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O IIOPSIIKE OBPAIIEHUS C UTHOOPMALIMEN KOHdJHﬂEIH/IAIIbHOF O XAPAKTEPA
1. O0mue mooKeHus

1.1. Ilomoxenue o mopsake oOpameHHs ¢ HHpopManuedi KOHPHAECHIHAIBHOTO
xapaktepa B MBOY «EnacoBckas cpenusisi obmeobpasoBarensHas mkonay (manee - [lomoxenue)
onpezenser obumit mopsaok obpameHus ¢ KOHpuUAeHIHAIbHON wWHpopMmanuei (uHPopMamuei
KOHQHUIEHIMAIBHOT'O XapaKTepa).

12. VndopmanmoHHBIE  pecypchl,  coaepxampe KoH(pueHImanbHylo HH(popManwuio,
copmupoBaHHEIe B mpornecce aesrensHoctd MBOY  «EnacoBckas cpenHss obmeobpa3oBarensHas
KOJia», a TaKKe mpuoOpereHHsle B cobcrBenHocTh MBOVY «EnacoBckass  cpenmsis
obmeobpa3oBarenbHas INIKOJA»  YCTAHOBJICHHBIMH 3aKoHOJaTeNsCTBOM Poccuiickoit Deneparyun
cnocobamu, sBisoTes cobcrBeHHOCcTEI0 MBOY  «EnacoBckas cpemusis  obmeoOpasoBaTtenbHas
IIKOJIa» ¥ HE MOryT OBITh. HCIIOJNIB30BaHBl MHAY€ KaK C pa3pelleHduss COOCTBEHHWKAa WM B
YCTaHOBJICHHBIX 3aKOHOM CITy4asX.

13. OrHecenne wuHbopManuu K KOHQUACHIUAIBHOW OCYIIECTBISIETCS B HOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoil Denepanuu.

1.4. JIns onpeneneHus KOHGHUACHIMAILHOCTH CBEICHUIN Ipe/IaraeTcsl NCrojib3oBaTh CBOIHBIN
[EPEeYeHb CBEICHHU KOH(QHIESHIMAIBLHOTO XapaKTepa, COCTaBICHHBI B COOTBETCTBHH C
(benepaibHBIM 3aKOHOAATENECTBOM (mprtoxkeHue Nel k Hacrosmemy [lonoxxennro).

1.5. 3akonomarenscTBoM Poccuiickoit ®emepainuu 3ampemieHO OTHOCHTH K HHbOpMaluu
KOH(UICHITHAIBLHOIO XapaKTepa:

- 3aKOHOJATENbHBIE W JPYrMe HOPMAaTHBHBIE aKThl, YCTaHABJIMBAIOIIME IIPAaBOBOH CTATyC
OpraHoB TIOCYAApCTBEHHOH BJIaCTH, OPraHOB MECTHOIO CaMOYINPABJICHHUS, OpraHU3alui,
o0IecTBeHHBIX 00BEAUHEHUH, a TaKXXe IpaBa, cBOOOJBI H OOS3aHHOCTH IpakAaH, IHOPSAOK HX
peau3anuy;

- JOKYMEHTHI, cojepxkaumme HH(GOPMAIMIO O YPEe3BBIYAHHBIX CHTYaIHsSX, 5KOJIOTHYECKYIO,
METEOPOJIOTHYECKYIO,  JAeMOTpapHuecKyio, CaHHTApHO OJMHUACMUOJOIMYECKYI0O H  JIPYTyIO
uHpopManuio, HeoOxomumyro mus obecredeHus Oe30macHOro (GyHKIMOHHPOBAHUS HACEIEHHBIX
IYHKTOB, IIPOU3BOJACTBEHHBIX 00BEKTOB, 6€30MIaCHOCTH I'pakKaH H HAaCEICHHS B LIEJIOM;

- IOKYMEHTBI, COZIepIKaIue HHPOPMALHIO O AESTEIBHOCTH OPraHOB I'OCYAapCTBEHHON BIAcTH
U OpraHoB MECTHOrO CaMOYIpaBICHHS, 00 HCHONB30BaHUM OIOMKETHBIX CPEACTB H JPYIHX
rOCyJapCTBEHHBIX M MECTHBIX PECYpCOB, O COCTOSHHM 3KOHOMMKH M IOTPeOHOCTAX HACeeHHs, 3a
HCKJIIOYEHHEM CBEICHUM, OTHECEHHBIX K FOCYAApCTBEHHOM TalHe;

- JOKYMEHTBI, HaKaIUTMBaeMbIe B OTKPHITHIX (oHAax 6MbInoTeK U apXHUBOB, HHPOPMAIHOHHBIX
CHCTEMAx OpraHoOB IOCYIapCTBEHHOMN BJIACTH, OPraHOB MECTHOTO CaMOYIPaBIeHHs, 00MEeCTBEHHBIX
00beaMHEeHHH, OpraHu3aluii, IPEACTABIAIOMUe OOIMECTBEHHBIH HHTEPEC MM HEOOXOMUMBIE JUIs
peaym3alyu npas, cBo00 ] U 0043aHHOCTEH IPaOKIaH.

1.6. Uudopmanus KOHGHUACSHIHAIEHOIO XapakTepa HE MOXKeT OBITh HCIOJIB30BaHA B LENAX
NPUYMHEHHS UMYIIECTBEHHOTO M MODAIbHOIO BpEAa TIpakJaHaM, 3aTpyJHEHHUs pealu3alldH IpaB
¥ cB00OO/] rpakziaH.

1.7.3amura wHGOpMauUM KOH(OHUICHIHAIBLHOIO XapaKTepa INPOHU3BOJUTCA HAa OCHOBaHHH
(benepanbHBIX 3aKOHOB, CTaHJAPTOB, HOPMATHUBHO - METOJHYECKHUX JOKYMEHTOB I 'OCTEXKOMMCCHH
Poccuu 1o 3ammre nHGOpMaImy, a Takke Hacrosuiero ITonoxenus.
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O ITOPSJIKE OBPAILIEHUS C MTHOOPMAILIMEN KOH®UJIELIMAJIBHOI'O XAPAKTEPA
1. OOumue moI0KeHUus

1.1. Ilonmoxxenue o mopsake oOpameHus ¢ wuHbDopmanuei KOHGUACHIUAILHOTO
xapaktepa B MBOY «EmnacoBckast cpeansisi oOieodpasoBatenpHast mKkonay (nanee - [lomoxenue)
ompenensier oOmui mopsAoK obOpamieHus ¢ KoHpuaeHIuanbHOW WHpopManuei (MHGOpMaIHEH
KOH(HUACHINAIBHOTO XapaKkTepa).

12. ndpopmanvoHHBIE  pecypchl,  coAep)Kallue KOH(PHUACHIUAIbHYI0  HHQOPMAIHUIO,
chopmupoBanHbIe B Tiporecce AesteabHocTH MBOY  «EnacoBckast cpemnsisi 00meo0pa3oBarebHas
IIKONIa», a TakXe MpuoOpeTeHHble B coOcTBeHHOCT, MBOY «EnacoBckas cpensis
obmieoOpa3zoBaTenbHasl IIKOJIa»  YCTAHOBICHHBIMH 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu
crnocobamu, sBusitorcs cobctBeHHOCThIO MBOY  «EnacoBckas cpenHsas o01eoOpa3oBareinbHas
IIKOJa» U HE MOryT OBITb HCIOJB30BaHBI MHAYE€ KaK C pas3pelieHus COOCTBEHHHKAa WM B
YCTQHOBJICHHBIX 3aKOHOM CITydasiX.

13. OtnHecenne wuHpOpManuu K KOH(PHUACHIHATBHON OCYIIECTBISETCS B TOPSIKE,
YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon deneparuu.

1.4. Jlnsa onpeneneHusi KOHOUISHITMATBHOCTH CBEIACHHUM Tpe/IaracTcsi UCNoiib30BaTh CBOTHBIHN
MepeyeHb CBEJCHHI KOH(PUISCHIHAIHHOTO XapakKTepa, COCTaBICHHBIM B COOTBETCTBUU C
(dhenepabHBIM 3aKOHOAATENHCTBOM (Tpuiiokenue Nel k Hacrosiemy [lonoxenuto).

15.3akononarensctBoMm Poccuiickoit denepanuu 3ampenieHO0 OTHOCUTH K MH(OpMarun
KOH(DUIEHITHAITBHOTO XapaKTepa:

- 3aKOHOJATelbHbIE U JAPYrWe HOPMATUBHBIE aKThl, yCTAHABIMBAIOUIMNE IPABOBOW CTaTyC
OpPraHoOB TOCYJapCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIIPaBJICHUs, OpraHU3aIui,
OOIIECTBEHHBIX OOBEIMHEHUN, a TakXKe IpaBa, CBOOOJBI M OOS3aHHOCTH TPAXKIaH, MOPSIOK HX
peanu3anuy;

- JOKYMEHTBI, cojepaiue WHPOPMAIUI0 O YPE3BBIYAWHBIX CHUTYAIUAX, SKOJIOTUYECKYIO,
METEOpPOJIOTHYECKYI0,  JeMOTpauyecKyto, CaHUTAPHO  DIUIAECMHOJIOTHYECKYID H  JIPYTyIO
uH(popMaIo, HEOOXOAMMYIO NSl obOecreueHUs 0e30macHOro (YHKIMOHUPOBAHUS HACEIEHHBIX
MMYHKTOB, TPOU3BOJICTBEHHBIX OOBEKTOB, OE30MTACHOCTH TPAX/IaH U HACEJICHUS B IIEJIOM;

- TOKYMEHTBI, COAepIKaIre HHHOPMAIIUIO O JeITeNTFHOCTH OPTaHOB TOCYJAapPCTBEHHON BIIACTH
M OpraHoB MECTHOTO CaMOYIpaBJICHHUS, OO0 WCIOIb30BAHUHM OFOPKETHBIX CPEICTB W JPYTHX
TOCY/IapCTBEHHBIX M MECTHBIX PECYpPCOB, O COCTOSHMHM 3KOHOMHUKH W TOTPEOHOCTSIX HACENeHHs, 3a
HCKJIIOYEHHUEM CBEJICHU, OTHECEHHBIX K TOCYJapCTBEHHOW TAWHE;

- TOKYMEHTBI, HAaKaIJIUBa€MbIE B OTKPBITHIX (OHIaX OMOIMOTEK M apXHUBOB, HHPOPMAITMOHHBIX
CHUCTEMax OpTraHOB rOCy/IapCTBEHHOW BJIACTH, OPTaHOB MECTHOT'O CaMOYIIPaBIeHUS, 0OIECTBEHHBIX
00beIMHEeHUN, OpraHu3alui, MPeACTABISIONINE OOIIECTBEHHBI HHTEPEC WM HEOOXOAUMBIE s
peanu3anuu npas, CBOOO U 00S13aHHOCTEHN TPaK/IaH.

16. Undopmanus KoH(UICHIMATHLHOTO XapaKTepa HE MOXKET OBITh HCIIOJNIb30BaHA B IENAX
MPUYMHEHHS] UMYIIECTBEHHOTO W MOpajbHOTO BpeAa TpaxaaHaMm, 3aTpyJHEHUS pealu3allvu MpaB
¥ CBOOOJI Tpax</iaH.

17.3ammra wHDOpManmuK KOH(DHUACHIIMATBLHOTO XapakKTepa MPOU3BOIUTCS HAa OCHOBAaHUU
(denepanbHBIX 3aKOHOB, CTAaHIAAPTOB, HOPMATHBHO - METOJUYECKUX JTOKYMEHTOB [ ocTeXkoMuccHu
Poccun no 3amure nadopmarnmm, a Takke Hactosimero [TonoxeHust.



1.8. OTBeTCTBEHHOCTH 3a OpraHu3aluio padoT Mo  3amuTe  KOHQUIACHIHAIbHON
nHpopmanuu Boznaraercs Ha coTpyaHukoB MBOVY « EnacoBckasi cpenusisi o0meo0pa3oBareabHast
LIKOJIa»

2. O6s13anHocTH coTpyaHukoB MBOY « EsnacoBckasi cpeHsisi 001eo0pa3oBaTe/ibHasi K012
1o 3amuTte nHGopManuN KOHPUAECHINATBHOI0 XapaKTepa H 0TBETCTBEHHOCTD 32 pasriiallieHue
KOH(UIeHIHAIbHOI uHGOpMALKN

2.1. Corpymaukn MBOY  «EnacoBckas cpemusis 001eoOpa3oBareiibHas IKOJIa» 00s3aHbl
OPUHUMATh MEphl MO 3amuTe HHGOpManuu KOH(PHUICHIMATIBHOTO XapakTepa, B Ipelesax CBOEH
KOMIIETEHIIH ONPECISTh:

- MOPAZOK MOJATOTOBKH, y4eTa M XPaHEHUsS TOKYMEHTOB KOH(HIECHIMAIBHOIO Xapakrepa, a
TaK)K€ MAIIMHHBIX HOCUTENEH HHPOpMAIUU (IUCKET, )KECTKUX MarHUTHBIX 1uckoB, CD-ROM wu T1.1.)
¢ KOH(UICHIUATHLHOH WH(POpPMAIUCH;

- TopsgokK 00paboTKu KOH(QUIEHIIMANbHOH HWHQOpPMAIMU C TOMOIIBIO CPEICTB
BBIYUCIIUTENILHOW TEXHUKH;

- TOPSIOK Tepenayn MHPOpMalruu KOH(MUIACHIMAIBHOTO XapakTepa APYTUM OpraHu3alusM, a
TaKXke MeXIy coTpynHukamu «EmacoBckast cpenusis 00mieo0pa3oBaTenbHast IIKOIay.

2.2. ]Jlupektop WM 3aMECTUTENM JUPEKTOpa IIKOJbI, MPUHSBIINE pelieHne 00 OTHECeHUU
MH(POPMALIUH K KATETOPUHU KOH(PUICHIIMAIBEHOTO XapaKkTepa, HECYT MepCOHAIBHYIO OTBETCTBEHHOCTD
32 000CHOBAaHHOCTh MPUHSATOTO PEIICHUSI.

2.3. IIpu npueme Ha paboTy Kaxublii coTpynHHUK «EmacoBckas cpemnss oOmieoOpasoBaTenbHast
IKonay» (Janee - COTPYAHHMK) MpeAynpexkiaeTcs o0 OTBETCTBEHHOCTH 3a pasIVIallleHHe CBEICHHIA
KOH(HUACHINAIBHOTO XapakTepa, WIH clyXeOHOW uH(OopManuu, CTaBIIME €My H3BECTHBIMU B
CBSI3U C BBIIIOJIHEHUEM UM CBOUX JIOJDKHOCTHBIX OO0S3aHHOCTEH.

2.4.COTpyTHUKH TIKOJIBI HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a pasTiallleHHuEe CBEICHUUN
KOH(HIEHIIMAIBHOTO XapakTepa M 00s3aHbl cOONIONaTh MpaBWiia OOpPALEHUS CO CBEJCHUSMHU
KOH(UISHITNAIBHOTO XapaKTepa U He pasriiamarh X, B TOM YUCIIe APYTHM COTPYIHUKAM IIKOJBI, 3a
UCKJIIOUEHHEM CJIyYaeB, KOTJa 3TO BBI3BAaHO CIIYy)K€OHOM HEOOXOAMMOCTBIO, cOOMI0o/ast MpU 3TOM
YCTaHOBJICHHBIE TIPaBUIIA.

2.5. CoOTpyAHMKHM IIKOJbl HE MOTYT HCHOJb30BaTh B JIMYHBIX  LEJIAX  CBEJICHUSA
KOH(HIESHIIMATBFHOTO XapaKkTepa, CTaBIINE€ WM HW3BECTHBIMHU BCIICJICTBHE BBIOIHEHHUS CITYKEOHBIX
00s13aHHOCTEH.

2.6. 3a pasrnameHue MHGOpMalUM KOH(MUIEHLIUAIBHOTO XapakTepa, a TakKe HapylleHHe
nopsijika oOpalieHuss ¢ MallMHHBIMU HOCHUTENSIMHU HMH(OpMalMU U JTOKyMEHTaMH, COAep KalliMu
TaKkyloo WH(OPMAILNIO, 32 HapyIIEHUE PeXMMa 3alliThl, 00Pa0OTKH ¥ MOPSIIKA MCIIOIB30BAHUS TOH
UHQOpPMAIIMM  COTPYAHUK MOXKET ObIThb TPHUBIEYEH K OTBETCTBEHHOCTH, IPEIyCMOTPEHHON
JEWCTBYIONIAM 3aKOHOIATEIIECTBOM.

2.7. Tlo ¢axTam pasrinameHuss KOHQUISHIUATbHON HHQOPMALUK, TUPEKTOPOM IIKOJBI UM
3aMECTUTENIEM TUPEKTOpa Ha3HAYAETCsI CITy’)KeOHOE pa30HpaTebCTBO.

28. Ecnu neiictBusimu (6e3aeiicTBHEM) COTPYAHHUKA, CBA3aHHBIMU C HapylIIEHUEM IpPaBHII
oOpamieHus: ¢ KoH(puaeHManbHON uHpOpMalueil, NpUYMHEH MaTepuaabHbI yIiepo,
BO3MEIlleHHE  ymiepba  MpOM3BOAUTCA B MOpSJAKE, MNPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

3. Ilopsaaok odpanieHus ¢ JOKyMEeHTAMH U MAIIMHHBIMH HOCUTEJIsIMH HH(popManum,
coaepKalUMHI KOHPUIACHIHAIBHYI0O HH(OPMaLHIO.

3.1. Yuer 1oKyMeHTOB KOH(UICHIIMATFHOTO XapaKTepa.

3.1.1. Vder moKyMEHTOB KOH(HUIEHIIMATHLHOTO XapaKTepa OCYIIECTBISETCS B COOTBETCTBUU C
WHCTPYKIIUEH TIO0 JIEeNOMPOU3BOJICTBY B «ENacoBckasi cpeHsist 0011eo0pa3oBaTebHas IIIKOJIay.

312. KonbunenumanbHas uHbOpMAIUA,  COAEpKamascs B JOKYMEHTaX, HMEIOIINX
oOpamieHue B IIKOJIE SBISETCA CayxeOHOoW uHpopMalei KOHPUICHINATBLHOTO XapaKTepa.

3.13. Ha gokymeHTax, coaepkanmx KoH(UISHIIMAIbHYI0 WH(OPMAIUIO, B HEOOXOIMMBIX
cllyyasix TpocTasiisieTcst momeTka "J{ist ciry:keOHOro mojs30BaHus "



3.14. HeobGxomuMocTh mpocTaBieHusi mnomerku "Ins ciayxeOHOro moib30BaHUS" Ha
JOKYMEHTaX, U3JaHUSAX M MAIIMHHBIX HOCUTENAX HH(oOpManuu, coaepxamux HHGOpPMALHIO
KOH(QUICHIIUAIBHOTO XapaKTepa, ONpEeAeseTCS IUPEKTOPOM HIIH 3aMECTUTENIEM JUPEKTOpa
LIKOJIbI, MOAMHUCHIBAIOIIMM WM YTBEPXKAAIOUIMM JOKYMEHT. YKa3aHHas IOMETKa U HOMEp
SK3eMIUIApa MPOCTABISAIOTCA B IPaBOM BEPXHEM YTy MEpBOW CTPAaHHUIBI JOKyMEHTa, Ha
00JIOKKE M TUTYJIbHOM JIMCTE U3JaHus, a TAK)Ke Ha MEePBOil CTpaHUIIe COPOBOIUTEIHHOTO MHChMaA K
TaKUM JIOKyMEHTaM.

3.15. IIpuem wu yder (perucTpainus) JOKYMEHTOB, COAepXalmmx HH(GpOpManuio
KOH(QUICHIIUAIBHOTO XapaKTepa, OCYIIECTBISIOTCS, Kak MPAaBUIIO, CEKPETapeM, KOTOPOMY MOPYUEH
MIPUEM U YUET HECEKPETHOM JOKYMEHTAIIUH.

3.1.6. lokymeHTHI ¢ momeTkou "J[iist cimy»keOHOTro MoJIb30BaHus "

- YUUTBHIBAIOTCS MO 3K3EMILISIPHO;

Ha 000pOTE MOCIENHEr0 JHUCTa KaXKJIO0ro SK3eMIUIIpa JTOKYMEHTa JOJDKHBI OBITh YKa3aHBI
KOJIMYECTBO OTIEYATAHHBIX IK3EMILISPOB, (haMUJIHs MCIIOMHUTENS M €r0 KOHTAaKTHBIN TenedoH, aara
neyaTaHusl JOKYMEHTa;

- OTIIeYaTaHHbIe U TOJMHCAHHBIE JOKYMEHTHI BMECT€ C YEPHOBUKAMHU IEPEHaroTCs s
pErucTpanuy COTpYAHUKY, OCYILIECTBIISIOIIEMY UX yUET;

- YEpPHOBHMKH YHUYTOXKAIOTCS STUM COTPYIHHUKOM C OTpaXeHHEeM (aKTa YHHUYTOXKEHHS B
YUeTHBIX (popMmax;

- YYHUTBIBAIOTCS, KaK TMpaBUJIO, OTIEIbHO OT HECEKPEeTHOM JOKyMEHTAalluH, IMpu
HE3HAYUTEIBHOM 00bEeMe TaKUX JOKYMEHTOB pa3peuIaeTcsi BECTH UX y4€T COBMECTHO C JPYTUMHU
HECEKPETHBIMU JTOKYMEHTaMU;

- K PErucTpallMOHHOMY HWHJIEKCY IoKymeHTa moOasisiercs nmomerka "ICIT";

MepeJatoTCcs COTPYAHUKAM OPTaHOB MOJ PACIHCKY;

- TEpPEChUIAlOTCS CTOPOHHUM OpraHu3alusM (QelbIberepCcKON CBSI3bI0, 3aKa3HBIMU WIIU
[IEHHBIMU TTOYTOBBIMU OTIPABICHUSMU;

- pa3MHOXArOTCS (THPKUPYIOTCS) TOJBKO C MHCHMEHHOTO Pa3pelIeHUs] COOTBETCTBYIOIIETO
PYKOBOJIUTEIS;

- XpaHITCSI B HAaJEXKHO 3allMPaeMbIX M OIEYaThIBAEMBIX IIKadax (SMIMKaX, XPaHIIHIIAX).

3.17. Ilpu HEOOXOOMMOCTH HAIpaBICHUS JOKYMEHTOB ¢ moMeTkod "Jlns cioyxeGHOro
M0JIb30BaHUs" B HECKOJBKO aJ[pECOB COCTABISAETCS yKa3aTelb PacChUIKH, B KOTOPOM IO aJpECHO
MPOCTABJISIOTCS HOMEpa HK3EMIUIIPOB OTMHPABISEMBbIX JOKYMEHTOB. YKazaTeldb pacChUIKU
MOAINKCHIBACTCS HMCIOJHUTEIEM TOTOBUBIIETO TIOKYMEHT.

3.18. HcnonHeHHblE JOKYMEHTBl C IOMETKOM "IInst cinyx’eOHOTO MOJIb30BaHHUS"
rpyNnupylOTCs B Jejla B  COOTBETCTBUM C  HOMEHKJIATypOW  Jie1  HECEKPETHOro
nenornpou3BojcTBa. IIpu 3ToM Ha 00J0XKKE J1ena, B KOTOPOE MOMEIIEHBl TaKUe JTOKYMEHTBI, TaKXkKe
npocTasiseTcs momeTka " [[ist cmy»keOHOoTro 1moJIb30BaHus "

3.19. VHuuroxxeHue naea, JOKYMEHTOB C moMmeTkoll "/lng cimyxebOHOro mosnb30BaHus",
YTPAaTUBIIUX CBOE TMPAKTHYECKOE 3HAYeHHE W HE UMEIONIMX HMCTOPUYECKONH IIEHHOCTH,
NPOU3BOAMUTCS MO akTy. B ydeTHbIx ¢Qopmax 00 >ToM Jenaercss OTMETKAa CO CCBUIKOH Ha
COOTBETCTBYIOIIIMM aAKT.

3.1.10. Ilepenava 1OKyMEHTOB U 1en ¢ moMeTkor "Il ciry>ke0HOTo MOJIb30BaHUs" OT OJHOTO
COTPYJIHHUKA APYrOMY OCYIIECTBIIETCS C pa3pelIeHHs] TUPEKTOpa.

3.1.11. Ilpu cMeHe COTpyAHUKA, OTBETCTBEHHOrO 3a y4e€T JOKYMEHTOB ¢ momeTkou "Jlns
CIIy’K€OHOTO TOJb30BaHUA", COCTaBIAETCS aKT MpUeMa - Mepedadyd 3TUX JJOKYMEHTOB, KOTOPBIH
YTBEPKIAETCS TUPEKTOPOM.

3.112. IlpoBepka HaaW4Yusi TOKYMEHTOB, €N, W3MaHWi ¢ ToMeTkor "Jlnms cimykeGHOTO
MOJIb30BAaHUA" TPOBOJUTCS HE PEXE OJHOTO paza B TOJ KOMHCCHEH, Ha3HA4aeMOW MpPHUKa30M
IUpeKTopa IKojdel. B cocraB Takux KOMHCCHMH — 00s3aTENbHO BKJIIOYAIOTCS COTPYIAHHKH,
OTBETCTBEHHBIE 32 YYET U XpaHEHHE 3TUX MaTEPHAJIOB.

B 6ubmmoTekax u apxuBax, TJie COCPEAOTOUYCHO OONBIIOE KOJIUYECTBO U3AAHHUM, N U JPYTHX
MaTepHaioB ¢ moMeTkoi "/lyis cimyxeOHOro noiabp30BaHus", MPOBEPKA HATUYHMS MOKET MPOBOIUTHCS
HE pe’Ke OJHOr0 pa3a B HATH JieT. Pe3ynbTaTsl npoBepKHU 0QOPMIISIOTCS aKTOM.



3.2.0cobeHHocTH  ydera MAaIIMHHBIX HOCUTeNed HWHOpMamuu, CoIepKaIUX
AJIEKTPOHHBIE JOKYMEHThI KOH(PHUICHIIUAIBHOTO XapaKTepa.

32.1Ha cbeMHBIX MalIMHHBIX HOCHTENSX HMH(OpPMANWU (AUCKETax, MarHUTOONTHYECKUX
JUCKaxX W T.JA.), COJAEpXaIIMX JJICKTPOHHbIE JOKYMEHTHl KOH(PHICHUIUAIBHOIO XapakTepa,
npocrasisiercs nomerka "l cinyxednoro noaszoBanus” ("ICIT").

VYyer (peructpanusi) OTIEYATAHHBIX C TIIOMOIIBIO CPEICTB BBIYMCIUTEIBHON TEXHUKHU
JOKYMEHTOB, COJAEpKaIIMX HH(GOPMAINI0 KOH(GHACHIHUAIBLHOIO XapakTepa, OCYIIECTBIACTCS B
MOPSIKE, ONPEEIIEHHOM 11 OyMakKHBIX HOCUTENEeH HHPOPMAITIH.

MatuHHbIe HOCUTENH HH(POpMAIMK ¢ KOH(PUISeHINANbHOW HH(OpMAaIel yIYUTHIBAIOTCS, KaK
MPaBUJIO, CEKPETapeM, KOTOPOMY MOPYUYEH yUeT U MPHUEM HECEKPETHOM JOKYMEHTALIUH IO KYypHAIy
ydeTa MAaIIMHHBIX HOCUTeNel uHpOpManuu. Y4YeTHble pPEKBU3UTHI (Y4eTHBIH HOMeEp, Jara
peructpanuu, nmomerka "JICII" u T.1.) IpOCTaBIAIOTCS Ha MAIIMHHBIX HOCUTENSIX WHGOPMAIUHA B
yIOOHOM JIJIs1 MPOCMOTPA MECTE.

3.2.2. Mamunnble HocuTenu uHopmanuu ¢ nometkoit "JJCIT":

- peructpupytoTcs B mkosie ¢ momerkou "JICII", ¢ mpocTaBieHHEM YYETHBIX PEKBU3HUTOB;

- MepelarTcs IPYTMM HCHOJIHUTENISAM II0J] PAaclUCKy B KypHajle YydyeTa MallWHHBIX
HOCHUTeNeH HHPOPMALIUH WM TI0 KapTOUYKe y4eTa,

- YHUUYTOXAIOTCA IO aKTy.

3.23. Tlopsnok pacchUIKM, YHUUYTOXKEHHs, NEpeAayd, MPOBEPKH HAJIMYUS MAIIMHHBIX
HocHuTenel nHpopmanuu, MpoBeACHUS paccieloBaHUM MO ¢akTaM YTpaTbl MalIMHHBIX HOCUTEIEH
nHdopmanuu, cHATUA noMmeTku "Jng ciaykeOHOTO TOJIb30BaHUA" C MAIIWHHBIX HOCHTENEH
uH(popMaUU U T.J. ABIAETCS TAKUM XK€, KaK U ISl TOKYMEHTOB KOH(HIEHIIMAIHHOTO XapaKTepa.

4. Opranusanusi pador npu 00padoTke KOHGUAEHINATbHOH WH(POPMALUHU HA CPeICTBAX
BbIYHMCJIUTEIbHON TexHUKH (nasiee - CBT)

41 Hacrosiuuit pa3zaen IlonoxeHnus: yctanaBiauBaeT TpeOOBaHUS K OpraHU3alMy padoT MpH
00paboTke KoHpuAeHIMaTbHOM MH(opmanuu ¢ nomorsio CBT.

42. Jluta, oCyIIeCTBISIONINEe 00padoTKy HHPOPMAIIUK KOH(PUICHIIHATLHOTO XapakTepa Ha
CpelcTBaX BBIUMUCIUTEIBHON TEXHUKH, HECYT OTBETCTBEHHOCTh 3a COOJIIOJIEHHE MMM MOpsIKa
oOpaitieHus ¢ KOHQUIeHInaIbHON HHpopmaruei.

43. Koutponb 3(p(GEeKTUBHOCTH Mep 3allUThl MHGOpPMAIMU BO3JIaraeTcsi Ha 3aMECTHTENs
nupexropa no MOII.

44. OGecrnieyeHre 3aImMThl KOH(MUIASHIMAIbHON  HHpoOpMauuu npu oOpaboTke ee Ha
CpeACTBax BBIYMCIUTEILHON TEXHUKHU B IIKOJIE OCYIIECTBIISIETCS B COOTBETCTBUU C TPEOOBAaHHUSIMHU
COopHuKa pYKOBOAALIMX JOKyMeHTOB [octexxkomuccuum Poccum mo 3amurte wH(pOpManuu Ot
HECAaHKIIMOHUPOBAHHOTO Jjgoctyna W CHenuaibHBIMH TPEOOBAaHHSAMH M PEKOMEHIALUSMH 10
TEXHUUYECKON 3alure KOH(PUICHUUATbHOH HWHQOpPMALHUHM, OJOOPEHHBIMH pEIIEHHEM KOJIJIETHH
INocrexxomuccuu Poccun ot 02.03.2001 N 7.2(CTP-K).

45.B mkone pa3pabaTbIBaeTCsl WHCTPYKLMS IO 3amure MHPpopManuu, obpabaTbiBaeMoil Ha
CpEeICTBaxX BBIYMCIHUTEIFHOW TEXHUKH, B KOTOPOH OTPa)KAIOTCS OCOOCHHOCTH Hcmonb3oBanus CBT
s 00paboTku nHpopMaruu. JlanHas MHCTPYKIMS JOJKHA ONPEAETIATS:

- IOPSIZIOK Aomycka K padore Ha CBT u peructpanuu mosib30Bareneii;

-IIOPSIA0K U3MEHEHHS COCTaBa U KOHPUTYpAIIUU TEXHUYECKUX U MPOTPAMMHBIX CPEJICTB;

- 00s13aHHOCTH ToNb30BaTesnel npu padore Ha CBT;

- 00513aHHOCTH JTOJDKHOCTHBIX JIUIT IO TOZIep ka0 padborocnocodnoctu CBT;

- IOPSIZIOK Pa3TpaHUUYCHHUS TOCTYIA K MHPOPMAIIHOHHBIM pecypcam;

-TIOPSIAOK  B3aMMOJACHCTBHS C HMHPOPMAIMOHHBIMU CETAMH OOIIETr0 IO0JIb30BaHUS
(MuaTepHeT), M0JIb30BaHUs AIEKTPOHHON MTOYTOMH;

- IOPSIOK PabOTHI ¢ 6a3aMu TaHHBIX;

- IOPSIIOK AHTUBUPYCHOT'O 00ECIICUeHHUS;

-TIOPSIAOK KOHTPOJIS BBIMOJHEHUS MEPONPUITUN 1O 00ECIEUECHHIO 3alIUThl WH(POPMAIIH,
obOpabarsiBaecmoii Ha CBT.



[Tpu HEOOXOAMMOCTH COCTAB MPOBOAMMBIX MEPOIPUATHI IO 3alUTe HHPOPMAIIUU MOXKET OBITH
JOIOJIHEH B COOTBETCTBUM C PELIAEMBIMU 3aJadyaMU U KOHKPETHBIMHU YCIOBHUAMHU IIPUMEHEHUs
CPEICTB BbIUYUCIUTEIbHON TEXHUKU.



[Ipunoxenne Nel
k  Ilonoxxenuro

(6] MopAIKEe

oOpareHust

nHpopManueil KOHGUACHIHATHLHOTO

XapakTepa

B «EnacoBckas

o01eo0pazoBaTeIbHas IKOJIAY, YTBEPKACHHOE
IPUKA30M JTUPEKTOPA IKOJIBI
oT 20 1. Ne

CBO/IHBIM NEPEYEHb CBEJEHWI KOHOHUJIEHIIUAJIBHOI'O XAPAKTEPA

1. Cpoanblii mepeyeHb CBEACHUI KOH(PUACHIMAIBLHOTO XapakTepa (Janee HMEHYeTcs
"[lepeuenp") cocTaBieH Ha OCHOBAaHMHM HOPMATHBHBIX NMPABOBBIX aKTOB Poccuiickoit denepanuu,

OTHOCAIIUX CBCACHHA K KaTCrOpun KOH(l)I/IIIeHIII/IaJH)HI)IX.

2. KonduaeHnmanbHOCTb CBEACHHM, COMEpKAIIUXCS B paboTax, TOKYMEHTaX U H3JIaHUSX,
OTpeIeNIIeTCs M0 HACTOosEeMy pa3BepHyToMy [lepeunto, cOCTaBIEHHOMY B COOTBETCTBHH C JCHCT-

BYIOIIIMM 3aKOHOAATCIILCTBOM.

3. KoH}puneHnmanbHOCTh JAOKYMEHTOB, COCTaBJICHHBIX

HI/II\/JI, COACPKAIMXCA B 9TUX MaT€puajiax.

Ha OCHOBaHHU

No OcHoBaHUe I
m\ ConeprkaHue CBeICHUI BKJTFOYCHUS
B Ilepeuenn
1. CeneHus o 4vacTHOM »kM3HM, mnepenucke, TenedoHHbx | Cr.23,24  KoHcTtuTynuu
IeperoBopax,  IOYTOBBIX,  TejerpapHelx M HHBIX | Poccuiickoit ®denepannn
COOOIIIEHUSX TNYHON U CeMEHHOI TaliHe
2. Nupopmanusa, HeoOxomumas pabortomarento B cBsi3u ¢ | Ct.85
TPYZIOBBIMU OTHOIIEHUSIMU M Kacaromiascs KOHKpeTHoro | TpynoBoro konekca Poc-
paboTHHKa (TIEpCOHATBHBIC TAHHBIC) cuiickon denepannn
3. Cenenus, coJiepKalliuecst B 3alKUCIX aKTOB O poxaeHuu, o | Cr.12
CMEPTH, O 3aKJIoueHWHu Opaka, O pacTopkeHuu Opaka, 00 | denepaabHOTO 3aKOHa
YCTaHOBJICHHH OTIIOBCTBAa, O MEpeMeHe HMeHH, a Takxke | «O0 akrax
CBEJEHUs O TaiiHe YCBHIHOBIEHUA (yIOYepeHHus), 3a | TPAXITAHCKOTO COCTOSHHS
HCKIIIOUEHUEM CBEJICHUI, pasriaiieHue KOTOPBIX | »
OCYIIECTBJIEHO 10 BOJIC YCHIHOBUTEIIS
4. Ceenmenust o mgoxonmax, o0 umymectBe u oOszarenscrBax | CT. 15
HMMYIIIECTBEHHOTO XapaKTepa. ®denepalibHOTO 3aKOHA
"O MYHHUIUITAIILHOU
ciyx6e B Poccuiickoit
Oegepaunn”
5. CBenieHHsT 0 HACEIIEHWH, COAEpKaIIUecs B MepenucHbIX ju- | CT.8
cTax ®epnepanbHOro 3akoHa «O
Bcepocculickoi nepenucu
HACEJICHUS»
6. CBenenusi, couepxamuyecss B WHIAMBUAYyaIbHBIX JHIEBbIX | CT.17
cdeTax 3aCTpaxOBaHHBIX JIMII: CTPaxoBOW Homep; ¢ammusd, | DeaepanbHOro 3aKOHA
UMS U 0T4ECTBO; (haMuiusi, KoTopas Oblia y 3acTpaxoBaHHO- | «O0  MHAMBUAYATbHOM
TO JINIA TIPH POKICHUH, JaTa POKICHUS; MECTO POXKICHUS; | MIEPCOHUDHUIIMPOBAHHOM
T0JI; aJipec MOCTOSIHHOT'O MECTa KUTEJIbCTBA; CEPUSl U HOMED | yuére B cucTeme
MacropTa Wiu yJOCTOBEPEHUs TUYHOCTH, JaTa BbIJAYM YKa- | TOCYAapCTBEHHOTO
3aHHBIX JIOKYMEHTOB; HAUMEHOBAaHUE BBIIABILIErO UX Opra- | IEHCUOHHOIO

Ha; TPaXXJaHCTBO; HOMep TenedoHa; MepUOAbl TPYIOBOU U
HMHOI OOIIECTBEHHO MOJIE3HOHN NEATEILHOCTH, BKIIOYaEMEBIE

CTpaxoOBaHHUA »

CpeaHssia

MaTepualoB,
MOCTYNHUBIINX M3 JAPYTUX OpPraHU3aIlMiA, ONPEACISICTCS CTENEHbI KOH(HICHIIMAIBHOCTU CBEJle-




B OOIIMI CTaX /I Ha3HAYEHUS TOCYAapCTBEHHOW TPYIOBOM
IEHCHUH, a TaK)Ke CICIUAIbHBIA CTaXK, CBSI3aHHBIN, C 0COObI-
MH YCJIOBHSAMU TpyJa, paboToii B paiionax Kpaitnero CeBepa
U TIPUPABHEHHBIX K HUM MECTHOCTSIX, BBICIYTOW JieT, pabo-
TOM Ha TEPPUTOPUAX, MOJBEPTUIMXCS PATUOAKTHBHOMY 3a-
IpSA3HEHUIO; 3apa0OTHas IIaTa WM J0XOX (3a KaXKAbId Me-
CSII| CTPaxOBOT'0 CTaXka), Ha KOTOPbIE HAYUCIICHBI CTPaXOBBIC
B3HOCHI B [lencnonnsiii ¢pona Poccuiickoii denepannu B co-
OTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu;
cymma 3apalboTka (3a KaKABI MeECsI] CTPaXxOBOTO CTaxa),
KOTOPBIA YYUTHIBAETCS NP HA3HAYEHUU TPYJOBOH IEHCHUU;
CyMMa HAYHUCJIEHHBIX JJaHHOMY 3aCTPaXxOBaHHOMY JIUIY
CTPaxOBbIX B3HOCOB (32 Ka)JbIil MecsI] CTPaxOBOr0 CTaxa),
BKJTIIOYAsi CTPAaxOBbIe B3HOCHI 3a CYET paboTomaTelns U CTpa-
XOBBIE B3HOCBHI CaMOI'O 3aCTPaxOBAaHHOI'O JIMIA; MEPUOJBI
BBIIUIaThl 1ocoOus 1o 0Oe3paboTuiie; MNEepUoJbl BOESHHOU
CIIy>kObI U IPYroi MPUPAaBHEHHOM K HEl cIy Obl, BKIIOYae-
MbI€ B OOLIUMI TPYJOBOW CTaX; CBEEHUS O Ha3HaYyeHUH (Te-
pepacyere), HHAEKCAllui HAYMCIEHUH IEHCUU

1. Wudopmanus 0 HOBBIX PEIICHUSX W TEXHUYECKUX 3HaHuWsX, | C1.727
MOJIYYEHHBIX Oyiaro/apsi HCIIOJTHEHUIO CBOETO 00s13aTeNbeTBa | ['paskgaHckoro  Kojekca
[0 JOroBOpY IMOApsAa, B TOM 4YHCIE HE 3ammuiaeMbix | Pocculickoit @enepanuu
3aKOHOM, @ TakXe  CBEIEHHUs, KOTOpbIE  MOTYT
paccMaTrpuBaThCsl Kak KomMMmepueckas TaiHa (ctaths 139
I'K  Poccuiickoit ~ ®denepannn), CTopoHa, IOJIY4HBILIAs
Takyl0 WH(OpMaIMi0, HE BMpaBe COOOIIATH €€ TPETbUM
nunaM 6e3 coriacus Apyroi CTOPOHBI

8. Cenenusi, HMEIONME TMOTEHIMAIBHYIO KoMMepdeckyto | Ct.139
LIEHHOCTh B CHJIy €€ HEU3BECTHOCTH TPETbUM JIMLAM, K | ['pakgaHckoro  kojekca
KOTOPBIM HET JIOCTYIa Ha 3aKOHHOM OCHOBaHUH, o0naaarensd | Poccuiickoit denepamnuun
KOTOpBIX TNPHUHUMAET Mepbl K OXpaHe UX KOHOH-

JCHIIMAIbHOCTH

9. Ceenenus, coaepkammecs B perucrpax Oyxraiarepckoro | Ct.10
yuera, BHYTpEHHEN Oyxraiarepckoit otueTHocTH | PenepanpHoro 3akona "O
OpraHu3alni Oyxraiarepckom ydere"

10. | Uuadopmanus, momyueHHass B Xojae mpoBepku ¢unaHcoBo- | CT.15,17  ®DenepanbHOTO
XO3SIMCTBEHHOM  JI€ATENIbHOCTH  JIUI[, OCYILECTBIAIONMX | 3akoHa "OO 3KCIOPTHOM
BHEIIHE-D)KOHOMHYECKHE ornepanuu c TOBapamu, | KOHTpoJie"
uHpopmanuel, pabotamu, yCIyramu, pe3yJibTaTaMi HHTEN-

JIEKTyJIbHOU A€ TETbHOCTH

11. | Cenenus, Kacarouuecss npeamera goroopa  Ha | Ct.771
BBITIOJTHEHHE HAay4YHO-HCCIIEIOBATEIbCKUX PAaldOT, ombITHO - | ['pakmaHckoro  kojekca
KOHCTPYKTOPCKHX M TEXHOJOIMUeCKHuX pabor, xona ero | Poccuiickoit denepannn
UCIIOJIHEHUSI M TOJY4YeHHbIX pe3ynapTaToB. OO0beM cBe-

NeHUH, MIPU3HABAEMBIX KOH(UICHITNATbHBIMH,
OTIpeZIeIIIeTCS B IOTOBOPE

12. | CBexeHus 0 HAJIOTOILIATENBIUKE C MOMEHTA TocTaHoBKH Ha | Cr.121

YYET, €CJIM UHOE He npeaycMoTpeno Hanorossim kogekcom | HamoroBoro koaekca Poc-
CUICKOU denepanny,
4acTh |

13. | Comepxanue naHHbIX HajmoroBoro ydera (B ToMm uwmcie | Ct.313
JMAHHBIX TICPBUYHBIX JOKYMEHTOB) SBIsieTcs HanoroBou | HamoroBoro koaekca Poc-
TauHOU CHUUCKOHU ®enepauuu,

qacTh 2




14 | l'ocynmapcTBeHHass ~ CcTaTHCTHYecCKass  OT4eTHOCcTh 1o | [lepedeHn CITy)KeOHOM
KOHKPETHOMY XO3SIIICTBYIOIIEMY CYOBEKTY uHpOpMaLIUU
OTPaHUYEHHOTO
pacnpocTpaHeHus,
YTBEPKICHHBIN
[Ipencenarenem I'oc-
KOMCTara
Poccun14.02.2002
15. | Uadopmanmonnsie pecypebl 'AC "Bwibopsl", comepxamiue | Ct. 17
NePCOHAJBHBIC JaHHBIC, HE3aBUCUMO OT YPOBHS U crocoba | PenepaiabHOro 3aKOHA
ux GOPMHUPOBAHUS "O roCyIapCTBEHHOU
aBTOMAaTU3UPOBAHHON
cucreme Poccuiickoit
Oeneparnyn "Beioops”
16. | CBenenus, cocraBisionue Kommepueckyto tany. Hayuno- | Ct.3
TEXHUYCCKAs, TEXHOJIOTHYECKas, pou3BoJCcTBeHHas1, | denepanbHOro 3aKoHa
(buHaHCOBO-PKOHOMUYECKasi Ui uHasg uHpopmanusa (B Tom | "O KOMMEpPUECKOi
YHUCJIE COCTaBJISIONIAs CEKPEThl MPOM3BOJICTBA (HOYy-Xay), | TaiiHe"
KOTOpass UMeEeT JeHCTBUTENbHYI0 WM MOTCHUUAIbHYIO
KOMMEpPUECKYI0 LEHHOCTh B CHUJIY HEU3BECTHOCTH €€
TPETHbUM JIUIAM, K KOTOPOH HET CBOOOJHOrO JIOCTyHa Ha
3aKOHHOM OCHOBAaHMM M B  OTHOUICHUU  KOTOPOM
oOnanareneM  Takod  uHGOpPMAlMKU  BBEIEH  PEXKUM
KOMMEPYECKOU TailHbI
17. | 1.0neparopaMu U TPETHUMHU JIULIAMHU, TOTYyYUBIIUMHE a0cTyn | Ct1.7
K IEpCOHAIbHBIM JIaHHBIM, JOJDKHA obecrneunBatbes | PeaepanbHOro 3aKOHa
KOH(MUIEHIIMATLHOCTh TaKWX JaHHBIX, 3a UCKIoYeHueM | «O MEePCOHATBHBIX
CIIy4aeB, IIPEyCMOTPEHHBIX YACThIO 2 HACTOAIIEH CTAaThU. TTAaHHBIX»
2.00ecnedenus KOH(MUISHIINATEHOCTH MEPCOHATBHBIX
JaHHBIX HE TpeOyeTcs:
1) B cmydyae 06e3nnunBaHus IEPCOHANBHBIX JaHHBIX;
2) B OTHOUIEHUH OOIIEAOCTYMHBIX EPCOHATbHBIX JAHHBIX.
18. | Cenmenuss ©O CHEMUANBHBIX cpelncTBax, TexHuueckux | Cr.2
IpHeMax, TAKTUKE OCYIECTBJICHUs MeponpusTuii o 6oprde | denepanpHoro 3akona "O
C TEPPOPU3MOM, a TAKKE O COCTABE UX YUYACTHUKOB MPOTUBOICHCTBUN

Teppopusmy"




