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00 opranmzamuun padoThI ¢ 3JIEKTPOHHBIM Ky PHAJIOM
1. O6mmue monoxkenns

1.1. Hacrosimee momnosxenue o6 OpraHH3aluK PabOTEI C SMEKTPOHHBIM XYPHAJIOM B MYHHIIH-
IaJIbHOM GFOIKETHOM 00mmeo6pasoBaTeLHOM yapexnennu «Kunemapckas COILLTy (masmee —
Honoxenue) paspaborano s COOTBETCTBHH ¢ DeNepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3
«O6 obpazosannu B Poccuiickoi Denepanumy.

1.2. Ilonoxenwue onpenenser TIpaBuia paboThl M eAMHBIE TPEGOBAHS 110 BEJICHHUIO 3JIEKTPOHHO-
ro Kyprana B MBOVY «Kunemapckas COILLy (manee — Illkona).

1.3. DnexTpoHHBEIM KypHasioM (manee — 9)K) HazbiBaeTcs KOMILIEKC MPOrpaMMHO-aNapaTHBIX
CPEIACTB, BKIIIOYAKOMINY 0a3bI JAHHEIX U CPeACTBa NOCTyNa U paGOTHI C HUMHI (mporpammMHo-
allliapaTHyo HHGPaCTPyKTypy, CepBHCHI HH(POPMAIHOHHOTO B3aHMOJICHCTBHYS).

1.4. DnexTponHEf nHERHIK — paszen 3K, npencrapmsomuit co6oj HHIMBU]y JIU3UPOBAHHYTO
BBIOOPKY MaHHBIX U3 DX 0 xoze 1 Pe3yIbTaTax o0y4eHns KOHKPETHOTO YYEHHKa.

1.5. 9K — cpencrro MHIMBUAYaIIbHOTO Y4Y€Ta Pe3yabTaToB OCBOCHHS 00pa3oBaTeNbHBIX mpo-
rpamMm. OH OTHOCHTCS K y4eOHO-IIefaroruyeckoi AOKYMCHTallMH. AKKYpaTHOE, TOYHOE ¥ CBOe-
BPEMEHHOC BEICHUE €TO 00S3aTEIBHO IS KajxI0To coTpyaHuKa I1IKoIbL, B 06S3aHHOCTH KOTO-

1.6. ITpunnunamu pabote! ¢ XK sBnsroTCS:

* cobmoneHue npas u CBOOOJ yYaCTHHKOB 00pa3oBaTenbHBIX OTHOIICHHU;

® JIOCTOBEPHOCTH U MOJIHOTA HHpOpMaIHy, conepxaretics B DK;

* YHH(UKAIUA JaHHEIX, cozmepxkamuxcst B XK, u AOKYMEHTHPOBAHHOM HH(pOpMAaNUH
[xomnsr;

® 3alllTa JaHHBIX, COJEPKALIUXCS B 39X, ot HETIPABOMEPHBIX U MPOTHBONPABHBIX JIeii-
CTBHH.



1.7. Benenue 31eKTpOHHBIX (OPM yueTa 00pa3oBaTeIbHOMN AEATEIEHOCTH U PE3YJIbTaTOB
oOpazoBatenbHO AesrenbHoCTH (DXK) ABAsSICTCS COCTABHOM YacThiO pabOTHI IO BEICHHIO
ANIEKTPOHHOTO IOKyMeHTooOopoTa B IlIkore.

1.8. DX sBisiercst yacTbio HHGOPMAIMOHHOM crucTeMbl LIKoTbI.

1.9. ®yHKIMOHUPOBAHKUE U UCTIONB30BaHNE DJK OCYIIECTBISETCSI B COOTBETCTBHH C
JNCUCTBYIONIUM 3aKOHOAATeIhCTBOM P®D, B ToM uncne denepanbabiv 3akoHOM 0T 27.07.2006 Ne
152-®3 «O nepcoHANBHBIX JTaHHBIX.

1.10. OTBeTcTBEeHHOCTH 32 (hyHKIIMOHHPOBaHKHE DK M KOHTPOJIb 32 MPABUIHLHOCTHIO €T0 BEJCHHS
Bo3yaratorcs Ha gupekropa [Ikonasl 1 TEXHUYECKOT0 CENUAINCTA.

2. Haznauenue DK
DX mcnonp3yetcst UTsl perIeHusI CIIEAYIONINX 3aa4:

2.1. Co3nmanne/BBOI, CHCTEMATH3AIINS, HCITOJIb30BAHUE U XPAHEHHE TAHHBIX O XOJIe
obOpasoBatenbHOM nesTenbHOoCTH B [1Ikome, B TOM ynciie 00 ycreBaeMOCTH M TIOCEIaeMOCTH

YYaIIHAXCS.

2.2. Odopmienue uHboOpMaIH, XpaHAIIEHCS B 0a3e TaHHBIX, B BHJIE JOKYMEHTa HAa OyMaXHOM
HOCHTEJIE.

2.3. ObecrnieueHme ONMEpaTHBHOTO J0CTYIA POAUTENEH (3aKOHHBIX MPEICTABUTEICH)
oOyuaromierocs, ooygarorerocs, anmuuauctpanuu [Ikomsr (mupekropa [Ikosl, 3amecTuTeNei
JTMPEKTOpA), YUUTENIEH, KITACCHBIX PYKOBOAUTEIICH K OTMETKAM 3a BECh ITEPHO/I BEICHHUS
YKypHaja 1o BCEM MpeMETaM B JTF000€ BpeMsl.

2.4. ABToMartu3aius co3aHusl OTYCTHON JOKYMEHTAIIMK YYUTENICH U aIMUHUCTPAIIUH.

2.5. CroeBpeMeHHOEC HHPOPMHUPOBAHUE POAUTENCH (3aKOHHBIX MPEACTABUTENCH) IO BOIPOCAM
yCIIeBaeMOCTH, UHAUBHUIYaJIbHBIX PE3YyJIbTaTOB U MOCEUIAEMOCTH UX JETEH.

2.6. ndopmupoBaHue yqammxcs 0 Xo1e 00pa3oBaTeIbHON ACATEIHPHOCTH ITOCPEICTBOM
nmaHHEBIX B D)K.

2.7. Kontpons 3a peanuzaiueil 00pa3oBaTeIbHbIX MPOTPaMM, B TOM YHCIIE YYET:

e TIPOBE/ICHHBIX 3aHATHH;

e JIOMANIHMX 3aJaHUI 1 00beMa HArpy3KH Ha 00yJaroIIMuXCs;

e PE3yILTATOB OCBOCHHMS 00PA30BATEIBLHOM MPOTPaMMBbI yUaIuMucs (yCreBaeMoCTh);
e IIOCENIaEMOCTH 3aHATUN yYalUMHUCS,

e JMHAMHUKH YCIIEBAEMOCTH YYaILUXCH;

e peanu3anuu 00pa3oBaTENbHOM MPOTPAMMEI.

3. IIpaBuaa padorsl ¢ K

3.1. Benenue XK o0s13aTenbHO AT KaXKXA0ro reagarora, KJIaCCHOTO pYKOBOJUTECIIA, a4 TAKIKE TCX
pa6OTHI/IKOB IIIxo0ab1, B UbU (I)YHKI_II/IOHEU'ILHLIC 0053aHHOCTH 3TO BKIIFOYCHO.



3.2. [lonaep>kanue B aKTyaJIbHOM COCTOSIHUM MH(OpMaIny, XpaHsiieiics B 6aze naHabix JK,
ABIISICTCS 00S3aTEIbHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTeIbHBIX MPOTPAMM U OCYIIECTBICHUSI 00pa30BaTEeIbHOM
ACATCIBbHOCTHU BEACTCA BCEMU IIE€JAarOrN4Y€CKUMHN pa6OTHI/IKaMI/I Txobl.

3.4. PacnipeneneHne 3aHATHIA 10 IpeIMETaM M 3aKPEIUICHUE UX 32 YUUTEISIMU OCYIIECTBISETCS
Ha
OCHOBAaHUU Y4eOHOTO IUIaHA U paclpeAeIeHUs MeJaroruueckoil Harpy3KH.

3.5. BBoa B DK nar mpoBenieHusI 3aHIATUI B COOTBETCTBUM C PAaCIIUCAHUEM 3aHSTHH, TEM YPOKOB,
3aJJaHHBIX JIOMAITHUX 3aJaHUi, OTMETOK 00y4JaloIUXCsl U CBEIEHUI 00 OTCYTCTBUU y4aIlIUXCs
Ha ypOKaX OCYIIECTBIIACTCS YUUTEISIMU €KETHEBHO.

3.6. Buecenne B DK nHpopmanmm 06 oTMETKaX 00yJalOMUXCsl M CBEICHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCS JOJHKHO MPOU3BOJAUTHCS B ICHD MPOBECHUS 3aHATHS HE
no3auee 17:30.

3.7. llIkosa rapaHTHPYET y4alu[|MCsl B UX POAUTEISIM (3aKOHHBIM MPECTAaBUTENISIM)
BO3MOYHOCTb OTIEPaTHUBHO MOJIy4aTh HHPOPMAIIMIO O TEKYIIeH yCIeBaeMOCTH U MOCEIaeMOCTH
yuamierocs yepe3 XK.

3.8. IIpu Beaenuun DK KkaxkapiM megarorom (yauresaeM) J0JDKHO COOM0AaThCS eAnHO00pasne
3aITOJIHCHHMS KYPHAJIOB B YaCTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBHH C pabouei
IPOrpaMMOii TI0 TIPEMETY), BHICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aITUCEl O
JIOMAIITHEM 3a/IaHHH.

3.9. ITonp3oBarensam DK 3amperniaercs nepeaaBaTh CBOU MEPCOHATBHBIC PEKBU3UTHI IOCTYIIA K
2K apyrum nuiam.

3.10. Corpynnaukam Illkonsl 3anpemntaercs qomyckars ydamuxces [komsr k padote ¢ XK.
4. IlpaBuJia BeJleHHsl y4eTa YCIIeBAeMOCTH M MOCENIAeMOCTH YAl XCsl

4.1. PaboTa yuuTes o BEJICHHUIO JAHHBIX TEKYIIECH YCIIEBAEMOCTH YYaIeTroCs OCYIIECTBIISETCS
B paznene «KiaccHsIif xypHaAID.

4.2. Yuurens B COOTBETCTBHU C paciiuCaHueM 3aHATHI BHOCHUT B 90K CICAYIOIIXE JaHHBIC. TCMY
YPOKa; OTCYTCTBUC yJalllMXCsA, OTMETKH y4JalllUXCs, JOMAIIHEE 3aJIaHUE.

4.3. Yuurens BHOCUT B DK ydeTHYIO 3alIMCh O IPOBEJICHHOM 3aHATUU 10 (aKTy B I€Hb
IIPOBEJICHUS.
[Ipou3BoaUTE 3alnCh YPOKOB 3apaHee HEAOYCTUMO.

4.4. YauTenp, 3aMEHSIOIINI OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (IaTy) 3aMeHBI T0JTydaeT
noctyn k 9K Ha cTpaHHIlE OTCYTCTBYIOLErO YUUTENS U 3aII0JHSIET €0 B yCTAHOBJICHHOM

IopsaKe.

4.5. Y4yer pe3ynpTaToB yCIEBAeMOCTH YYaIIUXCS:



e pe3yabTATHI YUEOHOH EATENTFHOCTH OLEHUBAIOTCS HA OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYIUICHHIA) YYAIIUXCsl, TUCBMEHHBIX Pa0OT, MPAKTHYECKOM JIESITEIbHOCTH
yJaluxcs,

e OTMETKH 3a YCTHBIC ¥ IMCbMEHHBIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 33 TO YHCJIO,
KOTJ1a MpoBoAMIIach padora,

e B KJIETKaX JJISi OTMETOK YYUTEh UMEET MPABO 3aMMCBHIBATH TOJIBKO OJIUH U3
CIIIYIOLINX CUMBOJIOB: «2», «3», «4», «5», «Hy», «—». Ot™mMeTKy «1» (enunuIy) He
BBICTABIISIOT. JIOMyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e TIPH KOHTPOJIGHBIX MEPONIPHUATHUSX, IPOBOJUMBIX YUYUTEIEM B COOTBETCTBUH C
TEMAaTUYECKUM ITUTAHUPOBAHUEM, 00s3aTEIbHBIM YCIOBUEM TPOBECHUS KOHTPOIIS
SIBIISICTCSI BEICTABJICHHE OTMETOK BCEM YUAIIMMCsl, IPUCYTCTBYIOIIMM Ha YPOKE
(nckimrouast cirydau, KOTAa YYar[uicst JOIroe BpeMst OTCYTCTBOBA IT0 YBAKUTEIEHON
npuurHe (HarmpuMmep, o 00JIe3HH), TIOATBEPKICHHOW COOTBETCTBYIOIIMMHU
JOKYMEHTaMH);

e OTMETKH BBICTABISIOTCS B rpade TOTo JIHS, KOT/Ia IPOBOMIIACH TaHHAsK padoTa,

e OTMETKH 332 MUCHbMEHHYIO PabOTy MPOCTABIISIOTCS B CPOK HE Oosiee Tpex pabouux aHeil
C MOMEHTA €€ HAallMCAHUs YIalIuMHUCH,

e OTCPOYKA BBHITIOJHEHHS yIalIMMUCS 3a1anus (Hanpumep, 00yJaroIuics MpUIies Ha
3aHATHS TIOCIIE [UTUTENBbHOM 0osie3Hn) pukcupyercs: B XK cumBosiom (-); B
AIIEKTPOHHOM JIHEBHHKE yYaIIerocsi CHMBOJIOM (—), K KOTOPOMY HE00X0 MO
HaIucaTb KOMMEHTapHi;

e BpeMs, 32 KOTOPOE yJalIHiics JODKEH JIMKBUUPOBATh 33/I0JDKEHHOCTH, HE TIPEBBIIIAeT
OJTHOW y4eOHOW He/IeNH MPH YCIOBUYW MPUCYTCTBUS yuaimerocs B llIkorne, B TeueHne
KOTOPOH pe3yabTaThl OLIEHUBAHUS OTCPOUYEHHBIX 3aJaHUN JOJKHBI OBITh BHICTABIICHBI
yunTtesnem B K.

4.6. YdeT mocemaeMoCTH yJalIuxcs:

e y4HTENb 0053aH Ha KaXKJOM YpPOKE OTMEUYaTh OTCYTCTBYIOIIMX y4aIlIUXCH;

e TpU OTCYTCTBHMHM YYalIErOCs HA YPOKE YUUTeNb npocTasiser «Hy;

e ydaluecs, UMEIOIINe METUIIMHCKYIO CIIpaBKy 00 0CBOOOKICHUH OT (PU3NUECKUX
Harpy3o0K, J0JKHBI IPUCYTCTBOBATh HAa YpOKax (pU3NYECKOM KYIbTYPhI U BHIIOIHSTD
WHJUBUAYaJIbHbIE 3aJJaHUSL.

4.7. OpopmieHue TeMbI ypoka.

pa60Ta YUUTCJIA IO BEACHUIO YUCTa BBIIIOJIHCHU y‘le6HBIX [mporpaMm M IpOBCACHHBIX 3aHATUHN
OCYIICCTBJIACTCA B pa3aciic «Temnbl YPOKOB M 3aJaHUA,

e B Hayajie yueOHOr0 ro/ia yuuTeslb BHOCUT TEMAaTHYECKOE INIAHUPOBAHUE T10 MPEAMETY B
pazzaen «llnanupoBaHue ypoKoB» Ha CPOK OT OJHOHM yueOHOM yeTBepTH 10 roja. Eciu
YUUTEND UCIIBITHIBAET TPYIHOCTH IPU BHECEHUH B KypHaJI TEMAaTHYECKOTO
TUIAHUPOBAHHUS, OH MOXET 3anonHuTh (aitn Microsoft Excel o ycranoBnenHoi
¢dopme u nepenats aaMuHucTparopy DK ans umnoprupoBanus B DK

e yuuTenb BHOCUT B DK yueTHyI0 3alKCh O TeMe YpoKa o (akTy B A€Hb IPOBEACHUS,

e ydeTHas 3anuch B K 10JKHA COOTBETCTBOBATH TEME IPOMIEHHOTO HA YPOKE
Marepuana.

4.8. JlomariiHee 3a1aHKE:

yHHTeHL BHOCHUT B 3}K I/IH(bOpMaI_[I/IIO O AOMAIIIHEM 3aIaHUH B ICHb HpOBCI[CHI/ISI 3aHATHUA 10
17:30;



e BTpade «JomamHee 3ananne» GUKCUPYET COJACPIKAHUE 3aJaHMs], CTPAHUIIBI, HOMEpa
3a7a4 ¥ YIpaKHEHUH ¢ OTpaKCHUEM CIICIIU(PHUKH JOMAIIHEeH paboThl (IIOBTOPHTS.. .,
COCTaBUTH IIJIaH, TAOJIHUILY, BOTIPOCHI U T. 11.);

e odopmIISeT TOMaIITHee 3a/JaHie TBOPUECKOTO XapaKTepa, HalpuMep, CAeIaTh PUCYHKH,
HamucaTh COYMHEHUE, B Tpade «/JomamnrHee 3aganue CieayonmM o0pa3om:
«TBopueckoe 3aanue: BBINIOJHUTh PUCYHOK K CKA3KeE...»;

e BHOCHUT 3anuch «MHauBuAyanpHOE 3amanue» B rpady «JlomanrHee 3amanuey, eciu
NpeyiaraeT yq4alumcs HHANBUIYAIbHbIE 3a1aHU;

e HE 33J1aeT JOMAIlIHEE 3aJaHue U BHOCUT B noJie «/lomaninee 3amanue» 3anuch «He
3a/1aHOY;

e HE 3aJ1a€T JIOMAIIIHEE 3aJIaHKUE MOCIIE KOHTPOJIbHBIX MEPOIIPUATHI, HA KAHUKYJIbI.

4.9. BricTaBieHre UTOTOBBIX OTMETOK:

e YUYUTEJb BBHICTABIISET OTMETKU 32 OTYETHBIN nepro ydamumcst B pasaen XK «[ogoBast
OTMETKaY,

e B KOHIIC OTYUCTHBIX HepI/IO)IOB BBICTABJIACT OTMCTKH yanIHMCSI 3a '-IeTBepTI),
MOJIYTOIME, TOJT B CPOKH, OTIpeieiIeHHbIe AupekTopoM [1IkoIbl, HO HE Mo3THee YeM 3a
JIBa JTHSI 1O OKOHYaHUs y4eOHOTO MEepHO/Ia;

e 17151 0OOBEKTUBHOM aTTecTaluy 00y4aromuxcs 3a YeTBEPTh YUUTENb 00s13aH BBICTABUTh
B DK He MeHee TpexX OTMETOK, a JIJIs aTTECTAlllH 3a MOJIYroJUe — HE MEHEe MSATH
OTMETOK C 00s3aTEIFHBIM YY€TOM Ka4eCTBA 3HAHUN 00YJAIONTUXCS IO TUChMEHHBIM,
71a00paTOPHBIM U MPAKTUYECKUM pabOTaM.

5. ODyHKIMHU U IeSITeJIbHOCTh MoJib3oBaTesieit 3K
5.1. IMoan3oBatenssmu DK sABIAIOTCA:

o agmunuctparus Lkonsr: gupexTop LKoIbI, 3aMeCTUTENN AUPEKTOPA,;
e TIIEJAroru;

e KJIACCHBIC PYKOBOJIUTEIH,

e JucHieT4YEp 00pa30BaTEIBHON JIEATEIHLHOCTH,

e anMunHuctparop IXK;

e PabOTHUKHU MEAUITUHCKON cy»Obl [1IK0bI;

e CIEIUATUCT KaJpoBOM cIIy:KObI [1IKOIBI.

5.2. Yuyamuecs 1 ux poauTeiin (BaKOHHLIe Hpe,[[CTaBI/ITeJ'II/I) ABJIAKOTCA ITOJIB30BATCIIIMHA
QJICKTPOHHOI'O JHCBHHKA.

5.3. Jupextop lIkonb! yTBepKIaet:

e yueOHbIH MiaH He no3Hee 1 ampens npeanecTByoIEero yaeoHoro rojaa;

e TIEJAarOrMYECKYI0 Harpy3Ky Ha 4eTBepTh (moyro e/ ydeOHbIN T0T) HE TO3/IHEE YeM 3a
JIB€ HEJIETH J10 Havaja yueOHOTo Mepuoa;

e pacnucaHue 3aHATUI Ha y4eOHBIN epuo]l He MO3/IHEee YeM 3a OJJHY HEEIIO /10 €To
Hayaia;

e CIIMCOYHBIN cocTaB yyamuxcs kiaaccoB LIkoussl He mo3aHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PyKOBOJUTENEH He nmo3aHee 31 aBrycra.

5.4. 3amecturens nupekropa IlIkomasl o yueOHO-BOCTIMTATEILHON padoTe:

e OCYLIECTBIIIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI 1o BeaeHuto DK



10 OKOHYAHHMHU Y4EOHOTO To/1a ToJIy4aeT y aqMuHucTparopa ko IXK Ha
AIIEKTPOHHOM HOCHTENE HH()OPMALIUU — OIITUYECKOM JIMCKE IO KIlaccam;
MPOBEPEHHBIC Ha PAdOTOCIIOCOOHOCTH TBepble Konuu JJK 3aredaTriBacT B KOHBEPTHI,
3aBepsieT MOAMUCHIO, PAaCIIN(POBKOM MOIIUCH U IATOH;

OCYIIECTBIISICT KOHTPOJIb 32 CBOCBPEMEHHOCTBIO OTPAKCHUS B )KYypHAJIC PaCIHCaHUs U
y4ETOM 3aMEIICHHBIX U MPOIYIICHHBIX YPOKOB (3aHATHIA).

5.5. Texanueckue CrieajInuCTbL:

CBOEBPEMEHHO MPEJI0CTABIIAIOT AUCTIETUEPY 00pa30BaATEIBLHOTO YUPEIKICHUS IaHHbBIS
1t 3anosiHeHus: DK cxeMy 00yueHHs1, CIIUCOK U3y4aeMbIX JUCHUILIHH (IPSIMETOB)
JUTSL KKJIOTO Ki1acca/TpyIIIbl, CBEICHHS O MepHoiaX 00yUeHHS U aTTeCTAallUy U T. 1.
110 OKOHYaHHWH YETBEPTEN U MOTYTOIMN COCTABIISIOT OTYETHI IO paboTe yunuTemneh ¢
92K;

110 OKOHYaHUU y4eOHOI0 roJia KOHTPOJIUPYIOT pacneyaTKy JaHHbIX DK ¢
pe3yibTataMu 00y4deHus B yueOHOM rojy (MTOrOBBIMH OTMETKaMH) TI0 KJIaccaM H
MPaBUJIBHOCTh MX OPOPMIIEHHUS KJIIACCHBIMU PYKOBOAMUTEISIMU;

MH(OPMUPYIOT NEJArOroB O BBIABIEHHBIX OLINOKaX, JOMYLUIEHHBIX UMH MpU paboTe ¢
9XK;

OCYIIECTBIISIIOT KOHTPOJIb 3a peann3anueit @I'OC HOO, OO0 u COO; 3a
BBIIIOJIHCHUEM y‘Ie6HI)IX TIJIAHOB, IMPOTrHO3MPOBAHUECM XO/J1a, PA3BUTHA U PE3YJIbLTATOB
00pa3zoBaTeNbHON JEATEIHLHOCTH 10 KJIacCcaM; MPABIIIBHOCTHIO BeaeHUs DK
CBOEBPEMEHHOCTBHIO OTPAKECHUS B )KypHAJIE PACIIMCAHMS; 3aII0JTHEHUEM KypHaIa
IeJaroraMy; CBOEBPEMEHHOCTBIO BBICTABJIEHUSI OTMETOK M PE3YyIbTAaTOB 3AHSITHIA,
HAIlOJHAEMOCTBI0 OTMETOK; OTPAKEHUEM MOCEHIAEMOCTH 3aHITHI; CBOEBPEMEHHBIM
3al0JIHEHHUEM pa3jiena JOMAIIHUX 33JaHUul; COOTBETCTBUEM JTOMAIIHUX 3alaHUM
TpeOOBAHUSAM TI0 COJIEPI)KAHUIO U 00BEMY.

5.6. Yuutens (megaroruyeckuii pabOTHHK):

oTpaxkaeT B DK xo1 00pa30BaTeIbHOM ACSITEIIBHOCTH B COOTBETCTBUU C
00pa3zoBaTeIbHON MPOTrpaMMOI U YICOHBIM IJIAHOM,
€KEHEBHO BHOCHUT B )KYPHAJI CBEJCHHUS O 3aHATHUSAX 110 IPeaMeETy (TeMax ypOKOB,
3aJJaHHbIX JOMAIIHUX 3aaHUsAX);
orieHuBaeT 3(PPEKTUBHOCTD U PE3YJIBTATUBHOCTh OOYUCHHUS YUAIIUXCS 110 MIPEAMETY
(kypcy, mporpamme), yIuTBIBasi OCBOCHHUE 3HAHHI, OBJIAJICHIE YMCHUSAMH, Pa3BUTHE
OIIBITa TBOPYECKOU EATEIbHOCTH, TO3HABATEILHOIO UHTEpPECA yYaIIuXCs,

BHOCHT JIaHHBIE 00 YCIIEBAEMOCTH yJaIllUXCsl, CBOEBPEMEHHO MPOCTABISAET
MOJIyYEHHbIC YYCHUKAMH OTMETKH, B TOM YKCJIe YeTBEPTHBIC (TOJIYro0BbIE) U
TrOJIOBEIC;

OTMETKH 32 MHUCbMEHHBIE pa0OTHI BHICTABIISIET B CPOKH, IPEAYCMOTPEHHBIE HOpMaMU
WX MPOBEPKH, HO HE MO3HEE TPEX AHEH ¢ MOMEHTa MPOBECHUS padOTHI,

3aHOCUT CBOEBPEMEHHO JIAHHBIE O MOCEIIAEMOCTH YYallMXCsl, BBIIIOJHEHUN JOMALIHUX
3aJaHuH,

3anoJHsgeT DK Kak 3aMeliarnuii yauTesb (BBOJUT JaHHBIE O MPOBEJICHHOM YPOKE) B
YCTAHOBJIEHHOM IOPSAAKE MPU OCYLIECTBICHUU 3aMEHBI.

5.7. KnaccHble pyKOBOIUTENH:

KOHTPOJIUPYIOT aKTYaJIbHOCTb I/IH(i)OpMaL[I/II/I 00 yqamuxcs, poanuTeIIgaX U CIIMCKax
CBOCTI'O KJlacCa U I/IH(bOpMI/Ip}IIOT aucneryepa 06p8.30BaTeHBHOTO YUYpCIKKACHUSA O
JIFOOBIX M3MCHCHMAX, BHCCCHHBIX B JKypHall,



5.8.

e AHAM3HUPYIOT YCIIEBAEMOCTh U MOCENIAEMOCTh YPOKOB YYAIIUMUCS CBOETO Kilacca,

o KOHTpOJII/Ip}IIOT CBOGBpeMeHHOCTb 3aII0JIHEHHUA U BHCCCHHA IIcJaroraMm J1aHHBIX 06
yCIIEBAEMOCTH U MOCEIIAEMOCTH YUalIuXcsi CBoero kiacca B XK

e MHPOPMUPYIOT poauTeNieii 00 yCrIeBaeMOCTH U MOCEIAEMOCTH JETEH MOCPEICTBOM
0TYETOB, C(POPMUPOBAHHBIX HA OCHOBE AaHHBIX DK, B TOM YHKCIIE IO 3alpocam
poauTeneu;

e 3HAKOMIT yqaumxca n ux pOI[I/ITeJIef/'I C HOpMaTI/IBHI)IMI/I IIOKyMeHTaMI/I, JIOKAJIBHBIMHU
aKTaMH U I/IHCTPYKIII/UIMI/I, pGFHaMeHTI/IPYIOHII/IMI/I HOpHI[OK HUCIIOJIb30BAHUA 3)1(,

e TIPEJOCTABIISIOT 10 OKOHYAHUU KaXKIO0W YETBEPTH 3aMECTHTEIIO JUPEKTOPA MO yaeOHO-
BOCITUTATEIILHOM paboTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH yUAIIUXCSI
Kjacca,

o OpFaHI/I3y10T OHepaTI/IBHOG B331/IMOI[€I7[CTBI/IC Me)KI[y yanIHMHCﬂ KJ1acca, ux
poauTeNsiMu (3aKOHHBIMH MPECTAaBUTEISIMH), anMuHUCcTpanuei LIkoss! u
nejgaroraMu ¢ momoinnso DXK;

e KOHTPOJIMPYIOT €XKEJAHEBHO PErUCTPAIMIO (haKTa MPUCYTCTBHSI/OTCYTCTBHSI y4aIerocs
Ha 3aHATUAX.

Jucnetuep 06pa30BaTEIBHOTO YUPEKACHUS:

e BBOJIUT U KOHTPOJHUPYET aKTyalbHOCTh MaHHbIX yuyamuxcs [lkonsr (®. U. O., rox
POXKACHMS, 1T0J1, KOHTAKTHBIE JaHHbBIC, J00aBIeHnEe (PU3NIECKOTO JUIIA B TPYIITY
«YYeHUKN», Ha3HAYEHUE YUETHBIX JAHHBIX JJIS BXO/a B DJICKTPOHHBIN THEBHHUK)
(pa3gen DK «VueHukmy);

e BBOJIUT U KOHTPOJHUPYET aKTyaIbHOCTh JAHHBIX O POIAUTEIAX (3aKOHHBIX
npeacraButesx) yyamuxcs (O. U. O., creneHp poAcTBa, KOHTAKTHBIE TaHHBIC,
noOaBieHre GU3NYECKOro Juia B rpynmy «Poautenny, npuBa3Ka poauTens K
MpoQuIII0 yYeHUKa, Ha3HAYeHHE YUETHBIX JAHHBIX JUISl BXOAA B AIEKTPOHHBIN
naeBHUK) (pasaensl D)K. «Dusndeckue uiay, «YUeHUKN»);

e BBOJIUT U KOHTPOJHUPYET aKTyalbHOCTh TAHHBIX O MBMKEHUH ydarmuxcs (pazmen DK
«[TpuKa3ssl 0 IBIKEHUSX KOHTHHICHTa»), SJIEKTPOHHBIN MIEPEBOJT YUAIIUXCS U3
KJacca/rpyriisl B KJacc/Tpyriny Ha OCHOBAaHHUH MPHKa30B aupektopa LIIkosr;

e dopmupyer B DK crucku kinaccoB (paszaen XK «Kimaccoi»);

e (dopmupyer B DK crucku yudeOHBIX TPYII B paMKax Kiacca/mapamienu (pasgen DK
«[pynrbl 00yueHUN»), OTpakaeT U3MEHEHHS B CIIMCKaX rpymi (3aYucieHue,
BBIOBITHE, TIEPEBOJT YUAIIIUXCA);

e BBOJUT JMaHHbIC 1 hopmupoBanus B DK yueoHoro miana (pazaen DK «YueOHbIi
IUIaH»);

e HA3HAYAET YYUTEJCH MO MpeaAMETaM s KaXI0r0 Ki1acca/Tpymibl B COOTBETCTBHH C
y4eOHBIM pacIHCaHUEM;

e HACTPAaWBACT CXEMbI OOYUCHHUS JIJIsl HAYAILHOW, OCHOBHOM U Cpe/Hei mKoJibl (pasen
XK «I'paduk 0OyueHUA»): CIIUCOK U3yIaEMbIX TUCIHUILIHH (IIPEIMETOB) s KaXI0TO
KJacca/Tpymisl, IEpHOa 00yUIeHH s, IEPUOJ] ATTECTAIIMH, KAaHUKYJIbI, yueOHas Hees,
MEPEHOCHI NMPA3IHUKOB,

e ¢opmupyeT B XK CHCOK KJIACCHBIX PYKOBOAUTENEH U KOHTPOIUPYET aKTyaTbHOCTh
nanubiX (pasgen XK «Ha3HaueHue KIacCHBIX PYKOBOJAUTEICHY);

¢ 3amoJHseT rpaduk sx3ameHoB (pazmen DK «I'paduk s5K3aMEHOBY);

e BBOJUT JaHHBIE 00 OpraHM3alnK 3aMeH npemnoaasateneii (pasaen DK «3amena
Mpero iaBaTelieii»);

e 3alOJIHSAET TEMAaTHUECKUE IJIAHUPOBaHUS 110 nipeameTam (pasznen XK «KanennapHo-
TEMAaTUYCCKHUE TUIAHBI»);



e pacmpeensieT yueOHY0 Harpy3Ky COIJIACHO y4eOHOMY IUTaHY B COOTBETCTBHH C
YTBEPKJICHHBIMU CIIUCKAMH YIHUTENICH-TPEIMETHUKOB, KJIACCOB, YYCOHBIX TPYIII
(pa3nen DK «PacnpenesieHue Harpy3Ku»);

e BBOJUT JaHHbIC U (hopmupyeT B DJK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACTIMCAHUS
3aHATHI Ha y4eOHBIH nepuo/ (4eTBepTh, nosyroaue, roa) (pazaen DK «Pacnucanue
3aHATHI).

5.9. Anmunuctparop 2XK:

e 3aKpBIBAET NMPEAbLAYIINNA YUeOHBIN I0Jl, OTKPHIBAET HOBBIM YyUEOHBIN I0J
(ycranoBka/nepeBo B HOBbIN yueOHbIN T011 — pazaen DK «Hacrpoiika mporpaMmmbiy,
nopazaen « Texymii y9eOHbIi roa»);

e HazHauvaeT noJib3oBareneil DK, To ecTh HaAENAET MpaBaMy JOCTYIa IPU OTKPBITUH
HOBOT'0 Y4€OHOI0 rojia B COOTBETCTBUU C YU€OHBIM IJIAHOM, PACIIMCAHUEM, IPUKA3aAMHU
nupekropa Ikomnsr;

e yCTaHABJIMBAaeT pacmucanue 3BOHKOB (paszzien IXK «Pacrnucanune 3B0HKOBY);

e MPEAOCTABJISICT JIOTHHBI U mapoJiu uis goctyna k DK (naeBHuky) (pasmen 3K
«DdusnvecKue JInIay);

e o0ecneunBaet B3aumoeiicTBre DK U CMEXHBIX CUCTEM, BBITIOJIHAET PE3EPBHOE
KOIMHUPOBAHUE JAHHBIX;

e KOHCYJIBTHPYET moJsib3oBaTeneit XK mo Bompocam paboThI C HUM;

e OCYIIECTBJISIET TEXHHUECKoe oOciayxuBaHue J)K, B TOM yuciie yCTaHABIUBAET
0OHOBJICHUS KOH(PUTYpAINH; €KETHEBHO TIPOBOIUT PE3EPBHOE KOTTMPOBaHKE 0a3
JAHHBIX; yIAISEeT TOMEUYCHHbIC 00bEKTHI; HACTPANBACT (CHHXPOHU3UPYET) JaHHbBIC
Mexy DK u anekTpoHHbIM JHEBHUKOM (pas3aen DK «HacTpoiika CHHXpOHH3AIIUN
JTaHHBIX»);

e ocymecTisieT anMuuuctpupoBanre IXK (pasgen DK «AIMHUHHCTPUPOBAHUEY);

e pa3rpaHUYMBAET MpPaBa JAOCTYIA M1OJb30BATENIE B COOTBETCTBUHU C LEISIMU U 3a/1ayaMu
00pa3oBaTeIIbHON JEITEIBHOCTH U Y4eOHOM Harpy3ku memaroros (pasmen 90K
«Hactpoiika mop30BaTeieii u mpaBy).

5.10. PaGoTHuKHN MeauITUHCKON 1y ObI [1IK0bI:

e 3aMOJHAIOT B Hauase y4eOHOro roja paszaen «JIucT 310poBbsa»: cBeaeHus 00
aHTPOIIOMETPUUECKUX JaHHBIX 00YYaIOIIMXCsl, TPYIIE 30POBbsl, MEIULIMHCKON
TpyIIe Uit 3aHATHI GU3NYECKOi KyIbTYpOol, HOMepe He0OX0AUMOH yueOHO
MebenH, a TaKkKe MeIUIMHCKHE PEKOMEH1allui;

e o0ecrednBaroT aKTyaJllbHOCTb JaHHBIX pazaena DK «JIucT 310poBbsa» B TEUSHHE roja.

5.11. Cneunanuct KaJpoBOi CIIyKObl BBOJUT U KOHTPOJIUPYET aKTYAIbHOCTh JAHHBIX:

e 0 mexarorundyeckux cotpyaHukax Ikossl: npueM Ha paboTy, yBOJIbHEHHE, IEPEBOJ,
Ha3HaYCHHE TODKHOCTH (OCHOBHOM M TI0 COBMECTHTEIIBCTBY), IPUBSI3KA K TPYIIIE
«Corpynaukn» (pazaenst DK «Dusuueckue nunay», «[Ipuem Ha padboTy»,
«YBounpHeHue», «KaapoBbie nepeMenieHus», «COTPYIHUKNY);

e CIIUCKHU COTPYIHUKOB IIIKOJIBI, MX TOJDKHOCTH, B TOM YHCIIE PYKOBOJUTENIEH, rpaduk
paboTsl (pasmenst XK «Iloapazaenenus», «JomkHocTY, «I'paduku paboTh»).

5.12. Cexperaps (pedepeHT) ocymiecTBisier GOpMHPOBaHHE PUKA30B O JBIKCHUHU YJaIUXCSI
(3aumcrienue, BBIOBITHE, OKOHYAHHE y4eObl, IEPEBOJI B IPYroi Kiacc/rpymnmy).



5.13. Vyamuecs [1Ikosbl v uX poautesn (3aKOHHBIC TPEACTABUTENIN) HMEIOT CIICAYIOIINE
BO3MOYKHOCTH IPH MOJIb30BAHUH JICKTPOHHBIM JHEBHUKOM:

e MOJIy4aroT MH(OPMAIUIO O JOMAIIHUX 33 JaHUSX;
e TMOJIy4YaroT JaHHbBIE 00 ycreBaeMOoCTH 00yJaronuxcs (BbICTaBICHHBIX OTMETKAX).

6. IlpaBa noab3oBatesei K

6.1. Bce monp3oBarenu I)K MMEIOT PaBO UCHOIB30BATh €0 B €KETHEBHOM PEKHIME.
HckmroueHneM sBisieTcs MPOBEIEHNE TEXHUUECKUX PA0OT, KOTOPHIE MOTYT IIPOBOJIUTHCS B CPOK
He 00Jiee CYTOK € yBEJIOMJIEHHEM I10JIb30BATENIEH 3a HEJEII0 10 Hayana padoT.

6.2. KnmnaccHbie pyKOBOIUTETN UMEIOT TIPAaBO WH(POPMHUPOBATH POAUTENEH O COCTOSIHUT
yCIIEBAaEMOCTHU U MOCEUIaeMOCTH UX JETel yepe3 0TueThl, chopMHpOBaHHBIE HA OCHOBE JTAHHBIX
92K, 1o HE0OXOJUMOCTH.

7. OTBeTCTBEHHOCTh MOJIb3oBaTeaei K
7.1. Bce nonb3oBaTeN HECYT OTBETCTBEHHOCTD!

e 3a HapymeHue Tpedoanuii PenepanpHOro 3akona ot 27.07.2006 Ne 152-d3 «O
MePCOHANTBHBIX JTAHHBIX);

e pasriialieHue CBOMX YUETHBIX JaHHBIX (JIOTHH, MTapoJib);

e HapylieHHe TpeOOBaHUI HOPMATHUBHBIX IIPABOBBIX JOKYMEHTOB, B TOM YHUCIIC
JIOKQJIbHBIX aKTOB U MHCTPYKIMU, ONPEIETAIONIUX MOPSIA0K UCTIOab30BaHus DK B
COOTBETCTBUHU C 3aKOHOJATEILCTBOM PD.

7.2. Tupextop LIKoJIbI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHUE YUEeOHBIX
TUTAHOB, TIJIaHA PACTIPEICIICHHS MTearOrMUeCKO HArpy3Ku U y4eOHOTO pacIiCaHus.

7.3. 3amecTHUTeNb JUPEKTOPA MO YueOHO-BOCIIUTATEIHHON paboTe HECET OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOCTh (POPMUPOBAHUS YUCOHBIX TUIAHOB, TUIAHA PACTIPEACICHUS
MeIarOTHYECKOM HATPY3KH U y4eOHOTO pacIuCaHus;

e pacreyatky COOTBETCTBYIOUIMX pa3nesioB JXK B KOHIE yUeOHOTO To/1a U UX
odopMIICHHE.

7.4. Anmunuctpatop 9K HECeT OTBETCTBEHHOCTb.

e 3a OecriepeboitHoe pyHkimonupoBanue XK, 06a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H;
e BBHINIOJIHCHHE PE3EPBHOTO KOITMPOBAHMS JTAHHBIX;
e HAMOJHEHHE U aKTyallbHOCTh 0a3bl JaHHBIX paboTHUKOB [1IKObI.

7.5. Texuuueckuil cienuanucT u aaMuHucTparop XK HecyT OTBETCTBEHHOCTD!

e 3a CBOEBpEMEHHOe coxpaHeHue konui XK Ha 3JIeKTpOHHOM HOcUTeNe HHPOpMaLuu
(omTHYECKOM JIMCKE) U pacleyarky JOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISX;

e COOTBETCTBHE ydeTHBIX 3anuceil XK daxram peanmuzanuu oOpazoBaTeNTbHON
NESITENILHOCTH,

e TPaBUIBHOCTHIO UCIIONIBb30BaHUS D)K.

7.6. Yuutens (memaroru) HECyT OTBETCTBEHHOCTb!



e 32 CBOCBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh IAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUaIUXCS;

e exeaHeBHOE 3anonHenue DXK;

e YCTpaHEHHWE BBHISBICHHBIX OMIMOOK 1ipu BeaeHNH DK

e COXPaHHOCTHh CBOUX PEKBH3UTOB JIOCTYIIA, UCKIIOYAIONIYIO MOAKITIOUECHUE
MTOCTOPOHHUX.

7.7. KitaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTb!

e 3a CBOCBPEMEHHOCTh BHECEHHSI, JOCTOBEPHOCTh U aKTYaIbHOCTD JaHHBIX 00
YCIIEBAEMOCTH H MTOCEIIAeMOCTH yJaluXCs;

e JIOCTOBEPHOCTH M aKTyaJbHOCTH CITUCKOB KJIacca U HH(POPMAIIUK 00 ydJanuxcs U ux
poaurensix (. U. O., Homep TenedoHa, axpec 3MeKTPOHHOH! MOYTHI);

e CBOEBpPEMEHHOE HHPOPMUPOBAHUE POTUTEICH O COCTOSIHMN YCIICBAEMOCTH U
MOCENIAEMOCTH UX JieTel mocpeactsoM DK,

e MPEIOCTaBICHHE M0 OKOHYAHUHU YUeOHBIX YeTBepTel (MoTyroanii/roaa) 3aMeCTUTEITIO
JTUPEKTOPA MO0 y4eOHO-BOCTTUTATEILHON pab0Te OTYETOB 00 YCIIEBAEMOCTH U
MOCE[AaeMOCTH yJaIHXCs Kiacca.

7.8. lucnieTdep 00pa3oBaTEIHHOTO YUPEIKICHHS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIH
BBO/JI U TIOJJIEPKaHUE B aKTYaTbHOM COCTOSIHMM JTaHHBIX ydamuxcs [Ikosl, pacnucanue
3aHATUH, OTpAKEHUE JIBWKEHUS yUalTUXCsl, BEJACHHUE )XypHAJIa 3aMeH, aKTyaJIbHOCTh OTYETA TI0
3aMOJHEHUIO KypHaJla IeJjaroraMmu.

7.9. PaGoTHHKN MeTUITMHCKOM cITy>KOBI [1IKOIBI HECYT OTBETCTBEHHOCTH 32 CBOCBPEMEHHOCTD
3aIoJIHEHHs pa3zena «JIuCT 3/10poBbs» U aKTYaJIbHOCTh JaHHBIX B HEM.

7.10. CrienuamucT KaJpoBOM CITy>KObI HECET OTBETCTBEHHOCTH 32 BHECEHHE W KOHTPOJIb 3a
aKTyaJIbHOCTBIO TAHHBIX O COTPYAHUKAX, YUACTBYIONIUX B 00pa30BaTEeIbHON ACATEIHHOCTH.

8. OTyeTHBIE MEPUOABI U XpaHeHHe HHpopMaH

8.1. OTueThl O YCIIEeBAEMOCTH U TMOCEIIAEMOCTH CO3JIAIOTCS B KOHIIE YETBEPTH, MOJYrOIUs U
y4eOHOT0 roja.

8.2. Otuer o 3anogHenny DK 1 HAKOILIIEMOCTH OTMETOK CO31a€TCA CIKCEMECAYHO.

8.3. Tlo 3aBepiIeHUH OTYETHOTO MIepHOa (YSTBEPTH, MOTYTOIHsl, y4eOHOTO ro/1a) HTOTOBbIC
BEJIOMOCTH PAacCIieyaTbIBalOTCs Ha OYMa)kHOM HOCHTEJIE, 3aBEPAIOTCS MOAMUCIMH MEaroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTEINS TUPEKTOPa M0 yueOHO-BOCIIUTATENBHOM paboTe,
JTUPEKTOPA.

8.4. Ilo okoHUaHNH yqe6Horo roJia UTOTOBBIC BEAOMOCTH MPOIIUBAKOTCS, TPOITHYPOBBIBAKOTCA,
OIICYATBIBAKOTCA U CHAKOTCA B apXUB JJIS1 XPAaHCHHUSA B YCTAHOBJICHHOM ITOPSJIKE.

8.5. Ilo oxoHyaHuu yueGHOTO roja nojHas sepcust DK nepeHocuTcst Ha JIeKTPOHHBIH
HOCHUTENb HHPOPMALIUU — OTITUYECKUH IUCK, ONeYaThIBAETCS, 3aBEPSETCS MOIIUCHIO
3aMEeCTHUTENsI TUPEKTOpa M0 yueOHO-BOCIIUTATEIbHOM paboTe U pacmupoBKOil MOAMUCH U
XPaHUTCS B apXUBE B YCTAHOBJIIEHHOM MOPSIKE.
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