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padoThl 001mero coopanus TpyaoBoro kouiektusa MBOY «Cypckas OOL»

1. O6uue noJioKeHUs
1.1. Hacrosimuii pernamMenT pa3paboTtad B cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM oT 29.12.2012
Neo 273-03 «O06 obpazoBanuu B Poccuiickoit @enepannuny», ycraBom MBOY «Cypckast OOILI».
1.2. PermameHT yCTaHaBIMBAaeT MOPSAOK OpPraHMU3ALMU ACATEIBHOCTH OOLIET0 COOpaHHs
pabotarkoB MBOY «Cypckas OOILl» (nanee — obpa3zoBareiibHast OpraHU3aIus).
1.3. Obmiee cobpanmne pabOTHUKOB SBJISETCS MIOCTOSHHO JCHCTBYIONIMM KOJIJIETHAIBHBIM OPTaHOM
ympaBieHus: o0pa3oBaTelnbHOll opranuzanuu. B coctaB obumiero cobpanHusi pabOTHHUKOB BXOJST
pabOTHUKH, 7151 KOTOPBIX paboTa B 00pa30BaTeIbHONW OPraHU3aINH SIBIISICTCS OCHOBHOM.
2. Opranusanusi paéoTbl 0011ero coopanusi paboTHHKOB

2.1. TlepBoe 3acenmanue oOmero codbpanusi pabOTHUKOB IOCIIE €r0 CO3JaHHS, a TAKKE IEePBOC
3acejaHe HOBOTO COCTaBa 0OOIIEro coOpaHus paOOTHUKOB CO3BIBACTCA PYKOBOAMUTEIIEM
o0pa3oBaTeNbHON OpraHu3anuy He mo3jaHee 7 (cemu) pabouux AHEH IMOCIE CO3/JaHUs OOIIETOo
coOpaHusi pabOTHUKOB WJIM M30paHUs HOBOTO COCTaBa 00IIero cobpaHusi pabOTHUKOB, KOTOPHIH
BEJIET 3ace/laHue 10 U30paHus npeaceaarens oOuero coopanus pabOTHUKOB.
2.2. PykoBojCTBO OOImKM coOpaHHeM pabOOTHHKOB OCYILIECTBISET IIpejcenaTens. Benenue
MPOTOKOJIOB 0011ero coOpaHusi paOOTHUKOB OCYIIECTBIsieTCS cekperapeMm. llpencenmarens u
CeKpeTaphp 001Iero coOpaHusi paOOTHUKOB BBIMOIHSAIOT CBOM OOSI3aHHOCTH Ha OOIIECTBEHHBIX
Havayiax.
[Ipencenarens:

e OpraHu3yeT ACATEIBHOCTh OOIIEro coOpaHusi;

e HH(pOPMUpPYET UWIEHOB OOIIEr0 coOpaHMs O MPEACTOALIeM 3acelaHMM B MOPSAIKE,

npeaycMoTpeHHoM yctaBoM MBOY «Cypckas OOLL» u HacTOsIIIMM periaMeHTOM;

e OpraHM3yeT MOJATOTOBKY U MPOBEICHHUE 3aCeIaHus,

e ONpEAETseT MOBECTKY 3aCEeqaHMts;

e KOHTPOIJMPYET BBHINOJIHEHUE PEIICHUH.
2.3. 3acenanus o0Omero coopanus pabOTHUKOB MPOBOJATCS C MEPUOUIHOCTHIO, YCTAHOBICHHOM
ycraBoM MBbOVY «Cypckas OOLL».
2.4. 3acenanus o0MIeTo cCOOpaHus pabOTHIUKOB MOTYT IIPOXOJIUTH B JopMe KOH(EPEHIT-CBA3H.
2.5. Ha3acenanus oOmiero coOpaHusi paOOTHHUKOB MOTYT OBITh INPHUIJIALICHbI NPEICTaBUTEIH
yapenuTens, OOINECTBEeHHBIX OpraHW3alliii, OPraHOB MYHHUIMIIAIBFHOTO U rOCYAapCTBEHHOTO
yIOpaBieHUs H Jpyrue nuna. Jluia, NpurianieHHble Ha 3acelaHue, TOJIB3YIOTCS TMPaBOM
COBEIMIATEIBHOTO T'0JI0Ca, MOTYT BHOCUTH TIPE/JIOKECHHS U 3asBJICHUS, YIaCTBOBATH B O0CYKIICHUH
BOIPOCOB, HAXOSAIINXCS B UX KOMITETEHITHH.
2.6. Pemmenwst, mpuHATHIE OOIMM COOpaHHEM PaOOTHUKOB B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
U B IIpEJieiax CBOUX IIOJIHOMOYHUH, 00s3aTeNbHbl i BceX pPaOOTHHKOB 00pazoBaTENbHON
OpTaHU3aIH.



2.7. Pemenus oGmiero coopanusi pabOTHUKOB MOTYT COJIEpPXaTh MOPYUYEHUs, 00sS3aTeIIbHBIC IS
WCTIOJTHEHUSI BCEMU paOOTHUKaMHU 00pa30BaTEeNIbHOW OpPraHU3alMH U PEKOMEHAINN y4acTHUKAM
00pa3oBaTeNLHOTO TpoIiecca.
2.8. Pemennst obmiero cobpanusi pabOTHUKOB JTOBOJSTCS IO CBEJICHUSI BCEX 3aMHTEPECOBAHHBIX
7MLl He To3Hee 7 (cemu) pabOYMX JHEH MOCIIe MPOIICAIISTo 3aCeaHuUs.
2.9. Ilpencenarenb OTYUTHIBACTCS O NEATEIBHOCTH 00MIEro coOpaHus pabOTHUKOB Ha 3acelaHUH
obrrero coopanusi pabOTHUKOB HE PEIKE OJHOTO pa3a B TOJI.
3. Iopsiok co3bIBa 04YepeTHOr0 0011ero codpanus padOTHHKOB

3.1. Pemenue o npoBeAeHWH OYEPETHOTO OOmEro coOpaHus pPaOOTHUKOB MPUHUMACTCS
npeceaareneM oomero coopanusi pabOTHUKOB, KOTOPBINA OMPE/IeIIseT:

e MPOLEAYPY MPOBEICHHS;

e TIOBECTKY 3ace/laHMs;

e JIaTYy, BPEMs U MECTO MPOBEICHHUS;

e IIEPEYCHb MATEPHAJOB JJs MPEIBAPUTEIHLHOIO O3HAKOMJICHHS YJICHAMH OOIIero

coOpaHusi pabOTHHUKOB, a TAKXKE MOPSAIOK TAKOTO 03HAKOMJICHHS,
e TOPSAJOK FOJOCOBAHUS IO BOIIPOCAM MOBECTKH: OTKPBITOE, TATHOE HITH 32049HOE;
e HHBIC BOINPOCH], HEOOXOMUMBIC JUIsI MOJITOTOBKH IPOBEACHUs OOIIEro coOpaHus
pabOTHHKOB.

[Ipencenarens obmiero coopanus pabOTHUKOB COTJIACOBBIBACT C PYKOBOJUTEIEM 00pa30BaTeIbHON
OpraHu3alli J1aTy, BpPEeMs M MECTO MPOBEIEHHs OYEpPEIHOTO 3aceJaHHst OOIIero coOpaHUs
PabOTHHKOB.
3.2. Ilpencenarens, cekperapb o0mero coOpanus paOOTHUKOB WM JIMIA, WX 3aMEHSIONINE,
YBEIOMJISIIOT YICHOB OOINEro coOpaHus paOOTHHKOB O JaTe, BPEMEHH, MECTE IMPOBEACHUS W
MOBECTKE 3ace/laHus He TIo3iHee ueM 3a 7 (ceMb) pabouux JHEH 10 AaThl €ro MPOBEACHUS.
3.3. PemieHue o mpoBeAeHUU OYEpPEAHOTrO 00IIero cobpaHus paOOTHHKOB BpydYaeTcs UiIeHAM
obmiero coopanust pabOTHUKOB JIMYHO HMJIM HAMPABJISAETCS MIOCPEICTBOM 3JICKTPOHHON WIIM WHOU
CBSI3M, OOCCIICYMBAIONICH ayTEHTHYHOCTh IEPEIAaBACMbIX U MPUHUMAEMBIX  COOOIICHUIA
U MX JIOKYMEHTAJIbHOE TIOTBEPKICHHE.
3.4. JlonoJHWTENbHBIC MPEIUIOKCHUSI B MIOBECTKY 3aCElaHUs OUYEPEIHOro OOIIero coOpaHus
PabOTHUKOB MOT'YT OBITh BHECEHBI WIEHAMU 0011Ier0o cCOOpaHus paOOTHUKOB B CPOK HE MO3HEE UEM
3a 3 (Tpu) pabo4uX AHS 0 JAThI €r0 MPOBEICHUSI.

4. IlopsiioK co3bIBAa BHEOYePeaHOI0 0011ero codopanus paboTHHKOB

4.1. Co3plB BHeouepenHoro oomero coOpaHus pabOTHUKOB OCYIIECTBISAETCS B CIydasX,
npeaycMoTpeHHbIX ycraBoM MBOY «Cypckas OO ».
4.2. TIpemyioxkeHne 0 CO3bIBE BHEOUEPETHOTO 00IIIero coOpanwsi pabOTHUKOB JOKHO COJEPIKATh:

e apryMEHTHUPOBaHHOE 0OOCHOBAaHHE HEOOXOAUMOCTH IPOBEACHIHS BHEOUEPETHOTO OOIIET0

coOpaHus pabOTHHUKOB,

e TIPOEKT MOBECTKH 3acelaHusl;

e TIPEANOJaraeMyro J1aTy BHEOUEPEIHOTO 00IIero coOpanus paOOTHUKOB;

e TIepeYeHb MHUIIMATOPOB MPOBEACHUS BHEOUEPEIHOTO O0IIero coOpaHus paOOTHUKOB.
4.3. TIpeasoxkeHre O CO3bIBE BHEOUEPETHOTO OOIIEro coOpaHus IMepeaaeTcss HeIoCPEICTBEHHOTO
B KaHIEIIIPHIO 00pa30oBaTelibHOM opranu3aiu He mo3anee 10 (mecsatu) paboumx THEH 10 IaThl
MPEATNOoIaraeMoro BHEOYEPETHOTO 001Iero coopanus paOOTHUKOB, B CIy4ae €CIM WHUIIUATOPOM
BHEOUYEPEIHOT0 00I1Iero cobpaHusi paOOTHUKOB SIBISETCS HE MpelceAareNs OOmero coOpaHus
pPabOTHHKOB.
4.4. Tlpencenarenb, cekperapb o0Imero cobpaHusi paOOTHMKOB WM JIMIA, WX 3aMEHSIOININE,
YBEJIOMJISIFOT 4YJIEHOB 001Iero cobpaHus paOOTHUKOB O BHEOUEPETHOM OOIIEM COOpaHuH
pabOTHUKOB MyTeM BPYYCHHS WJIM HAMpPaBIEHUS IMOCPEJCTBOM DJIEKTPOHHOW WJIM WHOU CBSI3U
MPEJIOKEHUST WHUITMATOPOB BHEOYEPEIHOTO 00IIEero coOpaHwus, a TakKe yBEIOMIICHHS O JIaTe,
BPEMEHH, MECTE M IOBECTKE 3acelaHus He Mmo3aHee 4yem 3a 3 (Tpu) paboumx JHS JI0 JaThl €ro
MIPOBEICHUS.
[Ipencenarens ob1ero cobpanus pabOTHUKOB COTJIACOBBIBAET C PYKOBOAHUTENEM 00pa3oBaTEIbHON
OpraHH3aIlNH JIaTy, BPEMs M MECTO IPOBEICHUS BHEOYEPETHOTO O0IIEero coOpaHus pabOTHUKOB.



4.5. JlonomHUTENbHBIC TIPEAJIOKEHUST B TTIOBECTKY 3acellaHusi BHEOUEPETHOTO OOIero coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI WIEHAMH 00IIero coOpanus pabOTHUKOB B CPOK HE MO3/IHEE YEM
3a 3 (Tpu) paboYUX IHSI 0 AAThI €TI0 MPOBEICHHS.
5. JlokymeHTanus o01ero coopanust

5.1. 3acenanus obmiero coopanus pabOTHUKOB 0(hOpMIISIFOTCS TpoTOKOIamMu. [IpoTokon 3acenanus
obrrero cobpaHusi paOOTHUKOB COCTABIISACTCS HE Mo3aHee 5 (mATH) pabo4yux JAHEH IMOcie ero
3aBEpILIEHHMS B IBYX SK3EMILISPaX, MOIMUCHIBAEMBIX €r0 MPEICEAATEIEM H CEKPETAPEM.
5.2. TIpoTOKON COCTaBISIETCS B COOTBETCTBUU C OOMIMMH TPEOOBAHUSIMHU JIEIOMPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3alluy, C YKa3aHUEM CIICAYIOIINX CBEICHHIA:

e KOJHMYECTBO PabOTHMKOB, MPHUHSABIIMX YYacTHE B 3aceJaHHH, OTMETKAa O COOIOJICHUH

KBOPYMa;
e KOJHMYECTBO T'OJIOCOB «3a», IPOTUB» U «BO3AEPIKAJICD» MO KaXKJIOMY BOIPOCY MOBECTKU
3ace/IaHus,

e pemieHue o0ero coopanusi pabOTHUKOB MO KaXKIOMY BOIIPOCY MOBECTKU 3aCEAaHUsI.
HymMmepanust npoTokoioB 00miero coOpanust pabOTHUKOB BEJIETCS OT Havaina y4eOHOTO roja.
5.3. Bciuywae oOHapykeHHs OIIMOOK, HETOYHOCTEW, HEJOCTOBEPHOTO W3IIOKEHUS (AKTOB
B IPOTOKOJIC 3acelaHus oOmero coopanusi paOOTHUKOB YJIEHBI OOIIEro coOpaHus paOOTHUKOB
BIIpaBe TpeOOBAaTh OT MpecenaTesisi ero M3MeHeHHs. B cBoo ouepenp mpeacenarenb 00s3aH
MPHUHATH MEPBI 10 BHECEHUIO B IIPOTOKOJI COOTBETCTBYIOIIMX W3MEHCHHU W YTOUHCHHM, a TaKKe
C/IeJIaTh COOTBETCTBYIOILIEE COOOIICHHUE HA CIIEYIOLIEM 3aceJaHUU 0011Iero coopaHus pabOTHUKOB,
BHECS JIAHHBIN BOIIPOC B €TI0 TIOBECTKY JTHSI.
5.4. OpuruHaiusl IPOTOKOJIOB XPAHATCS B KaHIEIPUU 00pa30BaTEIbHON OpraHU3aIiy.
5.5. K npoTokoity MpHUKIJIABIBAIOTCS BCS MHPOPMAIIUS U MaTEPUAIbI, & TAK)KE HHBIC TOKYMEHTHI,
KacaroIInecs perieHusl.
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