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MNOJIO’)KEHHME
OB UCIIOJIb30BAHUU IMPOCTOM DJEKTPOHHOM MOJAIUCH
JJIA SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA B MYHUIIMITAJIBHOM
BIOJKETHOM OBIIEOBPA30OBATEJBHOM YUPEXJIEHUUN «O3EPKUHCKASA
CPEIHSAA OBIIEOBPA3OBATEJIBHAS IIIKOJIA»

NEPEYEHb COKPAIIIEHU 1 OBO3HAYEHUI

HUC - undopmannonnas cucrema

IIDII - mpocTast 3neKTpoHHAs OAINCH

TEPMUWHBI U OITPEAEJIEHU S

IIpocTasi 3JieKTPOHHAasI MOANKUCH - DJIEKTPOHHAS MTOAMUCH, KOTOPas MOCPEICTBOM
WCIIOJIb30BAHUS KOJIOB, TIAPOJIEH WIIM MHBIX CPEJICTB MOATBEPKIAET (hakT (OPMHUPOBAHUS
ANIEKTPOHHOM MOIUCH TI0JIb30BATEIIEM.

oab3oBaTens UC - nonp3oBaTens UCHOIb3YIOMNUNA HHOOPMAMOHHYIO CUCTEMY

Baanenen IIIII - pabotnuk MBOY «O3epkunckas COIll», moanucaBmmii yBenoMieHne 00
03HAKOMJIEHHUH C HACTOSIIIMM MOJIOKEHUEM M UCTOJIb3YIOIUK UMs MT0JIb30BATENS U NAPOJIb IS
apropuzanuu B C.

Ceprudukar 3J1eKTPOHHON MOANMMUCH - TOKYMEHT, MOATBEPKAAIOIINI TPUHAIECKHOCTh
ANEKTPOHHOW MOAMMUCH BIAJIETBILY.

I Tamn II311 - Bu3yanbHast oTMETKa 00 SJIEKTPOHHOM MOAMKMCH, BKIIOYAIONIAs PEKBU3UTHI
[I3I1, xoTtopas co3naerca cpencramu MC, kotopas aBTomatudecku cozaaetcsa cpencrsamu MC
MIPU OTKPBITUH (BU3YyaTU3alMK) ToOKyMeHTa, moanucannoro 1911, B uaTepdeiice NUC.

PeecTp BbIIaHHBIX 3JIEKTPOHHBIX MoANucei - xpausamuiics B MC cnicok yHMKaIbHBIX
MIOCJIE0BATEIBHOCTEN CUMBOJIOB, COAECPKALIMXCS B BBIIAHHBIX M0JIb30BATENIAM UMEHAX
YYETHBIX 3aIMUCEeH M mapoJisiX (myOamYHOM U KoHpuaeHnranbHoi yactu [1311).

PeecTp 0TO3BaHHBIX 3JIEKTPOHHBIX MoANuUcel - xpansuuiics B MC cnrcok yHUKaIbHBIX
MOCJIEI0BATENbHOCTEN CUMBOJIOB, COAECPKALIMXCS B BbIIAHHBIX M0JIb30BATENIAM UMEHAX
YUYETHBIX 3alUCell U MapossiX, KOTOPhIE K MOMEHTY OOpallleHus! K TaHHOMY peecTpy ObLIn
OTMEUYEHbI KaK HEJCHCTBUTEIIbHBIE.

DJieKTpoHHbIIi 1okyMeHT (JlokymeHT) - co3nannbiii B IC B aniekTpoHHON (popME TOKYMEHT.
Oopadorka /lokymenra — nelictBus noJib3oBatens ¢ JJokymentom cpencrsamu MC, Brirouas,
HO HE OTPaHUYMBAACH: CO3JaHue, mposepka, noanucanue [1911, nndopmupoBanue gpyroro
nonb3oBarens UC o JlokyMeHTe, OATBEPKICHHUE MTOTYyYeHHs, 03HAKOMJIEHUE, CO3JJaHuE KOITUU
Ha OyMa)KHOM HOCHTEJIe, OTKIIOHEHUE, yIaIeHUE.

Komnpomerauus - pakt qoctymna moCTOPOHHETO JIMIIA K 3allUIaeMoi HHPOPMAIUH, a TAaKKe
MOJI03PEHHUE Ha HETO.

1. OBHIME ITOJOXKXEHUSA

1.1. TTonoxenue 06 UCIIONB30BAHUM MTPOCTOM ANEKTPOHHON TOIMUCH TSl DIEKTPOHHOTO
nokymentoobopora B MBOY «O3zepxunckas COILLD (nanee -ITonoxenne) onpeaenseT mOpsaoK
U ycloBus paboTsl nosnb3oBareneit ¢ Jlokymentamu B MC.

1.2. Y4yacTHHKaMHU 3J€KTPOHHOTO B3aMMOJICHCTBUS HA YCIIOBHSIX, ONIPEIEICHHBIX HACTOSIIUM
[Tonoxenuem, siBnsitorcs padotaukn MBOY  «O3epkunckas COLL», noanucasmive
YBenomnenue 06 oznakomueHuu ¢ [lonoxxennem (Ipunoxenue 1).



1.3. Peanuzanus ycnosuii npumenenus [1911 obecnieunBaet npuganue I0pUandecKOi CUIIbI
anekTpoHHBIM JokyMeHTaM MBOY «O3zepkunckas COlI», B UC,Tpedyromum JUIHON OITUCH
pabOTHHKA, ¥ OTepaUsIM C HUIMHU.

1.4. Insa noanucanus Jokymentos B IC ucnons3yercs I1311 B Buzne npucoeannsaemoil k
JOKYMEHTY WH(OpPMAIHH, TCHEPUPYEMO MTPOrpaMMOU HITH MHPOPMAITMOHHON CUCTEMOMN
COBMECTHO C I10JIb30BaTEIEM WU IO €0 KOMaH/IE.

1.5. B kauectBe myonuunoii yactu kiroua [1311 B MBOY «O3epkunckas COLLy», ncnonb3yercs
YHUKaJIbHOE UM$ YIETHOH 3aIlKcH, IPUMEHsIeMOe JJIs aBTopu3anuu noss3osarens B VIC. B
KauecTBe KOHUACHIINATRHON YacTh Kitoda [1011 B

MBOY «O3zepxunckas COILl», ucnoss3yeTcst mapoJib K y4eTHOM 3aucCH.

1.6. U3roToBnenue (co3nanue), Beiiauy u peructpanuto B UC yka3zaHHBIX B myHKTE 1.5 nMeH
M0JIL30BATEJICH 1 ITAPOJIeH OCYIIECTBIISIET 3aMECTUTEIh AUPEKTOPA IO MHPOPMATU3ALIH
00pa3oBaTebHOTO TpoIiecca.

1.7. loxymeHnTsl, cozpanubie B UC i1 nenu opraHu3anui BHYTPEHHETO AIEKTPOHHOTO
nokymeHToo0opoTa u noanucannbie [1911 B cooTBeTcTBHM ¢ HacTosumM [lonoxeHuem,
MIPU3HAIOTCS PABHO3HAYHBIM JJOKYMEHTaM Ha OyMa)KHOM HOCHUTEJIE C IaThl yTBEPKICHUS
[Tonoxenns.

2. OBECITEYEHUE IOPUJIMYECKOMN CUJILI QJIEKTPOHHBIX JOKYMEHTOB
2.1. IlomHomouust Bnagensua 1311, noanucasmero JlokyMeHT, MOATBEPKAAIOTCSI B MOMEHT
noanucanus Jlokymenra B IC aBTOMaTnyecku 1o noJIoKUTENBHOMY PE3yJIbTATY CIEIYIOIIUX
MIPOBEPOK:

- COOTBETCTBYIOIIUH MOJB30BaTENb aBTOpU30BaH B 1C;

- COOTBETCTBYIOIIAsl YHUKaIbHAsI MOCIIEI0BATEIbHOCTh CUMBOJIOB 3JIEKTPOHHON MOMTUCH
BKJIIOUEHA B PEECTP BBIJAHHBIX 3JIEKTPOHHBIX MOIHCEH;

- COOTBETCTBYIOIIAsl YHUKaIbHAsI MOCIEI0BATEIbHOCTh CUMBOJIOB JIEKTPOHHON MOIITUCH
OTCYTCTBYET B PEECTPE OTO3BAHHBIX HJIEKTPOHHBIX MOAMUCEH.

2.2. lara u Bpemst moanucanus [13I1 dukcupyercs cpencrBamu C mo MockoBcKkoMy BpeMeHHU
(UTC+3).

2.3. B pamkax BHyTpeHHeT0 qoKymMeHToo00opoTa MBOY «O3epkunckas COIll», moanucanHbie
[IDI1 JlokyMeHTBI, IEPEUUCICHHBIE B OTACIBHOM JIOKATLHOM PaCIOPSAIUTEILHOM aKTe,
MIPU3HAIOTCS PABHO3HAYHBIM JOKyMEHTaM Ha OyMa>KHOM HOCHTEJIE.

2.4. Buzyanuzauus mramma [I311 npu nemonctpanuu JJokymeHnTa, BbINOJHEHHAS CPE/ICTBaMU
UC, aBnsercs noareepxxaeHueM gaxTa noamnucanus JlokymMeHTa COOTBETCTBYIOIINM
BrangenblieM [1O11.

2.5. Xpanenue JIOKyMEHTOB OCYILECTBIIAECTCS IyTEM UX 3alIUCU B XPAHUJIUIIE 3JIEKTPOHHBIX
JOKYMEHTOB, KOTOpoe siBisieTcs yacThro MC.

2.6. 3anuce JIOKyMEHTOB B XpaHWIMILE 3IEKTPOHHBIX TOKYMEHTOB OCYILECTBIIAET JIULO,
OTBETCTBEHHOE B COOTBETCTBUU C JIOKAJIbHBIMU pacropsAauTeabHbIMU akTaMu MBOY
«O3epkunckas COL», 3a popmupoBanue 3toro JJokymeHra.

2.7. MBOY «O3zepkunckas COILl», obecrieynBaeT TEXHUYECKUMU

Y OpPraHr3allMOHHBIMU MEPAaMU 3aIUTY OT HECAHKIIMOHUPOBAHHOIO JTOCTYIA U
MpeIHaAMEPEHHOT0 YHUUYTOXKEHUS /UM UCKAXKEHHs cBelleHuH 0 JIokyMeHTax B XpaHWIUIIE
3NEeKTpOHHBIX J0KyMeHTOB MC, a Takxke rapantupyet noarsepxaenue [1311, B Tom uncne
IIyTEM YTBEPXKACHUS IOMMEHHOTO OTPAaHUYEHHOTO CIIMCKA JIUL, UMEIOLIUX ITpaBa JI0CTyIa K
XPpaHWIHILY IEKTPOHHBIX T0KyMeHTOB HC.

2.8. Komnust JIokymeHTa MOXeT ObITh M3rOTOBJIEHA (pacnedyaTaHa) Ha OyMa)kHOM HOCHUTEIe
cpeacrBamu MC u 3aBepeHa B yCTaHOBJICHHOM HOPSAKE.

2.9. Konus JlokymeHTa Ha OyMa)kHOM HOCHTEINE JOJDKHA COJIEpKaTh BU3YyaTU3alMIoO IITaMIIa
(wrramnoB) 1311, moaTBepskaaromnyto, 4ro opuruHai Joxkymenrta noanucan [1911.
AyTteHTHYHOCTH JIOKyMEHTa U ero Konmuu Ha OyMa)XHOM HOCHTeJe 00eCTIeunBaCTCs CPEICTBAMHU
nc.

3. ITIPABA, OBA3AHHOCTHU 1 OTBETCTBEHHOCTD BJIAJIEJIBIIA II311

3.1. Bnagenen I1911 umeer npaso:
- B CJIydae HEOOXOIMMOCTH 3aMEeHbI, BoccTaHOBIeHUS Kimtoya [IDI1 00paTuThCs B TEXHUYECKYIO



noaaepxky MC ¢ cooTBeTcTBYIOLIEH NMpoch00ii U mosrydnTs HOBYIO 11911

- oOpamareces k anmuauctpanuun MbOY «O3zepkunckas COLLy,

JUTSL pa3perieHus: KOH(IMKTHBIX CUTYalui, BOZHUKaomMuX rnpu npumenenun [1911 B UC;

- U3MEHSATH MapOJIb YIETHOU 3aIlMCH TIOJIB30BATEINS B JII000M MOMEHT mociie aBTopusanuu B C.
3.2. Bnanenen 1911 o6s3aH:

- Bectr 00paboTky [lokymeHToB B UC B COOTBETCTBUU C IOJDKHOCTHBIMH O0SI3aHHOCTSIMH,

- IPUHUMATh UCUEPITBIBAIOIINE MEPHI JIJIsl TPEIOTBPAIICHHIS HECAHKIIMOHUPOBAHHOTO
HCIIOJIB30BaHus cBoero kiroda [1911;

- He nepenasath [1911 nqpyrum nunam;

- mpu Kommpomertanuu cBoeit [1911 Hezame I TeIbHO 00paInaThesi B YCTaHOBICHHOM MOPSIIKE K
agmunuctparuu MbOY «O3zepkunckas COLL», u B Texaundeckyro noaaepxky UC mms
npuocraHoBiieHus aevicteus [1911.

3.3. Bnagenen 1311 nHeceT nmepcoHaNbHYIO OTBETCTBEHHOCTD 32 COXpaHHOCTH cBoel [1911 u eé
3aIUTY OT HECAHKIIMOHUPOBAHHOTO UCTIOIH30BAHUS.

3.4. JIns cHIKeHUs pucKa 1oadopa naposis y4eTHOM 3aycy NoJIb30BaTes U
HECaHKITHOHUPOBAHHOTO UCTIOIB30BaHUsI APYruM JuiioM kiaroda [1311, pexomenayercs
W3MEHSTh [1apoJIb HE PeKe OJIHOTO pas3a B TPH Mecslla; He 3a7aBaTh M1apoJiv, UCTIOIb30BaHHbIE
paHee; UCI0JIb30BaTh JUIMHY MapOoJisi HE MEHEe BOCbMU CUMBOJIOB; HCIIOJIb30BaTh B KAUECTBE
nmapoJisi coueTanue OykB, UG U CIICIIHATBHBIX CHMBOJIOB.

4. IPUMEHEHME 11211 B UC

4.1. 1ns npumenenus 11311 8 UC Bnanensiy [1311 Heobxonumo aBTopuszoBarbes B IC ¢
WCIIOJIb30BaHUEM MMyOINYHOM U KoHbuaeHnanpHo i yacter [1311 (nMs mop30BaTess U mapoJb)
U OCYILECTBUTH MoAnucanue JJokyMeHTa B COOTBETCTBUH C HHCTPYKIUEH K TPOrPaMMHOMY
MPOJIYKTY, HETIOCPEICTBEHHO B KOTOPOM MPOUCXOUT Noanucanue JJokymenra.

4.2. ITpu npekpamennn y padotauka MBOY «Ozepkunckas COII», 10MKHOCTHBIX
o0s13aHHOCTEH TI0 00padoTke JlokyMeHTOB ¢ ucnoiab3oBanueM 1211 wm

MIpU yBOJIbHEHHH paboTHHKA ero [1D11 BHOCUTCS B peecTp OTO3BAHHBIX AIEKTPOHHBIX MO IMTHCEH.
C momenTa BHeceHus [1911 B peecTp 0TO3BaHHBIX 3JIEKTPOHHBIX ITOJNUCEN BCE MOCIIEAYIOIINE
JloxymenTsl, noanucanueie 31oil 11911, cuntaroTcs He NOANMCAHHBIMU.

4.3. Uudopmarnus 060 Bcex BbIAAHHBIX MoJib3oBaTelto kKinrodax [1911, qarax nosiydenus u
MpeKpaleHus ux aectus (u3parus) xpanurcsa B UC nmocTosiHHO.

[MPUJIOXEHUE 1

YBenomiienune 00 o3HakomJieHnu ¢ [los1o:xkeHneM 00 MCnoIb30BAHUU NTPOCTOM
3JIEKTPOHHOM MOJIKCH IVl BHYTPEHHEr' 0 3JIEKTPOHHOI0 J0KyMeHTo00opoTa B MBOY
«O3epkunckas COLI»,

A,

(D.U.0., donscrocmy)
MMEeHyeMbIH B AanbHeieM «PaboTHUKY, HACTOSIIUM MOITBEPK/IAI0, YTO O3HAKOMMIICS C

[TonosxeHreM 00 MCIIOJIb30BaHUM MIPOCTO 3NEKTPOHHON MOINHMCH AJIS1 BHYTPEHHETO
ANEeKTpOHHOTO JoKyMeHTooOopoTa B MBOY «O3epkunckas COIL», n nonumaro, 4to
JJIEKTPOHHBIA JOKYMEHT, IOIMHUCAHHBINA MOEH IIPOCTOU SIEKTPOHHOU
MOJIMTUCHIO, TPU3HAETCS] pABHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHUTEJIE, TOANMCAaHHOMY
Moel COOCTBEHHOPYYHOH MOIMHUCHIO.

o 202 e, /

(0ama noonucanus, auynas noonucs, PUO)
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