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I[MPUIJIOXKEHUE
K npuka3zy ot 30 gexadps 2022 roga Ne 74

MHOJIUTUKA OBPABOTKHU INEPCOHAJIBHBIX JTAHHBIX
B I'BY JAIIO Pecny6suxu Mapuii i « MapuiicKuii HHCTUTYT 00pa30BaHUNM»

1. O0ue moJI0KeHUu

1.1 Ilonutuka oOpaboTku mnepcoHanbHbIX MaHHBIX B ['BY JIIO Pecny6nuku
Mapuit On «Mapuiickuii MHCTUTYT oOpa3zoBaHus» (naiee — IlonuTuka) ompexnenser
OCHOBHBIC MPUHIMIIBI, LEIH, YCIOBUS U CHOCOOBI 0OpabOTKM MEpPCOHAIBHBIX JaHHBIX,
nepeyHn cyOBeKToB M cocTaB oOpabareiBaeMbix B I'BY JIIIO PecryGnmku Mapuit On
«Mapuiickuif MHCTUTYT oOpa3oBaHus» (nanee — OOILIECTBO) NEPCOHAIbHBIX JAHHBIX,
JEICTBUS M OIEpallii, COBEPIIAEMbIE C IEPCOHAIbHBIMU JaHHBIMH, IpaBa CyOBEKTOB
HEPCOHANbHBIX JaHHBIX, a TaKXKEe COJEPXKUT CBEICHUA O peanusyemblx B OOmiectBe
TpeOOBaHUSAX K 3aIIUTE NIEPCOHAIbHBIX JaHHbIX.

1.2. TlonuTtuka mpuUHATA C LEJIbIO0 3aAIUUTBl IpaB U CBOOOJ ueJOBEKa
U TpaxJaHUHA INpU 00pabOTKE MNEPCOHAIbHBIX JAHHBIX, B TOM YHCJE 3alllUThl IPaB
Ha HEIIPUKOCHOBEHHOCTh YAaCTHOM KU3HU, TUYHYIO U CEMEIHYIO TalHy.

1.3. JlokanpHble HOPMATHUBHbBIE AKThl U UHBIE JIOKYMEHTbI, PErJIaMEHTUPYIOLIUE
00paboTKy mNepcoHaIbHBIX AaHHbIX B OOmiecTBe, B TOM uHWCIE€ HpU HX 0O0paboTKe
B MH(QOPMAIMOHHBIX CUCTEMaX, COAEpKallluX MEpCOHAJIbHbIE JaHHbIE, Pa3padaThIBAIOTCA
B O01ecTBe ¢ yyetoMm nomnoxxkenuit [lomutuku.

1.4. B IlonuTuke UCTIONB3YIOTCS CAEAYIOLNME OCHOBHBIE TEPMUHBI:

— NepCcOHaJbHbIE JaHHble — J00as UHPOpMalUs, OTHOCIIIASACS K HPSMO
WIA KOCBEHHO OIIPEJICJICHHOMY MJIM OIlpejensseMoMy (GU3ndeckoMy JHLy (CyOBEeKTY
NEPCOHAIbHBIX JaHHBIX );

— OIEepaTop MEpPCOHANbHBIX JaHHBIX (ONEepaTrop) — TOCYJapCTBEHHBIN OpraH,
MYHUIUNATbHBIA OpraH, HOpUIMYECKOe WIH (U3UYECKOE JMIIO0, CAMOCTOSATEIBHO WIIH
COBMECTHO C JAPYTMMH JIMLIaMU OPTaHU3YIOUIME U (WJIM) OCYHIECTBIIAIOIINE OOpabOTKy
NEpCOHANBHBIX [JaHHBIX, a TaKXKe ONpeAeNsIonre Lenu 0o0paboTKU NepCOHANbHBIX
JAaHHBIX, COCTaB MEPCOHANBHBIX JTAHHBIX, MOJIEKAIINX 00paboTKe, AelcTBUA (Onepanun),
COBEpLIAEMBIE C IEPCOHAIBHBIMU JAHHBIMU;

— 00paboTKa TEepCOHANBHBIX JaHHBIX — Jio0oe JeiicTBue  (omeparnus)
WIM COBOKYITHOCTb JEMCTBMI (omepanuii) ¢ MmepcoHalIbHBIMU JTaHHBIMH, COBEPIIAEMBIX
C HCIMOJb30BAHUEM CPEACTB aBTOMATU3aLMU WM 0e3 MX ucnonb3oBaHus. OOpaboTka
MEePCOHAIBHBIX JAHHBIX BKJIIOYAET B ce0s, B TOM 4Hcle: cOOp, 3alicCh, CUCTEMATH3AIHIO,
HAaKOIJICHWE, XpaHeHHe, yTouHeHHe (OOHOBJEHHE, HW3MEHEHHE), U3BJICUCHHE,
HCIIOJIb30BaHue, repeaavy (pacrnpocTpaHeHHe, Pel0CTaBlIeHue, 10CTYI), 00e3IMUnBaHue,
OJI0KMpOBaHUE, YAaJIeHUE, YHUUTOXKCHHE;

— aBTOMAaTH3UpOBaHHasg o00pabOTKa TMEepCOHANbHBIX JAHHBIX — 00paboTka
NIEPCOHAIBHBIX JaHHBIX C TOMOUIBIO CPEACTB BBIUMCIUTEIBHON TEXHUKH;
— pachpocTpaHEHHE [EepPCOHANBHBIX JAHHBIX — JIEWCTBUSA, HalpaBlieHHbIE

Ha PACKPLITHUEC IIEPCOHATIBHBIX TaHHBIX HCONIPCACICHHOMY KPYT'Y JIUII;
— HOpeaoCTaBJICHUC  IMCPCOHAJIBHBIX  JTAdHHBIX  — ﬂeﬁCTBHH, HaITpaBJICHHBIC



Ha PacKpBITHE NMEPCOHAIBHBIX JaHHBIX OMPEIEICHHOMY JIMIY WIH ONpeAeIeHHOMY KPYTy
UL

— OJIOKMpOBaHHUE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHue oopaboTku
MEPCOHAIBHBIX JAaHHBIX (32 HMCKIIIOUEHUEM CIy4yaeB, eciau 00paboTka HeoOXxoauma Jyis
YTOYHCHHSI IEPCOHATBHBIX TaHHBIX);

— YHHUYTOKEHHE MEPCOHAIbHBIX NaHHBIX — JEHCTBUS, B Ppe3yibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM BOCCTAHOBUTH  COJEpPKAHME IEPCOHAIBHBIX  JaHHBIX
B MH(OPMAIMOHHON CHCTEME TEePCOHANBHBIX MAHHBIX U (WJIU) B PE3yJIbTaTe KOTOPHBIX
YHUUYTOXKAIOTCA MaTepUaIbHbIE HOCUTENU ePCOHATBHBIX JAHHBIX;

— 00e3MMuuBaHuEe TICPCOHANBHBIX JAHHBIX — JICHCTBUS, B pPe3yibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3  WCIONb30BaHUS JIONOJHUTEIBLHON  HH(pOpMaIu
ONpEACNUTh TNPUHAAJICKHOCTh IEPCOHATBHBIX  JaHHBIX KOHKPETHOMY  CYOBEKTY
MEPCOHAIBHBIX JTaHHBIX;

— wuH(OpMalMOHHAs CHCTeMa TEPCOHAIBHBIX JaHHBIX — COBOKYMHOCTH
colepkamuxcsa B 0a3ax JaHHBIX T[E€PCOHAJBHBIX JaHHBIX W  00ECIEeYUBAIOLINX
X 00paboTKy HH(POPMAITUOHHBIX TEXHOJIOTHIA U TEXHUICCKUX CPEIICTB;

— TpaHCTpaHHMYHAs Iepenaya MepCOHANBHBIX JIAaHHBIX — Iepeaadya MepCOHAIbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYJapCTBa OpraHy BIIACTU WHOCTPAHHOTO
rocy/apcTBa, MHOCTPAHHOMY (DU3MYECKOMY JIMIY WM HWHOCTPAHHOMY HOPUIUYECKOMY
JUILY.

1.5. OcuoBusble 00s13anHOCcTH OOIIIECTBA:

1.5.1. JomxHoctHbie nunia OO0miecTBa, B 0043aHHOCTH KOTOPBIX BXOAUT 00paboTKa
3aMpocoB M oOpalieHuid CyObEeKTOB NEPCOHANBHBIX JAaHHBIX, 0053aHbI 00ECIeYHTh
KOKIOMY CYOBEKTYy BO3MOXKHOCTH O3HAaKOMJICHHMSI C JIOKYMEHTaMHU M MaTepHalaMu,
COJIEpXAIIMMH WX TEPCOHANBHBIC IaHHBIC, €CIW HHOE HE MPEIyCMOTPEHO 3aKOHOM,
B COOTBETCTBMM C PeriaMeHTOM pearupoBaHus Ha 3alpochl CyOBEKTOB MEPCOHAIBHBIX
JTAaHHBIX.

1.5.2. OOmectBo 00s3yeTcs HE NPUHMMATh HA OCHOBAaHUHM HCKIIOYUTEIHHO
ABTOMAaTHU3UPOBAHHONW OOpaOOTKU peIeHUs, MOPOKIAAONTUE IOPUTUUECKUAE TTOCTIEACTBUS
B OTHOIIEHUH CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX WU WHBIM O0pa3oM 3aTparuBarollye
WX MpaBa ¥ 3aKOHHBIC HHTEPECHI.

1.6. IIpaBa u 00s13aHHOCTH CYOBEKTOB MEPCOHANBHBIX JAHHBIX

1.6.1. B mensax 3amuThl CBOUX NMEPCOHANBHBIX JAHHBIX, XpaHsmuxcs B OO0IiecTse,
CyOBEKT MepCOHANBHBIX JaHHBIX UMEET MPAaBO:

— TOJYYUTH TOCTYI K CBOMM ITePCOHATBHBIM JaHHBIM;

— MOJYYUTHh HHPOPMAIIHIO, Kacarollyocs 00paboTKU ero nepCcoHaNbHbIX JaHHBIX

— TpeOoBaTh WCKIIOYEHUS WM HWCIPABICHUS HEBEPHBIX WM  HEMOJHBIX
MEPCOHANBHBIX JTaHHBIX;

— TOJIyYaTh CBOOOJHBINM OECIUTATHBIN JOCTYNl K CBOWUM IEPCOHATBHBIM JIAHHBIM,
BKIIOUasi MPaBO Ha TMOJyueHHWE KOMUK II00O0W 3amucH, CoJepKalieil MepcoHalbHBIE
JTAaHHBIC;

— JIOTIONHUTH TEPCOHATbHBIC JaHHBIE OIICHOYHOIO XapakTepa 3asBICHHUEM,
BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHS,

— OIpeNeNATh CBOUX MPEACTABUTENICH [l 3aIUTHI CBOUX MEPCOHATBHBIX TaHHBIX;

— TpeOOoBaTh COXPAHEHMSI U 3aLUTHI CBOEH TUYHON U ceMeNHOM TaliHBI;

— obxalioBaTh B CyJe JIOObIe HEMpaBOMEpHbIE NEWUCTBUSA WM Oe3leicTBUs
OO6miecTBa ipu 00pPabOTKE U 3aIIUTE €T0 MEPCOHATBHBIX JaHHBIX.

1.6.2. PabotHuku O61ecTBa 00s3aHbI:

— B CIIy4asix, MPeAyCMOTPEHHBIX 3aKOHOM WJIM JIOTOBOPOM, TiepeaaBaTh OOImecTBy
JIOCTOBEPHBIE IOKYMEHTHI, COIepKAIe TIePCOHAIbHbIE TaHHBIE;

— HE TIPENIOCTaBJIATh HEBEPHBIC TEPCOHAIBHBIC JaHHBIC, a B ClIydac W3MEHEHUH



B TIEPCOHAJBHBIX JAHHBIX, OOHAPYKEHUs OIMMOOK WM HETOYHOCTEeH B HHUX (damuuims,
MECTO KHUTEIbCTBA U T. J1.), HE3aMEIJTUTEIILHO cOO0IUTEL 00 3ToM B OO0IIECTBO.

2. llenn cOopa nepcoHANbHBIX JaHHBIX

2.1. IlepconanbHbie qaHHBIE 00padaThiBatOTCsI B OOIIECTBE B HETSAX:

2.1.1. obecnieuenus coomoaeHuss Koncturyuuu Poccuiickoit denepariu, 3aK0HOB
Y MHBIX HOPMAaTUBHBIX IIPAaBOBbIX akTOB Poccuiickon ®Penepanny;

2.1.2. perynupoBaHus TPYJAOBBIX OTHOIIEHUH ¢ paboTHUKamu OOIIeCTBa;

2.1.4. perynmupoBaHHUs TPYIOBBIX OTHOIIEHHUH C (QHU3HMUECKUMH JIUIIAMH,
oOpartuBIIMeCs JJI1 3aKJIIOYEHHUs JOTOBOPOB HA  OCYIIECTBICHHE PEAAKIMOHHO-
U31aTeIIbCKOM IEATCIbHOCTH;

2.1.5. mMOArOTOBKH, 3aKJIIOUYEHUS, HCIIOJHEHUS W MPEKpallleHusi JI0TOBOPOB
C KOHTpareHTamu;

2.1.6. ucnomHeHUsI CyNeOHBIX aKTOB, aKTOB IPYIHMX OPraHOB HIIM JOJKHOCTHBIX
JUL, TOJJIEkKAIMX HCIOJIHEHUIO B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit
®enepanyu 00 UCTIOIHUTEIHLHOM IPOU3BOJICTBE;

2.1.7. ocymiecTBiIeHHs TpaB U 3aKOHHBIX HHTepecoB OOImecTBa B paMKax
OCYIIECTBIICHUS  BUAOB  JESATEIBHOCTH, MPEIyCMOTPEHHBIX  YCTaBOM U MHBIMHU
JIOKQJIbHBIMU HOPMAaTUBHBIMU akTamu OOIIecTBa;

2.1.8. B UHBIX 3aKOHHBIX LEJIAX.

2.2. OOmecTBO OCYHIECTBIISIET 00paOOTKY MEPCOHAIBHBIX IAaHHBIX PAOOTHHKOB
OO6miecTBa ¥ ApYyrux CyOBEKTOB MEPCOHANBHBIX AAHHBIX, HE cocTosmux ¢ OOriecTBoM
B TPY/JIOBBIX OTHOIIIEHUSIX, B COOTBETCTBUU CO CICAYIOIIMMHU MPUHITUIIAMU:

2.2.1. o0paboTka NEPCOHAIBHBIX JAaHHBIX OCYIIECTBISIETCS Ha 3aKOHHOMN
Y CIIPaBEUIMBOM OCHOBE;

2.2.2. 00paboTka TMepCOHAJbHBIX MJAHHBIX OTPAHUYMBACTCA JTOCTHIKEHUEM
KOHKpETHBIX, 3apaHee OIpe/eJeHHBIX W 3aKOHHBIX neneil. He momyckaercs oOpaloTka
MEPCOHANBHBIX JaHHBIX, HECOBMECTUMAS C LEISIMH cOOpa MepCOHATBHBIX JaHHBIX;

2.2.3. He nomyckaeTcsi oObeauHEeHHe 0a3 JaHHBIX, COJEPXKAIIMX TMEePCOHAIbHBIC
JaHHBIE, 00pPa0OTKa KOTOPHIX OCYIIECTBIISETCS B LEISIX, HECOBMECTUMBIX MEXYy COOOM;

2.2.4. oOpaboTKe TMOMJIekKAT TOJIHKO TMEPCOHAIbHBIE JAaHHBIE, KOTOPHIE OTBEYAIOT
HeJsIM UX 00paboTKH;

2.2.5. comepxxaHue u 00beM o00pabaTbIBaeMbIX TMEPCOHATBHBIX  JaHHBIX
COOTBETCTBYET 3asBJICHHBIM LIeTsiM 00paboTku. OOpabaTbiBaeMble IEPCOHATBHBIC TaHHBIC
HE JIOJDKHBI OBITh M30BITOYHBIMU 10 OTHOIICHUIO K 3asSBICHHBIM IENISIM UX 00pabOTKH;

2.2.6. mpu 00pabOTKEe TMEPCOHAIBHBIX JJIAHHBIX OOCECIEUYMBAIOTCS TOYHOCTH
MEPCOHANBHBIX JAaHHBIX, WX JOCTATOYHOCTh, a B HEOOXOJMMBIX CIy4asX W aKTYalbHOCTh
10 OTHOILIEHHIO K IEeJIIM 00pabOTKH NMEepCOHANbHBIX JaHHbIX. B OO0miecTBe MpHUHUMAIOTCS
HEOOXOUMBIE Mephl 00 00ecTeuynBaeTCs UX MPUHITHE TIO YIAJICHUIO WU YTOYHEHHIO
HETIOJTHBIX WJIM HETOYHBIX MIEPCOHATBHBIX JIAHHBIX;

2.2.7. XxpaHeHHEe TIEPCOHAIBHBIX JaHHBIX OCYIIECTBISETCS B opMe, TO3BOIISIONIEH
OTIPENIETTUTh CYOBEKTa TMEPCOHATBHBIX JAaHHBIX, HE JOJIbIIIC, YE€M OSTOTO TPEOYIOT Ienu
00pabOTKM TEPCOHANBHBIX JAHHBIX, €CITH CPOK XpaHEHUS NEePCOHATBHBIX JaHHBIX
HE YCTaHOBJIEH  (elnepaJbHBIM  3aKOHOM,  JIOTOBOPOM,  CTOPOHOH  KOTOpOTO,
BBITOJIONIPHOOpETATEIeM  WUIM  TOPyYUTENeM [0 KOTOPOMY  SIBISIETCSI  CYOBEKT
MIePCOHAIILHBIX JIAHHBIX;

2.2.8. oOpabarbiBaeMble  TEpCOHANBHBIE JAaHHBIE  YHUYTOXKAIOTCA  JHOO
00€3MMYMBAIOTCS M0 IOCTHXKEHUM  Lened  o0paboTkM  WiIM B Cllydae  yTpaThbl
HEOOXOJUMOCTH B JIOCTIKEHUU ATHUX IIEJIeH, €Clii HMHOE He MPEeyCMOTPEHO (enepanbHbIM
3aKOHOM.



3. IIpaBoBbIe OCHOBaHMS 00PAOOTKH NMEPCOHATBHBIX JTAHHBIX

3.1. ITonmutuka 0OpabOTKHM TMEPCOHAIBHBIX MaHHBIX B OOIIECTBE OMpeaesIeTCs
B COOTBETCTBUU CO CJICTYIOIIMMHA HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHU:

— TpynoBoii koaekc Poccuiickoi @enepanuu;

— Vxa3 Ipesunmenta  Poccumiickoit  ®enepanmu ot 6 mapra 1997 .
No 188 «O0 yrBepknenun [lepeuns cBeneHnit KOHPUACHIIMATHHOTO XapaKTepay,

— nocranoBienue [IpaBurtenbcrBa Poccuiickoit @enepamuu ot 15 centsiops 2008 r.
No 687 «OO0 yrBepknenun IlonoxkeHuss 00 0COOEHHOCTSIX OOpaOOTKM TEPCOHAIBHBIX
JAHHBIX, OCYIIECTBIISIEMOI 0€3 UCIIONIb30BaHMsl CPEJICTB AaBTOMATU3ALIUI;

— moctaHoBienue IlpaButenpcTBa Poccuiickoit ®deneparuu ot 6 uronst 2008 T.
Ne 512 «OO0 yrBepxkaeHUH TpeOOBaHMI K MAaTepPUATbHBIM HOCHUTEISIM OHOMETPHYECKHX
MEPCOHAIBHBIX JTAHHBIX U TEXHOJIOTUSAM XPAaHEHUS TaKWX JAaHHBIX BHE MH(OPMALMOHHBIX
CUCTEM IMEePCOHATBHBIX JTAHHBIX ),

— nocranoBienue IlpaBurenscTtBa Poccuiickoit ®denepanun ot 1 HOssOpss 2012 T.
Ne 1119 «O6 ytBepkIeHUN  TpeOOBaHWHA K 3aIIMTE NEPCOHAIBHBIX JaHHBIX  IIPH
ux 00paboTke B MHOOPMALIMOHHBIX CHCTEMaX MEePCOHAIbHBIX TaHHBIX Y,

— mpukaz Pockomuanzopa ot 05 centsopst 2013 1. Ne 996 «O06 yrBep)kaeHUH
TpeOOBaHUI U METO/I0B MO 00E3IMYNBAHUIO IEPCOHANIBHBIX JAaHHBIXY;

— WHbIE HOpMaTUBHBIE IIpaBoBble akThl Poccuiickoit denepanuy M HOPMATUBHBIC
JOKYMEHTBI YIIOTHOMOYEHHBIX OPTaHOB IOCYJapCTBEHHO BJIACTH.

3.2. B nensx peanuzanuu nosiokennid [lomutukm B OO0mecTse pa3pabaThIBarOTCs
COOTBETCTBYIOIIME JIOKATbHBIE HOPMAaTUBHBIE aKThI M MHbBIE IOKYMEHTHI, B TOM YHCJIE:

— TIOJIO)KEHUE O 3alure U o0paboTKe NEepCOHAIBHBIX JaHHBIX pPaOOTHHUKOB
OOmecTBa;

— moyiokeHre 00 obecriedeHnH 0€30MaCHOCTH TMEPCOHANBHBIX JAHHBIX IIPH
ux 00paboTke B MH(OOPMALIMOHHBIX CHCTEMaX MEePCOHATIbHBIX NaHHbIX OOIIecTBa;

— HWHBIC JIOKAJIbHBIC HOPMATHUBHBIC AaKThl U JOKYMEHTBI, PETJIaMEHTHPYIOIIHE
BONPOCHI 00pabOTKU MEepCOHANBHBIX JaHHBIX B OO0IIeCTBE.

4. O0beM M KaTeropuu 00padaTbiBaeMbIX EePCOHATBHBIX JAHHBIX, KATETOPUH
cy0bEeKTOB NepCOHAIBHBIX JTAHHBIX

4.1. O6beM nepcoHaIbHBIX TaHHBIX, 00pabaThiBaeMbIx B OOIIECTBE, OMPEIEsIETCS
B COOTBETCTBHM  C 3aKOHOJAaTeslbcTBOM  Poccuiickoit  dexepanuu U JOKaJIbHBIMU
HOpMaTUBHBIMU akTamu OOIecTBa ¢ yyeToM lienell 0OpaboTKU MEepCOHAIbHBIX JaHHBIX,
yKa3aHHBIX B pazzene 2 [TomuTuku.

4.2. O6paboTka crenualbHBIX KAaTEeropuil MepcOHAIbHBIX JAHHBIX, KacaroIUXcs
pacoBoii, HAIMOHAJIHHON MPHHAIC)KHOCTH, TMOJMTHUYECKUX B3TIISAJOB, PEIUTHO3HBIX WIIH
dmnocopckux yoex1eHHH, THTUMHON kHU3HH, B OOIIeCTBE HE OCYIIECTBIISAETCS.

4.3. B O6mecTBe 00pabaThIBatOTCSl IEPCOHATBHBIE TAHHBIE CIEAYIOIINX KaTeTOPHii
CyOBEKTOB:

— KaHIWIATOB,  Pa0OTHUKOB,  POJCTBEHHUKOB  paOOTHHKOB, JIWI,  paHee
COCTOSIBIIIX B TPYJAOBBIX OTHOIIEHHX ¢ OOIIECTBOM;

— (MBHYECKUX Il TIO0 JIOTOBOPAM TPaKIAHCKO-TIPABOBOTO XapakKTepa, aBTOPOB
pe3yIbTaTOB HHTEIUICKTYAILHOW ACSATEIBHOCTH;

— KOHTPareHToB — (U3MYECKMX JIUI, TMpeJacTaBUTeNed M paOOTHHUKOB
KOHTPareHToB (FOPUAMYECKHUX JIUIT).

4.3.1. O6beM 00pabaThIBa€MbIX NMEPCOHATBHBIX JAHHBIX pa0OTHUKOB OOIIECTRA.

IIpu mpueme Ha paboty B OOmecTBO pabOTHUK OTIENa KaapoB 0OpabaThiBacT
CJIeMYIOIINE aHKETHBIE U Onorpaduueckue TaHHbIe pabOTHUKA:



— obmme ceaeHus (®.M.O. paboTHuKa, naTta pPOXKIACHUS, MECTO POXKICHUS,
rpaKAaHCTBO, 00pa3oBanue, nmpodeccus, CTaxk padOThl, COCTOSHUE B OpaKke, COCTaB CEMbH,
MacropTHBIE JaHHBIE, aIPeC MECTa KUTEIbCTBA);

— CBEJICHUSI O BOMHCKOM y4eTe;

— Jpyrue JaHHble, HEOOXOAMMBbIE IpU MpHeMe Ha padoTy B COOTBETCTBUU
¢ TpeOOBaHUSIMH TPYIOBOTO 3aKOHOIATEILCTRA.

B nanpHelinmeM B TUYHYIO KapTouKy paboTHUKa 1o popme T-2 BHOCAT CBEICHHUS:

— 0 TIEpPeBOJIaxX Ha JAPYTyIO padoTy;

— aTTecTaluy, MOBBIIICHUHU KBATU(PUKALUHU, TPOPECCHOHAIBHOMN MepenoiroTOBKE;

— Harpazax (IIOOLIPEHHUSX ), TIOUYETHBIX 3BAHUSAX;

— COLMANBHBIX JIbTOTaX, Ha KOTOpbhlE PAaOOTHUK HMMEET IMPaBO B COOTBETCTBUU
C 3aKOHOJIaTEILCTBOM.

[{emn 0O6pabOTKH IEPCOHATBHBIX TaHHBIX padoTHUKOB OOIIIecTBa:

— BEJICHUE KaJIPOBOTO y4eTa;

— y4eT paboyero BpeMeH! pabOTHHUKOB;

— pacdet 3apaboTHOM IJIaThl paOOTHUKOB;

— BE/ICHHE HAJIOTOBOTO YYeTa;

— BEJICHUE BOMHCKOIO Y4eTa,

— MpeJI0CTaBICHHE B TOCYIaPCTBEHHBIE OPTaHbl PETIIAMEHTUPOBAHHON OTYETHOCTH;

— 00s3aTeIbHOE U TOOPOBOJIIBHOE METUIIMHCKOE CTPaXOBaHUE paOOTHUKOB;

— OpOoHMpOBaHKE U OIIaTa OUJIETOB U TOCTUHUYHBIX HOMEPOB PaObOTHHKAM;

— apXUBHOE XpaHEHHUE TAHHBIX;

— CcoJelCcTBUE paOOTHUKY B TPYIOYCTPOHCTBE, OOYYEHUHU, MPOABHKEHUU
0 CITy»0€, TOJIb30BAHUN PA3IMYHBIX JILIOT.

[Tonyuenue u oOpaboTKa MepcoOHAIBHBIX NAaHHBIX paboTHHKa OOIIecTBa JAOIKHBI
OCYIIECTBISATHCA UCKITIOYUTEIHHO B YKa3aHHBIX LIETISX.

[TonydyeHHble  TepcOHANbHBIE JaHHBIE, HEOOXOAMMBIE JUISI  JOCTHIKEHUS
BBIIIICYKA3aHHBIX II€JIeH, OTpa)kaloTcsi B JUYHOM Jelie pabOTHHMKAa B COOTBETCTBUU
¢ TpeOOBaHUSIMU TPYJOBOTO 3aKOHOJIATENbCTBA M BHYTPEHHUX HOPMATHBHBIX JOKYMEHTaX
OO0miecTBa, perTaMeHTUPYIOIIUX KaJIPOBOE JIEJIOMPOU3BOICTBO U yUET.

4.3.2. TlepcoHanbHble AaHHBIE (U3MUECKUX JHI[ MO JOTOBOpPAM TPa)KIaHCKO-
MPaBOBOTO  XapakKTepa, AaBTOPOB pPE3YyJIbTATOB HMHTEIUICKTYaJIbHOM  JIEATEIbHOCTH;
KOHTPAareHTOB — (U3MYECKUX IUI[ U TpelIcTaBuTeNed M pabOTHHUKOB KOHTPAreHTOB
(FOpUAMYECKUX JIUIT).

CoctaB 1 00BbEM MEPCOHANBHBIX JAHHBIX YKAa3aHHBIX CYOBEKTOB OIpeaemsieTcs
B COOTBETCTBMM C BHYTPEHHHMH HOPMATUBHBIMH  JOKymMeHTamMu OOIiecTBa,
pPEeTJIAMEHTHPYIOIUMHU JICSITEIIbHOCTh TI0 Peau3allii YCTaBHBIX II€JICH, OCYIIECTBICHHE
CHEIIOK B COOTBETCTBUHM C 3aKOHOAATeNbCcTBOM Poccuiickoil ®denepannu, Ha OCHOBAHHUU
YTBEPKACHHBIX (POPM JIOKYMEHTOB (JIOTOBOPOB/aHKET U 3asBOK).

[enn 06pabOTKH MEPCOHANBHBIX TAHHBIX YKa3aHHBIX CYOBEKTOB:

— peanuzarus yCTaBHBIX 1ieneit O0mecTBa;

— OCYILECTBJIEHUE CIEIOK B COOTBETCTBHM C 3aKOHOJATENILCTBOM Poccuiickoin
denepanuu.

5. Ilopsaaok U yc/10BUsSI 00pPadOTKH NMEePCOHATbHBIX JAHHBIX

5.1. OO611ecTBO IPH OCYIIECTBICHUH 00PaOOTKH MEPCOHATBHBIX JAHHBIX:

— IPUHUMAET MEpbl, HEOOXOAUMBIE U JOCTATOUHBIE [ 00eCTieueHHs! BBITTOJIHEHHS
TpeOoBaHuil 3akoHOAaTenbcTBa Poccuiickoit denepanuu U JIOKaJbHBIX HOPMATHUBHBIX
akToB OO1IecTBa B 00J1aCTH MEPCOHANIBHBIX JTAHHBIX;



— MPUHUMAET MPaBOBbIC, OPraHMU3ALMOHHBIE WM TEXHUYECKHE Mephbl MJIs 3alllUThI
NEPCOHAIBHBIX JAHHBIX OT HEIPAaBOMEPHOIO WJIM CIy4yallHOro JOCTyNa K HUM,
VHUUYTOXXEHHUS,  WU3MEHEHHs,  OJOKHUPOBAaHUS,  KONUPOBAaHUS,  IPEIOCTABIICHUS,
pacnpoCTpaHEHHUs] MEPCOHAIBHBIX JAHHBIX, a TAKXKE OT MHBIX HEIPABOMEPHBIX AECHCTBUI
B OTHOIICHHUHU MEPCOHANBHBIX JTaHHBIX;

— Ha3HA4YaeT JIMI0, OTBETCTBEHHOE 3a OPTaHU3aAIMI0 OO0pa0OTKU IMEPCOHAIBHBIX
naHHbIX B OO1IeCTBE;

— U3JaeT JOKaJbHbIE HOPMATHUBHBIE AKTHI, ONPEACISAIOLINE MOIUTUKY U BOIIPOCHI
00paboTKHU U 3alIUTHI IEPCOHATBLHBIX JaHHBIX B O0I1IeCTBE;

— OCYIIECTBIISIET O3HaKOMJIeHHE paboTHUKOB OOmecTBa, HEMOCPEACTBEHHO
OCYIIECTBIISIOIINX 00paboTKy MEePCOHATBHBIX JTAaHHBIX, C MOJIOKEHUSAMU
3aKoHOJaTeNnbCTBa Poccuiickoit denepanyl 1 TOKaJIbHBIX HOPMAaTHUBHBIX akTOB OO1IecTBa
B 00J1aCTH MEPCOHAIbHBIX JAHHBIX, B TOM YHUCIIE TPEOOBAaHUSAMH K 3aIlUTE IMEPCOHATIBHBIX
JAHHBIX, 1 00y4eHHEe yKa3aHHBIX Pa0OOTHHUKOB,

— nOyOlIMKyeT WM UHBIM 00pa3oM o0ecreynBaeT HEOTPAaHUYEHHBIN TOCTYI
K HacTosmieit [TomnTrke;

— COoOOILIaeT B YCTAHOBJIEHHOM TMOPSAKE CYObEKTaM TIEePCOHANBHBIX JaHHBIX
WIM UX NPEACTaBUTEISIM HH(POPMALIMIO O HAJIMYUM [IEPCOHANBHBIX JaHHBIX, OTHOCSIIHUXCS
K COOTBETCTBYIOIIIUM CYOBEKTaM, IPEJOCTaBISET BOZMOXKHOCTh O3HAKOMIICHHUS C 3TUMU
NEPCOHATBHBIMH JTaHHBIMU TIPU OOpalleHNH U (WIHM) MOCTYIJICHHH 3alpOCOB YKa3aHHBIX
CyOBEKTOB MEPCOHANBHBIX JAHHBIX WM UX MPEACTABUTENCH, €CIU MHOE HE YCTaHOBJICHO
3akoHoAarenbcTBOM Poccniickoit denepanuu;

— Tmpekpamaer o0paboTKy U YHHYTOXAeT MEepPCOHAIbHBIE IaHHBIE B CIy4asx,
IIPEAYCMOTPEHHBIX  3aKOHOJATENbCTBOM  Poccuiickon Qenepan B 00J1aCTH
MEPCOHAIBHBIX JTaHHBIX;

— COBEPILIACT UHbIE JICUCTBUS, TPEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoi
®denepanun B 00JaCTH MEPCOHABHBIX TAHHBIX.

5.2. O6paboTKka nepcoHaNbHBIX JaHHBIX B OOIIECTBE OCYIIECTBIISETCS C COTIACHUS
CyObeKTa MepcoHAIbHBIX JAHHBIX Ha 00pabOTKY €ro MepCOHANbHBIX JaHHBIX, €CJIM MHOE
HE TPEeIyCMOTPEHO  3akoHojaarenbcTBOM  Poccuiickoit ~ ®denepauuu B obmnactu
NEPCOHAIbHBIX JIaHHBIX.

5.3. OOmiecTBO OCYIIECTBISET COOp, 3aMHuCh, CHCTEMAaTH3allMI0, HAKOIUJICHUE,
XpaHEeHHe, yTouHeHHe (0OHOBJIEHUE, U3MEHEHNE), U3BJICUEHNE, NCII0Ib30BaHNE, TIepeaay
(pacripocTpaHeHue, IpenoCcTaBlIeHne, I0CTYI), 00e3IMUUBaHNe, OJIOKUPOBAHKE, yIaJeHNE
U YHUUTOXKEHHE NEePCOHAIbHBIX JAHHBIX.

5.4. OOpaboTka mepcOHAIbHBIX JaHHbIX B OOIIECTBE  OCYIIECTBISIETCS
CJIEIYIOIIMMHU CTIOCOOaMMU:

— 0€3 MCII0JIb30BaHMsI CPEJICTB BBIYMCIUTEIHON TEXHUKHU (HEAaBTOMAaTH3UPOBaHHAS
00paboTKa MEePCOHATBHBIX JIAHHBIX );

— aBTOMAaTU3MpOBaHHas 00pabOTKa NEepCOHANbHBIX JIaHHBIX C Iepeaayeit
MOJIy4eHHOW MHQOpMAaIMK 10 HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM WU 0e3
TaKOBOI1.

6. AKTyaJII/I3aI[Hﬂ, HUCNPAaBJICHHUE, YIAICHUEC U YHUITOKCHUE MEPCOHAIBHBIX TaHHbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'[)eKTOB Ha JOCTYII K NEPCOHAJIbHBIM JAaHHBIM

6.1. B cnyyae mnpenoctaBieHHs CYOBEKTOM IE€PCOHATIBHBIX JaHHBIX (DaKTOB
0 HETOJHBIX, YCTAapEBIINX, HEJOCTOBEPHBIX WJIM HE3aKOHHO IOJYYEHHBIX MEPCOHAIBHBIX
naHHbIXx  OOmiecTBO  00s3aHO  BHECTH  HEOOXOJUMbIE M3MEHEHMS, YHUYTOXHTb
Wi OJIOKMPOBATh MX, a TaKKe YBEIOMHTb O CBOMX JEHCTBUSAX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.



6.2. B cnyuae moarBepkaeHus ¢akTa HETOYHOCTH IEPCOHAIBHBIX JTaHHBIX
NIEPCOHAIbHBIC JIaHHBIC MoJIeXkKAaT 1754 aKTyaJIn3aluu OIIepPaToOpOM,
a WM HETIPAaBOMEPHOCTH X 00pabOTKU Takasi 00paboTKa T0JDKHA OBITh MpEeKpaleHa.

6.3. ITpu gocTmwxeHnn nenei 00pabOTKU NEPCOHANBHBIX JAHHBIX, a TAK)XKE B CIIydae
UCTEUYCHHS CPOKA corjiacus Ha 00pabOTKy MEPCOHAIbHBIX JAHHBIX WM OT3bIBa CYOBEKTOM
NEPCOHANBHBIX JIAaHHBIX COTJIACHs Ha MX OOpa0OTKY MEpCOHAJIbHBIC ITaHHBIE IOJJIEKAT
YHUYTOXXCHUIO, CCIIH:

— HWHOE HE MIPEYCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOpOTO,
BBITOJIOTIPHOOpETAaTEIeM MM  MOPYYUTEIeM IO KOTOPOMY  SIBIISIETCA  CYOBEKT
NIEPCOHAIBHBIX JaHHBIX;

— omeparop He BIpaBe OCYIIECTBIATH 00paboTKy Oe3 coriacusi cyObekTa
NEPCOHANBHBIX JIAHHBIX HAa OCHOBAHUAX, MPEAYCMOTPEHHBIX DeepaibHBIM 3aKOHOM
«O nepcOHaNBHBIX JAaHHBIX» WM HHBIMH (peepabHbIMUA 3aKOHAMU;

— WHOE HE MPEAYCMOTPEHO WHBIM COTJIAICHUEM MEXIY OIepaTopoM U CyOBEKTOM
NIEPCOHAIBHBIX JTAHHBIX.

6.4. Onepatop 00si3aH COOOIIUTh CYOBEKTY IEPCOHAIBHBIX JAHHBIX WM €ro
MPEICTABUTEINI0 HHPOpPMAIMIO 00 OCYIIeCTBIIEeMON UM 00paboTKe MepCOHATBHBIX
JTAHHBIX TaKOT'0 CYObEKTa 10 3aIpOCy IMOCICTHETO.




