. 1.,

e TI0 OKOHYAHUU YETBEPTEH U MOMYroIUi COCTABISIOT OTUETHI MO paboTe yUuTeneH ¢
2)K;

e TI0 OKOHYAHUM Y4eOHOTO ro/ia KOHTPOIHPYIOT pacnedarky AaHHbx DK ¢
pe3yibraTaMu 00ydeHHs B y4eOHOM roj1y (MTOrOBBIMH OTMETKAaMH) TI0 KJIaccaM H
MPaBUIBHOCTh UX O(POPMIIEHUS KIACCHBIMU PYKOBOJIUTEISIMH;

e  HMH(POPMUPYIOT NEAATOTOB O BHISBICHHBIX OMIMOKAX, TOMYIIEHHBIX UMU IIPU padboTe
¢ 29X,

e OCYHIECTBISIIOT KOHTPOJIb 3a peannzarueir ®I'OC HOO, OOOQO; 3a BBITIOJIHEHHEM

yueOHBIX TUIAHOB; IPOTHO3UPOBAHUEM XO/1a, PA3BUTUS U PE3YIHTATOB

00pa3zoBaTenbHON AeATEIHLHOCTH 10 KJIaccaM; MPaBUILHOCTHIO BeaeHU DK;

CBOEBPEMEHHOCTBIO OTPAKEHUS B KYypHAJIE pacUCAHUS; 3alI0JHEHUEM KypHaja

neaaroramu, CBOCBpeMeHHOCTBIO BBICTABJICHHUA OTMCTOK U pe?;y.]'H)TaTOB SaHSITPIﬁ;

HaIOJIHAEMOCTBIO OTMETOK; OTPAKEHUEM MOCEHIIAEMOCTH 3aHATH;

CBOEBPEMEHHBIM 3aIIOJTHEHHEM pa3jiesia JOMAIIHUX 3aJaHUid; COOTBETCTBHEM

JOMAIITHUX 3a/IaHui TPeOOBAHUSM T10 COACPKAHUIO U 00BEMY.

5.6. Yuutens (megaroruvyeckuii pabOTHHK):

e otpaxaeT B DX xo1 00pa3oBaTeIbHON NEATEITHHOCTH B COOTBETCTBUU C
o0pa3oBaTenbHOM MPOrpaMMoi U Y4eOHBIM IIIAHOM;

e ©XKEJIHEBHO BHOCHT B JKypHAJ CBEJICHHS O 3aHATHSX IO MPEAMETY (TeMax ypOKOB,
3aIaHHbIX JOMAIIIHHUX 33aHHUsIX);



e oreHuBaeT 3(p(PEeKTUBHOCTD U PE3yabTATUBHOCTD O0YUYCHHS YUAIIUXCS MO MPEIMETY
(kypcy, mporpamme), y4uThIBasi OCBOCHHE 3HaHHH, OBJIAJICHIE YMCHUSIMH,
pa3BUTHE OIBITa TBOPUYECKOH EATETLHOCTH, TO3HABATEIILHOTO HHTEpEca
y4aluxcs;

e BHOCHT JJaHHbIE 00 yCIIEBaeMOCTH y4aIlUXCsl, CBOEBPEMEHHO MTPOCTABIISAET
HOJIy4CHHBIC YIYCHHKAMH OTMETKH, B TOM YHCJIC YeTBEPTHBIC (TOIYTr0JOBbIC) U
T'OJIOBBIE;

e OTMETKHM 33 NMCbMEHHBIE PaOOTHI BBICTABIIAET B CPOKH, IIPETYCMOTPEHHBIE
HOpMaMHU UX IMPOBEPKH, HO HE MO3/IHEE TPEX AHEH C MOMEHTA MPOBEACHHS PaOOTHI;

e 3aHOCHUT CBOEBPEMEHHO JJaHHbIE O IMOCELIAEMOCTH y4YaIllUXCsl, BBIIOJIHEHUH
JOMAaIIHUX 3aJaHul;

o 3amonusier DX Kak 3amMernaronuii yauTenb (BBOIUT JaHHBIC O IPOBEICHHOM YPOKE)
B YCTAaHOBJICHHOM IOPSI/IKE TPH OCYIIECTBICHUHU 3aMCHBI.

5.7. KitaccHble pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTYyaJIbHOCTh MH(POPMALIMHU 00 yJaIluXcsl, pOAUTENAX U CIUCKaX
CBOETO KJacca M HHHOPMUPYIOT JHCTIeTYepa 00pa30BaTEIbHOTO YUPEKICHHS O
JT0OBIX U3MEHEHHUSAX, BHECEHHBIX B )KypHAJI;

e AHAIM3HPYIOT YCIEBAEMOCTh H MOCEIIAEMOCTh YPOKOB yHAITUMHICS CBOETO Kilacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIl0JHEHUS] U BHECEHHUS [Ie/1aroraMu JaHHBIX 00
YCIIEBaEMOCTH H MTOCEIIAEMOCTH yJaIuXxcsi CBoero kiacca B DK;

e HMH(OPMUPYIOT poauTesei 00 ycreBaeMOCTH U IOCEIAeMOCTH JIeTel MOCPEICTBOM
0TYeTOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE 110 3a1pocaM
poauTenen;

e 3HAKOMST YYAIIUXCS M UX POTUTEIICH C HOPMAaTUBHBIMHU JIOKyMEHTAMH,
JIOKaJIbHBIMHM aKTaMHU U UHCTPYKLUSMH, pErJIaMEHTUPYIOIIUMHU MOPSI0K
HcIojib3oBanus DK;

e TMPEIOCTABIISIOT 10 OKOHYaHUU KaX/10i YeTBEPTH 3aMECTUTEINIO TUPEKTOPA 110
yu4e0HO-BOCIIUTATEIBbHON paboTe OTUYETHI 00 YCIIEBAEMOCTHU U MOCEIIAEMOCTH
yyaluxcs Kiacca,

e OpPraHM3YIOT ONEPATHBHOE B3aUMOJICHCTBUE MEXKIY YUALTIMHCS Klacca, HX
ponutensmu (3aKOHHBIMH MPEICTABUTEISAMHI), anMuHUcTparmei [Ikomnst u
regaroramMu ¢ moMouso JXK;

e KOHTPOJHUPYIOT €KEIHEBHO PETHCTPALIUIO (DaKTa MPUCYTCTBUS/OTCYTCTBUSI
y4aIIerocsi Ha 3aHsATHIX.

5.8. lucnieTuep 00pa30BaTEILHOTO YUPEKIACHUS:

e BBOJWT U KOHTPOJIUPYET aKTyaJbHOCTh NaHHBIX yuamuxcs Llkomnsr (. U. O., ron
POKJIEHUS, T10J1, KOHTAKTHBIC JIAHHBIE, T00aBIeHUE (U3UIECKOTO JIUIA B TPYIIITY
«YYCHUKWY, HA3HAYCHUE YUCTHBIX JIAHHBIX IS BXO/a B 3JICKTPOHHBIIN THCBHUK)
(pazmen DK «YdeHukm»);

e BBOJWT U KOHTPOJIUPYET aKTyaJIbHOCTh TAHHBIX O POJUTEISAX (3aKOHHBIX
npezacraButensx) yyamuxcs (O. U. O., ctenens poacTBa, KOHTAKTHBIE TaHHBIC,
nobaBieHue (PU3NIECKOro JHIla B rpynmny «PoauTtenny, MpuBs3Ka poAUTENS K
npo IO yueHHKa, Ha3HAYCHUE YUETHBIX JIAHHBIX VIS BX0J1a B DJIEKTPOHHBIN
nHeBHUK) (pasnensr DXK: «Dusndeckue uiay, «Y YeHUKN);



e BBOJUT U KOHTPOJHUPYET aKTyaIbHOCTh JJAHHBIX O JIBIDKCHUM ydalnuxcs (pasmuen
XK «IIpukasbl 0 IBUKEHHUSIX KOHTHHI€HTA»), JICKTPOHHBINH EPEBO yUAIIUXCS U3
KJ1acca/rpymniisl B Kiacc/Tpyriny Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

e (dopmupyer B D) crimcku kinaccos (pasmen DK «Kiaccoi»);

e (dopmupyet B DK crivicku yueOHBIX IPYII B paMKax Kiacca/mapasuienu (pasaen
XK «['pymiiel 00ydeHus»), OTpaxaeT U3MEHEHHUS B CIIHCKAX IPYI (3a4KcieHue,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOJWT AaHHbIE 11 hopmupoBanus B DX yuebHoro miana (pasmen 9K «YueOHbIi
Iany);

e HA3HAYACT YYUTEJCH MO MpeaMeTaM [T KaKI0ro Kiacca/Tpymibl B COOTBETCTBHH C
y4eOHBIM pacluCaHueM,

e HACTpaWBaCT CXEMbl O0YUECHHUS JJIsl HAYAIbHON, OCHOBHOW U CPEHEH IIKOJIbI
(pazmen DK «'paduk 00ydeHUN»): CIUCOK U3ydaeMbIX JUCIUILIHH (IIPEIMETOB)
JUTS KK0TO Kitacca/TpyIibl, epruojl 00yUeHus, IEPUO/] ATTECTAlluH, KaHUKYIIBI,
yueOHas Heslessl, IEPEHOCHI IPa3JHUKOB,;

e ¢opmupyeT B XK CHHCOK KIIACCHBIX PYKOBOJAUTENEH U KOHTPOJIUPYET
aKTyaJIbHOCTB JaHHBIX (pa3aen DK «Ha3HadeHue KIacCHBIX PYKOBOAUTEICHY);

e 3amnojHseT rpaduk sx3ameHoB (pazaen DK «'paduk F3K3aMEHOBY);

e BBOJWT JaHHbIC 00 OpraHu3aiyu 3aMeH npenozaasareneii (pasaen DK «3ameHa
npernoaaBaTesein»);

e 3aIOJHSET TEMATUYECKHUE TUIAHUPOBaHUS 1O Tpeameram (paszaen DK
«KanenaapHO-TeMaTHUECKHE TUIAHBI»);

e pacmpenensier yueOHyI0 Harpy3Ky COrjacHO yueOHOMY IUIaHy B COOTBETCTBUH C
YTBEPKACHHBIMU CIUCKAMU YUUTENEH-TIPEIMETHUKOB, KJIACCOB, Y4EOHBIX TPYIII
(pazmen DK «Pacnpenenenue Harpy3Ku»);

e BBOJMT JaHHbIe U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHbIE PacIIiCaHMs
3aHATHI Ha y4eOHbIH nepuo/ (4eTBepTh, monyroaue, roa) (pasmen DK
«Pacniucanue 3aHATHII).

5.9. Anpmunuctparop DXK:

e 3aKpBIBAET MPENbIAYIINNA YUeOHBIN I'0J], OTKPHIBAET HOBBIN yUEOHBIN TOA
(ycranoBka/mepeBo/i B HOBbIH y4eOHbIi roj — pasaen XK «Hacrpoiika
nporpamMmaiy, noapasaen «Tekymmii yueOHbIi ro1»);

e Ha3Ha4aeT noJb3oBarenei DK, To ecTh HalEIAEeT IpaBaMu JOCTYIA IPU OTKPBITUN
HOBOT'O y4€OHOI0 rojia B COOTBETCTBUH C YU€OHBIM IIAHOM, pacIIUCaHUEM,
npukazamu aupekropa Lxomsr;

e yCTaHaBJIHMBAaeT pacmucanue 380HKOB (pasaen DX «PacnucaHue 3BOHKOBY);

e TPEAOCTABISAET JOTHHBI U Mapoi Juis goctyna k DK (qHeBHUKY) (paznen DK
«Dusnveckue JINIa);

e oOecneunBaeT B3anMoaercTBre DK U CMEXHBIX CUCTEM, BBHIIIOJHSIET Pe3epBHOE
KONMPOBAHUE JAHHBIX;

e KOHCYJIbTHUpPYET nosib3oBatesneil 9K mo Bonpocam paboThl ¢ HUM;

e OCYIIECTBJISIET TeXHUUECKoe oOcimyxuBanue K, B TOM UucCiie yCTaHaBIMBAET
O0OHOBIIEHHSI KOH(UTYpaIMH; €XKeTHEBHO IPOBOJUT pe3epBHOE KOMMpoBaHue 0a3
JIAHHBIX; yIAIseT TOMEUCHHbIC 00BEKTHI; HACTpAaUBaeT (CHHXPOHU3UPYET) JaHHBIC
Mexay DK u snexkTpoHHbIM THeBHUKOM (pa3aen DK «HacTtpoiika CHHXpOHU3AIUU
JTAHHBIX»);

o ocymectnisieT agmuauctpupoBanue DK (paszgen DK «AIMUHHUCTPUPOBAHUEY);



e pasrpaHMuMBacT IpaBa JOCTYIIA [10JIb30BATEIEH B COOTBETCTBUHU C LEJIAMU U
3ajjauaMM 00pa30BaTENIbHON 1eATENbHOCTH U y4eOHOM Harpy3KH 1earoros
(paznmen DK «Hactpoiika moss30Barelieii u mpasy).

5.10. PaGotHukM MeuIMHCKOM cimyxOb1 LIIKobI:

e 3AMOJIHAIOT B HayaJie y4eOHOro rojia pasaen «JIuct 310poBesi»: cBesieHus: 00
AHTPOIIOMETPUYECKUX JAHHBIX 00YHAIOIIUXCsl, TPYIIIE 310POBbS, MEAUIIUHCKON
TpyIIe JUisl 3aHATHH PU3NUYECKON KyIbTypOi, HOMepe He0OOXOAMMOU ydeOHOM
MeOeIH, a TaK)Ke MEJMIIMHCKIE PEKOMEH IallNH,;

e 00ecrneunBaroT akTyaIbHOCTh JaHHBIX pazzaena XK «JIuct 310poBbs» B TeueHUe
roja.

5.11. Crneunanuct KaJpoBo# Ci1y:kObl BBOAUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHbIX '

e 0 meparoruyeckux corpyanukax llIkomnsl: mpueM Ha paboTy, YBOJIbHEHUE, IEPEBO/,
Ha3HAYCHUE JODKHOCTH (OCHOBHOM U 10 COBMECTHTEIIBLCTBY), IIPUBSI3KA K TPYIIIE
«Cotpynaukm» (pasaeinst DK «Duznueckue nuiay, «[Ipuem Ha padory»,
«YBosbHeHHeY, «KanpoBblie nepemenieHus», «COTpyIHUKN);

e CHMCKHU COTpYAHUKOB I1IKOIBI, UX TOIKHOCTH, B TOM YHCIIE PYKOBOJUTENEH,
rpacduk padotsl (pazaenst XK «[loapaznenenusy, «Jomkaocty, «I'paduku
paboThI»).

5.12. Cekperapp ocymiecTBiIsieT GOPMUPOBAHUE MTPUKA30B O JBMKCHUN YYaIIUXCs
(3aumciienue, BHIOBITHE, OKOHYAHHE yIeObl, IEPEBOJ] B PYroi Kiiacc/Tpyriny).

5.13. YVyammecs [Ikonbl u ux poautenu (3aKOHHBIC IPEACTABUTENIN) UMEIOT CIICIYIOIINE
BO3MOXXHOCTH IIPY MOJIB30BAaHUU 3JIEKTPOHHBIM JHEBHUKOM:

e TIOJIYYArOT WH(OPMAIKIO O JOMAIIHUX 33JIaHUSIX;
e TMOJYYaIOT JaHHBIE 00 YCIIEBAEMOCTH OOYUarOIUXCs (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBareneii 37K
6.1. Bce monb3oBarenu 3K UMEIOT MpaBo HCIOIB30BATh €TO B €KETHEBHOM PEKUME.
HcknroueHunem sSBIsieTCs MPOBEACHUE TEXHHUECKUX padoT, KOTOPHIE MOTYT ITPOBOJIUTHCS B
CpOK He 6oJiee CyTOK ¢ yBEIOMJICHHEM MOJIb30BaTeNel 3a HeJIENI0 10 Havana padoT.
6.2. KitaccHbIe pyKOBOAMTEITN UMEIOT MIPABO HHPOPMHUPOBATEH POJAUTEICH O COCTOSTHUH
yCIIEBAEMOCTH M MOCEIIAEMOCTH UX JIeTel uepe3 oT4eThl, CPOPMUPOBAHHBIE HA OCHOBE
nmaHebIX DK, 110 He0OXOINMMOCTH.
7. OTBETCTBEHHOCTH MoJib30BaTeseil 7K
7.1. Bce monp30BaTenu HECYT OTBETCTBEHHOCTD!
e 3a HapymieHue TpedoBannii deaepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O

MEPCOHAJIbHBIX JAHHBIX»;
e pasrialleHUe CBOMX YUCTHBIX JAaHHBIX (JIOTHH, TAPOJIb);



e HapylieHue TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIE
JIOKAJIbHBIX aKTOB U MHCTPYKIMMU, ONPEACIAIONIMX MOPAIOK UcToib30BaHus DX B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM PD.

7.2. dupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPKICHUE YICOHBIX
IUIAHOB, IUIaHA pacpeAeIeHHs Iearornueckoi Harpy3ku U y4eOHOro paciucaHus.

7.3. 3amecTHuTenh AUPEKTOPA IO YUeOHO-BOCTIUTATEIILHOM PaboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHMSI YUCOHBIX IUIAHOB, IUIaHA PACTIPE/ICICHUS
NeIarOrMYecKOr Harpy3ku U y4eOHOTO pacIuCaHus;

e pacreyatky COOTBETCTBYIOIIHNX pa3nenoB DK B KOHIIE yueOHOTO roja u ux
odopmIIeHHE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTS:

e 3a OecriepeboitHoe hyrkmoHMpoBaHue DK, 0a3 JAHHBIX U CMEKHBIX CHCTEM
CBSI3W;

e BBIIIOJIHCHUC PE3CPBHOT'O KOITUPOBAHHUA JAHHBIX,

e HAIOJIHCHUE U aKTYaJIbHOCTh 0a3bl TaHHBIX paObOTHUKOB I1IKOJIBI.

7.5. Texunueckuii CIICHUAJIMNCT U aIMUHHUCTPATOP 9K HECYT OTBECTCTBCHHOCTb.

e 33 CBOEBPEMEHHOE coXpaHeHHe Konui DK Ha 3JIeKTPOHHOM HOCUTEIIE
uH(opMarmu (ONTUYECKOM JTUCKE) M PacleyaTky JOKYMEHTOB Ha OYMaXKHBIX
HOCUTEJISX;

e COOTBETCTBHE yueTHbIX 3anuceit XK daxram peanusanun oOpa3oBaTeIbHON
NeSITeNIbHOCTH;

e TPaBUIBHOCTBIO UCIIONIB30BaHUA DK.

7.6. Yuurens (meaaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JAHHBIX 00
YCIIEBA€MOCTH U MOCEIIAeMOCTH YUaIUXCH;

e eXXemHeBHOeE 3aronHenue JXK;

e YCTpaHEHHUE BBISBICHHBIX OMMUOOK TpH BeAeHUH I)K;

e COXPaHHOCTh CBOMX PEKBU3MUTOB JOCTYIIA, UCKIIIOYAIONIYIO MOJKIIOUECHHE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJHUTEIH HECYT OTBETCTBEHHOCTH!

e 32 CBOEBPEMEHHOCTb BHECEHHMS], JOCTOBEPHOCTDb U aKTYaJIbHOCTh JAHHBIX 00
YCIIEBaEMOCTH | MTOCEIIAEMOCTH yJaIuXcs,

e JIOCTOBEPHOCTb U aKTYyalIbHOCTH CIIMCKOB KJlacca v MH(opManuu 06 ydanmxces 1 ux
ponutensx (. U. O., Homep Tenedona, aapec MEKTPOHHOMU MOYTHI);

e CBOEBPEMEHHOE MH(OPMUPOBAHUE POJUTENCH O COCTOSIHUN YCIIEBAEMOCTH U
MOCEAEMOCTH UX JIeTeil mocpeacTBoM DXK;

e TMPEIOCTaBJICHUE M0 OKOHYAHUM YUEOHBIX YeTBepTel (rmosryroauii/rona)
3aMECTHTEIIIO TUPEKTOpa M0 YIeOHO-BOCITUTATEILHON paboTe OTYETOB 00
yCIIEBaEMOCTH M MTOCEIIAEMOCTH YJaluXcs Kiacca.



7.8. Jucnieruep 00pa3oBaTEIBHOTO YUPEIKICHUS HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHBIN
BBOJI U MOJJIEp>KaHUE B aKTyaJIbHOM COCTOSIHUU JaHHbIX ydamuxcs Llkomnsl, pacnucanue
3aHATUHN, OTPAXKEHUE ABMKCHUS yUalUXCsl, BEACHUE )KypHala 3aMEH, aKTyalbHOCTh OTUETa
IO 3aMOJTHEHUIO J)KypHaJja MelaroramMmu.

7.9. PaGoTHHKN MeTUITMHCKON c1y>KObI [1IK0IBI HECYT OTBETCTBEHHOCTH 32
CBOCBPEMEHHOCTH 3aIOJTHECHHSI pasjiena «JIMCT 310poBbsS» U aKTyallbHOCTh JJAHHBIX B HEM.

7.10. Crienmanuct KaJpoBO# CIIy:KObl HECET OTBETCTBEHHOCTD 32 BHECEHHE U KOHTPOJIb 32
aKTyaJIbHOCTBIO IAHHBIX O COTPYIHUKAX, yYACTBYIOIIUX B 00Pa30BaTEIbHON JEATCIILHOCTH.

8. OTyeTHBbIE MEPHOABLI U XpaHeHHe MH(poOpMaLHK

8.1. OTyeTsl O yCIEeBAaEMOCTH | IOCEIIAEMOCTH CO3JAIOTCS B KOHIIC YETBEPTH, TIOTYTOIUS U
y4eOHOro roja.

8.2. Ortuer o 3anonaenuy DK 1 HAKOIUIIEMOCTHA OTMETOK CO3/1aETCS €XKEMECIUHO.

8.3. I1o 3aBepiICHUU OTYETHOTO TIepHoIa (YETBEPTH, MOIYTO1usl, y4eOHOTrO ro/1a) HTOTOBbIC
BEJIOMOCTH pacleydaThIBalOTCs Ha OyMa>kHOM HOCHUTEIIE, 3aBEPSAIOTCS MOAMUCIMU TIEIaroros,
KJIACCHBIX PYKOBOJAMTENEH, 3aMECTUTEIIS IUPEKTOPA MO yueOHO-BOCTIMTATENILHOW padoTe,
JTUPEKTOPA.

8.4. Ilo okoHYaHNHU y4eOHOIO Io/1a UTOrOBbIE BEOMOCTH MPOLIMBAIOTCS,
IIPOILIHYPOBBIBAOTCH,
OIEeYaTHIBAIOTCS U CIAIOTCS B APXMB I XPAHEHUS B YCTAHOBIICHHOM ITOPSIZIKE.

8.5. 1o oxoHyaHuM y4eOHOTO ToAa moiHast Bepcus DK mepeHOCHTCs Ha SIIeKTPOHHBIHA
HOCHUTEJIb UHPOPMALIUU — ONTHYECKUI TUCK, ONIeUaThIBAETCS, 3aBEPSETCS OAMHUCHIO
3aMEeCTUTEISI TUPEKTOpa MO0 y4eOHO-BOCIMUTATEIbHON padoTe U paciuppoBKON MOANNUCH U
XPaHUTCS B apXUBE B YCTAaHOBIIEHHOM IOPSIZIKE.
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