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NOJIOKEHHUE
0 3aIHTE TIEPCOHATbHBIX JaHHBIX PAOOTHHKOB
MOV IO/ «Kunemapckast AeTCKO—FOHOLIECKAs CIOPTUBAHMSA LIKOJA

1. O0mmue moJioKeHus

HacTosilee MOJOXKEHHE MMeeT CBOEH LE/bi0 3aKpPeTieHHe MeXaHU3MOB ObecredeHHs
npas paOOTHUKOB HAa COXPaHEHHE koH(HIEHLHATBHOCTH HHpOPMALLHH O ¢akTax, COOBITHSIX 1
0BCTOSTENBCTBAX KU3HH PabOTHHKA.

12 Hacrosimee IlonoxeHHe OMpeaenseT MOPALOK paboTbl (nony4eHHs, 00paboTKH,
HCHO/Ib3OBAHNS, XPAHEHUs M T.1) C MePCOHANbHBIMU NAHHBIMH pabOTHHUKOB M rapaHTHH
KOH(DUACHIHATBHOCTH CBeIeHHil, TPEIOCTABIEHHBIX PAOOTHHKOM paboTtonarento.

13 Tlonoxeuue o paboTe C NEPCOHANBHBIMU NAHHBIMU pPabOTHUKOB
MOV 101 «Kunemapckas 1€TCKO—FOHOLIECKas CTIIOpPTHBHAS 1IKOJA
(nanee — Paboronarens) pa3paboTaHO B COOTBETCTBHH C Konctutyuuein Poccuiickon
deneparn, TpyRAOBbIM KOACKCOM Poccuiickoit @enepaunn, PenepanbHbiM 3aKOHOM «O
[IEPCOHAJIBHBIX [AAHHBIX», PenepanbHeIM 3aKOHOM «06 unpopmauuu, nHpopMaTH3ALMK U
3amuTe uHGOpPMALMKMY, a TAKXKE APYrHMH HOPMATHBHO-NPABOBbIMH aKTaMH, JIENCTBYIOLIUMH
na tepputopun Poccuiickoii Denepaini.

2. TloHsiTHE H COCTAB MEPCOHAIBHbIX JAAHHBIX paﬁoﬂmxa

2.1, TlepcoHasnbHbie AaHHbIE PAOOTHUKA NPEACTABIAOT coboii nHGOPMAILIHIO,
HeobxonuMyro paboTojaTeno B CBA3M € TPYNOBBIMH OTHOLIEHHSIMH M KaCaroulyroCs

KOHKpET HOro paboTHHKA.
2.2, K mepcoHanbHbIM JaHHbIM PAOOTHHKA OTHOCATCS CIICAYIOLINE CBEZIEHUSI:

- damMuust, UMsi, OTYECTBO,
- 1aTa pom,uemm;
- MECTO POYKIEHHS,
*- ampec,
- COLMAJTbHOE, MMYINEeCTBEHHO® NONOKEHNES,
- obpa3zoBaHue, CNELUHATBHOCTD,
- npodeccus;
- cocTosiHuE B Opake;
- COCTaB CEMbH,
- afpec MecTa XKHTEJIbCTBA U nomaiuHuii TeneoH;
- 1OXOAObI.
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3. Co6op u 006paboTKa NEPCOHAIBHBIX JAHHBIX

3.1. IlepconanbHbie naHHbie paboTHHKA pabOTONATENb MMOJY4aeT HENOCPEACTBEHHO OT
pabotunka. PaGotonarens BpaBe MoJy4aTh MEPCOHANbHBIE NaHHbBIC PAOOTHHUKA OT TPETHHX
Nl TOJIBKO MPH HAIMYWM TMHCBMEHHOrO corjacus pabotuuka. Paborozarens NOKeH
cooOWHTh PabOTHUKY O LENsX, MPENOJaraéMpIX HMCTOYHMKAX M CHOCO0ax IMoyqeHHs
MepCOHaJIbHBIX [AHHBIX, @ TAKKE O XapakTepe MOMNEKAIIHX MONYy4YEHHIO MEPCOHATBHBIX
JAHHBIX 1 TOCAEACTBUIX 0TKa3a pabOTHHKA OaTh MUCBMEHHOE COTIacHe Ha UX NOJIy4eHue.

32 PaGoTHMK TnpenocTaBnseT pabOTOAATENIO AOCTOBEpHBIE CBemeHus o0  cede.
PaGoTonartenb NPOBEPSET HOCTOBEPHOCTb CBENEHWH, CBEPsisi NAaHHBIC, NPENOCTABIEHHBIC
PalboTHUKOM, C MMEIOLNMICS Y PadOTHMKA NOKYMEHTAMM.

3.3. PaboTonarens He UMeET npasa rnojy4arb U odpabdaTeiBaTh
NepCOHasIbHbIE JaHHbIE PAOOTHUKA O €ro MOJNTHYECKHX, PETMIHO3HBIX M UHBIX YOeKACHHX
M 4acTHOH KW3HH. B ciydasix, HEMOCPENCTBEHHO CBSA3aHHBLIX C BOMPOCAMH TPYAOBbIX
oTHOIIeHUl, B cooTBeTcTBMM cO cratheil 24 Koucruryuun Poccuiickon @enepauun
paboTonarenb BOpase MoJy4aTb i 00PabaThiBATh TaHHbIE YaCTHOI JKHU3HN PAOOTHHKA TOJIBKO
C ero MUCbMEHHOTO COrIacHsl.

34 PaGoTonarenb HE HMEET Npasa noJiydatb 1 00padaTbiBaTh NEPCOHAIBHBIE
naHHble PABGOTHHKA O €ro YNEHCTBE B OOLIECTBEHHBIX O0BEIMHEHHAX WM €ro MPoQCO3HOI
NeSTeNbHOCTH, 38 HCKITIOYEHHEM CJIy4aeB, MPEAyCMOTPEHHBIX (eaepasbHbIM 3aKOHOM.

35. [Npy NPHHATHH PELIEHHMHT, 3aTPAarHBarOLIMX HHTEPECkl PabOTHHKA,
paboTonaTeNb HE MMEET MpaBa OCHOBBIBATBCS HA MEPCOHANBHBIX JaHHBIX PaOOTHHKA,
MOJIy4EHHBbIX HMCKIIOYHTENLHO B pe3ysibTaTe HX aBTOMATH3MPOBaHHOH 00palboTKu Wi
3JIEKTPOHHOTO MOJYYEHHS.

3.6. O6paboTKa NEPCOHANBHBIX TAHHBIX OCYLIECTBISETCS HA OCHOBE NPUHLMIIOB!

3.6.1. 3akoHHOCTH wueseii # crnocoboB 00pabOTKM MEPCOHANBHBIX HAHHBIX U
100pOCOBECTHOCTD.

3.6.2. CoorsercrBue  ueneii oOpaCoTky TEPCOHANbHLIXK NAHHDLIX LEJsM, 3apanee
OMNpeNeJICHHBIM U 3asiBJICHHbIM NPH cOOpe MePCOHANBHBIX NaHHBIX.

3.6.3. CooteercrBue o0bema W xapakrepa 00OpadaTbiBa€MbIX NEPCOHANBHBIX IAHHbIX,
cnocoto 8 0OpadOTKH MEPCOHANBHBIX NaHHBIX LENsIM 00pabOTKH MEPCOHAIbHBIX TaHHBIX.

3.6.4. JIOCTOBEPHOCTh NMEPCOHANBHBIX JAHHBIX, X JOCTATOUHOCTD JUIs Lesiel 0OpaboTku.

3.6.5. HenomycTHMOCTb OOBEIMHEHHsI CO3MAHHBIX /ISl HECOBMECTHMBIX Mexay coboit
ueneil 6a3 naHHbIX HHHOPMALMOHHBIX CHCTEM MEPCOHAIBHBIX JaHHBIX.

3.7. O6paboTKa NEPCOHAJBHBIX JAHHBIX OCYIIECTBIAETCS paboTonaTeneM ¢ COrjacus
paboTHMKA, 32 UCKITIOUEHHEM CITy4aeB, MPeaycMOTpeHHbIX 11.3.8. HacTosimero [onoxkerus.

3.8. Cornacue paboTHMka Ha 00OpaOOTKy [EPCOHANbHBIX [aHHbIX He Tpedyercs B
CEYIOLINX CyHasX:

3.8.1. O6paboTKa NEPCOHANBHBIX NAHHBIX OCYIIECTBIAETCA HA OCHOBaHUU (eepabHOro
38KOHA, YCTaHABJIMBAIOIIETO €€ 1leNb, YCJIOBHs MOJYYEHHs MEPCOHAJbHBIX NAHHBIX U KPyT
pabOTHHKOB, MEPCOHAJIBHBIE JAHHbIE KOTOPbIX MOUIEKAT 00paboTKe.

382  Obpaborka MEPCOHANBHBIX AAHHBIX OCYLIECTBAACTCA B UEAAX WHCHONTHEHUA
JOrOBOPA, OMHON U3 CTOPOH KOTOPOTO siBiisieTcs PaboTHHK.

3.8.3. OGpaboTka nepcOHaNbHBIX NAHHBIX OCYLIECTBJISIETCS Ui CTATHCTHHYECKHX WM
MHBIX HAYYHBIX LeJiell TPH YCIOBUH 00s13aTeIbHOrO 00€3/IMYMBaHUs EPCOHATbHBIX TaHHBIX.

3.8.4. O6paboTka mMepCOHANbHBIX JAHHBIX HEoOXOAMMA AMs 3alMTbl KM3HH, 300POBbs
MJTM MHBIX )KM3HEHHO BAa)KHBIX MHTEPECOB paOOTHHKA, €C/IM MOJy4eHHe CornacHs paboTHHKA
HEBO3MOKHO.

3.8.5. O6paboTka MepcoHANbHbIX NAHHBIX OCYLIECTBAAETCA B UEAX HAYy4YHOH,
JIMTEPATYPHOH WM HWHOM TBOPHYECKOH MAEATeNbHOCTH NpPU YCHOBHH, 4YTO MPH 3TOM HE
HapyLIAKTCs npaBa i cBOOOAbI pabOTHHKA.

3.8.6. O6paboTka mMepCOHATBHBIX NAHHBIX HEOOXOAMMAa B CBA3H C OCYUIECTBJICHHEM
MpaBOCYaUs.

3.9. B cayuae, eciu paboTomaTens Ha OCHOBAHMH [OTOBOpPa MOpy4aeT o0paboTKy
NEPCOHATBHBIX AAHHBIX APYrOMY JIHIly, CYIIECTBEHHBIM YCIOBHEM 1OrOBOpA SIBISETCS
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0643aHHOCTb 0OecneyYeHUst YKa3aHHbIM JTHIIOM KOH(HMAEHIMATLHOCTH M 0e30MacHOCTH
MepCOHAJIBbHBIX IAaHHBIX MPH UX oOpaboTke.
3 10 OBecrieuenue KOHPUAECHINATLHOCTH EPCOHANBHBIX NaHHbIX HE TpedyeTcsi:
1) B ciydae 06e3nMUUBaHHs MEPCOHANTBHBIX TaHHPIX,
2) B OTHOMWEHHH OGIHEAOCTYHBIX NEPCOHANBHBIX IaHHBIX.

4. JlocTyn K NepcoHAIbLHBIM JAHHBLIM PAGOTHHKOB

43. JlocTyI K NMepCOHANbHBIM NaHHbIM pabOTHHKA UMEHOT:

- pyKOBOAWTEND ( AMPEKTOP JOCHL),

- UHCTPYKTOP- METOZMCT,

- rIaBHbIA OyxranTtep;

- GyxranTep Mo 3aprjare.

4.2 YKa3aHHbIE JIHLA MMEIOT MPaBo MoJy4aTh TONBKO TE nepCcoHaNbHbIE TAaHHbIE
pabOTHHKA, KOTOPbIE HEOOXOIMMBI /IS BBIMOJHEHNS KOHKPETHbBIX bYHKIMH.

43 JlocTyn K MepCoHaNbHbIM IaHHBIM IPYTHX pabGOTHUKOB OCYIIECTBIAETCA
Ha OCHOEAHMK MUCbMEHHOTO pa3perieHust PyKOBOAUTE.

4.4, KommposaTb U JIENaTh BbIMHCKU NEPCOHANBHDIX NAHHBIX paboTHUKA
paspeliaercs MCKJIOUMTENbHO B clykeOHbIX LesX C [HChMEHHOTO  PaspeliCHHs
pykopopurens.  KomnposaHue JIOKyMEHTOB clieayeT MPOM3BOAMTH B MPUCYTCTBHH
OTBETCTBEHHOTO 3@ COXPAHHOCTh NMEPCOHATbHBIX TaHHBIX.

5. Ilepexaua nepcoHAIbHBIX JAHHBIX paboTHHKA

PaboTtonarens 00s3aH:

1. He coobmarh MepcoHajibHbIe TaHHbIe PADOTHHKA TpeTbeil CTOpoHe 0e3 MHCbMEHHOTO
cornacusi paGOTHMKA, 3a MCKIIOYEHHEM ClyqaeB, KOrAd STO HeoOXOaMMO B LEJAX
IpenynpekKAeHUs  yrpo3el JKM3HM - M 310POBBIO paboTHHKA, a TaKKe B CIy4asX,
YCTAHOBJICHHbIX (he/iepabHbIM 3aKOHOM.

2 He coOBIMIATH MEPCOHANbHbIE AaHHbIE PAOOTHHKA B KOMMEPHECKMX HEAX Ge3 ero
MUCbMEHHOTO COTJIACHS.

3. TIpeaynpemuTh JIAL, TOJYHAOLIIX TePCOHANILHBIC JIAHHDBIC pabOTHHKA, O TOM, 4TO 3TH
JaHHBIE MOTYT OBITH HCIIOJIB30BaHbI B LEJAX, [/ KOTOPBIX OHH coobuiensl, U TpedoBaTh OT
3TUX JIML, IOATBEPIKACHUS TOTO, HTO 3TO MPaBHIIO coOmoaeHo.

Ilpu riepenaye JOKYMEHTOB, COACPIKALINX nepCoHaNbHBIE TAHHbIC, JTOJUKHOCTHBIM JIHLEAM,
MMEIOIMM K HHM JOCTYI, IeNaeTCsi CBOEBPEMEHHAs 3anuCh B «Kypnane y4yera BblIauM
JAOKYMEHTOBY .

[Ipu BBIZAYE HOKYMEHTA paGOTHUK, MOJyUMBUIMI JIOKYMEHT, JOJUKEH CBEPHTH
HAMMEHO BAHUE JOKYMEHTa, €r0 HOMEp C HOMEPOM B JKypHase, POBEPHTE KOJIMYECTBO JIMCTOB
¥ MOCTABUTH B KYPHAIC CBOMO MOAMHCH.

Bpiganabie 118 pa6OTbI JOKYMEHTBI C HepCOHaJ'IbeIMH IaHHBbIMU MOAJIEYKAT BO3BpaTty
JENIONPO M3BOJUTENO MIIH HEMOCPEACTBEHHO PYKOBOAHTEMO B tot ke aeHb. C paspelueHns
PYKOBOIMTENS OTAE/BbHbIE JOKYMEHTHI, colepKallie TEepPCOHaNbHbIE NaHHBIE, MOIYT
HAXOAMTLCS Y MCTIONHUTENS B TEHEHHE CPOKa, HEOOGXOMMMOrO JUTS BBIMOJHEHHs! paboThl C
HUMH, MPH YCIOBHH TONHOTO oOecredeHus COXpaHHOCTH JIOKYMEHTOB Ha pabouyeM MeCTe
ycrnonuwTeNs (Hamuune ceiida, KOIoBOro 3aMKa, OXPaHHOII CHIHATH3ALMA U T.1L.).

[Ipu BO3BpaTe AOKYMEHTa IE€JOTPOUSBOAUTENL HIIH PYKOBOMTENb CBEPSET HOMED
NOKYMEHTA M0 >KypHANly, MPOBEPAET KOIM4ECTBO JIHMCTOB JOKyMEHTa U B TPHCYTCTBUH
paGoTHuka craBuT B rpade «OTMeTKa O BO3BpaTe» CBOK MOMAMMCh W JaTy BO3Bpata
OOKYMEHTA.
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6. XpaHeHHe H HCNOJIb30BAHHE MEPCOHATBLHBIX TAHHBIX PA0OTHHKOB

6.1. OTBETCTBEHHOCTb 33  OpraHu3auui M oOecrneyeHue  COXPaHHOCTH

JOKYMEHTaLUH,
conepkauleil MEpCOHANbHbIE NAHHbIC, HECET NEJIONPOU3BOAMUTENb HIIM HEMOCPENCTBEHHO
PYKOBOAHTEIb. -

6.2. Bce I0KYMEHTBI, COZIepKaliiie MePCOHaIbHbIe JaHHbIE PA0OTHHKOB, MO/UIEKAT
yuery. OHM JOJKHE PErUCTPHPOBATLCS OTAGIBHO OT OCTANbHON NoKymeHTauuy. Bee nneTer
JKYPHAJIOB, VUHTHIBAIOIIMX  Takhe  JOKYMEHTbI, HYMEpYIOTCH, MNpPOLIMBAIOTCA W
OTevaThIBAIOTCA. B KOHIIE KypHAIa B 3aBEPUTEIILHOM JIHCTE YKa3bIBaeTcs 00LIee KOJIUYECTBO
AMCTOB (1M pamMit ¥ IPOTIUCHIO).

6.4 Ilpy BemeHWM JHYHBIX el COTPYOHMKOB MH(OpMALMs, OTHOCSAINANACS K
NePCOHAIbHBIM JaHHbIM PAaOOTHHKA, XPAHUTCS B JTMYHOM Jene padoTHUKa. BeneHue nndHbIX
ZieN, XpaHEeHHe JIMYHBIX J1EJ1 BO3JIOKEHO Ha JENONPOH3BOAUTE]IS,

6.5.  Jluunbie nena xpaHsTcst B OyMakHOM BHJI€ B Marnkax, MPOLIUTbIE H
MPOHyMe POBaHHbIE MO cTpaHuuaM. JIuuHble nena HaxomsaTcs B ceide y pykoBOAMTENS B
crenuHanLHOM — OTBEAEHHOM — MeTajindeckoMm wmkady, obecrneduBarolieM 3allHTy OT
HECAHKI[IIOHMPOBAHHOTO JOCTYIA, KOTOPBIi ONEYaTbIBACTC PYKOBOIUTENIEM.

6.6.  IlepcoHanbHble aHHbIE pAOOTHUKOB MOTYT TAK)KE XPAHUTHLCS B 3JIEKTPOHHOM
BUIE H& JIOKAJIBHOW KOMIBIOTEpHOH ceru. JlocTynm K 3JIeKTPOHHBIM 0a3aM  JJaHHBIX,
conepyKailliM TNepcoHalbHble JaHHble paboOTHHKOB, obecneunBaeTcs 2-CTYNEHYATOH
CUCTEMO MapoNeil: Ha YPOBHE NOKAIBHOW KOMIBIOTEPHOW CETU W HA YPOBHE 043 AAHHBIX.
[Taposn yCTaHABIMBAKOTCS PYKOBOAMTENEM H COOOLIAIOTCS MHIAMBMAYANbHO COTPYAHHMKAM,
UMEIOIIMM  JOCTYN K MEPCOHANbHbIM JaHHbIM  paboTHUKOB. M3menenue maposeii
MPOU3BOUTCA PYKOBOAUTEAECM Pa3 B KBAPTaIl.

6.7. 3ampemnaercss H3bATHE W3 A€l WIN [EpPeMElIeHHe AOKYMEHTOB, COIEPKaUlHX
MepCoHa. TbHBIE JaHHbIE, U3 OJTHOTO Jejia B Apyroe 0e3 paspelieHns: PyKOBOAUTENA H OTMETOK
B PErHCTPALIMOHHBIX (hopmax.

6.8. JIokyMeHTBI, coaepikalliie NepCoHalbHblIE JaHHble Pa0OTHUKOB, B T.Y. pa3jIMuHbIE
HocuTeny nHGOpMauH (AUCKETHI, IUCKH U T.I1.), 3aMpeLaeTcs BBIHOCUTD U3 oduca.

7. llpasa paGoTHHKOB B He/isix o0ecrnedyeHHsi 3AlHThI NePCOHAIbHBIX JAHHBIX,
XpaHsimuxcs y paboroaarens

PaboTHUKN UMEIOT NPaBo Ha:

1) mony4senue mosHOiH wH(pOPMaLH 00 MX MEPCOHANbHBIX JAaHHBIX H 00paboTke 3THX
NAHHBIX;

2) cBoOOIHbII AOCTYN K CBOMM MMEPCOHAIBHBIM JAAHHBIM, BKJIOYAs NPABO HA MOJIyYEHHE
Konuit nro0oit 3amucu, coneprkaileil mepcoHasibHbie AaHHbie pabOTHMKA, 338 MUCKIIOUEHHEM
Cly4aeB, MPEAYCMOTPEHHBIX (eepaibHbIM 3aKOHOM;

3) oripeneneHue CBOMX MPeACTABUTENEH [T 3alUThl CBOMX MEPCOHANBHBIX TaHHbIX;

4) nonydeHue CBEAEHHI O JHMLAX, KOTOPble MMEIOT JOCTYIN K MEPCOHAJIbHBIM JaHHBIM
WIH KOTOPBIM MOXET OBITh IPENOCTABIEH TAKOH JOCTYIT;

5) HOCTYN K OTHOCSIIMMCS K HHUM MEIMLHHCKUM IaHHBIM C MOMOIIbK MEIMLIMHCKOTO
CHeLHUaNiCTa Mo UX BbIOOPY;

6) TpeCoBanue HA WCKIIOUSHWM WiV WCTIPABNCHWH HEBEPHBIX WIIM  HETIOJHbIX
NEePCOHANbHBIX AaHHBIX, a TAK)KE JaHHbIX, 00padoTaHHbIX ¢ HapyueHuit TpedoBanuii TK PD.
ITpu oTka3e paboTomaTens HCKIFOYUTH UITH UCTIPABHTD NEPCOHAIBHBIE NaHHbIe pAaOOTHUKA OH
UMEEeT NpaBO 3asABUTb B NHCbMEHHOH (opme padoTomaTenmo O CBOEM HECOIJIACHHU C
COOTBETCTBYIOLIHM O0OOCHOBAaHHEM TAKOTO HECOTJIACHS;

7) tpeGoBanue 00 wu3BemieHMH padoTomaTresieM BCEX JIHIL, KOTOPbIM paHee ObLin
cooOlIeHbl HEBEPHBIE HJIM HEMOJHbIE MepPCOHajibHbie aaHHBIE paboTHHKAa, 000 BCex
MPOM3BEAEHHBIX B HUX UCKJIIOYEHHSIX, UCITPABICHUSIX UITH TOTIOTHEHHSIX,
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8) ofinkanoBanue B cyn A00BbIX HENPaBOMEPHBIX ACHCTBHH WK Oe3neiicTBus
pabotonaTesnst mpu 0O6paboTKe ¥ 3aIUTE €r0 MEPCOHATBHBIX JIaHHBIX.

8. OTBercTBeHHOCTH 32 HAPYIIEHHE HOPM,
pPeryJHpyomux 06paboTKy H 3alIHTY MePCOHATbHBIX TaHHBIX PA0OTHHKOB

8.1. [llepconanbHble naHHBIE paOOTHHKA HMEIOT CTATYC KOHPHUAEHIHAIBLHON HHPOPMALIUH,
yCTaHOBJI€HHBbIIT (e/iepabHbIM 3aKOHOIATEILCTBOM.,

8.2. Bee nmua, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIHPYIOLHX MOojydeHue, 00paboTky u
3aLIUTY ITEPCOHANBHBIX JaHHbIX Pa0OTHHUKA, HECYT AMUCLMIUIMHAPHYI), aIMHHUCTPATHBHYIO,
rpa’kJaHCKO-TIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (enepaibHbIMU
3aKOHAMLL.
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